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about  an  occupation,  ranging  from  actor  and  actress  to  zooxogist. 


VIEWt^ Vital  Information  for  Education  and  Work, 
Sou-feh' Carolina  State  Employment  Security  Commission, 
Columbia. ;  South  Carolina  Vocational  Education 
Be^earch  Coordinating  Onit,  Clemson^.  . 
f,197p, 

!!F-$2,i7  flC-$63.63  Plus  postage, 
♦Employment  Qualifications;  ♦Occupational 
infprmation;  Occupations;  Professional  Occupations; 
*  Secondary  Education;  Skilled  Occupations* 
Dictionary  of  Occupational  Titles;' ♦VIEi;  Vital 
Information  for  Education  and  Work^^  , 


VIEB /(Vital  Information  for  Education  and  ,Mork)  is  a 
300  separate  sheets  each  of  which  presents information 


Each  sheet  fcoytaiHg  the  DOT  (Dictionary  of  Occupational  Title^) 
classificatipn  number,  a  description  of  thfe  occupation,  3U4lit:ative 
job  informat?.o^n,  employment  qualifications,'' and  educational  ne'eds  f 


for 


the  occupation!  ^ome  relatea  jobs,  and  Where  to  write  for  mor* 
iBformaticn  ±s  arranged  graphically,  eacji  sheet  ' 


information 

including  a  cartoon  illustrati9n  related  to  the  occupation, 
indicated  for. \use  by  counselors,  students,  and  teachers  in  j 


VIEH  is 
unior  and 


senior  high  schools.  (HF) 


♦  Documents  acquired  ty  EBIC  include  many  informal  unpublished  ♦ 

♦  materials  nctA^ailabie  \from  ot.her  sources.  ERIC  makes*  every  effort 

♦  to  obtain  the  best  cojy  Available.  Nevertheless,  items  of  marginal 
^  ntproducibility  are  often\ encountered  and  this  a^is^cts  the  quality 
0    the  microfiche  and  iiard^opy  reproductions  EEIC  makes' available 

♦  vaa  the  EBIC  Document  Bgprbduction  Service  (EDES) •  EDBS  is  net 

♦  responsible  for  the  quality, of  the^original  document.  Beprqductions  ♦ 

♦  supplied  by'IDBS  are  the  best  that^^n  be  made  from  the  original.  J  ♦ 

♦  ^^^♦♦♦♦♦♦♦♦♦♦♦♦♦^♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦?t****w*^ 
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Oflicf  of  Vocational  Education' 
Research  Coordinatitig' 

'iCHnnminii/ 
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Security  Comttiisalii    '  / 


^/ni  InformmtioiviiipI^u^ 


Acms^DMmssES  are  entertainers 


U.S.  DEPARTMENT  OF  HEALTH, 
jOUCATlONlWELFARt 
ItATiONALlNSTlTUTEtOF 
tuK  J  ""^CATION 
THIS/OfOCUWENT  HAS  BEEN  RPPPn 
W  EXACTLY  ASPECE  VEO  ROM 

ED  OONOTNECEsX  E^  R^^^ 

.ENTO  PicrAL  NATIONAL  INSTITUTE  OF 
EDUCATION  POSITION  OH  POLICY 
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fiQriSO.048 

kcmssEs  m  acww  entertain  otljer  people.  They  may  perform  stage.  , 
They  ftiay  play  roles  1n  motion  pictures.  They  may  work  for  ridio  or  te  evislon 
studios.  Km  Am  ficmssis  make  imaginary  characters  seem  like  rea 
people.  They  may  also  Imitate  historical  characters  or  well-known  living 
persons.  -Acm  md  AcmssES  may  have  to  sipg  and  dance  In  some  jobs. 

Ik  Very  few  actors  have'  steady  jobs.  When  one  play  or  movie  ends,  the 
WoRS  have  to  go  looking  for  new  Jobs,  Very  successful  acm  (stars)  may 
have  many  job 'offers  from  producers  and  directors.  Others  may  pay  talent 
agents  a  percentage  of  their  incomes  to  help  them  find  Jobs.  When  an  actor 
finds  a  new  part,  he  must  read  the  script.  He  then  perfoms  a  part  «f  t  e 
script  at  a^eudltlon.  The  audition  shows  producers  and  directors  that  he  • 
can  play  the  role. 

After  an  acwr  is  hired,  he  must  mdfiorize  all  the  lines  for  the  part. 
The  director  helps  actors  AHd  AcrRESiES  decide  the  best  way  to  perform  the 
role.  ^ 

■  Host  actors  Am  ACTRESSES  Start  out  In  amateur  theaters  while  they^are  '  ; 
still  in  school.  Host  drama  classes  st^ge  tlieir  own  plays  for  practice.  . 

An  M's  .first  professional  Job  isVoften  a  small  part  with  few  spoken../' 
lines.  An  experienced  ;ot  or  actress  may  become  an  understudy  for  the  (ualn 
role  in  a  Broduction.'  The  understudy  must  play  the  part  when  ^he  tnalMiCTO/i 
OR  ACTRESS  1s  not  able  to.  Only  a  very  few  actors  or  AcrmES  evy^ecome  ■  ' 
stafs,  '  ' 

,  ^         J"  ■ 


*  Some  acto'fs  do  mouthwash  comercials  for  ulevision,  ^ 


.you  should  have  a  good -speaking  voice, 
.you  sh^  have  a  lot  of  self-confider/e. 
.you  should^ve  a  good  1i|tag1n^t1on/ 
.you  shpuld  remember  details  easily. 

,you  should  like  to  travel;./  •  

M  should  be  willing  toipend  ^  lot  of  time  hunting  for  jobs.  ,  \ 
.Recognition  and  applai/w  should  attract  you  at  JeaSt  as  much  as  the 
pat  Involved. 

,you  should  not'be/^aslly  discouraged. 


A 


ACIDil  nj  ACTRESS 
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ACTOR  and  ACTRl!l^ 
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•  Jou  should  finish  high  school. 

.High  school  courses  that  will  hf^lp 
you  are:  jinglish  and  Speecit:.     . - 

.You  should  plan  to  study  theater  or 
Dramatic  Arts  at  a  university  or 
school  of  drama. 

.Any  amateur  acting  experience  tan, 
help  you  get  a  start  as  an  ACTon  or 

'  liCTRESS, 


Hinimum  wages  set  by  varlpus  actors  unlojis  range  from  aho^it 
530  to  $150  per  day.  Due  to  ti.fre  lost  between  jot4  'the^verage 
yearly  Income  may  be  very  low  for  beginners.  Experienced  actors 
.  usually  .sjgn. contracts  with,  producers/or.  pay  .above'  the.niinlmum  J 
wage.  '  '  ,    •  - 


Hm 


30  to^^O  hrs/wk.  after  the  show  opens. 
Usually  many  more  hcurs/wk.  during  rehersals. 
Evening  and  holiday  work  Is  common,'  , 


.Acting  Is  rarely  a  steady  job. 

.llhen  a  play  goes  "o^n  tour"  the  - 
ACTORS  m  AcmssES  may  travel 
^  to  a  different  city  each'week. 

.A  few  ACTORS'  ynlons  provide  ^ 
pension  plans  and  insurance 
programs . 

.Host  professional  acting  jobs 
•are  found  in  Hollywood.  Cali'fornia 
and  New  York  City. 


^'  Acting  is  presently  an  over;rowd6d*f1eld.  There  are  more /IOT^ 
m  ACTF£SSFS  th^  there  are  Jobs  , to  go.  around,  Even  an  experienced  ' 
A(?roR'S  career  may  be  hurt  by  a  T)ad  play.  .Becoming  a  star  caj  take 
many  years  of  hard  work,  a  lot  of  talent,  and  just  plain  luck. 


_,y.  S,  Department  of  Labor     '  • 
,*  Bureau  of  Labor  Statistics 
Washington,  0.  C  20260 
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Coach,  Drima, 
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State  Department  of  Education 
Office  of  \(Kaiiohal  Education 
Research  CooTjdinatiqg 

fe  MrilHiill  . 

The  South  Carolina  Employment 
Security  Commission 
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]^inmimNfar^imTION$nd\l^ 


k  Accommo -CLERK  helps  a  business 
make  sure  it  doesn't  spend  irore  ironey 
than  it  makes. 


'A 
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AcmfiHG  CLERKS  wcrk  In  accounting  offices,  Almost  any  klfid  of  business 
fnay  have  an  accounting  office.  The  office  Is  usually  clean,  well  llgfited  and 
comfortable. 

Some  small  businesses  may  have  only  one  ACCOvmuG  cim.  The  clerk  will 
have  many  duties  each  day.  Large  companies  may  have  many  accountants,  hccomi- 
•  m  CLERKS,  and  bookkeepers.  Each  clerk  may  do  just  one  job  all  day.  every  day.* 

ACcCvmuG  CLERKS  prepare  paychecks  for  other  employees.  They  fill  out  - 
company  tax  forms.  They  sort  Invoices,  bills,  and  receipts.  They  keep  records 
of  credits  (money  earned)  and'deblts  (money  spent).  Ttiey  often  handle  banking 
.  for  their  companies,  '  \  ^ 

An  Accomm  cmKS  boss  may  be, an  accountant.  Accountants  do' the  most 
complicated  work  In  the  office.  They  show  the  clerks  tiow  to  help. 

Accovmm  clems  may  do  some  typlng  and  filing.  They  use  tddlng  machines 
and  calculators.  They  may  al^o  operate  some  duplicators.  v 

K^mioBt/klhemtiiifM 


ou  should  like  to  work  with  numbers, 
ou  should  follow  Instructions  well, 
ou  should  pay  attention  to  details.  ^ 
ou  should  like  knowing  exactly  what  you  must  do  each  day. 
'ou  should  not  mind  doing  the  same  things  over  and  over, 
ou  should  have  good  eyesight  (glasses  are  OK), 
ou  should  have  neat,  clean  handwriting, 
ou  should  not  mind  sitting  at  a  desk  all  day. 


im%m  +  9751086421  *  9576543210 
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ACCOUNTING  CLEKk 


ACCOUNTING  CLERK 
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Jou  should  complete  your  high  school  education. 

iigh  school  courses  that  will  help  you  are: 
mathematics,  bookkeeping,  typing,  and  office 
practice?.....   ' 

Jou  should  consider  taking,  business  accounting 
coiirses  at  an  area  vocational  school  or  tech- 
nical education  center.  ' 


.Employers  will  check  your  high  school  1^ 
grades  when  you  apply  for  a  job  as  an  , 

.Host  employers  give  written  tests  to 
select  hccovmiiC  cms. 

.Department  store  ^employees  may  get 
discounts  on  store  merchandise. 

.Many  employers  offer  paid  vacations 
anJ  holidays,  group  Insurance,  sick 
leave,  and  retireffent  plans. 


Scuth  Carolina  tusinesses  need  about  150  new  kcmiiK  cleks  each 
year  Host  sf  the  Jobs  are  in  the  largest  cities.  Hany  mmiiic  cms 
:  Ve  never  prciPOte(J,  but  they  usually  receiv?  regular  pay  raises  for  doing 
th^ir  jobs  well.  The  best  way  to  be  prdnoted'  is  by  taking  college  or 
business  school  course's  that  will  qualify  you  as  an  accountant, 


FRir 


Pay'l?ange;  $2,66  to$3,22/hr  (State  Mrages)' 

Hoan 

Mcomrm  cmKS  work 'days,  40  hrs/wk 


.Division  of  Vocational  and  Technical  Education 
Bureau  of  Educational  Assistance  Programs 
\1.  S.  Office  of  Education  ' 
Washington,  0.  C.  20202 

.The  National  Association  and  Council  of 

Business  Schools 
1730  H  Street  NW,  Suite  401 
Washington,  0.  C. 
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Bank  Clerk 
Bookkeeper 
Payroll  Clerk 
Production  Clerk 
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For  ar^ed  services  training  availability  in  th  s  occupation 
call  the  toll-free  numbers  listed  on  page  4  of  the  fo  owing  H 
(  ;  Airf6rceMl7)  Army  (Card  116  Navy  (Card  »1 77) 


Statr  [>partmentofKduca(ioii 
()fli(('of  Vocational  Wucatiori 
Research  CoorJinaiin 


fedpillNllll. 

Thr  Sinith  Carnlina  Rmployniem 
^Security  Coinmissuxi 


H^Rimm  for  ^DUCATm  and 


•Q5 


mitm 


k  nmTHm  ciFM  tries  to  make  happy  customers  out  of 
confused  customers,  disgusteii  customer^  and  furious  customers. 


h  AWOTNT  COT  Mrks-ln  a  businesses  compliint  department!  mmmm  clerk 
may  work  for  retail  stores,  telephone  companies,  power  companies,  and  maiUortter  house 
Host  complaint  departments  are  clean,  modern  offices.  \ 

An  musTmuT  c™  must  be  a  good  listener,  Hany  customers  getlfety  angry  If  . 
anything  is  ^mi  with  new  merchandise    If  mistajces  are  made  on  their  bills.  An 
lidJUSTmr  CLERK  may  have  to  wait  patiently  until  the  customer  has  talked  (cr  shouted) 
enough  to  calm  down  some,  Of  course,  iDOSt  people  don't  stay  mad  very  long  if  they  kno 
someone  is  trying  to  correct  their  problem,  j 
( 

An  msmar  clerk  must  also  be  a  good  problem  solver,  An  wusmuT  Am  may 
have  to  review  the  guarantees  on  merchandise  to  be  sure  that  tl|e  problem  was  not  the 
customer's  fault.  The  clerk  may, have  to  check  meter  records  and  old  bills  to  correct 
billing  mistakes,  -msmT  clerks  must  learn  to  find  customer  records  quickly.  The 
must  also  be  very  familiar  with  company  policies  toward  refunds,  credits,  and  other 
adjustments,  msmn?  clerks  must  be^sure  that  the  Company  and  the  customer  are  both 
treated  fairly.  .     '         *■  , 

An  msmaT  am'may  get  a  lot  of  personal  satisfaction  from  solvirfg  a  diffi- 
cult problem.  Turning  an  angry  frown  into  a  smile  can  be  a  lot  of  fun,  too. 

you  should  be  a'good  listener. 

you  should  enjoy  helping  people  solve  problems 
and  correct  mistakes. 

You  should  be  very  patient  (especially  with  con- 
fused or  angry  people).  ^ 

you  should  prefer  to  work  indoors. 

you  should  not  mind  working  at  a  desk  most  of 
the  time.  ^  ^ 

\ 

you  should  not  be  easily  upset  by  oth^r  people's 
mistakes. 


If  you  say,  "Dear  me/"  jukone  me.  tiirig 


0 


V 


> 


APUSMNTOEIiXl,  , 


'^^  'y^u  should'flnlsh  high  school. 


♦  'High  schcpl  (:#?^s.tt)at  will  help  you  are: 
,  .  vbuslness'matheniatlcs/jngllsh  (granriar  and 
:  *  *  •    spelling),  and  typtng. 

\" '  ■ 

t  'Kou  sHeylJ  ask  jour  counselor  if  training 

^'  \         Is  avallabj^throygh  a  Distributive  Educa- 


#fon  program.^'' 


'Many  employers  o%  employees  discoimtf, 
paid  vacations^  insmnce  plans,  and  re- 
tirement funds. 

,j  'Some  eiiiployers'usA^ aptitude* tests  to  select 

mSTMEUT  CLERKS,'' 


"Some  empfloyers  require  experience^  in  their 
sales  or  service' departments  befpre  yoy  can 
begin  work  as  an  mswmciik. 


DOT  241368 


There  is  a  need  for  about  50  new  nmsmm  cam  every  year 
in  South  Carolina,  .msmaT  cms  may  be  promoted,  to  complaint 
departnient  managers,  especially  Kith  additluilil  training  in  business 
fnanagew^t.   •X^.  .     '  " 


1 '  #  • 

mm  cm 


4 


mi 


DO?  J4I.365 


V 


starting  Pay  igange:  J2.E8  to  $3.25/hr 


Host  mism  cam  work  days,  35  to  40  hrs; 


.National  Business  Education  Association 
1201  16th  Street,  M 
Mk<3»i,  D.  C. 


HhteHhimM  Mem 

;  TITLE 
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Bill  Collector'  j  ^ 

Telephone  Service  Representative  ' 


yiEH  CARD  i 
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itate  Department  (/Education 
)i|kx  of  Vocational.  Education . 
^archCoordinatiif 
Uiit 

[he  South  Carolina  Hfnployment 
Security  Conmv$sion< 
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\ 


AU  421 384 


A  mcvhwm  mv  helps  research  scientists  In  projects  at  agricultural  y 
research  stations.  ' 


(/as  it  thewatemlotis  or  the  jnelons*  water 
I  Wis  si^pposBd  to  phg? 


lllanklilitJtBe 


KRicmjm  uos  work  for  agricullife 


4  ft 

research  scientists.  They  work  at. 
•  agrlcui'turaf  research  stations,  h  resfch  sUtlon  may  be  operated  by  the  state 
^  or  federal  government,  by  colleges  and  unlversfties,  or  by  a  private  agricultural 
association. 

.  An  mkuimi  us  does  many  of.  the  iaine  jobs  a  general  faii  hand  does,  k 
research  iientist  often  tells  the  mmnm  k^D  how  to  do  each  part  of  h  s 
job.  iz\cMmTm  m  must  follow  instructions  exactly  or  the  experlmnt  may 
be  ruined.  ||    ,  , 

The  duties  of  an  Mimwi  m  may-be  different  for  each  experiment.  The 
maiiim  aid  may  care  for  animals,  clean  bams,  collect  «99s,  or  milk  cows. 
.He  may  gather  samples  of  soil,  seeds,  plants  or  Insects.  The  mmmi  m  may 
cultivate  or  harnest  crops.  An  mcuami  m  may  do  the  sij|.jobs  over  and-, 
over  for  weeks  or  he  may^o  a  different  job  every  (toy.  . 


.you  stiould  like  .to  work  outdoors. 
■  .you  should  be  alle  to  lift  100  pounds. 
.You  must  be  able  to  follow  spoken^  a(\d  written  instnibtlons'exactl 
.you  should  like  to  learn  new  jobs.  ,  ■ 

.you  should  have  good  vision  (glioses  are  OK). 


,you  should  enjoy  farm  work 


■  / 


■4  f 


r  . 

ASRICUUIRALAID 


.you  should  complete  your  htgh  school  education. 

A'  ' 

•High  school  coui^ses  that  will  help  you  are: 
any  vocational  agriculture,  basic  mathemattcs,  ^ 
biology,  and 'chemistry.     '       , ;  ' 

.Any  experience  working  on  a  fan  will  help  you  ' 
'  get  a  jol)  as  an  micumM  m. 


0^ 


^  .you  inaj  n^ed-a  driver's  license  for', 
some  Micmmi  AiD^jobs. 

.The  exact  duties  of  an  Micmmi 
m's  job  de^fid  on.educat1ona,Vback- 
ground' and  previous  experience...  ' 

(n)    .Some  employers  offer  pal^'vacations 
^       and  ^holidays,  Ufe  ^nsuraflce,  health 
Insurance,  and  accident  Insurance. 


^IIIKAL 


^1 


DOT    a  3tK 


STATEWIDE  SALARy  INFORMATION  WILL  BE  PUBLISHED  WHEN  AVAILABLE. 

.1  > 


•I 


umajimuL  aids  usually  work  days,  40  hrs/wk 


4  t 


M  your  counselor' to  help^ou  contact  the  nearest 
agricultural' research  statlof)/    '  ■ 


Tiie  demand  for  Amuljmi  ms  is  limited  In  South  Carolina. 
The  best  chances  for  proinotion  are  j'n  government  sec,vice  research 
stations.'  Qualified,  experienced  ACRicumRAi  m  inay  be  promoted 
to  more  responsible 'Vesearch  jobs, 


Forestry  Aid  •  ^ 


General  Farm  Hand 


VIEH  Ctol 
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For  anned  services  training  availability  In  this  occupation 
call  the  toll-free  numbers  listed  on  page  4  of  the  following  VIEW 
card:  Ani|y  (Card  116)  \ 


State  Department  of  Education 
Oflicf  of  Vocational  Education 
Research  Coordinatir^  ' 
Unit 

inwnMitn 


The  South  Carolina'y^mpbymcni 
\w  Security  Commission 


DUCATION  and\^m 


EmioK  KEcnmc  Installs  air 
conditioners,  refrigerators  and 
freezers.  He  keeps  then) 
running  right  and  repairs 
them  when  they  break. 


1637281* 


■•il 


Ait  Condiilioning  Hechmcs 
help  thenr  customers  . 
keep  khBiT  cool ,  ' 

■J,  ■ 


i 


mcQ. 


%mmm  m  Rffwcmra  kewks  work  on  niany  types)of  cooling 
Vquipfnent  in  w  different  places.  They  install  air  conditioning  equipment  in 
homes,  offices,  schools  and  stores.  They  may  Install  equipment  during  the  con- 
struction of  a  new  building,  hiR-co^Dimm  m  mRiGEmion  mmcs  have 
^to  know  something  about  welding,  pjpefitting,  soldering,  electricity  and  refrig- 
eration theory.  They  read  blueprhnts  and  solve  mathematical  problems  of  pressure 
and  temperature,       '  ' 

■  '       ■         ,  ^ 
An  Ai^comuom  to  FEmGmmn  mmc  may  do  some  work  in  a  shop 
with  othe«(;[ianics.  Usually  an  m  comh^m  aud  mRmmoti  Htciimc 
will  worW  alone  wherever  ttie  equipijtent  is  installed  The  m  comnomi  m 
RzfmmoN  mMic  oftien  hasCW- lift  heavy  ^^^^     Carelessness  can^^  ^4 
cause  burns,, electric  shocks  and  Vails, 


Host  m  commosJii^  m  FEmmAuon  hemics  work  fof  dealers,  con-  %^ 
anies,  fuel  oil  companies^  and  g^  utilities.  .The 
usual  work  week  is  40  hours,  i^g,  There  is  more  overtime  work  in  the  summfr  ■ 


tractijrr^onstruction  cVipanies.  fuel  oil  companies^  and  g^  utilities.  .The 
usual  work  week  is  40  hours.      There  i'  ' ^"'^  ' 

and  emergency  jobs  may  require  long  hours, 

IfhlhtloBeklllCmilllMjt^ 


(nKImm 

.you  should  be  willing  to  work  1n  all  kinds  of  watlier.  •■' 
.you  should  be  able  'to  work  in  knewng  or  stooping  positions;-,; 
.you  should  be  able  to  carry  50  pounds  and  may  have  to  lift  100  poUfids, 


1 


; ,An  interest  in  physical  science  will  help  you  understand  refrigeration  i 
'  theory.  "^-^ 

,you  should  enjoy  talking  ,to  people  since  you  miy  have  tp  explain  the 
care  and  operation  of  equipment  to  customers/ 


■19. 
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iRADON  MECHANIC 


i 


DOT  637J 


V 


r  ' 


.Ycu  ^.in  need  a  high  school  education. 

.iu  should  take  high  school  couTSis  In  electric  shop, 
machine  shop; drafjng,  and  geometry,  i 

.you  should  complete  a  course  In  air  conditioning,  refrlg-* 
eratlon,  and  heating  at  an  area  vocational  school  or'  ^ 
technical  education  center.        *  ^ 

.ArmeKe^vlces  experience  in  heating,  refrigeration  and  air 
"^conditioning  may  qualify  you  to  becon^n  apprentice. 


Remmket! 

.Wrlrfen  tests' and  the  approval  of  the  apprenticeship 
cooniittee  ^re  required  to  become  an  apprentiie. 

.From  a^si  4  years  of  apprentiwshlp  and  a  writtw  test 
are  required  to  bftoine  a  journeyman. 

.An  apprentice  earns  regular  pity  wh  11 

.Host  employers  offer  paid  vacations 

.Extra  pay  for  overtlnje  work.  ,  y 

.||)st  m  commmao  m  micmm  nmmcs  belong 
to  a  unSan.  - 


•  The  need  for  m  cowmoHim  m  miCEmion  mamcs 
I  Is  expected  b  Increase  rapidly  Juring  the  next  few  years, 
i  More  hones  a  d  offices  are  beinf.bullt  with  air  conditioning 
^  every  year  afld|^ore  men  are  needed  for  Insjiallationand  fpaln- 
,tefiance.     w        }    \  ^  A. 
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AIRCOfWTIONINeJid 

ismmmm 


4 


DOT  6373(1 


'starting    Range;  $4.75  to,i5,70/hr 
nro^rentJceshlp)  ^ 

Hoan 

.  \  m  cmnnmm  md  mRiGEmios  Hscmics  usually  work 
■"days,  40  hrs/wk 


.Refrigeration  Service  tnglneers  Society 
'443  North  Haller  Avenue 
Chicago,  Illinois  60644" 


The  best  w  to  t^come  an  m  cmmom  m 
REFRiGEmm  HBcmic  Is  through  an  mmicESHiP. 
Read  the  VlfW  card  titled  Ai^i  commoHm  m 
REmcEmion  HECHmc  hPPmiCE  Card  i  6 


ffimmm/iimi 


Furnace  Installer 


number 


Vim ' 


f    ■  For  amed  services  training  availability  in, this  occupatiw 
call  the  toll-free  nurters  listed  on  page  4  of  the  fo  owing-  M  ■ 
d(s  :  A  r  Force  (Card  »7)  ^  Card  11 J)  Navy  (Card  mj) 
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SralfDfpartfncnt  of  Education 
Office  of  Vocational  Education, 
Research  Coordinatin 

utmriiiNiiii 

\'W  South  Carolina  Emplopient 
SrcutitvCommissiofl 


An  apprentkeshlp  Is  a  contract  between  you  and  the  company  you  w^ork  for. 
The  eir.p1oyer  agrees  to  teach  you  all  the  skills  needed  to  perfprm  your  job  during' 
a  3  to  5  year  training  period.  The  employer  also  agreesjo  give  you  regular  pay 
raises  as  you  coMete, parts  of  the  program.  Vou'iiiust  agree  to  complete  the 
trairiinc  1n  the  time  allowed.  You  must  also  agree  to  attend  any  vocational  classes^ 
required  by  the  training  schedule.  i 


A  person  sometifr.es  learns  a  trade  as  a  helper  without  an  apprenticeship  agree- 
I  ment,  but  a  helper  doesn't  earn  .as  much  as  an  apprentice.:  A  helper  may  not  get 
regular  pay  raises.  A  helper  may  never  learn  all  he  needs  to  know  because  he  won't 
have  a  planned  prografB  itcTincludes  vocational  school  training  or  practice  in  all 
the  job  skills. 


Follpwing  is  an  example  of  the  type  of  training  you  would  receive  as  an  Air 
Conditioning  and  Befrigeration  Hechanic  Apprentice: 


AIR(rNDlTIONING  and  REFRIGERATION  MECHANIC 
.  APPRENTC^ 

K 


USE  AND  CARE  OF  TOOLS  AND  EQOlPHEflT 
(aj  Welding,  solderiog  and  brazing  . 


II.  INSTAILATIOH  AND  SERVICE  (Compression  Systems) 

(a)  Conpressors  -  all  types 

(b)  Condensors  -  water,  air,  combinations,  cascade,, 

and  evaporative' 

(c)  Receivers  r^otube  type  ahd^shell  ,         '  . 
'  (d)  Evaporators tube,  fine, *Wate,  brine,  wet,  • 

and  dry 

(e)  Piping  -  all  materials 

IIL  REFRIj^RANT  CONTROIS  - 

(a)  Expansion  valves  hand,  thermostatic,  and  automatic 
b  Power  elements  -  mechanism  ,, 

(c)  Float  controls  -  high  side,  low  side,  bucket  and  ' 

ball  type 

(d)  Capillary  tubes    sizing  and  orifices 

(e)  Check  valves    solenoids,  unloaders,  pressures  and 

relief  ' 

ly.  WDTOR  CONTROLS  (Installation  and  Service) 

(a)  Thermostats  ' 
6  Pressure  devices 

(c)  Combinations  -  adjustment  mechanism 

(d)  Switches  -  relays,  delays,  fuse  elements  and 

protections 

y.  ELECTRIC  pRS  (Installation  and  Servjce) 
,  (a)  Installation    alignment  and  load  test 

(b)  Lubricition 

(c)  Field  test 

(d)  Servicing 


Appx.  Hours 


1000 


500 


500 


250 


(1000  hours  eqyal  about  six  iDonths] 


I 


•  I- 


V; 


"fc/ 


AIR  oiJilfym  and  l!ER!l6(R/(nON  MECHANIC 
'  APPRENTICE 


-V-  1 

AIR  CONDITIONING  aid  REFRKSiATION  MECHANIC 
APPRENTICE 


VI.  tHSTALlATlON  AND  SERVICE  (Absorption  System)  ,\ 

[i]  Solid  absorbent 

b  Liquid  absorbent  * 
.,,  '■(c)  Controls 


VII.  INSTALLATIOH  AND  SERVICE  (Hermetic;  Seroi-Memetic) 
,  la)  Dlsmntle  and<  rebuild 
(b)  Field  test 
Shop  and  field  repair 
Controls 


isl 


VIII. 


mmkl  REFBIGERATION  (Various  Applications)  \ 
Condensing  Units  -  all  types 


b)  Coils  and  evaporators    wet  and  dry 

c  [Itat  exchangers    driers  and  chejnlcal  reactivators 

d)  Surge  tanks,  separators,  refrigerant  piping  and  , 
Insulating 

e)  Vacuum  and  pressure  tests  -  evacuating  and  charging 
,f  .Multiple  installations  -  lultl'temp  and  freezers 
^g)  Truck  and  transport  refrigeration 

h  Marine  installation  and  service         '  ,  . 
1  Cold  storage  and  processing    maintenance  and  service 
;j)  Assemblies    codling  towers  and  process  water  recovery 
k  Ice  makers    brlnenchlllers , 

^       J  * 
IHSmiATION  ANDf5£EVlCE  (Air  Conditioning  Systems) 
(a)  Humidifiers  and  d^bidlflers 
(b  sflltering  and  air  cleaning  equipment  . 

c)  Circulating  equipment  -  fao^T  natural  and  controls 

(d)  Cooling  equipment  ( 

(e)  Packaged  units    combinations,  single  and  multiple 

(f)  Cooling  towers  -  water  recoyery.and  evaporator  and 

air-cooled  cQftdensors 


INSTAILATION  AUD  SERVICE  (Heating  Equipment) 

(a)  Furnaces    rollers  (round,  square,  *d  sectional 

(b)  filel  burner?  -  stokers,  oil  burners,  gas  blirners 

and  electric  ^ 

(c)  ifnlt  heaters  (blowers)    all  types 

(d)  Packaged  units    Mtlple,  combination  and  single 
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erJc 


Approx.  Hours 
250 


\ 


1750 


1000 


1000 


I 

,  XI.'  INSTALLATIOH  AHD  SE^Fuel  fiurnfng  Equipment) 
\J  (a)  Oil  burners  -vpialng,  tank  and  controls 


bl  Gas  burners  ■■  adjiBtiiients  and  controls 
c  Stokers  ■■  tiipper,  bin  feed.aiid  controls 
d  Electric  heaters  ■■  controls 


Kill, 


'  'Approx.  Hours 
500 


4^ 


eOlLER  mmm  (service  and  Installation)  ;  1000,  ,  • 
(a)  Headers  ,  ^  ^ 

f  r  Circulators  -  flow  control  and  regulating  valve 
c  Pumps  -  condensers,  P.  R.  .valves,  tank  and  blowdowns 
id)  Expansion  loops    Joints,' anchors  and  boiler  trim  J  - . 

(e)  Safety  -  hazards  and  control,  ly  ^ 

INSTALLATION  (Heating  Systems) 
[a]  Hot  water  -  one-pipe  forced  circulation 
b  Hot  water    two-pipe  forced  circulation 
c  Steam  -  one-pipe/two-pipe  vapor  a)id  vacuulh  systems  '  • 
(d)  Installatloi^ panels  --  colls,  blowers,  rads  convectors,  etc. 

7 

VrTotar  IT 


■0. 


.or 


5  years"'"" 


for  more  information  about  Alrtondttloning  and  Refrigerate^  Mechlhjic  Apprentice 
programs  In  your  area  you  shQuld  contact:  "  .  ^ 


Bureau  of  Apprenticeship  and  Training 

Room  502-A'  '  OR 

901  Sumter  Street 

Coluntla.  'SoutbCarolina  29201 


Bureau  of. Apprenticeship  and  Trainli 
Room  313,  Federal  Buildinj 
334  Meeting  St/eet  ^ 
Charleston,  South  Carolina  29403 
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State  Department  of  Education 
Office  of  Vocational  Education 
Research  Coordinating 
Uiit 

li  MniiN  fill 

The  South  Carolina  Emplopent 
Security  Contmission 


rm  for  ^umiOH  and\l^(IRK 


r  i 


2 


h  mlgator  is  a  ptotessioml  ''hdck  seat  driver". 


There  are  over  40  career  fields  In  tlie  m  FOia.  Hany  different  occypatlons 
are  open  In  each  field.  Hany  air  rom  jobs  are  also  available  outside  the  m 
Tom.  Training  and  experience  in  the  mn  rm  can  be  a  valuable  aid  to  starting 
a  civilian  career  after  leaving  the  m  force. 

Many  «s  TORffi  jobs  are  done  outside.  Hany  crews  are  needed  to  keep  planes 
and  missiles  In  proper  condition.  There  are  also  outside  jobs  In  fire  prttectlon, 
security  police,  comunl cations,  and  many'other  fields.  The  m  ms  has'  even  rare 
Inside  jobs.  There  are  jobs  In  photography,  printing,  Heather,  accounting,  and  In 
many  technical  fields.    ,  ■  , 

The  first  few  weeks  In  the  m  rm  are  spent  In  basic  training.  .Trainees  . 
spend  their  tire  In  classrooms  and  physical  training  areas.  TheyJ|rn  m  force 
rigulatlons.  They  also  learn  first  aid  and  basic  facts  about  mflnds  of  m 
FORCE, equipment.  The  physical  training  Improves  health,  strengthTtd  endurance. 

•    Later  training  depends  m  the  air  foke  job  selected.  Training  may  last  only, 
a  few  weeks  or  rany  ronths.  Jobs  which  require  the  longest  training  are^nly  open . 
to  people  with  4  or  6  year  enlistments.  \  '    .  . 

you  must  be  a  college  graduate  to  enlist  as  an  air  force  pilot,  Some  of  the 
other  jobs  are  easier  to  get  after  a  year  or  two  of  technical  education.  Host  air 
mE  jobs  are  open  to  hlgljfsthool  graduates,  however. 

ithmBeiitiilim 

.  .you  should  have  a  deiire  to  serve  your  country.  . 
.you  should  be  willing  to  work  to  learn  a  skill.      .  y 
'.you  should  like  to  travel.     ,  ^ 
^ .     .you  Should  follow  Instructions  well. 
.  ■  .you  should  like  to  live  and  work  with  other  people. 

,you  must  be  in  good  enough  heal.th  to  pass  a  physical  examination. 
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AIK  FORCE 


.You  should  finish  high  school,  The  air  twce  Insists  on  a 
high  school  diploma. 

.The  m  ?m  has  some  jobs  that  are  easier  to  get  after  a 
couple  of  years  In  a  technical  school . 

,^F, FORCE  pilots, must  be  college  graduates, 

.High  school  courses  that  w111  help  you  ar.e  those  that  apply/ 
to  the  AIR  rascE  job  you  want  to  get.  If  you  want  to  he  a 
pilot  you  should  take  the  courses  reconmended  by  your  guid- 
ance counsel  or  to  prepare  you  for  col  1 ege , 


I 


.  Fringe  benefl  ts  1  n  the  ajf  ms  Ind  tide  free  real  s ,  free 
clothing,  free  housing  (or  extra  pay  for  rent),  free  trans-  , 
portatlon  on  duty,  free  iidlcal  care,  free  sports  faclll  les, 
free  legal  aid,  Post  Exchange  and  Coimlssary  (low  prices^  ' 
30  days  paid  vacationj^er  year, 'and  veterans '  benefits.' 

If  you  enlist  at  le  and  Jiake  a  career  of  the  mr  ma  you 
can  retire  at  38  (with  a  lifetime  retirement  Income).  ^ 

,Free  job'tralning  Includes  all  books,  tools,  and  other 
materials.  '   .  ' 

.The  m  rte  also  offers  many  ways'  to  take  extra  technical 
or  colleje  courses  while  you  are  In  service, 

m  foJ  service  counts  toward  Cfvll  Service  retirement, 

vLr  choice  of  jobs  will  depend  on  the  length  of  your  en- 
listment, MS  rm  needs,  and  your  scores  on  m  mCE 
tests,. 

Mim  roscE  jobs  are  open  to  women. 


The  m  ma  needs  volunteers.  Promotions  are 'regular  for 
those  who  prove  their  ability  and  dependability.  Pay, raises  come 
regularly  evm  for  those  who  are  not  promoted  as  often  as  otners. 


ERIC 


AIR  FORCE 


A. 


^ 


' ,    starting  Pay;  $326.10/month  jlus,  fringe  benefits. 
■  Extra  pay  Is  given  for  dependents  and  for  some  jobs  which 
■  are  considered  hazardous  (volunteers  6nly), 


1 


People  Irf  the' air  toke  usually  work  regular  hours  up 
about  45  hours/week.  "  ■  ^ 

m  mcB  personnel  are  "on  call",  however,  24  hours  per 
day,  every  day  of  the  year. 


.United  States  Air  Force  Recruiting  Service^ 
ySAF  llecnilting  Office 


1242  Laurel  Street  \ 
Colqptia,  South  Carolina^  29201 


Call  toll-free  800-447-4700 


~  See  your  local  air  roRcr  recruiter  listed  In  the  whItWes  ^ 
of  the  telephone  directory 'under  "U.  5,  Government,  Air  Force 


TITLE  > 

Amv      f . 
Coast  Guard 
Marine  Corps 
National  Guard 
Navy  ' 
Peace  Corps 


yiEHCARD 

59' 
160 
176 
177 
•   194  , 
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State  Departfncntof  Education 
Offict  of  Vocational  Education 
/itHearchCoordinatiiig 

:  Uik  


The  South  Carolina  Emplo^cnt 
Security  Commission 


•p. 


An  mmi  m  pot  pm  Hicmic  does  the  same  kind 
of  work  Dn  airplanes  that  auto  meclianlcs  and 
body  repairnen  do  on  cars. 


r 


'  An  umMit  AND  POT  fiMt  KEcmic  does  most  of  his  work  indoors  In  an  • 
aircraft  hangar,  An  aircraft  hangar  Is  like  an  automotive  garage,  but  much 

:  .  bigger.  Like  any  mechanic,  an  unim  md  fcm  im  mmc  expects  to  .get 
greasy  and  dirty  on  sone  jobs.  ' 

The  rechanic  has  three  Jobs. .  He  has  to  Inspect  the  alrplanei  regularly;  ■ 
.  he  has  to  test,  lubricate  and 'adjust/ some  parts;  and  he  has  to  repair  or  replace  ■  , 
anything  that  Is  broken.  The  aotiw  i»j  pm  fuw  «rcHA/(ic  may  have  to  work  ■ 
In  cramped  positions  to  reach  some  parts. 

The JiRfmE  MB  PW  PUNT  MMic  Is  responsible  for  the  maintenance  . 
and  repair  of  an  ent1re-plJMi-%a1tframe1ncludes  the  fuselage  or  "body  of 
theplane,  the  w1pgs,  tall,  rudder,  a11eron#(f1aps),  and  landing  gear.  The  • 
power  plant  Includes  the  engines  and  propellors.  ' 

mrm  m  mR  emr  mmcs  may  work  fordrllne  companies,  Indepen- 
dent repair  shops,  the  Air  Force,  the  Navy,  or  for  companies  that  own  their  own 
airplanes.  When  working  on  a  small  plane,  the  mechanic  may  do  all  the  work  alone. 
Hhen  working  on  large  planes  many  mechanics  and  helpers  work  together. 

An  kmmE  m  fm  fm  Hmmc  uses  many  kinds  of  tools.  He  uses  ■ 
simple  hand  tools  like  hamrs.  wrenches,  and  screwdrivers.  He  also  uses  power 
tools  like  sheet  metal  cutters,  rivet  guns,  welding  equ1[inent,  and  dri  Is.  H?  • 
may  use  complex  test  equlprent  to  find  small  cracks  In  metal  or  to  test  engines.    ^  . 

An  mm  m  fowR  m  mmic  must  be  vefy  thorough  an(f  accurate .  An 
airplane  with  mechanical  trouble  can't  'pull  over  to  thc-side  of  the  sky  to  fix 

fou  Should  be  yrllllng  to  accept' responsibility  for  your  ffffll^flC 


Hovf  let's  see^  where  did  I 
leave  that  bucket  of 
"prop  ws/i"? 


'ou  must  be  able  to  work  carefully  and  accurately. 

ou  should  have  an  Interest  In  doing  mechanical  work. 

ou  should  like  to  work  with  tools  and  electrical  equipment. 

ou  should  have  good  eyesight  (glasses  are  OK)  and^gw^hearjngja^^^^^ 
earlrig'WTs'llKI'tbb):'""' 

ou  should  be  strong  enough  to  lift  ,100  pounds. 

ou  should  not  mind  working  from  ladders  or  scaffolds. 
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AIRBIAMEANDPWERPtANT 


.Yoii  m  nwl  I  h1)h  scliool  education, 


■  .High  school  courses  that  will  help  you  are:  English  (graraar 
and  spelling),  ratheAatlcs,  physics,  chemistry,  and  machine 
shop.        ■  ' 

jjgfou  should  study  aircraft-mechanics  at  an  area  vocational 
school  or  technical  education  center.  . 

.Eupwience  in  auto  mechanics  will  help. 

.you  should  asl(  tile  Federal  Aviation  Adiinlstration  for  a 
list  of  approved  mechanic's  schools. 


DOT     m  r 


.The  Araed  Forces  trjiii'  aircraft  mechanics. 


M  must  pasJ  a  written  and  practical  examination  to  be 
'  'licensed  by  the  Federal  Aviation  Administratiofi.  ; 

'  If  you  do  not  graduate  from  an  approved  mechanic's  school 
Vou  cannot  be  licensed  until  you  have  worked  for  at  least 
30  fwnths  as  an  aircraft  mechanic's  helper  or  as  an  apprentice. 

u    '    .  "  ■ 

.you  should  be  between  20  and  30  years  old  to  start  training 
as  an  hmm  m  poweh  mm  mmic,  , 

.umm  m  ms  puwr  mMics  buy  their  own  hand  tools. . 
.Some  eciergency  repairs  mayDbe  made  outdoors. 
.You  may  be  required  to  join  a'unlon.' 

Mimi  m  mR  PiAtn  xmrncs  and  their  families  may  fly 
.  free  or  at  reduced  rates.  ^ 

Host  employers  offer  paid  vacations  and  holidays;  sicit  leave; 
■  'retirmt  plans;  and  life,  health,  and  accident  Insurance. 


'  The  demand  for  iimr  MD  PoffiJ!  PLMT  MKMics  is  ■ 
raoidlv  increasing  as  air  travel  and  air  transport  becomes  more 
K«V.'0ua1if1eamWs-irBel«^^ 
1,        .  chiefs,  inspectors,  lead  Inspectors,  and  shop  foremen,  sually  . 
.  I         a  mechanic  must' pass  a  written  test  before  being  promoted.  . 
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AIKFIP  and  PCWB  PLANT 
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'  STATEWIDE  SALARy  INFORflATION  WILfBE  POBLISHEO  MHEIi  AWIUBLE. 


The  usual  work  schedule  is  40  hrs/wk 
Overtime  is  frequent  and  pays  extra. 
Weekend  and  night  work  also  gets  higher  pay 


,The  personnel  department  of  airline  companies 
'  (They  can  tell  you  their  training  requlrerents  and  job  openings) 


m  CAN  GET  THE  ADDRESSES  OF  AIRLINE  COf ANIES  FROH: 

,A1r  Transport  Association  of  America 

1000  Connecticut  Avenue,  N.M. 

Washington,  D,  C.  20036  \ 
you  CAN  LEARN  ABOUT  JOB  OPENINGS  WITH.TNE  FAA  FROM: 

.Personnel  Officer 

Federal  Aviation  Administration 

Federal  Building 

John  F,  Kennedy, International  Airport 
Jamaica,  Long  Island,  New  York  ,11430 
FOR  A  LIST  OF  FAA  APPROVED  MECHANIC'S  SCHOOLS  WRITE  TO: 
.Irifonnation  Retrieval  Branch 
Federal  Aviation  Administration  Library 
HO  •  630 

Federal  Aviation  Administration 
Washington,  0.  C.  20553 


TITLE 


*    Automobile  Hechanlcs 
Diesel  Hechanic 


Farm  EquipiDent  Hechanic 
Motorcycle  Mechanic 


VIEW  CARD  f. 

14 

54 
70 
126 
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State  Diepartnient  of  Eihication^, 
Ofiict  of  Vicational  Education 
RotarchCoocdinadqg 
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The  South  Caitilina  Employment, 
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If 

■ 


An  ALtrnm  mwR  takes  clotlies  yp  or  lets  tfiem  oyt  to  make  tliem 
fit.. 


The  clothes 
mah  the  man 
if 

t/]fl  fight  m 
jiflifes  the  cJothes. 


0^1 
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An  MTEwm  nm  works  In  a  tailor  stiop*  The  s)iop  iliay  be  in  a  department 
.store  or  a  clottiing  store.  The  shop  may  be  in  the  nm^s  own  home  If  he  is  in  . 
business  for  himself. 

A  tailor  shop  nay  be  a  dusty  place.  A  tailor  shop  may  also  be  warm  and  damp 
if  a  steam  press  is  in  the  same  room.  Most  tailor  shops  only  have  oni  or  two  sew- 
ing machines  so  they  don't  get  very  noisy. 

An  MTEmicn  mwR  may  mark  the  clothing  for  alteration  with  tailor's 
chalk.  Sometimes  a  clerk  or  a  fitter  marks  the, alterations  on  a  tag.  The-wiWR 
checks  the  chalk  marks  or  the  tag  to  see  what  alterations  are  needed.  Jhe  mm 
fiiay  shorten  or  lengthen  sleeves  or  trouser.legs.  He  may  raise  or  lowers  collar. 
Often  the  um  adjusts  the  wiist  of  a  coat  or  trousers.  Some  of  the  work  Is 
done  by  machine  and  some  Is  done  by  hand.  '  . 

After  the  alterations  are  done,  the  tailor  may  press  the  garment.  S.ome 
shops  have  a  presser  who  presses  the  clothing  for  the  nm. 


'ou  should  like  to  work  indoors. 

oy  should  not  mind  doing  the  same  things  over  and  over. 

ou  should  like  meeting  and  talking  with  people. 

'ou  should  have  patience  and  the  willingness  to  work  at  a  job  until 
t  is  right. 

'ou  should  have  some  artistic  ability. 

'ou  should  like  to  do  detailed  hand  work.  ' 

'ou  should  be  able  to  follow  written  and  spoktn  Instructions  accurately. 
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.You  will  neei^ar'h^lgh  school  education. 

.High  school  courses  that  will  help  you  are: 
sewing;  art,  English,  business  math  and 
speech. 

.You  should  take  a  course  In  tailoring  at 
an  area  vocational  school. 


Jhe  apprenticeship  for  tailors  lasts 
5  years, 

.An  efnployer  usually  provides  all  the 
equipment  a  tailor  needs, 

.Some  employers  offer  paid  vacations 
and  holidays,  group  Insurance,  and 
retirement  plants, 

SAIU)RS  in  retail  stores  often  get 
discounts  on  store  merchandise. 


A  look  Ahead... 


■  There  Is  now  a  shortage  of  t]ual1f1ed  tailors  In  South  Carolina. 
J  =  Kany  tailors  are  expected  to  retire  soon  and  new  trainees  are  needed 
•-to  take'' their  places.  Qualified  tailors  may  be  promoted  to  head 
TAILORS  or  production  managers  in  large  tailor  shops. 
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'  starting  Pay  Range:  $1.85  to  $2.25/hr. 


Hoon 


Most  miojis  work  day$,  40  hrs/wk. 

During  rush  periods  some  overtime  may  be  needed. 


hf  Mm  InhtmsHonl/l/Hfe  h: 


.U,  S.  Department  of  Labor 
Bureau  of  Labor  Statistics 
Washington,  0.  C.  20212 


MonWeWJobfhm  About 


TITLE 


VIEW  CARD  # 


Furniture  Upholsterer 
Seamstress 


117 

240 


For  armed  services  training  availability  In  this  occupation 
call  the  toll-free  numbers  listed  on  page  4  of  the  following  VIEW 
card(s):  Air  Force  (Card  17) .  Amiy  (Card  #16)  Navy  (Card  1177) 
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State  Dcwrtmtniof&kation 
OffictofWational  Education 
RmarchCoordinatiif 
Uiit 

inmiM  ii 

The  SSBi  Carolina  Employment 
Security  Conunisicn. 


\^/iL  |)^^  far ^omm  and\l^i^ 


* 


m.  913883 


/  MBMCE  mvm  give  critically  ill  and  / 

\  /  ,  injured  people  a  fast  trip  to  hospital  for  proper 
\    /     medical  care.  ^ 


r 


1 


Do  you  see  the  ily/it? 
Do  you  hear  the  siren? 


f 

■r  mid  you  liite  to  fee]  the 
R,  BWfPFR? 


2 


'  mm 

k  mmm  dRim  works  Indoors.  An  mvim  mmR  usually  spends  the  vJ\ 
entire  working  day  either  in  an  ambulance  or  In  a  waiting  area'  for  anbi;wncf* ^  ; 
DfiMRS.  mmm  mm  work  for  hospitals  or  for  private  ambulance  services,^ 

An  mumcE  mm  ntist  knowvthe  proper  way  to  put  a  patient  on  a  stretcher. 
When  the  patipnt  is  on  the  stretcher ,«tie  stretcher  must  be  placed  in  the  rear  of 
the  anibulance  without  bouncing  th^,  parent  around.  An  mma  mm  (iiust  be  a 
very  sklllffil  driver,  An  mmct  mm  must  be  able  to  drive  fast  to  get  emer- 
gency cases  to  the  hospital  in  titne  to  save  a  life.  An  /itsmcE  mm  must  be, 
abje  to  avoid  accidents.  huiMt  also  have  to  drive  very  smoothly  since, 
sudden  swerves  and  stops  can  be  bad  for  severely  Injured  patients.  ^ 

Every  time  a  patiJI  is  talier  to  ttie  hospital  the  mmcE  mm  must . • 
charge ^the  soiled  linen  on  the  stretcher.  An  mma  mm  usually  has  a "  ; 
helper  called  an  ambulance  attendant  to  help  lift  patients,  change  soiled  linen,  -^^ . 
and' give  first  aid  to  some  patients.  The  Affli/uwcs  drivm  and  attendant  may  also 
be  resi'onsible  for  cleaning  the  ambulance. 

mmncE  mim  may  be  exposed  to  many  diseases. ,  They  may  have  to  work 
with  strong  smelling  chemical  disinfectants,  muma  BRim  see  and  h^r  a 
lot  of  things  that  can  be  frightening  oc  depressing,  mums  mnRS  do  have 
the  satisfaction  of  doing  a  job  that  can  save  lives  every  day. 


It 


ou  should  be  able  t9,«^.ca]m  In  emergency  situations.  't'" 

ou  should  be  able  to  lift  and  cariV  at  least  100  pounds. 

'ou  should  work  well  as  a  member  of  a  team.  ■ '  - 

ou  must  be  an  exceptionally  good  driver, 

ou  should  be  patient  and  gentle  with  people  wtio  may  be  in  great  pain. 

ou  must  have  good  vision  and  hearing  (glasses  and  hearing  aids  are  OK). 

ou  should  have  enough  mechanical  ability  to  make  minor  emergency  repairs 
:o  the  ambulance. 

du  should  want  tP  help  people. 

ou  should  not  mind  doing  tlie-same  thing  over  and  over. 

ou  should  be  able  to  follow  Instructions  wejl. 

ou  should  be  able  to  tolerate  ttie  noise  of  a  siren. 


ERIC 
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3 


DOT  9l3.te 


\A  high  school  diploma  will  make  It  easier  to  find  a  job  as  ^r^ 
VLAHCS  mvsR,  ' 

.H1^  school  courses  that  will  help  you  are:  driver  education, 
"biology  and  autoawtlve  shop. 

.You  should  take  the  best  first  aid  training  you  can  get  (contact 

the  Red  Cross  for  training  programs  In  your  area). 

.The  Anned  Services  offer  excellent  training  In  first  aid,  driving ^ 
and  simple  mechanics. 


,You  must  have  a  Red  Cross  "advanced  first  aid"  card. 
.You  must  have  a  South  Carolina  chauffeur's  license. 


You  must  be  21  years  old  to  get  a  job  as  an  ambulance  driver^ 

.An  AMBULANCE  DRIVER  musjt  be  very  familiar  with  the  streets  In  his 
coimunlty. 

.Some  employers  offer  paid  vacations  and  holidays,  ^fffup^syrance, 
free  health  clinic,  and  retirement  plans.  f 

.Some  employers  supply  free  uniforms  and  free  uniform  laundry. 
f 

\ahbulauce  drivers  at  hospitals  may  get  free  or  low  cost  meals 
while  on  duty. 

.Experienced  ambulance  drivers  may  apply  for  registration  with  the 
^  National-  Registry  of  Emergency  Medical  technicians. 


A  lookAhMd.,. 


There  Is  a  good  demand  for  ambulance  drivers  throughout, South 
Carolina.  Most  jobs  are  In  the  larger  towns  and  cities.  There  are 
few  promotion  opportunities  for  ambulance  dirvers.  Advancement  is 
usually  in  the  form  of  pay  raises  and  a  choice  of  shifts  for  experi- 
\  enced  drivers.  ; 


AMBUIANCE  DRIVS 


4 


913  «83 


\ 


STATEWIDE  SALARY  INFORMATION  HILL  BE  PUBLISHED  WHEN  AVAILABLE. 


Horn 

* 

AMBULANCE  DRIVERS  may  work  any  shift,  40  hrs/wk 
Some  AMBULANCE  DRIVERS  are  "on  call"  5  days  and  nights  each  week. 
AMBULANCE  DRIVERS  may  work  weekends  and  holidays  with  days  off 
during  the  week,.  _ 


FotMonIi 


.Division  of  Careers  and  Recruitment 
American  Hospital  Association  ' 
840  North  Lakeshore  Drive 
Chicago,  Illinois  60611 


MoiiflfkWJobshm  About 


TITLE 

Bus  Driver 
Driver,  Racing  Car 
Tm.'K  Driver  (Local) 
Truck  Driver  (Long  Haul) 
Taxi  Driver 


VIEW  CARD  * 
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287 
268 


For  armed  services  training  availability  in  this  occupation 
call  thp  toll-free  numbers  listed  on  page  4  of  the  following  VIEW 
card(s):  Air  Force  (Card  #7)  Amy  (Card  #16)  Navy  (Cand  <177). 
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State  Department  of  Education 
dee  of  Vocational  Education 


Uiit 

MM  ill 

The  South  Carolina  Emplo}7ncnt 
Security  Commission. 


imikshhfist 


/ 


mmsiomsTS  keep  operations 
from  being  painful  by  numbing  an  area 
or  by  keeping  the  patient  unconscious. 


9nd  check  the  oil  anj  warter/  please;, 


2 


\  MffrnM 

msmsiomsrs  m  doctors  who  specialize  In  anesthesia.  They  have  two 
main  duties.  One  Is  to  stop  pain.  The  other  is  to  relax  a  patient's  muscles  for 
surgery  or-other  treatment.  Some  anesthetics  make  parts  of  the  body  numb.  Others 
make  a  patient  completely  unconscious. 

There  are  many  ways  to  anesthelize  a  patient.  Either,  nitroys  oxide  (laughing 
.gas),  and  other  gases  are  breathed  throujh  a  mask.  Novocalne,  Pentothal,  and  other 
liquids  may  be  Injected  with  a  needle.  Hypnotism  has  also  been  used  In  some  cases, 

Some  operations  require  very  deep  anesthesia.  The  muscles  may  need  to  be 
relaxed  so  much  that  the  patient  cannot  breath  without  help.  The  msmiomsf 
must  then  use  a  respirator  to  pump  air  Into  the  patient's  lunjs.  The  msrfitstow- 
GIS1  Is  also  responsible  for  blood  transfusion  during  an  operation.-  The  doctor 
must'  replace  blood  at  the  same  rate  It  Is  being  lost. 

mnmomsTs  may  choose  the  type  and  amount  of  anesthetic  for  an  operation. 
They  must  keep  a  patient  at  the  proper  level  of  consciousness  for  the  entire 
operation.  They^must  also  keep  a  patient  breathing  and  supplled^w1th|ood. 

AjvraE5JomsTS  use  many  Instruments.  They  use  pressure  regulators  and 
meters  to  control  the  flow  of  igases.  Tliey  use  other  meters  and  valves  to  control  . 
theflowof  blood,  llfluld  anesthetics,  and  other  fluids.  They  use.;an  Instrunent  ^ 
called  an  electroencephalograph  to  watch  brain  activity.  Th?y  use  other  equipment  ;^ 
to  check  heartbeat,  breathing  rate,  and  blood  pressure. 

.you  should  enjoy  scientific  work.' 
you  should  have  a  strong  interest  in  helping  other  people, 
ifou  should  work  well  as  a  member  of  a  team, 
you  should  stay  calm  In  emergencies.  '      '  .  ' 

you  should  be  able  to  work  ^n  your  feet  for.long  periods.- 
you  should  have  good  eyesight  and  hearing  (glasses  are  OK), 
you  should  be  willing  to  read  and  study  a  lot. 
y?u  should  he  able  to  keep  track  of  many  details  at  once. 


ERIC 
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ANBTHESKXOGIST 
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ANEStHESIOOGIST 
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.You  should  finish  tiigh  school  with  plans  to  attend  a  medical  school. 

'  I 

.High  school  courses  that  will  help  you  are:  Physics,  biology, 
chemistry^  and  any  college  preparatory  courses  recoiunended  by 
your  guidance  counselor. 

.Specialization  in  Anesthesiology  takes  3  to  4  years  of  pre-medical 
study,  <  years  of  medical  school,  Ijear  of  internship,  and  another 
^  to  6  years  of  advanced  hospital  training  and  experience. 


Sfe&iliifriiltBifimmh 


'^"'^  Before  beginning  the  practice  of  medicine  a  doctor  must  be  licensed 
by  the  state  beard  of  medical  examiners. 


Intern  J6,700/yr.  (national  Average) 

Resident  (1st  year)  J10,400  (National  Average) 
Resident  (5th  year)  $12,900  (National  Average) 

Earnings  usually  increase  rapidly  after  starting  private  practice. 


Doctors  work  day  pr  night  any  day  of  the  week. 
They  are  "on  call"  for  emergencies  at  any  tiir,e. 


.A. nurse-anesthetist  does  some  of  the  work  of  an  mmsiomsf)ixt\\ 
less  training.  The  information  sources  listed  on  paqe  4  can  also 
provide  infomation  on  nurse-anesthetists. 

.Pany  mrmioiCGisTS  have  part-time  teaching  or  research  jobs. 

.Hospitals  offer  paid  vacations,  holidays,  free  or  discounted  medical 
service,  free  unifom  service,  health  insurance,  and  retirement 
plans. 


,[cctor5  are  frequently  exposed  to  diseases. 
.Tlie  life  cf  a  patient  is  a  bi£  responsibility. 


) 


/lid/Mi... 

There  is  presently  no  state  deirard  indicated  by  the  South  Carolina 
[iiiloynert  Security  Conmission.  Nationally  there  are  more  openings 
than  there  are  qualified  applicants.  flanjSpositions  are  presently 
being  filled  by  nurse-anesthetists.  ,  ' 


Write  k 


.flroerican  Hedical  Association' 
535  N.  Dearborn  Street 
Chicago,  Illinois  60610 


Medical  Assistant 
Surgical  Technician 
X-Ray  Technician 


VIEH  CARP' 

162 
265 


State  Dtpartmcnt  of  Education 
Office  of  Vocational  Education 
Research  Coordinatinf;  4 
Lnit 

kttwnilHlll 

The  South  Cardina  Emplovmeni 
Security  Commission 


i 


i^mmioH  ton  ^mrm  iJ\^m 


mm,  cm  oticms  take  care  of  pets  and'experlipental  anlmajs  In 
kennels,  veterinary  hospitals,  andjaboratories. 


2 


Host  mm  cMf  mmm  mti  In  medical  laboratories  or 
veterinary  hospitals.  They  are  emploj^ed  by  medical  schools,  researc 
labs,  and  veterinarians,  Some  mmi  cm  mmms  wrk  In  animal 
production  centers  which  raise  animals  for  sale  to  experimental  labs 
all  over  the  world,  * 

mm  cm  mmm  in  medical  schools  and  research  labs  may 
have  many  duties,  Im  technicians  ray  supervise  the  general  care 
and  feeding  of  the  animals.  Other  technicians  My  select  animals  for 
breeding  or  for  a  particular  experiment.  Hany  technicians  In  exper  • 
rental  laboratories  assist  medical  specialists  In  conducting  autopsies. 

mm  cm  mmim  In  veterinary  hospitals  are  also  responsi- 
ble for  a  great  variety  of  duties.  In  addition  to  supervising  general 
care  and  feeding,  the  technicians  must  be  able  to  change  bandages  properly, 
give  pills  or  Injection},  and  may  have  to  develop  X-rays  or  assist  the 
veterinarian  In  surgery,  ' 

Mim  CiRE  mmms  employed  by  an  animal  production  center  may 
have  to  raise  some  animals  completely  free  of  all  germs,  They  may  have 
to  breed  other  antals  to  carry  a  specific  type  of  disease.  ^ 

No  matter  where  the  mimi  cm  mmm  worl(s,  a  lot  of  the 
technician's  time  will  be  spent  studying  records  and  writ  ng  reports,  .Any  - 
well-kept  animal  hospital  or  research  lab  smells  liiie  antiseptic  cleaners. 
A  poorly  l(ept  one  smells  terrible. 


HhMBt 


;you  shoJld  enjoy  taking  care  of  animals. 


■you  shoii'ld  not  mind  working  In  noisy  places, 
•you  should  like  to  work  Indoors, 
•you  should  be  able  to  lift  100  pnds. 
•you  should  be  able  to  carry  50  pounds, 
•you  should  not  mind  doing  clerical  work. 


Read}  for  the  idg  food  test/  /eJJa?  . 
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ANMAl  CARE  TECHNICIAN 


iDOT  356.8 


ANWALCARETECHNCIAN 


DOT  356.8H 


■  .you  must  finish  high  school  with  a  good  .academic  record. 

'You  should  take  a  two-^ear  course  ip  laboratory  animal  care 
technology.  (If  the  specific  course  is  not  available  in  your  , 
area  you  may  also  consider  a  related  field  of  study  soch  as  his- 
tology (tissue  stricture),  or  hematology  (blood  structure), 

•High  school  courses^that  will  help  you  are;  Algebra,  Chemistry,  ■ 
;  biology,  and  English. 

•Raising  hamsters,  rajbits,  or  mlce  'are  hobbies  which  offer  good 
experience  in  the  fi|ld, 

•Some  veterinarians  |re  high  school  students  as  sumer  help. 

\ 

V  ^  '  i 

•If  you  wish  to  work^  animals  but  can't  accept  the  necessity 
,    of  causing  pain  or  ftj^y  to;  experimental  animals,  you  should 

■  consider  veterinaryW  rather  than  laboratory  work. 

■  -mm  cm  who  work  for  veterinarians  often  work 
irregular  hours.  /  • 

■Some  employers  offer  tuition  assistance  for  college  level  studies. 

'  'Hany  employers  offer  paid  vacations,  insurance  plans,  and  retire- 
ment programs,     t  :  ' 


least  10,001]  more  utmi  ct?.E 
no  current  figures  available 


There  is  a^  national  demand  for  at 
Tsmowcm  1911  estimate),  There  ar^ 
f  r  South  Caroia  demand  in  this  occupation,  wmi  cm  mm 
•  My  becore  assistant  research  biologists  or  they  ray  become  ifull- 
time  animal  breeders. 
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STATEWIDE  JALARy  INFORMATION  HILL  BE  PItlSHED  WHEII  AVAILABLE, 


Host  AOTL  cm  mmim  In  laboratories  work  days,  40/t«i/wk, 

Technicians  who  work  for  veterinarians  may  worl:  weekends » evenings 
or  any  time  an  emergency  call  is  received. 


hHmliihfmtifMiWttHk 


,The  American  Society  of  Medical  Technologists 
Suite  1600,  Hermann  Professional  Bldg. 
Houston,  Texas  77025 

.Council  on  Medical  Education  of  the  American  Medical  , 
Association 

535  North  Dearborn  Street 
Chicago,  Illinois  60610  . 


TITLE 

Child-Oay-fare-Center  Worker 
Recreation  Vorker 


mo 
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'    For  imi  services  training  availability  in  this  occupation 
call  the  toll-free  numbers  listed  on  Page*  of  the  following 
ard(s);  Air  Force  (Card  «7    Army  (Card  m)  Navy  (Card  1177) 


St2te  Department  of  Education 
OfliKofybtionalEkation 


The  Sooth  Carolina  Employiticnt 
Security  CMson 


\fm  ^limum  for  ^mrm  aJ^^lm 


M 827281 


hpmmi  mncEm  keep  refrigerators,  freezers,  clothes  washers,  dryers,^ 
dishwashers,  and  stoves  properly  adjusted  and  working  right. 


.  If.  iily  Vlfe  ever  finds  oat 
I'm  iming  around  \tlth   '  * 

■4 

a  washing  mchine^  U* 


"0 
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imnmitBtl^ilflilim 


k  mimes  smicm  wrks  Indoors,  often  In  a  customer's  home,  kppuksce 
smicm  often  drive  light- trucks  or  vans  to  make  service  calls,  k  APPiiMtE 
ssmmw  liay  take  an  appllance  back  to  his  repair  shop  for  raajor  repairs. 

mum  mimH  ysually  specialize  *ln  the  repair  of  a  partlcularytjipe 
of  appliance.  An  milm  smvicsm  may  repair  only  gas  appliances  or  only 
electric  appliances.  Sane  mma  smicm  only  repair  clothes  washers  and  ' . 
dryers.  Others  repair  only  refrigerators  and  freezers.  '  -t. 

npfums  smcmn  must  first'find  out  «hat  Is  wrong  with  an  appliance  In  ^ 
order  to  start  repair.  A  customer  may  he  able  to  tell  thi  serviceman  what  Is, 
wrong.  Hany  times  the  customer  only  says  the  appliance  won't  work.  .  The  serfflce- 
man  checks  for  faulty  electrlt  or  gas  connections.  He  may  use  special  gas  te?t 
equipment  like  vacuum  gages,  pressure  gages,  and  combustion  test  equlimiit.  He  - 
may  use  Jpeclal  electrical  test  eqylpment  like  ameters,  ohmeters;  and  Wtiiieters. 
The  mim  servichhu  may  have  to  take  an  appliance  apart  artdjxamlne  we  pins 
to  find  out  the  trouble.  'When  the  problem  Is  locatfd,  the  repalmn  mayiwe  ad- 
Justroents,,  repair  the  old  parts,  or,replace  some  broken  or  worn-out  parU.  * 

mum  smicms  use  many  different  hand  tools  such  as  Icretldflvers,, 
Mies,  pliers,  and  soldering  Irons'.  _  They  have  to  work  carefully  to  avoid  ■ 

"^ttlng  cut  or  burned,  mum  micssss  must  often  work  In  cramped  or 
awkward  po'sltlons.  They  may  also  h'ave  to  move  heavy  appllan'ces  around  a  lot . 
to  work  on  them.  Host  appliance  repair  shops  are  fairly  qu1et,/lean  and  well- 

'  lighted. 

^         .You,  should  like  to-work  Indoors. 

■  .Koii  should  like  to  meet  and  talk  with  people. 

..you  should  Tike  to  work  with  hand  tools  and  simple  test  equipment.  ■ 
i    .•Vou  shofild  like  doing  many  different  jobs  every  day. 

.you  shco'ld  like  the  challenge  of  figuring  out  a  new  problem  on  every  Job, 
.you  should  be  able  to  fol low  Instructions  well . 
.you  must  have  'gwd  color  vision, 
.you  should  have  good  eyesight  (glasses  are  OK). 
.You  should  be.  able  tp  11ft  as  much  as  100  pounds. ' 
.You  should  be  a  good  driver. 
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..You  Hill  get  a  job  as  an  mimcE  smmim 
more  easily  with^a  high  school  education, 

..High  school  courses  that  will  help  you  are: 
matheiiiatles,  physics,  and  electric  shop.  • 

.You  should  take  courses  In  basic  electricity 
at  an  area  vocational  school  or  technical 
education. 


DOT  iim 


AFdlANCE  SERVICEMAN 
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DOT  wn 


STATEWIDE  SAURt  INFORMATION  HILL  BE  PUBLISHED  WHEN  AVAILABLE. 


than 


Host  mum  SEmam  workiaysVw  to  48  hrs/wk 
Emergency  calls  may  result'ln  overtime  work  In  the  evening. 


Jhe  basic  on-the-job  training  lasts 
from  6  to  12  months, 

.About  3  years  experience  Is  needed  to 
become  fully  qualified  as  an  APPLim 

.Hany  employers  offer  paid  vacations  and 
holidays,  group  Insurance,  sick  leave, 
and  retirement  plans. 


.Assodatlon  of  Home  Appliance  Manufacturers 
20  flortli  Wacker'Drlve 
Chicago,  Illinois  "  60606 


TITLE 


VIEW  CARD  f 


There  Is  a  moderate  demand  In  South  Carolina  for  mmcE  ssma- 
HB  Between'20  and  25  new  servicemen  are  needed  each  year,  Host  jobs 
are  found  In  the  larger  towns  and  cities.  Many  mmcs  smicm 
work  for  repair  shops  that  specialize  in  repairing  coin-operated  washers 
and  dryers.  Experienced  servicemen  often  open  their  own  repair  shops, 


Radio  I  Television  Serviceman 
Sewing  Machine  Repairman 
Small  Appliance  Repairman  "  • 
Telephone  Repairman 


223 
244 

251 
277 


For  anted  services  training  availability  in  this  occupation 
call  the  toll-free  numbers  listed  on  page  4  of  the  following  VIEW 
card(s):  m  Force  (Card  11)  Arf  (Card  116)  Navy  (Card  #177) 
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SttteDnartimntc/Eikatioa 
Office  i/mtional  Education 


Uhit 


The  ScwthCdina  Employment 
Security  Cornniision 


I 


ammand 


mEWSTS  study  the  remains  of  previous  civilizations 


It's  Joy  old  klgeht^  t^dciier! 

\ 


2 


vpli 


msomsTS  work  Indoors'ind  outdoors.  They  try  to  learn  hOH  ancient 
people  Ijvfd  by  studylms  the  things  the  people  left  behind.  ^ 

Some  civilizations  left  written  records,  The  problem  is  that  no  one  has 
knoMi  how  to  read  those  records  for  ^ousai)ds  of  years.  Learning  to  read  thai  ' 
is  harder  than  breaking  a  code  written  In  a  foreign  language.  The  lucky  dis- 
covery of  the  Rosetta  stone  allowed  nscmmsTs  to  read  Egyptian  records. 
Haiw  records  left  by  the  Etruscans  and  others  cannot  be  read  yet. 

'    Other  civilizations  left  no  written  records  at  all.  uicmuxmmH 
studji  other  remains  to  learn  how  the  people  1  ived.  They  dig  «!refully  in 
Tace^re  people  used  to  live.  They  study  old  foundations  to  see  how  • 
heir  himes  wej'e  built.  They  take  many  pictures.  They  also  label  every 
scrap  of  pottery;  tools,  bone,  and  wood  as  it  Is  uncovered, 

Many  iinnths  are  spent  in  laboratories  studying  the  remains.  It  takes  i    . « 
lot  of  tim?  to  glue  pieces  of  pottery  together.  Many  more  hours  are  spent 
trying  to  ,find  out  how  old  the  things  are.  The  depth  of  burial  may  give 
some  clues  to  an  object's  age..  Some  things  are  dated  by  studying  thi  amount  .  , 
,  of  radiation  in  tha  Pieces.ofwood'may  be  dated  by  studying  the  partem 
■  of  growth  rings.  '  ,      .  ' 

msomsjs  use  many  simple  hand  tools.  They  use  shovels  and  picks 
for  some"digging.  They  also  dig  with  trowels,  spoons,  and  small  bnishes  to  ■ 
avoid  ruining  delicate  items.  They  also  use  tweezers,  magnifying  glasses, 
and  surveying  instniients. 

Host  msomsts  work  for  colleges  and  universities'.  Some  work  for 
museums.  Others  work  for  government  agencies;  Host  mcmmsrs  travel  a 
lot.  In  some  W4ys  aMrcheological  expedition  is  often  like  a  long  camping 

.you  should  have  a  lot'of  patience,  ^ 

.You  should  not  mind  reading  and  studying  a  ^ot.    "  9- 

.You  should  work  well  as  a  member  of  a  team. 

.You  should  not  mtnd  spending  a  lot  of  time' living  outdoors. 

.You^should  write  well.  • 
.You  should  not  mijid  Mirking  without  a  strict  schedule. 

.You  should  notice  details. 
.Yoy  should  have  a  good  memory'  ^ 
.You  should  be  very  Interest^n  people.  ; 


ARCHEOIlOGIST 
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.Kou  should  finish  Mgh  school  with  plans  to  sjjidy  archeology  at  a 
college  or  university. 

.High  school  courses  that  will  help  you  are:  the  courses  recofunended 
'  by  your  guidance  counselor  to  pre^re  you  for  an  archeology  major  at 
a  college  or  university. 

.  .you  should  begin  to  consider  working  toward  a  master's  or  doctorate 
In  archeology. 

.Photography  as  a  hobby  will  teach  you  a  skill  important  to  an 


URCHEomsts  in  U.  S.  Government  service  earn  from  $1(1,528  per 
year  to  Wl,686  (/er  year  depending  on  seniority,  e)(perience,  and, 
ednfational  background,  miowom'\j\  universities  are  paid  at 
the  m  rate  as  other  nedibers  of  the  teaching  st^f . 


Laboratory  or  Huseum  work  -  5  days,  40  hrsM. 

Field  work  -  as  many  hours  as  necessary  to  get  the  job  don^  usually 

much  more  than  40  hrs/wk.  Xy 


.Depending  on  the  area  of  specialization  an  mimocisi  m^  have  to 
knoiv  any  of  the  following  languages:  Cennan,  French,  Latin,  Greek, 
Spanish.  Arabic.  Turkish,  Persian. 

.Hany  archeoloqical  expeditions  require  some  hiking  and  a  lot  of  camping.. 

.Surmer  work  with  archeological  expeditions  is  often  available  for 
students.  ; 

,mEoioGisTS  write  many  reports,  lectures,  and  articles, 

.Fringe  benefits  vary  a*  great  deal  depending  on  what 'type  of  agency  or 
institution  an  MimoGisr  works  for. 


.Smithsonian  Associates 
Smithsonian  Institution 
Washington,  D.  C.  20560 


.The  taerican  Anthropological  Association 
1703  New.Hampshire  Avenue,  NH 
Washington,  D.  C.  20009  ■ 


The  South  Carolina  Employinent  Security  Coiiriission  expects  no  demand, 
for  fjiCHr.ci(m:<^  In  South  Carolina  during  the  next  five  years.'  Nation* 
ally  the  denand  is  expected  to  be  good  for  applicants  with  a'  doctorate. 
There  should  be  some  openings  for  mHEomsTS  with  a  master's  degree^ 
but  there  will  be  a  lot  of  competition. 
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State  Department  of  Education 
Ol])ceof\bcatiod  Education 
Research  CbordinatiiB 
Uiit  • 

"KunHNin — 

The  South  Carolina  Empbyment 
Security  Commission 


I 


mm 


I 


yknims  plan  and  supervise 
constnjctloo  projects. 


2 


mmcfs  design  buildings.  They  do  most  of  their  Horl(  Indoors  In  an  office. 
Some  tine  Is  spent  outdoors  at  construction  sites,  i 

kmmcTS  need  a  lot  of  Infomatlon  to  design  a  building.  Customers  decide 
the  basic  needs  for  space  and  equipment.  They  also  say  how  much  money  can  be 
spent.  The  design  must  follow  local  building  cod^s  and  safety  laws.  A  design 
must  also  suit  the  geology  of  the  customer's  property.    .  j 

The  first  drawings  of  the  plan  are  shown  to  the  customer,  The  customer  may 
then  ask  for  change's  In  the  plan.  The  final  plans  are  drawn  to  exact  scale.  They 
show  the  location  and  size  of  all  details.  Engineers  help  plan  the  plumbing, 
heating,  and  electrical  systems,  mnims  and  engineers  work  together  to  select 
building  materials. 

< 

,  Designing  Is  only  half  of 'the  job.  mHims  also  help  a  customer  choose  a. 
contractor.  They  also  visit, the  construction  site  to  make  sure  everything  Is  ' 
done  according  to  plan,  They  study  engineers'  tests  to  see  that  all  parts  of  the 
work  are  strong  enough,  , 

mmcTS  need  a  lot  of  training.  They  must  be  expert  draftsmen.  They  must 
know  a  lot  about  civil  engineering.  They  must  be  good  artists.  A  self-employed 
mmcT  must  also  be  a  good  salesman,  ■ 


,you  should  follow  written  ^instructions  easily. 

M  should  have  a  good  Imagination, 

.you  should  write  and  speak  well, 

.you  should  work  well  as  the  leader  of  a  group. 

■  .you  should  enjoy  mathematics  and  science. 


M  should  be  willing  to  study  for  inany  years  to  qualify  yourself  fofja^ 
career  as  an  mirrcr.  ■ 


£(»te  (k^  to  me! 


ARCHina 


ARCHITEQ 
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.You  should  finish  Mgh  sctiool  witli  plans  to  attend  a  college  or  universitj/. 

.High  scliool  courses  that  will  help  you  are:  the  courses  reco^nded  by 
your  counselor  to  prepare  you  for  entrance  to  a  college  or  university, 


Urn 


mim.  SflLARy  information  hill  CE  published  yHEN  AWILABLE. 


.South  Carolina  nKimas  must  be  HcenJed  by  the  State  Board  of 
Arcbitectural  [xairlners.  . 


■  It  takes  five  years  in  college  to  earn  a  Gacliclor  cf  Architecture  degree, 

,!mmcs  k'eep  sairples  of  their  best  work  to  show  to  possible  employers, 

.Bad  heather  or  a  shortage  of  building  materials  i]:ay  cause  long  work 
delays. 

MWiiiQi^  buy  their  own  drafting  eqiiipment. 
.flany  mmiK^s  are  self-employed. 

.frchitectural  finrs  and  contractors  usually  offer  paid  vacations,  holidays, 
sick-leave,  group  health  and  life  insirance,  and  profit  sharing  or  retire- 
irent  plans, .  #.  ' 


Self-employed  hmimm  work  whatever  hours  It  takes  to  get  the 
job  done. 

Others  work  40  hrs.,  6  daysM. 


\  ,Tbe  Aiperican  Irstitute  of  Architects 
V  1735    york  Avenue,  WW 
Washington,  D.  C,  20006 


1^ 


The  South  Carclina  [nployment  Security  taission  expe^tsa^tatewide 
derand  for  only  eight  to  ted  mrm  per  year  during  the  next  five  years, 
nationally  the  den^and  is  expected  to  be  good  throughout  the  '?0s. 
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State  Department  of  Educat/on 
Office  of  Vocational  Education 
Research  Goordinatiiig ' 

ktHmiiniiti 

The  Siiuth  Carolina  Fniplo\7ncn( 
Security  Commission 
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^       B&slc  Traininy  hclp§  you  ?et 
suned  on  tte  liyht  foot 
^(except  when  you're  siipposed  to 
Stilton  the  left  foot). 
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There  are  over  450  different  jobs  available  In  the  ml  Hoinefi  may  work  In 
434  of  them,  Hany  mY  jobs  also  are  available  ouUlde  the  m.  Training  and 
experience  Ifi  the  m  can  be  a  valuable  ajd  to  starting  a  civilian  career  If  a 
person  decides  not  to  make  a  career  of  the 

Hany  m  Jobs  are  done  outside.  There  are  the  Combat  Anns  (tar,  Artillery, 
and  Infantry).  There  are  also  outside  jobs  In  engineering,  surveying,  coimmnka-. 
tlons,  and  other  fields.  The  am  has  even  (iiore  Inside  jobs.  There  are  typists 
and  clerks  In  every  unit.  Other  openings  Include  draftsmen,  musicians,  policemen 
(military  police),  printers,  mechanics,  cooks,  and  technicians  of  many  kinds. 

Basic  training  Is  the  same  for  everyone.  The  first  few  weeks  are  spent  In 
classrooms  and' physical  training  areas.,  Trainees  learn » regulations.  They 
learn  map  reading,  marksmanship  and  first  aid.  The  physical  training  program' 
Improves  health,  strength,  and  endurance.  Women  are  also  given  some  special  train- 
ing in  cosmetology. 

,  Training  after  Basic  Training  depends  on  the  m  job  selected.  Some  training 
programs  last  a  little  over  two  years.  The  shortest  ones  only  last  a  couple  of 
months.  Jobs  which  require  the  longest  training  are  only  open  to  pe^le  with  more 
than  a  2-year  enlistment. 

KhIfktloBtltlllltkllljl 

'        .you  should  have  a  desire  to  serve  your  country, 
.you  should  be  willing  to  work  to'leam  a  skill, 
.you  should  like  to  travel.    ,  " 
.you  should  follow  Instructions -well,  ^ 

\ 

.you  should  like  to  live  and  work  with  other  people.  ' 
*  .you  must  be  in  good  enough  health  to  pass  a  physical  examination. 


ARMY 


M  should  finish  high  schijol,  The  pm  prefers  hioh  schcol 
graduates.  Many  am  jobs  are  open  to  hi^h  school  graduates 
only. 

.High  school  courses  that  will  help  you  are  physical  edutation 
nd  any  that  apply  toward  the  Job  you  are  interested  in. 


.Fringe  benefits  in  the  m  Include  free  neals,  free  housing,  .. 
free  clothing,  free  transportation  when  transfered,  free 
redical  care,  free  sports  facilities,  Post  E)(change  and  to-  , 
dssary  (low  prices),  free  legal  aid,  30  days  paid  vacation 
per  year,  and  veterans'  benefits.  i 

.If  you  enlist  at  18  and  irake  a  career  of  the  w,  you  can 
*    retire  at  33  (with  a  Hfetln^e  r^etirement  incone). 

.Free  job  tralninf;  Includes  all  books,  tooU,  and  other  materials. 

^  .The  «  alsc  offers  a  nurter  of  wa)s  to  take  technical  or  college 
courses  Khile  ir  service. 

,x  service  counts  for  Civil  Service  retirement  credit. 

.Your  choice  cf  jobs  will  depend  on  the  length  of  your  enlist- 
rent,  w  needs,  and  your  scores  on  m  tests. 


Hid  AM.., 

■  ;m  croiiiotions  are  regular  for  those  who  prove  their  ability. 
Fay  raises  are  scheduled  for  length  of  service  even  for  those  who 
'are  not  pwted  (in  ranks  above  Private). 
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Starting  Pay:  J326.10/ii]ofith  ^  fringe  benefits. 

Extra  pay  Is  giyen  for  dependants  and  soirie  jobs  such  as  airborne 

duty  (volunteers  only), 


Uoun 

People  in  the  m  usually  work  regular  hours  up  to  about 
45  hours/week. 

m  personnel  are  "on  call",  however,  24  hours/day  every  day 
of  the  year.  , 


,0,  S.  Amy  Recryitinq  Hain  Station 
,,    Suite  JOCJittrell  Center 
2711  Fiddleburg  Drive 
Columbia,  South  Carolina  29204 


Call  toll-free  800-523-4EOC 

See  your  local  U.  S,  kvj  representative  listed  in  the  yellow 
pages  of  the  tel phone  directory  under  "liecruitinp  •  U.  S. 
Armed  Forces'', 


fhtiUmiiiism/hi 


TITLE, 
fli  r  Force 
Coast  Guard 
Marine  Corps 
National  Guard 
Navy 

Peace  Corps  " 


VIEW  CARD  i 
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194 
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State  Dnartment  of  Education 
Olb  of  Wiooal  Education 


itin 

Uiit 

The  South  Carolina  Ernployment 
Security  Commission 


\lrrAL  \fmiimH  for  ^omm  and^m 


142 
144 

am:  141.081 


AmsTS  create 
and/or  beautiful 
decoration  or 


smile! 

Ifou're  on  Candid  Canvas. 


ERIC 
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'    misfs  work  Indoors  and  outdoors.  Tli^y  create  wrks  of  art  for  their  own 
pleasure  and  for  the  enjoyment  of  others.  They  work  with  many  different  materials. 
It  would  be  hard  to  think  of  anything  that  cannot  be  used  In  a  work  of  art.  In 

'  some  works  of  art  even  the  empty  space  Is  important. 

'1  ,^  , 

Their  are  many  fields  of  art.  T^io  are  painting  and  sculpture.  There  ar^ 
many  specialities  In'each  field.  Splinter  may  only  paint  landscapes  or  port- 
raits. A  sculptor  may  work  only  In  metal,  clay  or  stone.  There  are  also  manjf 
styles,  mm  may  be  realists  or  surrealists.  They  may  be  Impressionists  or, 
expressionists.    \  ' 

mms  have  many  choices  to  make.  They  can  choose  their  own  materials, 
style,  and  subject.  There  choices  are  often  affected  by  what  other  people  w1l 
buy.  An  oil  portrait  will  usually  sell'tfor  more  than  a  charcoal  stIlMlfe.  . 
A  large  sculpture  often  sells  for  more  than  a  small  one. 

mm^  especially  before  they  become  well'-known,  may  not  be  able  to  live 
on  the  Income  from  their  art.  They  must  earn  a  living  doing  some  other  kind  of 
work.  Host  successful  mm  are  also  good  salesmen.  Th^  must  use  every 
"  chance  to  show  their  work  to  other  people.  Art  schools  have  sales  and  exhibits 
for  students.  Huseufis  and  art  galleries  have  shows  for  local  Ai?riSTS.  Many, 
towns  have  public  art  festivals  In  the  Spring  or  Sunner. 

.You  should  have  a. good  Imagination. 

.you  should  have  a  fine  sense  of  color  and  fom.  ij) 

.you  should  work  well  with  your  hands. 

.you  should  have  a  lot  of  patience. 

.you  should  be  willing  to  spend  a  lot  of  time  learning  and  practicing 
new  skills. 
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.You  should  finish  high  school. 


.High^school  courses  that  will  help  you  are:-  geometry,  art,  shop 
(wood  or  metal),  and  any  college  preparatory  courses  recoimended 
by  your  auldance  counselor.  5^     '   ■  « 

.you  should  choose  an  art  school  or  university  to  attend. 

M  should  use  every  opportunity  to  dIspWy  or  sell  your  art. 


I(mmli»l 


.Few  ^R:m  are  ever  able  to  jnake  a  Hvifig  entirely  from  their  art, 

.frt  galleries  often  charge  a  large  percentage  of  tlie  selling  price 
to  display  a  local  misfs's  work. 

.A  great  deal  of  training  and  practice  Is  needed  to  develop  even  an 
outstanding  talent. 

,lt  takes  nore  than  skill,  to  become  famous,  h  mis7  must  display 
a  lot  of  work  and  sell  a  lot  of  ml 


fHinkfMi,,. 

The  deirand  for  art,  especially  for  oriolnal  art,  depends  greatly 
■  cn  the  strength  of  the  economy.  Art  wort  sells  faster  and  at  higher 
prices  in  gcod  times.  It  sells  slowly  even  at  low  prices  during  a 
recession  or  depression.  Even  In  good  times  only  a  srwll  percentage 
of  mms  can  irake  a  living  from  ar.t.  Many  use  the  income  frtim  their 
art  to'  supplement  the  salary  from  anotherjob. 


.  Income  depends  on  how  much  the  miST  sells  and  at  what  price* 
At  first  the  price  depends. mostly  on^ materials  used,  subject,  and  the 
misrs  skill,  Later,  the  A/ite's  reputation  has  a  lot  of  In- 
fluence on  prices, 

Some  mms  work  when  they  want  to  work.  . 
Others  work  when  they  have  to  work. 


.National  Art  Education  Association 
National  Education  Association 
1201  16th  Street,  Hy 
Washington,  0.  C,  20036 


TITLE 

I 

Cartoonist 
ConFiercial  Artist 


VIEW  CARD  ^ 
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that  insulates,  chemical  tanks  and  pipes-,  refrigeration  systems,  or  heating^equipment.  They 
may  work  outs^i^le  on  new  construction  installinf  materials  to  cpotrol  both  heat  and  noise, 

Some  irisulatlilg  materials  are  made  In  large  sheets;  others  are  blocks  or  tiles.  Some  ir 
sulatlon  is  light  and  fluffy  like  feathers  and  is  blown  Into  wajls  or  ceilings.  Some  is  mixfi 
with  water  and  troweled  into  place  like  cement,  '  Some  foam  insulation  can  be  sprayed  right  or 
a  wall  or  around  pipes. 

ASBESTOS  m  mmon  mms  may  use  scissors,  knives,  and  s^s  to  cut  and  shape  In- 
sulating materials.  They  use  hammers,  screw-drivers,  wrenches,  and  power  staple  guns  to 
attach  many  types  of  insulation,  fewer  saws^" drills  and  special  spraying  equipment  may  also 
be  used.  .  '  l'^ 

misfos  MO  mmum  mm  who  jwrk'on  new  buildings  bave  to  be  careful  not'p  fall 
from  scaffolds.  Since  itiost  of  their  work'has  to  be  done  long  before  the  bulldingjs  finishec 
the  weather  can  make  the  Job  uncomfortable.,  / 


work 'indoors  installing  and  repairing  th?  material 


mtsros  m  munnc  mm  in  factories  or 
power  stations  make  regular  inspections  of  insula- 
tion around  the  pipes  and  machinery.  They  repair 
or  replace  any  insulation  that  is  damaged. 


mESTOs  m  mmiwG  mm  don't  have 
to  lift  much  heavy  stuff.  They  do  have  to  climb, 
crawl,  reach  and  twist  a  lot  to  get  to  all^:the 
places  that  have  to  be' insulated. 


IfhMBtkllIsM 


%  should  like  to  work  with  yonr,hands. 


'you  should  have  good  balance  and  coordination. 


'yoy  should  not  be  bothered  by  dust  and  dirt, 


lou  should  have  good  eyesight  (glasse^re  0,K,). 


.you  should  like  to  do  a  lot  of  different  things  in 
your  work. 


.you  should  not  be  afraid  of  heights  or  small  closed 
places. 


ASeESIDS  aid  INSULATING 


D.O.T  m.m 


•you  w  be  able  to  get  into  a  training  program  without  a  high  school 
diploma,  but  learning  the  job  will  be  easier  If  you  take  the  right 
high  schooTcourses.  •  - 

•Some  high  school  courses  that  .can  help  you  are:  algebra,  geometry, 
and  physical  science. 


•you  should  take  a  high  school  course  In  building  construction  at  an 
Area  Vocational  Center  to  get  experience  In  ysing  hand  tools  and  small 
power  tools. 

•you  should  contact  labor |i1ons  to  apply  for  "Improvership"  training 
program, 

•if  there  is  no  union  in  your  area  you  should  talk  to  building  contractors 
aboyt  asbestos  and  Insulation  training, 


"Improvership"  is  a  four  year,  on-the-job  training  program  for 
mstos  m  insmm  msm.  The  trainee  works/ with  an  eKperienced 
journepn  to  learn  the  job.  At  the  end  of  four, years  the  trainee  most 
pass  an  examination  on  the  work  to  becora  a  journeyman,  A  trainee  should 
be  between  18  and  30  years  old  to  get  an  "improvership." 


■Almost  all  msTOS  md  immon  nms  belong  to  labor  unions. 

•"ost  employers  offer  group  health  and  life  insyrance.lpaid  vacations  and 
holidays,  and  retirement  plans,  V. 

•Construction  workers  nay  be  laid  off  In  bad  weather. 

•Some  people  are  allergic  to  some  insulating  materials. 


'  The  South  Carolina  Employment  Security  Commission  expects  a  demand 
■    for  about  200  new  msios  m  mmrm  foms  from  1972  through  197f. 
The  greatjr^use  of  sound  Insulation  may  create  some  additional  jobs. 
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ASBBIOSmilNSlUTING 
WORKER 


Pay  Range;  55.50  to  $6.00/hr 

I 


Horn 

Host  i\smros  m  mmon  mums  work  days,  37 1/2  to  W  hrs/wk, 


Jccoustical  S  Insulating  Haterlals  Association 
205  W;  Touhy  Avenue 
Park  Ridge,  Illinois  60068 


Construction  Worker 
Hoofer 


VIEW  CARD  i 


231 


For  armed  services  training  availability  In  this  occupation 
call  the  toll-free  numbers  listed  on  page  4  of  the  following  VIEW 
card;,' Navy  (Card  ifl77) 


) 


State  Depanmcnttf  Education 
Office  of  Vocational  Education 


Dbit 

ii  cmniiN  vn 

The  South  Carolina  En|[^ent 
Sccurify  Commission 


\lm\ 


) 


ASTOMS  are  space  pilots 


scientists  who  work-in,  space 


Hission  Control? 
I've  got  this  dvmh  suit  on 
b^ckmd  ^ni  I  m't 
reach  the  tipp^ri 


2 


Mufs'ltlkJoge/illktmt 


'    Asmms  fly  spacecraft.  They  also  perform  scientific  experiments  during  space 
flight.  At  first  each  hstmrn  was  required  to  be  a  pilot  and  was  taught  to  perfom 
certain  experiments,  Now  there  are  two  kinds  of  Asmms.  In  addition  to  the  pilot- 
astronauts  there  are  scientist-astronauts.  Scientist-astronauts  are  scientists  who  are 
trained  to  work  in  space, 

^  An  Asmm's  job  begjns  on  the  ground.  Pilot-astronauts  are  already  experienced, 
pilots.  Th^y  spend  many  tuonths  learning  to  fly  a  spacecraft.  They  practice  every  detail 
in  flight  simulators,  They  practice  normal  missions  over  and  over.  They  also  practice 
what  must  be  done  in  any  emergency  .that  can  be  expected.  Part  of  the  training  Is  done 
underwater  to  simulate  weightlessness.  Hany  hours  are  spent  in  classrooms  learning  the 
mathemafics  needed  to  figure  out  where  the  spacecraft  Is  and  where  it  is  going.  Hany 
more  hours^  are  spent  learning  to  repair  the  complicated  equipment. 

Scientist-astronauts  are  already  experienced  scientists.  They  also  spend  some  time 
in  simulators  learning  how  to  work  In  space,  Th^  spend  a  lot  of  time  in  classrooms 
learning  how  to  survive  ih  space.  Experiments  must  be  carefully  designed  so  they  can  be 
successfully  carried  out  under  conditions  of  weightlessness.  Allowances  must  also  be 
made  for  extremes  of  heat  and  cold  and  for  high  radiation  levels  in  space.,  ■ 

All  ASTPOMm  must' be  very  healthy.  They  must  be  stro^ig  to  stand  the  strain  of  a 
rocket  takeoff.  Th^  must  have  a  lot  of  endurance  to  work  well  in  a  bulky  spacesuit. 

ffhmniBe/iiilistrmt 

.you  should  work  well  as' a  member  of  a  team, 
.you  shoul^havfi  a  strong  Interest  In  scientific  ^tud^ 
*        .you  should  remain 'calm  in  emergencies.  ' 
,  .you  should  be  very  healthy  with  no  physical  handicaps.^ 
.you  should  have  quick  reflexes.  '\ 
^-  .you  should  work  well  with  your  hands. 


ASTRONAUT, 


M  should  f1nis\  high  school  with  plans  to  attend  a  college 
or  university. 

.High  school  cmk  that  will  help  you  are  those  recofimerided 
by  your  guidance  ciounselor  td  prepare  you  for  entrance  to  a 
college  or  university,  fou  should  also  take  as  many. extra 
science  and  nath/matics  courses  as  you  have  time  for. 

.you  should  consider  military  service  as  a  jet  pilot  after 
graduation  from  college  if  you  want  to  be  a  pilot-astronaut. 


ASTRONAUT 


4 


5^ 


'  The  salary  for  i^smmns  is  classified  at  this  tiille. 


moMUts  may  be  required  to  work  durirg  any  tine  not 
required  for  eating  and  sleeping' 


.filmost  any  kind  of  scientist  may  be  needed  in  the  soace 
proarar. 

,Vou  should  check  regularly  with  the  National  feronHutics  and 
Space  Administration  for  changes  in  physical  and  educational 
recjuirenionts  for  momns, 

.Horkin?  conditions  in  spacecraft  are  often  crairped,  crowded, 
and  jenerally  irconfortable. 

r^$iK\::ri?-  get  paid  vacations,  excellent  Insurance  benefits, 
and  retiremert  flans. 


foftllmlnhf^mWtif$h 

Jlatidnal  Ae'ronaytics  and  Space  Adir.ltiistratior 
ATTN;  Coynseling  and  Career  Guidance  Offices 
Educational  Programs  Olvlslcn 
Washington,  C,  [,  2054^    I  '  ) 

\  ■ 

•1 


TITLE 


VIEH  CARD 


4  look  AM.. 


Cue  to  the  expense  of  space  exploration  and  the  limited  room 
availatle  in  spacecraft,  there  are  only  a  very  few  highly  qualified 
pi)le  selected  as  mourn.  By  the  time  you  are  ready  to  become 
an  nrrcavr,  however,  most  of  those  now  in  the  program  will  be 
ready  for  re^lacewnt.  If  the  space  program  continues  to  grow  as 
expected*  the  number  of  positions  for  momjs  should  also  increase 
slightly. 


Pilot,  Cofitiercial 
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For  armed  services  training  availability  in  this  occupation 
call  the  toll-free  numbers  listed  on  page  4  of  the  following  VlCW 
card(s):  Air  Force  (Card  ^7)    Navy  (Card  *l?7l 
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State  Department  of  Education 
OffiaofVocatbal  Education 
Research  Coordinatb 
Uiit 

itMimiiiiiiii 

The  South  Carolina  Employment 
Securily  Commission 


\^/r4i|i 


ME  807381 


An  moHOBiit  m  mimv  straightens  frames,  smoothes  fenders,  and  replaces 
sinashed  parts. 


2 


Mr  807381 


.  An  MO  Bon^mmH  works  1n  a  body  repair  stiop.  Host  body  repair  shops 
specialize  In  body  repair  and  repainting,  A  body  repair  shop  Js  often  very  noisy 
and  dusty.  It  may  also  be  filled  with  paint  fumes. 

The  f^moBiu  m  mim  uses  hanmers,  torches  and  jacks  to'stralghten 
sheet  metal,  He  uses  grinders  and  Sanders  to  smooth  metal  surfaces.  He  may  use 
plastic  or  solder  to  fill  smajl  dents.  The himoBiLE  my  mmn  uses  special' 
equipment  to  straighten  bent  frames  and  unit  bodies,  He  may  have  to  wild  torn 
metal  or  shrink  stretched  metal  with  an  acetylene  torch.  In  small  shops  the'^iuro 
HOBm  m  mMm  may  also  paint  or  estimate  repair  costs.  Every  Job  an  km- 
HOBiLB  BOdY  REWiM  does  1s  different. 


.you  should  not  mind  working  In  cramped  positions, 

,you  should  be  strong  enough  to  handle  equipment  which  may  weigh 
40  pounds  or  more. 

.Von  should  not  mind  the  smell  of  paint  fimes,  , 

.you  should  like  to  work  with  tools. 

,you  shoald  like  the  challenge  of  never  having  exactly  ihe  same  job 
twice,  . 


An  HirmBllE  mAimH  is  a  wrinkle  rawvec, 


ERLC 


79 


( 


mm  mm 


i 


DOT  iOJ38l 


AinOimREIMMAN 


4 


DOT 


■ ,  .you  should  complete  your  hlgli  school  education. 
.Courses  in  mathematics  and  drafting  will  helpj 

A 

.you  should  also  take  high  school  courses  1|(  sheet  metal  shop  and 
auto  mechanics.     .  '  ■^''^ 

.An  adult  course  in  auto  body  repair  at  an  areT vocational  school  or 
technical  education  center  should  be  discussed  with  your  counselor 
and  with  the  local  Joint  Apprenticeship  Codinittee. 


fay  Range:  $3.06  to  $5,35/hr.  (State  Averages) 


Host  mmm  m  mmiimi  days,  40  hrs/wk. 
Some  rush  jobs  may  need  overtime  work. 


.Host  employers  exp^t  an  mmBiu  hooy  mumfi  to  buy  his  own 
'  hand  tools.  .  ' 


Jree  uniforiipfyrary  may  be  offered. 

•Hany  employers  offer  paid  vacations  and  holidays  as  well  as  lifei 
health  and  accident  Insuraifce. 


.Retirement  plans  may 


be  aval 


lable. 


'  .Automotive  Service  Industry  Association 
'  230  I  Hichigan  Avenue 
Chicago.  Illinois  60601 


The  best  way  to  become  an  ;it'pOBiLF  w  ammf^a 
is  through  an  apprenticesMp.  Read  the  W  card 
titled  moBiu  sooy  mmm  mmm^  Card  i 


AldAlmil... 

The  deiDand  for  momm  bodv  ffpajw  should  gradually  increase 
during  the  next  5  years.  More  automobiles  are  being  built  every  year 
ana  more  are  also  being  wrecked  every  year.  Experienced  mmm  may 
become  shop  foremen  or  even  open  their  own^body  reijair  shops. 
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TITLE  ' 


Sheet  Hetal  Worker 


Welder 


VIEW  CARD  I 
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For  amed  services  training  availability  iff  this  occupation 
call  the  toll-free  numbers  listed  on  page  4  of  the  following  VIEW 
cards;  Hi r  Force  (Card  ^7)  Navy  (Card  fU7)  Amy  (Card  6)  ' 


80, 
erIc 


t 


State  Department  of  Education 
(Ice  of  \t)cati()(ial  Education 
Research  iJoordingting 

kMNflllN  ipi.  . 

The  South  Carolina  Eiiiplo)[mcnt 
Security  Commission' 


■  AnjDprentlceshIp  Is  j  contract  between  yound  the  company  jou  work  for. 
.The  employer  agrees  to  teach  you'all  the  Skills  deeded  to.perfon  your  Job  durlno  « 
ii'3  to  5  ye«r'tValnlng  period.  The  enployer  also  agrees  to,  give  jou  regular  pay  . 
raises  as  yoy  complete  pai'ts  of  the  progrk,  You  must  agree  to  cmpjete  the  train  no 
In  the  time  allowed,  rou  mist  also  agre^it^; attend  any  vocational  clisses  requireo 
by  the  training  schedule. 


A  person  sonetlflies  learns  a  trade  as^^ a  helper  without  an  apprenttce^sMp 
agreeniert,  buf  a  HefedoesnH  earn  as  mudi  as  an  appfetjte.  A  heTjer  inay'not 
get  regular 'pay  rlfsesT  A  heto  ray  never  learn  all  he  needs  to  Icnw  tecausc  ■ 
he  won't  hate  a  planned  progrSTShkh  Includes  vocational  school  training  or  practice 
In  #the  Jib  skills. 


;  Follw<lng  i}  an  exainpl'e  of  the  type  of  training  you  NOuld  receive  as  an 
totoBodV'  iepaimiantipprtntfce;  ■ 


AUTO-BODYREPAIRfHANAPPRBJTICE 


^I.  SIRIPPINskcHED-JOBS 
'  A,  Removing 

,  I  Fenders  ^  \, 
I  J)oors 

3.  Door  panels  *  •  } 
Upholstery  j 

5,  Glass    1  / 

6.  UlndoMRe< 
'    7.  Door  Locks 

6.  Buq}6rs 
I  Grills 
10.  Hoods 

U;  Body  segments  ^ 

12.  Brjiken.Sprlng# 

13,  Radiators  ^ 
H.  Instrument  paneU  ^ 
.15;  rtiscellaoisifs  parts 

II,  STRAIGKTEHlNl/  • 
Fries 


1** 


fender  support^  '  * 

Running  board  supports  ^ 

Bufflper  supports       ^  / 
lborpa«ls  ; 
Hlscellaneous  heavy  parts  ' 
Use  of  welding 'torch  for  heating,  shrljMng  and 
stretching  metal.  '        ^       .  ,  ' 


(1000  hour^  e<)ual  about  sixmentDsl 


III.  mm  eopy  mmm 

I  Bumping  siall  fender  dents 

J{  Bumpinq  swll  body  dents 

C.  Biiiiipldo-out  body  dents 

0.  f^ajor  buippint)  Jobs 

L  RougMnq  out 

f.  Strildhteninq  miscellaneous  parts 

G.  Filinq 

H.  Solderinq  ' 

•  j.  Grinding*  .  ^ 

J.  Use  of  air  solder  sprayrgun 

J .  i;.  IJse  of  pneuinatic  hwr  , 


ft.  Fender  and  body  ai'{f*        > • 

5.  Frames        .\  / 

[.  Bumper  and  body  supports 

i^.  iiorkinn  with  steeK  cast  iron,  sheet  metal  and  bra^s 

rTeSJerVand  boJy  segments 

Springs  and  shock^.* 
L,  Viators  and  grills  : 
i:  Door  panels,  hinges,  and  doors  l 

jlass  windshields  and  windows  v\.' 
F.  Bwrs  ^ ' '    ■  . 

r,.  lininq  jp  wneels»  Steering  eqiiipipent,  and  lights 


Approx.  Hours, . 
2000  - 


A,  Installg 

1.  Hetai  trim 

2.  Hardware 

3.  Locks  on  doors 

4.  yindow  regulators 

5.  Instrupient  panels 

6.  Opholstery 

I  Interior  trim 

VII.  PAIHTING 

A,  Preparing  body  and  fenders  for  paintinc 

,   B.  Sandinn  and  rubdown  preparation  , 

C.  Use  of  spray  gun 

D.  Touch  up  with  brush  " 
[.  Nix  paints 
F.  Color  matchinq 
S..  Removal  of  wax 
H.  Haskinp  and  taoinq 
\;  Air  sanding 


'  Approx.  Hours 

■  m 


I 


?00f' 


i'liours 
or  It  years 


For  more  infotwtion  about  Auto-Body  Repaiman  flpprentlce  rroiraw  in  your 
area  you  should  ptact  either: 


Bureau  of  Apprenticeship  and  Training 
Room  502-A 
Sfll  Suiter-Street 
Colinbia,  s:'C,  29201 


Bureau  ol  Apprenticeship  S  Uaininq 
,  Room  313  Federal  Building 
334  Heetinq  Strejit 
Charleston,  S,  C,  2W3 
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Jtatc  Department  of  Education 
OfllctofVxational  Education 


ThcSoiJtlCarolinaEmplo)Tnut 


J  Secumy.CommissiQn.. 


imiBtitiimim 


ME620281 


k  mmEiiE  mMiK  is  a  regajr  ten,  a  [naintenanceinan,  and  a 
diagnostician  for  cars. 


;EE1C 


i 


'*i5.v;;.:;::j 


14 


, . ,  ,h\Mimm  mmic  lijSvttiree- kinds  of  jobs.  One  job  is  to  kei 
yii-IWl:!^^     is  called  feVentlye^!iia^tei)ance.  Using  ycliecl^llst 
pirU  anit'.iiiaKtS  sure  everytWng.is  adlilsted  right. 

ifiq  i)it  Ht)4t  Is  wrong  witb  car  im  isn't  runnino 
iJniV. '  The  mechanic  does  whatMs  wrong  by  ip. 


.  righti^thisis-icail 


;lng'at'the:xari¥Pting  'dfff«fent,p^    and  by  listening  to  the  ca/'owner. 


* 


VMMM      ..oM^rwhatever  is  wrohg  with^a  car,  To  repairthe  car 
the  ifiecbic  must^'^bpiihofi^totflke  it  apart  and  put  it^  back 'together  again,  He 
may  tisV  hand  tools  Ihaiiiiiersi  Hiches,  screwdrivers)  and  power  tools  (drills, 
air  wrenches," hydraulic  Jacks).  i 

.  In  a  small' 'shop Jie- mechanic  may  also  give  estimates.  He  tells  the 
owner  how  much  it  W cost  to  fix  his  car.  > 

j^moBm  mmcs  work  indoors'  but  th?  shop  may  be  open  and  drafty  to 
let  exhaust  fumes  out  A  otamc  has  to  lift  some  heavy  parts.  He  sometimes 
has  to  work  in  cramped  positions  to  reach. a  part.  His  work  is  very  greasy  and 
dirty.      '  § 


iiiiimkiimm 


'    .you  should  be  strong  enough  to  lift  40  poCnds  or  more. 

..Kou  should  take  pride  in  doing  a  good  Job. 

.you  should  be  able  to  stand  working  in  grease  and'oil. 

,you  should  pay  attention  to  detail^ 
V/.you  should  not  mind  explaining  to  people  what  you  are  doing  and  why 
*   .You  must  have  mechanical  ability. 


1^ 


•87 


i  MECHANIC 


3 


DOT  6J0  381 


AinOMOeiLE  MECHANIC 


4 


DOT  610381 


.A  high  school  education  will  help'yiiu,  git  a  joltf 

.you  kill  need  high  school  cDlirses  'i^Hatbatics,  Buslfiess 
.  Arittaetlc  and  English.   ' 

.High  school  courses  In  auto  shop,  machine  shop,  and  sheet  metal 
shop  will  give  you  a  good  start. 

.An"  adult  course  In  auto  mechanics  at  an  Area  Vocational  School 
or  Technical  Education  Center  niay  shorten^our  training  time. 

;A  part-time  or  sunnier  job  at  a  service  station  Is  good  tralnin?. 


.you  will  need  a  driver's  license. 

^^mmomi  mmcs  start  out  as  trainees.  How  long  you  stay 
a  trainee  depends  on  two  things:  ||  Rowtucl) you  learn  In  school. 
(2)  Howwell  your/ork  on  the  job/  ' 

MCHMcs  are  p^^id  In  two  wa^s:  (1)  By  the  hour.  [2]  By  commission 
(they  get  part  of  the  labor  charge Jor  their  work). 

.Soine  shops  offer  free  wlfonii  laundry. 

Hiamcs  usually  have  to  buy  their  own  hand  tools,  m 

MUm  Micm^cs  have  their  own  cars  repaired  free. 

jS^^h^tn  offer  paid  vacations  and  holidays;  life.^health  and 
Vtom^  plans," 

.tet«OT.v7C?worl(,,day5, 40  hrsM, 


will  be  needed  during  the  next  few 
and  they  are  itiore  complicated  to 
their  own  cars  any  more.  A  good 
:0r  a  service  manager.  Some  41 1*  "- 


I 


.starting  PayHange:  $2.50  to  {3.75/hr. 

Houn 

Host  moHOBm  mmcs  work  days,  40  to  48  hrs/wk. 
Some  work  4  hours  on'Saturday  morning.  ' 


^      .AutofBotive  Service  Industry  Association 
230  North  Nichigan  Avenue 
Chicago,  Illinois 


The  best  way  to  become  an  mmm  name  Is 
through  an  apprenticesjiip.  Read  the  VIEW  card 
titled  momiiF,  mmc  hPPFiiiTicFs  Card  «23 


KmlfimMm/iioiti 


TITLE  ' 
Airframe  J  Power  Plant  Kechanic 
'   Diesel  Mechanic 
'  Pam  Equipment  Mechanic 
HotorcycfeWanic  ' 


m\i  CARD  f 
B 

■  m ' 

•0 


Fbr'anetl  services  training  availability  'in  this  occupation 
■  ■  -  ■  .  call  tile  tollffree.numbers  listed  on  pageJ  of  the  following  WED 
■  .■cards;  Air  Force  (Card      Navy  (Card  *1 77)  Army  (Card. M 

■  •  itM. 


.1 


State  Department  of  Education 
Office  rf  Vocational  Education 
llsearchCoordinatiiig 

/  LWt 

i  The  South  Carolina  Jlniploynient 
/    Security  Commission 


AUTOPIE  MKHANIG  APRffljflCE 


yjiTAL  \hF(I^ION  for  ^OUCATm  and^^i 


m 


aat62o.28i 


k  apprenticeship  is  J  coi)tract4eb(een  you  and  the  company  you  work  for.  j 
The  ennloyer  agrees'to  teach  you  aM  the  skills  needed  te  perfom  your  Job  during 
.  J  3  to  5  year  training  period.  The  employe^also  agrees  to  give  you  regular:  pay  i 
*  raises  as  you  complete  parts  of  the'  program.'  you  must  agree  to .Complete  the 
training  In  the  tlrae  allowed.  fou  must  also  agree,  to  attend  any  vocational  classes  . 
required  by  the  training  schedule. 

'  J  pifton ImetlTCs  learns  a  trade  as  a  helper  without  an  apprenticeship 
'  'agrelifliW:'!  •'^^i*''  "loesn'^  m"'  "     "  '",?''P"'"^"\A'l„.''5[  ?,!. 


I 


requWilisV  « helper-^V  "ever  learn  all  he  needs  to  know  because  he  won't 
have  a  platnefprogr^m  includes  vocational  school  training  or  practice  In  all  the 
Job  skills.  '  '  I 

Following  Is  an  tjm\i  of  .tlie  type  of  tralnlng^ou  would  receive  as  an  Auto- 
nioblle  Mechanic  flpprentlceT 


(1000  hois  equal  about  six  months) 


Appro.  Hours 


I.  TIIIES.  SPRINGS.  WHEELS, 


Chlnqi  tires;  check  wlieel  and  balance, 
Repair  tube  with  hot  patch,,  Including  synthetic 
tire  Inspection  and  rotation 
MJust  shackles  I  ■  ,  , 

Remo*e,  clean,'aRply  gr'P''^'' «'«'  "serole  springs 
Install  front' Infflvldual  springing  coll  springs 
flll  and^just  hydraulic  Shock  absorbers 
iverhaul^bers,  both  hydraulic  and  friction 
H.  Adjust  iWbearlngs  i 

I  True  brake  Jruis  / 
J.' Remove  grease  and  oil  fro*  brake  lining 
t  Install  and  adjust  1ntema\ brake  shoes 
L.  Bleed  hydraullc  brake  lines  "  » 

H,  Install  wheel  cyUn(W>  cups  and  boots  on  hydraulic  brake  systw 


II,  MM  IN  TOOL  ANDmHEPARTHENT 

A.  Learning  temlnology 

B.  Becoming  acquainted  with  parts  and  equipment 
.  ordering  parts 

C.  Care  of  tools 

III.  'FTOMEWND  STEERING  6EAR 


0  t-' 


500 


1 


Rebusi)  and  reani  KIng-ln  bushings  ^ 
Straighten  X-beams  and  tubular  front  axle 
Mjust  front  wheel  bearings 
Align  front  wheels  for  toe-1n»  carter  and  caster 
Wjlist  drag  link  and  spindle  arm  tie-rod 
Adjust  split-nut,  wrm;and  sector  type  steering  gear 
Adjust  cam  and  lever  type  steering  qear 
Install  steering' shaft  and  housing  and  bushings 


.1 


ilNIVpSAL  JOIIITS.  ailTCHES.  TRAWSHlSSIOfl.  REAR  AKLE 
A.  Install  new  discs  and  cornigatetf  washers  on  thenwld 
unlvenial  joints 

Adji/st  clutch  and  pedal  clearance 
Install  throw-out  bearings 

D.  'Adjust  multiple-disc  clutch 

E.  Install  cl^ch-dnii!)  and  metal  fabric  discs 
Install  and  adjust  shifts^  checks,  and  Interlocks 
Install  counter-shaft  assibly 
Install  and  fit  and  align  pilot  bushing 
Install  rear  wheel  felts  In  three-quarter  axle 

J.  Install  axle  bearings  on  semi-floating  axle 
Install  new  spider  and  bushings  on  spider  and  Hartford 
universal  Joint 
L.  Fitting  and  replacing  all  gears,  bushing,  beatings 
and  shafts  in  synchro-mesh,  and  free  wheeling  selective 
type  tranuksion. 

1.  Instwlidlng  gears 

2.  ^Instffrand  adjust  sp^  and  bearings 
iciutd 


H.f  itivet  and  adjyst  ring  gear  to»differential 


3.  Install  synchronizing  clutch 

4.  Install  free  whe?^|i5  unit  . 

5.  Install  clutch  roTiers    /  ^ 


I 


AllK)MOBIlE  MECHANIC  APWfNTICf 


AinOMOBIfiMECIMAIWENIICE 


Approx.  Honrs 


1.  EH6M  OVERHAyi 

A.  lieface,  reseafand  grind  valves 

B.  Adjust  tappets 

C.  Fit  and  Install  piston  rings  and  bushings 

D.  Install  camsbaft 

E.  Adjust  timing' chains 

F.  Install  new  crank  shaft  and  connecting  rod  bearings 
'  G.  Time  valves 


VI. 


A.  Install  itel 


^  AND  FUEL  SVSTEHS 
iter 'hoses  " 


Adjust  thennostatic  valve 
Install  and  adjust  new  fan  belts  - 
Remove  old  pump  packing  and  replace  with  new  packing 
Flushing  and  back  flushings 
Replace  oil  pressure  gauge 
Repair  vane-type  oil  pump  . 
Replace  gears  in  oil  pump 
Clean  and  flush  motors 
■  Oil  and  grease  fan  bearings 
Fill  or  paik  universal  jolntsM 
Clean  and  fill  dlfferentiaWransmlsslon 
Clean  and  grease  fron  wheeilfarings 
Lubricate  completely  the  running  gear 
Clean  sediment  bulb  and  screens        ^  ^' 
Clean  carburetor  and  adjust  float  level 
Hake  \$i  and  repair  vacuum  tank 
Correct-electric  fuel  gauge 
Overhaul  A.  C,  fuel  pump 
Repair  short  on  electric  unit  of  fuel  pump 

Adjust  carburetor  float  level 
Adjust  down-draft^carburetor 
Clean  and  adjust  multiple-jet  carburetor 
Clean  and  adjust  neterlng-pln  carburetor 
Jacuum  setting  for  carburetor  ■§ 

i 

UNO  FRAME  , 
lii^Tai  replace  running  bWsjndienflers.  ■ 
Reive  dents  from  fenders  asfiody 


ReliSVe  and  replace  upholstery 
install  door-glass 
Square  and  Hne  up  frame 
Panel  replacements 
Shrinking  and  stretching  of  metals 


V 


illl.  ^ms.  BATTERIES.  LIGHTS.  HOTQRS.  GMRS.  IGNITION  _ 

T  Completely  overtiaui  battery   ■  '  • 

B.  AdjysttieadHghts.tiom,  wipers 

C,  Install  radio 

0/  Install  sealed  beams 

E.  Overhaul'  starting  motor  ^  , 

F,  Adjust  generator  charging  rate 
k,  G.  Test  and  adjust  generator  replay 

H.  Test  generator  annatllfe  for  grounds,  Shorts,  or  open  ^ 

circuits  ]   ,  ' 

I.  Test  generator  field  co'  1  for  grounds,  shorts,  or  open 

circuits  .1  fj 

J.  Install  newjenerator  bSSrings 
K.  Install  and  fit  new  generatlir  brushes 
L.  Repairing  and  installing  voltage.regulartors  and  cut-outs 

H.  Recutting  armature  "»  '  . 

N.  Clean  and  adjust  breaker  poij[t5  and  spark  plugs 

0.  Test  ignition  coil  and  timing^         ^.  .^^ 

p.  Synchronize  breaker  points  Vy  ' 

1),  Install  new  condenser  ' "":./'':;"":"'r 

R,  Check  and  nepairiiagneto>         .    4  . 

S.  DiUributor  overhaul  ■     ■  '  •„ 

B.  Us?  of  spray  gun 

C.  Touch  up  with  brush 

D.  Mix  paints 

E.  Color  matching  ^ 
Hasking  and  taping 

Air  sanding 


Approx.  Hours 
1300 


\ 


8000  hours 
or  4  years 


1300 


^.         For  r»re  informtion  about  Ai,to^bile  Hechanic  Apprentice  programs  in  your  area  you 
should  contact  either: 


'if 


Bureau  of  Apprenticeship  and  Training 

Dooiii  502-A 

901  Sumter  Street 

Coluiia,  South^arolina  29201.' 

(  ■ 


I 

.  Bureau  of  Apprenticeship  and  Training 
OR     Room 31 3. Federal  Building 
"  '  334  Meeting  Street 

mrleston,  South  Carolina  29403  , 


93 
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State  Department  of  Education 
(IccrfVoational  Education 
ly^rch  Coordinating 
t^it 

kMmiiiiiiii 

The  South  Carolina  Employment 
-Security  Commission 


\irtAL  \mRimm  fon^omm  aiJ^^ 


m 


>  m  mum  opemtof  runs  a  Diachine  |gt  cots  and 
folds  paper  into  tubes  and  then  fol^s  and  glu^l^  end  to 
make  a  bag.  . 


■  'SteUfl'Njut^orf  (he  job  agaiiii  h\ihl 


ERIC 


2 


ms-mm  omm  writs,  in  i  factory  Hhere  bigs  are  lade..  A.bag  marMne  

makes  bass  out  of  long  sheets  of  paper  or  plastic  whicli  come  mound  on  tjibes  like  . 
huge  rolls  of  paper  towels.  '    ,  1 

•  To  make  paper  bags  a  no  mmt  omm  sl'd"  a  post  tbrough  the  center  of  ■ 
a  rol'l  'Of  paper.  The  m  mm  opsm  f»5tens  the  post  In  place  by  boltlne  rings 
or  collars  around  the  post  next  to  the  roll.  Next,  thejw  mm  mj^  uses  a 
power  hoist  to  lift  the. roll  onto  the  starting  end  of  the  bag  machine,  if  there^is  . 
part  of  the  last  roll  still  in  the  machine,  the  operator  can  just  tape  the  beginning 
of  the  new  roll  to  the  end  of  the  old  one  and  start  the  machine.  If  the  machine  is 
empty,  tije  operator  has  to  thread  the  machine  like  you  thread  fljiin  a  movie  pro- 
jector. «      ■         ®         ■      ■     ^  ■  , 

The  machine  cuts  the  paper,  fjlds  It/and  then  glues  U  to?ether  at  one  end  and 
down  the  side  to  make  a  bag.  Tli»  machine  may  also  print  words  or  pictures  on  the 
paper.  ^  .  , 

The  operator  has  to  watch  the  machine  to  make  sure  everything  works  right.  The 
operator  may  have  to  adjust  different  parts  of  the  machine  to  make  the  bags  come  out 
neatly  folded,  the  right  sift,  and  with  all  the  printing  in  the  right  places.  H^;. 
operator  may  also  have  to  keep  the  machine  supplied  with  ink  and  glue.  ^ 

Bag  machines  are  very  noisy.  They  shake  when  they  run  and  everything  around 
them  shakes  a  little  too,  including  the bk  mm  opmm,  mc  mm  ormm 
have  to  follow  safety  rules  so  they  won't  be  mashed  by  a  heavy  roll  of  paper  or  get 
a  hand  caught  in  the  rollers  or  cutters  of  the  machinery,  , 

•Jl 

*you  shoyld  llkeito  work  with  your  hands. 

'You  should  enjoy  mechanical  work.     '  '  ■  ■ 

'  •  'YoiJishould  not  mind  working  In  a  noisy  place. 

/you  should  not  be  bothered  a  lot  by  vibration. 

"You  sbould  not  mind  getting  grease  or  ink  or  .  , 

glue  on  your* hands. 


/ 


"You  should  like  to  work  indoors. 


V.  i 
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mmm  mn 


'DOT  m 


DOT'  649. MS 


»  ■ 


 'Ifouxanlearti  to  operate  aijg  lacMne  without  a  tilgti  sctioor education, 

but  it  will  be  a'  lot  easier  to  get  the  job  first  If  yoy  have  a  diploma. 

*you  should  take'high  school  vocational  courses  in  printing  or  machine 
shop  at  an  ^ea  Vocational  Center.' 

lolir  vocational  counselor  may  be  able  to  give  you  some  aptitude  tests 
which  can  help  you  decide  whather  yoii  should  become  a  bug  mum » 


TOR. 


*A  BkQ  mum  opmicn  usually  starts  out  as  a  helper  for'an  experienced 
operator,  ,  * 

'4  helper  can  learn  to  be  a  bag  nmm  opmwR  in  less  than  three  months, 

'f'any  Bho'mm  qpemohs  belong  to  labor  unions, 

'tet  employers  offer  paid  holidays  anil  vacations, 

•Host  employers  in  the  paper  industry  pay  all  or  almost  all  of  the  cost 
of  life  and  health  Insurance, 

'Some  employers  have  uniforms  and  upifomi'  laundry  service  for  machine 
operators.  I  ^  . 

tany 'employers  offer  profit  shar/ng  and  retirement  plans, 


Ihe  South  Carolina  Eiloyment  Security  Commission  expects  a. demand 
for  about  250  new  m  mnm  o^Emas  during  the  next  five  jears 
(through  1976).  There  are  not  many  promotions  to  other  jobs  for  bac 
mnwE  OFimoj^s,  A  senior  operator  may  become  a  foreman  and  super- 
vise other  Biic  wcM 


SWEWIDE  SALM  INFORWTION  WILL  8E  miimU  MILABLE. 


r 


k  mm  opimons  'mk  anysh 


ft,  40  ^rs/wk, 


.International  Union,  United  Automobile,  Aerospace  and 
Agricultural  Implement  Workers  of  Anerica' 
8000  jt  Jefferson  Avenue 
Detroit,  Michigan  «214 

IITLE  , 
Drill  Press  Operator 
Offset  Dilplicating  Machine  Operator  ' 

■  Punch  Press  Operator 

Screw  Wine  Operator  .  ' 


VIEW  tm  i 

8/; 
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State  Department  of  Education 
Ofiiceof%atf)ulEdiicatioa 
^ltetealdC()0(1jilUtil( 
Uiit  ■, 

inpinni 

1]k  SoudrCaiolina  Employment 


AMERmakes  cakes. 

A  mR  also  makes  bread,  biscuits, 
cookies »  crackers,  doughnuts,  muffins, 
pies,  pretzels,  puddings,  rolls,  tarts, 
and  cupcakes.  A  baxei?  may  be  a  chemist 
viho  Invents  new  recipes  or  Improves  old 
ones.  AMJKRmay  be  an  artist  who  . 
decorates  cakes  and  pastries. 


A  mK  Horks  Indoors  out  of  the  wather,  but  lie  wy  not  always  be  ^p-  ^ 
fortable.  A  mxer  may  have  to  work  near  large  ovens.  He  may  pack  sore  pro-  ^ 
ducts  In  freeiers.  In  areas  where  sow  products  are  made,  the  air  Is  kept  m 
and  damp.  Almost  every»ihere,aAJciii:s  work  there  Is  the  smell  of  fresh  bread. 

A  mm  who  works  In  a  large  plant  often  Jias  to  push  or  pull  carts>wny 
loaded  with  dough  or  Ingredients  from  one  place  to  another,  BmHIimetlmes 
have  to  lift  as  much  as  100  pounds  and  they  must  lift  and  c^irf  up  to  50  pounds 
my  tires  during  a  day's  work.  A  ma  must  work  weMth  his  hands  and 
should  have  a  good  sense  of  smell  and  of  taste._J64y  hjf  to/7;|;  .J  „  ^ 
work  stooping  or  kneeling,  wxras  may  operatf4«ch1nes«  c  mix  In  redlents, 
divide  the  dough,  roll  the  dough,  or  moldjhfdo^gh  Into  different  shapes. 
Things  which  «re  done  by  machines  In ^rge  bakery  are  often  done  by  hand  in 
a  small  bakery.      '  , 

A  mR  may  sped  all  ze/rak1ng  just  one  product  ortype  of  product;  he 
wy  Instruct  others  who^e  learning  to^baKehr  he  might  open  his  own  ba  ery 
to  rake  and  sell  hIsXgoods.  Soi^e  bwrs  work  In  m  laboratories  of  large 
companies  making ^testing  new  recipes. 

/   *  ' 

you  should  like  to  work  around,  food, 

you  should  like  to  work  Inside. 

you  must  be  a  neat,  clean- person.  ] 

you  must  be  strong  enough  to  worB  on  your  feet  all  day  and  you 
should  be  able  to  lift  up  to  100  pounds.  [ 

you  should  not  mind  doing  thfsare  thing  over  and  over, 
you  should  be  able  to  follow  Instruction^ wjl. 

you  should  work  well  with  other  pple-  '' , 
yoii  should  like  to  work  with  your  hands.  ■ 


9^ 


BAKER 


DOT  m\ 


4 


DOT  06 Til 


■  .High  school  courses  In  irithmetic;  Biology, 
.ij^and  Chemistry  are  helpful.  • 

,A  high  School  diplona  will  lead  to  inore, ' 
rapid  promotions.  ; 

.fcod  Seriice  courses  in  high  school, 

■  vocational  school,  or  Ihe  Armed  Services 
(;iay  qualify  you  to  begin  work  as  a  hi\m's 


.5e!i^  counties  fKuire  food  service  employees  to  obtain  d  health 
.t-'J  fro^tk  Lcunty  Health  Ceparto^ent., 


.;.rifons  aa  ^aally  provided  by  the  employer.   '  • 

.H^-rertice  h\tn  earns  regiilar  fay  while  training; 

■  .:-lo,  t  |}.il,eries  c*fer  paid  vacations  and  holidays.' 

;,f.;.  (dr.  earn  eAtra  pay  for  overtime  and.  evening  wl 

/.(■(  e'^kiyers  c^fer  hospitalization  insurance,  life  insurance, 
t'lv'ft'irecient  flam. 

Ddif,  ^t.r^'ers  belong 'to  a  union,  y 

cf  all  ;v;uv  are  ren.      '  ,  ' 


A  M  AM.,, 


kcM     ""achines  are  being  used  in  the  bailing  industry,  tlie  

■i,.fk".i  for  u;,;:;.'  is  expected  to  decrease  through  I97E.  Kost  openings 
wi]]  be  replicerent  jpbs  for  BAm.'  who  are  quitting  or  retiring,  byt 
not  all  liill  be  replaced.  There  were  about  50p  bakers'  helpers  worliing 
in  South  Carolina'in  1970.  The' South  Carolina  Emptoymenl  Security  Com- 
mission  enpects  only  about  WO  ti5  be  employed  in  19J5. 


■  '  STATEyiDE  SALWy  INfOBHWlON  «ILL  EE  PUELISHED  y^EII  Wf.IUBLE, 


Hm 

Host  imK  work  days  or  nights,  40  hrs/wk 


kf/lofelnfotmf'mWiitelo:  ., 

■  /  ■  ^    '  .  ,.' 

.(jerican  Bakri  fissoiiation 
1700  Pennsylvania  live,,  M.W.  . 
Washington ,  0.  C.  20006 

.Bakery  anil  Conffecticnery  WorI.eis  Irternalioral 
Union  of  America 
ie?e  I  Street,  fl,  W, 
Washington,  0,  C,  J001E 


One  way  to  becore  a  is  through  an 
MnmicmiP.  Read  the  I'lEk  card  [\f 


TITLE 


Cook  J  Chef  ,, 
Dietetic  Technician 
Food  Assembler 
Retail  Cutter 


VIEW  CABD  I 
-161  
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Srate  Department  of  Education  . 
Office  of  \bcati0n2l  Education 
RcKarch  Cobrdinatiq; 

W 

itmniiR  IM 

The  South  Carolina  Eoiployment 
Security  Commission 


mmm 


k  apprenticeship  Is  a  contract  between  you  and  the  company  you  work 
for,  The  employer  agrees  to  teach  you  all  the  skills  needed- to  perfom 
your  job  during  a  3  to  5  year  training  period.  The  employer  also  agrees- 
to  give  you  regular  pay  raises  as  you  conplete  parts  of  the  program.  You 
must  agree  to  complete  the  training  In  the  time  allowed.  Kou  must  also 
agree  to  attend  any  vocational  classes  reijui red  by  the  training  schedule, 

■   /  ■  ■..  ^ 

'  A  person  sonietlmes  learns  a  trade  as  a  l!el£er  without  an  apprenticeship 
agreenient,  but  a  heljer  doesn't  earn  as  much  as  an  apprentice.  Oelper.  ^ 
may  not  get  regular  pay  raises.  A  helper  may  never  learn  all  he  needs  to 
know  because  he  won't  have  a  planned  program  which  includes^vocational  school 
training  or  practice  In  all  the  Job  skills. 

Following. is  an  example  of  the  type  of  training  you  would  receive,  as  a 
Baker  Apprentice. 


(1000  hours  equal  about  six  months) 


I.  BASIC  SKILLS 

A.  HelqMnj  of  properly  processed  Ingredients 

B.  Mgand  conditiofiing  of  dough,  batter,  batch, 
etc. 

C.  Hake-up  into  units 

■  C.  Further  process^tng-by  baking(or  ,fry1fig,..free2iri5,r 

^or  cooking)  ' 

E.  .  Flnlsjiinq  and  decorating 

F.  Beirinork 


Approx.  Hours  ^ 


1500 


'Total  .6000  hours  or 
'  ,    /  3  years. 


ERLC 


BAKER  APPRENTICE 


Following  is  an  outline  of  the  specific  training  undertaken  to 
acquire  the  basic  skills  listed  pn  page  1. 

I.  PIE  mm 

L  l^rult  ples 

 1.  Preparation"  oT  crust" 

I  Preparation  of  filing 

3.  Oven  technique  ^ 
'  B.  Soft  Pies  -  Custard  Heringues 

1.  Preparation  of  crust 

2.  Pr?paration  of  filling 

3.  Oven  technique 
'    C.  Chiffon  Pies 

1.  Preparation  of  crusts  . 

a.  Regular  crust 

b.  Graham  cracker , crust 
.  c.  Short  doujh  crust 

II.  Preparation  of  Yeast  Goocis 
^  A.  fermentation 

B.  Straight  doughs  and  sponge  doughs 
,  C.  Rolled-in  doughs 
I  D.  Types  of  yeast  products 

I  Breads  *|  ' 

a.  White  breads     .  - 

b.  yhole  wheat  and  graham  ... 

c.  ^  Various  national  breads 
^  d.  Raisin  and  nut 

e.  Hearth  breads,  including  Hye,  French,  Italian  . 
.  2.  Rolls 

^    •  a.  -Soft  rolls  (hamburger,  parker,  etc.) 
b.  Hard  rolls  (Kaiser,  French,  etc.) 

3.  Buns     .    /  ^  ^  .  , 
a.  CinnamOMuns,  sticky  buns,  streusel  buns 

and  endfess'var1at1oni  from  same  basic.dough 

4.  yeast  raised  doughnut?^  ' 

5.  Coffee  cakes  and  Danish 

*       a^/Bjsic  sweet  yeast  dough. 
J  X  Sponges 
m/  c.  Rolled-inbabka 
~    d.  Fillings  '  ' 
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B/^KERAPPKENTICE 


BAKER  AmENTICE 


III, 


CAKE  HAK 


ratio  cakes 
.  jyellow 
t  Devils  food 
3,  'WMte 
All  purpose  cakes 
Sponge  cakes  ' 
Chiffon 
Angel 

Hiscellaneoys  cakes  specialties  , 

1.  Old  fashioned  pound  cake 
Z.  Modern  pound  cake 

3.  yhite  pound  cake 

i  Fruit  cakes  (light  and  dark) 

5.  Honey  cake  " 

6.  Spice  cake 
t  Molasses 

fheesecake 

9,  Petits-fours 
It 

Decorating  and  Finishing 
I  Use  of  tools 

2.  jledia  and  vehicles  • 

a.  Fondant 

b.  Butter  cream 

c.  Whipped  creafii 

.   d.  Chocolate  '  * 

3.  Application 

a.  simple  finishinq 
t),  Tube  work         '  , 
c.  Butter  creafn  sculpture 
d»  Flowers  and  figures 

4.  Color  hannony,  design,  comoosition 
^  e,  Piping  del 

f.  Pulled  sugar  j 

g.  Marzipan 


'A,  RolTe"ff¥t  ccckies 


I. 


-  .DlBars'' 

E.  fan(:y    .  •  ■ 

F.  Wirecut 

G.  Macaroons 

V,  •  mmm  of  mmm\  specialties 

'A.  Puff  Pastry 

B,  Eclairs,  French  criillers 

C;  Bisci|its,  baking  pcwder  crullers 

'   0.  Muffins,  ■        .     ,  ' 

.  E.  Almond  past  specialties 

\F.  Strudel  ' 

G.  Oth^r  fillings  and  toppinqs 

H,  Pizza  pie  \ 


Cleaning  and  greasing  pa/is;  cleaning  of  utensils;  care  of  macMn&ry; 
proper  storage  of  materials;  replenishjng.stock  in  shop:  jiersonal 
cleanliness;  handling  and  racking  of  baked  goo(is* 


For  more  Infonitatton  aboyt  Baker  Apprentice  pronrams       area  you' shoyld  ' 
'contac  either;  *     ' '  ,  ^  • 

Bureau  of  Apprenticesliip  and  Trllninci  Byreay  -of  Apprenticeship  aiS  Iraining 

Room  m-t\  J  !.m  313  Federal  llyilding 

301  SyiPter  Street  •    334  fleeting  Street 

Cdly'rabia,  Soyth  Car«11n4  29201  •  Charleston,  South  Carolina  29403 


ICS. 


State  DeDartmnt  of  Education 
0(lbof\({catK]nalEkatk)n 
-  Rdcifd)  Coonlinittii 
Uiit  • 

kMite  Ml 

The  South  CndiiuErnplpyment 
Security  Conuninion 


mm 


Bm  ci£m  sort,  record,  and  distribute  the  documents"  and  papers  that 
tpll  banks  where  all  their  oioney  Is. 


Gartofs  have  gtm  thumbs/ 
BanA  Cktks  have  green  hicks, 


mhiihh^lll/lllllCtBlKf 


kmn  cm  wrks  Itidoops  Iti  a  clean,  coufortible,  air-conditioned  bank. 
mK  cmis  sort  checks.  They  total  the  credits  (money  added)  and  debits  (money 
subtracted)  for  each  account;  They  prepare  monthly  statements  uhlch  shw  the 
activity  and  balance  of  each  account. 

There  are  rany  kinds  of  mk  cierks.  Sorters  separate  checks,  deposit  slips 
and  other  papers  and  record  each  batch  to  be  charged, to  the  proper  account.  Proof  ■ 
rachlne  operators  use  automatic  equipment  that  sorts  and  records  paperwrk  at  t  e 
sane  tire.  Exchahge  clerks  handle  foreign  accounts,  Hortgsge  clerks  type  lega 
papers  for  loans  on  real  estate,  Transit  clerks  sort  checks  and  drafts  from  o  her 
banks,  Banks  also  employ  bookkeepers,  accounting  clerks,  and  many  different  clerks 
who  wrk  Kith  electronic  data-processlfig  equipment. 


Beginners  usually  start  as  file  clerks,  keypunch  operators,  transit  clerks, 
or  clerk-typists,  fest  bank  jobs  are  In  big  cities, .  The  500  largest  banP' 
over  half  of  all  the  bank  employeeS(dn  this  country. 


You  must  #  a  good,  reputat'lon  as  an  honesl^person. 

You  shoufe  able  to  keep  confidential  matters  to  yourself. 

You  shcBnjoy  working  with  other  people,  '  '  ' 

You  should  be  able  to  ma'ke  mature  decisions. 

You  should  have  normal  hearing  (a  hearing  aid  Is  OKj  and  nonal  vision 
jgiasses  are  OK,  too),         '  '■,       •  ' 

You  should  be  willing  to  check  your  work  carefully  until  It  Is  right.  - 

Yoo  should  pay  close  attention  to  details, 

You  should  not  mind  writing  for  j  long  tl«ie  sitting  dof . 

.You  must  like  to  work  with  numbers. 
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4 


4 


m.  319  3W 


I  r 


't  I 

■  .\  .  ' 

slfou  wllj  neelti|fel)  school  education. 

.High -SQliool  courses  that  will  help  are: 
'English,  ti%,  and  business  arithmetic. 

\     '    r       '  * 

'  .you  shiiiW.tate  the 'office  occupations 
/courses  Jfan  m  v(ftational  school 
,  or  teclyicaf  education  center. 


J 


,m  cim:s  nay  get  reduced  ^^tere^t  rales  on  bank  credit, cards  and  > 
loans.  » * '      '  ' 

V 

.you  (Tiay  have  to  t-ake  intelligince  and  ajytitude  tests  to  be  hired  as 

a  B/jAT  CIERL     s  „ ;  I 

.Eark  employees  cat  qualify  then^selves  for  p4otions  by  taking  banking  ' 
cctrses  offered  by  the  American  Institute  iff  Banking. 

.Soip.e  banking  associations  offer scholarstjiFs  for  .lutstanding  employees 
to  take  tanking-related  courses/at  universities.  ^ 

u  ! 

Mt  ba^s  offer  paid  vacations  and  holidays,  free  checking  accounts, 
retirement  flans  and  group  insurance. 


\ 

There  ts  a  ver)  good  demand  for  all  types  of  clericaleinployees  in 
kylh  Carolina'  tanks!  bm  amru^  belMiinioted  to  minor  supervisory 
positions.  With  additional  experience  and  training  bahulerks  may  be 
rrcroteUtc  such  jobs  as  teller  or  credit  anahlst.  With  college  train- 
ing hA^ncms  ray  eventually  be  promoted^ank  officer  positions. 


■  Itartlng-PayRa'pge:  51. £9  to  V".05/lir 


am-s  usually  work  days,  40  hrsM  '  / 
Overtirie  itia^  be  reqyirec  during  juditing  cr  for  the'preFa'raiioii  ^. 
o'f  mbnthlystatetients.  ,  ^  '       ,  " 


Mr\m  Bankers  llssbciaticr. 
Personnel  Adfiiinistration  end  ^  * 
Hanagemert  Development  Coiinittee' 
112C  Connecticut  Avenue,  fl.W,  < 
Wasflington,  D.  20036 
* 

.NationAf'Assdtiation  of  Bank  Women,  Inc: 
■:Nationa1  Office 
111    Hacker  Drive 
Chicago,  Illinois  60601 


TITLE 

.  Accountifi!)  Clerk 
Bookkeeper 
Payroll  Clerk  ' 
Production  Clerk  ■ 


ma  CARD  f 


34 
193 
214 


For  armed  services  training  availability  in  tiiis  occupatiori 
call  the  toll-free  numbers  listed  on  page  4  of  the  following  m 
card(s):  Air  Force  (Card  *?)  Aray  (Card  m]  Navy  (Card  *177l 


State  Department  of  Education 
Office  of  Vocational  Education  ^ 
Research  Coordinatir^., 

ii  (wiriiiii  fin  1^ 

IheSouth'^arolina  EmpMent 
Security  Cominission 


\ 


mK  misM^^t  bank  customers'  ffl)ney  to  put  In  the  customers'  / 
accounts  'and  givr  It  back  when  the  customers  want  it.  / 


1 


Is  tUs'yovr  first  bink  robbn'j  mdia?  Tliei/  usuaJJy  mi 
mn  thm  just  to  fire. 


1 
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•n- 
\ 


•1  . 


mum  Bell  Mhkf 


a'bm  ram  twrlcs  In  the  front  office  of  a  bank.  Banks  are  clean,  (lultt  places'' 
to  Mf  Host  banks  have  good  HgWjng,  year-round  a1j;-condnion1ng,  wai|jto-wall  , 
carpets i^and  comfortable  office  furAire.'  ^' 

mi  num  count  and  record  trithdraw]  5  (money  taken  out  of  an  account)  and  de- 
posits  (joney  put  Into  an  ac^unt).  Part  of  them mm's  job  Is  a  lot the. 
Ob  of  a  cashier  In  a  store.  The  sm  tsi^r  miy  count  cash  or  checks  on  an  adHIng 
McHlne,.  Soiffi  machines  stamp  the  date  4nd'the  punt  withdrawn  or  deposlte^onthe 
custoser's  savings  passbook  or  on'a  deposit  slip.  .  • 


A^the  end  of  the  day  ^(or  atQunch'tlMl  the  tellers  check  the  awunt  of  mm  In 
each  cash  drawer  to  see  If iny  mistakes  havpeen  madt  (thts  ^s  called  balancing ).  jv 
Tellers  who  pake  a  lot  of  mistakes  don't  stay.tellers  very  long.  '  *J} 


A  bank  may  be  very  busy  two  or  three  times  each  day.  When  the  bank  Is  busy, 
each  teller  m  have  a  long  line  of  custowrs  waiting.  A  teller  wist  be  able  to  work 
very  quickly  ^o  people  won't  have  to  wait  In  line  too  long.  Of  course,  more  people  , 
are  upset  by  mistakes  with  their  mojey  than  they  are  by  waiting  so  tellers  can  t  go 
too  fast  to  do  the  Job  right. 

Bank  custoners    visit  a  bank  rany  tines  without  talking  to  anyone  but  the 
bank's  teller^.  If  the  tellers  aren't  nicel  the  customer  will  probably  fin  another 
bank.'  Tellers  have  to  be  pleasant  and  courteous  even  on  busy  days  when  nothing  seems 
to  work  right. 


It huuhB, ahull  Mir 


■you  should  enjoy  working  with  itabers. 

•you  should  like  to  work  Indoors.*; 

•you  should  11ke*to  work  with  ojjir  ;*ople. 

■you  should  be  nejt, and  friendly.  . 

■you  must  be  able  to  take  responsibility  for  your  own 
work.  ,    .  - 

•yo^tjiould  be  honest. 

•you  should  not  mind  standing  up  while  you  work. 


/ 


r 


[ank 


TELLER 
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■II 

must  finish  hjgh  sctiool. 

^  M 
•Plgt)  school  courses  that  may  help  you^te:| 

typing » bookkeepingr  and  busines^s'inathe-^ 

matics.  ' 


Hou  should  take  vocational  courses  In  Office 
\Cccypations  at  an  Area  Vocational  Center. 


^1 


'If  yo^  have  any  criminjij/fonvictions  on  your  record  you  cannot  be 
a  im\i^H 

•Two  out.\f  twe  mi  mm  are  women/ 
'fln-tlie-jotj\tralning  iiiay  last  a  few  weelts  or  a  year. 


*Mk  miERs\m  aet  free  checling  service  and  low  interest  loans. 

'.you  may  have  tMake  intelligence  and  aptitude  tests  to  get  a  job  t 

as  a  BAm  TEmk  ' 
.\  * 

M  employees  can\quaHfy  for  pwtlons  by  taking  courses  offered 
*by  the  terlcan  Institute  of  Banking. 

•Some  banking  associati^ns'offer  scholacships  for  outstanding  employees 
to  take  banking-related  courses  at  uniyersities.' 

*Hos.t  employers  offer  patd  vacations  and^holidays,  retirement  plani, 
and  group  insurance.    \.  ■ 


4 


m  TELLS 


f^W'  212.36; 


'Starting  Pay  Range;  !2.0l  to^J2.33/hr 


Horn 


sm  mms  work  days,''35  to  40  hrs/wk.  . 


•  »0 


^  t    .krlcan  sinkers  Association*  •     f  ■  , 

[  {i  Personne]  Admnlstratlon  and'Mangement  Oevelopmetit  Comlttee 
'  ■  ff  n     "20  Coitktlcut  Avenue,  NW 


HisMngton,  D,  C.  20036 

i'        ■  ■ 

Na'tloniri  Association  of  Sank  Woneff,  Inc, 
National  Office 
:  j  ]]]  E.  Wacker  Drive  . 
ClUcago,  Illinois  6060] 


TITLE 
Cashier 


VIEW  CARD  I 
48 


Tlie  Soutli  Carolina  Employment  Security  Commission  expects  a  demand 
for  about  I.EOO  new  bak  mm  during  tlie  next  6  years  (tlirough  1976). 
lost  BM  jtfi^fis  are'never  promoted  to  other  jobs. '  Some  ttllers  may 
'  become  head'tellers  after  several  years  of  experience.  With  college 
training,  a  mk  niiER  may  [«come  an  officer  of  the  bank. 
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State  Dfparttticnt  of  Education' 
Oilice  of  Vocational  Education 
Research  CoordinatipK 
Unit^- 

ICwnllNllfl 

The  South  Cardilia  EmolovmcDt 
Security  Commissi^ 


E 


HFmixrm  Ar  ^wcxriON  ami 


,  MOTV  Him-  keep  looms  supplied  with  yarn  for  weaving  cloth\ 


r 


mmiBellWItKllHillllf 

Bkmay  nm  work  In  textile  mills.  Ttiey  woj<^.oofiis  where  yarn 
1  woven  Into  cl^(rth.'  The  cloth  is  woven^on  machines  caljid  looms.  umR^ 
._)^  load  a  part  of  the  loom  called  a  battery.  The  battery  holds  small 
spools.of  yam  called  quills.  , 

'  mim  nm  fill,  carts  called  battery  buggies  with  full  quills.  They 
push  the  byggles  from  loom  to  loom  filling  the  batteries  with  quills.  They  ■ 
may  also  pick  up  empty  quills. 

.  ^  ^ 

N »  BATTOT  mas  ari  always  wa|k1ng  or  standing.  They  don't  have  to  lift 
^^hlng -heavy.  They  do  have  to^l^nd  over  a  lot. ,  They,  bend  to  get  full 
l"^lS'from  the  supplybox.  They  Dendio  pick  up  empty  quills;  A  lot  of 
bending  may  mai'e  a  B^Star  HMD's  bacjtw^^  ^  J 

A  weave  room  is  a  very  noisy  place  to  work.  The  air  is  kept  warm  and 
,  damp,  (liieaving  works  best  in  warm,  damp  air.)  Heave  rooms  are  well  lii>-^ 
•-^ed.  There  is  usually  only  a  little  lint  In  the^ir.        ,  ^ 


.Kou  should  prefer  to  work  Indoors.      ^  • 
.you  should  like  to  work  Lund  large  machines, 
Jou  should  not  mind  doing  the  same  things  over  and  over:^ 
.you  should  not  jind  working  in  a  very  noisy  place. 
Jf^hould  be  able  to  work  standing  up  for  several  hours. 
,you  should  have  ajtrong  back. 


V  i 
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A  empty  battery  is  to  a  loom  as^ 
dead  battery  is  to  a  flashlight. 
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J 


Jou  can  probably  get  a  jotias  a  BkTmy  mu  without  a  high 
•  school  education,  but  getting  hired  Is  u?tially  easier  If  you  do 
•  y '  have  a  diplonia.  * 

M  should  takf  a  course  In  textiles  an  Area  Vocational  Cent/r 
while  you  arein  high  school. 


Pay  Range;  $M2  to  }2.19/hr,  (State  Average) 


•tou  may  be  able  to  get  a  part-time  job  In  a  textile  i 
your  junior  or  senior  year, 


during 


uhT^m  am  work  days,  evenings,  or  nights;    hrs/v/l . 


^  week). 


Hany  textile  fullls  have  swing  shifts  (workers  change  shifts  each 


J 


the  ^eek) 


Mnw  Mms  may  work  some  'weekends  (they  get  other  days  off  diring 
leek).    •  / 


.Atoyt  half  the  textile  mills  In  South  .Carolina  pay  the  entire 
cost^of  some, types  of  employee  Insurance. 

...Hany  con^paniej' sliare  the  cost  of  Insurance'with  thelr^empl^yees. 

.Host  companies  also  offer  enployeTdlscounts^  educational  sisslstance, 
pulsions,  and  retirement  plans.*  [^ome  giveTVwatlon-bonuses.^ 

.Seme  textile  workers  belong  to  laWj^^^ 

.On-the-jfXr  trainfng  for  a  smm  nm  takes  about  four  weeks. 

.Because  the  weave  room  has  to  be  kept  warm  and  dampi  s^m  Hms 
sweat  a  lot  even  whsn  they  aren't  working  very  hard. 


It 


A  liiok  /lkd  .. 


1^9  South  Carolina  Employmert  Security  lonmission  expects  a  demand 
::r  ticjt  130       urns  dyrlrg  lie  next  five  years  (through  1976). 

(There  art:  few  opportunities  for  promotion.  Transfers  to  other  departm^te  • 
c'f  thj&  n-ill  %  give  reliable,  experienced  workers  a  chance, to  earn  foore'' ' 


i 


,Publ1c  Relations  Division  f 

American  Textile  Nannfacturlng  Institute,  Inc.  \\  }■/' 
1501Johnston  Building  .  '  ^ 
Charlotte, north  Carolina  28202 


mlHwiiiistm /iimt 


V;     )  TITLE  ■ 

Card  Tender 
Cloth  Inspector 
Drawing  Tender 
Fly  Frafne  Tender 
Knitting  Hachine  Operator 
Opener  and  Feeder  Tender 
Picker  Tender 
Spinner  - 
Spinning  Doffer 
Spooler  Tender 
Weaver  [^tomatic  Loom) 
Winder  Operator 
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State  Department  of  Education 
Office  of  Vocational  Education 
Rcjcarch  Coordinating 
liiit 

I  iKftM  in 

The  South  Carolina  Eihpbymcni 
Security  Commission 


I 
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A  BEij^v  works  for  a  hotel ,  He  greets  the 
guests,  carries  their  baggage,  takes  them 
to  their  room  and  rjjns  errands, 


I     vo  sir^  I        seen  her. 
r  rat  these  bays, 


1 


iiiikm  work  In  hotels  and  sooie  large  notefs,  A  hotel  Is  a  clean,  com- 
fortable place  to  work.  A        job/tS'toiakevjuests  at  the  hotelconi-''  " 
fortable.  He  should  also  make  the  guest^fifeel  weicome^i^The  iium  gets  the 
guests'  rocrlkeys  after  they  have  registered.  He^carrles  the  guests  suitcases 
to  the  room.  The  iiuM  checks  the  roofn  to  be  sure  It  is  clean  and  that  all 
the  lights  work.  He  also  looks  to  see  that  there  is  enough  soap,  towels  and 
coathangers,  ;  ' 

The  mm^  ira  hotel's  closest  contact  with  the  guests.  A  iium  must 
make  a  good  iipression^o  people  will  enjoy  staying  at  the  hotel.,  Satisfied  ^ 
customers  also  gtve'' bigger  tips.  ♦The  imm  must  be  neat,  courte'ous,  and 
pleasant  even  with  grouchy  guests.  He  should  be  able  to  tell  guests  places  to 
go  and  things  to  see  in  his  area.  Hejhould  deliver  messages  andifun  errands 
promptly,  \ 

mm  often  work  on  weekends  and  holidays.  Ttiey  may  worH  rotating 
shifts.  Most  hotels  provide  the  uniform  and  free  laundry  service.  Some 
hotels  offer  free  meals  for  belm. 

A  lium  has  to  be  on  his  feet  all  day  and  carry  a  lot  of  heavy  luggage, 
In  some  small  hotels  the  iium  mayJelp  the  telephone  switchboard  operators 
or  elevator  operator.        ^  mkmkk  kkkU 


.Vou  Should  enjoy  meeting  people, 

,The  employer  will  ejtpect  you  to  be  neat,  clean,  courteo/,  and 
pleasant  to  talk  to. 

I 

,Personal  references  are  important  and  an  employer  will  check  to  see 
what  the  people  you  know  think  about  you. 

.If  you  have  a  poor  job  record  or  have  been  convicted  of  serious 
crimes  you  probably  won't  get  this  kind  of  work. 

.In  many  areas  a  Bium  only  works  during  the  sunnier  or  winter  •  •> 
months, 

M  should  be  able  to  carry  up  to  25  pounds,  lift  50  pounds,  and 
work  on  your  feet  all  day. 


« 


BELLMAN 


DOT   324 .818 


/ 


"a  high  school  education  lay  help  you  get  the  job. 

.Coufses  in  Distributive  Education  are  recomiended, 

.Temporary  Ms  at  suwr.or  winter  resj)ft  areas 
may  give  m  a  start. 

.Kany  silub  take  hotel  management  courses  at 
night  or  by  correspondence, 

.Some  elevator  operators  are  promoted  to  SEim. 


Hmmbsfl  ^  ^ 

.Host  BfawWk  weekends  and  holidays, 

.Some  employers- offer  paid  vacations,  ^ 
group  insurance, 

,1 

.L'difomis  and  uniform  laundry  are  usually 
free.  •  ] 

.Some  hotels  offer  free  meals  to  BELWiti. 


H  Id  AM...  r 

Since  most  itimt:  work  in  large  hotels  the  jobs  are  found  miostjy  in 
large  cities,  The  demand  for  siam  is  expected  to  increase  gradual  y  . 
during  the  next  few  years.  The. opportunities  for  prmotion  are  very  few. 
inly  the  iest  and  most  experienced  belmw  are  (iromoted  to  bell  captain 
and  very^few  bell  captains  are  promoted  to  5u|ler|fitendent  of  service, 

/       .V       •  ^ 


mm 


4 


&I9NI 

Starting  Pay  Range:  $l,ec/lir 


,   HostBi'iMworfc  40  tioyrs/wbor 
They  usuilly  work  weekends  land  holidays 


.Pjnerican  Hotel  i  Hotel  Association 
Kelldgg  Center,  Michigan  State  University 
East  Lansing,  Hl^higan         .  . 


stewardess,  Airline 
Waiter  5  Waitress 


DOT^  3M, 


260 
289 
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State  Department  of  Education 
Office  of  Vocational  Education 
 Research  Cocffdinatiq; 

Unit 

hMnnmilill 

Thf  South  Carolina  Employment 
Security  CommissiQn ' 


BILL  coLLKm  uk  sure  people  pay  for  what  they 
buy  on  credit  terns/ 


Just  iet  m  keep  the  i»rrei  and  I'll  ptt^  you  next 
month,  o*ay?   \  om?t? 
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mil  coiucaoBS  work  Indoors  and  outdoors,  Bin  cou£cm  inay  work  for  i 
department  stores,  loan  companies,  banks,  or  other  businesses  that  sell  products 
or  services,  Many  Bin  comcwas  work  for  collection  agencies  thai  handle  accounts 
for  many  companies,  ■   '    ,  ^ 

A  Bin  comm's  workday  often  begins  In  a  business  office.  The  bill  i 
comm  looks  through  files  of  custowr  accounts  and  picks  out  thtones  with  over- 
due payments.  The  first  step  In  collecting  an  overdue  bill  Is  usualix  a  letter 
politely  asking  the  customer  to  payr  ^ Often,  two  or  three  letters  are  sent  before  ^ 
anything  else  is  done  to  collect  the  payment.  Sometimes  the  bill  comm  doesn  t 
even  see  an  account  until  clerks  Have  aljeady  sent  several  letters  requesting  pay-^^ 
ment,  * 


The  BILL  comm  'may  telephone  the  customer  to  askjipayment.  If  nothing 
else  works,  the  Bin  couicm  goes  to  talk  to  the  custoniaf  person.  The  Bia 
coiLSCfOR  may  help  a  ciistflffier  arrange  to  make  smaller  Daymenrf  (for  a  longer  time). 
Sometimes  a  bill  comm  has  to  reposses  (take  back)  merchandise  that  a  cystomer 
can't  or  won't  pay  for.  Host  companies  would  rather  have  the  money  than  the 
■  chandlse  If  there  Is  any  way  at  all  to  get  the  customer  to  pay  the  Mil.  ^ 

If  customers  move  away  without  paying  their  bills,  the  biu  collecwr  have  to 
find  them.  The  bill  comm  may  be  able  to  get  ^he  customer's  new  address  from 
the  post  office,  the4Tephone  directory,  or  from  the  customer'lold  neighbors. 
People  the  customer  worked  with  or  other  businesses  who  have  accd|nts  for  that 
customer  can  also  help  the  bill  comm.  \  } 

Bill  comcm  spend  a  lot  of  time  driving  and  walking  and  talking  to  other 
people  to  find  customers  ^ho  owe  money.  Sometimes  a  Bin  comm  also  drives 
a  truck  to  pick  up  merchajdisewhlch  is  beinq  repossessed. 

'You  should  be  very  loyal  to  the  company  you  wdrk  for. 

'You  should  be  sincere  and  must  be  able  to  convince 
people  that  you*mean  exactly  what  you  say. 

'You  should  not  lose  your  temper  easily.  ' 

'You  should  not  mind  meeting  and  talking  with  people  • 
who  may  think  of  you  as  an  eneniy. 

'You  should^ not  give  up  easily. 

•You  should  not  be  easily  Influenced  by  "hard  luck"  stories. 

.       ■  <  .123 


HiCOLECIOIt  f 
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.  >u  should  finish  hlgkiffioo]. 


•High  school  courses'  that  will  help  you  are:  English,  economics 
and  business  matheiiiatlcs. 

Distributive  Educitlon  course  can  give  you  experience  In  tlie 
retail  business.      ,  • 

'•Business  courses  in  finance  and  credit  can  help  yoi|  get  faster 
promotions.  ^  ' 


* 


'A  Bill  coiucTOR  inilst  be  bondable»  so  if  you  have  a  criminal 
record  you  probably  wofi't;get  the  job.        ,  ^  ^  ' 


'BILL  coimommW^  drt^e  their  own  cars  or  a  cof  any  truck, 
so  you  will  need  a  driver'J  license. 

'Some  employers  offer  paid  vacations,  holidays,' group  insurance, 
profit  sharing  plans,  and  retirement  plans. 


The  South  Carolinaimplojinent  Security^talssfon  expects  a  demand 
for  about  350  coiiicrpFS  during  the  next  5  years  (through  1976).  Bin 
comms  may'be  promoted  to  credit  p^^nagers  In  many  businesses.  Some 
coiiECWPS  with  money  to  Invest  start  their  own  collection  agencies. 


BUCOUECIOR 

A^.   ' 


DOT  im 


Startitig  Pay  Range;  Jl.gS-l&IZ.eS/lir 
1 


Host  BILL  comciQfS  wrk  35  to  40  hrs/wk,  They  may  work  almost  any 
time  of  day. 


"The  National  Consumer  Finance  Association 
1000  16th  Street  K.H. 
'  Washington,  0.  C,  20036 


TITLE  » 
Adji^ent  Clerk 
.    Telephone  Service  Representative 
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State  Departincnt  of  Education' 
„  Office  of  Vocational  Education 
^Re$earcliCoordinatii)g 

kdpiiiNin 

The  South  Carolina  El^kpcnt 
Security  Cofliinission 


\lm\ 


mmmhr 


BiomsTS  study  Hving 
things  in  laboratories,  anjUn 
natural  surroundings, 


I  bew  I  should  have 
Cdtiyht  hin  wfien  he 
was  a  caterpiJJar. 
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There  are  over  140  different  kifids  of  Eiowcm,  Some  do  most  of  their  work 
indoors.  Others  work  outdoors  nearly  all. the  time,        .  ■ 

Agronomists  study  mathods  of  farming.  Ttiey  study  ways  to  improve  the  soil. 
Th?y  develop  stronger  vajieties  of  crops,  They  study  new  ways  of  planting  and 
harvesting.        ,  *  • 

Husbandry ■ specialists  study  methods  of  breeding  domestic  animals.'  They  find 
■'  ways  to.  make  livestoctgrow  larger  and  faster.  They  also  study  ways  to  increase. ' 
miU^and  egg  producttbn  through  careful  breeding,  .   ,  ' 

'  ''jjoologists  study  all  kinds  of  animal  life.  Some  study  animals  in  their 
naturil  surroundings,  Others  work  In  laboratories. 

EntomoKtjists  studyTnsects.  Some  j((st  identify  and  classify  insecJts,-  Others 
research  methods  of  controlling  linsects.  They  may  do  much  of  their  work  outdooi^. 

Physiologists  study  how  living  things  work.  They  may  specialize  in  the  study 
of  one  life  process.  Some  study  circulation.  Others  study  nerves,  digestion,  or 
cell  growth. 

Pathologists  study  diseases,  They  also  study  the  aging  process.  They  may 
specialize  in  the  pathology  of  humans,  animals,  or  plants,        ,  , 

Ecologists  stu((y  the  effects  of  the  natural  surroundings  or  living  things. 
They  study  man's  effect  on  nature.  They  study  the  ways  living  things  depend  on  i 
each  other. 

Hany  Biomsn  work  for  colleges  and. universities.  Others  do  research  for 
private  companies,  biologists  also  work  for  govermient  agencies. 


khimBtlliiihiist 


.You  should  enjoy  fnathematlcs,  chemistry,  and  biology  courses. 
.Kou  should  notice  details.  , 
.you  should  have  a  lot  of  patience, 
.you  should'work'  well  as  a  member  of  a  team, 

...J.O]isM<l.iloKb?Ate^^ 

.you  should  be  willing  to  study  for  many  years  to  qualify  yourself  as  a 
Biomsr.  ' 
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.you  should  finish  Mgh'scliooj.wlth  plans  to 
.       attend  a  college  or  unlvmlty. 

^"  .tiigti  school  courses  that  will  help  you  are:^ 
the  courses  reconended  by  your^guldance 
counselor  to  prepare  you  to  study  for  a 

.  Bachelor  of  Science  decree  in  Biology. 


4 


mimi  SALAW  INFORMTION  MILL  BE  POBLISHEO  WHEN  AWILABLE, 
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Host  mmsTS  work  5  days,  40  hrs/wk. 


.The  best  jobs  go  to  BiomsrsM  fnore 
than  a  bachelor's  degree, 

.Suimer  jobs  as  lab  assistants  are  often 
available  to  biology  students, 

.The'highest  paid  jobs  for  siowom  m 
in  private  industrial  and  business  firms. 

.Fringe  benefits  and  working  conditionf  vary 
depending  on  the  type  of  .employer  and  the 
p  individual's  biological  specialty. 


..AiTierican  Institute  of  Biological  Services 
3900  Wisconsin  Avenue  NH 
Washington  j.  C.  20016 

.American  Physiological  Society 
9650  Dockville  Pike 
Bethesda,  Maryland  20014 


r 

The  South  Carolina  Employment  Secyrlty  Coimissfons  expects  a  statewide 
deirand  for  only  six  to  eight  siowom'MT^w}  the  next  five  years,  Nationally 
the  demand  is  expected  to  be  much  higher  byt  there  wilj  also  be  a  lot  of 
competition,  The  best  jobs  will  go  to  siomSTS  with  a  master's  degree^or 
doctorate. 


fklHeiitMuiiiM 
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TITLE 

Biologist,  Marine 
Environmental  Health  Technician 
Oceanographer 
Zoologist 


VIEW  CARD  I 
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State  Department  of  Educa^ 
OlkofVocationiEducatiprt* 
Research  Coordinating 
IWt 


J 
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The  South  Carolina  Brtiploymcnl* 
Security  Commission 


I 


i 


t 
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mm  mmsfs  study  Hfe  In  oceans,  lakes,  and  streams. 
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r 
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Boj/!  T/ieV'il  never  believe  this 


\  M(|41JW 

Marine  biology  ]s  also  called, biological  oceanography,  Harlne  biology  Is  a 
specialty  In  the  field  of  biology.  Biological  oceanagraptiy  1s  a  specialty  In  the^  " 
field  of  oceanography.  The  work  Is  the  same  no  iwtter  what  the  job  Is  called. 

mHE  mms7S  stu((y  plant  and  animal  life  In  the  oceans.  They  try  to 
find  ways  to  Improve  the  use  of  the  oceans  as  a  source  of  food. 

mm  Biomsfs  may  work  outside  or  Inside,  Huch  work  Is  done  In  biologi- 
cal laboratories.  Some  of  the  wdrk  must  be  done  on  research  ships  In  all  kinds 
of  weather.  A  research  ship  may  be  very  crowded.  It  may  stay  at  sea  for  many 
weeks  at  a  time.  It  may  not  "be  comfortable  at  all  In  bad  weather. 

Nets  and  special  dredges  are  used  to  collect  samples.  Some  samples  are 
collected  by  hand,  using  skffidlvlng  equipment.  Samples  may  be  examined  on 
board  the  ship  and/or  preserved  for  study  In  a  laboratory.  Many  kinds  of  lab 
equipment  are  used  to  dissect  and  examine  the  samples.  Underwater  photography 
Is  also  an  Important  tool  of  the  Mmnioms^.  ,  ■ 

mnn  hiomsfs  study  the  local  conditions  of  the  waterWre  each  sample 
Is  collected.  They  record  the  amounts  of  various  chemicals  , in  the  water.  They  ; 
measure  temperature  at  various  depths.  They  often  work  very  closely  with  other 
oceanographers. 

M  should  not  mind  spending  part  of  your  time  at  sea. 

.you  should  be  able  to  work  outside  In  almost  any  kind  of  weather. 

M  should  not  mind  spending  a  lot  of  time  standing  or  sitting  at 
a  lab  desk. 

.you  should  have  good  eyesight  (glasses  are  OK), 
.you  should  notice  details. 

,you  should  like  scientific  work,  ^  \^ 

M  should  like  to  work  with  laboratofy  Instruments. 

■|  '  ' 

 i  M  should  not  mind.  read1ng.and  studying  a  lot  to  keep  up  with 

changes  In  your  work. 


MARINE  BKXDGIST 


MARIfCBIOIiOGIST 


4 


.Kou  should  fintJhflflgh  school  with  plans  to 
attend  a  college  or  university. 

.High  school  courses. that  will  help  you  are: 
the  courses  recommended  by  your  guidance 
counselor  to  prepare  you  for  a  iMjor  In 
•"biology  or  oceanography. 


.Suiimer  jobs  in  laboratories  or  on  research 
ships  (Day  be  available,  for  college  students 
studying  marine  biology. 


•Many  jobs  for  mm  Biomsrs  require 
nwre  than  four  years  of  college. 

i  HumE  dioms:  may  spend  weeks  or 
months-at  a  time  on  board  a  research  ^ 
ship.  ■ 

.Government  agencies  and  universities 
offer  paid  vacations  and  holidays,  sick 
leave,  and  retiremeot  plans. 


mm  iiohocm  working  for  U,  S.  govertiment  agencies  earn 
from  \I0  per  year  to  $21  ,666  per  year  depending  on  educational 
background,  experience,  and  seniority.  Pay  1f)  colleges  and  uni- 
versities Is  comparable  to  that  of  other  professors. 


fkn 


In  laboratories:  5  days  or  40  hrs/wk. 

At  sea:  7  days  or  as  many  hours  as  possible  per  week. 


.American  Instityte  of  Biological  Services 
3900,Wi5co[isiii\'A»eiiue,  NW  i 
'hasliington,  IL  20016 

.American  Physiological  Society 
96SO  Rockville  Pike 
Bethesda,  Maryland  200K 


The  South  Carolina  Employtntlifcurity  taission  expects  no 
ifinediate  statewide  demand  for  H^m  Biomm.  lationally  there 
are  also  few  job  openings  in  this  field.  However,  the^e  are  few 
qualified  graduates  to  fill  what  openings  there  are,  so  job  prospects 
.  should  be  good  throughout  the  '70s.  The  greatest  opportunities  will 
-  be  for  persons  with  a  doctorate  In  marine  bio' 


TITLE 


Environmental  Health  Tectinician 
Zoologist 


VIEW  CARD 
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For  armed  services  training  availability  in  this  occupation 
call  the  toll-free  numbers  listed  on  page  4  of  the  following  VIEW 
card:  Navy  (Card  I  177) 


Stjtt  ijepartmentofEducation 
Office  oTVicational  Education 


Unit 

—  hMtHlNllll  .  ■ 

Tht  South  Carolina  Employment 
Security  Comniissior) 

^4 


011:^388 


A  oteot  keeps  detailed  dally  records  so  a  business  will  knoH  when  It 
js  making  Foney,  how  mych  It  Is  iraklng;  where  It  Is  coming  from,  and  liow  1t  U 
'being  spent. 


Ho^  /na/it/  hooks  m  a  booikeepeT  keep 
If  a  bookkeeper  can  keep  books?  - 


I. 


eQr21D388 


A  BOomEPER  works  1h  tlie  accoynting  offlce^f  a  business.  Most  jootofrs 
wbrrToRep7rtiiierit'''stores^  companies,  governfiientigencfeVjlafi- 

ufacturlng  finiis,  and  hospitals,  m  accounting  office  Is  usually  a  cleaiii  coftfort- 
able,  well-lighted  place.    ^  ^ 


A  Boomra  keeps  ^records  of  money  the  ciMowesand  money  other  peiiple 
'  owe  to  the  company.  Kommas  collect  infonnatif  from  sales  slips,  Invoices, 
check  stubs  and  other  business  records.  Tliey  che'ck  arithmetic  and  enter  each^^': . 
dayyecord  In  accpt  books,  mmEPERS  combine  all  their  records  In  oneriboli 
caMttie  master  ledger.  * 


'mmPE^s  may  also  figure  employee  wages  and  taxes.  They  may  prepare 
monthly  statements  tOAiall  to  a  businesses  customers.  mmEms  often  operate  ■ 
adding  macliines,  ^Iculators  and  bookkeeping  machines. 

In  a  large  office  there  may  be  many  mmPE^s.  d  BoommB  \h  large 
office  m^y  do  only  one  or  two  jobs  all  the  time.  Some  small  offices  may  have 
only  one  sOTra  who  does  many  different  jobs  every  day. 


IthWttiliBt 


you  should  like  to  work  with 'numbers. 

You  should  be  able  to  do  simple  arithmetic  without  making  mistakes.' 

you  should  have  good  eyesight  (glasses  are  OKI. 

you' should  like  doing  the  same  detailed  jobs  over  and  over. 

you  should  be  able  to  follow  instructions  exactly, 

you  should  not  mind  sitting  down  for  long  periods. 

you  should  be  able  to  lift  and  carry  about  10  pounds. 

you  should  have  very  neat  handwriting.  ■  ' 
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.you  should  completi  your  high  school  education. 

.High  school  courses  that  will  help  you  are:  , 
\  business  arithmetic,  typing,  English,  and 
business  machine  operHlon. 

.you  should  take  bookkeeping  courses  at  in^  ^ 
area  vocational  school. 

fi 

.If  bookkeeping  courses  are  not  available  In 
»  your  area  you  should  take  office  occupations 
courses. 


starting  Pay  Range:  Jl.60.to  J3J5/hr 


Host  mmms  work  days,  40  hrM 
Cvertlme  Is  sofoetlmes  needed  to  meet  deadlines 


.Host  employers  require  that  mmmRS^ 
be  bonded, 

.Host  employers  require  character  ref- 
erences for  doomims, 

.For  goverfiment  jobs  hmmms  have  to 
take  ctvil  service  exams. 

.Host  employers  offer  paid  vacations  and 
holidays,  sick  leave,  group  insurance, 
and  retirement  plans.  ^ 

.Some  employers  offer  profit  Sharing  or 
discounts. 

\ 


.Division  of  Vocational  and  Technical  Education 
Bureau  of  EducationaUssistance  Programs 
y.  S.  Office  of  Education 
Washington,  I  I  20202 


TITLE 


VIEW  CARD  I 


South  tarollna  businesses  need  nearly  500  ijew  Boomsm  a  year, 
Host  of  the  jobs  are  In  th^ larger  cities ;ai|£2ustr1al  areas,  but, 
there  are  sonie  openings  throughout  the  sfate'i' Qualified  mmm 
may  be  promoted  to  accountunt  or  controller  with  additional  schooP 
training. '  Some  mmtmslm  ?flf-fi(iiployed. 
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Accounting  Clerk 
Bank  Clerk 
Cjyrcll  Clerk 
f-^ctlon  Clerk 


193 
214 


For  armed  services  training  avallatilllty  In  this 'occupation 
call  the  toll-free  niibers  listed  on  page  4  of  the  following  M 
cardls):  Air  Force  (Card  1 7)  Arf  {CardM6l  Navy  (Card  1177) 
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State  Department  of  Education 
Office  of  Vocational  Education , 
Research  Coordinatiif 
libit 

ItofMIt  Mtt 

The  South  Caiolina  Employment 
Security  Commission  • 


mm 


aai920887 

'■V 

A  m  m  puts  groceries  In  bags  or  boxes  and  takes  then  to  the  custodiers' 


cars» 


fitting  $20.00  mth  vf  groceries 


into . one  i>ag  jii jit 'isn't  ? 


the  c/iailenge  It  used  to  be 


2 


mnihitBt^mm 


BOX  MS  work  for  groce^  stores;'  The  most  important  part  of  a  m  bof's 
job  Is  putting  groceries  In  bags.  The  groceries  have  to  be  sorted  so  that  the 
bags  are  not  too  heavy  and  so  that  things  which  break  easily  are  on  top,  After 
bagging  the  groceries'  the  m  m  inay  carry  them  to  the  customer's  car  or  place 
them  In  a  cart  for  the  customer.  * 

m  m  also  help  keep  the  store  clean  by  sweeping  and  mopping.  Th?y 
keep  the  cashier's  stand  supplied  with  bags  and  register  tapes,  m  ms 
gather  empty  shopping  carts  from  aisles  and  parking  lots.  They  also  pick  up' 
trash  and  move  empty  bottles  out  of  the  way,  In  some  stores  m  ms  mark 
prices  and  stack  groceries  on  the  shelves. 

BOX  BO^s  work  mostly  afternoon5»  evenings,  and  weekends  from  10  to  40 
hours  a  week^  They  have  to  go  outside  a  lot  no  matter  what  the  weather  Is  like, 
The  BOX  BOY  has  to  work  carefully  even  when  he  is  in.a'hurrjf.  He' has  to  stay 
on  his  feet  all  the  time  and  carry  packages  'that  may  weigh  up  to  25  pounds.' 


.You  should  be  neat  and  clean  In  appearance. 

.Since  you  meet  the* store's  customers  you  should  be  pleasant  and 
friendly. 

.you  m\ist  be  healthy  enough  to  stay  on  your  feet  for  a  long  time; 
.work-in.-a!l--kjnds.:otweathet»-anlcarjyJeayyJW^^^^  —  


I 

BOKBCV 
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DOT  son? 


.A  hlgh  school  education  Is  not  necessary 
to  do  the  work  but  id  11  help  you  get  the 

j<*,  ,  ^ 

'  .Courses  In  Distributive  Education  may 
help  you  get  promotions. 

.Part-time *jbbs  as  a  m  m  iwy  be  avail- 
able at  local  grocery  stores  after  school 
hours.  •  ' 


kmnkl 

.A  wMte  jacket  or  apron  is  usually  provided  by  the  employe! 

M  m$  may  be  required  to  join  a  union. 

.Some  people  give  tips,  but  the  tips  are  small 

.Some  employers  offer  paid  vacations  and  Insurance  plans. 

.  .Most  m  M5  Mork  evenings  and  weekends. 

M  m  usually  must  be  at  least  16  years  old. 

.A  good  employment  record  in  any  kind  of  Mork  can  help  you  get 
this  job. 


There  will  ie  a  steady  demand  for  m  Bors  over  the  next  five 
'■''-7ears"irith'riieedior8bout-4(10iniouth'^arol1i)a;'-1ost' 
change  jobs  for  careers  in  other  occupations.  Some  students  in 
marketing  courses  work  part-time  as  m  ms  for  the  experience. 
Dependable  m  ms  may  be  promoted  tofany  other  jobs  in  a  grocery 
store. 


Ul9 

1.  


Starting  Pay  Range;  J1.60/hr 


Host  BOX.  MS  work  days,  40  hr/wk 

Sc<iie  BOX  BOis  work  part-time,  afternoons  or  evenings 


.National  Association  of  Retail  Grocers  of  the 
'  Onl ted  States;  Inc.  ' 
Suite'(20,  200  Spring  Road 
Oak  Brook,  Illinffis  60521 


TITLE 


Cleaning  i  Laundry  Counter  Girl 


VIEWWRDJ  ■ 
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Research  Coordinating 
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IflFtmffm  tar  J^OmiON  and\^atK 


'  BRAKEraw  keep  a  train's  brakes  and 
'  ■  other  e()u1piiient  working  right. 


mlt  no  hiesl. 


ERIC 
no 
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mm 


mmM)  mmEfi  may  work  Indoors  or  outdoors.  They  may  r1de  the  trains 
or  work  In  a  switchyard. 

?j\ssEmR  TRAIN  BMXOT  do  tDost  of  their  work  Inside.  They  check 
couplings,  air  hoses,  and  other  equipment  before  a  train  leaves  the  station. 
They  help  passengers  board.  They  adjust  lights,  air  conditioning  and  heating. 
In  an  emergency  stop  they  put  out  warning  signals  at  both  ends  of  the  train. 
The  may  also  collect  tickets  or  make  minor  repairs. 

mmr  mn  hmm  also  Inspect  train  equipment.  They  usually  ride 
with  the  engineer  and  watch  for  signals  from'other  crew  members.  Th?y  put  out 
warning  signals  for  emergency  stops.  They  also  operate  switches  to  leave  cars 
at  local  sidings,  frfot  mn  ^mm  work  outside  about  as  much  as  Inside. 

mt  Bmm  work  in  switchyards.  They  move  cars  around  to  put  trains 
together.  Th?y  do  all  their  work  outside.  Fewer  Ym  drnm  are  needed 
each  year  because  of  the  greater  use  of  automatic  switching  equipment. 

BMOT  separate  cars  by  lifting  a  lever  to  release  the  coupling  hinge. 
They  connect  hoses  to  the  airbrakes  on  each  car.  All  the  brakes  can  then  be 
controlled  from  the  engine.  Before  the  hoses  are  connected  the  brakes  are 
controlled  by  turning  a  large  handwheel  at  each  end  of  a  car.  Bmmn  often 
use  hand  signals  or  lanterns  to  tell  other  crewmen  when  to  throw  a  switch  or 
move  a  car.  < 


.you  should  not  fiilnd  working  outdoors. 

.you  should  enjoy  working  with  your  hands. 

.you  should  not  mind  doing  the  same  things  over  and  over. 

.you  should  follow  Instructions  well. 

.You  should  work  well  by  yourself  or  as  a  member  of  a  team. 

.you  should  work  carefully,  even  when  you  have  to  hurry. 

.you  should  have  good  eyesight  ajid  hearing. 
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mmmm 


■You  will  school  diploma 

to  get  a  railroad  job. 

.High  school  courses  that  will  help 
you  are:  machine  shop  andjhysical 
education,  '  ' 


.Railroad  eircloyces  m\\ must  pass  strict  physical  exaininations, 

»■  '  i 

.Host  Bmxm;:  start  out  h  replacemefits  for  regular  workers  who  are 
sic!',  or  on  vacation,  They  are  "on  call"  day  or  ni^ht  yntil  t^-ev  cap 
be  moved  into  a  regular  jitytior,  ;' 

.l-lany  railroad  workers  be|oiic|to  labor  unions, 

.Promotions  are  detemine|b|coripany  need,  seniority,  and  testing, 

.tet  employers  offer  lif|  iijsurance,  medical  insurance,  and  retire- 
nent  plans.  ^  •  , 


y  i  RAILim)BliAKEMAN 
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STMEWIDE  SAWy  .illFOPWiON  WILL  BE  PUBLISHED  WHEil  M'MLHELE. 


Horn 


yard  brakewn;      5  days,  10  hrs/wk, 
Freight  bralicmen;    100  miles  or  6  hrs/day 
fissergcf  broton:  150  railes  or  7',  hrs/day 


'  .Association  of  terican  Pailroods 
Transportation  Building 
Washington,  C,  C.  20006 


A  Id  AM.., 


The  need  for  wiujoad  smmn  is  expected  to  continue  to  decline 
d^e  to  the  increased  use  oflutonatic  switching  equipment.  The  South 
.-Ca-coliM-inpToyment.  Security. Mi5iiOiLeiilcts„a^demand  for  6nly 
aboi-t  60  iip.^ra,v  in^South  Carolina  during  the  next  four  years. 
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Engineer,  Locomotive 
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\HFiimmi  for  ^mm  aJ^tm 


mm 


H  BRimm  builds  walls,  chimneys,  porches,  coliins  and  sometiines  floors. 


3 

■ '  a 


Looks  Jiife 
a  case  of 
first  degree  mortar. 


2 


A  smaum  works  outside.  If  1t  Is  cold  enough  to  freeze  the  mortar  or 
raining  too  hard  to  mix  the  mortar,  the  mcmiR  cannot  work.  Kost  buckjJiot 
work  on  new  construction  projects.  Ihey  often  work  high  on  scaffolds.  One  •  - 
danger  in  construction  work  is  being  hit  by  falling  objects.  If  a  mcmm. 
Isn't  careful  he  may  becune  a  falling  object, 

.  mamas  spread  mortar  and  place  brick,  concrete  blocks,  tilei  or  terra,  ,. 
cotU  to  make  walls,  arches,  columns  and  other  structures.  The  Bicmm  usef . 
levels,  gage  lines,  and  plumb  lines  to  keep  his  work  straight  and  level.  Some  ^ 
of  the  hand  tools  a  mimm  uses'  are  trowels,  haners,  chisels  and  Jointers.  ^ 
A  BRicmra  has  to  read  blueprints  and  solve  some  mathematical  problems,  len 
a  BNcmm  finishes  building  a  wall  he  has  to  caulk  around  windows  and  doors 
and  clean  the  brick  with'chemicals,  water,  or  steam,  ' 
./    .  ■     '    ''  \ 

t^mm  work  In  the  daytime  40  hours  pej;  week.  A  mawEt  wesn't 
work  much  overtime  and  bad  weather  may  keep  him  fron  working  wi^h  in  thy1nte^  • 

.you  shoyld  bp  able  to  work  In  many  kinds  ot  weather. 
■  .You  shouldn't  mind  working  high^above  tl!M!P^ , 

'  '  ".yoy  ^hoilld  be  strong  enough  to  work  on  your  ^B|||SJ|[)^ting"  ^ 
■ .   bricks  that  may  weigi^  from  10  to  30  pounds  apMp^j^^    '  \  ' 

; '^^>  ' 

V.    ■  .your  eyesfght,  balance,  and  coordination  must  be  good. 


BRICKLAllilt. 
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M  will  have  a  better  chance  of  becoming  an  apprentice  If  you 
have  a  high  school  education. 

.Kou  should  take  high  school  courses  in  mathematics,  mechanical 
drawing,  shop,  and  blueprint  reading.  ^ 

.A  building  trades  course  in  brick  pasonry  at  an  Area  Vocational 
School  or  Technical  Education  Center  can  shorten  your  training 

M  should  ask  about  the  need  for  mcm^tR  mEmcts  in  your 
area-  / 

i  suiimer  job  as  a  HOd  mm  or  mmm'^imii  will  give  you 
some  job,  experience. 

,you  ihould  get  to  know  m  BRiamm  who  will  recoiiniend  you  for 
an  apprentice  job,  \  : 


.There  must  be  a  need  for  another  dmum  before  an  apprentice 
or  a  helper  is  promoted. 

.Apprentices  are  promoted  before  helpers/ 

MCKmm  buy  their  own  hand  tools. 

Mtmms  don't  work  much  during  the  winter  and  may  lose  time 
between  jobs. 

.Some  employers  offer  health  insurance,  life  Insurance  and  retire- 
ment plans.  ' 


Ihe  South  Carolina  Enplopnt  Security  Comlsslon  expects  a 
deuand  for  over  600  m  mamss  in  South  Carolina  during  the  next 
five  years.  A  good  mcmm  raj  be  promted  to  foreman  or  super- 
intendent. Some  mmms  start  their  m  businesses  as  contractors. 


BRUM 
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Starting  Pay  Range:  $4.00  to  $6.(IO/hr 
"HIMeR  Apprenticeship) 


Um 

mcm^ih  writ  days,  40  hrs/ks^ 


.Bricklayers,  Hasons,  and  Plasterers' 
International  Union  of  America 
.  815  Sixteenth  Street,  N.H. 
Washington,  0.  f.  20006  > 

.Associated  General  Contractors  of  America 
1957  E  Street,  N.W.  ^ 
Washinaton,  0.  C.  20006 

.Brick  Institute  of  America 
1750  Old  Keadow  Road 
McLean,  Virginia  22101 
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.  The  best  wy  to  .become  a  mmm  is  through  an  apprenticeship. 
Read  the  VIEW  card  titled  Micmyri!  mmics.  CARD  1 2/ 


TITLE 


Cement  Hason 


VIEW  CARD  I 


Staff  Department  of  Education  ^^i. 
Office  of  Vocational  Education    \^  v\ 
Research  Coordinatin! 
Lnii  ' 

TtMP^IIIIi  lltll 

'IV  South  CardinaEinplowt 
Stcuritv  Commission 


V"4 


Wamm  tor  J^imm  aJ^h/i 


JliMlm 

Anapjrentlceshlpis  a  contract  between  you  and  the  coflipaiiy  you  work  for. 
The  emuloyer  agrees  to  teach  yoy  all  the  skills  needed  to  perform  your  job 
during  a  3  to  5  year  training  period.  The  employer  also  agrees  to  give  you 
•regylar  pay  raises  as  you  complete  parts  of  the  program.  Kou  must  agree  to 
complete  the  training  in  the  time  allowed,  Ifoi)  must  also  agree  to  attend  any 
watlonal  classes  required  by  t^e  training  schedule. 


A  person  sbmetlmes  learns  a  trade  as » helper  yflthoufcan  apprenticeship 


agreement,  but-a  l]el£er  doesn't  earn  as  much  as  an  aj£rei]pe 
not' get  regular  payraTses.  Ahelgermay  never  learn 


because  he  won't  have  a  planned  program  which 
training  or  practkc^'n  all  the  job  skills, 


Tir needs  to  know 
"Vocational  s^chool 


BROLAYER  APPRENTICE  ' 


/ 


I,  mm  OF  BRIC^.  I^CLUDIHG: 
(e  Hlxing  mortar,  cement  anMstent  rortar; 

'  B.  Bulldjng  footings  an 
C-  Plain  extfcrlor  brickwrk  (straight  Hall  work,  - 
'    backing  up  brickwrk) 

D,  Building  arches,  brolnSrtCOliijps,  piers,  comers 

E,  Planning  and  building  clflieiys,  fireplaces  and 
flues,  floors  and  stairs  , 

II,  LAYIUS  OF  STONE.  INCiypIIIG; 

I  ,   A.  Cutting  and  sitting  Of  rubblewrk  or  stonework  > 

B.  Setting  of  cut-stdne  trlrnlngs  -  ' 

C.  Butting  ashlar 

III,  POMIHG.  CLEAHl  AUD  CHam.  IMIflG: 

A.  Pointing  brick  and  stone,  cutting  and  raking  joints 

B.  Cleaning  stone,  brick  and  ttle  (rater,  acid,  sandblast) 
C'  Caulking  stone,  brick  and  glass  block 


flpprox,  Hours 

3o;o 


200 


Following  is  an  example  of  the  type  of-  training  you  woold  receive  as  a 
Bricklayer  Apprentice; 


(1000  hours  e(iyal  about  six  months) 


FRIC 
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iilCiaAYER  APPREmiCE 


,  Apprpx.  Hour!| 

IV.    LAYING  OF  BUILDING  UMTS,  INCL\JDIMG;.  1700 
A^;    Terra  cotta  and  t1le  block  cutting  and  setting  ^ 

B.  Cutting,  setting  and  pointing  of  cement  blocks,  artificial 
stone,  glass  blocks  and  cork  « 

C.  Bloc^;arching  ^ 

^'    FIPFPROOriNG,  ir.Cll'DING:  300 
A.    BuHdTnq' parrTwdTTs  (part'ition  tile,  gypsun  bloc^  ^ , 

bla^rd  tilt,  terra  cotta)   -  .  ^ 

b.    StandaTdi^e  ''Tftrick  \  ^ 

C.  Specialties 

CARL  AND  USE  OF  'OriS  AND  EQUIPMENT.  INCLUDING:  200 
A.  "Trowf>ls,  b^ic^^at^f^er,  plumb  rule,  scaffolds, 
cutting  saws  and  welding  equipment 


TOTAL  6000  hour-i 

or  3  years 

cr  nore  information  aboiit  Bricklayer  Apprentice  programs  in  your  area,  you  should  , 
corHact  ei  ther: 

Bureau  of  Aftprent iceshi;  ^*nd  Training  '  Bureau  of  Apprenticeship  and  Training 

Root  50P-A  OR         Room  313,  Federal  Building"^";-. 

901  Sunter  Street  334  Meeting  Street         *     .  ^' 

Columbia .  South  Carolina    29201  Charleston,  South  Carpi  iNoa  29403 
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\llTAL  \imMffm  for  ^omiOH  aiJ^^lilltK 


hus  m  helps 
restaurants  stay  clean, 
neat  and  ready  to 
serve  customers  all 
day  long  and  some- 
times  Biost  of  the 
night,  too. 


this  is  one  wsi^  to  iearn  the  ins  and  outs 
of  the  restaurant  business. 


1 


Mains 


m  m  work  In  restaurants  and  cafeterias.  Itiey  keep  the  dining  arq 
clean  and  neat. 

BUS  ms  arrange  the  tables  and -chairs  before  the  restaurant  opens, 
put  out  silverware  and  other  Items  to  prepare  for  the  first  customers  of  tly 
day.  i 

m  m  remove  dirty  dishes  from  the  tables.  They  use  trays  or  small 
carts  to  carry  dirty  dishes  back  to.  the  kitchen.  They  wipe  tables  clean  and 
,sit  them  up  for  the  next  customers,  •  0" 

Sometimes  bus  m  als^.carry  trays  of  food  out  from  the  kitchen.  They 
may  place  full  trays  on  folding  stands  for  the  waiters  and  waitresses  to  s^ 
from.  During  rush  hours  when  many  people  are  eating  breakfast,  lunch  or  i\m 
the'fltisaoys  may  have 'to  work  very  fast.  Trays'of  dishes  may  be  hefvy,  Th^ 
feel  heavier  by  the  end  of  a  busy  day. 

After  the  restaurant  closes,  the  ws  m  clean  up  for  the  next  day.  They 
may  stack  the  chairs  on  the  tables.  They  sweep  and  mop  the  floors,  They  may- 
also  clean  counters  or  stack  dishes  and  glassware. 


ou  should  be  willing  to  take  orders  and  follow  Instructions. 

'ou  must  have  neat,  clean  personal  habits.  ' 

'ou  should  be  able  to  stay  patient  with  Inpatient  people. 

'ou  should  be  able  to  work  fast  during  rush  hours  without  dropping 
things  or  gett'lng  flustered.. 

fou  should  like  to  work  Indoors. 

f^u  should  be  able  to  work  on  your  feet  all  day. 

ou  should  be  able  to  lift  and  carry  about  50  pounds. 
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.You  may  need  a  high  school  diploina  to 
get  a  job  as  a  m  floj. 

.If  you  plan  to  move  up  to  better  jobs, 
in  the  restaurant  business  you  should 
take  business  arithmetic  and  English' 
lar  and  spelling). 


.you  should  take  food  services  courses  at 
an  area  vocational  school. 

.you  may  be  able  tp  get  a  part-tiiiie  job 
as  a  m  m  while  you  are  still  in 
school.  '  . 


.you  r.dy  have  tr  get  a  health  card  from  your  County  Kealth  Department , 
to  work  as  a  f  hci. 


:Ofi'the-job  trair.ing  takes  two  or  three  days,  f 

.Some  employers  will  rot  hire  m  aors. under  18  or  21  years  old 

.Many  eipployers  supply  free  uniforr.s  and  unifpnn  laundry  for  bu^  W./.^ 

.Many  employersjffer  free  meals  dWing  i^ijJ?^^^  , 

.Sate employers  offer  paid  vacations,  h.e^li^  and  wffare  plans,  an^^ 
sick  leave..  ' .'^ '      '  •Ai'^'"' 


- 1 


J 


Average  Starting  Pay:  $1.60/lir. 


mw/s  may  wrk  days  or  evenings,  8  hrs/day,  /  days/jik 


/iv  jib //tM^/^II^  ^: 

,.  ■  »  ■  ■  ■  ,  ' 

■.National  Institute  fpr  the  focd  Service  Industry 
.|20  S,  Rivfrside  PlaZE 
'V  ,  '  '  CMta'go,,Illiiio1s  60606 

'    '  .    .to'ncH  on  HotelV'Restaurant,  and  Institutional 

^  ■  f  .  Educati*'  ' 
■'„,/    ^'1522f  Street,, 

•  ■  »  ■    Wa^iligtDn,  Of,  C. '  1 


CARD  ♦ 


Oisliwastier 


82 
HI 


/] .  ,  ■  Joutti  Carolina  neids^  new  ws  m  every  year,  Ms  may  \)t-\  / 

U'  fwind  jh 'iiekrly  all  clWeiind'twn^.  (luaUfied wis mk ray  becB»  \'  ■'  '  -  .         ■  ^  r 

r  wWif'cMksi  cljefs,  or  evkpajfu  w,^^^  J,  ttchentlelper  ■■  ^  ^.  . 

;■.    i„,^^nd«n«^^^^^^^^^^^^     ".^l^..  '^J    V  ,       J;  ,^  Fop  amed  services  trainiavai/at^lity  in  this  occupation 

•   ■>  • '/        "7^ 'i*'*.   ■     i  //  ,      >A  '^-w^       call  the  toll-ffee  numbers  listed  on  page  i  of  the  flowing  «e 

■'       '  ^t    ■  f  y^:.  ^  7\  '•  '  '    '    cart^^J:  v^T  Force  (Card)!?)  •  'Meard  tW) 
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.Tlic  South  tarolina  Enploymfnt 
Security  Comniifsion  A 


A  fli'S  vma  Is  a  public  chauffeur. 


2 


Soine  Bi/s  BRim  drive  long  distances  from  city  to  city.  Others  drive  local  buses 
from  place  to  place  in  one  city  or  town. 

Before  leaving  the  garage,  a  svs  mm?,  must  check  the  bus's  tires,  lights,  oil, 
water,  windshield  wipers,  and  brakes.  On  the  road  a  B^jsmm  is  also  responsible 
for  collecting  tokens,  tickets,  or  cash  fares  from  the  passenger?.  A  m  mm  must 
keep  careful  records  of  the  mileage  driven  and  the  amount  of  fares  collected.  He  must 
also  report  any  delays  or  accidents. 

Driving  a  bus  full  of  people  in  a  lot  of  traffic  can  be  very  tiring,  and  very  hard 
on  a  Bjjs  mm^s  nerves.  A  bvs  drivek  may  have  a^  hard  time  keeping  on  schedule  when 
the  traffic  is  heavy  or  when  very  few  passengers  have  the  right  change  for  the  fare. 

No  matter  how  tired  or  nervous  a  bvs  mm  is,  he  must  still  be  courteous  and 
friendly  to  passengers,  bi/s  mm  often  have  to  answer  qyestions  about  bus  routes, 
schedules,  and  transfer  points,  m  mim  who  have  many  accidents  or  passenger  com- 
plaints about  them  may  lose  their  jobs.  "Extra"  drivers  who  stay  on  schedule  and  have 
good  safety  records  get  the  quickest  promotions. 


0 


tee     gonna  have  a  J3  foot  steering  column/? 


'ou  should  be  able  to  work  well  without  anyone  telling  you  what  to  do  next, 
'ou  should  be  able  to  take  a  lot  of  responsibilities. 
Oli  should  be  courteous  and  kind  to  other  people, 
'ou  should  have  steady  nerves. 

4 

'ou  should  like  to  work  with  other  people. 

'ou  must  have  good  vision  (glasses  are  O.K.),  good  hearing,  and  the  ability  to 
judge  distances  well.  /  '       ■  ■ 

ou  must  have  good  coordination.  , 

'ou  must  have  a  very  good  driving  record. 

'ou  must  not  have  any  physical  disabilities. 
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■yoy  will  need  a  high  school  diploma  or  certificate. 

'High  school  courses  that  will  help  you  are:  English  (graimar  and  spelHng), 
business  matheniatlcs,  and  driver  education. 

•you  will  fi^d  a  driver's,  liceose  and  will  probably  have  to  get  a  chauffer's 
license  later  on. 

'Driving  a  truck  or  delivery  van  Is  good  experience. 


will  have  to  get  a  chauffer's  license  to  drive  a  long  distance  bus 
may  have  to  have  one  to  drive  a  local  bus. 


Ifetmiksf! 


Host  transit  companies  prefer  to  hire  drivers  who  are  over  21  years  old. 
with  at  least  2  years  driving  experience. 

Ifou  must  have  a  good  driving  record.  ,  . 

you  should  ask  local  bus  cofrpanies  about  their  height  and  weight  re- 
strictions. 

Many  m  wims  belong  to  labor  unions. 
Host  Bvs  r/?nTO  are  men, 

Host  employers  offer  paid  vacations,  group  insurance,  and  retirement  plans. 

long  distance  drivers  must  be  familiar  with  Interstate  Conmerce  tolsslon 
regulations. 


4  look  AM... 


The  South  Carolina  Efuployinent  Security  Comnission  expects  a  demand  for 
about  450  new  m  dmtus  during  the  next  5  years  (through  1976).  Some  bus 
ORims  nay  be  promoted  to  dispatchers,  supervisors  or  managers.  For  most 
drivers,  seniority  gives  greater  choice  of  routes  and  schedules. 


ERJC 


4 


DOT  913.463 


starting  Pay  Range;  $2,47  to  $3,54/hr, 

BUS  mvE}6  usually  worl;  days  or  evenlnfs,  ^ii  h^wL 

Weekend  and  holiday  work  is  often  necessary. 

c 


.Greyhound  Bus  Lines 
.Greyhound  Tower       '  ' 
Phoenix,  Arizona  65077 

.talgamated  Transit  Onion  JFL-i 
5025  yisconsin  Avenue,  NW 
Hastiington,  D.  C, 


TITLE  , 
Ambulance  Driver 
Driver,  Racing  Car 
Driver  -  Salesman 
Taxi  Driver 
Truck  Driver  (Local) 
Truck  Driver  [Long  Ha 


VIEW  CARD  I 


m 


.  Fo?  Armed  services  training  availibility  in  tills  occupation 
call  the 'toll -free  numbers  listed  on  page  4  of  the  following  VIEW 
card(s);  Air  Force  (Card*/)  Army  (Cat;d  116)  Navy  (Card  *UJ) 


i^tatr  Department  of  Education 
Office  of  Vocational  Education 
Research  Coordina(ii)([ 


 nuwriiMiin 

/nvSniith  Carolina  Eitiplownt 
iicciiritv  Commission 


am:  m.m 


mias  buy  nerchandlse  at  wholesale  prices 
to  teiold  again  at  a  profit. 


I^at  d'ya  mean 
nobody  vlll  buy. 
'em?  I  juflt 
bought  you  a 
warehouse  full, 


2 


? 


A  Bum  works  for  a  retail  ^tore.  wm  purchase  iercliaii(Hse  at  iolesale  prices 
to  be  resold  at  a  profit. 

A  sum  must  know  wliat  price  tlie  store's  custoArs  are  willing  to  pay.^The  bto 
studies  sales  records  to  see  \m  ich  was  sold  the  year  before  and  at  what  prices  U  was 
sold,  wm  look  through  other  stores  to  see  what  prices  the  competitors  are  getting. 

After  deciding  whatjerchandlse  to.  buy,  a  frw  must  also  figure  out  how  i«uch  can 
probably  be  sold  before  the  season  is  over  or  new  models  come  out.  Style  changes  are  . 
very  Important  1n  the  clothing  Industry,  ,  ^ 

A  DOT  has  to  budget  very  carefully  to  stay  well-jtocbd  on  the  best'  selling  Iteis 
and'stlll  have  money  to  spend  on  new  Items  or  special  bargains,  What  makes  the  job  even 
harder  Is  that  most  smmlect  their  merchandise  from  manufacturers'  samples  as  much 
as  six  months  ahead  of  tlmeT 

sums  often  go  to  "trade  shows"  set  up  by  manufacturers.  A  buying  trip  may  last 
a  couple  of  days  or  even  a  couple  of  weeks,  mebs  may  work  very  long  hours  and  visit 
many  manufacturers  each  day  on  a  buying  trip.  It  can  be  fun,  though,^  Some  manufacturers 
have  big  parties  or  give  free  merchandise  to  mm  to  get  them  to  buy  their  merchandise. 

Buying  Is  a  tricky  business  and  a  little  mistake  can  grow  fast.  If  a  Bra  picks 
out  merchandise  that  Is  too  expensive  orjust  the  wrong  colors.  It  may  have  to  be  sold  at 
a  lower  price  than  planned,  Hhen  prlceire  cut,  the  store  makes  less  profit  |nd  the 
BTO  has  less  money  to  work  wlth  for  ttie  next  season.  If  the  price  Isn  t  cut,  the  old' 
merchandise  takes  up  space  needed  for  oew  things,  the  store  pays  higher  taxes  on  the  extra 
merchandise,  and  customers  go  to  other  stores  that  aren't  so  cluttered. 


[i  be  able  to  work  under  a  lot  of  pressure, 
like  to  work  with  other  people, 
be  able  to,set.your  own, work  schedule  and  stick  to  It, 
,not  mind  traveling,  a  lot. 

not  mind  studying  big  charts  full  of  little  numbers, 
you  should  be  a  good  salesperson. 

■you  should  be  willing  to  .spend  a  lot  of  time  learning  abouttthe  retai  business, 
'you  should  be  willing' to  take  the  blame  for  your  mistakes  and  should  be  able 
to  admit  mistakes  in  time  to  correct  them,  _ 


BUYER 


'You  should  finish  liigh  school  and  consider  college, 

•High  school  courses  that  will  help  you  arfy  English, 
.  business  mathematics,  economics,  and  typing, 

■You  can  getvaluable  experience  in  a  Pistributive 
'.  Education  (irse.  '  •  « 

^  'mm  often  stody  business. administration,  marketing 
■  or  econoinics  in  college;  but,  almost  any  degree  could 
get  you  into  a  retail  trauiuig  pro^^am. 


'Host  corpanies  train  ems  ty  firsUutting  them  through 
,  several  different  jobs  in  a  store,  Ttien  letting  them  work, 
as  an  experienced  mt^'s  assistant, 

*A  %mrs  training  may  take  five  years  or  more.  * 

'mm  usually  get  big  discounts  on  store  mer^andise. 

•Host  retail  employers- offer, group  insurance  plans,  profit 
'  SJiarif!^,  bonuses,  paid  vacations, ^w^jaid  holidays. 

'mm'  business  trip/ are  usifally  financed  by  company  expense 
accounts.  ^ 


The  Sflut1i1arl)lina  Enpbyment  Security  Cownission  expects 
a  demand  for  about  750  bot5  during  the  next  5  years  (through 
1976).  mm  don't  usually  look  for  promotions  to  other  posi- 
tions but  they  may  often  change  companies  for  better  pay  as 
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BUYER 


aO.T  163. 1» 


I* 

Starting  Pay  Range:  JI.85  to  $4,55/hr 


wms  work  as  many  hoyrs  as  it  takes  to  do  th*"  "ib 


h  Mote  hfimfmHlmf       M  h 


National  Retail  Merchants  Association 
■100  West  31st  Street 
■  \m  M,  New  york  10001 


..TITLE  '  VIEW  CARD  ♦ 

Insurance' Agent  '  .  136' 

Salesman,  Automobile  232 

Salesman,  Chemicals  (  Drugs  '  233 
Salesman,  Food/Beverages/Tobacco  234 
Salesman,  Indystrial  Equipment  J  Supplies  235 


1  ^ 
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State  Department  of  Education 
OAicc  of  Vocational  Education 


The  South  Carolina  Employment 
Security  Cdbimissi'afl 


\/m\ 


fmmiON  for  ^mvoH 


am:  660  280 


A  mimkm  builds  cabinets, .counters,  wall  panels,  pulpits,  book- 
shelves, tatles,  afid^'iesks. 


mm 

Ml 


ERIC 


i\  cahinetmsiker  builds 
beautiful  ioard  boxes 
being  bright  about 
bevels  and  bJueprints, 


2 


DDImm 


A  Mram  works  Indoors'.  Host  mmimm  work  in  furniture  factories 
or  cabinet  shpps.  Many  cmmnum  work  for  housing  contractors  installing 
.  counters,  caVlnets,  doorfraines  and  wtndowfrafiies.  Sotne  mimmm  build  stair- 
■  cases  antf|built'in  extras  in  homes.  A  CMiNMiCEFllas  to  be  a  very  good  car- 
penter and  an  artist,  too. 

cmmmms  have  to  know  what  kinds  of  wood  to  use  for  each  job.  lliey 
have  to  match  pieces  of  wood  for  color  and  grain.  They  must  read  blueprints 
and  make  drawings  to  plan  his  work.  They  work  with  hand  tojjls  and  fewer  tools 
'  in  cutting,  shaping,'  smoothing*  and  fitting  wpod  parts,  it  is  easy  to  get  cuts 
and  splinters  when  you  work  witd  wood. 

p     '    ...  .      .       '  ■ 

cmmmRS  (nay  paint  or  stain  their  work  and  they  often  repair  and're- 
finish  furniture.  They  may  install  hinges,  locks  end  handles  to  finish  their 
work.  ■  . 


.To  become  a  c^imm  you  shoifld  be  strong  enougti  to  stand 
for  a  long  ttmewhile'.working, 

.Some  of  the  wood  mmmms  work  with  is  veriheayy  and  you 
should  expect  to  lift  pieces  that  weigh  from  im  100  pounds. 

.you  should  not  be  bothered  by.wood  dust  or  by  the  smell  of  glue 
or  paint.  ^  , 

.you  should  enjoy  working  with  hand  tools  and  should  have  some 
artistic  talent. 

.A  mmmm  must  have  good  eyes|ht  and  color  vision. 


168 


CABIN[TUAKEii 


nOT  660280 


Jou  viill  need  a  high  school  etatior^G.  E,  D.  to  get  an 
^apprentice  Job. 

.You  should  take  tilgli  sctiool  courses  in  mlM  metal  shop, 
mechanical  drawing,  algebra,  geometry,  and  arV 

A  building  trades  coyrse  in  cabinetfuaking  at  an  tea  Vocational 
'  School  or  Technical  Education  Centfir  would  be  verj  helpful. 

,f  sumr  job  as  a  carpenter's  helper  would  give  yiiu  some  experience 
in  gsing  woodworking  tools.  'i 


Kemmbefl 

.uflCTMPS  are  stiretimes  out  of  work  part  of  the  widter. 

.uBi.vw/.fTff  irust  buy  their  own  hand  tools; 

.ycu  ml  be  18  years  old  to  become 'a  c^BrmMn's  mmmi. 

.Sore  employers  offer  paid  holidays  ard  vacations. 

.Sore  employers  offer  health  insurance,  life  insurance  and  re- 
tirement plans. 

.Most  :AB:.v.'.:w:tfi  i"  large  cities  belong  to  a  union. 


I 


.■   There  should  be  a  good  demand  for  asmmms  in  South  Carolina 
during  the  nen  five  years,  There  will  probably  be  wy  ^re  jobs  or 
"^.'nm  than  there  are  cmmmBs.  ljualified  asiumms 
ray  be  promoted  to  foremen,  estimators,  or  superintendents.  Many 
:;i:,vf»  go  into  business  for  themselves  and  My  work  at  home  or 
rent  a  shop. 


i 


CABINITMAKFR 


DCl  660  380 


starting  Pay  Range:  54.50  tt  SS.OC/hr 
nfitl!  Apprenticeship) 


Honn 


cmsmms  work  40  hrs/wk,  days 

Very  little  overtime,  may  be  off  some  in  winter. 


fotMm  Mmtiofi  Wtiti  k 

.United  Brotherhood  of  Carpenters  and  Joiners  of  Mm 
101  Constitution  Avenue  N.  I 
Kashington,  0.  C 


I' 


.Associated  General  Contractors  of  America 
195?  i  Street  II. 
Washington,  D.  C.  20006 

.National  Association  of  Hone  Builders 
'  Manpower  Development  i  Training  Department 
1025  Connecticut  Ave.,  U. 
Suite  BIO  , 
:  Washington,  0.  C.  20036 


TITIE 


Carpenter 
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ERIC 


State  Department  of  Education 
dee  of  Vocational  ^ucation 


Uiit 

li  Mill  in 

'iVSouth*CarolinaEi|LjTncnt 
Security  Commission 


TMkiiCmmm  umm 

TEmisio^  mmn  operate  cameras  that  relay  pictures  to  \k  television 
■  control  room  for  broadcasting. 


^it  a  clcse\ip\ 
PkTiat  colori 
Wiat  action  I 
Wliat  tonsilsl 


ERIC 
"T" 


2 


nmsiofi  cmmEU  may  work  indoors  or  outdoors.  They  work  in  broadcasting 
studios.  Tliey  also  work  outside  wtien  covering  news  or  sports  events, 

Host  studio  programs  ust  three  or  m  cameras.'  The  cmmn  wear  headphones 
to  receive  instructions  from  the  director  Small  television  screens  (inonitors)  In 

the  control  room  show  the  director  what  scene  is  being  picked  up  on  each  camera. 

(, , 

The  cmmEH  do  more' than  simply  following  orders.  They  must  choose  the  correct 
lens  for  the  kind  of  shot  the  director  wants,  They  must  keep  the  camera  focused.  . 
^0 'f'l^y    fixpscted  to  use  their  owa-artistic  Judgement  to  "frame"  a  scene  correctly. 

They  must  control  contrast  and  color  balance,  They  also  control  the  "depth"  of  the 
Image  (the  afiiount  of  foreground  and  background  In  focus). 

Each^camera  must  oe  kept  in  its  own  lane.  They  cannot  be  moved  across-  the  ^ 
large  cables  connected  to  other  cameras  on  the  set.  fl  cmmn  may  have  an 
assistant  to  help  pe  the  camera  and  to  keep  the  cables  out  of  the  way, 

When  coveriiig  sports  or  news  events  "on  the  scene"  a  cm^n  may  carry 
equipment  weighing  up  to  100  pounds.  These  "remote"  cmmEn  often  receive  only 
geileral  instructions  from  the  director.  They  choose  their  own  shots  and  the 
director  decides  when  to  switch  the  broadcast  to  the  remote  tamera.  Other 
cmnhHEn  have  very  little  freedom  In  choosing  their-shots  thfiy  usually  have  all 
they  can  handle  just  getting  what  the  director  wants, 


.Vou  should  like  to  work  with  electronic  equipment,  i  ; 

, you  should  like  to  work'With  other  people.  .  ' 

.you  should  work  well  with  your  hands.'  '     ,^    ,  ^ 

.you  should  have  good  eyesight,' Including  (j^th^preception  and  color 
vision  (glasses  are  OK), 

.you  should  work  welV as  a  member  of  a  team.  ''^',!''' 
.you'Shpuld  have  good  hearing  (a  hearing  aitt.js  OK,  too). 
M  should  be  able  to  lift  at  least  100  pounds. 


TEim  CAMERAMAN 


TELEVISION  CAMERAMAN 
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,you  should  finish  high  school. 

.High  school  courses  that  will  help  you  are;  English,  mathematics, 
phystcsi  and  basic  electronics.  ' 

,yoy  should  plan  to  study  radio  and  television  broadcasting  at  a 
Technical  Education  Center  after  graduation  from  high  school. 


,SoiDe  television  stations  tt^^tcmmEU  to  have  a  first  class 
radiotelephone  operator's  license  from  the  Federal  Communications 
Coimilssion;  some  require  only  a  third  class  iicense. 


ssiic 


,If  you  can^t  get  into  a  broadcasting  course  some  stations  offer 
on-the-job  training  to  men  with  a  good  background  in  electronics. 

,CMW  may  also  work  in  the  control  room. 

.Outdoor  assignments  can  be  hard,  physical  work. 

.Some,  but  not  all,  cm«n  belong  to  unions. 

.Most  television  employees  get  paid  vacations,  holidays,  sick  leave,  " 
group  Insurance,  and  retirement  benefits. 


STIIEIIDE  MI  IIFOmn  IIIL II  FtlLISB  K)  IIAMU. 


Mm 


Tmism  cmm  work  from  35  to  40  hours  per  week, 

Early  morning,  late  eveninr,  and  holiday  work  is  often  required. 


hlhe  hImliofiWlo 


•NatlonJl  Alliance  of  TelevitlonjAssociations 
530B  South  Troy  Street    ,  -'^^ 
Chicago,  Illinois  60629  . 


ikVkiiHiktm/iimi 


TITLE 


VIEW  CARD  i 


Photographer 


200 


The  South  Carolina  Employment  Security  Comission  expects  very 
little  demantl  in  South  Carolina  for  iimm  zm?ms  during  the 
next  five  years.  A  trained  broadcasting  technician  can  find  other 
jobs  in  television  stations,  however,  Nationally,  the  demand  is 
expected  to  increase  gradually  during  the  next  ten  years. 


-;:\ 


172 
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State  Dcpartmenti  Education 
Office  of  Vocational  Education 
Research  Coordinating 
Uiii 

hMlVilllllill 

The  South  Carolina  Emp^ni^ht 
Security  Commission 


\Iital\ 


mm 


■  cm  mm  run  (nachlnes  that  brush  and  straighten  fibers 
to  be  spun  into  yarn. 
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MmiimhiiClilllllBliBlf 


cm  mm  work  In  textile  mills.  They  run  machines  that'brush  and  straighten 
fibers.  After  bales  of  fiber  are  opened  and  cleaned,  they  are  rolled  Into  laps.  A 
la^ls  just  a  rolled  up  mat  of  fiber.  Each  lap  weighs  about  50  pounds. 

cm  mm  put  the  laps  on  machines  called  cards.  A  card  Is  like  a  big  roller 
covered  with  little  spikes.  The  spikes  pyll  and  stretch  the  lap  Into  a  thin  web. 
They  also  make  the  fibers  line  up  so  most  of  them  lie  lengthwise,  As  the  web  comes 
off  the  card  It  Is  gathered  Into  a  smooth,  soft  strand  called  sliver.  The  sliver  Is 
colled  like  a  rope  Into  large  barrels  called  sliver  cans. 

cm  mdm  take  full  sliver  cans  to  the  next  part  of  the  mill.  They  replace 
full  cans  wlth  empty  ones.  Sometimes  a  sliver  breaks  where  It  comes  off  the  card. 
cm  mm  repair  sliver  by  twisting  the  broken  ends  together. 

Host  card  rooms  are  well-lighted.  Many  are  air-conditioned.  There  Is  usually  a 
lot  of  lint  In  the  air.  cm  mm  use  mops  to  keep  lint  cleaned  off  the  cards^,  . 


KhMbHIWWIIIBl 

M  should  prefer  to  work  Indoors. 
.Kou  should  like  to  work  around  large  machines. 
.Kou  should  be  able  to  lift  and  carry  about  50  pounds. 
.Kou  should  not  mind  doing  the  same  things  over  and  over. 
,you  should  be  able  to  work  standing  up  for  several  hours. 


'flh&t  happens  to  a  picker  Ici^uhen  it  stands  up? 


CARD  TENDER 


D.O,T.  680.885 


CARD  TENDER 


i 


'DOT  6S0  885 


.you  can  probably  get  a  job  as  a  cm^im  witbout  a 
high, school  education,  but  a  diplo(iic(  can  iniEe  it  easier 
to  get  hired  at  some  textile  mills.  I  / 

,you  should  take  a  course  in  textiles  at  an  Area  yocational 
Center  while  yoy  are  still  in  high  school. 

Jon  may  be  able  to'get  a  part-time  job  in  a  textile  mill 
during  yoyr  jynior  or  senior  year. 


ibout^a-lf  the  textile  fiiills  in  South  Carolina  pay  the 
entire  cosf'of  some  types  of  employee  insurance. 

•       .Many  coinpanies  share  the  cost  of  insurance  with  their 

.Many  companies  also  offer  employee  discounts,  educatioriW 
assistance,  and  pension  and  retirement  plans.  Some  give 
vacation  bonuses.  / 

.Some  textile  workers^elong  to  labor  unions. 
I        .On-iWjob  training  for  a  cm  tbto  lasts  about  two  weeks. 


The  South  Carolina  Employment  Security  Copission  -fijjpects 
a  deiTtand  foi'  duudt  WO  cm  mms  dyring  the  next  5  years 
(through  1976).  •  There  are  few  opportunities  for  promotion. 
Senior  workers  may  get  a  choice  of  shifts.  Transfers  to  other 
depart-^ents  in  the  mill  may  give  reliable,  'experienced  workers 
a«chapce  to  earn  more  money.  ' 


G[:  52.37  to      per  hour  (State  Ac'.'  f) 


cm  UMRS  work  days,  evenings  or  nights,  40  hrs/^/l., 
Kany  textile  mills  have  swing  shifts  (workers  change 
.shifts  each  week). 

cm  TEMPS  may  work  some  weekends  (they  get  otiier 
days  off  during  the  week.) 


hl^lfilMiiMl/ilnfsk 


.Public  Relations  Division 

toricap  Textile  Manufacturing  Iris^^tute,  Inc. 

1501  Johnston  Cuilding 

Charlotte,  North  Carolina  28202 


Mm 


TITLE 

'Battery  Hand 
Cloth  Inspector 
Drawing  Tender 
Fly  Frame  Tender 
Knitting  Machine  Operat'or* 
■Opener  and  Feeder  Tender 
Picker  Tender      ^,  ■ 
Spinner 

Spinning  Ooffer 
Spooler  Tender 
Meavei^ 

WindenOperator 


I 
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n 


29 

56  ■ 


1« 


255 
256 
257. . 
293 
255. 


State  Department  of  Education 
Office  rf  Vocational  Education 
'  Research  Coofdinatiif 


Uiit  . 


a 


TIk  South  Carolina  ^mployin^ 
Security  Commission  ^ 


mm 


aiU  860  381 


;   cmiims  m,)mitr  together'to  make  shjiters  for  people,  antals,  or 
.ina^bines.  Even  brick  and  sieel^bufidings  need  cmum  for  part  of  their 
coii5%tion..'  '  .         ■  ' 


Sia^e  Simn  sees  vlat    saiij,  lo  Simple  Simon  s«es  sawing.. 
Do  you  see  Siinple  Sinioji  sessavinj?  .  .  !  .  «jjt? 


A  ERIC' 
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mmmllCllllHKWt 


M  860  381 


^  cAOTTEiis  work  In  almost  every  kind  of  construction,  cmms  cut , 
bolrjls,  tlmbersr  panelsjnd  molding. wltilWAd  saws  and  power  saws.  They 
'drive  nails  and  screws.  Ttiey  drill  holesvand  sand  floors  smooth,  cmmm 
;bu11d:.frafnework  for  tiouses<- forms  for  concrete,  and  scaffolds  for  ht^  con-  : 
structlon.  Rough  CARPOTHslum  tlie  wooden  framework  that  will  be  covered 
when  a,  building  is  f1n1sh^d>  Their  work  must  be  strong.  Finish  cmmns 
build  the  woodwork  which  will  be  seen  when'th$;bu11d1ng  Is  finished.  Their 
work  must  also  be  neat  and  n1||;td  look  at.  Seme  cmmm  ^eclallze  In 
laying  floors,  biilldlng  stam'  or  putting  In  doors  and  windows, 
■  '    *•  ^         ■  •  ,        ,  '  ■  ' 

Hojt  cmEtim  worli  on  new  buildings  for  conlractors  and  honiebullders, 
Some  cmurm  do  mostly  remodeling  and  repair  work.  Matiy  'cmmm  work 
for  a  Contractor  part  of  tfieitlitie  and  work  for  themselves*  part  of  the  time. 
^  •   1,^  '  '         V  . 

cmimRS  have  to  be  careful  not  to  fall  from  scaffolds  and  ladders. 
They  often  *get.'SpllntefLl»ru1se5  and 'cuts  from  handling  lumber.  They  also 
have  (o  know  ik  prdpeni!ay  to  use  hand  tools'  and  power  tools  so  that  they' . 
cut  the/lumber  a/id  m  hands,  firigers  and  arms. 

A  ' 


J.. 


'.you  should  enjoy  working  with  other  peojle-  ■ 

.you  should  be  strong  enough  to  ljft,alid-cdrry  boards  thatlfnay 
weigh  up  to  50  pounds.'    .    \    >-     ,  • 

.you  shouldn't 'mind  worki^j  where'^-lt  Is  noisy  and  dusty.,'  < 

iCmtiim%  toie  oi?  their  woflji.outs1de  ;wh^^her, the  rather  is 
'good  or  bad.  ■  •  '  '  '     '  . 


Li  >.  X 


< 


.Your  eyes  Sfiould  be  good.lglasses  are  tlx).  ,   ,  .. 

.you  should  not  mind  working  *1n  higlsplaces.     ' , 

.Vou  should  be  able  to  work  by  a  set^of  rules  and,  should  ^ 
proud  of  doing  a  good  job.  ;  , ;        .  ^  .  ;  - 


r7  -  < 


3178  y 


CARPENTER 


DOT  860  381 


;MaRPENTER 


4 


DOT  860  3n 


mfm 


.you.wlll.get  an  apprenticeship  easier  if  you  have  a  high  school 
educatioti.  ' 

.High  school  courses  in  algebra,  inathematics,  geometry,  .woodworking  - 
shop,  machine  shop,  and  fnechanical  drawing  are  helpful. 

building  trades  course  In  carpentry  at  an  area  vocational  school 
or  technical  education  center  fnay  sliorten  your  time  as  an  apprentice. 

.(1  sumnier  job  with  a  contractor  or  construction  crew  will  give  you  a 
firsthand  look  at  what  cakpetos  do.  ■ 


hmiktl 


4f  *    - 

;f  I  ^  ■  hard  hats',' *d  protective  shoes 

.cmEml(s  may  not  work  during  part 
of  the  winter. 

.Sone  employers  offer  paid  vacations  a: 
holidays,  health  insurance,  life  in- 
surance, and  retirement  plans. 

■Host  CiiimrfPi^long  to  a  union. 


.CAJ??OT5' buy  their  own  hand  tools, 


I't'.  :  ; Starting  Pay  Range;  $3,75  to  $5.00/hr 


:R  Apprenticeship) 


Most  cmmm  work  diys,  40  hrs/wk 
(Overtime  pays  extra) 


■United  Brotherhood  of  Carpenters  and  Joiners  of  Americj 
101  Constitution  Avenue  N.  W. 
Washington,  D.  C,  20001 


4: 


Associated  General  Contractors  of  taerlca,  Inc. 
195H  Street  N.W.' 
in,  0.  C. 


I 


,  The 'best  way  to, become  a  cmmiR  is  through 
.  an^pprenticeshfp.  Head  the  VIEW  card  titled 


.  ,:/The  demand  for  .OT£wref?<fe:expect^8  to/emaln  high  during  the 
next  five^years.  Over^OO  mpr?  »]^i?5  sj(ould'be  needed,  in^ South 
Carolina  .by  197/.  ■  Goonll-round  'MEivfFffS-may  be  profno^d  to*'car- 
penter  foremaji  or  genfral  construction  (oreman.  Many  mPEnhs  start 
their  own  businesses.  ■  ■  ^ 


TITLE 

Cabinetmaker 


VIEW  m0i 
 ^. 


1  'J 

^  State  Department  of  Education 
dee  of  Vocationd*  Education 
Research  Coordinatii)|; 


Am 


iMnni 


The  South  Garolina  Empbymeiit 
Security  Commission 


i 


\MFOmnON  for  ^DUCATIOH  a 


m 


An  apprenticeship  is  a  contract  between  you  and  tlie  company  you  work  for. 
The  employer .agrees  to "teach  you  all .the  skills  needed  to  perform  your  job 
\   .  during  a  3,to  5  year' training  period.  The  employer  also  agrees  to  give  you 
,  (  regularpay  raises' as  you  complete  parts  of  the  prograui.  you  must  agree  to  . 

complete' the  tfalning  in  the  time  allowed.  h\i  must  also-agree  to  attend  any 
^  "  vocational  clasies  required  by  the  training  schedule. 


\': y  i'  learns  a  trade  as  a  helper  withoqt  an  apprenticeship 

o-^ftoreapient,  birtjheTper  doesn^t  earn  as  much  as"  an  apprentice. "ATel  per  may 
^-  'iV^wt  get  reguljr  pay  raises.  A  helper  may  never  learn  all  he  needs  to  know 
"?\,i^(fause!?h|w6fi^.t  have  a  planned  program  which  Includes  vpcatioDal  school 
'straining  or  practice  in-all  the  job  skills. 


■ .      , ,:  ''follo^tAg  is  an  example  of  the  type  of  trainlng-you  would  receive  as 
'  Urpenter  Apprentice:'    '  t 

?    .  '  ■''  .     '    ^  (1000  f)Ours  equal  about  six  wths) 


CARPENTER  VPRENFICE 


II. 


A.  Sills         ,  i  ^ 

B.  ' Floor  i  Celling  Jolstr 

C.  Partitions 

D.  SheatlDgHall  Rbofi  Sub  Floor 

E.  Laying  out  Partitions  i  Openings 

F.  Stair  Framlif 
I      G.  Scaffolding- 

HI.  FRAHING  , 

OTls   -  : 
4        B.  Floor  iCPlng  Joist 
M        L  Partitions 

0.  Sheatliji  Wall  Roof  i  Sub  Floor 

E.  Laying  out^Partitlons  SOplngs 

.F.  Stair  Framing 

G.  Scaffolding 

IV,'  mm  ROOFS  .  ,  ' 

A.  Laying  out  J  Cutting  Conon  h1p  to  Jack  Rafters 

B.  iaylng  out  J  BUIldlng  Roof  and  BulLdlng  Dormers 

"     I  mm  AND  BUILDIHG  ROW  FRAHES 


V 


'iff- 


500 


1200 


930 


400 


CfRPENTER  Mf0Kl 


cARPtNiER  mimi 


VI.  EXTERIOR  FJNMG 

A,  Corfiice  Siding  J  Corner  Boards 
.fi.  Roof  Covering 
Ooor  l.Windovf  Frames 
I  • '  1 0.  Porches.  ■ 

VII '  lliTERlOHOOGH  HOfiKS 

'  t  Straightening 
'  i  1^1  Alignlijj  partitions  I  Ceiling  Joist 
*'  t, Setting  grounds,  walls,  doors,  .and  windows 

VIII,  mm..  .  ; 

A.  Fit  and  balance  sash  in  frames  case  windows^ 
and  doors 

.  B.  Assemble  and  secure  door  and  windo)i|jafiis 

C.  Finish  cabinet  work 

0,  Building  stair  and  balustrades 

E.  Laying  finish  floor 

F;  Erecting  moulding  and  other  trim  - 

G.  Fitting  and  hanging  door5;^'and  placing  hardware 


Approx.  Hours 
1025  ' 


ix,  yoMG  WITH  ma  m 

A.  Saw  Filing 

I  mm%  mmm  tools      '  / 

A,  [lit  off  rip  and  band  saws  f  , 

B.  Holes  ■ 

'   C,  Habbitinci  and  Dado  teles 

1(1 ,  mm  vARioos  tvpes  yoop  iNTEfiickooKiNr.  joifJS 

Xll,  W  yiTH  PLASTICS,  HETALS  AHO  OTHER  liEk  WERIALS  KW. 

EFFECT  ^mm  m 


ApprO)(.  Hf  ir. 


at 


m 


230 


kn^^fomtm  about  Carpenter  Apprentice  proqrafus  in  Jour  area,  yci  should  • 
contact  eutier: 

-.  .Bureau  of  Apprenticeship  and  Training       ^    Bureau  of  apprenticeship  and  Trairlnc 
f^mm-h  '^1         31U£derai  fiuiidirc 

901  toer  Street   •.  334  Heeting  Streft  ,  ^ 

ColuJ^ia,  Soytli  Carolina  29?01  Charleston,  South  Caroline  im. 


State  Department  of  Education 
Office  of  Vocational  Education 
Research  Coordinatiiig  ^ 

.  M 

k  MfiiiN  in 

The  South  Carolina  Emplpymcni 
Security  Commission 


\llTAL  \^OimiON  far  ^omTIOH  and\^ORK 


•Ml 

m,mm 


cmmsis  draw  carto^os  for 
comic*' strips,  magazines, 'film ^ 
strips  and  Illustrations,  » 


This  is  a  cartoon  h\j 
a  cartoonist  pf  a  caTpopnist' 
drawing  i3  cartoon  of  a  ' 
cartoonist  drawing  a  cartcx^/ 

a  cartoonist  drawing  a  cartoon,.. 


2 


M  Ml  081 


cmmsTS  work  indoors.  Some  draw  cartoonS'  for  magazines  and  newspape'6. 
Others  draw  cartoons  for  animated  movies.  mmisTs  and  writers  often  work 
together  to  produce  comic  books,  They  also  work  In  adver|lsing  and  television. 

cmmsTs  need  a  lot  of  artistic  talent  and  good  iifiaginationsMey  also 
need  drawing  equipment.  They  use  drawing  boards,  T-squares,  and  trijiigies.  Ttiey 
need  pencils,  pens,  and  extra  pen  nibs.  They  also  need  paper,  soft4rasers, 
brushes  and  black  ink.  They  may  use  thumbtacks  or  masking  tape  to  hold  their 
work  in  place  on  the  drawing  table. 

mtooMSTs  usually  work  in  comfortable,  well-lighted  rooms.  They  spend  a 
lot  of  time  sitting  at  a  drawing  table*  A  good  drawing  table  Is  adjustable  for 
height  arid  tilt.  An  adjustable  stool  or  chair  also  adds  to  a  cmmsvs  comfort, 

Host  cA^mm  keep  files  of  cartoons.  One  file  Is  called  a  "[fiorgue".  The 
morgue  contains  rough  sketches  and  work  by  other  artists  which  may  be  used  to 
suggest  flew  ideas.  Anpther  file  is  called  a  portfolio.  The  portfolio  contains 
the  CARTOomfs  ba^t  work.  It  is  often  used  to  impress  possible  employers, 

» 

i 

HhWtiiliiBeiiCSltWliSt 


.you  should  have  artistic  talent. 
,you  shoultflke  to  draw  and  sketch, 
.yoo  shoullhave  a  good  ini|inat1on. 

.you  should  no^t  mind-fcfklng  indoors.,  (U  there  is  no  reason  you  can't 

♦ work  outdoors' when  the  weather  t4  right.) 

.  .you  should  niitif'd^fcourage^' easily. 
/■  .you  should  be  lnterested%selTlfig  your  work, 


.You  should, have  a  good  sense  of  humor. 

.you  should  havq^an  inS'tinctlve  understanding  of  whaf makes  people 
"tick".  ^  I 


CARTOONin 


I 


.you  should  finish  high  school. 

.High  school  courses  that  nIII  help  you  are:  Art  and  college 
preparatory  courses  (see  your  counselor  for  recoiniiendatlons). 

.Three  good  ways  to  get  started  in  cartooning  are: 

(1)  Two  or  three  years  of  study  at  a  good  art  school , 

(2)  Gradilation  from  a  college  or  university  with  an  art  major. 

(3)  Coif  letion  of  a  reputable  home  study  course  in  art  or  cartooning. 

.Ifflu  should  practice  drawing  and  you  should  use  every  opportunity  to 
dispIaVjiO^j^  in 'School  pjjjjects. 


.Before  maling  a  final  choice  of  art  schools  or  hoine  study  courses, 
you  should  discuss  your  selection  with  established  mmm  or 
artists,  a^t  teachers,  and  yojlQuidance  counselor. 

^  m 

.Hany  tmmiiii  are  self-^oyed. 

mrooum  who  work  regular  hours  for  an  jmployer  usually  get  paid 
vacations  and  holidays,  sick  leavei  insurance  benefits,  and  retire* 
irent  i|ome.  ' 

.Deadlines  for  completed  work  may  keep  even  a  self-employed  cmms: 
working  on  a  regular  schedule. 


The  increased  use  of  cartosriS' Jn  ad;y.ertisingafid  in  industrial 
tratnljig  programs  is  expected/j^STreate'^^^  jobs  for  mmws. 
The  c-^petltion  will  continue^tl}  &e  great,  however,  makip  school 
training  increasingly  iprtant  for  the  beginner. 


CARTOONIST  ^ 


4 


.-Self-employed  cmmisis  wy  sell. their  work- for  $5  to  $500  per 
^'cartoon. 

Salaried  m'mis^B  earn  from  minlmuin  wage  to  over  $300  per  week. 


J  Self-employed  mmm  work  as  many  hours  as  it  takes  to  ?arn  a 
'   living.  , 


Salaried  cmmsrs  usually  work  5  days,  Whrs/wk 


hl^Uotmfioiil/llfik 


Mm]  Art  Education  Association 
National  Education  i;.soclatior  ' 
\m  16th  street,  N¥ 
Washington,  D.  C,  20036 


Artist 

Coimiercial  Artist. 


VIEW  CARD! 


17 


,  For  armed  services  training  availaWIity  io  tj)is  occupation 
call  thi  toll-free  numbers  listed  on  piP'.of  ttiVfoJlowing  VIEW 
card:  Navy  (Card  *177) 


Staf^  Department  of  Education 
Office  of  \focationallulucation 
Research  Coordinatiif 

bdmiiMiiii 

The  South  Carolina  Employment 
Security  Commission 


cm 


E  211 368 


A  mm  uses  a  cash  rejtster  to  payments  from  customers  and 
give  change  and  receipts,  fof'^^iyiiient.  ^pf 


ft  ' 


jir?  t/jeir  own  chms  j 

.  ■  r  *^ 


0 


ikJoBe/^Ci 


\0J  mi^ 


'  ^  A  cmm  works  Indoors,  ft  asim  may  work  for  a  theater,  a  grocery  store,  \ 
a  cafeteria,  or  any  other  businesses  whose  customers  pay  cash%  servi(fs. 

■cmitRS  usually  operate  cash  registers.  They  take  f^oney  fron  customers  and 
give  the  customers  receipts  for  payment,  cAsms  make  change  for  c^ustomers.  A 
cmm  must  keep  a  record  of  the  amount  ofjioney  taken  in'and  the  amount  given 
out  i(i  change  to  make  sure  that  the  right  aiunt  of  money  is  In  the  register  at 
the  end  of'the  day, 

A  cmtR  may  also  use  an-adding  machine  or  an  automatic  change  dispenser.  \ 
In  some  businesses  the  Usmn  may  answer  telephones  or  make  records  of  reserva- 
tions for  customers.  In  other  buelnesses  the  asnm  may  wrap  of"  bag  the  cystomer's 
purchases.  When  business  Is  slow  mms  may  restock  shelves  or'type  menus. 

mms  often  work  sitting  down.  Since  they  meet  a  "business 's  customer^^ 
must  be  pleasant  and  friendly  even  at  the  end  of  a'  long,  h^d  day. 
cmms  must  work  fast  and  they  have  to  be  correct  right  down  to  the  last  penny; 


UhMBi  liCllSIIIQl 


/  ,  ■ 

ou  should  enjoy  meeting  and  talking  with  people. 

01)  should  notice  details, 

ou  must  be  honest  and  accurate  in^your  wort. 

'ou  should  have  good  vision  and  hearing  (glasses  and  hearing  aids 
ire  OK).  .        '  ■ 

01)  myst  not  ipind  doing  the  same  thing  over  and  over, 

0 

ou  should  work  well  even  with  irterruptlons. 

ou  should  not  mind  sitting  or  standing  In  one  place  for  long 
periods. 


State  Department  Education 
dceofVbcational  Education 


'Itmniiii  im 


The  South  Carolina  Employmcni 
Security  Commisjion 


I 


mi 


M|[  915867 

A  SERVICE  smm  mmm  pumps  gas,  changes  oil,  cleans  windshields,  puts 
air  in  tires,  washes  and  ^^^b^  waxes  car^  sejjs  auto- 


iDOtlve  equipntent,  patches 
gives  directions  to 


res  and  tubes ^  and 
lost  tourists, 


If  gas  ptides,  go 

higher  we  von' t 
icnow  whether  to 
burn  it  or  ianic  itl- 


1 


A  ssmct  SWOT  Amam  works  outside  In  all  kinds  of  weather.  ■  What  a 
sma  smion  Amm,  does  depends  a  lot  on  what  each  customer  ijants-  done: 
Hany  people  drive  in  to  a!serv1ce  station  jus't  for  maps  or  directions,^  . 

Host^of  the  time  a  stmcE  mm  Amnm  fills    car's  gas  tank,  checks* 
the. oil  level,  checks  the  water  leveHn  the  battery  and  the  radiator,  and  cleans 
the  windshield.  ,The  SERvtct  smon  \mmm  may  also  clean  the  headlights, 
^  tallllghts,  and  the  rest  .of  the  windows/  The  mmf  may  check  the  tire  pressure 
or  the  transmission  oil  level,  smia  ^mon  nmdm  do  some  mechanical  work 
such  as  lubrication,  muffler  Installation,  windshield  wiper  replacemerit  and  wheel 
balancii)g.  mmrs  often  repair  flat  tires  or  rotate  a  customer's  tires.  .The 
kmmr  may  handle  cash  payments  or  fill  out  credit  card  receipts. 

.  / 

The  SEmcE  snnoH  mtum  is  responsible  for  keeping  the  service  station 
clean*and  neat.  The  ajtott  may  have  to  set  up  displays  or  take  inventories  of 
the  merchandise  on  hand.  If  the  station  has  a  tow  truck  the  mEnm  might  drive^ 

it.  ,  ^  ^ 

Service  stations  won't  stay  In  business  if  customers  don't  come  back.  Aim- 
mrs  have  to  be  patient  and  friendly  even  with  rude  or  very  stupid  customers. 

R  lot  of  an  Ammfs  work  is  dirty  and  greasy.  There  Is  usaally  a  lot  of 
noise.  Gasoline  fumes- and  odors  from  cleaning  solvents  may  be  very  strong.  The 
hard  work,  long  hours,  andJow  pay  are  all  disadvantages,  but ...  there  isn't  a^,^ 
better  way  to  become  a  service  st^ition  owner  or  manager.       ;  ' 

vhMBtiiSmkeSMhii 

^  .You  should  like  to  work  outside.  At^MuLui^  H 

.yod'Should  like  meeting  and  helping  people.  HllCfllniWl 

.you  should  ]ike  to  work  around  cars/ 

.you  should  not  mind  getting  dirty  qp  greasy.  . ; 

Jou  should  not  get  angry  with  people  or  things,  very  easily. , 

.you  should  be  healthy  enough  to|prk  In  all  kinds  of  weather,  / 

.you'should  have  good  vision  and 'liearing  (glasses  and  hearing  aldsl^are  OK)?  ' 

Jou  should  not  mind  working  in  cramped  positions. 

Joushouldlike  to  work  with  tools;:"  > 

.you  should  be  stronj  enough  to  lift  about  50  pounds  and  must  be  abla  to 
work  on  your  feet  all  day. 


SRVICE  STATION  ATTENDANT 


DOT  m 


SERVCE  STATION  AnENWNT 


4 


DOT    915  »7 


■Only  aboyt  in  8th  grade  education  Is  needed  to  do  the  work,  but  you  ' 
wlll^get  a  job  easier  and  a  promotion  faster  with  a  high  school  diploma. 

■Htgl]  school  courses  that  nlli  help  you  are:  automobile  mechanics,*  ' 
Wness  mathematics,  ot,f1ce  practices;  and  English  (granniar  and 
Jpelllnj).  • 

M  should  contact  major  5II  companies  and  ask  about  their  training 
prograins,  « 

Jou  may  be  able  to  find  a  'part-time  Job  as  a  mm  smm  mmm 
while  you  are  still  In^'scljjyl. 


starting  Pay;  '565,00  to  J75.09/wk,  . 

Pay  Range:  mm.  SM!  INFOpTlON  HILL  BE  PLtliHEDW  MllflSU. 


hmc  rjkm  mmm^  of^ten  work  nwre  than  <C  hrs/wL 
ium  miQ^  mmm  may  work  nights,  weekends,  and  tiolidaj/s. 
Part-tine  work  Is  usually  available.      ■  • 


.Some  einployers  provide  unlfoiri^ and- free  uniform  laundry;  some  don't, 
i  few  emplkyers  offer  paid  vacations  and  group  Insurance. 
Jou  will  need  a  South  Carolina  driver's  license. 


South  Caroftna  needs  over  50  new  full-time  semce  smtjon  mEnmTS 
, '  every  year,  There  are  many  advancement  opportunities  for  service  sum 
mmm.  mmm  may  become  mechanics,  assistant  station  managers 
or  Managers  of  their  own  stations*  Some  mEmrs  become  salesmen  for  • 
•national  oil  companies.. 


1  • 


hike  Mr/>tf/iM  llHtHe  k 


J, 


.toritnii  Pftreltui:  Instiiuti- 
Marketing  Division , 
1271  Avenue  of  the  kricas 
New  york,  flew  York  10020 


alktolocane 


OR 


Talk  to  locanervice  station  managers  (Hou  can  get  ^dfireises- 
of  natiofiaJ  oil  co^nnies  fim  service  station  frap^ge^sj. 


For  aniie3  services  training  availability  in  this  oicupation 
call  the  toll-free  numbers  listed  oti  page  4  of  th?  following. VIEW 
card(s);  Ulr  Force  (Card  ^7)  iJrWrtCard  J16)  Navy  (Card  1177) 
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Slate  Dcpartmcni  of  Education 
Office  of  Vocational  Education 
-Research  Coordinatini; 

M 

The  South  Carolina  EmploymcDi 
Security  Commission 


mhiiktiiiBt 


\JfTAL  ^flFORMAgOH  lor  ^DWIATIOH  and^^ORK 


mi:  616.380 


SET^p  HEU  prepare  metalworking  machines  to  iMnufacture  many 
Identical  metal  parts. 


[  5ET-1/P  m  wjji  In  (iiacfiine  shops.  They  usually  work  -In  large  fac- 
tories that  have  many  machine  tool  operators.  They  prepare  metalworking 
macMnes  to  make  large  numbers  of  Identical  parts..  Some  specialise  in  ^ 
setting  up' one  type*  of  machine.  Others  may  set  up  any  machine  in  the  shop. 

. ,  SET'V?  HEH  may  work  frooi  blueprints,  they  follow  drawings  or  job 
layouts,  .Sometimes  they  follow  written  instructions.       "      .  . 

\stT-up  HEU  figure, out  what  machining  has  tc^be  done  to  the  metal  stock. 
>  Theyjdficlde  In  what  order  the  different  Jobs  should  be  done.  They  also  f1> 
gui;ejoutFthe  best  operatiajipeeds  for  eac"h  job.  . 

'j£T;[!P  HBn  select  the  cutting  tools  for  each  part  of  the  work*.  They 
use  y|r^nches  to  clamp  the  tools  In  place.  They  must  jnake  careful  adji/st- 
mentSjto  get  each  tool  in  exactly  the  right  position.  5em/p mew, use-  • 
microitieters,  calipers,  and  gages  to  make  exact  measurements. 

After  the  machinery  is  set  up,  the  set-up  wmay  make  a  few  trial 
runs.]  The  test  parts  are  checked  to  make  sure  the  measurenients  are  close 
enoujh'to  the  plan. 

fljM/p  HE}i  may  explain  the  job  to  the  machine  operators.  They  may 
•  show  the  operators 'tiow  ilb  take  measurements  to  check>tte1r  work.  If  the 
operator  his  any  trouble  the  sehp^hah  is  called  tfmake  any 'adjystments 
needed.' 


It  looks  ijerfectly  good  to  me  l})iiys  imi 

m  >  , 


A  (liiichine  shop  can  be  very  noisy.  The  work  area  may  be  dirty  sometimes, 
Hetal  fi||ngs  mixed  with  the  oil  used  to  cool  and  lybricate  the  tools  can 
/  .  become  a  greasy,  gritty  mess.  5£w«ei^  wear  goggles^part  of  the  time, 
•  esgecialli-when  they 'make  test  runs.  The  goggles  protect  their  eyes  from 
hot  metal  ifhips.  Experienced  SET-itf  }m  have  a  lot  of  different  jobs  to  do' 
each  day.  ^they 'usually  work  standing  up,  but  they  may  not  stay  in  one  place 

^     .Kou  staid  prefer  to  work  indoors. 
.Koush^ld  like  to  work  with  machinery. 
■. you  $ho|^|d  work  well  Hith  your  hands.  ^ 
.  ■  "       Jou  shoy|  follow  Instructions  easily.       :  ^  ' 
M  shoulW  able  to  give  instructions  clearly. 
i^Kou  shouldtoe  good  eyeslght^lglasses  are  OK), 
r  .you..shouldl(:e, to-do  .precise,  work*     

^  .you  should  nJ{  mind  checking  and  adjusting  your  work  until 

^        '    His  just  rigtij., 

^  .You  should  notllnd  getting  i  little'  dirty  and  greasy  at  times, 
.you  should  not  ™  working  In  a  noisy  area.  . 
,you  shoulVbe  abl%)  lift  about  SO^poynds. 

V 


DOT  616.310 


SET-UP  MAN 
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DOT  «» 


.you  win  need  a  liigh  school  diploma  to  qualify  for  training  as  an 
apprentice  In  a  machine  shop.    ,  . 

.High  school  course's  that  wl|l  help  you  are;  physics,  matheiMtlcs 
(alegra.  geometry,  trjgonoDetry),  and  inechanlcal  drawing. 

.You  should  try  to  take  vocational  tourses  In  inachlne  shop,  blue*' 
print  reading  and  electronics  at  an  Area  Vocational  Center  or  a 
Technical  Education  Center. 

* 

.Kou  should  discuss  your  plans  with  your  vocational  counselor  and  ■ 
a  rfipresentatlve  of  a  local  Joint  Apprenticeship  Coimlttee. 


.Klist  employers  offer  paid  vacations  and  paid  halldays.        '  ' . 

.Hpre  than  half  of  the  machine  shops  in  South  Carolina  pay  for  , 
employees'  life,  atddent,  and  hospitalization  Insurance. 

.Some  companies  pay  Christmas  bonuses  and^glve  educational  assistance* 
for  technical  courses.  7' 

.Many  companies  pay  for  funeral  leave,  jury  duty,  and  military  service 
training.    '  '  | 

.Some  companies  off^  employee  discounts' on  purchases,  free  work 
unlfonriS  and  uniform  laundry. 

.Many  companies  have  pensions,  profit  sharing,  and  other  Investment  , 
or  retirement  plans. 


.Many  S£M/p  im  belong  to  labor  unions. 


V 


.  Ita  South  Carolina  Employment  Security  Commission  fexpects  a' demand  for 
about  OT.SET-i/i' m  during  the  nexbflve  years  (through  1976).  Experienced 
smi^m  may  become  prograpers  working  with  advanced  machine. tools  that  . 
are  controlled  by  a  punched  tape  or  cards  lib  the  ones  used  In  computers.  ' 


964 


0  mi 


i.  I. 


Pay  Range:  $2.88  to  $3.35  pqr  hour. 

Horn 

Host  SET-m  M  work  40  hours  per  week. 

About  half  of  the  raetalwoVkIng  shops  In  South  Carolina 
on  more  than  one  shift. 


.International  Association  of  Machinists' and  Aerospace  Workers 
1300  Connecticut  Avenue  j.  i 
Washington,  D.  C.  20036  '  i  ' 

.International  Union,  Unlted^'Automoblle,  Aerospace  and 
Agrlcultura^Vlmplement  Workers  of  America  ^ 
flOOO  East  Jefferson  Avenue >  * 
Detroit, 'Michigan  46214  ; 


The  best  way  to  become  a  sm-vp  wan  1s  through  an 
aippmticeship/  Ifou  Should  read  the  VIEW  car((. titled  . 
mmsj  mEmcE;  card  #  79 .  . 


/ 


miE  i 

HacMntst  t  , 
Tool  S  Die  Halter  ,, 
Tool -Grinder  Operator 


VIEW  CARD  t 


154 

279. 
•280 
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State  Departmenttf  Education' 
Oflic^  of  Vocational  Education 
Rcwarch  Coordinating 
.  Ubii 

I  dninini  INI 

the  South  Catdina  Employinent 
Security  Com  won 


Dmmand 

0  t 


bkAkfffjjil 


An  imsmhi  smuc  mnm 
OHRAm  may  operate  a  sewlnj     ^ , 
Inachlne  In  a  clotWng  factoi7,  a  * 
carpet  plant,  a  drapery  sliop,  a 
furnlture'factory,  a  laundry  or  In 
many  ottier  businesses  that  cut.and 
ew  cloth  to  make  finished  -products/ 


t 


2 


An  imsmki      ittcra  opmm  wii  Indoors  In  a  shop  or  maiiu- 
^facturlng  plant.  msmuG  mum  opimR  usually  works  close  torother  . . 
people  who  are  doing  the  same  Jobs.  Industrial  sewing  machines  are  much 
faster  than  home  sewing  machines.  A  room^cjfi  get  very  noisy  with  many  sewing 
machines  operating  at  oiice.  ^     '  . .  • 

Hany  mm  mms  o?Emm  do  dnly  one  or  two  simple  jobs  over  and  ' 
.over  all  day  long.  Th'fe  smHO  mm  opmm  positions  the  work  uoder  the' 
presser  foot,  pushes  the  foot  pedal  or  knee  levev*  and  guides  the  fabric  under' 
.th^  needle.  The  smc  mm  m^fOR  then  cuti  the  thread  and  starts. on  ^ 

the  next  piece  of  work.  ■     '  :\  ^     .  ^ 

I,  ,  .         ^  ^' 

The  SEmnG^mm  oPd^mmt  be  able  to  'adjust  the  thfead^tension 
and  change  needle^'The  smo  mnm  opmm  also  kws  the  machine  oiled 
correctly.       V      "  *      '  /    .  * 

%  mmim  smkitii^m  opeham  has  to  be.  able  to  mi  faft  tp 
keep  the  Job-  imimsTm  opmm  are  paid  ^y-tht  awunt 

of  work  they  do  eath  day.'^^        '  4  -   '  y 


HhlfkiiliiBt^ 


7his  job  [fill  Iceefi  m  stitches. 


.'You  should  \1ke  to  work  Indoors. 

'.Vou  should  "Ot  mind  working  sitting  down  an  day.. 

^^.Kou  must  have  normal  eyeSlght  (glasses  are  OK). 

.Vou  should  be  able  to  use  your  mis  and  fingers  to  grip  and  guide 
fabVic  and  thread.  -  . 

.Vou  must  have  good  color  vision.  \  v  . 

.Vou  should  like  to  operate  machlneryi  ^  « 

■  ■      \  •         1  ■  ' 
•Vou  should  follow  Instructions  well.  \  ■ 

.you  should  like  doing  the  same  siMeiiob  over . 


-  1 
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KIMMUACIINE 

"  mm. 


'  '  DOT  787782 


.A  high  school  ediicatton  may  help  jou  get  prfnotlbns, , 

.High  school  courses  that  will  help  are:  hwie  economics  and  [(jlish 
(granmar  and  speWIng),  ^  ' 

.The  best  p)*eparatlon  would  be  a  coyrse  In  ifidustrlal  sewin;  at  an 

area  Vocatlona")  school 

'0      ,  / 

sAny  home  machine  sewing  Is  good  practice  for  building  up  speed.  " 


M  must  be  aUei 
a  job  as  an  im 


i 


M  must  be  aUeast  IB  year^  old  to  get 

smm  mmi 


•On-the-job  training  lasts  up  to  6 
months. 

♦Some  enployers  offer  paid  vacations 
and  holidays,  sick  leave^  health  In- 
'  surance,  andjetlrement  plans, 


mifL  SEWING  MACHINE 
OURAIDI! 


4 


>jbi 


787,782 


Pay  Range;  51.70  to  J2,79/ftr,  (Stateiverages)  f 


Horn 


■  Host  immihi sms hachike opmmsm  days,  evenings,  or 
nights  40  hM.  .J 


I' 


.International  Ladlps'  Garment  yoi'iers' 
1710  Broadway  ■  ^  i? 
l|ew*York,  flew  rork  10019  | 


IlIL'E 


m  CARD  I 


*  The  demand  for  mmmi  SEmc  nrnm  o?mm  Is  very  high 
In  South  Carolina.  Ther^  should  be, about  1,000  job  openings  each 
,year  for  mmmi  smuc  mHimPEmo^is,  Qualified  >(orker$  iwy 
be  promoted  n  foreman,  tailor,  sample  stitcher,  or  dressmaker) 


Bipery  Seainstress 


85 


For  armed  services  training  availability  In  this  occupation 
call  .the  toll-ffee  numbers  listed  on  page  4  of  the  following  VIEK 
card(s):  Air  force  (Card  H?)   Army  (Card  116) 
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>  ERIC 


State  DppartmcntofEducatioQ' 
Office  of  Voditiona!  Education  *  , 
Research  Coordihattfig  .  - 
liiit  ,  "  ' 

The  South  Carolina  Eniplojuirnt 
SeciiHivConiniisAin^ 

t  • 

mm 

Sim  Hmimmim  keep  sewing  machines  repaired,  adjusted,  and 
properly  oiled  to  nj\right.  .^^^^^jj^j.^.^ 
\         '  '  *^  ^  "  "^  '  ' 


mt  "hotTod/  it's  fjst  all  light  .... 
smd  Vve  got  the  racing  stripe  to  prove  it! 


imm 


sumo  MACHM  mmmfi  do  all  their  work  Indoors,  They  may'work  for  businesses 
that  sell  or  [iiaK^^sewing'iiiachlties.  Many  work  for  cotiipanies  that  use  sewing  machines. 

A  sEmc  mnm  mhM  makes  sjm^simple  repairs  without  moving  the  fnachine. 
More  complicated  repairs  must  be  nade  in  the  repair  shop.  'The  repairman  uses  wrenches 
and  screwdrivers  to  remove  the  machine  frcm  Its  base.  Tlie  repairman  also  uses  handtooli 
to  t&ke  the  machine  apart.  Parts  that  aJtAckea  or  worn  out  are.replaced.  Sometimes 
new  parts  arfe  bought  from  the  manufacture?,  Sometimes  the  repajmian  uses  machine  tools 
(lath?  or  drill  pr^ss)  tomal;ea  new  part. 

The  parts  artf- cleaned  before  the  machine  is  put  back  together.  Hany  moving  parts 
must  be  greased  or  oiled,  Like  any  mechanic,  a  sewing  machine  repalnnan  will  sometimes 
have-greasy,  dirty  hands. 

An  industrial  repair  shop  is  usually  a  comfortable,  well-lia|)ted  place  to  work.  , 
The  worl;  area  is  kept  as  tlean  as  possible  since  dirt  could  damage  some  parts  of  a  ^ 
sewing  machine,  There  may  be  some  noise  from  sewing  machines  and  from  power  tools  in 
the  shop.        '  ^       ^  '  I  ' 


you  should  prefer  to  work  indoors.       '  llWWflffliri    '  ^ 

Vou  should  not  mind  working  Vith  a  helper, 

you  should  not  mind  getting  grease  and  dirt  on  your  hands  when  you  work. 

you  should  ijke  working  with  small  machinery. 

you  should  enjoy^oing  work  that  requires  attention  to  details. 

you  should  follow  written  instructions  easily. 

you  should  like  hiving  to  figure  out  how  to  do  each  part  of  a  job  before 
starting. 

you  should  be  able  to  understand  from  drawings  how  something  is  put  together. 


A' 


smwaumm 


'DOT  m.H\  i 


.Aliigh  school  diploma  can  make  It  easier  for  you  to  get  a  Jo6 
as  a  %vm  mm  mjjm. 

.High  school  courses  that  will  help  you  are;  shop  mathematics, 
,  English  (granmar  i  spelling),  and  physical  science. 

|You  should  take  vocational  courses  in  basic  electricity,  machine 
I  shop^  and  blueprint  reading. 

.Some  hobbles  (like  building  detailed  models)  y/111  give  you  practice 
'  In  doing  precise  mi  witfi  your  hands. 


SEWING  wm  mm 
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Pay  Range:  J2.93  to  $4.23  per  hour.  (State  Averagi 


dm 


I 


Msma  mm  mpjwwsji  work  days,  W  hours  p^r  «eek. 


I 


.Nost  smc  mm  rep^m. learn  the  job  by  working  as  hilperi 
for  experienced  repairmen.  / 

.On-the-job  training  may  take  from 'two  to  four  years.  / 

Ml  employers 'offer  paid  vacations  and.  holidays.  / 

.Most  SE^iJik  mm  REPi^tm  In  South  Carolina  work  In  plants  that 
•  make  clothing. 


.About  half  the  apparel  manufacturers  In  Siuth  Carolina  pay  all  of 
their  employees*  Insurance  costs,  .  / 

.About  half  also  offer  employee  discounts  on|tl)e1r/4rchand1se» 

.Some^employers  offer  ritlrtanenl?,  profit  sharing;  and  pension  plans. 


The  South  Carolina  Emplo^ent  Secur/ty  Commission  expects  a  demands 
for  about  200  SEm  mm  mMmn  during  the  next  5  years  (through 
1976).  An  experienced  mechanic  may  become  a  shop  foreman  but  there  are 
few  opportunities  for  promotion.  ';  .  ^ 


MmfUmMmJIinii 


HE         '      ■  ' 

VIEM  CARD  1 

Applfance  Serviceman  ^ 

13 

1 

Radio  i  Television  S^ceman 

4 

Small  Appliance  Repalnnan  \ 

.  251 

Telephone  Repaimtan. 

•  -111 
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State  DcpartmcntaCf  Education 
()ffittofVocation||£i|tcation 
Research  Coord 
•  .  IWt 

The  South  Caipliulinpbynien^ 
'Security  Commission 


m  iHftHmioN  ton  ^ommH  !J\^I^ 


■f 


sEwrU  the  custodian ' 


•« 


or  janftor  of  a'chyrch. ' 


if 


If  r  had  a  hammer; 
if  r  had  a  bell , , . . 


2 


A  SEX^i^  does  sofce  work  iDdoors  and  some  outdoors..  A  sro  Is  the 
custodian  of  a  churcli. A  simn  may  live  on'the  churcif  property, 


SExAi^smf  floors.llhey  vacuiin^carpets  and  drai^rjes.  They  fnay 


dust  the  altar  4r  polish  the  pews.  SExm  piow  the  grass  or, trim  the  shrubbery 
around  a  church.  They  may  keep  the  cfiurch  ceiiielery  neat  and  i;lean.  They 
may  replace  light  bulbs  or  nake  simple  repairs  on  church  propei]|^..'  • 


SEOT?  have  some  duties  that  are  not  like  those  otiny 'otll.er  kind  of  • 
.•custodian.  They  mjy  ring  the»ch'urch  bells  to  anHiince  serviced'  They  may 
arrange  the  altar.  Jtiey  may  fill  a  baptismal  font.  Ttieii^y  be  responsible 
for  lighting  candles  during  or  before  the^servlces.  SExw.^oitietlnies  are 
ushers  dui^Ing  services.  ■  ,  ^      ,  'V 

'4       '     ''''  ■  ' 

A  church  Is  usually  a  quiet,  peaceful' place  to  work.  The  toop  works 

■  hard  mostV 'the  time.  Some  of  the  work  Is  very  tiring  and  dirty.  'Some  of 

the  work  takes,  a  lot  of;care  and  patience.  The  sot^w  usually  gets  -to  know 

everyone  ;VffD  regularly  attends  the  church  where  he  works.  , 


*  '4-  t 


.ypu  should  like  to  work  alone. 

.you  should  like  to  do  many  different  jobs  each  day,. 

I 

.Vou  should  follow  Instructions  well  ' 

.You  should  fie  able  to  see  for  yourself  what  needs  to  be  done  next.  ' 

.Vou  should  be  strong  enough.to  lift  at  least;  50  pounds. 

.you  should  like  to  work  with  all  kinds  of  tools-  and  sfnJll  machinery. ' 

'/  / 
.you  should  be  healthy  enough  to  work  outside  In  all  kinds  of  weal^ier. 


i 


« 


s 


DOT  389.867 


{  '  '       '   \      '         ^  ' 

\    .Only  »  gramiar  school  education  Is  usually  needed  to  do  the  work 
ST  jet  a  ijob  as  a  ssm. 

'  Jocatlonait  courses  In  nachine  shop  or  carpentry  wuld  help  you  make 
i  f  repairs'*  church  property  and  enulpiBnt.  ■  .  •  ^ 

.You  nay  be  able  to  get  a  part-time  job  as  a  sim's  helper  while 
you  are  stlltln  school.    '   \  j^* 


.Some  sms  have  a  free  j)lac^  Jive  on  church  iifopertyi 
.ftiring  the  week  a  ^»-usually  sets-hls/ownW  schedule. 
^  .SflM  churches  set  up  retirement  funds  for^church  employees,  y 
.sam  often  rece1\fe  gifts  fran.jieiiibers  of  the 'congregation. 


'ft  < 


AM /kit,. 

Host,  full-time  ssm  jobs  are  in  lar^e  churches.  There  is  no 
ofportuilty  ffif  promotion,  but  there  is  no  set  rettrement  age  either. ' 
A  sstoIs  usually  a  Aber  of  the  church  where  he  works,  ssms 
My  receive  pay  raises  Id  Christmas  bonuses  from  the  congregation 
or  the  elders, 


mi 


4 


To  find  out  how  much  a  shot  ams  you  should  talk  to  ministers 
and  elders  of  iJiurcties  In  your  area.  A'sfOT'/wges  are  usually 
^determined  by  «ie  average  sUe  of  the  weekly  coHeAlon  from  the  / 
congregation.  ^ 


I 


Hm 


■stms  usually  wrk  days,  30  to-  50  hrs/wk. 
Spne.evening  work  may  be  necessary, 
^ms  usually  work  oi|  the  weekends. 


.You  can  get  the  adilresses  of  chuith  organizations 
and  religious  headqilarters  from  ministers  and  pther 
clergymen  In  your  area,     i  •  . 
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Groundsman 
,'   •  yard  laborer  (Paper  Kill) 
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A  sm  HBm  wmR  may  w)rk  Ifidoors'ln  a  plant  that  inanufactures  sheet  metal 
products.^'  R  SHEtr  nmi  wwfEK  iiiay  work  oytdoors  Installing  sheet  metal  roofing,  ; 
siding,  or  gutters.  A  smet  HEthf^  mmR  naV  also  work  In  new  .buildings  Installing 
air  conditioning iiid  lieating  ducts.,  •     -I  ; 

Air  conditioning  and  heating  ducts  are  often  reidy-made  in  a  factory.  The 
SHEEf  HEm  wmH  stjlt  has  to  cut  the  ducts  to  the  proper' size  to  install  them.' 

I  / 

SHEET  ML  mm  begin  a  job  by  studying  drawings  and.blueprink.  They 
decide'What  type^cf  sheeting  to  use  and  how  it  is  to  be  cut.  Next,  they  mark  ttie 
pattern  on  the  metaj :  The  metal  is  cut  with  hand  shears  or'  power  cutters.  The 
inetal  inay  be'bent  of  curved  by  a  machine 'called  a  brake.  Holes^may  be  drilled  or 
punched  in  the  met^l.  J  sheet  wtai  mm  m^  put  the  parts  together  with  bolts 
or  rivets.  The 'parts    also  be  welded  or  soldered  together. . 

»  Sheet  metal  shops  and  construction  sites  can, be  very  noisy.  Roofing  and  ' 
guttering  work  Riay  be  done  hr  above  the  ground,  'sm  mki  mm  may  have  ' 
to  squeeze  InW  some,  prett/ tight  spots  to  install  heating  and  air 'conditioning 
ducts.     .  '  ^ 


'  k  .fou  should  have  a  real  desire  to  use  your  own  knowledge  and  skills,^ 
^tUrtflld  complete  projects  fnup  plans  to  thf  f1(tlsh?d  product. 

,:,you  should  be  able  to  follow  directlonraccurateb.^ 

.You  should  not  mind  npisy  work.)  \  .  ' 

.You  should  not  be  afraid  of  heigiits.pr  closed  jn  places^ 

.You  should  like  to  work  with  hand  and  power  tools. 

.You  should  have  goo<  eyesight  and  hearing  (glasses  and 'hearing  aids 
are  OK).  <      /  '  '  '  : 

.You  should  be  able  to  lift  and  carry *up  to. 50  pounds; 

.  '  ■  \  . 

.You  should  not  miod  working  In  awkiard  posltictps,  , 


MET  MEM  mi 


DOT  mi\ 


.y«i  should  CMiplete  your  hlglTscliool  education, 

\fHgh  school  courses  that  will  fielpyou  are:  mechanical  drjNihg, 
all  the  mathematics,  you  can  get,  metal  shop,  and  blueprint  reading, 

.Plans  to  take  sheet  metal  courses  In  an  area  vocational  school  should 
,  be  discussed IHth  your  counselor  and  the  local  Joint  Apprenticeship 
Comilttee.  .  « 


Jou  must  Usi  a  high  school  diploma  or  the  equivalent  to  get  an 
apprenticeship. 

.you  must  be-  IS  years  old  b  start  training  as  an  apprentice. 

.Apprenticeshlpjasts  laboiit  4  years.  f  ^ 

'iSoBtr  employers^fef  paid  vacations  and  hfflfdays»  'retlreiiient  plans,^ 
and  group  Insurance.  *  ^  , 

'.you  may  be  required  to  Join  a  union.  » 


4» 


I' 

DOTKMJI 


PayRangej  $2.*5  to  J3.14/lir.  (State  Averagis) 


Horn 


SHEET  mtiL  ftomas  usually  work  days,  40  hrs/Nk. 
Some  employers  have  night  shifts. 


.Sheet  Hetal  Workers'  International  Association 
1000  Connecticut-Avenue,  NH  \ 
Washington)  D..C,  20036 


I  .  t  .  .  .  t 


...«(..( 


The  best  way  to  become  a  sHEEf  mm  mmn  Is  through 
an  apprenticeship.  Read  the.VIEM  card  titled  sheet 
HSTM  mm  iiPPmicE.  Card  i  246 


t » 1 1 1 


A'lti/SiHi..' 

South  Carol Ina.needs  about  140  new  sheet  metm  widas  every  year. 
Pronotlon  opportunities  Ve  also  good,  qualified,  experienced  sheh 
HEThi  mms.  may  be  prcwioted  to  layout  men,  supervisors  or  estimators. 
Sane  sheet  hbtm  wmR^  start  their  own  contracting  flms. 


IhiflltlKMm/llmi 

'title  ,          '  ;i,  VIEW  CfflD  I 

,  Automobile  ^Body  Repairman  20 

Welder  294 


State  DcwrtmcntrfEteion 
Office  of  Watiod  Education, 
Research  Coordinatiif 
libit  < 


^  > 


■  liPrllll  in 

Tit  South  Carolb  EmploymcDt 
Security«Qimmi«(Yi 

^  I 


/ 


t  ' 

An  apprenticeship  Is  a  contract  between  you  and  the  copriy  you  work  for.., 
The  employer  agrees  to  teach  you  all  the  skills  needed  to  perfonn  your  job 
durtng  a  3  to  5  ye^r  training  period*  The  er^loyer  also  agrees  to  give  you 
re^lar  pay  raises  as  you  coiplete  parts  of  the  program,  You  must  agree  to 
complete  the  training  In  the  time  allowed.  You  must  also  ajree  to  attend  any 
vocitlonal  classes  re<||t1red  by  the  training  schedule.  ^ 


A  person  ioretlmes  learns  a  trade  as  a  helper  without  an  Apprenticeship 
agreement,  but  a  helper  doesn't  earn  as  much  as  an  apprentice.  Alelper  may 


not  get  regular  pay  raises.  A  helper  may  never  learn  all  he  needs  to  know 
because  he  won't  hayea  planned  program  which  Includes  vocational  school  'I 
training  or  practice  in  all  the  job  skills. 


SHEETMEIALVCRKERAI^ICE; 


'  1.  Nopieijclature  and  properties  of  metals  use* 

2.  Soldering  ^     ^'  , 

3.  Heldtng      ^         .  •:■ 
Brazing 

5.  Riveting  , 

6.  Single  and  double' seaming  , 

7.  Useof  rule  anJsquare'  -  A 

8.  Basic  pr1nc1p.les.of.metil  laydiit  ' 

f  ERATIOK  OF  HAND  TOOLS  AND  POWEIt  HACHINES 
1.  Proper  use  of  snips,  pliers,  hand  tongs, 
.  hammers  and  punchers 
I  Operation  of  bending  brake, 

3.  Operation  of  squaring  shears 

4.  Operation  of  rotary  tools;  le.i  beiiler,  »  ' 
crimper  and  edger  [ 

5;  Operation  of  roll  en 

L  Operation  of  bar  folder 

7.  Operation  of  lock  former  . 

B.  Operation  of  drills  and  drlll  press 

VENTILATIOH  AHD  A«  WlTlO^Ii 

1.  Rectangular  duct  layout 

2.  Fabrication  of  duct  locks  of  all  types 

3.  Fabrlcatlon'of  flexible  connections 

4.  .Principles  of  duct  sizing  - 

5.  .Layout  and  fabrication  oltuming  vanes  and  dampers 

6.  Erection  methods  for  rectangular  duct 

7.  Insulation  of  cooling  duct 


Followlng'is  an  example  of  the  type  of  trajning  you  would  receive  as  a 
Sheet 'Hem  llorker  Apprwitlce;  '  ■ 


(lODO  hours  equal  awut  six  months) 


ERLC 


ffiTMEUL  WORKER  AFPIIBmCE 


SHEET  MEM  WORKIR  AmENTICE 


Approx.  HouB 


yARH  MR  HEATIH6  ■      ,  '  600 

1.  Calculiting  heat  loss  and  sizing  fiH^'"^  • 
;2.  Location  of  supply  and  return  regis'^" 

3.  -  Sizing  supply  and  return  ducts     V  •         '  , 

4.  Installation  and  adjustient  of  conf^lV. 

5.  Checking  and  adJustiKnt  of  air  dlstn""™ 

6.  Sizing,  Installing  and  adtoto^""'^'i«iy 
etjulpment 

7.  tleasurlng  and  adjustwnt  of  cortustt"" 'f^^ciency 

SPECIAL  INSTALLATION  JIHD  SPECIALITY  mhMM  KITCHEN  EQUIPHENT  1000 


r 

2, 
3. 
4. 
5. 


Design  and  fabrication  of  hooJT 

Layout  and  fabrication  of  sinks  and  J""™  wbles 

Layout  and' fabrication  of  belt  and  c"}'"  Wfty  guards 

Fabrication  of  materials  handling  e'l''  P™" 

Fabrlcitlon  and  Instaltatlon  of  fH'"'""'  ""^  -  ' 
expansion  joints  for  built  up,  asbestos  and 

shingle  roofs  j  i 

Layout  and  fabrication  of  ventHatf^  7  '""vers 
Fabricate of  special  machine  parts '™«5lngs  ' 
Fabrication  and  Installation  of  wfl  ^"'Inets  and  shelves 


TOTAL 


8000  hours 
or  4  years 


For  wire  Informtlon  about  Sheetfttal^^Jlli^^  programs  In  your  area^you 
should  contact  efther: 


Bureau  of  Apprenticeship  and  Training 
toomMl-A 
901  Sumter  Street 
COluntiJa,  South  Carolina  29201 


Bureau  of  Apprenticeship  and  Training 
^     Room  313,  Federal  Building 
334  Heetlng  Street 
Charleston,  South  Carolina  29403 


EXHAUST  AND  BLOy  PIPE  WORK 
^  1.  tad  pipe  layout 

I  Layout  and  fabrication  of  e1b(w$t 
'    "t's'  and  angles.  ' 

3.  Fabrication  of  dust  collectors' 

4.  Erection  of  round  pipe  conveying  systems 

5.  Erection  of  fans  fbr^.Mow  pipe  systenis 
/  ■  ' 
RQOFING^OTIITING  AND 
\.  Standing  seam  roofs 

2.  FlatieamTDofs 

3.  Batten  roofs 

4.  Corrugated  roofs  ^ 

5.  Erection  of  rectangulari  round  and  round- 
corrugated  opting 

6.  Erection  of  half-round,  secret  and  0.  G.  gutters 

7.  Fabrication  and  erection  of  special  gutters  and 
spouting 


CORWICES  AND  SKyilGHTS 

1.  Fabrication  an^  erection  of  cornices      .  • 
I  L^outJfid  fabrication  of  single  and  double  pitch 
.  sivllghts 

3.  Layout  and  fabrication  of  tripped  sly]  Iglits  ' 

MTY  AND  FORCED  AIR  FliwACE'WORK  AND' SERVICING 

1.  Layout,  fabrication  and  Installation  of  gravity 

2.  Heating  systens 

3.  Erection  of  grav^lty  furnaces 

4.  Servicing  gravity  furnaces  (coal,  gas  and  oil) 

5.  L^out,  fabrication  and  Installation  of  forced 
air  heating  systems  ^  ' 

6.  Erectlonof  forced  air  furnaces , 

7.  Servicing  forced  air  furnaces  (coal,  gas  and  oil) 


State  Department  oTESi^ 
Office  of  \bcational  Education 


r 

hmmihiiii 

The  South  Carolina  Employment 
Security  Qmmission 


m 


mmuG  £  mim  am' 
keep  track  of^what  t^golng  out 
and  what  is  coming  In  at  a 
loading  dock  so  a  business  will 
know  where  Its  merchandise  is, 


I 


2 


SHippm  it  mivm  cism  M  Indoors  and  outioors.  Jhey.fiiay  do  some  of  / 
'their  work  In  a  warehouse  or.ln  a  recplvlng  room.  Part  of'tlie  job  Is  done  outside 
in  a  platfqp  where  trucks  are  loaded  and  unloaded.        '*  , 

s^muG  I  mivm  am  do  a  lot  of  paperwork.  They  mn  count  Incoming 
merchandise  and  check  the  packing  slip  or  Invoice  to  see  If  everything  that  was 
'  supposed  to  arrive  actually  did  arrive,  When  shipping  merchandise,  they  must 
count  and  recount  everything  that  is  packed  to  be  si^  nothing  Is  left  out  by  , 
mistake. 

If  an  order  is  damaged  or  partly  missing  the  sHippm  t  mmm  clerk  miist 
fill  out  forms  to  arrange  for  an  adjustment  of  charges  or  correction  of  the  ship- 
ment. WheQ  an  order  is  late  arriving  the  shippm  i  mivwc  cuh  may  be  under 
'  a  lot  of  pressure  to  get  it  unloaded  and  checked  in  a  hurry.  ^ 

SHippm  &  mv/m  mm  may  help  unload  or  load  trucks,  They  usually  do 
a  lot  of  pushing, and  pul1l\(i  and  lifting  every  day.  A  receiving  room1nay  be  very 
hot  in- the  sunnier  or  cold  and  draf^  in  the  winter.  Receiving  rooms  are  often 
noisy  and  d^sty.  tj 

N  '  SHippm  i  BBCEwm  ciEm  may  work  for  retail  stores,  warehouses,  manu- 
facturers or  trucking  terminals.  Some  businesses  have  cmKS  in  receiving  depart- 
ments who  have  nothing  to  do  with  stilpping  or  ci£m  In  shipping  departments  who 
do  no  receiving; 


.](ou  should  like  to  work  both  Indoors  and  outdoors.  '  ^ff^ 
.You  shouff  psiy  close  attention  to  details. 
Jom  should  work  carefully  and  accurately  even  when  you  have  to  work 

M  Should  work  well  with  other  people. 

.Ifou  should  have  nomal  vision  (glasses  are  OK).  ^ 

.Kou  should  have  good  color' vision.  , 

M  should  write  clearly  enough  for  othir' people  t^-read. 

,you  ^should  not^mind  doing  the  same  thing  over  and  over.  -  - 

,]fou  should  be  able  to  lift  and  carry  at  least  50  pounds. 

.you  should  follow  Instructions  well. 


•t'# 


SHIPPHGAhDIiKteaERK 


D.OTH3J87 


■Host  Miployers  prefer  to  hire  high  school' : 


graduates  as  shjppiw^i  miro  ciem.  f 

•High  school  courses  that  wfll  help  you  are:;  i 
business  arithmetic.  typiDg.  and  physical  ;  '  V 
.education.  i^i 

'■f  ■> 

C  *|fou  should  take  some  vocational  tourses  In^ 
office  occupations  at  an  area  )(dc^t1onaV  ^; 
school  or  technical  education  iferiter.  c 

v7  ■  ■ 


si 


'  7 


.Some  businesses  divide  shipping  and  receiving  Into  two  separate 
•  departments. 

.SHiPPm  fi  TOiTO  em/cs  may  be  required  to  join  a  labor  union. 

'  .Some  employers  such  as  retail  stores  offer^mployee  discounts  on 
store  merchandise. 

^.Sodie  employers  offer  paid  vacations  and  holidays,  group  insurance, 
'  and  retirement  plani.  - 

.Host  SHmm  a  mceivihg  mm  are  men,  , 


U 


•J 


SHIPPING  AM)^EIVING  i 

r 

4 

starting  Pay  Range:  $1.70  to  J3.03/Iir. 


m?pm  6  MCEiOT  cism  usually  wrk  40  (|rs/wk.  . 
Weekend' or  holiday  work  mey  be 'necessary  during  rush  seasons. 


DOT  ]}2  W 


.Ask  your  counselor  to  help^you  arrange  a  visit  to  a' 
local  trucking  terminal  or  warehouse. 


TITLE 


VIEH  URD  i 


Soutli  Carolina  businesses  need  about  150  new  smpino  s  mwK 
CUIUS  every  year-  ^     increase  in  demand  is  expected.  Host  jobs  , 
are  in  and  around  the  largest  towns  and  cities.  Qualified,  experience^ 
SHifpm  ijmviHG  cism  may  be  promoted  to  traffic  clerks,  ware- 
house nausers,  or  purchasing  agents. 


Grocery  Clerk 
P,ostal  Clerk 
Stock  Clerk 


125 
211 
2S2 


For  armed  services  training  availability  in  this  occupation 
call  the  toll-free  numbers  listed  on  page  4  of  the  foUoy/ing  VIEW 
card(s):  Air  Force  (Card  *7)  Army  (Card  <16)  Navy  (Card  1177) 


)88 


989 


0 

ERIC 


I 


I 


'State  Department  crEkat<ion 
Office  of  \bcati(xial  Education 


lUt 

*  iMiitiiiii  n ' 

TV  South  Carolina  Empkqfintnt 
^    Security  Cbnimission^ 


Mm] 


wtmmfarmimmH 


AUK  970  381 


A  sic»  PwmTR  is  a  kind  of  coimercial  'artist. 


Its  going  to  tAke  m  all  day  Jto 
hmh  flJJ  tiiese  little  rocfo 


2 


imiartJllilieTiBe 


'    A  5icrPAM  does  part  of  Ms  work  Indoors.  The  planning  and  sketching 
part  of  a  siqh  potw's  job  Is  a  lot  like  a  conrnerclal  artist's  job,  The 
sicn  PAim  works  at  a  table  :0r  a  desk  sketching  a  design  to  figure  out  what 
size  lettering  to  use  and  hftw  to  arrange  the  words  and  pictures. 

Once  the  design  Is  ready  the  sm  PAim  chooses  h1s>1nts  according  to 
the  surface  on  which  the  sign  Is  to  be  nalnted.  tie  may  have  to  paint  on  nietal,  i 
wood,  nasonlte,  paper,*  cloth,  or  canvas.  Some  sicn  puimns  put  gold  leaf  ' 
letters  on  glass.  For  neon  signs  the  smpjuum  makes  patterns  for  the  sheet 
metal  workers  and  gUss  tube  be/iders..        ♦  * 

The  siQH  ?mm  m^y  work  on  a  scaffold  high  above  the  ground,  He  may  , 
«p£(1nt  assign  on  the  side  of  a  building,  on  a  roof,  or  on  a  billboard.  The 
SIGH  mm  may  paint  advertising  on  the^slde  of  a  bus  or  a  truck.  He  may  „ 
paint  small  signs  In  his  shop  to  hang  ovet^^a  door  .or  on^a  wall. 

Host  SIGH  PAimRS  work  for  advertising  companies.  Some  work  for  televi- 
sion and  movie  studios.  Some  businesses  hire  full-time  sjgh  paims  for  their 
own  advertising  and  art  departments.  .  '  ■ 

.You  should  like  workloo  Inside  part  of  the  fimTand  outside  part 
of  the  time.  A 

.You  should  have  artistic  talent. 

.You  should  be  able  to  stand  or  Tit  for  long  periods. 

.You  should  ^ave  good  eyesight  (glasses  are  OK)  and  good  color 
vision. 

« 

.You  must  be  good  at  following  directions.  '   ; ' 

.You  should  pay  attention  to  details.' 

1 

.You  must  not  be  afraid  of  heights.     ,  , 
.You  should  have  a  good  sense  of  balance. 
*You  should  take  pride  In  doing  a  job  well 


"TO ' 


SIGN  miNTER 

'A' 
i  'A 


DOT97D,3tl 
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.You  slioyld  complete  your  high  school  education 

.Yoy  should  keep  a  fdlder  of  sinples  of  your  art 
wrk.  • ' 


■High  st^ipol  courses  that  will  help  are;  Art, 
Engllsitgranwar  and  spelling^  plane  geometry,  and 
mechanical  drawing.  ■  . 

.You  should  consider  taking  a  course  In  graphic 
commynlcatlons  at  an  area  vocational  school, 


0^  ! 


.Yoymay  have  to  buy  your  offl  small 
brushes  and  letter|ng  pens. 

.Vou  should  be  able  to  provide  your 
.own  transportation  to  job  sites. 

pmm  nay  be  out  of  work  d^r^ 
Ing  part  of  the  winter, 

,Some  employers  offer  paid  vacatlins, 
group  1rtsurance>  and  retirement  flans 


There  are  niany  jdb  opportunities  for  well  qualified  sigh  p^wtek.  * 
Hany  replacement  jobs  are  opening  for  talented  trainees.  Opportunities 
ifor  promotion  are  limited  but  some  experienced  sig»  paotrs  open  their 
owi  shops. 


■  i 
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mmu  SALARV  INFORMATION  m  ii  POBLisHFD  wHif;  mmi. 


fhm 


Host  SIGH  ?mm  work  days,  '40  hrs/wk 


■  u 

1  r  ' 


Milm  Advcftlsing  Associalifn  of  torica 
62S  Kadlson  Avenue 
New  York,  Hew  York  10022 


HmUklHiiklM/ktl 


'■k  I 


Dfaftsman 


.VIElfcARDI 


992 


993 


State  DtMr(iMiitrfE(luaiin 
Olbtfwdcd  Education 

RtwanhCoonlinatin 

■  M 

 ^^'"^^  

Tlie  South  Cdini'tiijiiymm^ 
Security  Commiaign' 


I 


m  U2048 
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MmblHithBtHSIII^ 


D.OJ  152,041 


 SMsmake  musk  krith  thfir  vakes,  (Jost  sMs  specljllze  k  other  class^^^^^^^^^^ 

or  popular  singing,  Classical  singers  iiiay  perfonn  In  concerts  and  operas  or  as  churcfi 
soloists.  Popular  singefi  often  work  In  night  clubs,  theaters  or  on  television,  Kell- 
km  popular  n^jslc  singers  also  make  Irecordjngs,  ^  f  ' 

Irofesslonal  singlitg  requires  a  welVtralned  voice.  Even -experienced  singers 
spend 'sonie  tlni*  ^/Ith  voice  coaches.  Beginners  often  rely  on  their  voice  coaches  to 
tell  t lem  when  they  are  ready  to  try  out  for  a  job.  ^ 

ifhe  ability  to  read  nujic  k  als6  Iprtant,  Hany  sim  beglrT^taklng  piano 
lessors  Ion? before  they  m  ready  to  begin  voice  training.  '  Dancing  Is  also  re(|ii1red 
ior  work  such  as  ^slcal  comedy.  .  '  "  «^ 

Professional  singing  Is  rarely  a  full-time  Job.  Host  simns  do  manage  to  find 
other  Jobs  closely  related  to  singing.  Many. teach  music  or  chorus  In  public  and  private 
schools.  Others  coach  choirs  In  churches  or  other  organizations,  Some  give  private 
singing  lessons, 

Road  toufs  can  be  very  hard  on  a  professional  singer,  Long  trips  and  late  even- 
ing perlpnnances  can  belihysically  tiring.  Performing  the  same  spngs  over  and  over  can 
also  cause  problems,  A  tired  singer  may  have  to  strain  to  reach  notes  that  would  nor- 
mally be  easy  I  A  bored  singer  may  have  a  hard  time  keeping  yp  an  enthusiastic  per- 
formance,, 


,lfoushould'have  some  musical  talent. 

.you  should  not  be  e^lly  discouraged, 

,you  should  be  willing  to  travel 

.you  should  haveigood  hearing. 

.you  should  enjoy  entertaining  others. 

.you  Should  be  kriljlng  to  practice  and  continue  training  your  Vblce  for 
mafiy  years.  ^• 


the  cioss^'e^Bd  peit  torgB^Bes^^, 


SINGER 


i 


.you  shoolij  finish 'iilgli  scdool, 


.If  you  plan  to  become  a  cUsslcal  singer  or  If  you  hope  to  teach 
voice  or  musk  In  addition  to  singing,  you  should  plan  to  attend 
a  college  or  music  conservatory  after  high  school. 

.You  should  begin  studying  music  as  soon  as  possible  if  you  have 
not  already  Jtarted.  , 

■Voice  tralniM  should  begin  as  soon  as  you  have  reached  physical 
maturity  (thatSJs,  i^hen  your  voice  "changes"), 

.learning  to  play  a  band  Instrumentjcan  help  you  get  a  Job  with  a 
local  rock  group,  "combo",  or  dance  band.  * 


■No  amount  of  myslcal  training  can  make  you  a  singer  If  you  have 
a  "gravel"  voice  and  a  "tin"  ear  (ask  a  voice  coach  for  a  pro- 
fessional opinion).        j  * 

■  .Kollprofesslonal  singers  belong  to  labor  unions. 

.Few  singers  manage  to  get  full-time  perfonlng  jobs. 

.Host  singers  take  voice  lessons  at  least  once  a  week. 

.Host  employers  pay  the  entire  cost  of  singer's  uiedlca]  Insurance 
and  pension  fund,  * 

■Training  for  popular  singing  Is  less  difficult  and  takes  les^ 
time  than  classical  training. 


V 


ShGER 


The  usual  fee  for  concert  and  opera  singers  Is  JI65  per  single 
performance  or    per  m\  including  rehea,rsals  plus  $30  per  day 
for  meals  anDiotel  expenses, 

Current  silJVy  figures  for  other' singers  are  not  available  at 
this  time.       .     "  •  ■ 


^4  I 


#  Singers  uji^tly  perform  In  the  afternoon  or  evening!  f 
Hany  additional  hours  are  spent  In  rehearsaUnc  fcjce  .training. 


.American  Guild  af  Musical  Artists 
1641  Broadnay 
Neyfirk^Hewyork  10023 

■AiftrlMpTederatlon  jjf  Television  and  Radio  Artists 

724  mth  Avenue 

New  York  Jew  yorkM0019 


IkilktlMmitiiiiii 


There  is  4  great  amount  of  competition  for  singing  jobs,  The 
only  area  that  offers  readily  available,  full-time  employment 
for  singers  is  teaching,  iell-trained  (college  or  music  con- 
servaitory)  professional  singers  are  needed  In  public  and  private 


IITLE  ' 
Musician*, 


175 
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State  Dqurtment  of  Education 
Office  of  Vocatkd  Education 
'  Research  Coofdinatiff 

^Thc  South  Carolina  Emptaymcnt 
'  irii  ' 


^^^^    •  ' 


mi  APPima  fiEPJumH  keep  everyday 
household  gadgets  like  Irons,  toasterst 
vacuum  cleaners,  and  blenders  ironing, 
r  toasting,  vacijUiDlng,  and  blending. 


aai:  723381 


2 


■  A      mumi  mh\m  usually  works  in  a  repair  shop.  Customers  Ving ' 
In  toasterst  Irons,  blenders,  vacuim  cleaners,  and  other  small  appliances  that 
aren't  working  right.  ■  » 

The  first  thing  the  miam  has,  to  do  1s  to  find  out  what  Is  wrong  with 
the  appliance.  Sometlmes'tti'e  custODernay  be  able  to  tell  the  mhim  what 
caused  the  probleio.  The  mmm  may  find  what  Is  wrong  by  taking  the  appliance 
apart  and  IjoMng  for  broken  or  burned  out  parts,  The  mmm  may  use  elec- 
trical testing  equlpnient  such  as  voltmeters,  and  ohdiineters  to  check  circuits. 

Ihen  the  mnma  finds  the  trouble  he  may  repair  or  replace  the  parts  that 
are  bad.  mil  mma  BEPMmn  use  simple  hand  tools  like  plier^;  wrenches, 
screwdrivers,  and  wire  strippers.  They  also  use  soldering  Irons  to  make  elec- 
'  trical  connections  and  minor  repairs  to  cracked  parts. 

A  smi  mm  mhimH  often  tells  the  customer  how  to  keep  the  same 
problem  from  happening  again.  Before  making  at^y  repairs  the  mim  m^ 
estimate  for  the  customer  how  much  the  repairs  will  cost.  One  way  the  miR- 
'  m  gets  more  business  Is  fraj  friends  of  happy  customers  so  the  raiwwi/  has 
to  be  pleasarit,  friendly,  and'f^lr  in  dealing  with  the  public, 

.You  should  enjoy  electrical  work.  iB^jMI^^ 
.You  should  like  to  work  with  small  hand  tools. 
.You  should  pay  close  .attention  to  details. 
'  .You  should  be  willing  to  accept  responsibility  for  your  own  work. 

... .  ^touJl^^d^.t!?.yL9Wd^I^^^^   


.You  should  like  to  meet  and  talk  with  people. 

.You  should  be  persistent  in  tracking  down  problems. 

.You  should  have  good  eyesight  and  hearing  (glasses  and  hearing  aids 
are  OK). 


rhijcwteareflJ'^'^^"^%  job. 


\ 


SMAII  AmiANCE  RBMRMAN 


DOT  *733  381  .  ' 


SMALL  APPLIANCE  RERMRMAN 


DOT  723,331 


.You  should  take  advantage  of  the  free 
training  you  can  get  in  high  school. 

.High  school  courses-  that  will  help  you 
are:  niathe«ia tics,  physics,  and  basic 
electricity. 

.You  should  consider  taking  courses  In 
electricity  at  an  area  vocational  school 
or  technical  education  center. 


STATEWIDE  SALARY  INfCRHATICN  HILL  BE  PUBLISHED  MHEtl  AVAILABLE. 

Horn 

t 

Most  SMALL  APPtzm:E  P£PAimN  work  days  I  40  hrs/wk. 
Many  smau  appliahce  rspaishen  work  on  Saturday  mornings. 


A  lookAheid... 


.On-the-job  training  usually  takes  about 
2  years'. 

.The  more  school  training  you  have  in 
eUctrlcal  theory  and  practfce,  the 
more  easily  you  will  find  a  Job  as  a 

SMALL  APPLIANCE  REPAIRMAN.  • 

.Some  employers  offer  paid  vacations, 
holidays,  and  group  Insurance. 


f  There 'is  a  moderate,  steady  demand  for  smau  appliance  repairmen 
tliroughout. South  Carolina.  Experienced  repairmen  may     promoted  to 
i supervisory  positions..  'Many  small  appliance  repairmen  open  their  own 
repair  shops. >• 


.Association  of  Home  Appliance  Manufacturers 
20  North  Wacker  Drive 
Chicago,  Illinois.  60606 

TITLE  .  VIEW  CARD  "H 

Appliance  Repairman  ^  ]3 

Radio  &  Television  Servijceman  223 

Sewing  Machine  Repairman  244 

Telephone  Repairman  277 

For  armed  services* training  availability  in  this  occupation 
ca.ll  the  toll-free  numbers  listed  on  page  4  of  the  following  VIEW 
card:  Amy  (Card  #16) 
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Host  sxuL  msss  are  wployed  by  state  and  local  goverraieiits.  Tliey  work  for  m- 
c  es  set  up  to  help  people,  mihi  mm  are  contacts  between  a  goverment  agency  and 
tbe  people  It  Is  supposed  to  help. 


ere  are  three  ways  social  work  Is  done.  Caseworkers  usually  deal  with  families  and 
ipdlvlduals.  Group  workers  have  counselling  ratjngs  with  several  people  or  families  at 
once.  Coraunity  organization  workers  make  plans  and  supervise  programs  for  entire  neighbor- 

I  I 

ma  mm  help  people  solve  problems.  They  teach  people  how  to  plan  better  ygets 
They  help  people  get  government  support  when  they  need  It.  They  help  some  people  get  Jobs. 
SKUL  mm  help  other  people  get  the  training  n^ed  to  qualify  for  a  good  Job. 

Social  work  can  be  very  frustrating.  Some  people  are  hard  to  help  because  they  won't 
[e  p  themse  yes.  Sometimes  a  socm  mm  can't  get  enough  help  for  a  person  who  needs  It 
adly.  Working  every  day  with  people  who  have  perlous  family  problems  can  be  very  depressing 
Hfiwever,  successfully  helping  someone  solve  a  difficult  social  problap  can  be  a  very  satis- 
Tying  experience.  ■ 

Some  sm  wsrass  spend  many  hours'  each  day  working  at  a  desk.  Their  offices  are 
usually  clean  and  well-llghted.  The  offices  ray  be  crowded  or  very  sill.  WhensDcai  " 
nomis  are  not  interviewing  or  counselling  people,  they  are  filling  out  foms  and  writing 
reports.   '  Jli .         .  ■ 


.You  should  like ^to  meet  and  talk  with  people. 
.Tou  should  have  a  real  desire  to  help  other  people, 
.you  should  like  to  work  indoors. 
.You  should  not  easily  becodie  emotionally  upset. 
M  should  not  give  up  easily. 


POT  195.108 


SOCIAL  WORKS 


DOTI9SI08 


.Kou  should  finish  Mgfi  school.  *    ■  • 

.You  slituld  plan  to  attend  a  college  or  university. 

.High  school  courses  that  hDI  help  you  are:  coyrses '  \ 
recaiended  by  your  guidance  counselor  to  prepare  you  to 
enter  a  college  or  university.  *  ^  . 

.Completion  of  a  four-year  program  leading  to  a  baccalaure- 
ate degree  is  required  for  entrance  to  the  Gradoate  School 
of  Social  «ork  at  the  Unlvers^y  of  South  Carolina.  The 
course  lasts  I  years  and  leads  to  a  Haster  of  Social  M 
degree/  Graduates  are,el1g1ble  for  registration  by  the 
State  of  South  Carolina  as  Social  Workers.  * 

M  should  try  to  get  part-tlnie  work  with  a  camp,  comnunlty  < 
center,  or  welfare  agency  while  you  are  going  to  school. 


'  .The  basic  entry,  regillrenent  1$  a  baccalaureate  degree 
(four  years  of  college).  For  a  supervisory  position 
the  requireitent  is  a  master 's^  degree  plus  four  years 
of  experience.^  Tl\e^master's  degree  is  preferred  for 
all  director  positions.  a 


f persons  interested  in      mri  careers  are  hired  after 
.  2  years  of  college  as  casework  assistants  as  part  of  a 
work-study  program  which  allows  them  to  finish  college. 

M  South  Carolina  Oepaijtnient  of  Soclaf  Services  also  conducts 
a-ten-'Week  sunner  employment  prpgram  to  give  on-the-job  exper- 
ience to  college  sophomores  and  Juniors  Interested  In  social 
work  careers.  .      )  ,  '  - 

'  '  '    3 '  '  \ 

-----■^mmillMm'^^^^^^  —  

degrees.    .  .     '  " 

{}  ■  .6m  WTO  get  paid  holidays  and.  vacations,  group  Insurance 
.  rates ,  pensions  and^  retirement  pi ans . 

'  The  South^CaroljAa  Employment  Security  Conission  expects  a  demand  for 
about  650  socm  ^ms  and  supervisors  during  the  next  5  years  (throuoh  1976). 
Experienced  workers  (an  be  rapidly  promoted  to  positions  of  responsibility.  A 
■  master's  degree  is  preferred  for  some  positions. 


■  StartlnaPayRanje:  J3.05 to $4.10/hr 

Hm 

M  iociki  mm  work  days\  40  hrs/wk. 
Soiiie  evening  or  weekend  work  may  be  necessary. 


>  .national  Association  of  Social'  Horkers,  Inc, 
Southern  Bldg.,  6  Fifteenth  i  Eighth  Streets 
Uashlngton,  D.  C.  20005 
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TITLE 


Effl^oyment  Interviewer 
OcpupatlonaT  Therapist 
Personnel  flanager 


School  Counselor 


yiEW  CAliD  I 
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State  Dtpirtment'of  thiation 
Office  of  Vocational  Educatiofl 
RaarehCoordinatb 
Uiit 

inwniiiiii 

The  South  Carolina  Employmeni 
Security  Commioion 

,0 


sPEcm  rarsdo.the 
work  of  pol Icemen  and 
detectives  to  enforce 
federal  laws. 


PolMing^^B  rim  isji  federal  rap,  so  ve^ye  decided  to 
inarlf  you  *!fngiU'  and  send  you  thmgh  the  mil 
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) 


miSjKckllljtiit 


sPEcm  mrs  Investigate  federal  crfines.  They  work  for  tlie  Federal  Bureau 
of  Investlgati^(FBI)  which  Is  part  of  the  I S.  Depart#|t  of  Justice,  Agents 
work  alone  on  most  cases.  Several  agents  often  work  together  on  dangerous  cases. 

Agents  must  be  very  good  al  keeping  secrets.  They  are  not  allowed  to  discuss 
their  work  even  with  their  own  families.  They  may  talk.'about  a  m  with  other 
agents  assigned  to  the  same  case,  They  also  keep  theji>'bosses  Iwormed. 

Much  of  an  agents'  work  Is  like  a  detective's  work,  They  must  meet  and  talk- 
with  all  kinds  of  people  to  get  Information.  They  spend  fwny  hours  writing  de-' 
tailed  reports  of  their  work.  They  must  report  regularly  to  a  field  office  so 
soineone  will  always  know  where  ttti  agents  are  and  what  they  are  doing. 

Agents  are  carefully  trained  In  many  specialties.  They  must  know  how  to  * 
collect  evidence  for  laboratory  analysis.  They  must  be  experts  In  handling  many  ' 
kinds  of  weapons.  They  must  be  well-trained  in  self-defense.  Even  after  all  * 
the  training  is  successfully  completed,  a  new  agent  Is  "on  probation^  for  a  yeaV. 

A  lot  of  travelling  Is  often  necessary.  Agents  have  regular  workl^ihedules 
byt  they  aren't  expected  to  stick  to  them.  They  are  expected  to  work  ttever 
their  jobs  require  it.  They  usually  work  iwny  more  hours  than  schfduleJ.  In 
addition  to  detective  work,  agents  make  arrests.  They  must  also  be  prepared  to 
testify  in  federal  courts. 


.y«u  should  have  good  eyesight  and  hearing. 

.Ifou  should  be  In  good  physical  condition. 

.you  should  have  a  very  good  reputation  for  honesty  and  dependability. 

.you  should  be  calm  in  emergencies.  ^    

.you  should  be  able  to  make  good  decisions  quickly. 

.you  should  have  neat,  clean  personal  habits.  ' 

.you  should  take  prtde  in  doing  a  job  to  the  best  of  your  ability. 

.you  should  like  to  meet  and  talk  to  other  people. 

.you  should  y/orit  well  as  a  member  of  a  team  buf  should  not  mind  working 
alone. 

,you  should  write  and  speak  well. 


SPECIAL  AGENT.  FBI 


.Kou  should  finish  high  school  with  plans  to  study  adcounting 
or  Un  (see  VIEH  scripts  on  Accountant  and  LaHyer). 

.High  school  courses  that  will  help. you  are  those  reconended 
by  your  guidance  counselor  to  prepare  yoy  for  entrance  to  a 
college  or  university,  '  ^  ^ 

.you  should  try  to  get  a  clerical  job  with  the  FBI  while  you 
are  In  college. 


.Apolicants  for  Special  Agent  positions  mt  be  law  school  or 
accounting  graduates,  .^Accountants  must  also  have  at  least  3 
years  of  oo-the-job  experience.  Applicants  must  be  from  23 
to  41  years'old,  at  least  five  feet,  seven  inches  tall,  and 
must  have  no.  physical  disabilities  that  would  intcrfere*with 
the  use  of  flreamts.  A  driver's  license  Is  also  necessary. 


.Agents  may  be  out  oftdntact  with  their  families  while  working 
on  some  cases,         ,  I' 

.Agents  may  travel  anywhere  in  the  Onlted  States, qr 'Its  possessions. 

.^Initial  FBI  training  laU;0noear  (lur1fig..which  the  new  agent 
is  "on  probation".        '  ' 

.FBI  Agents  gel  paid  vacations,  sick  leave,  special  Insurance/, 
programs,  and  retirement  benefits. 


I 


The  South  Carolina  Employment  Security 'Coinnlssion  expects  a 
demand  for  only  one  additional  FBI  special  agent  in  this  state  during 
the  next  four  years.  The  agents  thatjare  selected,  however,  may  work 
in  any  state.  Vacancies  are  few  and  only  the  best  qualified  applicants 
are  selected.  Promotions  are  made  on  the  basis  of  proven  ability  and 
(In  cases  of  equal  ability)  length  of  experience. 
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SPECIAL  ACENT,  FBI 
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Starting  Pay  for  special  Acms  Is  $12,775/yr. 
Top  pay  ranges  from  {19,700/yr.  up  to  J25,6l3/yr; 


Agents  are  on  call  24  hours/day,  every  day  of  the  year.  .^ 
They  are  paid*  extra  for  overtine  ir.  excess 'of  <0  tirs/wk, 


.'y.  S.  Department  of  Justice  ,  y 
Federal  Bureau  of  Investigation  \  ■  ' 
yasfilngton,  D.  C.  im       ,  ■  ' 


,  TITLE 
Detective 
.:Mic€iiian.- 
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,  The  South  GidinaEinpkqfmcnt 
Security  Commision 


s^^EECH  THEmiSTS  ficlp  patients." 
overcoine  speech  and  hearing  problems. 


00,  ee,  00,  a/i,  ah.... 
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■  \r 

SPEECH  HHEmm  fielp  patients  with  probleffs-of  speaking  and\hear1ng.  The  study 
of  speech  pathology  Is  concerned  with  speech  disorders.  Audlology  Is  the  study  of 
hearing  disorders.  Therapists  ly  specialize  In  either  speech  pathology  or  audlology. ' 
The  two  kinds  of  problems  are  so  closely  related,  however,  that  any  men  mmsj 
must  know  a  lot  about  both.  ,   ,    .  \  ^ 

:  The  first  thing  speech  mmm  must  do  for  new  patients  1$  to  Identify  ■(■diagnose).'^ 
the  problem.'  Some  speech  problepis  have  physical  causes  such  as  cleft  palate  (the  roof ' 
of  the,  mouth  is  divided).  Stuttering  and  lisping  may  be  related  to  emotional  disorders. 
Hental  retardation. and  brain  Injuiy  also  cause  speech  orobljins, 

Loss  of  hearing  Is  a  common' cause' of. speech  problems.  'Children  who  are  born  totally 
deaf  must  be 'taught  that  they  have  a^volce  before  they  can  be  taught  to  use  it,  For 
people  with  partial  hearing,  a  hearing  aid  may  help  greatly  In  correcting  speech-problems*; 

spm  mmm  usually  work  with  children  In  the  public  schools.  Work  In  clinics 
or  rehafllltatlon  centers  nearly., always  requires  a  master's  degree  as  a  speech  pitholojlst 
or  audlologlst.  Working  conditions  are  pleasant  and  speech  therapy  classes  are  iiiually 
sfnall.  Like  other  teachers,  speech  jurwipisrs -usually  have  sufimer  months  free'  to  do  other 
work.outside  the'schools  or  to  continue  their  own  education. 


.You  should  have  a  .sincere  interest  In  helping  the  handicapped 
overcome  their  problems, 

.Kou  should 'bVinterested  In  teaching. 

.you  shojild  be  patient  In  dealing  with  situations  where  progress 
maiy  be  very  slow,  ■ 

-Tyoirshould  not  -beeaji^rupsetemotionaTly.-r  


.You  should  pngfer  to  work  Indoors. 


loa 


SIQCHMIiAPIST 


.Kou  should  finish  high  school  Kith  plans  to  attend  a  college. 

't 

.High  ichool  courses  wtilcli  M  Mf  you  are  those  recomnended  by 
your  guidance  counselor  to  prepare  you  for  entrance  to  a  college. 

.To  wrk  in  South  Carolina  schools  as  i^m  mmm  you  will 
need  a  Bachelor  of  Arts  Degree  in  Speech  Pathology  and  Audiology 
jlus  a  satisfactory  score  on  the  National  Teacher  Examination. 


SPEECH  THERAPIST 
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starting  pay  is  from  $6,000  to  J6,500  per  year  in  rost  South 
Carofina  school  districts. 


Hm 


tlost  speech  pathologists  wrk  days,  aboufi)  hrs/iik. 


.Many  school  employees  take  mother  job  or  go  back  to  college 
during  the  sumer, 

.Most  school  enployeei  get  group  rates  on  life  and  health  insurance. 

.School  efloyees  also  get  paid  holidays,  sick  leave,  and  retirement 
benefits.  ,  ' 

.Kith  an  additional  IBpths  10,-2 .years. of.  college  study  a  speech 
•  TBfl^iST  may  become  a  speech  pathologist  or  audlologlst. 

.Host  employers  other  than  the  sc|)00l  system  requlre'the  master's 
degree  for  work  In  speech  therapy* 


1012 


The  South  Carolina  Employment  Skijjfy  Connlsslon  expects  very 
little  imtii  for  addlttonal  speech  m^fm  In  South'  Carolina  during 
the  next  five  years.  Both  Coluntla  College  and  South  Carolina  State 
College  have  placement  programs  M  speech  therapy  graduates.  Hore 
jobs  are  open  to  mcs  nmm  Nho. continue,  their  education  to  earn 
a  master's  degree  as  speech  pathologists  or  audlologlsts.  * 


ERIC 
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.American  Speech  and  Hearing  Association 
9030  Old  Georgetowi  Hoad 
Washington,  D.  C.  20014 

.Office  of  A(ki1ssions 

Col  ijnbia  College 

ColuRtiai  South  Carolina  29203 

.Director  of  Admissions' and  Records 
South  Caroliu  State  College 
Orangeburg,  south  Carolina  29115 

.Departiitent  of  Speech  Pathology 
College.of  Educjdon 
yniversi^ofSoIlh  Carolina 
Coluinbla,  South  Carolina  29208 


f 

^    Inhal^ation  Therapist 
Physical  Therapist 
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State  Department  of  Education 
'•ll^OflkcofVoatb^  Education 
Research  Coordinaili^g 

.   ^ , 

kftWIIlNlllt 

''I'he  South  Carolina  Fmiilojuicnt 
Security  Commission  * 


fmmriOH  for  ^omm  and\^m 


SPMERS  m  mactilnes  tHat  mike  thread,  string,  or  yarn, 


tee  else  cmli  I  get  pjid  for 
spiiadr^  yarjw?  ' 
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sfium  work  in  textllenillls.  Ihey  run  machines  that  inake  yarn  from 
■roving.  Rovingjs  a  thick  strand  of  loosely  twisted  fiber,  yarn  is  thinner 
and  more  tightly  twisted.,  The  machine  that  stretches  the  roving  out  and  twists 
it  Into  yarn  is  called  a  spinning  frame.  ■ 

spium  Iteep  their  machines  supplied  with  roving.  Ttiey  remove  empty 
roving  bobbins  and  replace  tliem  with  full  ones.  The  beginning  of  a  fresh  bobbin 
of  roving  may  be  twisted  to  the  end  of  the  old  one  if  it  is  still  in  the  spinning 
frame.  If  the  old  roving  Is  out  of  the  frame  the  smm  must  thread  the  new 
roving'  through  the  guides  and  rollers  by  hand. 

smm  also  watch  for  breal(S  in  the  yarn  and  roving.  They  repair  breaks 
in  roving  by  twisting  the  ends  together,  Yarn  breaks  are  repaired  by  twisting 
the  yarn  end  to  the  roving. 

i  ,    Spinning  frames  are  vej*  loiij. "  spimebs  walk  constantly  up  and  down  beside 
the  frames,  spnm  in  a  few  modern  plants-ride  small  carts  like  golf  carts. 

Spinfiing^roaiis  are  well  ligtited-.  Host-are  aif  condftioned.  There  may  be 
sane  lint  in  the  air  but  blowers  and  f11ters\eep  tht  worhrea  cleared.  A 
spinning  frame  Is  a  ver^  noisy  nachjne. 


UhmBeiSfHIIBl 

.you  should  prefer  to  work  indoors, 

.you  should  like  to  work  around  large  niachines. 

..you  should  not  mind  doing  the  same  things  over  and  over. 

.you  should  not  mind  working  In  a  noisy  place. 

.you  should  be  able  to  work  staildlfig  up  for  several  hours. 
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SPINER 
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.you  may  find  \  job  as  ipim  more  easily  If  you  have  some 
-experience  In  textiles.'  ^Hlgfi  school  can  be  a  good  place  to 
get  that  experience. 

.yo«  should  take  a  course  In  textiles  at  an  Area' Vocational 
Center  xhjle  you  are  In  high  ftfiool. 

.you  may  be  able  to  get 'a  part-tlw  job  In  a  textile  mill  during 
your  junior  or  senior  year', 


.About  half  the  textile  mills  In  south  Carolina  pay  the  entire 
cost  of  some  types  of  employee  Insurance. 


.Many  compan 


the  cost  of  Insurance  with  their  employees, 


.Host  companies  alsojffer  employee  discounts,  educational  assistance, 
pensions,  and  retfrement  plans.  Some  give  vacation  bonuses. 

.Some  textile  wprkers  belong' to  labor  unions.  ' 

.On-the-job  training  for  a  s?im  takes  about  5  weeks, 


The  South  Carolina  Employment  Security  Coiilsslon  expects  a 
deMnd  for  about  1300  smm  during  the  next  5  years  [through  1976). 
There  are  few  opportunities  for  promotion.  Senior  workers  may  get  a 
choice  of  shifts.  Transfers  ta  other  departnents  In  the  mill  may  give 
reliable,  experienced  workers  a  chance  to  earn  lore  money. 


mm 


4 


mmm 


Pay  Range:  $2.35  to  |2.52/tir  (State  Average) 


(hm 


sfimm  work  days,  evenings,  or  nights,  « hrsM. 
Hany  textile  mills  have  siring  shifts  (norkers  change  shifts 
each  week).  >' 

smms  may  wrk  some  weekends  (they  get  other  dayslff 
during  the  week).  -  ; 


htimUimliiifilllltikk 


.Public  Relations  Division 

American  Textile  Manufacturing  Institute,  Inc, 

1501  Johnston  Building 

Charlotte,  North  Carolina  28202 


TITLE 

Battery  Hand 

29  " 

Card  Tender  - 

,  44 

Cloth  inspector 

56 

Drawing  Tender           .  . 

Fly  Frame  Tender 

Knitting  Machine  Operlator 

J        142    ■.  ^  • 

Opener  and  Feeder  Tender 

Picker  Tender 

St)1nn1ng  Doffer. 

m  ,  ^  ■ 

Spooler  Tender 

Weaver 

.29V  ' 

yinder  Operator 

29f  ; 

.State  Department  of  Education 
(^e  of  Vocational  Education 
'  •  Hcjcarch  Coordinating 


Milk 
III 


The  South  Carolina  FniplojTiient 
'  Security  Commission 


i 


iNFOtmiOH  for  ^mWH  and\^m 
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s?mm  iiff£fifi  remove  full  bobbins  of  yarn  from  spinning  frames  and  replace 
then  with  empty' bobbins, 


I  tell  folks  I'm  t  tustex  tests: 
'mse  I  can't  say  bobbin  iotfer. 


9 


Meg&sss 


s?mm  torms  work  In  textile  mills.  %^  remove  fy]l 
'  bobbins  of  yarn  from  splrining  frames.  Removing  tlie  bobbins  Is 
called  doffing.  Spinning  bobbins  are  tapered  cardboard  tubes 
about  a  foot  long.  They  slip  over  .a  row  of  posts  called  spin- 
dles on  tlie  rail  of  a  spinning  fraiin*^  , 

Wlien  the  bobbins  are  full  tlie  difffer  stops  tlie  spinning 
frame,  Next,  the  doffer  presses  a  pedal  to  lower  a  part  of  the 
frami>  called  the  ring  rail.  Lowering  the  ring  ralUlnds  the 
yarn  around  the  bottoms  of  the  spindles  below  the  bobbins.  The 
DOFFEU  puts  empty  bobbins  on  the  spindles,  The  wrm  then 
releases  the  pedal  to  raise  the  ring  rail  and  starts  the  frafiie^ 
mm  usually  Cork  very. fast  taking  full  bobbins  off  with  one 
hand  alia  piltting  empty  ones  on  with  the  other  hand.  They  have 
to  bend  over  to,  reach  the  spindles.  Bending  over  most  of  the 
day  may  make  a  Wfer's  back  very  tired. 

The  lighting  In  a  spinning  room  Is  usually  very  good,  Host 
spinning' rooms  are  air  conditioned*  There  may  be  some  lint  in 
th^  air  but  blowers  and  filters  keep  the  work  area  cleared.  '  A 
spinning  frafiie'ls  a  noisy  .piece  of  equipment. 


,ybu  should  prefer  to  work  Indoors. 

.You  should  like  to  work^around  large  machines. 

.You  should  not  mind  doing  the  same  things  over  andAver, 

.Kou  should  not  mind  working  In  a  very  noisy  place. 

.You  should  be  able  to  work  standing  up  for  several  hours. 

•You  should  have  a  strong  back. 


ERIC 
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DOFFER 
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DOT689S86 


SPKNWG  DOFFCR 


4 


DOT  eS9.8S6 


\.  .You  may  find  a  job  as  a  spiminc  tOFfSR  more  easily 
•  If  you  have  seme  experience  in  textiles.  High  school 
'  cin^be  a  good  place  to  get  that  experience. 

i  • 

.You'should  take  a  course  in.^iles  at  an  Area  Voca- 
tional Center  while  you  are  irTTligh  school. 

.Vou  may  be  able  to  get  a  part-time  job  in  a  textile 
mill  during  your  junior  or  senior  year. 


.About  half  the  textile  mills  in  South  Carolina  pay 
the|ntire  cost  of  some  types  of  employee  insurance. 

.Many  companies  share  the  cost  of  insurance  with  their 
\  employees. 

.Host  companies  also  offer  employee  discounts,  educational 
assistance,  pensions,  and  retirement  plans.  Some  give 
vacation  bonuses. 

.Some  textile  workers  belong  to  labor  unions.  { 

.On -the- job  training  for  a  spinning  doffer  takes  about  six 
weeks. 


A  loekAhesd... 


The  South  Carolina  Employment  Security  Conmission  expects 
a  demand  for  about  600  spinning  doffers  during  the  next  five  years 
(through  1976).  There  are  few  opportunities  for  promotion. 
Transfers  to  other  departments  in  the  mill  give  reliable,  experj- 
,  enced  wflrkers  a  chance  to  earn  more  money. 


Pay  Range:  $2.55  to  $2.80/hr  (State  Average) 


HOUH 


TITLE 

.Battery  Hand 
Card  Tender 
Cloth  Inspector 
Drawing  Tender 
Fly  Frame  Tender  . 
Knitting  Machine  Operator 
Opener  and  Feeder  Tender 
Picker  Tender 
Spinner 

Spooler  Tender 
Weaver  (Automatic  Loom) 
Winder  Operator 


mu  CARD  K 
29 

V  44 

56 

86  ' 
109 
142 
185 
202 

255  ■ 
237 
293 
296 


SPINNING  DOFFBRS  work  days,  evenings,  or  nights;  40  hrs/wk.' 
Many  textile  mills  have  swing  shifts  (workers  change  shifts  each 
week). 

spiNNric  DOFFBRS  iMv  work  some  weekends  (they  get  other 
days  off  during  the  week). 


/Public. Relations  Division 
American  Textile  Manufacturing  Institute,  Inc 
1501  Johnston  Building  ,  [,  . 

Charlotte.  North  Carolina  28202  j 


mi 
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Siii|  Dfparinicni  of  Education 
I  Iff^  of  Vocational  Education  <  \i  ^I/l 


Tlii\VifhCiiroliiiaFni|)lo\wnt 
SctiijityOiflmiission 

■V. 


I 

2 
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spooLEi?  tEOTS  run  machines  that  wind  yarp  from  a  bobbin  to  a 
cofie  or  cheese. 


er|c022 


mm  mms  work  In  textile  mills.  They  run  machines  that  wind 
•  yarn  from  several  small  bobbins  Into  one  big  spool.  A  large  spool  Is  often 
called  a  cone  or  a  cheese.  A  cheese  looks  like  a  fat  wheel. 

* .  Hhen  a  bobbin  Is  empty  the  smithmiF  removes  It  and  puts  a  new 
one  Into'the  bobbin  holder,  The  yarn  from  the  bobbin  has  to  be  threaded 
on  a  thread  clamp.  An  automatic  knotter  ties  the  yarn  from  the  bobbin  to 
the  yar^dn  the  cone  or  cheese.  When  the  cone  or  cheese  Is  the  right  size 
the  spoom  teto  takes  It  off  and  starts  a  new  one. 

Full  spools  are  placed  on  a  trident.  A  trident  is  a  platfonn  with, 
upright  posts.  The  cheeses  are  stacked  like  rinjs  on  the'posts.  spocm 
mms  push  the  load  of  cheeses  in  front  of  them  as  they  move  along  the  .^^ ' 
spooler.  A  full  tr1defH!*fcan .usually  be^  pushed  right  into  the  Storage  area_  /  ' 
without  having  to  unload  It.      .  " 

A  spooler  room  is  well  lighted.  In  a  modern  mill  it  may  be  air  . 
conditioned.  Spooling  does  make  l|t  which  floats  around  in  the  air. 


l^t 


.you  should  prefer  to  work  indoors, 
.you  should  Uke  to  work  around  large  machines. 
»        .you  should  be  able  to  lift  and  carry  about  12  pounds, 
.you  should  not  mind  doing  the  same  things  over  and  over.  ' 
,you  should  be  able  to  work  standing  up  for  several  hours.. 


10'23 
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mm 


SrOOURTENDet 
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M  can  probably  get  a  job  as  a  smm  mm  ultliout  a  high 
sdiooMcatlon,  but  high  school  can.  be, a  good  place  to  flnd> 
flutietberyou  llFtbe  wrk.  ^ 

M  should  take  a  course  In  textiles  at  an  Area  Vocational  Center 
while.you  are  In  high  school.         :  ' 

.you  may  be  able  to  get  a  part-time  Jjb  In  a  textile  mill  during  your 
junior  or  senior  year.  .    ,'  . 


.About  half  the  text,lli  mills  In  South  Carolina  pay  the  entire  cost 
of  some  types  of  employee  Insurance, 

uHany  companies  share  the  cost  of  Insurance  with  their  employees. , 

,Host  coiDpanles  also  offer  employee  discounts,  educational  assistance, 
pensions,,  and  retirement  plans.  Some  give  vacation  bonuses. 

.Some  textile  workers  belong  to  labor  unions. 

.  .On-the-job  training  for' a  spoolm  tto  takes  ibout  one  week. 


1 


The  South  Carolina  Employment  Security  Comnlsslon  expects  a  demand  - 
for  about  600  sfoom.nmRS  during  the  next  five  years  (through  1976). 
There  are  few  opportunities  for  promotion.  Senior  wke^  may  get  a  choice 
of  shifts.  Transfers  to  other  departments  of  the  mill  may  give  reliable, 
^    experienced  Horkers-a  chance  to  earn  more  money, 


Shi  

_  ,  STAIEWIOE  SALARY  INFORHATION  HILL  BE  PUBLISHED  WHf  AVAILABLE. 

Hm  ' 

mm  mms  wrk  days,  evenings,  or  nights,  W  hrs/wk. 

Hany  textile  mills  have  swing  shifts  (workers  change  shifts  each  * 
week), 

SPOOLEk  TEum  may  work  some  weekends  (they  get  other  days  off 
during  the  week).  . 


■Public  Relations  Division  . 

American  Textile  Hanufactuflng  Institute,  Inc. 

15D1  Johnston  Building 

Charlotte,  North  Carolina  28202 


niLE 

Battery  Hand 
Card  Tender  . 
Cloth  Inspector 
Drawing  Tender 
Flv  Frame  Tender  , 
Knitting  Hachlne  Operator 
Opener  and  Feeder  Tender 
Picker  Tender 
Spinner  , 
Splnnliw  Doffer 
Heaver  (AutomitlQiLooml 
Hinder  Operator 


VIEH  CARD  I 

29 
44 

■  56 
.  86 
,  103 
142 
185 
202 
255 
256 
293 

2J6  . 
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State  Department  of  Education 
OfikeofVkational  Education 


M 
IttpitlNllll 

The  South  Carolina  Empbymeni 
Scciltity  Commission 


make  basl;etba11s»  baseball  gloves, 
golf  clubs,  tennis  racquets,  and 
other  iMngs  for  people lo,  play  with 
when  they're  too  old  for  toys 


O.K./Joe  ....  ifthi$ 
thing  mkSf  the  MM 
Dolphijts  mt  in  me 
'  jufltJlteit, 


ismmf  mim 

.  V  smrs  E{if}i?m  issmm  Horks  In  a  factory;  Hany  types  of  sport? 
equlpi^efit  such  as  baseball  gloves,  golf  clubs,  football  shoes,  or  basketball 
goals  are  put  together  by  workers  on  an  assembly  llne.i*  Each  assembler  stands 
or  sits  beside  a  long  bench  or  conveyor,  As  the  plecis  are  passed  from  worker 
to  worker  along  the  line  each  assembler  |!uts  some  parts  together. 

There  are  many  jobs  to  be  done  on  an  assembly  line.  Host  assemblers  learn 
to  do  Just  one  or  two  Jobs  on  the  assembly  line,  They  do  the  sanie  job  over  and 
overall  day,      '  ^  ,      '  ■  ' 

^     Some  sms  iptirpm  lissmm  use  sewing  machines  or  a  needle  and  thread. 
Others  use  s?rew|(vers,  hawners,  pliers,  or  wrenches.  Some  assemblers  may  use 
welding  equlpmenfno'put  metal  parts  together,  ^ 

A  spom  mim  ^smm  must  be  abk  to  .work  quickly  without  making 
mistakes.  An  assembler  who  slows  down  the  awbly  line  may  have  to-flnd  a  new 
job,        .       •  c 


'Tou  should  like  to  do  mechanical  work, 

lou  should  be  able  to  work  quickly  without  making 
mistakes.  '  ^  • 

'Kou  should  like  to  work  with  other  people.  ' 

1ou  should  have  good  coordination. 

lou  should  like  to  work  with  your  hands, 

'You  should  not  mind  doing  one  simple  Job  over  and  over. 

'You  should  like  to  work  Inside. 


DOT  739.  «7 


mmmmm 
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"You  wy  bt  able  to  find  a  Job  as  a  spobts  mpkm  mam  with' 
out  a  high  school  diplow.  'but  there  are  high  school  vocational  courses 
that  Kill  help  you  get  a  better  job  or  faster  promotions,. 


1ou  should  tike  high  school  courses  In  Industrial  Swing,  l/eld1ng»  or 
'  HacMne  Shop  at  an  Area  Vocational  School  * 

lour  vocational  counselor  can  give  you  aptitude  tests  totelp  you 
decide,  whether  you  should  become  a  s?om  mmTussmm. 

•you  inay  be  able  to  get  a  sunnier  job  as  an  assembler  while  you  are  still 
In  high  school. 


*If  business  Is  poor,  some  of  the  first  factory  wrl(ers:to  be  laid  off 
are  asseiitlers. 

'Soine  SFOm  m?m  ussmm  belong  to  labor  unions. 

•Host  employers  offer  paid  vacations  and  hoiidays,  group  health  and  life 
Insurance,  and  retirement  plans. 

•Soflie  employers  offer  yearly  bonusft  or  profit  sharing  plans. 


The  South  Carolina  Einployment  Security  Msslon  expects  a  defiiand 
for  about  200  more  sots  mm  j^smms  during  the  next  five 
years  (through  1976).  Host  assemblers  are  never  promoted  to  other  jobs, 
they  usually  mi  as  assemblers  until  they  retire. 


Pay  Range:  J2.22  to  $2.69/lir  (State  Average)  - 


Horn 


\  sms  mfmr  ussmifss  norNO  hrs/Nk  on 

any  Jhlft. 


Electrical  Appliance  Asseinbler  '  91 

Folder  and  Turner  110 
'  Hand  Packager  '  128  • 
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State  Department  of  Education 
(Icf  of  Vocational  Education 
Research  Coordinating 
Unit 

kWlNlill 

The  South  Carolina  Employment 
Security  Commission 


» 


/ 


smmm 


smocmm  record  speech  using 
.  shorthand  or  a  special  typewriter  called 
a  s\e(iotype. 


M  202  388 
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I  i!flf  2fi  3tt  ^ 

mocm^Rs  workl  business  offices.  Host  modern  business  offices  are  clean,.  ■ 
comfortable  places  to  work,  Many  have  alr-condltioning  and|^rpeted  floors..^  Post'  " 
smmmm  work  In  large  towns  or  cities.  '  \ 

simmm  must  be  able  to  take  shorthand/  They  must  also  be  good  typist,  v'' 
They  usually  have  more  rrsponslblllty  than  a  c^rk-typist  but  less  than  a  secretary,  ■■  ■ 
In  ffiany  small  offices,  however,  smmHE?s  do  alwist  anything  a  secretary  m]i  ds, .  ■ 
They  iiay  file  reports  and  receive  telephone  calls.  They  (nay  greet  visitors  and 
schedule  appointments.  In  a  large  office  the  smocmm's  main  job  Is  sorting  mail  ^ 
and  preparing  letters  from  dictation.  • 

In  some  offices  /lictatton  is, taken  entirely  by  shorthand.  After  taking  the  t 
dictation  srmmm  type  the  letters  or  ws.  snmmim  also  use  shorthand 
to  write  down  the  minutes  of  a  business  meeting.  Other  offices  use  recording  equip* 
ment  for  dictation.  The^seocm^K  plays  the  recording,  listening  with  headphones 
and  typing  while  listening. 

smoGmnm  spend  most  of  their  time  preparing  letters.  Business  letters  must 
be  very  neat,  Many  bosses  will  not  sign  a  letter  that  has  any  corrections  on  It. 
yhen  there  are  not  many  letters  to  be  typed OTOC/yiPra  may  assist  typists  with 
routine  forms  and  reports  that  don't  have  to  be  gulte  so  neatly  done. 


you  Should  prefer  to  work  Indoors. 

Koj  shiuld  work  well  wltft  other  people.., 

You  should  have  a  good  piemory. 

you  should  follow  instructions  well. 

you  should  not  mind  sitting  at  a  desk  most  of  the  day, 

You  should  be  able  to  ke^p  a  secret. 

You  should  have  neat  personal  habits. 


CouJd  you-Aii  tAlk  a  itttle  faster/  please? 


EKLC 
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JINOGRAPHER 


.you  should  finish  high  school. 

.High  school  courses  that  will  h/lp  you  are:  English,  office  occupations, 
typing,  shorthand,  and  basic  niathematics,  . 

■  \   •  ^ 

.Secretarial  studies/at  a  Technical  Education  Center  may  help  you  start 

out  in  a  higher  pa^ng  job.  ' 

.Part-time  work  as  an  office  clerk  can  give  you  valuable  office  experience 
while  you  are  still  in  school  i 


.Host  employers  give  dictation  and  typing  tests  to  select  snmmEBS. 
Beginners  are  usually  expected  to  take  dictation  at  a  rate  of  80  to  100 
words  per  minute  and  to  type  40  to  50  words  per  minute. 

Jany  employers  pay  the  cost  of  secretarial  correspondence  courses  for 

.Some  employers  prefer  to  hire  female  sTmcmm,  others  prefer  male 

.Host  employers  offer  paid  vacations  and  holidays,  group  insurance  plans, 
sick  leave,  and  retirement  plans. 


The  South  Carolina  Employment  SecurltyTiOdission  expects  a- 
statewide  demand  for^about  BmmmHEi^  during  the  next  four 
years,  Experienced,  highly-skilled  snaomPHm  may  become  self- 
employed  public  stmmHEi^  or  court  reporters. 


STENOGRAPHER 


4 


Host  sTEiKxmHERS  In  South  Carolina  earn  from  JJ.53  to 
J3.17  per  hour. 


Hm 

smowm^is  usually  work  5  days,  from  35  to  40  hours/week. 


.national  Secretaries  Association 
Suite  G-10,  Crown  Center 
2440  Pershing  Road 
Kansas  City,  Missouri 


General  Secretary 
\     Legal  Secretary  ;     ^  ^  ' 

Secretary,  Hedical  '  , 


1 


■'  VIEW  m  1 

122 

I 

237 


For  armed  services  training  availability  In  this  occupation 
call  the  toll-freelui*ers  listed  on  page  <  of  the  following  VIEH 
cardls);  Air  Force  (Card  t?)  Army  (Card  *16)  Navy  (Cjrd  1177) 
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State  Department  of  Education 
Office  of  Vocational  Education 
itecarcti  Coordinating 
V  Uiit 

feMm 

The  South  Carolina  Employment 
Security  Commission 


\HFOtmiOHton^DmmH  aJ^m 


uimn 

sTEmmsESM^  keep  airline 
passengers  comfortable  and 'safe. 


^OMfeeti^ia  'Ugh'  enough  for  m. 


ERIC 
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snmmsts  mi  on  planes  that  carry  passengers.  Modern  passenger  ^ 
planes  are  very  comfprtable.  The  cabins  are  carpeted  ajid  fully  air-conditioned 
(since  they  must  be  pressyrized),  Jets,  especially,  fly  very  smoothly  and  juietly, 

snmmES  are  responsible  for  keeping  passengers  safe  and  comfortable* 
They  begin  wrk  before  the  passengers  get  on  board.  They  check  the  cabin  to  see 
that  it  Is  clean  and  neat.  They  .make  sure  all  emergency  equipment  is  properly 
stored.  Th^  check  tlie  galley  (small  kitchen)  to  make  sure  enough  food  and  drink 
Is  on  board, .  swdESSES  greet  passengers  as  they  arrive,  They  check  tltS'kels  and  I 
direct  passengers  to  their  seats.  They  help  the  passengers  store  their  coats  and 
small  luggage.  As  theplane starts  to  take  off  they  check  passengers'  seat  belts. 
They  also  tell^what  to  do  in'case  of  emergencies.  During  the  flight  they  help 
passengers  adjust  their  seats.  They  may  give  out  magazines  and  pillows.  On  most 
flights  they  serve  drinks  and  snacks. f  On  long  flights  they  serve  meals,  The  meals 
are  prepared  In  advance  and  jusf  haveHo  ^  heated  In  the  galley. 

After  theplane  lands  the  srmEm  have  some  forms  to  fill  out.  They're- 
cord  the  takeoff  ant)  landing  fields,  for  the  flight.  They  list  ticket  nufiters  of 
passengers  on  the  flight.  Theyrfcord  the  meals  and  drinks  served  on  the  flight. 
They  also  prepare  a  list  of  lost  and  found  articles. 

,  lYou  should  like  to  meet  people, 
.you  should  enjoy  flying:  '  ■  • ,  / 

.you  should  have  a  pleasant  voice, 
.you  should  have  neat  personal  habits, 
.you  should  have  gotd  eyesight  and^^hearing. 
.you  should  be  calm  in  ediergencies.' 
.you  should  be  in  good  health. 
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AIRLINE  STEWS 


.Airlines  require  stewardesses  to  have  a  higli  school  diploma. 

.High  school  courses  that  will  help  you  are  college  preparatory  ^ 
courses  reconnended  by  your  guidance  counselor  plus  home  economics. 

.Nurses'  training  Is  a  bfg  advantage  In  getting  a  job  a/n 

■A  part-time  job  that  requires  meeting  the  public  can  give  you 
valuable  experience  while  you  are  still  In  school. 


.Most  airlines  require  STDimsssEs  to  be  between  19  and  27  years 
old,  from  5'  2"  to  5'  9"  tall,  well-proportioned,  and  less  than 
140  pounds  in  weight. 


.On-the-job  training  (and  probation)  lasts  about  6  months. 

.Because  of  Irregular  schedules  a  swmiss  may  have  as  much  as 
two  weeks  off  In  a  month. 

.Even  after  many  hours  of  work  a  smmiss  must  remain  pleasant, 
cheerful,  and  alert. 

.swmissis  often  spend  many  days  away  from  hMie  when  their  time 
off  between  flights  happens  to  be  In  othercTfles. 

.Kost  employer*  require' new  siiximissis  to  be  single  although  they 
may  be  permitted  to  continue  working  after  marriage. 

.Classroom  training  lasts  about  five  weeks. 


There  Is  a  steady, demand  for  simmshs  since  very  few  work 
more  than  three  or  four  years.  smmsssEs  with  experience  and 
seniority  have  first  choice  of  flight  schedules  and  choice  of  te 
bases. 


im  SeARDESS 
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STATEWIDE  SMr  INFORMATION  WILL  BE  POBLISHEOHHEN 


sTsmpms  are  usually  limited  to  80  hours  per  month  flight 
time.  About  35  hours  per  month  are  spent  In  ground  duties.  Sfm- 
msEs  are  often  required  to  worHrtihts,  weekends*,  and  holidays. 


.Air  Transport  Association  of  America 
1000  Connecticut  Avenue,  flH 
Washington,  D.  C.  20036 

.Infomiatlon  Retrieval  Branch 
•Federal  Aviation  Administration  Library 
'  HQ  -  630  ' 
Washington,  D.  C.  20553 


OntVimktm/iimi 
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"Waiter  and  Waitress 
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State  Department  of  Education 
Office  of  Vocational  Education 
Research  Coordinating 
Ihit 

immM  n 

The  South  Carolina  Employment 
Security  Commission 


\fm\fmmiimH  fan  ^omm  and\^aik 


simm 
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sTocmoms-^i^]  stocks; 
bonds,  and  securities. 


t 


ilfw  here's  a  good  low 

Oid  Southeistern  Raiiwys,  Iw,/  or, 
as  its  faicwi  on  the  mrket,  WSER*,  Tot 
$50  j/ou  can  owj  the  whoJe  thing. 


ll/QO 
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mniiiBeiSnQtillllllfft 

srocKBiioKEW  buy  and  sell  shares  of  companies  for  private  Investors  and  ^ther' 
•companies.  Tfi^  also  buy  and  sell^other  securities  such  as  municipal  bonds,  Stocks 
earn  a  profit  In  two  ways.  At  the  end  of  eachyfiar  a  company's  profits  are  divided 
among  Its'  shareholders.  Also,  stocks  bought  at  a  low  price  may  Increase  In  value 
and  be  sold  at  a  higher  price.  Of  course,  a  stock  may  also  decrease  In  value. 

.  Only  STxmmES  are  allowed  to  actually  buy  and  sell  stocks.  This  Is  necessary 
to  protect  both  the  Investors  and  the  businesses.  Sometimes  Investors  tell  a  $ot- 
Bmm  exactly  what  they  want  to  buy.  The  smmm's  Job  In  such  a  case  Is  to  buy 
the  stocks  as  cheaply  as  possible.  Hffny  Investors  ask  the  STOcmm  (or  advice  on 
what  to  buy/  STOcmoxE^  have  to  know  a  lot  about  the  financial  position  of  many 
companies.  They  must  be  able  to  provide  Information  very  quickly  on  stock  market 
price  changes.^  They  must  also  be  very  famlllafr  with  the  rules  and  regulations  of  the 
stock  market. ,  ,  ! 

Because  there  are  so  many  kinds  of  stocks,,  bonds,  and  other  securities  jMny  stock- 
SBoms  are  specialists.  Some  only  sell  stocks  'In  new  companies.  Others  only  sell 
municipal  bonds.  Some  STOcmoms  only  buy. and  sell  for  Individuals.  Others  only  deal 
with  large  Investment  companies.      '  ^ 

STOCKBPOKEPS  may  work  for  brokerage  firms,  banky^  or  Investment  companies  called 
mutual  funds.  Their  offices  are  usually  modem,  well-lighted  and  air-conditioned,  Many 
brokers  often  work  at  rows  of  desks  In  front  of  large  "quote  boards".  Information  on 
stock  sales  and  prices  Is  posted  on  "quote  boards",  , 


.You  should  prefer  to  work  In] 
.You  should  not  mind  sittlngi 


most  of  the  day. 


.You  should  like  to  meet  and  talkinth  people 


.You  should  have  neat  personal  habits  and  a  reputation  for  honesty 
and  dependability. 

.VouNtloyld  be  able  to  work  without  someone  to  tell  you  what  to  do 
next.  .  • 

.You  should  notice  details. 

.You  should  have  a'good  memory. 
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SIOCKIROKER 
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I        .  .  .  { 


.You  should  finish  high  school  with  plans  to  attend  a.college 
orunlyersity.'  . 

•'  .High  school  courses  that  will  help  yoy  are  the  college  preparatory 
courses  recoiimen'ded  by  yoyr  gufdance  counselor.  | 

f  ,  '   ^  ■    '   .    '  ' " 

.Hany  employers  loolc.for  applicants  M\Vt\  degrees  In  elther-buslness 
administration,  economics,  or  llberalarts. 

.A  job  which  IriVolves  selling  can  g1\iB  you  valuablf  exiferlence  while 
you  are  still  in  school. 


A  state  license  Is  required,  to  .work  as  a  srocbRom  1n^ South, 
Carolina.  The  -agent  must  pass  ^-written  examination.  South  ^ 
Carolina  accepts  the  Secdritfes'^nd  Exchange  Coii1ss1,on.(SEC0),  ^ 
^New  york  S'tock  Exchange  (NlfSE),  and  National  Association  of   ,  , 
Securltlis  Dealers  (WS|  examinations  as.well  as.thg  state  "exani;  . 

.A  $1,000  personal  bond  f  ilso  requlred  but  Is  usually  provided 
by  the  employer.     -^''t''  .        .  .  v  ( 


SIOCKBROKER 
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Hie  South  Carolina  .Einployment  Security  Comilssion  expects  a 


'Statewide  demand  for  onW  3  additional  smmm  during  the  ,  .--^j; 
1  neJtt  four  years.  Soine  openings  will  be  created  by  brokers  who  go-'  \. 

Into  other  kinds  of  business.  The  earnings  usually  Increase 'Vlth\  ^" 

/  experlepce,  partly  because  experienced  smmm  handle  larger '  • . . 

i  accounts:         :^  •  t 


.STATEHIOE  SALARY  INFORMATION  WILL  BE  PUBLISHED  ^HEN  A«AIbj|t 


Host  W^BHom  are  paid  In  one  of  three  ways: '    '  -  ■ 
,M)  straight  conls^lon  (a  percentage  of  sales). .  j' 
('2  salary  plus  a  sinall  cflmnlsslon.  ^ 
(3)  salary  pln5  an'  annual  bonus  based  on  copny  profits, 


Jeglnnliig  srocmoms  ustially  have  regular  work  schedules  5  \  \ 
'  ffyjA35  to40''hours^j)erweek,  ,  ,    ;  ; 

tkperlenced  smmm^  often  set  their  own  hours  of  work,..  ■     ■  \ 
They'iiil^  schedule  soineappolnWts  In 'the  evening  for  cu^       ;    •  ■ 
who  cai|t  see  them  during  regular  business  hours,        m  i " .  , 


.On-the-job  ai^(l/or  classroom  tra1n1ng'0Tten^ta|;es  about  6  months,-' 

.Host  large  brokerage  firms  are  located  In  the  largest  cities 
(especially  New  York  City),  but  many  of  them  have  branch  offices 
'  In  ^mailer  cities,  ., 

.In  addition  to  the  state  licensing  requirements,  most  5m?roms 
inust  have  a  security jilieck  to  be  registered  ,w1th  the.NASIL 

'  \Host«employers  offer  ajinual  bonuses  If  business  fs  good. 
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.New Kork  stock  Hiking''  , 
,  11  Hall  Street  ^  * 
,,iew,york",vNe»(%rk.  10005 


I.  .■ 
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State  Department  of  Educarion" 
Office  of  Vocational  Education 
^.  Research  Coordinatir^  ■ 

yi''     M    .  < 

IMIIII    ' ' 

The  South  Carolina  Empbymciit 
Security  Commission 
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A  sraq;  cte  keeps  a  supply  room  from  becoming  a  d^SjisW-area. 
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If  he'd  used  Ms 
tk  rest  of  hm  mgl 


ki^gin  Kith 
\he  30  (usy  nov. 


A  SToikm^  works  In  a  stockroom.  Nany  kinds  of  businesses  have  stockrooms  ^ 
to  store  supplies  and  rarchandlse  In  ap  orderly  way  until  needed.  A  sm  ci£Rk 
may  work  for  a  manufacturing  company,  a  wholesale  house,  a  departraent  stor^,  or 
other  retail  byslnesses. 

A  stockroom  may  be  dusty  and  drafty.  Stockrooms  often 'have  coficrete  floors  • 
and  some  may  stay  damp  and  cool.  Some  special^ stockrooms  may  be  refrigerated, 

The  sm  cm  is  responsible  for  keeping  stored  merchandise  arranged  so 
^Ihat  it  can  be  easily  taken  out  of  the  stock  roooi  when  needed.  A  smim 
must  be  able  to'  tell,  quickly  howmuch  of  each  item  is  on  hand  soreorde/car 
be  made  at  the  proper  time. 

Shelves  in  a  stockroom  may  reach  all  the  way  t4,/high  ceilin/" sm  cum 
spend  most  of  the  day  walking,  climbing,  taking  thi|f  down  froipelves,  and 
putting  things  up  on  shelves.  They  may  unpack  sime  ierchandfs/for  easiest  storage^ 
In  some  businesses  a  sm  clerk  may  have  to  operate  a  /ork  :lfft, 

-  In  a  small  business  the  sm  cm  may  also  do  the  work  of  a  shipping  and  - 
receiving  cl^rk.  'Yw  should  also  read  the  VIEW  can)'  titled  k??m  m  mime 
,CM.  '  '  ■  .  • 


It  mm 


,you  should  like  to  work  indoors. 

.you  should  like  work  that  requires  a  lot  of  bending,  lifting,  and 
•  iDOving  around.  ,  ,  ■ 

.You  should  like  ke,epingyour  work  area  neat  and  organized.  ' 

.You  ist  have  an  honest  reputation. 

.You  stiould  notice  details.  • 

.You  should  have  d%od  memory. 

.You'shouldbe  abletoliftuptolOOpMnds. 

.You  sf^J|pot  mind  doing  tljp  same/things  over  and  over. 

»You  should  not  mind  working  alone  at  times.  ,  ; 


SICCXQIIIK 


DCT  223,387 


.Hijii  school  coorses  li'(!lk|ou  ar»i  bys-lnesriJtliematjcs 
and  English  (grammr  and  spelling).  ,  ' ,;  > 

■  .Courses  in  typing  and  office  practices  wy  he]p  ypufgefpromtlons 

.jfou  may  be  able  to  get  a  part-time  M  as  a  sm  cm  while- yoo 
continue  your  education.      '  . 


additlonailijsiness  training  Kill  speed  ybur  advancement. 
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SMHP5/,Ne: '.il.f  to$2.50/hr4 


'Ms/ 


;  'If  f ':  ^  •  Host  sm  cms  work  d^s ,  40  hrs/wk, 

Some  weekend  and  evenifiij  work  may  be  requlred'during  busy  seasons 
viof^ni^eiitotlfis. 


iSoffie  sto  cifKff  jobs  require  previous  experience. 

'  .If  yoj  have  a  criminal  record  you  probably  won't  be  able  to  get  a 
.  ■  job  as  a  sot  cm. 

,  ■.'.Department  store  employees  ray  get  discounts  on  store  merchandise. 

,■• '  /.Hanjf  eiiployers  offer  paid  vacations  Ind  holidays,  group  insurance, 
and  retirement  plans.  .« 

; :  .'Hos/siwx  ci£m.  are-  men.'. 


I 


,  $'  M  your  counselor  to  helpjou  arrange  a  visit  to  a 
'     local  warehouse  or  retail  swre. 


■  South  Carolina  needs  about  200  new  sm  ci^sxs  each  year.  Host 
4>/  openings  will  be  filled  by  students  who  are  training  ^or  more  responsible 
,^  position's  in  business.  Qoalified,  experienced  srocx™  may  be 
J-  prtffloted  to  supervisory  positions,  m  additional  traioiM  sm  cum 
'■  majf  advance  to  buying,  sales,  and  manapent  jobs.     ^  - 


TITLE 

VIEW  CARO  1 

Grocery  Clerk 

125 

Postal  Clerk  " 

.  2ir\*^ 

Shipping  J  Receiving  Clerk 

24,8,''' 

'  For  aimed  services  training  availability  in  this 'occupation' 
.     ^call  the  to)1-free'  numbers  listed  on  page  4  of  the  following  VIEH 
-ftardfsj:  Air  ForceHCard  11]  Any  (Card  116) '  Na.^  (Cai\i  IW) 

■■■^#1,1-  1045. 
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Stale  Dcpa^cncnt  of  Education 
Office  of  VfKMalEdw^  ' 
IfecarchCiirdinating 


lltlWri|lNllll  ' 

'llie  MrCarolinaTm|)lo)Tiient 
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STREET  ciEmRS  keep  trash  off  city  stwets  and  sidewalks. 


4 


'  alwajs  sa]fftty;ciMii  clea/)  up 
,  ^  in  the  clm  ':ier7ice. 


2 


smiT  c™m  work  outdoors.  They  work  for  a  ]ofia|!9ovenii!ient. 
Host  Sim  CLEMERS  work  In  large  towns,  They  keep  trash' ofif  tie  city  ^ 
streets  and  sidewalks,     '     |  j^  '/'  j| 

Some  OTST  cmm  push  a  cart'  to  put  trash  In',  .'the  cart  Is  like 
a  barrel  with  wheels  on  one  end,  Soiiie  smrr  cums  carry  .a  bag  to 
put  trash  In.  The  bag  has  a  long'  strap  so  It  can  be' hung  from  one 
shoulder.  ^ 

Host  smEET  cmERS  use  a  long  stick  to  pick  lUp  paper  without 
bending  over,  The^stkk  has  a  nail  or  spike  at  one  end,  The  smt 
ciimR  still  has  to  bend  down  to  pick  up  thlrigs  like  bottles  or  cans. 

smET  CLEmRS  use  stiff  brooms  to  sweip  sidewalks  and  gutters. 
The  brooms  are  usually  the  kind  you  push,  stot  cmm  (nay  also  use 
,a  dustpan  without  bending  over. 


STREET.cmERS  have  .to  walk  a  lot.  Bending  to  pick  up  bottlts  and 
cans  liiay  give  jmreet  cwer  a  backache.  They  have  to  watch  out  for 
■  cans  on  the  stUlt.  The  job  doesn't  take  a  lot  of  strength,  smET 
cmFfis  don't  work  In  heavy  rain  or  snow.  They  may  work  In  very  cold 
weather.  They  may  work  in  very  hot  weather.  Of  course,  the  irm 
cmER  also  gets  to  work  outside  when  the  weather  fs  very  ntcj, 


should  prefer  to  work  dut^oors,"-^ 


.li  should 'not  mind' doing  the  same  th|f  over  and  over. 

.You  should,  have  enough  endurance  to  stay  on  your  f^et^st 
of  the  day.    *  ' 


.Yoii  should  be  able  to  follow  spoken  Instructions; 


v: 
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DOT  9$S8t7 
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.You  CAti  probably  get  a  job  as  a  mm  ciimR  without 
a  high  school  education.  -A  dtploinlKjiilght  help  you  get 
^  a  proiMrtlon  later  on. 

.feu  ihould  try  to  get  a  suner  job  as  a'^undskeeper 
1  or  yard  man  tihlle  you  are  still  In  school  to  see  how 
Iwll  you  like  this  kind  of  ^ork. 


, ,  .Sane  emplpyetyffer  free  work  uniforms  and  unifonn 
'-iii^.  ■',  laundry  foiMp^  '  » 

.A  )mET  ciiiili/EK'doesn't  have  to  buy  his  own  tools, 

.Host  enploye/s  offerVt^i  holidays,  group^  Insurance?' 
and  retlrenient  plans'.  .  • 

Mm  cmERS  may  be  "laid  off '\  In  bad  weather, 


.A  good  work  record  and  a'  reputation  for  honesty  can 


^-^ftil^'t  he1|'youjetj^job  as  a  smii  cmm. 


V  ■ 

9 


I 


The  Soutli.Cafollna  Employment  Security  Conisslo/r  expects' 
a  demand  for  ibout  200  sum  cmm  iwi^  the  nei/t  5  years 
(through  1976).  There  are  few  opportunities  for  promotion.  A 
driver's  license  and  a  high  school  diploma  can  help  i  smsr 
cmiJ!  get  additional  training  and  a  promotion.  , 


I 

I 


I 


Starting  Pay  Range:  $1.6&to  $1.80/hr 

Ibm 

Most  sm:  cmm  work  days,  40  hrs/wk. 

♦ 


hfllmhlmiiofillll^ 


Ask  your  counselor  to  help  you  contact  the  Utilities  Division  of 
yourJocal  Public  Service  Comnlssion. 


I 

m. 

Garbage  Collector 
*  Transportation  Cleaner^ 


f 
i>i' 


m  m  < 

■J  

118 

♦ 

264  ' 
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smm  perform  operatioiis 
to  correct  physical  problems 
and  to  cure  Illnesses. 


smms  work  Initospltals  and  cUfilcs.  Only  about  m  of  all  smms  are 
actually  employed  by  liflspltals.  Host  of  the  others  are  In  private  practice.  Hany 
are  fiieii|bers  of  oiedlcai;  groups,  often  with  other  doctors  who/specialize  In  the  same"  ■ 
type  of  surgery.     ]  ^         i  •  ' 

Khen,operat1fig  onia 'patient  the  smoEoa  works  with  other'Wers  of  a  medical 
^  team.  Sojie  of  the  other  medical  workers  are  the  anesthesiologist,  varlou^  nurses, 
and  surgical  technicians.  In  a  teactilng.hospltal  each  sumon  Is  usuallyi  responsible 
for  Instructing  some  residents  and.lntems.  k  Intern  Is  a  recent  graduate  of  a 
medical  school!  A  resident  has  tdpleted  Internship  (usually  1      and  Is  learning 
a  medical  specialty.  The  suscfo^may  be  self-emoloyed,  but  the  other  medical  -staff. 
.      rters:'are.pa1dhy  the  'tiospltal.  They  work  .idefrthe  dtf^  ^  ■ 

during  an  operation.  Sometimes  a  SMori*d'i^6rtpipyed;by  iiijy.  assist  • 

the  Ifidependent^sjflfrasiopera  ^  ■.r>U>-^  ' '/ . 

■  STOS  are  also  fisppnllMfe  for  the  recfey^i^^  . 
operation.  They  visit  pitlents  still  In  the.  hosp1tal;.^hey  may  visit  some  patients 
, .    In  their  homes.  Jhe  hospijWlv.staffrfollowlng  the  sMjv orders,  takes  care  of 
the  patients  during  recovery.       '  '  /  ^ 

Other  time  outside  ttie  opecatlng  room  Is  spent  In  ji  variety  of  ways.  ■  Doctors 
hold  conferences'  to  decide- the* t  ways  to  handle  ctrtain  cases.  Knowing  when  not 
to  operate  Is  Just  as  Important  as  knowing  how.  Much  time  Is  also  spent  In  reading 
and  research  as  well  as  writing,  Host  swim  also  keep  regular  office  hours'for  . 
spend  some  time  each  week  workil  In  an  outpatient  clinic.  ■  :. 


Smhw'l  aiwys  feeJ  like 
I  need,  a  fotk  in  the.  other  iia/id, 
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.You  should  have  a  strong  desi|  to  help  other  people. 

.you  should  be  willinj  to  accept  a  lot  of  responsibility.   '  ■ 

.You  should  work  well  with  y§tir  hands.  , 

.You  should  be  able  to  make  correct  decisions  qifickly. 
.   Jou  should  be  calm;in  emergenciafc^v  -  ,  ,  •  ' 

.M  should  enjoy^work  in  5c1e^cWmathe((^ti^s.  * 
,  .You  should  be  iff  good  health  with  no  serious  handicaps.' 

.You  should  be  willing  to  spend  many  years  )n  school  after  graduation 

from  high  school.  « 

.You  should 'be  willing,  to  continue  studying  and  learning  during'your 
entire  career.      |  '    ,    ^  q 

, '  .You  should  be  able  toldmit,  and  learn  from,  yoiir  own  mistakes.  (• 
.You  should  work  well  as .a  merter  of  a  team. 


mm' 
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.you  should  finish  high  school  Hith  plans  to  attend -a  colFege  or  ' 
university,  followed  by  medical  school.  ■  <      '  ' 

.The  high  ictool  cours'es^that>#nVhelp  you  are^those  recofiended 
,  by  'the.  guidance  counselor  to  .prepare  you  for  entrance'to  a  college 
or  university.      \  -  '   .  ' 

Ji^iluen'tly  reconended  college  majors  are  physical  sciences  biology, 
,  chemistry,' genetics,  and  mathematics.  Some  colleges  offer  "pre-med" 
;  majors.  ^     '  *  ,  .  ' 

.The  College  of  Hedlclne.at  the  Medical'  University  of  South  Carolina' 
'  reiiufres  at  least  three  years  of  collegtlprfferably  four).  %11cants 
,  myst  also  maJeTsatlsfactory  score  on  the  Kedlcal  College  Admission 


.Graduates  of  a  medical  col1e||||y'-t^^^  the  licensing  examination 
given  by  the  Soifi^^arolina'Sff     of  Hedical  Examiners  but 
,  d'  pernianent  ^1cy|se^s  not  glvBT until  the  graduate  completes 
'  training  as  a  hospital  Intern  or. resident. 

.Speciallzatlon^ln  surgejy'rei)u1res -three  to  four  year's  hospj(al  " 
residency  plos-one  o;  two  years  of  pnctice  In 'the  specialty. 


..|Afte^me€t1ng  all  .tfie'above^ftquiTemen|s,::4:.s^   may  take  jn 
examination  given  by  ofi^  of  the\teii'  Aiiiericaft  Specialty  BoarSs . 
concerned  wlth^surglcal  specialties.  Success  on, the  examquaHftes 
the  smom  as  a  "djploinate"  In. the  Specialty.    \         '  ■  •  ' 


.The  second  yer,  of  medjca1"'"schoaV.1s:'soon  enough^  tfmake  a  decislon^ 
to  specialize  tn. surgery,,  /  »     .  '  ,q  / 

.  ."Diplomate"  certification  Is  not  required  t«  practice  sul-gery,  but 
It  1s  considered  a  very  desirable  honor.    ■     '  / 


".Students  at^he  Medical  Dniverslti  of  South  Carolina, are  expected  ] 
to  buy  theiy-wn  medical  Instruments  and  microscopes*  '  •  *• 

Jhere    'many  'scho^awhlps  and  jToans-  availabl e  ^or  medical  students. 

.  .Criminal  effuses  or  drug  abuse' ponvictlons  wlir disqualify  students 
,  for admlfelQt|tt|med1ca1  school.'.    .  {•  •  \ 

.Physical  exaiiffriationf  and  some  other  medical  care  are  often  free  for^ 
hospital  feaff  members.  ^  \a 


052,  ' 

ERJci 


The  Soiith  Carolina  Employmeft  Security  Conmlsslon  expetts  a 
deoand  for  about  eight  additional  summ  during  the  next  five 
■years. '  This  figure  3m5  not 'IhcTiide  those  who  go'  Into  private* 
practice. 'Nationally  the  d^pd  Is  expected  to  remain  more  than 
high  eitough  to  employ  medical  school  graduates  In  most  specialties , 
In  all  areas  of  the  country! 


National  Averages  (1973):  Intern  -  |9,)(10/yr.  ■ 

^Ist  year  resident '$t|),4fl0/yr.,  * 
/      '         '-■  5th  year  resident  •  J12Wyr.  ^ 


si/RGEof  In  private  practice  have  the  great  expense  of  setting  ' 
up  an  office  for  the  first  couple  of  years  which  usually  means  they 
will  not  do  much  better  than  breaking  ev^n  until  about  the  third  year 
of  practice.  After  the  second  year,  earhlngs  usually  rise  very  quickly. 


Hoan 


'  night. 


smoms  fnay  work^many  more  ttjan   hrs/wk.^     ^  • 
Emergency  operations  are  perfomed  at^any  hour  of  the  day  or 

smcEOfis  ma^  be  "on  call "  on  weekends^nd  hoi idays .     ' . 


,The  American  College^of  Surgeons 
5S  East  Erie  Street 
Chicago,  Illinois  im 

'TITLE 

Doctor  (General  Practice) 
Optqiiietrlst 
}    ParaietHcal  Personnel' 


83  ■ 
1B6 
191 
'195 
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State  Department  of  E(lucati(;n 
OSice  of  Vocational  Educjitkn 
Research  Coordinatiif 

iMHriiMiiii 

? 

The  South  Carolina  Empbynient 
Security  Codimissjon 


\lm\ 


hlMMticiiii 

smcim  mmm  prepare  operatlfig 

rooms  for  surgery  and  clean 
> 

them  up  after  surgery.  .  , 


[  HI)  318 


♦  f 


I'lJ  bet  a  guy  cculd  mkB  a 
reall}}  unusuai  lamp  out  of  o/ie  ^ 
of  these/  ' 


2 


Wimm 


'Smciai  mmm  work  as  neuters  of  a  medical  team  In  hospital  operating  rooi.-  ■ 
Other  team  meoters  Include  surgeons,^  anesthesiologist,  and  nurses,  smcm  i^cmciju[S' 
have  different  responsibilities  befo're'i  during,  and  after  an  operation.        ^  .  ' 

Before  an  operation  technicians  prepare  the  room  and  the  patient.  Technicians 
collect  the  Instruments  the  surgeon  will  need,  Jh?y  arrange  the  Instruments  according 
to  Instructions  from  a  professional  nurse,  Th?y  also  make  sure  the  operating  room  Is 
supplied  i^lth  any  fluids  needed  for  transfusions.  They  prepare  sterile  sheets  and 
drapes.  Th^  adjust  the  lights  over  the  operating  table.  They  scrub  their  hands  and 
ams,  then  put  on  sterile  gowns  and  rubber  gloves.  Th?y  assist  the  surgeon  a^d  nurses 
with  their  gloves  and  gowns.  Th^  may  place  the  patient  In  proper  position  for  the  . 
operation.  Tliey  may  also  wash,  shave,  and  sterilize  the  area  of  the  operation. 

During  an  operation  technicians  folloH  the  surgeon's  orders.  ■  Th?y  pass  or  hold 
Instruments,  Th^  may  cut  sutures  (stitches).  They  adjust  lights  and  mirror.,  Jh^y 
may  help  with  transfusions  or  Injections.  Technicians  may  also  work  as  circulators, 
Circulators  gather  In  additional  supplies  or  equipment  needed  during  an  operation. 

After  surgery  technicians  help  apply  bandages.  They  help  move  the  patient  from 
the  operating  table.  They  gather  up  all  the  equipment,  sheets,  towels,  and  drapes 
and  take  them  to  a  cleaning  area.  After  washing  and  sterilizing  all  the  e(|u.1p(iien't  tliey  ' 
clean  the  operating  room.  Finally,  th^y  repack  all  the^lnstruments  and  get  ready  for 
the  next  operation.  '  ■     ■  ' 


I.I. 


) 


\ 


.You  should  have  a  strong  desire  to  help  other  people. 
.You  should  work  well  with  your  hands. 
.You  should  refnaln  calm  In  emergencies. 
,Youlftould  follow  Instructions  well,  ' 
.You  Should  notice  details. 

.You  should  [lot  be  easily  upset  emotionally  .(ari  operating  room  can  be 
a  very  tense  place  to  work).'  f^- 

%You  must  be  very  reliable.  ■ 

.You  should  be  strong  enough  to  stay  on  your  feet  many  hours  at  a  time'. 
.You  should  be  able  to  work  fast  without  making  mistakes. 


ERLC 
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SURGICAL  TGCHNCIAN 

I 


.you  sTiauld  finish  high  school  with  plans  to  take  a  coursejn  surgical 
technology  at  a  hospital  or  Technical  Education  Center. 

.High  school  courses  that  will  help  you  are:  biology  and  health  or 
hygiene.  '    '  .  ,\ 


Kmmkitl 


y 


.Operating  rooms  are  neat,  clea/i  places  to  work.  / 

.All  operating  room  perJtonnel  sfrub  their  hands  and  foreanns  with 
strong  ,soa^  and  a  brush  before'  every  operation. 

.Hospitals  provide  surgical  caps,  gowns,  shoe  coverings,  gloves,  and 
masks  used  in  surgery.  - 

.The, tension  fn  an  operatinj  room  may  be  a  strain  on  the  nerves  but 
it  is  certainly  exciting  work. 

.Hospital  emplq^ees  often  get.  free  physical  examinations.  ^ 

.Fringe  benefits  usually  include  paid  vacations  and  holidays,  group 
insurance,  and  retirement  plans. 

.Training  lasts  from  six  inonths  to  one  year, 


^  lodk/Ul.,. 


The  South  Carolina  Employment  Security  Coiilssion  expects  a  state- 
wide demand  for  about  100  additional  mm  mmcim  during  the  next 
five  years.  Graduates  of  most  hospital  training  programs  are  employed  by 
the  same  hospital  that  tra^ins  thfem.*  Promotion  to  other  positions  usually  > 
requires  additional  education.  - 
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starting  Pay:  $75.00  to  J90.00M.  . 


smmiTEcmcms  usually  work  days  or  evenings,  W  hrs/wk. '  , 
Overtime  is  usually  available  for  technicians  who  are  willing  to 

be  "on  call*'  for  eniergencies.  They  may  also  work  some  extra  hours 

when  operations  take  longer  than  'expected. 


hMmhlimfioiil^ 

.School  for  Surgical  Technicians 
Anderson  fteirorlal  Hospital  * 
800  Sorth  Fant  Street  ': 
Anderson,  South  Carolina  29621 

■School  for  Surg1i;al  Technicians' 
Columbia  Hospital' 

2020  Hampton  Street  ' 
,  Columbia,  South  Carolina ^  29204. 

.Director  of  Surgical  Technicians  Program 
^  South  Carolina. Baptist  Hospital 
1519  Marion  Street  ' 
Columbia,  South  Carolina  29201 

Also  ask  your  guidance  counselor  to  help  p  find  out  about  programs 
in  nearby. Technical  Educ*|ofi  Centers.     '  ^  *  '  . 

Hinl/bliilitillk/kil 


iim\ 

Anestlies1o1o[|1s{ 
Kedlcal  Assistant 
•X-Ray  Technician 


VIEW  CARD  I 
11 

298  ' 


For  arrcd  services  training  availability  In  this  occupation 
'call'  the  toll-free  nimters  listed  m  page  4  of  the  following  IflEH 
card(s):  Air  Force  (Card     Arf  (Cardflfi]  Na.vy  (Card  fl7/) 


\ 
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State  Depirimcnt  of  Education 
Office  of  IkaiionaI.Education  . 
Research  Coordinatinj  ^: 
Inii:. 

HdWillHllll 

'•J 

llvSiHiih  Carolina 'bphiiient 
.    Scciiritv  Commission 


\lnu[ 


mm 


smaoFs  deteriDiin?  boundary  ■ 
Hfies,  elevations,  distances, f[ 
and  the  exact  location  of  \ 


points  on  the  Earth's 
* 

surface.  *  ■ 


m  1)18  M 


little,, xWf  to  the  right,., 
.nOf  Jeft...aii  -  could  you  stand 


2 


1  ' 


smroijs  iiasure  the  land 'for  maps,  boundary  lines,  and  conatfuction.  project's. 
.  They  direct  suofeying  teaips  (field  parties), which  mayMnclude  from  three  (o  six  /  . 
people.  A  tef^sually  includes  instruiiientiiien,  rodmen,  and  chainman'.  /  .  ' 

siMYQus  often  specialize  in  one  type  of  surveying.-  .Topological  surve/irs  * 
gather  information  for  mapping, '  They  measure  the  height  of  many' points  in  aii  area '  • 
to  be  mapped.  They  measure  the  distance  between  the  points..  They  may  use  aeriil 
photographs, to  make  many  measurements,  •  Some  stoors  do  all  their  work  from  aerial  ■ 
photographs.  Tf|ey  majf  be  geodetic  surveyors  who' prepare  maps  of  very  Targe  areas. 
Satellites  may  be  used  for  surveying  entire  continents.   '  \.  .  \ 

The  most  won  surveying  is, done  on  fpot.  The  team  may  start  a  iurvey  from-a 
known  boundary  line  or  bench  mark.  A  bench  mark  is  a  point  whpse  location  and  eleva- 
tion is  known.  Working  from  the  knowiy  location  the  team  measures  the  distance,  ^^rec^ 
tion,  and  change  in  elevation  to  another  pointu  The  measurepts  are  taken  in  small 
y  steps.  Careful  records  must  be  kept  at  each  stk  The  results  of  many  smaM  measur^- 
, '  * '  ments  are  combined  to  locate  points  along  a  bouhdary  line.' '  i 

In  highway  or  construction  surveys,  even  more  information  mjy  be  needed.  The  . 
sm^ym  may  be  expected  to  measure  Jtie  si«  of  low  spots  and  to  diatermine  how^much  < 
materia]  will  be  needed  to  fill  them,  Usmm  may^lso  helpfestimafe  the  amount 
of  material  that  must  be  removed  to  level  klgh  spots.'         I      ■  ,  * 


on  your  head  a/xl  hold  it  sidm\^$?  \ 


.Kou  should  prefer-to  work  outside. 

.You  should  be  healthy  enough  to  work'in  all  kinds  of^ weather. 

.You  should*like  to  work  with  numbers." 

.you  should  notice'details.  '  ,  ' 

rlfou  should  have  a  good  memory.  '  ,  , 

.you'Stioyld'tiave  good  eyesight  Inclydlng  color  vision  (glasses  are  O.K.). 

.ioy  sHw^d'worl;  «e11  with  your  handf.  ^ 

.yoy  should  work  Hell  aS'  a  meiber  of. a.  team,  i 


A 
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•Ifoy  should  finish  li'lgh  school  .(nd  should  consider  attending  a  college  ■ 
orTechnlcal'  Education  Center  "(see  Special  Entry  Requirements  below). 

.Hlah  school  courses  that  yilll  help  you  are:  geoinetry,  advanced  algebrar 
trigonometry,  physics,  and  mechanical  drawing. 

.Cp)lege  surveying  courses  are  usually  In  the  department  of  civil  engineering. 

.Before  enrolling  In  a  surveying  program  at  a  Technical  Education  Center  you 
should  find  out  If  It  Is  approved  by  the  Engineers'  Council  for  Professional 
Development  (ECPO).  Keep  In  mind  that  both  approved  and  non-approved  pro^ 
grams  can  be  vdlliable  (jee  Special  Entry  Requirements  below). 


mmdfis  must  be  licensed  by  the  South  Carolina  Engineering  Examiners' 
Board.  The  license  requires  any  one  of  the  following  training/experience 
combinations; 

(1)  :  Bachelor  of  Science  degree  (4  years)  In  civfl  engineering 

plus  two  years  of  experience  wit^  a  licensed  surveM', 

(2)  .  Issoclate  degree  (2  years)  In  civil  engineering  from  a 

Technical  Education  Center  approved  by  the  Engineers'  ■ 
Council  for  Professional  Development  (ECPD)  £lus  four  years 
.  of  experience  with  a  licensed  suMro/?. 

(3)  High  school  diploma  £lus,  six  years  of  experience  with  a  ■ 
licensed  5i«moR. 

.NOTE:  A  graduate  from  a  TEC  program  not  approved  by  the  ECPD  must 
meet  the  same  experience  requirements  as  any  high  school 
graduate,  but  the  TEC  training  can  make  It  much  easier 'to 
get  a  job  with  ^^simm  In  order  to  meet^he  experience 
.  requlrementi. 

.Some  survey  work  requires  a  lot  of  hiking  and  sometimes  overnight 
camping.  ,  ' 


. .Heasuring  Instruments  are  only  as  accurate  as  the  people  who  use 
them.  '  * 

Mmm  spend'a  lot  of  time  preparing  reports  and  planning  new 
surveys.  ^         ^  '  ■ 

.Host  einployers  offer  paid  vacations  and  holidays,  sick  leave,  group 
Insurance  plans  and  retirement  programs.  ^ 

.On-the-job  training  takes  from  2  to  6  years  depending  on  the  amount 
of  fonal  education  received.  ' 


ERLcf 


SURVEICR 


f 


4 


A  MM.. 


The  South  Carolina  Employment  Security  Commission  expects  a 
.  statewide  demand  for  only  about  5  additional  smms  during  the 
'next  4  years.  There  should  be  about  100  openings  for  beginning  Jobs 
In  surveying  such  as  rcdnan  and  chjinman  during  the, same  period. 
Promotions  will  usually  be  more  rapid  for  persons  with  a  college 
degree  ^jlth  holders  of  associate  degrees  running  a  close  second. 


STATEWIDE  SALARY  INFOWION  WILL  BE  PUBLISHED  WHEN  AVAILABLE. 
smnm  employed  by  the  Federal  Government  start  at  the  following 
pirates:  '  •  ' 

Without  high  school  diploma  ■  $4,798  per^year 
Ulgl]  school  graduate- J5, 432  per  year'  ,f  ' 

Associate  degree  [  $6,682  per  year 
Bachelor's  degreeM7,694  to  $8,572  per  year 


smmm  usually  work  5  'days,  40  hours/week. 
Construction  deadlines  may  require  weekend,  holiday  and  other 
*  overtime  work  (especially  "during  the  super  months). 


iAraeflcan  Congre/ on  Surveying  'and  Iteppljg 
733  Fineentli.-Street,  NW 
Waslilngton/D.  C.  20005 


For  atrod  services  training  availability  In  this  occupation 
call  tlie  toll-free  numbers  listed  on  Dag^4  of  the  follonlng  VIEW 
card(sl:  Air  For^ce  (Card  11)  Anv  \mm]  Navy  (Card  tW]  ■ 
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Stiiic[>p.irtnicnt  of  Education 
()fficf()f\wati(d  Um\\m 
Reswrch  Coordinatiqf  ^' 
Unit 

» 

/k  Mil  nil  . 

'2'  Spiitli  Ciroliiiti  FniplDynicni 
Sfciiriiv  Commission 


HnmifflOH  far  ^omWH  andUlIm 


mBixi 


smmvii]  mmm  teacli  people 
to  (10  into  the  water  without  drowning, 


^       '       You'iG  c&tching  on  f^st,  kid, 
next  mk  ye*ll  try  it  in  the  ^tet. 


ERIC 
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smm  immES  tea^i  people  to  play  in  the  water  without  drowning.  Some 
work  for  public  swifiming  pools,  Others  work  for  clubs  like  the  M  or  UL  Hany 
work  iri  imm  camps  for  groups  like  the  Boy  Scouts  or  Girl  Scouts,  Some  teach 
swiiiDiing  to  students  in  physical  education  classes. 

Classes  for  non-swiuniers  usually  begin  on  dry  land.  Instrut^ors  may  use  films 
or  slides  to  teach  water  safety.  They  tell  the  students  how  to  stay  afloat.  Next, 
the  instructors  get  into  the  water  and  show  the  stullents  wh'at  to  do.  The  class 
practices  the  motions'  and  methods  of  breathing  In  sfiallow  water.  While  the  class  is 
practicing,  the  instructors  act  as  lifeguards. 

Some  mmmimucms  sjiecialize  in  teaching  a  particular  type  of  swining, 
For  example,  they  may  ftach  "drownproofing".  Drownproofing  is  a  way  to  stay  afloat 
for  a  very  long  time,  in  rough  water.  Others  teach  advanced  clasjes  for  life- 
guards, scuba  divers,  or  : 

Many  smnm  toh^cto jjV^part  of  their  time  teaching  people;to  swim. 
Some  also  work  as  lifeguards.ltheps  may  coach  swining  teaiiisijSWOT  immns 
may  also  be  asked  to  give  lectures  on'.water  safety,  f  f^^. 


Shl/kithSt 


M  should  like  toVrk  with  other  people, 
.you  should  be  good  at  explaining  thing^to  other  people, 
.you  should  be  a  good  swifiner.     \        *  . 
.you  should  be  calm  tn  emergencies 

.l[ou  should  be  willing  to  accept  the  responsibility  of  other  people's  ' 
safety,     *  , 

.You  should  be  patient, 
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iM  should  flnlsd  high  school  and  (If  you  hope  to  teach  swirtng     *  ^ 
^  In'phyJIcal  edycatlon  classes)  you  should  plan  to  study  physical  ' 
education  at  a, college  or  ufilverslty.  ,  •  \ 

.High  school  courses  twt  will  help  you  are  physical  education  and  j; 
'  the  college  preparatory  wses  recoimiended  by  your  guidance  counselor. 

.You  can  get  training  as  a  lifeguard  or  swlnlng  Instructor  from  the 
krlcanN  Cross.  ^ 

.Sunnier  work  as  a  lifeguard  will 'give  you  valuable  experience. 

'  I 


,Full-t1fDe  work  as  a  swifiing  Instructor  usually  requires  sofne 
coaching  ability.  ; 

.Teaching  a  non-swimer  not  to  be  afraid  of  the  water  can  be  the 
''hardest  part  of  the  job.  ' 

.Teaching  an  overconfident,  poor  swlmiiier  to  have  more  respect  for 
the  water  can  also  be  difficult. 

.Host  swIWng  Instructors  have  some  experience  as  lifeguards. 

.Employers  usually  offer  paid  va^^tlons  and  holidays » group  Insurtnce 
plans,  and  ^ra  pay  for  overtime*  work. 

'  f 


\A  liik/M... 


The  greatest  deniand  for  smmc  mwms  Is  during  the 
sunnier  months.  There  are  very  few  full-time,  year-round  jobs  In 
this  occupation.  Experienced  mmm  immoss  may  set  up  their 
loin  classes  and  rent  a.  pool  for  a  couple  of  hours  early  In  the 
morning  or  late  In  the  evening. 


S^NG  INSIKUCIOR 


4 


STATEWIDE  MLM  INFORWIION  HILL  'BE  PySLISHED  M  MLA5LE. 
kf^fsmm  mmm  are  paid  a  part  of  the  fee  charged  to 
each  (nember  of  the  class. 


Ikn 


sumHQ  immES  who  also  coach  usually  work  days,  40  hours/week. . 
„    Classes  In  public  popls  are  usually  held  very  early  In  the  fnornlng, 
Saturdays  Included. 


.American  National  Red  Cross 
im  and  E  Streets,  NW 
Washington,  D,  C,  2000S  > 


Counseron 


m 

■Center  Worker 
Recreation  Worker 


227 
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State  [)rp.irtn]cnt  of  Education 
Office  of  Vojational  Education 
Rtsearch  Coordinatii^ 
Init 

KWtllNllll 


IV  Soilth  Carolina  Ewphwii. 
*.    !iecnriti'Conifnission^  \^ 


\Hmiffmior  ^omloN  md\^m 


mimmm  public 


'chauffeurs. 
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m  DRIVERS  take  pegpte  froin  place  to  place  In  all  kinds  of  weather ^  Most  of 
ttielr  tliDe  Is  spent  driving,  They  may  have  to  gef  outside iretnient^y  to  help  people. . 
put  luggage  In  the  trunk.       ;         ,  ^ 

mi  DRf.vE/K.hdve-  several  ways  to  get  passengers.  They  may  park  near  train 
stations,  airports,  or  bus  stations.  Iliey  may  drivej  hotels  and  theaters.  Host 
taxi  companies  ise  two-way  radios  to  send  drivers  trplck  I'p  passengers  that  call  the 
coiiipariy  dispatcher^  ^ 

The  fare  may  be  chargetjNby  the  tinie  a  trip  takes  or  by  the  distance  travelled. 
A  taximeter  keeps  track  of  the  fare,  The  driver  has^td  be  able  to  make  change  quickly 
and  correctly.  '  ■ 

Drivers-keep  careful  records^of  all  trips  itiade.  They  record  the  address  where  , 
each  passenger  was  picked  up.  They,  record  the  distance  travelled  and  the  address 
where'eacli  passenger  was  left]  They  record  the  amount  collected  for  each  tire, 

"  Driving  in  city  traffic  -all  day  can  be  ^very  tiring,  mi  mms  are  often  |^ 
busiest  when  the  weather  Is  bad  since  iwre  people  will  call  taxis  then  Instead  of  | 
waiting  for  a  blis.  They  also  have  other  problems  such  as  customers  rto  are  drunk  or 
who  can't  pay  the  fare,  Some  passengers  may  offer  a  big  tip  to  get  soitieplace  faster 
than  the  law  allows.  A  ms  mm  has  to  remember  that  too  many  traffic  tickets  can 
put  a  driver  0|it  of  work. 


Jou  should  enjoy  meeting  people.  .  « 

.you  should  have  quick  reflexes. 

M  shguld  have  a  good  memory.  ^  j 

.you  must  have  a  lot  of  patience  (a  good. sense. ijf  humor  also  helps), 

.you  should  have  good  hearing  and  eyesight.  ^ri'k 

.you  should  be  a  good  driver. 


Cet},  r'lJ  bet  [/Oil  met-w  all  kinds  of  important  people  - 
they  all  sit  right  here  vhere  I'm  sitting,  don't  they? 
J '      That '5  really  terrific,  huh? 


0 
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TAXI(IRIVEF 


1 


)  high  school  educaiton  ray  not  make  you  a  better  mi  mm 
but  some  ccmpanles  won't  hire  a  driver  without  one. 

.Higlijschool  courses  that  can  help  you  are:  autodiobile  irechanics 
and  Sriveii  education. 


r 


'  M  must  have  e  chauffeur's  license  Ip  drive  a  taxi . 

.f,  peer  driving  record  or  a  record  of  criminal  offenses  can  keep 
you  from  getting  a  job  as  a  taxi  driver. 

.Seme  drivers  earn  almost  as  iruch  from  tips  as  they  earn  from 
'   their  regular  salary. 

.Cities  often  have  special  traffic  »|gulations  for  taxis. 


.Some  taxi  coir.panies  provide  Kirk'uniform;. 


/ 


■  / 


Jaxi  drivers  in  large  cities  usially  earn  bre  than  those  in  / 
stiller  towns,  ■  "   '  ,  *  j 


I 


Rising  bus  fares  and  trouble  finding  places  to  parl^  in  the 
city  ^'ave:  ircreased  business  for  taxi, companies.  drivers 
decide  they  don't  like  the  work  after  a  short  time,;o  there  is 
a  tio  "turnover".  Experienced  drivers,  mjy  go  in  b^iness  for  ■ 
theiTselves  either  by  buying  their  own' taxi  or  byr|;entfng  one  from 
a  tan  cor.pany,  ,    •     /  ^ 


m  DRIVER 


ERicf 


' '  mi  m\m  are  ysual'|||ai(l  a  percentage  of  tK'  fires  coifed. 
It;  ' 


^  Since  their  salary  i'^mi^:^  let  on  (he  nuirier  of  passengers  carried, 
'  ,  many  taxi  driver;s  work  as  l^i|;,as  they^an  every  day.-  Evenings,  weefends, 
r  '  and  holidays  are  often  the|||stflipes.  ^  "  ^  ^  , 


, International  .Taxical'A^ciation  * 
122  Uisconsin  Avenue  | 
'    Lake  Forest,  Illinois  TO  .  • 


•  M 

Ambulance  Driver 

Bus  Driver 

Driver,  (lacing 'Car 

Trupk  Driver,  Local 

Truck  Driver,  Long  Haul 

ttr  armed  services  training  aJ/ailabili<y  in  this  .pupatior' » 
call  thertoll-free  numbers  listed  on  page  4  of  the  following  VIEF 
card(s):^  Air  Forgj  (Card  tl)  Arfy  (Card  m]  Navy  (Card  fW\ 


VIEk  (ARC* 

 f 

10  , 

■  \ 

2^1 


J 


1,069. 


Stale  Department  of  Education 
Office  of  Vocational  Education 
Research  Coordinating* 

ktivntiii'iiii, 

The  South  CaiWina  Employment 
Security  Commission    '  i 


\lm\ 


>  mm  mem  or  faculty 
menibers  gu^de  students'  studies 
In  colleges  and  ' 
universities. 


Jlov  iei'5  see--....  vhert 
did  I  \me  car? 


1 


% 


'. ,  \tsimm 


coimi  TEhCHEFS  work  In  c1^ssrooi|,  offices,  and  laboratories,  yy  teachers  work 
for  public  colleges  and  universities,  l^ny  also  work  for  private  schools.  ^ 

coihCE  mcHE^  have  many  duties..  They  inust-keep  attendance  records,,  grade  papers,  and 
•plan' courts/  They  may  help  ithelr  students  plan  schedules  and  choose  course^jto  studyv,- 
cowt  mem  may  also  have  ^o  write  books  or  publish  articles  in  [iiaga2lli|Ujj.get  prO' 
motions.  >0f  course,  one  pf'tlie  biggest  jobs  Is  teacMng. 


coLiEGE  jEficms  must  have  great  kno^edge  of  their  sul)Je(f^.  They  also  m/st  k  aljle  to 
help  other  people  understand  the  ^ubjeots,  Haklitg  other 'people  underst^ffd  sfliiiething  may  take 
a  lot  more  than  just  telling  about  It  or  making  their  memorize  It.  qtmt  mm  ysually  " 
spend  only  9  to  15  houris  In  a  classroom  each  week.  They  may  spend  twice  a!  kich  time  getting 
teady^  Clares.         '  ,  ' 

'  A  modern  classroom  may  be  a  very  ctimfortable  place  to  work,  Hany  classrooms.are  air- ' 
conditioned,  quiet,  and'.well  lighted.  comdE'miHEHs  may  spend,we  time  In  offices  than 
in  classrooms^,  Soite^l^s  an  office  Is  Just  as  modern  and  coinfortable  as'a  classroom.  Some- 
times officeS^We  In  the  oldest  buildings  on-the  caff  us.  They  nay  be  drafty  and  cold  in  the 
winter  and  too  warm  In  the  summer.  Hany  couige  mmjif  share  , their  offices  with  other 'tea-  - 
.ctiers,  ■  V      .0  _ 

coUjiGE-mm  never  stop  studying  and  learning,  /i  coim  rke's  title  and  pay 
'depend?  partly  on  how  much  college  work  the  teacher  has  done.  One  who  has  a  bachelor's  degree 
(<•  .years  of -college-)  may  be  an  instructor.'  One  with  a  master's  degree  (hi  mdVe  years  of  i 
college)  may  be  an  assistant  professor  or  an  associate  professor.  A  colIegi  rwcfcft  with  a  • 
doctorate  (1-2  more  years  after  the.master's  degree)  is  usually  an  associate  prtffessor  or  a  \ 
professor.  Hosfcolleges  and  universities  require  several  years  of  experience  and  publication 
of  books  or  articles  for  promotion  from  associate  professor  to  professpr.-  •  ■ 

'You  should  like  to  work  with  other  people.  .  ■  >  ' 

lou  should  be  good  at  organizing  your  work. 

'You  should  be  able  to  explain  'things  to  other  ' 

people  easily.    -    '    ,  "  < 

'You  should  enjoy  studying.  ^ 

'You  should  write  and  speak  well.  ,       \  '    '   •  .  a 

'*  *  You  sUld  like  to  work' Indoors.  '""v.,  -^^^ 


4 


COIUGE  TEACHER 


COLLEGE  TEACHER 


DOT  m 


4 


DOT     090  ]} 


•  l^^f^  J'ft?"'"  """"^"^  *°  '^^^  »  "Nyle  of  Mjh  school' 
^0)|ses  that  ill  1  prepare  you  for  college  study, 

^  ^  ^ ;  'you  should  liian  on  studying  at  least  long  enough  to  get  a  master's  degree 


'comi  WERS  may  ,OPly  work  for  atout  9  nKinths '  • 

*HoJt  colleges  offer  paid  vacations^  holidays,  retirement 
'  plans  and  sitk  leave.  •        ^  ^, 

•(lualified  comr  mmps\^t  ysually  find  work  wherever 
they  wart  to  live. 

mzi-cf  rrafi?5  may  have  nany  clerical  diities  in  addition 
•  to'  teachipa.  ■  ^    .  ^ 


0 


UliKik/M,.. 


.  .The  fcuti:  Carolina  [niplcyment  Security  Cowission  expects  a  demand 
for  al^cut  \m  more  coimirMmB  dyrinn  the  next  5  yeari  (197?.76),. 
rr.MEcr  mam  usually  start  out  as  instructors  and  advance  to  assis- 
tant professor,  associate  pffessor,  and  professor,  An  experienced  pro- 
fessor nay  tccome  an  assistant  dean,  dean,  or  even  vice-president  or 
president  of  a  university,  ' 
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Starting  Pay  !!aniit;  (for  9  months/yr)  '  '  ' 
V  Instructor:  59,200  to  $9,600/yr  ■   '  ' 
Assistant  Professor;  $11,700  to  $lZ,700/y^, 
Associate  Professor:  $12,600  to  $15,100^^-, . 
Profesar:  ' $14,100  to  $19,600/yr^      -  J 


1-"^  .  couEffl  mem  usually  spend  wily  9  to  15  hours  in  a'  , 
■.    ■  classrocn  eachKeek,    ' .  ,  V,  ' 

They  u)  spena  twije  as  rach  tiM'fetting  ready  for  clas^e's. 

'    .0. 5.  Department ^f  l&talth,  Educaficn,  and  Hlfare 


Office  of  Edycaticm\'V:,  .,' 
,y  ;  >'ashington,.[l.  C.  |d20? 

.National  Educat/n  Association 
■   1201  leth^tre^'JlW 
'  Washington,"  D,-^.  20036 


I 


L 


Hathematician  * 

'  lEl 

Teacher,  Elenientary  ^ 

Teachlr,  Physical  Education 

.271 

Tea^^r's  ' 

m 

Teacher,  Secondaiiy 

27: 

Teacher,  Special  Education  ■ 

,  '  in 

State  Department  of  Education 
^Oifb  of  Vocational  Educatien 
RScarch  .Coordinating 
'  Uit 


mitiiiithit 


2 


htCkff  ,  M092.228 


mt^im  scmi  mcnm  work  Indoor;'  most  of  the  tile.  Ttiey  may  t^ch^grailes 
one  through  eight.  In  most  schools,  theyoply  teachvgrades  one  through  sjx^^  • 

Host  Emmm  school  mcnm  teach  one  group  of  20  to  30  students.  Tl)ey 
teaoh  several  subjects.  Th^y  may  also  take  the  class  to  lunch  and  recess. 
tumm  mmas  must  teach  many  .things  other  than  regular  classroom  work.  They 
fiiust  teach  some  of  the  sam?  things  parents  try  to  teach  their  children. 


An  sixitmm  mm^  has  to  fill  out  many  forms  and  records.  Absences  must  be 
marked  In  the  roll  book.  Grades  must  tie  recorded.  Forms  are  also  ysed  to  check  out 
films,  records,  and  books  from  the  library. '  Hany  schools  require  a  written  lesson 
plan  for  each  day.       .  { 

Teachers  spend  a  lot  of  time  In  meetings.  They  have  staff  meetings  with  the 
principal  and  other  teachers.  They  go  to 'meetings  of  the  local  Parent  Teacher  Assoc- 
iation. They  may  also  attend  meetings  of  other  teacher  orgaoizatiofis,  immr 
,  rrtcm  often  meet  with  student?'  parents  to  discuss  problems  their  children  may 
bejiavlng.  ^ 

;  ,  When  the  school  day  ends,  the  Emmm  Ttmrs  workday  doesn't.  Homework 
Va/d^test  papers  must  be  read,  corrected,  and  graded.  The  lesson  plans  must  be  pre- 
•ipar^it  for  the  next  day.  The  teacher  may  have  to  get  some  of  the  materials  for  the, 
^  next  day •&  work  from  the  supply  room  or  library. 


you  should  like  tp  work  with  chlTdren. 

you  should  be  good  at  explaining  things  to  children. 

you  should  do  well  In  most  academic  subjects. 

you  should  be  able  to'sit  or  stand  for  a  long  time.  . 

you  should'pay  close  attention  to  details. 

you  should  stay  calm  In  emergencies. 

you  should  not  be  easily  upset  emotionally.  . 

An  Interest  In  art  anddiusic  Is  helpful.    .  . 


lERlC 


Tosaotiov's  geogwphj/  test  on  South  toerica  vill 
incMe  the  principle  rivers,  sit  icm  Johnny, 
Mondl  hois^^Ties,  1  s^id,  "sit  M\  jnountain  . 
rwjfl^jOjf  Johnny,  ajjd  capitol  cities. 
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mm  TEACHER 
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mm  uicm 


4 


DOT  0912J 


^    Sorting  hy.'  56,06.5^  (10  nioijths) 
.  ^  "  wit(i  Bachelor's  Degree  (4  years  of  college) 
Pay  may  be  supplemented  in  some'schbol  districts. 


hefitBhindlHl!!./. 


M\i  should  finish  high  sch()oI  with  plans  to  attend  a  ^ 
college  or^iversity.. 

^High  school  courses  (hat  will  help  you  are:  English,  ^ 
social  stydles^sw      fnathematics,  science^ 
physical  education  and  any  other  courses  recofimended 
by  your  counselor  to  prepare  you  for  entrance  to  a 
college  or  unlversiV 


.Bachelor's  degree  (4  years  of  college) 

.Satisfactory  scores  on  the  Composite  National 
Teacher  Exaoiifiatlons.  ♦  ^ 

.Passing  grades  in  selected  education  courses  in 
college.  "  - 

-.Satisfactory  performance  in  student  teaching. 


V 


.Hany  LmmmmcHERS  tak-:  iinothcr  job  or  go 
back  to  college  durjng'the  summer, 
Jlost  EiEmmy  rwms  get  group  rates  on  life 
and  health  insurance. 

.Teachers  may  also  get  paid  holidays,  sick  leave, 
and  retirement  Income* 

Some  .parents  simply  refuse  to  cooperate  with 
■  '    teachers  in  correcting  students!  problems. 


4 

Ihe  South  Carol  Jf  Einployment  Security  Conission  expects  a  demand 
for  about  3750  Emfim  mcHERS  during  , the  next  5  years  (through  1976). 
With  experience  and  additional  training,  Eitmrm  rwces  may  be 
prowted  to  many  different  adniinlstratiye  positions. 


.  HostraEwy  ?Ekms  only  work  1n  the-classroom  I 
about  30  hour*  per  week .  Jhey may  work,  many  more  ; 
hours  at  home  preparlng'for  classes  and  gradifig   '  • 

papers/      •  ■ 


.National  Eoucatlon  Assoclation.of  the  U.  S. 
.  1201 16th 'street,  N,W. 
,  Washington,  D.  C.  20036 

.y.  S.'Department  of  Health,  Education,  afid  Welfare 
Office  of  Education  ■ 
yashlngton,  0.  C,  20202 


fhtifklHMM/llmi 


,  TITLE 

VIEk'  tm  1 

HathematlcUn 

/ 

'TeScher,  College* 

Ifl 

262  . 

Teacher,  Physical  Education 

271 

Teacher's  Mde 

272 

Teacher,  Secondary 

•     .     ■  ?73 

,  Teacher,  Special  Edycation 

274 

/ 
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Stafc  Department  of  lUon 
Office  of  teional  Elucation 
RetearchCoordinaiiic 
libit 

IMWlhil 

ThcSoiiili  Carolina  Enployment 
StcurityCommissSK^ ' 


:  'fi-  


Ware's  thv  Ut,  um-fi.,.. 
m  wt'  <?oin«?  tr)  pljt^  "tag"? 


Illlin53228 


1 


Mr  Mr 


•  ?mm  iMKim  imm  usually  work  outdoors  or  in  a  gyiiinasiupi,^  Utiey 
rarely  work  outdoors  in  bad  weather.  Host  work  tn  high  schools* 

The  biggest  difference  in  coaching  and  teachlng  is  In  the  average  abiJttife/;  - 
'  of  the  students*,  mmi  Ewanon  mms  cannot  "screen, out"  the  students  • ' 
with  low  athletic  skills.  They  are  alsojnore  concerned  wtth'general  physical 
*  fitness  than  with  skills  In  particular  sports,  \ 

'  "'^ 

PHjisiai  iBmim  maim  inus't  kifow  what  exercises  will  improve  strength, 
endurance,  or  agility*  They  may 'conduct  an  exercise  program  suited  to  the  average 
students  in  the  class*  They  may  d-lvide  the  class  into,smal1  groups  and  teach 
exercises  best  suited  to  each,  '  ^ 

PHmm  mckm  raws  also  teach  imany  sports*  They  do  not  usually  teach 
any  contact  sports  because  of  the  differencels  in  strength,  size;,  and  athletic  skills 
in  a  typical  class*  They  do  teach  such  sports  as  volleyball /basketball,  track  and 
field  events,  baseba'll,  and  gymnastics.  They  must  know  the  rules  of  each  gaire. 
They  fnust  be  able  to  demonstrate  the  skills  involved.  They  lust  act  as  referees 
while  the  students  are  competing. 


ShiknoBellMktllff 


M  should' enjoy  many  sports  activities. 

*you  should  like  to  work  with  children*' 

.you  should  be  sensitive  to  the  special  needt  and  abilities  of 
individuals* 

*you  should  be  calm  in  emergencies.  '  ; 
.you  should  have  a  good  memory.    '  ,  '  ■ 
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nnSICAL  EDUCATION  TEiiiCHEII 


PHYSIC^  EDUCATION  TEACHER 


4 


.you  should  fifiisti  high  scliobl  witli  pks  to'attend  a  college 


or  university.         ^  ; 

.High  school  courses  that  kill  help  you  areHhose  recomnended 
by  your  guidance  counselor  .to  prepare  you^to  enter  i  college 
or  university. 

.Participation' In  high  schgal  sports  is  good  preparatip'n. 


.Bachelor's  Degree  (fi  years  of  college). 
:Satisfactory  scores  on  the  Compcslte  National  Teacher  Examirations. 
.Psssjng  grades  In  'selected  educatibn  courses  in  college. 
.Satisfactory  perfonance  In  student  teaching. 


Itamial 


.f'any  physical  education  teachers  also  coach  at  least  one 
nhletk  teair. 

, tot  .physical  education  teachers  take  ether  jobs  or  go  back  to  school 
during  the  swnrer  nonths.  .  ' 

.*eachpr<;  net  group  rates  on  life  and  health  insruance,  paid  holidays, 
'^^cl'  l^ive,  ard  retireinent  iriccfne. 


'   The  S.cuth  Cardina  Employinept  Security  Coiinission  expects  no 
derann  ^or  msicM  tmm'fmm  in  this  state  during  the  next 
far  years.  Persons  qual ified  ^s  PHYsm  EdimiCK  mms  inay  \i ^ 
(?isr  fird'wcrl'  as  coaches,  however. "  • 


1080 


Starting  ff  $6»ar  (10  it^rths)  .with  Baclir^-  'i  Degree 
('1  years  or  coirege). 
Pay  may  be  sypplefrierted  ir  m  schorl  districts. 


I 


PH\'SKM  mcmoi!  rrmiPS  mi  ^rnuiar  schcrl  ((itor: 
30  hours/week)  an^  nay  Kcrk  ^roi^  1;  to  2C  hours  kUi  ^crt  rhr 
year  coaching  a  partici'lar  sport, 


M\m]  Wucatior  /isscQ^aticn  of  the  I).  5,  M 
1201 16th  Street,  ll  ~ 
Washington,  D.  C.  m 

.0.  S.  Department  ol  Health,  [ducaticn,  ard  Felfars 
Office  of  Education  ^ 
k^asMngtop,  D.  C.  2f!?i: 


fHullklflMMIIImi 


TITLE  , 
Hatheratician 
Teacher,  College 
Teacher,  EleiDcntary 
Teacher's  Aide  ^ 
Teacher,  Secondary 
Teacher,  Special  Education 


m\  (tf  [ ' 

..If:  .| 

j  m  ■  , 
\  m 
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State  Department  oLESucation 
Oliice  of  Vocational  Education 

"  Jlc$earch.Coodinaiii|  

Unit. 

k  MUMi  Hi 

The  South  Carolina  Employment 
.  Security  Conunission 


^ftcr     00  to  clasft, 
t/jen  yWan  i/t't  buck  on  the  bus 


2 


-\  


nwmm 

368 

There'are  many  routine  Jobs  to  b«  done  In  classrooms.  Some  of  tliffee  jobs  can  ^ 
take  up  ipori  time  thani  teaching,  rwrara's  Ams  are  doing  most  of  thett  routine 
jobs  In  many  schools.^  They  give  teachers  more  time  to  teach. 

Some  of  the  work  is  lllie  that  of  in  office  clerk.  Reports  must  be  made  for 
attendance  and  lunch  money  collections.  Tests  must  be  typed  and  duplicated.  Test 
scores  must  be  recorded,  Classroom  materials  must  be  filed  neatly,  ' 

Some  WER's  wcEs'help  In  classroom  instruction.  They  may  help  slow  students 
catch  up  with  the  rest  of  the  class.  They  nay  prepare  materials  for  scientificcji- 
perlments. 

'    mm's  mts  often  operate  movie  or  slide  projectors  for  the  teacher,  They,  • 
check  the  materials  out  of  the  library  or  storeroom,  ,  They  also  fepack  t;he  materials  . 
and  turn  them.  In  after  class.     ■  •,  "  ,  , 

Some  of  tlie  work  improves  the  He\fare  of  the  student  outside  the  clas5room,\ 
mm's  ms  may  be  halUonitors  between  classes.  They  may  help  students  get 
on  or  off  school  buses.  They  often  help  organize  games  on  the  playground. 

The  iftJin  job  of  mmt's  mm  is  helping  {he,teachers.  They  must  be  willing 
to  do  whatever  the  teacher  asks.  They  must  also  do  their  work  the  way  the  teacher 
wants  It  done.  An  aide  who  causes  problems  for  a  teacher  Is  worse  than  no  help  atall 


.you  5lioi)l(fl1ke  to  work  with  children, 
f 

.yoi)' should  be  good  at  explaining  things  to  children, 
.you  shoul(!jdo  well  in  fucst  mtok  subjects. 
Aou  should  be  able  to  sit  or  stand  for  long  periods. 
,you  should  follow  Instructions  well, 
.you  should  be  calm  in  emergencies.  ' 
.Some  talent  in  art  or  music  is  helpful. 
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ilEACHER'SAIDE 


r 


• 

.you  should  finish  high  school,  ' 


(  h 


1.1 1 


.High  school  courses  that  will'helpyou  are:'  EngUsI,  fnathenatics, 
social  studies,  science,  t)(p1ng,  business  iiiachj[ies,''ancl' aft  or  music, 

A  summer  job  as  a  camp  counselor  or  part-time  worMn  a  nurserji  can 
.  givfl  you  some  experience  in  working  wit^;chil(lrefi.       '  j 


it*;; 

r! 


.nmm's  mis'm  help  instruct  students  must  have  &Mea'spwo 
years  of  college^courses.  Mliers  nust  be  at  least  IP  yeari  old  and 
have  a  high  school  diploma 'or -a  State  high  school  ,e(iuivalfiiicy 
certificate/  .      ,  ^  . 


,:Lraw'.'^  um  are  ilht  eirployed  during  the  su^r. 
'-.tiost  "iimvs  nm  are  \ 


J\  jot)  as  a  mm's  hm  is  one  way  to  find  cut  whether  you  would 
like  teaching. 

IWfk's  hm  may  be  offered^-Qroup^'insuran^e  rates  and  sick  leave. 
.TfOTr'i^  mis  may  work  1|  elementary  schools  or  higH  schools'.  ^ 


The  South  Carolina  Employment  Security  Coimiision  expects  a 
statewide  demand  for  about  320  additional  mam  kim  during 
the  m\  four  years.  Even  more  openings  may  be  created  by  aides 
who  quit  to  (JO  into  other  jobs  or  to  return  to  school 


ft 


Pay  varies  from  dislrlct  tr  district  but  average:;  ^lut  51t. CO 
per  da/;  ^ 

mem'  ms     during  regular  school  hours,  atout  30 
hours/week. 

.national  Edt'cailonTAssocJation^of  the  U.  5. 
.  1201 16thltf§ft;i:w. 
Washlpgton,  P,  C. 


\J^i  Department  of  Health,  Educatlcn,  and  Welfare 
Office  cf  Education 
iiashington,  0.  C.  IW 
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Hathematlclai) 

I 

Teacher,  College 
Tearher,  Elementary 
Teacher,  Physical  Edycation 
Teacher,  Secondary 
Teacher,  Special  Edocation' 
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State  DtpartnientofEdu(;atiQn 
Office  of  Vocational  Education 
-  "Research  Coordinatiiig 

MMNnihiliii 

Tlle!l)uih|(!arolij|jj^^ 
iSccurityConiniission 


j 


HFOmnOfi  for  J^OmTIOH  and}^(lliK 


mcHERs  teach 
students  subjects 
they  will  need>< 
to  know  in  / 
business,  ^ 
industry, 
college,  and 
day-to-day  life. 


ERJCfi 


....  M  pu  viJJ  stiiiijf  ur\d  p  vlU  like  itl 


2 


SEcmy  SCHOOL  mcnm  work  Indoors  most  of  the  tk.  They  may  teach  grades  nine 
through  twelver  lo  some  schools  they  also^teach-sevefith  and  eighth- grades.^  -  *  v-^-r 

'Host  SOTM  scm  mms  only  teach  one  subject.  They  nay  teach  that  subject 
to  five  different  classes  each  day..  Aotw  mm  usually  has  one  free  period/  The 
free  period  Is  needed  to  fill  out  absentee  records  and  other  fonns.  leachers  also  use  any 
spare  time  to  grade  papers  and  plan  lessons.  Somp  schools  require  a  dally  lesson  plan  -to 
be  written  fer  each  class,  j^ther  forms  must  be  filled  out  to  get  supplies  from  the  school 
stockrooin.  Fonns  are  needed  to  check  out  films,  records,  and  books  from  the  library.  . 

SECom^  mcms  have  to  go  to  a  lot  of. meetings.  Jhey  have  meetings  with  the 
principal  and  other  teachers.  They  attend  meetlngs'of  the  local  Parent  Teacher  Associatlo: 
"  They  mayalso  go  to  meetings  of  other  teacher  organizations.  A  sotot  mm  may 
meet  with  parents  of'indlvldual  stydents  to  discuss  a  student's  special  problems.  The 
school  guidance  counselor  fnay  take  care  of.  most  stillents'  personal  problems. 

High  school  teachers  have  many  problems  other* teachers  don't  have.  Some  students 
are  very  adult  at  the  age  of  15  or^ 16.  Some  tri  still  children  when  they  are  17  or  )8. 
yith  over  IW  students  In  five  classes,  smmr  mms  may  have  a  hard  time  getting 
to  know  aiiy  students  >as  well  as  they  would  like  to. 

You  should  like  to  work  with  young  people.  I^Nvflwf 
you  should  be  able  to  give  insturctlons  clearly, 
you  should  do  well  In  most  academic  subjects. . 
y^u  should  have  a  lot  of  patience, 
you  should  be  able  to  sit  or  staijd  for  long  periods, 
you  should  pay  close  attention  to  details.  J 
you  should  stay  calm  in  emergencies, 
you  should  not  be  easily  upset  emotionally. 
A. good  memory  for  names  and  faces  1s  helpful.   
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♦fou  should  fifllsh  itioh  schopl  with  plans  to  attend  a  college  or 
university.  j 

-   .High  school  courses  jhat  will  help  yoy  are;  English,  foreign 
language)  social  stijdieS)  art,  music,  mathematics,  speech,  science, 
physical  education .-jftd  any  Dth_er  courses  recoiended  by  your  coun- 
selor to  prepare  ypu' for  entrance  to  a  college  or  university. 

t  <  1. 

% 

'     bachelor 's'^Oegree  (4  years  of  college) 

.Satisfactory  scores  on  the  Composite  National 
teacher  Examinations. 

.Passing  grades  In  selected  education  courses 
in  college. 

.Satisfactory  performance  in  student  teaching. 

.Hany  smm^  rwmsHake  other  jobs  pr  go  back  to  college  during 
the  syner. 

.MoU  SEComY  mms  get  group  rates  on  life  and  health  insurance. 
.Teachers/raay  also  get  paiid' holidays,  sick  leave,  and  retirement  income. 
•Some  parents  refuse  to  hfelp  teachers  correct  problems  with  students. 

a    ,;     ■  .  ....  ' 

.  The  South'  Carol inS  Emifloyment  Security  Commission  e;lpect$  a 
demand  for  abotit  241)0  sranjRy  mcHfs  during  tbe  next  5  years  (through  1976). 
yith  e)(perience  and  additional  training,  SEcmm  mms  may  be  pronioted  to 
many  different^atlminlstratlve.posltlofis, 


SECONDARVSCHOa  TEACHER 

■J 


4 


DOT  0)1  XI 


\  f 

L    starting  Pay;  J6065/yr  (10  months)  with  Bachelor's  Degree  (4  years  of  college) 
y  Pay  may  be  supplemented  in  some  school  districts. 

Urn       .  I 

Most  SEcmm  mms  only  work  about  30  hourl  per  week  in  the  classroom. 
They  may  work  many  more  hours  at  home  preparing  for  classes  and  grading 
papers. 


hHmltkmliiii^ 


.National  Education  Association  of  the  U.  S. 
120116th  Street,  N.y. 
Mashlngton,  D.  C.  20036 


.11.  S.  Department  of  Health,  Education,  and  yelfare 
Office  of  Education 
yashiflgton,  D.  C.  20202  • 


dhellklfliiihm  km 


M 

i    ■  ■ 

fbtltematlciaii 
Teacher,  College 
Teacher,  Elementary 
Teacher,  Physical  Education 
.teacher's  Aide 
Teacher^^ 
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SuteDmrtnteot  (if  Education 
Office  tfmatuulEducatioo 
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Security  Conunirin 


\/m  ]fiFimm  ton  ^omiOH  »i^\^J^ 
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I  think  he's  ready  for  a 
regular  classiooni.,,  but  I'm  not 
sure  they're  ready  for  him. 


EKLC 


2 


Mir  BOJt^ta, 


4      5P?ciAi;  £Dacii7iCff  mmiis  work  with  retarded  and  other  handicapped  students.  They 
usijally  work  with  elementary  snd  hlgh  school  age  jroups. 

Tests  are  given  to  find  out  what  each  student's  abilities  are.  The  teacher  then  plans 
class  activities  that  give  special  attention  to  each  students'  problems.  The  classes  are 
'  usually  smaller  than  those  In  regular  classrooms,  -  When  the  classes  are  large  a  team  of ' 
teachers  works  together.  They  mv  divide  the  class  Into  small  groups  for  mariy  activities. 

Handicapped  students  need  more  encouragement  than  normal  students.  Even  little  steps, 
.  In  the  right  direction  must  be  praised.  However*  the  teacher  must  be  careful  not  to 
demand  too  little.  » 

Special  education  teachers  often  plan  many  more  lessons''  for  each  class  than  other 
teachers.would  need.  Retarded  children  have  trouble  paying  attention  for  very  long.  To 
keep  them  from  getting  bored  the  teacher  may  use  several  short  activities  during  the  day 
to  teach  the  same  thing.  The  repetition  of  the  same  basic  Idea  also  helps  the  students  ' 
remember  what  th^y-j^eam,,;  .. 

The  teacher  must  be  careful  not  to  give  the  handicapped  student  more  of  a  challenge 
than  he  or  she  can  handle.  Each  success  helps  the  student  try  harder  on  the  next  task. 
%  many  failures  may  cause  the  child  to  give  up  too  quickly, 

The  methods  used  In  special  education  are  very  much  the  same  as  those  used  In  normal 
classrooms.  The  biggest  differences  are  the  shorter,  simpler  activities  and  the  constant, 
close  attention  of  the  teacher. 


.you  should  enjoy  working  with  young  children.  | 

lYou  should  have  a  lot  of  patience. 

.You  should  not  be  .discouraged  easily. 

.you  should  be  very  sensitive  to  the  needs  of  others. 

.you  should  work  well  as  a  member  of  a  team. 

.You  should  be  very  good  at  explaining  things  clearly  and  simply. 

.You  should  have  a  good  Imagination. 
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SPECIAL  EDUCATION  TEACHER 
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.You  Should  finish  high  school  ydtl)  plans  to  Httend  a  coDege  or 
wilverstty. 

'<» 

iHlgh^cliool  courses  that  will  help  you  are  those  recoMded  by 
your  guidance  counselor  to  prepare  you,  to  enter  a  college  or 
university. 


.Bachelor's  degree  (4  years  of  college).  ,  ' 
.Satisfactory  stores  on  the  Composite  National  Teacher  Examinations, 
.Passing  grades  in  selected  education  courses  in  college. 
.Satisfactory  perfomiance  In  student  teaching. 

..Sonie  special  schoolloperate  all  year  round, 

>  .Host  employers  offer  group  rafts  on  life  and  health  insurance,  paid 
holidays,  sick  leave,  paid  vacations,  and  retirement  plan?. 

.Parents  of  handicapped  child^jn  may 'create  more  problems .than  the 
children  do. 

.Hany  school  systems  hire  special  education  teachers  to  help  slow 
learners  In  regular  classrooms. 


The  South  Carolina  Employment  Security  Conmlssion  expects  a 
statewide  demand  for  over  200  smui  Emm 'mm  duriil^  the 
next  four  years.  Jobs  may  be  found  In  public  and  private  schools, 
hospitals,  and  clinics. 


Starting  Pay:  $6,0fi5/yea/(10  months)  with  bachelor's  degree 
(4  years  of  college). 

fvj  may  be  supplemented  in  some  school  districts.. 


Km 


V 

'I 

mmm 


Host  s?BCiM  mhTm  mcum  onl^  work  from  ^5  to  30  hours/ 
week  in  the  classroom.  They  may.spend  even  more  time  outside  the 
classroom  preparing  materials,  and  making  lesson  plans. 


'.National  Education  Asiociation  of  the  li.  S. 
1201  16th  Street,  N.M,-  . 
Mashi'ngton,  D.  C,  200^6  • 

.1).  S^  Department  of  Health,  Educatldn,  and  Welfare 
Office  of  Education 
Washington,  D.  C.  20202 


TITLE 

Hathematlcian  \  ' 
Teacher,  College 
Teacher,  Elementary 
Teacher,  Physical  Education 
Teacher's  Aide 
Teacher,  Secondary 
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State  Department  of  Education 
flfficf  of  Vocational  Education 
Research  Coordinatir{ 
Uiit 


•IBpili  llll 


The  South  Carolina  Fmptojinent 
Security  Commission 


mmrm  tar  ^imm  !md\fjim 


ximm  mm  repair  and  insta))  telephone  cables, 


jVe  teflj}  up  iMire  for  tvo  dai/s  And  2 
^  itiJJ  cin't  find  a  telep/ione!  ,  i 
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TFLJPOT  LnifEiP  work  outside.  They  repair  telephone  cables. 
They  also  Install  new  cables. '  lifiemen  often  work  with  other  employees 
called  cable  splicers. 

i 

rsmm  unm  do  part  of  their  worit  on  telephone  poles.  They 
may  strap  spikes  called  climbers, to  their  ankles  to  climb  poles.  Hany 
poles  have  metal  rods  driven  into  them  to  use  as  steps.  Linemen  must 
wear  safety  belts  when  clinbing 'poles.  Sometimes  a  piece  of  e^ulpdient 
called  a  cherry  picker  Is  used  to  lift  linemen  to  the  top  of  a  pole.  A 
cherry  picker  Is  like  a  large  basket  on  the  end  of  a  telescoping  pole. 
It  is  usu^ly  mounted  'on  a  truck. '  nu^mi  umEU  also  work  under- 
ground. They  put  matv  lines  under  city  streets.  TimonE  mma  m:t 
climb  down  juanholes  to  get  to  underground  cables  in  cities. 

A  mmHE       may  have  <o  work  In  bad  weather.  Ice  and  strong 
winds  break  many  telephone  lines.  Linemen  must  work  to  restore  service 
as  quickly  as  possible,  Spelcal  tents  give  some  weather  protection  to 
linemen  working- on  poles.  Portable  heating  and  air  conditioning  units 
make  underground  cable  vaults  more, comfortable.  Telephone  lines  are  low 
voltage.  They  are  often  near  hlgher.voltage  power  lines,  however,  teie- 
PHOUE  umn  avoid  accidents  by  following  strict  safety  regulations. 

.You  should  prefer  to  work  outdoors, 
.you  should  not  M  working  In  alf  kinds  of  weather. 
.You  should  like  to  work  wjth  other  people  as  a  member  of  a  team. 
;you  should  work  well  with  your  hands, 
.yo'j  should  be  strong  enough  to  lift  about  50  pounds. 
.Voii  should  not  be  afraid  of  high  places.  ^ 
.You  should  not  mind  'working  in  close,  dark  places. 
'  .You  should  follow  written  and  spoken  Instructions  welU 


.You  should  have  good  hearing  and  eyesight  (glasses  and  hearing  aids 
are  OK). 


\ 


THEPHONE  UmMN 
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.  You  sWdfinirh  high  school. 

.High  school  courses  that  will  help  you  are:  Physics  and 
nathanatics.. 

.You  should  take 'high  school  vocational  courses  in  electricity  and 
blueprint  reading  at  an  Area  Vocational  Center. 


4 


Doi  m 


Starting  Pay  Range:  $2.86  tD  $3'.05/tir 

Most  mwm  um  wrk  days,  40  hl|fMl(.  Some  Meekend  and  evening 
vork  may  be  necessary,  espeically  in  emergencies. 


*mmiiE  Imm  get  regular  pay  raises  based  on  length  of  service. 

.mm  umm  get  paid  vacations  and  holidays. 

.Most  employers  offer  pension  plans>  group  rates  on  insurance ,and 
profit  sharing  plans.  : 

.mPHOUE  umEH  don't  have  to  buy  tools  unless  they  lose  them. 

.Host  nmoHt  umtH  belong  to  labor  unions. 


.Coninlcatlons  Vorkers  of  iinerjca  ' 
1925  1!  Street,  NH  ^ 
Mashtngton,  D.  C.  20006 


tITLE 
Llnoan 


VIEM  m  t 
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The  South  CaroMna  Employment  Security^ Commission  expects  a  demand  for 
about  M  nm(iiil  mm  during'  the  nextifive  years  (through  1976). 
ProiDOtions  are  made  on  the  basis  of  seniority  and  ability  in  most  telephone 
companies.;  nmom  umiji  may  be  promoted  to  other  crafts  within- the 
telephone  company  or  to  management  positions, 


[m 


I. 


1( 


State  Dtpartmcnt  of  Education 
Office  of  Vocational  Education 
Research  Coodinatiii 
Ubit  .  . 

KMMkllt 


The  South  Carolina  Empbyiiienti 


t 

TEmoi^  opmm  help  callers  jet  together  with  "callees". 


i    the  party 
to, whom 


'  J  dm 
speaking? 


2 


tkHlllkliiBt 

flflr235862 

A  mmnE  opmm  works  Indoors.  m?m^  mm  sit  on  a  sto(fl 
In  front  Df  a  switchboard.  Hhen  sofneone  calls,  a  white  light  signals  the  ' 
Mm,  They  answer  the  calls  and  plug  cords  Into  the  correct  sockets  to 
wke  the  connections.  Men  the  caller  hangs  up  a  red  light  signals  an 
opmm  to  disconnect  the  line. 

mPHm  opmm  may  work  for  sniall  iimpanles  or  for  hotels.  They 
nny  'take  messages  for  guests  or  buslnessiDen  In  a  building.  In  smal  1  busi- 
nesses they  may  also  bejKeptlonlstSi* 


Hany  mpw  omm  work  for  the  telephone  compariy  as  central 
office  operators.  A  c'entral  office  operator  helps  people  make  some  long 
distance  calls.  They  give  Information  and  help  people  make  emergency  calls 
for  police  or  fire  departments.  . 

mpHOHE  opmrote  worVslttlng  down.  The  work  Is  alMtys  the  same 
and  afteriwhile  the  notions  become  almost  automatic.  Even  a  tired  tejit- 
?mi  oPE^m  must  be  pleasani  and  courteous  to  callers.  A  temmf 
mmoR  who  Isn't  friendly  Arate,  and  helpful  could  give  a  business  , 
customer  a  bad  1mp|||ess1on.    )        ^       ^  , 

.Ifou  should  not  mind  sitting  for^^^*^^^^  , 
M  should  have  a  clear,  pleasant  voice.  ■. 


,,You  should  be  patient,  courteous,  and  tactful 


.you  must  have  quick  reflexes  and  good  hearing. 

.you  should' have- nomijl  eyeslght  (glasses  are  OK)  and  good  color  vision. 

.you  should  be  at  least  5  feet  tall.  ' 

.You  5l|0uld  be  able  to  work  accurately  under  pressure. 
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.You  should  coni^lete  your  high  school  educatloDt 

.High  school  courses  that  wtll  help  you  art:.'' 
Engltsh,  speech,  offtce  practices,  business 
arithmetic,  and  typing.  '  ' 


DOT  mm 


4 


starting  Pay  Range:  $2.31  to  J2,4?/lir. 


DOT  mti 


.  Jlie  telephone  companies  offer  the  inost 
complete  on-the-job  training  for  m- 

\jl  telephone  company  will  not  hire  ar^y- 
one.Nlth  a ^criminal  record, 

.  .Host  employers  give  aptitude  tests  to 
'  select  mPMF  opmm. 

.Host  employers,  offer  paid  vacations  and 
'holidays,  health  Insurance,  and  retlre- 
^  rent  plans, 


.  There  Is  a  steady  deiBand  for  about  100' new  twoue  opmm 

 iiear_Ji5p.iith,,Cacoi1j)a,^jeJe^ 

In  telephone  'cQPipany  jobs,  (jualifted  OTRAmr^^^ 

promoted  to  service  assistant,  assistant  . chiefs  operator,  or  chief ' 

,  operator,    ^  ^  ■  ', 


Hm 


mPHoat  opmrafis  work  40  hrs/wL .  They  may  work  any  5  days 
of  theiieekonanyshlft.'  ' 


.CiMunlcatlon  Vorkers  of  krica 
1925  K  Street,  NU 
HasMngton,  D.  C.  20006 


Receptionist 


226 


'■"TorTriiied5emttrWi11iijlvatlMtty-iirlMrocwpatf^^ 
call  the  toll-free  numbers  listed  on  page  4«if  the  following  VIEW 
card(s);  Air  Force  (Card  *J)  Amy  (Card  116)  liavy  (Card  1177) 
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^ratc  Department  of  Education 
Office  of  Vocational  Education 
Research  Coordinating 
Uiit 

II  twiiiii  in 

The  South  Carolina  Emplo)^^ 
!?cciiritvConimission 


mEPmEMmmH  l;eep  telepn^es  Morking  right  In  honies,  byslnesses. 
and  telephone  liboths. 


ItHmlliilithBt 


9 


\ 


jar  822:281 

mPHOJiE  mumtim^  jndoors\and  outdoors.  They  work  as  part  of  \  tearto 
keep  telephones  working  right.      \        ^         '  ^ 

yhen  a  telephone  Is  reported  out  of  service,  a  trouble  report  Is  yA^ltten  at  the 
central  office  where  that  particular  telephone  line  Is  connected  to  switching  equtp* 
ment.  A  testboardnan  at  the  office  may  be  able  to  tell  exactly , where  tlie  trouble  1s. 
Switchmen  and  framemen  may  check  to  make  sure  the  trouble  Is  not  ^sldepe  office. 
Khen  the  trouble  Is  outside,  a  dispatcher  sends  a  repalman  to  the  cystomer's  address. 
The.repalnnan  can  use  a  hand  held  telephone  set  that  clips  .onto  the  telephone  Mne  to  i 
talK  to  workers  tn  the  office.  \  ; 

^    A  repairman  may  replace  a  telephone  or  make  adjustments.  Repairmen  use  many  kind: 
.  «of  tiandtools.  They  use  wlrecutters^screwdrlvers,  wrenches,  and  pliers.  They  also  usi 
'  electrical  testing  equipment.  They  usually  drive  trucks  loaded  with  repair  tools  and 
■  spaije  equipment!  )  ' 

mpsm  mMmn  work  In  all  kinds  of  weather.  Sometlnies  they  have  to  climb 
telephone  poles.  irThey  may  also  have  to  crawl  through  attics  or  under  houses  to  check 
wiring,  They  usually  work  alone.  Repalmien  do  have  more  contact  with  customers  than 
many  telephone  company  employees.  They  may  also  Install  new  equlpinent  atid  be  called  ^ 
Installer  *  repairmen,  ^  > 

,    .you  should  like  to  work^outdoors.  : 

.you  shoul(t.not  mind  working  alone.  ^  * 

'  '     .you  should  not  be  afraid  of  high  places. 

.you  should  not  mind  working  In  dark,  close  plajes.^  ^  • 

.you  should  pay  close  attention  to  details. 


.you  should -enjoy  working  w1th"your  hands .^'^ 

'.you  should  be  neat  In  appearance. 

.you  should  be  pitlent  and  pleasant  In  dealing  with 
other  people.   '       '  ' 


i  4. 

mm  mm  wt  mji  ielewone  reiwrman  dot'"  m.itt 


.You  should  finish  high  school. 

.High  school  courses  that  may  helpyoy  are: 
physics,  mathematics,  and  driver  education. 

Joy  should  also  take  high  school  vocational 
coyrsis  In  electricity  or  electronics  at  an 
area  vocational  center. 


.TfraowF  mmmii  get  regirlar  pay  raises  based 
on  length  of  service. 

,mpm(  RE?mm  get  paid  vacotlons  apd 
holidays. 

,Host  employers  offer  pens1dn:i),lans,  FOiJPT^tes/; 
on  Insurance  and  profit  iii^Hfig  pflarisv  ;''^ 

.Repairmen  only  tiave  ta  byy'the  tools  they :lp  , 
;Ho«  TMOWE  raim;ielong,tDj^ 


'  ■-,       ,  * 

The  South  Carolina  Employment  Security  Conission  expects  a  demand  for  . 
about '350  %mm  nmmfi  during  the  next  5  years  (through  1976).  rofflotions 
are  made  on  the  basis  of  seniority  and  ability  1n  rost  telephone  conipanles, 
mtmi  mkim  may  be.prmoted  to  other  crafts  within  the  telephone  company 
or  to  management  positions.,  ■  * 


starting  Pay  Range:  52.66  to  J3.05/hr 


km 


Host  nmm  mmm  work  days,  W  hrsM. 
Some  weekend  and  evening  wofk  may  be  necessary, 
especially  during  emergencies. 


.Comfflunication  Workers  of  lliiierica 
4       19251;  Street,  NH 
,    Hashington,  D,  C.  20006 


fkHkHtiilislilM/llmi 


TITLE 
Appliance  Serviceman 
Radio,  i  Television  Serviceman 
Sewing  HachineRepalntian 
Small  Appliance  Repalnian 


viEy  wo  *  - 


251 


.9 


110 


State  Dcfttftment  of  EdiK^ 
Office  of  VKki(dEdugiti(Kf 


lUt 

llv  South  (kli^Enipl^ 
,   Security  GMnifficn 


\/lTAL  ImPOM^  am/yyU 


mmsm 


All  248368 


A  Tumm  mm 
ns^mmm  answers 
customers'  questions, 
sells  telephone  services,, 
and  handles  complaints 
for  the  telephone 
company. 


If 


]  \ 


2 


mmiiUIIMIiSBIIIIIX 

nmrn  smci  mmmATm  Mork  Indoors.  They  work  for  telephone 
companies.  When  customers  call,  to  cooplaln  about  b111s  or  problents  v1th  tele- 
.  phone  equipment  the  smia  mmmx^^  ti7  to  have  the  problem  corrected 
to  satisfy  the  cystomer.  %  recoiie,nd  equipment  and  sell  new  services  to 
customers.  %  also  answer  questions  the  customers  may  have  about  equipment, 
service,  or  bills.  ' 

nmoHtsma  nsmsmxrim  have  some  clerical  jobs  to  do.  They 
prepare  records  needed  to  coflnect,  d1sconnect,'or  chang>  a  customer's  te1^ 
phone  service.  They  record  payments,  copy  records,  and  file  correspondence. 

'  A  telephone  company  office  Is  usually^  vjsry  comfortable  place  to  work. 
The  offices  are  usually  a1^cond1t1oned  In  the  sunmer  and  well  heated  In  the 
winter.  The  pleasant,  clean  surroundings  help  a  mm^i  smici  mnsmK- 
m  stay  calm  and  courteous  when  angr^  customers  calT  to  complain.  . 


.you  should  have, a  lot  of  patience.  fliTflWifllmf  f» 

.You  should  liave  a  clear,  p^jeasafit  voice. 

.You  sliould  get  along  well  with  dtherpeople. 

..You  should  have  normal  vision  (glasses  are  OK)  and  normal  hearing 
(a  hearing  aid  Is  OK,  too). 

,    '   .KoU'Should  be  willing  to  accept  responsibility, 

.You  should  be  good  at  persuading  others  to  accept  your  Ideas. 

'  .You  should  not  be  easily  upset  by  angry  ipeople. 


M,  sir!  BmM^  must  have 
nade  tJ]o$e  c^lU  to  tfong  loj^. 


> 


TElffHOfCSBMCERBISSmE 


DOT  % 


TELBK)NE  SERVICE  REPKESNIATIVE 


DOT 


.you  will  have  to  be  a  high  school  graduate  to  get  a  job  as  a  / 

.Vou  will  also  need  alHeast  one  )ear  of  college  training  or 
technicail  education. 

.Hlgli  school*  courses  that  will  )ielp  ^ou  are;  English,  speech, 
social  studies,  mathematics,  typing,  shorthand^and  bookkeeping. 
'         .  •  , 

.you 'should  consider  a  course  In  secretarial  science  at  a  technical 
^education  center.  ^ 

"  / 

Junior  college  and  college  courses  that  will  help  you  are: 
psychology,  Eng.l1sh,  speech,  draw,  and  mathematics. 


•Hatiy  opffour  seuvke  mmmms  start  out  1n  lower  paying 
clerical  jobs  witti  telephone  compadles,  ^ 

.On- therlob  training  lasts  several' weeks.  * 

.You  must  be  at  least  Ifi  years  of  age  to  get  a}job  as  a  m?imE 

.  .Host  nmonE  smiCE  mmEmnvEs  ire  women.  '  ■ 

jtmonE  SEma  mmEmms  are  usually  offered  paid  vacations , ' 
and  holidays,  profit  sharing  plan,  life  and  accident  Insurance,  health 
and  hospitalization  insurance,  pension  plans*,  and  trtvel  reservation 
service,' 


There  is  a  steady  imi\i  for  mfum  service  mmEmms 
'  In  South  .Carolina's  major  cities  and  tows,  qualified  :eMi 
stma  mmzmms  ray  be  promoted  to  office  supervisors  or 
service  obsft'Keh.- 


i 


ERIC 


starting  Pay.Haiige:  jlMtsilMr. 


Host  TEmosE  SERVICE  mRESEmTms  work  days,  37^^  hnf(l 


.Communication  Workers  of  Ikerlca  a 
'1925  1;  Street  JH  ,  . 
yasMngton,  D..  C.  M 

.  .United  States  Independent  Telephone  Association 
438  Pennsylvania  Building 
W^h^n,  D.  C,  20004     ■  "  . 


TITLE 


■  VIEW  m 


'   Adjustat  Clerk  ,        3    ■  • 

.Bill  Collector  31 

■  For  armed  services  training  availability  In  this  occupation 
call  the  toll-free  nunters  listed  on  page  4  of  the  following  VIEW 
card:  ,Aniiy,jCard  116) 


/  5 


I 


Siatt  Department  of  Education 
ORkt  of  Vocational  Eikatiofl 
Research  Cdoidinatiii 

t  ■ m - 

The  South  Carolina  Emptoyment 
Security  Conunision 


mmnntim 


Tooim  siE  Hims  build  and  repair  the  tools  and  machines  used  to 
make  other  tools  and  machines. 


Hm  hccozding  to  these  plans 

tjou  m't  build  A  high  speed  fxamis  cutter 
ytitho\3t  d  high  spead  ftmis  aittett 


2 


mf  601.280 

m    m  nms  work  in  machine  shops.  They  build  and  repair  the  itiachlnes  used  to 
make  metal  parts.  Th«y  must  know  how  to  set  tip  many  kinds  of  metalworking  machines.  They 

must  be  experts  at  operating  the  machines.  . 

'I 

TOOL  m  m  imts  m^  work  from  detailed  blueprints.  They  may  have  sketches  or 
.models  of  the  parts  needed.  Sometimes  they  Just  have  a  description  of  how  the  finished 
machine  should  work.,  They  must  figure  out  the  exact  size  and  shape  of  each  part.  Th^ 
also  plan  how  to  lay  out  the  design  m  metal  stock. 

TOOL  m  m  mm  measure  and  mark  designs  on  metal  stock.  They  use  lathes,  grinders 
iJillling  machinesi  and  shapers  to  machine  and  finish  the  parts.  They  also  inay  do  a  lot  of 
*hand  work  to  make  small  corrections.  Some  parts  must  fit  as  closely  as  one  ten*thousandth 
of  an  inch.  Hicrometers,  gagesi  and  dial  indicators  are  lised  to  make  precise  measurements. 

The  finished  parts  must  be  lifted  into  place  for  assembly.  A  hoist  may  be  used  to  lift 
very  heavy  parts.  Vises',  v-blocks,  and  angle  plates  hold  parts  in  place.  Haners,  wrenches 
and  other  hand  tools  are  used  to  put  the  machinery  together  with  bolts  or  dottel  pins. 
m  m m  im(S  may  also  connect  wiring  or  hydraulic  lines.  | 

Besides  making  new  tools,  tool  m  m  tmis  a)so  repair  old  ones. '  Almost  every  Job  - 
is  different  In  some  way.  Experienced  tool  m  m  H/m  nay  invent  new  ways  of  doing 
sodie  kinds  of  work.  Th^  also  set  their  own  M  pace.  As  long  as  the  Job  is  done  safely 
and  accurately  no  one  is  likely  to  criticize  a  good  tool  m  dit  msR.  Of  course,  a 
beginner  gets  a  lot  of  close  supervision. 

A  m  m  m  mR's  work  area  is  usually  well-lighted.  It  may  be  nofsy  and  dirty 
at  times.'  The  work  area  1ji  a  small  shop  Is  usually  quieter  and  cleaner  than  In  a  large  one. 
Host  of  the  dirt  ccmes  from  the  uncut  metal  stock.  Cooling  and  lubricating  fluid  may 
splatter  sane  during  machining.  They  wear  goggles  to'  protect  their  eyes  from  metal  chips. 

•  .You  should  prefer  to  work  indoors.  ' 
\  .you  should  like  to  do  very  precise  work  with  your  hands. 

*         .you  should  not  mind  working. alone  (there  are  usuall/ other  people  nearby 
doing  the  same  kind  of  work). 

.you  should  hot  mind  some  dirt  and  grease  'in  your  work  area. 

.you  should  not  be  bothered  by  loud  noises.  .     '    v  ' 

.you  should  be  able  to  imagine  a  finished  product  from  a  dl^awing. 

.you  should  like  to  work  with  machinery. 

.you  should  be  able  to  lift  up  to  50  pounds. 

.You  should  have  good  eyesight,  (glasses  are  okay)  ^ 

.Ydu  should  be  able  to  work  standing  up. 

.You  should  follow  instructions  well. 

/.You  should  like  doing  many  different  things  in  your  Job.  .  . 


er|c| 


nil 


10a«l  DIE  MAKER 
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TOa»d  DIE  MAKER 


DOT  60I.330 


M  will  need  a  Mjh  scliool  diploma  to  qualify /or  training  as  an 
apprentice  rooi «  die  mm. 

>^ 

'.High  school  courses  tdat  will  help  you  are:  physics",  chemistry, 
mathematics  (algebra,  geometry,  trigodometry).  and  meclianical 
drawing.  *^ 

.You  should  try  to  take  vocational  courses  in  machine  shop,  .blue- 
print reading,  and  electronics  at  an  area  vocational  center  or 
technical  education  center, 

.You  should  discuss  your  plans  with  your  vocational  counselor  and 
a  represen^tive  of  a  local  Joint  Apprentiqeship  Coimiittft. 


AU\W  probably. take  several  years  of  experience  even  after  coir- 
pleting  an  apprenticeship  to  become  an  expert  tool  « mmu.^ 

.Host  employers  offer  paid  holidays  and  paid  vacations. 

.f^ore  than  half  of  the  machine  shops  in  South  Carolina  pay  for 
their  employees'  life,  accident  and  hospitalization  insurance. 

'  ,Sciiie  companies  pay  Christmas  bonuses  and  give  educational  'assistance 
for  technical  courses.,   '  • 

.^'any  conpanies  pw  for  funeral  leave,  jury  duty,  and  military  service 
training,, 

.Some  companies  offer  employee  discounts  on  purchases,  free  work  uniforms 
aiid  uniform  laundry. 


.Many  conpanies  have  pensions,  prjfit  sharing,  and  other  investment  or 
retirement  plans. 

.Many  mi  m  m  nms  beJbng  to  labor  unions. 


A  Id  AM... 

Itip  South  Carolina  Dnployinc :  Security  Coimission  expects  a  demand  fiir  about  200 

m.  Md  DIE  Hfyrps  during  the  next  Shears  (thrcugh  1976).  Experienced  m  m  die 

mm  iray  becoipe  designers,  inspectors,  or  foremen.  Some  root  m  vie  mm  open  their 
own  irachlne  shops. 


Pay  Range:  (Class  C)  $3.24  to  $3.61  per  hour 
Class  B  $3.36  to  $4.03  per  hour 
(Class  A)  $3.86  to  $4.51  per  hour 


State  Averages 


Host  TOOL  m  m'miis  work  days,  40  hrs/wljf; 


.International  Association  of  Hachinists  and  Aerospa(;e  Workers 
1300  Connecticut  Avenue,  N.H. 
Hashington,  D.  C.  20036  ^    .  ' 

.International  Union,  United  Automobile,  Aerospace  and 

Agricultural  Implement  Workers  of  America  . 
'600  East  Jefferson  Avenue 
Detroit,  Michigan  48214 


The  best  way  to  become  a  m  m  die  mm  is  through  • 
an  apprenticeship.  You  should  read  the  VIEW  card 
titled  Machinist  Apprentice,  card  I  114 


fhtfUmmm/iiiiiiii 


M 
Machinist 

Set-up  Han 


tool  Grinder  Operator:;' 


fa  CARD  I 
154 
2« 

■280  ' 


m  Qmm  opmm  work  In  macMne  shops.  Ihey  sharpen  tools  used  to  cut  metil. 
m  cmsR  opmm  i^y  have  to  walk  arotind  a  lot  on  the  Job.  Th^  do  some  work  sitting 
down/  ■  ' 

Cyning  tools  have  many  different  sizes  and  shapes.  Som^ave  only  one  edge.  Otfiers 
have  mt  Some  cutting  tools  are  made  of  harder  metal  than  otijers.  A  m  Gmm  ophutqi 
must  km  M  size  and  shape  grinding  nheel  to  use  for  each  too).  The  operator  must  also 
selejit  the  right  grade  of  abrasive.  The  gradelfNabrasive  needed  depends  on>hOM  hard  the 

is\ii 


tool  is.  It  also  depends  on  how  fine  a  finish  is 


eeded, 


■m  cmm  i^mroni  have  to  work  careful  lyl  Sooie  tools  must  be  sharpened  to  very 
exact  measurements.  The  difference  between  a  perfect  tool  and  a  useless  one  mty  be  only  a 
few  ten-thousandths  of  an  inch.  '  \ 

m  amm  opm'm  \i^t  many  kinds  of  handtobls*  They  uie  wrenches  to  clamp  tool's 
and  grinding  wheels  in  place.  Th^  use  fix#ages»|micrometers,  calipers,  and  other  measur- 
ing instunnefits.  They  may  also  use  solderinfironUo  put  special  tips  on  some  tools. 

Sometimes  a  special  tool  must  be  ground,  llie  m  (fnim  opmm  may  not  have  any  ' 
standard  grindinji  wheel  that  is  just  rigllw  the  job.  The  operator  must  then  change  the 
shape  of  a  standard  wheel  {this  is  catiw  dressing  the  wheel). 

A  machine  shop  can  be  a  verpofsy  place  to  work.  A  tool  grinder  isn't  as  noisy  as  . 
m^ny  machine  tools.  Host  modei/machine  shops  try  to  keep  the  work  areas  as  clean  as  possi- 
ble. The  dust  from  tool  grtflding  can  get  pretty  messy  when  it  mixes  with  oils  used  to  cool 
the  work.  Some  workers ^ttslike  wearing  safety  goggles  for  long  periods.  The  goggles  are 
needed  since  a  tool  grinder  may  throw  off  small  pieces  of  hot  metal 


:You  should  prefer  to  work  indoors.  h^t^Mlhh' 
.You  should  like  to  worK  with  mechanical  things.  llfCllWfHl- 

Jou  should  follow  instructions  well 
.You  should  pay  close  attention  to  details. 
.You  should  have -good  ^eslght  and  hearing. 
'  .  [glasses  and  hearing  aids  are  OK)        v  , 
.You  should  work  well  with  your  hands.' 
.You  should  like  to  work, as  a  member  of  a  team. 
.You  should  not  mind  working  in  a  noisy  area. 


1115 
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mmmofim 


DOT  •603  280  ^ 


mmOKRAIOft 
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DOT  m 


.you  will  need  a  lilgd  sclioAl  education  to  qualify  for 
.training  as  a  mtom  mmR. 

/  I  1  '  ' 

.High  school  courses  that'i^lll  help  you  are:  physical 
scleicei  algebra,  geomejtiiy,  drafting,  mechanical 
drawing,  and  English.  ,  . 

'  .You  should  take  machine  shopt  blueprint  reading,  and 
shop  mathenatlcs  at  an  Area  Vocational  Center  or  ■ 
Technical  .Education  Center. 

.you  should  discuss  your-plans  with  a  local  Joint    '  , 
Apprenticeship  Connittee, 

.The  Apprenticeship  Conitt^e  wlil  be  looking  for  people  with 
good  acadeirik  grades  as  wel]  as  vocational  training. 
.mi  cmm  opmm  must'^follow  strict  safety  rules, 
.f^ost  employers  offer  paid;'vacations  and  paid  holidays. 

than  half  of  the  ine|lworking  shops  In  South  Carolina  pay, 
for  their  employees'  llflinsurance,  accident  Insurance,  and 
hospitalization  insurance, 

,Spf!ie  cof  anies  pay  Christmas  bonuses  and  give  educational 
assistance  for  technical  courses. 
,  .  .Other  benefits  may  Include  pay  for  funeral  leave,  jury  duty,  ■ 
and  military  service  training;  employee  discounts  on  purchases; 
free  work  uniform  and  uniform  laundry;  pensions,  profit  sharing 
and  cther  investment  or  retirement  plans.    ,  . 
.Many  m  Gwra  opimoRS  belong  to  unions. 


/I  Id  AM... 


■  The  South  Carolina  Employment  Security  Commission  expects  a 
demand  foriabout  350  m  GRimn  dpewto/J5, during  the  next '5  years 
(through  1^76).  Promotions  for  m  mum  opimRS  are  few, 
simply  beciuse  there  aren't  nany  similar  Jobs  that  are  more  highly 
skilled.  (Those  with  supervisory  skills  may  becijme  foremen  or  managers, 


Pay  Range:  J3.05  to  M  per  hour  (State  Average) 

Ikn 

M  m  mum  o?mm  work  40  hours  per  week. 
About  half  the  metalworking  shops  in  South  Carolina 
operate  on  more  than  one  shift. 


.International  Association  of  Machinists  J 

Aerospace  Horkers 
1300  Connecticut  Avenue,  II 
Washington,  D.  C.  2003E 

.International  Union,  United  Automobile, 
Aerospace  (  Agricultural  Implement 
Horkers  of  America 

8000  East  Jefferson  Avenue 

Detroit,  Michigan  48214 


The  best  way  to  become  a  tool  mum  mmR  is  through , 
an  apprenticeship.  See  the  VIEW  card  titled  machinist 
.  apprentice,  card  #114 


ihtHkifiiikim  fkn 


M 

Hachlnlst 
Set-up  Han 
Tool  !  Die  Maker 


242 
279 
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State  Department  of  Education 
(Ice  of  Vocational  Education 


Unit 

I  (mniM  n 

The  South  Carolina  Employment 
Security  Commision  o 


too:  m?Ecm  make'Sure  that  the  tools  used  to  malte  machine  parts  are  made 
correctly  50  the  parts  they  wke  will  be  fwde  correctly,  too. 


you 


^Bt  can't  pat  a  20  miUitietet  post 
in  4  30  alJJiwter  holel 


ERIC 
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mrm 


A  m  mpvm  works  1n  a  machine  shop,  m  mmm  tiieasure  and  tesl  m 
machine  tools  to  make  sure  every  part  Is  exactly  right.  Th?y  also  test  machine  tools 
that  have  been  rebuilt,  mi  m?Ecm  even  test  the  measuring  tools  that  the 
machine  operators  use. 

Hachin;  tools  cut,  grind,  or  drill  metal  to  make  niHlne  parts.  Each  part  must 
be  cut  exactly  right 'so  all^the  parts  will  fit  together.  Hany  machines  won't  work 
at  all  If  one  part  Is  just  a  little  too  loose  or  a  little  too  tight. 

Tool  Inspectors  use  very  fine  measuring  tools.  They  yse  micrometers,  calipers,' 
and  many  kinds  of  gages.  They  also  use  handtools  to  hold  or  adjust  machine  tools, 

A  m  imscm  nnist  be  an  expert  In  using  many  kinds  of  machine  toc^s,  ftaiy 
m  mECTO?s  start  out  as  machine  tool  operators,  tfter  several  years  of  experience 
with  many  kinds  of  machine  tools,  the  machine  tool  operator  becomes  a  skilled  machinist, 
il  machinist  may  become  a  tool  and  die  maker  by  taking  vocational  courses  In  layout  work, 
blueprint  reading,  and  shop  mathematics.  Even  a  tool  and  die  maker  may  need  a  few  more 
years  of  experience  to  be  a  good  m  »ocw.  A  faster  way  to  learn  the  work  Is 
through  a  tool  and  die  maker  apprenticeshj^p. 

A  m  msPKm  works  sitting  at  a  workbench  or  standing  up.  A  m  mjscm 
has  to  have  good  lighting  and.  a  clean  place  to  work  to  do  the  best  job. 


M  should  like  to  work  w1t;h  inechanical  things. 

.you  should  enjoy  doing  work  that  has  to  be  exactly  right. 

.You  should  be  able  to  lift  about  50  pounds. 

.you  should  have  good  eyesight  (glasses  are  OK). 

.you  should  work  well  witH  your  hands. 

.,You  should  not  mind  the  noise  of  high-speed  machinery. . 

.You  shoulS  prefer  to  work  indoors. 
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TOOL  INSPECTOR 
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.You  will  needahlghiscji^o]  education. 

.High  school  courses  that  will  help  you  are: 
mathematics  (Including  trigonometry  and  geometry), 
physics,  chemtstryi  and  mechanical  drawing. 

.You  should  also  talte  vocational  courses  In  '  ^ 
electronlcs^biue  print  reading,  and  (Machine  shop.  ^ 

J 

.One  way  to  become  a  m  imm  Is  through  a  tool  ajirf 
die  maker  apprenticeship,  but  It  may  still  take  a  few  years 
of  experience  as  a  tool  and  die  mal(er 'before  you  are 
qualified  as  an  inspector; 

m  iHS?Ecm  are  hardly  ever  "laid  off,  even  when  shop 
production  is  very  low. 

.HosJ  employers  offer  paid  vacations,  holidays,  retirement 
plans,  and  group  Insurance. 


The  South  Carolina  Fnployinent  Security  Commission  expects  a 
demand  for  about  400  m  imms  d;!rlcg  tfie  next  5  years  (through, 
1976),  TOOL  imroR?  may  become  supervisors.  Wmimmm^ 
may  open  their  own  tool  and  die  shops. 


'  Paytae;  (Class  ^j:  $2.56  to  J3.34/lir  , 
Pay  Range;  (Class  B):  52.55  to  J2.97/hr 

Host  m  mPEcm  work  35  to  40  hrs/wk.  They  may  work  on  any  shift, 


.International  /Association  of  MInlsts  and  Aerospace  Workers\ 
1300  Connecticut  Avenue 
Washington,  D.  C. 


TITLE 

Garment  Inspector 
([yalltyTeclinlclan 
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Weijfcie  to  LL,  folks 


^      Tight  you  c^/i  see  a 
fine  emple  of  m  t^ellov 
streaked  photochemial  swg  and) 
to  your  left,  the  tuditional  yrey 
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m  cum  help  sightseers  see  all  the  sights  they  came  to  see.i^They  plan  trips 
for  tourist  groups.  They  arrange  for  meals,  transportation,  and  places  to  stay.  They 
schedule  sightseeing  trips  to  give  tourists  a  chance  to  see  as  much  as  posslb'le  without 
being  too  rushed.  ^  y 

Part  of  a  tour  guide's  work  nny  be  a  lot  like  that  of  a  travel  agent.  Host  tour 
guide  servlc^siave  some  "standard"  tours.  Th?y  may  also  plan  many  sped?!  tours  for 
groups  who  wint  to  visit  places  that  acen't  on  the  standard  tours.  There  are  several 
things  guides  must  know  to  plan  a  4(Hir.  They  must  know  how  many  people  are  gotng 
%  must  know  how  long  the  groy;'''^'' —  «...  ... 


/ 


much  money  the  group  Is  willing 
give  discounts  to  touring  groups. 


ints  to  stay.  They  must  also  have  some  Idea  how 
spend.  Trains,  plahes,  shipst  and  bus  lines  often 
So  do  hotels  and  resort  lotiges. 


During  the  trip  guides  help  In  mariy  wa^ys.  Th^  check  tftee  that  no  one's  luggage 
Is  lost.  They  also  try  to  keep  ariyone  In  the  group  froni  getting  lost.  They  iwy  assist 
the  group  at  customs  Inspections.  Th^  may  help  people  exchange  money  for  local  ' 
currency. 

'/  '  * 

yy;Gu1des  have  l  lot  of  studying  to  do  before  a  group  gets  to  Its'  destination.  They 

s?uij|/jMp5  and  bus  schedules.  They  check  visitors'  hours  for  museims,  parks,  and  pther 
pDfhts  of  Interest  on  the  tour.  They  may  also  brush  up'  their  skills  in  the  language 
of  the  area  jf  it  is  different  from  their  owiii  Thty  may  study  guide  manuals  to  pre- 
pare brief  speeches  and  descriptions  for  each  lanttark.  ^ 

.you  should  enjoy  woVking  both  outside  and  inside  (outside  work  is 
,  usually  not  done  in  bad  weather). 

'  .you  should  like  to  meet  and  talk  with  people.        '  , 

.you  $houl(l  like  to  help  other  people  make  decisions. 

.you  should^have  a  lot  of  patience.- 

.you  should  be  able  to  stand  and  walk  most  of  the  day.  ^ 

.You  should  hear  well  and  speak  clearly.  | 

.You  should  be  able  to  read  a  map. 

.You  should  notice  details.  *    '  "  ^ 

'  ,  .You  should  have  a  good  memory. 
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vKou  should  finish  high  school,     .-.v      .  '  , 

,lligh  schop]  courses  that  can  help  you  are:  Engllsl),  typing,  business 
mathematics,  historyt  foreign  language,  and  geography. 

.Any  of  the  following  part-time  job  experiences  can  be'  helpful:  ticket 
agent,', reservations  clerk,  mm  or  park  guide. 

.you  should  try  to  do  some  travelling  yourself. 

'  ■  ,1 

.Business  courses  at  a*  college  or  H^lmlcal.  Education  Center  can  also 
.  be  valuable. 


.On-the-job  training  may  last  up  to  a  year. 

Jour  guides  usually  have  "home  offices"  in  large  cities. 

.Tour  guides  must  ^keep  up  with  changes  In  currency  exchange  rates, 
International  customs,  and  dsa  laws.  , 

'.Tour ^guides  spend  a  lot  of  time  reading  tourist' advertising. 

*Nost  employers  offer  paid  vacations  and  holidays,  group  Insurance, 
and  retlrenient  plans. 

.Tour  guides  may  wrk  for  travel  agencies;  hotel  or  fijptel  chains; 
airline^  bus,  oKrallroad  companies;  steamship  lines;  and  resort 
areas. 


TOURGUHX 


4 


Sin  . 

mmk  mm  )^mmm  hill"  be  poblished  khen  hwilable. 


Km  J 

Vhen  planning  a  tour  the  guide  usually  works  days,  40  hoprs/week. 
During  a  tour  U  guide  works  whateverlours  ar^ecessary  to  get 
the  job  done  well . 


.Education  and  Training  Department 
(merlcan  Society  of  Travel  Agents 
360.  Lexington  Avenue 
New  York,  New  York  10017 


There  Is  almost  no  deniand  for  m      In  South  Carolina.  Host 
Job  openings  are  In  the  largest  cities.  Experienced  guides  may  open 
their  own  travel  agencies.  ^ 
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WE  imm  teach  horses  hoM  to 
get  along  with  people. 


...and  if  t/ou  pay  attention 
and  vork  hard  you  mght  even 
win  the  "My"  and  retire  a^t . 
the  age  of  three. 
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Mi^SRS  do  most  of  their  work  outdoors,  Huch  of  the  work  Isfften  done  in 
a  show  ring  that  jooks  like  a  small  racetrack.  Trainers  may  be  responsible  for  tk  ' 
care  and  feeding  of  the  horses.  In  large  stables  there  may  be  6table  boys  to  do  part 
of  the  work. 

The  first  thing  a  young  horse  must  learn  1$  not  to  be  afraid  of  a  person,  A 
trainer  may  gain  a  horses 's  trust  by  moving  slowly,  speaking  softly,  and  offering  food. 
Next  the  horse  must  learn  to  accept  a  bridle.  A  light  bridle  (hackamoce)  with  no  bit 
Is  often  used,  A  rope  Is  attached  to  the  hackamore.  Osing  the  lead  rope  the  trainer 
teaches  the  horse  to  follow  spokep  conands.  At  first  the  trainer  works  close  to  the 
horse,  walking  or  running  with  it  in  ?  circle.  Later,  as  the  horse  begins  to  learn  • 
the  commands,  the  trainer  stands  at  the  center  of  the  circle  holding  the  end  of  the 
:  lead  rope. 

The  mi  step  Is  teaching  th^  horse  to  wear  a  saddle.  The  trainer  may  begin  by 
placing  a^ folded  blanket  on  the  horse's  back.  After  the  horse  is  used  to  the  feel  of 
the  blanket,  a  saddle  is  added,  Finally  the  trainer  moults,  for  short  periods  at 
first.  Work  with  the  lead  rope  continues  while  the  horse  is  getting  used  to  the  Idea 
of  being  ridden.-  As  the  trainer  rides  for  longer  periods  the  horse  is  taught  to 
respond  to  the  rider's  movements  in  addition  to  (or  instead  of)  spoken  commands. 


am  mm 


s 

.Kou  should  have  a  strong  liking  for  horses. 

.You  should  prefer  to  work  outside. 

.Kou  should  be  very  patient. 

.you  should  be  gentle  when  working  with  animals, 

.you  should  not  be  afraid  of  being  bitten  or  kicked  occassionally, 

.you  should  be  strong  enough  to  11ft  ahd  carry  about  50  pounds. 


1127 


ERIC 


HORSE  TRAm 


■You  can  certainly  train  horses  witfiout  a  high  school  education 
but  many  high  school  courses  can  be  helpful  in  later  advancemedt. 

.High  school  courses  that  can  help  you  are;  biology,  business 
mathematics,  bookkeeping,  and  tarpentry.  ^ 

Jou  can  probably  find  sunnier  work  at  a  stable  while  you  are  still 
in  school.  . 

faring  for  your  own  horse  is  excellent  experience. 


.Horse  training  is  not  always  year-roufid  work, 

.Nany  trainers  operate  their  own  stables  to  board  the  horses  they 
are  training.  , 

.Rough  handling  can  teach  a. horse  more  bad  habits  than  good  ones. 
.Horse  trainers  may  also  give  riding  lessons. 
,A  trainer's  best  advertising  is  a  satisfied  customer. 
,11  trainer  may  also  brush,  feed,  and  water  the  horses. 


A  liiilM... : 


The  present  demand  for  »e  mim  is  low.  Horse^s  are  no  longer 
used  IP  this  area  for  basic  transportation  and  they  are  fairly  expensive 
pets.  Only  large  stables  can  afford  to  hire  a  full-time  trainer,  Ex- 
perienced trainers  may  open  their  own  stables  where  there  is  enough  demand 
to  support  the  business  by  boarding  horses  for  other  people, 
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TMite  ray  work  fron  reir  sunrise  until  sundown,  5  or  P  days/week. 


hl^hhmtioiiWtifBi: 


.Visitjccal  horse  shows  and  ridino  stables  and  intrcke 
yourself  to  scire  trainers, 
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muspomno}!  cmm  wash  planes,  trains,  buses,  cars,  trucks  and 
anything  else  people  use  for  transportation. 
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msmTmos  cmm  work  indoors  and  outdoors.  msmTmoH  cimm  work  for 
airline  companies,  railroads,  and^bus  cofnpanies.  They  work  for  people  who  sell  cars  and 
for  people  who  rent  cars.  Hany  msmmiOH  cmnERs  work  for  car-wash  garages. 

msmmoti  cmm  who  work  for  airline  companies  clean  airplanes  inside  and  out- 
side. They  use  detergents  and  hot  water  or  steam  to  clean  the  outside  of  the  airplane. 
They  use  ladders  and  long-handled  brushes  to  reach  the  high  places.  Some  airplane  cleaners 
dust  and  vacuum  the  inside  of  the  planes.  Soinetimes  they  use  special  cbicals  and  smoke 
to  kill  bugs  and  gens  that  might  be  accidentally  brought  here  from  other  parts  of  the 
world. 

Buses,  railroad  cars,  and  trucks  are  cleaned  about  the  same  way  airplanes  are  cleaned. 
Cars,  buses  and  airplanes  may  also  be  waxed  and  polished  by  the  mmmiOH  cmm. 

"mspmuoH  cmias  often  work  outside  when  the  weather  is  nice.  If  the  weather 
is  bad  or  if  automatic  brushes  and  steam  cleaners^are  ited.the  work  has  to  be  done-indoors. 
mspomm  cmm  stay  wet  most  of  the  time.  They  may  wear  raincoats  and  rubber 
boots  to  keep  some  of  the  water  off.  Some  kj/ids  of  soap  and  detergent  can  make  your  hands  ■ 
sting  and  itch  so  most  Tmspomnon  cipEWjwear  heavy  gloves  to  protect  their  hands. 

A  Tmmmm  cm^R  ifiay  be  very  warm  and  soaking  wet  one  minute  and  very  cold 
and  still  wet  the  next  minute.  Of  course,  some  days  when  the  weather  is  warn  and  dry,  - 
the  work  gets  easier  and  there  is  plenty  of  fresh  air  and  sunsffine  to  enjoy.  \ 
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1ou  should  at  least  finish  the  sixth  jrade, 

•you  should  ask  your  counselor  to  help  you 
find  out  4\t  cofanles  In  your  area  need 

'It  would  be  a  good  Idea  to  try  a  part-time 
job  at  a  car  y/ash  to  see  if  you  like  the 
work  before  you  quit  school. 


'mmmrms  cmms  hardly  ever  get 
promotions  so  if  you  want  to  be  one  you 
should  plan  on  doing  the  same  work  for 
a  long  time. 

•Some  employers  give  a  musmTmon 
cumm  a  free  uniform  and  have  free  uni- 
form laundry. 


'Host  mmmrm 
their  own  boots  and 


ciEMPS  have  to  buy 
gloves. 


'If  you  aren't  a  caretul  worker,  you  could 
get  scalded  by  steam  leaning  machines. 

•Some  employers  offet  groV  insurance  and 
paid  vacations  or  holiday^ 


The  Soutli  Carolina  Einploynent  Security  Comission  expects' a 
deMnd  for  about  200  new  mspomno}!  cwm  (luring  tiie  next 
five  years  (through  I9?6). 


11er|c 


mmi  mm  wmmn  m  ii  published  m  mmii 


Host  msmmm  mm  work  days  or  evenings,  40  hrs/wk.  Some 
Jobs  may  require  weekend  work. 


.Air  Transport  Association  of  America 
'  lOOO  Connecd^^^ 
Hashirigton,Tl,  C, 


.Association  of  American  Railroads 
Transportation  fluilding 
Washington,  0.  C. 


TITLE 
Garbage  Collector 
Street  Cleaiier 
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help  other 
people  Mith. 
plans  and 
^  arrangentents  . 
for  their 
vacations. 
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mm  mTS  work  Indoors.  They  help  people  plan  trips.  Most  work  for  hotels 
and  travel  agencies.  Others  work  for  automobile  clubs.  Airlines^  bus  companiest  and 
major  oil  companies  also  hire  mm  aws.' 

mnl  mts  help  tourists, decide  where  to  vacation.  They  also  help  choose 
the  best  way  to  travel.  Mher  to  go  by  car,  train,  boati  plane,  bus,  or  bicycle 
may  depend  on  the  mon^  and  time  available*,  mm  mm  set  up  motel  and  hotel 
reservations  for  tourists.  Somettes  they  arrange  for  meals, ;Jhey  may  reserve  ticket 
for  sports  events*  concerts,  or  movies.  Some  customers  know  exactly  what  they  want. 
The  mm  ^cm  may  Just  have  to  concentrate  on    following  orders  exactly.  Some 
customers  have  no' Idea  what  they  wint.  They  may  be  pleased  no  matter  what  the  travel 
m  does.  Sometlmesiothing  will  please  them. 

mi  Kcms'  offkes  may  be  large  or  small.  Some  are  Just' enclosed  areas  In 
hot?f lobbies.  The  office  Is  nearly  always  very  comfortable  and  well-lighted.  They 
may  be  very  busy  and  crowded  In  spring  and  summer.  Hhen  business  Is  good,  mm 
jiOTs  have  many  questions  to  answer.  They  must  remember  many  details.  There  may 
be^  dozens  of  last-minute  changes  In  plans.  Even  when  tired,  busy,  or  annoyed;  a 
mvsL  kcm  must  be  pleasant  and  friendly  to  customers. 


.You  should  prefer  to  work  indoors 
.You  should  like  to  meet  and  talk 


i 


.You  should  like  to  help  other  pa 
.You  should  have  a  lot  of  patience. 
.You  should  be  able  to  sitfor  a  long  time. 
.You  should  hear  and  speak  well. 
.You  should  be  good  at  business 'mathematics. 
.You  should  be  able  to'read  a  map. 


'decisions. 


H(M  abwt  a  nice  quiet  spot  just  soM 
of  Tierra  del  Fuego? 
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^  Tou  sliould. finish  high  school.  • 

•  '-^  r 

.Higl)  schooV  courses  that  can  help  yoy  are: 
. '   English,  typing,  business  mathefiiatlcs, , 
'  I    history,  foreign  language,  ,*in(l  geography. 

.A  |5art-t1me  or  suner  job  as  'a  ticket  agent 
.  or  reservations  cleric  would  give  you  some 
■    go^experience*  ^ 

.Kou  should  do  .soire  travelling  yourself. 

\.lfoii  should  consider'  business  courses  at  a 
college  or  i^echnlc^Wd^^  center.  ■ 


■  .On-the-job  training  may  last  up^Jo,  one  year.      .     ,  ' 

'/  ■       jWEL  «NTSUSually  work  In  lif^  cities. 

\SomeTJWVELJiCOTSiiiyst  keep  up  kith  chaofl^^  * 
IKcurtencJ  exchange  rates,  Intefli'atlonal 
customs/ afid'vlsa  laws,      '  '  < 

'm^t  iiCENTsliave  to  read  a  lot  of  tourist 
advertising. 

;       /  M  employers  of fei^pald  vacations  and  hoi f-'^     . . 
'  '/  *days,  group  Insurance,  and  retirement  plans. , 

'   The  Soutli  Carollnj  Emplo^iit  Security  tomlsslon  expects  s  imd  for 
ibout  450  hotel  clerks,  many 'of  whom  may  mm  »      ^c^ws,  during, 
the' next  5  years  (through  1976).  Hore  people  are  taking  longer  vacations 
each  year  and  the  dwand  for  WEUcms  Is' expected  to  Increase  in  most 
parts  of  the  country,  travel  asm  M  'm  years  of  experience  may  become 
managers  or  even  owners  of  their  m  agencjes'. 


STATEHIDE  MKi  INFpTIOH  liILL  BE  POBLISHED  M  WAILABLE. 

Jny  mm  Assmm  paid  a  cailsslon  (percentage  of  sales)  In 
Edition  to  U\t  regular'salary. 


Host  mm  mm  wrt  days.^^O  hrs/wk. 
Evening  and  weekend  workjayjtife  required  during  busy  seasons 


\  iduatlon  and  jliK^^^ 

American  Society  of  Travel  Agents 

3fi9  LexIngtdfkAvenue 
^;  New  YorU^^^^ 
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Hotel  Clerk 
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'  A  wcuL  mK  DHim  mk^Mm  and  deliveries  In  and  around  a  city  or 
town,     .  If*'   '    y ■ 


1 
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..  •  ^Gee!  Xay2)6  I'd  l^etter  Mire  ti 

eric;  . ,  '  V 
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A  wctf  TTO  iMi^  makes  pickups  and  deliveries  In  and  around  a  town  or 
city.  ]\\t  mm  usually  follows  a  strict  schedule  for  each  day's  work,  Some-  s 
times  a  nm  Is  under  a  lot  of  pressure  to  make  up  for  time  lost  In  traffic 
jams  oratbusy  tennlMls. 

In  addition  to  driving,  the  um  mn  mm  may  lyad  and  unload.hls  truck. 
Ihe  mm  may  be  responsible  for  the  way  his  truck  Is  loaded  whether  he  loads  It 
himself  or  aot.  The  items  to  be  delivered  at  the  first  stop  must  be  loaded  last 
and  the  enftre  load  must  be  properly  balanced. 

A  mcK  mm  may  have  to  plan  his  own  route.  The  route  liliistk  planned  so 
that. all  pickups  and  deliveries  can  be  made  at  the  proper  tldie^wtth  the  least 
amount  of  driving.  Sometimes  a  dispatcher  plans  the  route.^,. 

At  each  stop  the  mm  usually  has  a  receipt  signed  for  the  materials  un^ 
loaded.  The  iKrm may  also  collect  payments  for  some  deliveries-^  At  the  end 
of  the  day  the  mim  turns  1n  the  cash,  .checks,  and  receipts  at  the  truck  terminal 
or  freight  office. :  He  also  f^jprts  any  mechanical'  trouble  to  the  dispatcher  orf 
termlnj^^jnager. 


.Tou  should  be  able  to  stay  alert  even  when  you  are  bored. 
.You  shoul'd.work  well  with  other  people, 
^^.you  sliould  have  a  lot  of  patience. 
M  sftould  not  mind  doing  the  same  thing  over  and  over, 
.you  ffliist  have  good  vision  and  hearing  (glasses  and  hearing  a1^|are- OK). 


J  must  like  to  drive. 


^you  should  be  able  to  lift  up  to  ?5  pounds.^ 
.you  should  have  a<#fcory.    . . 


1139 
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miCK  DRIVER  Clod) 


3 


DOT.m.l!J 


TRUCK  dnVS-lOCAL 


*    .Host  efflplijyers  prefer  to  hire  '^mWi^.:'^'0 
with  at  least  some  high  school  ediftSgjir;; vif 

'  .Nigh  school  courses  tliat  will  help  you  are: 
ba^lc  arithmetic  and  driver  education.  '  ' 


.you  must  be  at  least  18  years  old  to  get  a  job  as  a  mi  ma  mm. 
Some  employers  require  ma  mm  micms  to  be  over  21. 

.you  must  have  a  South  Carolina  driver's  license  and  a  good  driving 
record.  ,  '  .' 

.youniust,bebondable.       ^'  • 

,Soffle  employers  supply  a  free  uniform  and  free  uniform  laundry.  '  ,  , 

i  .   .Some-eiplpyer^^-offer  paid  vacations  and  holidays,  group  Insurance, 


-A 


and  retlrdfitnt  plans/ 
vjiiiost ill- iocAL  jm  wer^  are  inen;' 


, ^' '  There  Is  a  good  demand  In  most  areas  of  South  Carolina  for  um 


J      I  McK  Mfis.  Most  jobs  are  In  large  towns  and  cities.  There  are^few 
^■■■  \  • '    /offirflQili^^^^        for  mi  w/f  DRIVERS,  but  some  may  become 
^'  ' "  i|^pr*i*iP'  ^'^^^'^^^  iT^afiagers,  supervisors,  or  schedule  planners. , 


/:„  ,,St^rttng  Pay  Range:'  $1J' to  |2,,7^/lir,' 


"4 


I 


to-'«i]'hi4/4|)yer  to  hrs-.-fays  overtime  ratei).  |  / 


7- 


■HmerkaMrucklng  Associations  Incorporated  • 
■   1616  P  Street  JH  « 
MasMngton,  D,  I  20036 

,     i  ■  ' 

.Inteiijtlonal  Brotheriiood  of  Teamsters,  Chauffers, 
ysrewyseiiien  and  Helpers  of  America  (Ijid,) 
Louisiana  Avenye  IIH  '  \ 
Uaslilngton,  0.  C.  200.01 


TITLE 

Ambulance  Driver 
Vs  Driver 
Drtyjsr  -  l!acing;ar 

;  '/I 

'Dr1wr||salesiiian  / , 
:  ■TaJBIr  ^1  , 
TrilMver  •  Long  Haul' 


11 
39 


268 

287 


■ ; 


■  -4 

>    •  /■!:■ 


■  For  armed  services  training  av^fl'ab'lli^  In'liis  occupation 
.  call  tlie  toll-free  nurbers  listed  on  ijagel'ofetlie  following  VIEW  '  , 
card[s):. ,  Air  Force  [Card  11]  hr^'iUfim  Navy  jCar^d  mi) 


StiteDepiranentoir  Education 
Office  of  Vxatknil  Education 


Unif 

The  South  Carolina  EniployincDi 
Security  Commiaon 


A  WHmvi  ma  mm  carries  merchandise  and  equipment  from  the  pkes 
where  tt  is  grown  or  manufactured  to  the  places  wha?  1t  is  lised. 


4 


fi^h  jinjj  longet  ' 
I'Ji  need  a^tflJei&pjotdosge  ' 


A* 


2 


MM 

A  mG-MUL  rmK  mm  spends  almost  ajl  of  his  working  hoyrs  behind  tljefe 
^steering  wtieel"  of  a^ truck.  Tlie  mmui  nm  mm  rarely  has  to  load  or,  ^'  J  ^' 
|n]oad  his  truck.  Mm-nm  7Rm  mm  do^s  have /to  keep  accounts  st^Jght" 
oh  invoices  and  receipts.  <r    [  ^  ^  ;# 

wno-mi  mK  mm  may  drive  all  day  or  all  night.  Ttiey  may  drive 
10  hours  a  day,  6  days  a  week.  The  I  S.  Department  of  Transportation  will  not 
allow  wmm  wck  mwRS  to  drive  more  than  60  hours  in  7  days  or  more  than  . 
70  hours  in  B  days. 


7\ 


A  tractor- trailer  truck  is  a  big  responsibility.  One  tructmay  cost  over 
JOO  and  the  cargo  may  be  worth  $100,000  or  more,  A  truck  is  nat  easy  to 
drive  and  much  practice  is  necessary  to  learn  to  back  a  trailer  up  to  a  narrow 
loading  dock.  ^  * 


The  U.  S.  Department  of  Transportation  also  sets  safety  standards  for  truck 
drivers.  A  truck  driver's  Job  may  depend  on  a  good  driving  record.  A  truck  driver 
m^  do  most  of  his  driving  alone!  He  must  decide  for  himself  when  it  is  time  to 
pull  off  the  road  for  a  coffee  bfeiM'  A  truck  drlver  may  have  to  choose  between 
driving  on  to  make  up  for  }o,st.timeTn  a  schedule  or  stopping  for  a  brief  rest. 
He  must  remenfcer  that  the  driver  who  doesn't  stop  will  be  the  late  driver  If  he 
falls  asle^at  the  wheel. 

Some  m-BUL  to  dffinas  .travel  in  pairs.  One  driver  sleeps  on  a  cot  ■ 
behind  the  .seat  while  the  other  drives.  Every  ^few  hours  they  trade  places. 
Drivers  on  "sleeper"  runs  are  well-paid  but  they  may  be  on  the  road  for  many 
days  at  a  time. 


.You  should  not^mlnd  woBking  alone.  ^ 
,.ycu  must  be  able  to  malpiature  declslcins.' 


9 


.you"  should  be  able  to  stay  ^lert  for  long  periods. 

.You  shoul'd^be  able  to  setyour'own  working  speed  and  stick  to  it. 


'  '\you  should  have  quick  reflexes. 


:,you  sh(>}j)d  have  good  eyesight  and  ^learing  (gkssei'And  hearlj.aids  are  01^^' 
.You  musffe  rgood  driver,  '  - 


TRlCKDRIVRdoivfU) 


DOr.90S.8a3 


miCkWIVBI-longHwl 


DOT  90988} 


,Hany  employers  require  a  lilgfi  school  diploma  for  truck  driver  applfcl/its. 


.High  school  courseithat  will  help  you  are:  English  [granar  and 
spelling),  basic  althmetlc,  and  driver  education. 

.you  should  take  courses  In  automobile  or  diesel  mechanics  at  an  area 
vocational  school  or 'technical  education  center. 


hmh&\ 

'  .The'D.  S,  Depiiii^     Iranspop^lP^^      that  a  lomm  m)^' 
mm  be  at  least '21  years  ^t^'- 

^  .Koii  must  have  a  South  Carolina  ch'auffeur^  license. 

.you  must  pass  a  physical  examination  given  by  the  U.  S.  Oepartnient  ofi ... 
'   Transportation.  '1 

.you,mus|hav^f  "good  driving  record  and^at  least  one  year  of  driving 

.Some  empiolBST^^^   new  wm-mi  mi  mms  to  be  at  least  25 
years  old..^  t 

.Some  efuployers  require  I  to  5  years  diesel  truck  driving  experience 
before  they  wvl  1  hire  a  mQ-mi  mem  mm,  ^ 

.Host  w-w;ii/L  mmims  start  o|  on  short  runs. 

•  ,/l  fiver  must  Inspect  his  truck  and  write  a  report  at  the  start  and 
finish  of  each  run, 

.Hanyjmpioyers  offer  paid  vacations  and  holidays,  health  and  welfare  , 

plans,  and  retirement  plans.    '  '  ) 

t  if 

.Many  companies  pay  for  places  for  drivers  to  stay  ovemlglit  on  long  runs? 

'    .  ..' 
Mm  be  reqylred  to  join  a  union, 


*  Ihere  is  a  good  demand  for  tryck  drivers  In  most  areas  of 'Sou*  " 
Carolina,  Jobs  may  be  found  with  contract  trucking  companies  or  wijtli 
large  businesses  that  own  their  own  trucks,  Instead  of  a  promotion  an 
experienced-driver  usually '^ts  his  choice  of  the  best' routes  and 
'■■■h  '%y,  Host  of  the  other  employees  In  a 'trucking  terminal  make  less  .tiey 


■I 


1^ 


Starting  Pay  Range; '  11. Jrtd  $(.0(l/hr. 


wmm  mcK  mms  often  work  on  weekends  and  holidays, 


•toerlcan  Trucking  AssKlations,  Inc. 
1616  P  Street,  NH 
Hashtngton,,  DC  20036 

! 

.International  Brotherhood  of  Teamsters,  Chauffeurs, 
Harehou^en  and  Helpers  of  terica  (Ind.) 
25  Louisiana /Ivenue  I 
Washington,  D.  C,  2000f 


nktHkiitikmiii^ii 


TIILE 


Wulance' Driver 


I 


4-1  ■ 


VIEW  CARD 
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i 


268 

.286 


...4L.. 


Mm  mcK  mm  work  days  or  nights,  40  to  60  hrs/wk;  g|. 


\sAiver 

Driver  -  Racing  .Cjr '  ■■'^  'I 
.  :      4x1 '  Driver 

f 

Truck  Driver  -  Local 

/  For  anoed  services  training  availability  In  this  bccupation 

'  call  the  toll-free  numbers  listed  on  paQ|4  of  the  following  VIEW 
•■'card(s):  Air  Forc£  (Card  17)  toy(CaTd^l6l  Navy  (Card  II J7) 


State  Dewrtment  of  J&ta^^^ 
Office  of  vocational  Education 

rarchCoordinatlK 
Uiit 

ittuniii  im 

The:Soiith  Carolina  Employment 
-  •  Security  Cttwnission  


\/iTAL  ^ffftrnxm  for  J^mm 


mmmms  are  doctors  whose  \ , 
patients  are  aniinals.  ^ 


'  f  Tvo  shots  of  this  Iji  mh  fJea  Wte 
ou^lit  to  stop  tJie  itch,  felh. 


2 


■  .  y  ,  \ 
mmms  are  doctors  who  treat  animals.  Host  mERimfMS  hive  their  own 
of flcesi^j Others  wrk  In  research  laboratories.  Many  teach  In  colleges:. "•'.Olhers  worif 
for  pubiK  health  departipents.  Some. also  work  for  zoos.  *i 

tlostof  those  who  have  private  offices  treat  both  large  and  smak  animals.  Many . 
others  specialize  In  treating  small  animals,  mostly  pets.  A  few  treat  only  large 
animals,  mostly  on  fartte.  (tost  prlvatgjifflces  are  a  lot  llfee  a  sniall  hosplt^^  They 
have  waiting  roonts  with  .a  receptlonl^Oto  have  other  rooins  for  examination  and  ' 
treatment.  %  must  also  have  kennfels  for  pHJeots  and  an  exercise  area,  Large 
animals  are  not  usually  brought  to  a  vetertnary\osp1tal.  Horses,  cows,  sheep,  pigs 
and  other  fam  inlmals  are  usually  treated  at.^tlif  fam.  Therefore,  mmmm  may  ^ 

m  ™re  "house  calls"  than  other  doctors^'' Another  prolem  ls  that  their  patients 
can't  say  what  hurts.  '-^/^'"^'^  -     •      .:.  --^ 

Host  of  a  work  Is  the  prevention  of  diseases*;  IjheN 

found  In  fami  animals  they  may  have  to  be  killed  to  keep  tne  d1iea%.?w.5pree^^^  ' 
mmmm  working  for  Govempient  Agencies  make  regular  InspectlJU^Jlf/all  live- 
stock. They  also  Inspect  meat  and  milk  products.  , 


mmmms'  In  research  laboratories  make  maDy  kinds  of  mediftl  tests..,  Th^ 
test  the  effects  of  vitamin  on  animal  growth.  They  test  new  vaccines  and  drugs,  They 
also  test  thJ  effects  of  ch  micals  that  are  added  ta-.packaged  foods  to  preserve  them.  ■ 
New  methods  In  surgery  are  also  tested  on  anftls  before  being  tried  on  humans.  One 
type  of  artificial  hip  joln^now  used  for  people  was  Invented  for  horses. 


.You  should  have  the  courage  tc^ork  with  animals  which  may  try  to  bite, 
claw,  or  kick  when  In  pain.  ■  | 

.you  should  have  enough  endurance  to  work  for  long  hours,  sometimes  with 
.  a  lot  of  loqal  traveling. 

.you  should^notlce  details,   i  \^ 

.you  should  really  love  animals  and  should  m  ii  stro^dfeslt'e  to  help 

them. 

.you  should  work  well  wtth  your  ^^ands.  « 

.you  should ie  wllllfig'to  spend  at  least  six  years  In  school  after  high  ' 

school.'.        '  I 

.You  sh^ld  he  able  to  lift  and  arty  between  50  and  10(^  pounds. 


VEIERINAIIIAN 


r 


.yoy  should  Tlnisli  Mgti  scliool  wttti  plans  to  attend  a  college  or  ^\ 
JuMor  college  yollowedby-veterliTarys  ■  -   

.High  scliool  cburses  taht  will  help  you  are:  physics,  chenilstry, 
biology,  and  English.. 

J;:  ■ 

.Kou  should  begin  contacting  veterinary  schools  to  find  out  what  pre- 
veterinary  college  courses  they  require  for  admission  (different 
schools  hive  different  retiulrements). 

.mEmmm  often  hire  students  for  part-time  or  sunnier  ,)(orl(v 
Suiier  farm  employment  Is  also  good  experience. 


I 


.For  private  practice  In  South  Carolina  a  vdt^m  must  be  licensed 
by'the  State  Board  of  Veterlnartws.  TeachincBl- laboratory  work 
usually  does  not  require  a  license/  .  r 


.Veterinary  schools  .require  two  or  tftrtie  years  ',pf  coTleje,wk  /or  ' 
admission.  The'applfcants  with  the  best  grades  are, usoatIy;the  only 
^    ones  accepted  (about  half  of  those  who  apply). 

. Veterinary  school  Is  wch  like  any  medical  school  and  usually  takes- 
\,   four  years  although  some  have  five  year  programs.  \     -     ,  , 

.mmnRW  often  work  outdoors. .  *        ,  ^  \ 

.About  W  of  all  veterinary  sckl  applicants  have  cOfupletfd  four  ' 

iears  of  college.  - 
iny  mtmmm  are  meoibers  of  the  /Imertcan  Veterinary  Hedlcal 
j^soclatlon. 

•   .Schdhrshlps  and  loans  aVe  available  for  veterinary  students. 


VEIMIIAN 


4 


Jhe  South' Carolina  Employment  Security  Coiiplsslon  expects  a 

tide  demand  for  over  110  ne«,mmiMs  during  the  next  four; 
"Nationally  there  is  a-need  fortn-increase  of  M  In  the  total 
nuiifcer  of  mmmm  by*1980.  The  demand  Is  expected  to  remain' 
high  for  many  years  since  the. number  of  graduates  of  all  Ij.'S.  veterinary 
^.schools  Is  not  great  enough,tp  keep  up  with  the  present  demand. 

STATEWOE  SAtm  INFORMATION  HILL  BE  PUBLISHED' HHEN  AVAILABLE.   " , 

M  Most  vEmimms  blrlvate  practice  work  from"46  to  60  hrs/wk. 
^       g  Emergency  calls  may  Yjqulre  some  night  and  weekend  work. 
/    nwmim  in  research,  teaching,  and  some  government  Jobs 
wk  from  35  to  W^hfc/wk.  but  usually  .make  Jess  roney  than  those  In  ■ 
private  practice,  .     ^  . 

f'  .American^  Veterinary  Hedlcal  Association  ^ ' 

600  South  Michigan  Avenue 

fklkHMUd/Hml 

HTLE 

Doctor  (General  Practice 
Optometrist  .  ' 

Paramedical  Personnel 
Pediatrician 
Syrgeon  " 

'  '  ,      W      For  aineifservjfces  training  availability  in  tliis  occiipatlon 
/  call  tlie  toll-free  nunters  listed  on  cage  4  of  the  following  VIEW ' 
car(l($):'  Air  Fo^e  (Card  W  Amy  (Card  116)  Navy  (C«nl  1177)  ■ 


[ 


VIEW  CARD  i 
83  • 
18E 

191  . 

l'95. 
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CASHIER    .  N 


.itost  eiiililoyers  prefer  to  h1r«  high  school 
graduates  as  mm. 


.High  school  courses  that  wHl'help  yoy  are: 
business  arittaetic,  typing,' and  English 
(spelling  and  gramnia?).    \  ' 

,Distributive^*£(lucation  nfay  offer  yoy  the 
chance  to  get  some  practical  experience 
as 'a  Crt5f/iEi?, 


k)  record  of  dishonesty  or  a  dishonest 
'reputation  will  keep  you  frodi, getting  a 
joD  as  a  ' 

Some  employers  offer  ,p,aid  vditions.an/ 
holidays^  group  insurance,  aifd  retiremmti 
plans.  ^ 


7 


.Sofne  stores  give  employee  discounts  on 
inerchandise.  ♦ 

^  .Some  mim  in  restaurants 

/lis  during  working  hours. 
■   •  ,. 


A  id  AM.. 


CASHIR 


4 


Startinj'Pay  Range; .60  to  J2,68/'hr 


■  •  mms  usually  work  40  hfa/wk;  the  time  of  day  deptuds  on  i^iere  they^ 
work.  '  '    .  \ 

Host  mm  in  theaters  arid  resta  irants  work  on  'holidays  and  weekends.^ 


.national  Business  Education  llssociat)on 
izOl  16th  Street,  N.W.  ' 
,   yashington,  D,  C,  20036        ,  i 


fkVkifiMmitM 


TITLE 
Bank  Teller 


Over  250  new  cmsRs^m  needed  yearly  in  So^th  Carolina.',  There 
are, few  opportunities  for  promotions  for  cmm\,  but  a  tank  may  hire 


an .experj^nced  MfR  as  a  teller, 


■  1 


i9^ 


State  Department  of  Education 
,  Office  of  Vocational  Edacailon . 
Research  Oiordinatiiv 
^  Uftit 

'  ItNnlMin 

The  South  Carolina  Employment 
•    Security  Commission, 


\ 


mm        M  844  884 

^.  '      A  cm  Hm  builds  sidewalks,  walls,  foundations, 
'  V    *     •         '  floors,  and  colufiins. 


'li  OTT  HhSOa  is  a  ml  smoth  qpentoT, 


1 


193, 

ERIC 


-  i        M  844  884 


OT  wsoNS  wftPl:  oytslde  or  Inside.  I^ey  build  roads,  driveways,  and  ^ 
sidewalks  at  ground  level, '  They  wrjt  on  bridges  and  skyscrapers  far  above  . 
griiond  level,  Tljey  may  work  on  fourtdat'ions  or  tunnels  far  below  ground  level. 

A  cror  mon's  job  begins  long  before  the  concrete  is  poured,  A  csnm' 
mon.  studies' blueprints,  work  contracts,. and  local  building  laws  to  dec  de  ow 
to  mix  the  concrete  and  how  to  reinforce  the  concrete.  A  msr  m  directs 
the  pouring  of  the  concrete,  ' 

'    -.After  the  concrete' is  poured  the  cmr  (MSW  uses  trowels  and  straight- 
edges to  make  the  work  sjooth  and  level.  ,  On  bij  jobs  like  roads  and  bridges  , 
cmvj  mss  use  powec  equipnent.  Once  the  concrete  is  poured  the  mm  . 
msoU  has  to  woft  fast  so  the  concrete  will  not  dny  before_he  is  finishe  ,  A 
CEmiMum  often  works  overtime.to  complete  a  job  before  the  concrete^drles. 

i  emu:  mw  gets  wetland  dusty  and  may  do  a  lot^of  worli  on  his  hands 
and  knees,  .  '  '    ,  '  ... 


aimm 


Mil  should  be  strong  and  healthy  enough  towk  outsid?  in  alnipst 
any  kind  of  weather,'  ■     ]  , 

■  Joushould'enjoy  working  A  your  hands,  ^  r  \ 
M  should  work  well  wi*t  other  people  and  enjoy  doing  a  gooOob.. 

»  ' 

,yoo  should  not  mind  working  in.hlglf  places  and  you  should  have  a 
good  sense  of  balance,-     ' '  ■  '^.^ 

,you  have  to  be  able  to  work  quickly  and  follow  instructions  well, 

'  ,  •  ? 


am  \m 


DOT  wm 


am]  MASON 
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/  • 

D01>     844  JH. 


M  will  need  a  high  school  diploma  to  be  iCEHm  nm  mmna. 

.Higli  ^chool  courses  in  'mattattcs,  shop^and-inechafiical  drawing  are 
v.'   tielpfal-   '*  .  '   

;A  course  in  building  construction  at  an  area  vocational  school  or  ; 
,  ^technical  education  center  may  shorten  your  training  time.  J 

'  '  I. 

;  !A*suoner  job  with  a  highway  or  building  construction  crew  will  give, 
you  a  good  idea  of  how  CEHmmsofis  work.  . 


.  starting  Pay  fiange;  $3.50  tolUS/tir 


Apprenticeship) 


Houti 


Host.c«r  moHS  work  days,  40  hrs/wk 
'  (Onee,a  job  is  started  overtime  i^ay  be  needed  to  finish  it.  Oiferti^ 
,,  pay^is  usually  ]h  times  regular  pay.) 


xmar  husohs  buy  their  own  hand  tools, 
boots,  and  hard  hats. 

ximr  mo^s  may  not  work  when  the 
'  weather  is  very  wet  or  during  (fart  of 
.  the  winter.    ■  ■ 

.mm  moas  usual  ly  need  ;ar5  to  travel 
from  job  to  job. 

>  > 
.Some  employers  offer  paid  vacations  and  , 
holidays,  Jife  and  health  insurance,  and 
retirement  plans. 


■1 

.Associated  General  ContraQtors  of  America,. Inc. 
1957  E  Street,  N.  W, 
n,  O.  C, 


.Bricklayers,  Hasons  and  Plasterers'. International 


Union  of.fenerica 
^  815 16th  Street  J.W.  " 
Washington,  0.  C.  20005 

.Operative  Plasterers'  and  Cement  Masons' 
/   .  International  Association  of  the  United 
'  States  and.Canada  ^ 
1125 17.th  Stfeet,  N.  M/        .  ' 
Washington,  O.C/*20036 


.    The'South  Carolina  Employment  Security  Xommi5sion^e)(pects  a  good 
de(T.dnd  for  cmr  wsows  during  the./iext  five. years.  About,  240  new 
.   am: ^ms  should  brneeded  In  South  Carolina  through  1977. ,  Good 
•  c^m  ams    be  promoted  to  foremaii. ,  Hany  otnt  moiis  go  into 
the  cerent  coiitracti^g' business  for  themsflves.''-      ;■.  .  \  , 


ERIC  ' 


.  The  best  way  to  become  a  cam ra  is  through  and'  . 
.  apprenticeship;  Read  the  KIEW  card  titled  mm  ' 
V  Hm.'s  'mmia.  VIEW  Card  i(,  37 


TITLE 


VIEW  CARD  f 


BRICKLAyER  .      ,     '  37 

For  armed  services  training  availability  in  this  occupation' 
call  the  toll-free  numbers  listed  on  page  4  of,  the  following  IflEH 
cardls);  Air  Force  (Card  «7)  Navy  (Card  ^1 77)- 


I 


Stale  Department  of  Education' 
.  Office  of -Vocational  Umim 


liiit 

'fetNHritliiin.  y) 

'Hie  Ml  Carolina  Employment 
'SeciiriiyConiniijision 


CEMENT  MASOr/ APPRFNTICE 


mmm 

Oiaracterlstlcs  of  concrete 

B.  Setting  screedao-ltfie,   .  / 

C.  Tamptiig 'and  rodding  of  concrete 

D.  .  Use  of  float  and  trowel 

Useof  Edgers  and  J&lnters  )       .  . 
Chipping  of  Concrete 
G»  Patching  of  concrete 

H.  Wing  and  bruBhlng  of  concrete 

I.  Application  of  driers  and/or  Operation  of  Um  Hats 
J.  SBfety^ln^Relatlon  to  Above 


Approx,  Hours 
2000 


An  apprentlceshi])  h  a  contract  between  you  and  tlie  company  you  work  for* 
The  employer  agrees  to  teach  jou  all  the  skills  needed  to  perform  yoyr  job 
during  a  3  to  5  year  training  period,  The  employer  also,  agrees  to  give  you  i 
regular  pay  raises  as^you  complete  parts  of  the  program.  Koy  must  agree  to  com^ 
.  ,plete  the  training  In  the  time  allowed,'  .You  must  also  agree  to  attend  aiy  vo- 
cational classes  required  by  the  training  schedule. 


A  oerson  sometimes  learns  a  trade  as  a  helper  without  an  apprenticeship 
^  agreement,  but  a  heljer  doesn^t  earn  as  much  as  an  apprent1ce,TTe1j3er  may 

'not  get  rejujar  pay  raises.  A  heter  may  never  learn  all  he  needs  to  know 
a    because  he  won.'t  have  a  planned  program  which  Inclydes  vocational  school  ■  ' 
training  9r  oractices  in, all  the  job  skills, 


r  ■ 


Following  ts  an  example  of  the  type  of  trjining  you  wopld  receiv^  as  a' 
Cetnefit  Hason  Apprentice;  *  ' ,        •      ' ' 


I  hours  equal  about  six  months) 
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I 


/ 


'7 


I  I 
^    »  i 


CEMENf  MASON  AmtMICE 


j*/ Establishing  Grade  Lines  and  Heights  ' 
IB.  Forming  Valleys  and  siiilts 
=  ,C.  Setting  expansion  strips 

'jD.  Finishing  of  curbs>  gutters,  (IMItSi  drlvewys, 
'  ,  ^    garages,  basMient  flois  and  M  pave's 
'  lE.  Setting  scMs  for  ffwrs  where  top^coatlng  Is  used 
If.  Finishing  of  foundations^  walls  and  celllngi  (Patching, 
'  i    rubbing  and  brushing) 

fiush  hanerlng  and  acid  wash  of  confcrete 
;H.  Pointing  around  steel  sash  encasses  In  concrete 
jl^  Copings,  porches,  patios,  etc. 
:J.  Use  of  machines  used  In  trade 
«!k.  VIndowsnis,  thresholds,  plinth  blocl(S,.etc. 
;L.  ;Safety-ln  relatlDn  to  above 


Approx.  Hours 


CEMENT  MASON  APIiKENTICE 

J 


III;  ^SgiALITIK  .  , 

,  rpyouTof  Joints  In  Speclil  Designs  (Square, 
diagonal,  et^.) 

B.  layoift  of  risers  and  threads 

C.  Pouring  and  finishing  steps  plan  or  nlth  nosing 
dr  overhang 

D.  '  Base,  plain  and  coved,  flush  and  projecting 

E.  Heavy  duty  floors, 

F.  Use  of  colors      ^  ■  ' 

6.  Hignesite  and  conposition  Installations  and  ad  mix 

H.  Asphalt  and  niastlMnsl;allatlons 

I.  Pneunatlcally  placed  concrete 
J.  Haterproofing 

I  Renovatlpn  of  concrete  '  ' 
,  L.  Architectucal  and  ornamental,  concrete 
N.  Safet-fn  Relation  to  abovf   -  , 


ApproK.  Hours  ! 
2000 


Total  "WT 


For  More  Information  about  Cerent  Hason  Apprentice  programs  In  your  area,  you 
should  contact  either:  ,  ,'■ 


Bureau  of  Apprenticeship  and  training 
■lloomBOZ-A  •  ■■ 

901  SumterStreet  \ 
Coluntia,  South  Carolina  29201 


Bureau  of  Apprenticeslip  and  Training 
Ftooi!i313,  Federal  Building 
334  Meeting  Street 
Charleston,  South  Carolina  29403 

V 


 '.o 
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!itirtcI>p,irtnicniofE{iuciiiinn 
()fficcofV(KatiidEduc;«ion  V 
RrtfiircliCoordinatin; 
Unit 

'miiiNiir  . 

.'The  SiHiih  Cirplin.1  Kniploynirni 
A  '  Security  Coniniksloii 


MnMMm  fir  J^laiK 


Elgnents  are  the  building  blocks  of  the  world,  'cmm  d1scov?r  how  the 
elements  go  together  to  make  things  Hke  water,  or  salt,  or  plastic,  or  even  people, 


(ERJC  « 


n  Ja?)....  a? cure  for  little  Orphn  Annie  eyes. 


mom 


•  '       are  many  kinls'of  mms.  There  are  physical  chemists  who  try  to  find 
oyt  how  a  sybstance's  chemical  stryctyre  affects  its  .phj^ical  properties  sych  as  color,  ' 
hardness,  and  resistance  to  heat  or  cold,''  The  analytical  chemist  separatesiompoynds 
and  studies  them  to'flnd  outwhat  elemtnts  are  in  them  and  how 'the/ are  combined. 
Biochemists  study  the  chemical  processes  of  living  things.  , 

Many" cmisT^ 'work  In  laboratories.  'A  CHto  often  has  to  build  most  of  the 
equipment  for  an  experiment.  They  use  inetal  rods  and  different  sizes  of  rInjL  clamps 
and  slides  to  build  a  framework  for  the  glass  tubes  and  Jars  needed  In  the  experi- 
ment, amsts  aften'use  glass  blowing'  technl(|ues  to  make  special  equipment  from  glass 
rods  and  tubes, 

.    Sometimes  th^  work  of  a  ceisr  'is  a  lot  like  cooking.  A  misji  may  have  to 
wait  hjjirs  for  a  slow  reaction  to  finish.  However,  new  types  of  e(iulpment  and  techni- 
^ques  such  as  g^s  chromatography  hav?  made  many  lab  experiments  much  faster  than  they 
used  to'  be,    ,  '  '  -  • 

^    ,  ,  \     ^    ■  i  " 

Some  cHWSfs  work  for  colleges  and 'Universities,  They^spend  part  of  their  time 
'  teaching  and  part  of  their  time  working  on  research  projects,  *'fttny  otists  are  ein- 
'  ployed  by,  Industries  for  research  and  develownert  of  new  products,  misfs  may  also 
sell  chemicals  to  plants  that  make  drugs  and  memtHes  or  synthetic  fibers.  Hany 
mms  are  promoted  to  management  posl^ns  and  spend  very  little  time  In  a  labora- 
tory or  a  classroom. 


nhmBtliClmlst 


M  should  enjoy  working  with  other  people  as 
'a  member' of  a  team. 

'You  should  be  curious  enough  about  how  things  • 
work  to  keep  studying  until  you  find  out;  ' 
'You  should  like  .to  work  wKh  your  hands,  • 
'You  shouW.  prefer  tU  work  Indoors.    ,  ' 
•You  must  be  able  to  follow  Instructions  exactly. 
♦You  miist  be  a  neat  worker. 
^You  should  be  able  to  set  your  own  work 
schedulfiand  stick  to  it; 


DOT  02],O8l 


/        *yoijiiw$t  flnlsli  high  school.  ' 
'\  '  ^% 

*  < ,  'Ipblll  neBd  at)  least  a  bachelor's  degree  In  chemistry, 

'  .  1he  btst  jobs,  go  to  crasrs  with  a  master's  degree  or  Ph.D. 

■ '  '(llgh  fijSiOol  courses  that  will  help  you  are:  English  (3  or  ^  years), 

*  ^  alg^ar  geometry,  blologyi  cheinlstry,  physics,  social  studies 

years),  and  at  least  2  years  of  French,  German,  or  Kusslan. 

'High  school  chemlstlty  courses  and  home  chemistry  sets  are  about'the  • 
only  ways  high  school  students  can  get  experience  as  cnmsfs. 


*       '  * 

•Some  colleges  have  wDi>k/study  programs  with  locaMndustries. 
•  'Some  companies  of Jer  scholarships  to  chemistry, students. 


,  'ttet  employers  offer  paid  vacations^^and  holidays,  group  insurance, 
^>eiirement  plans  and  bonuses. 

'CHmsfs  with  Ph.O.  'degrees  get  the  best  jobs  and  are  promoted 
sofllst.* 


The  South  Carolina  Employment  Security  Commission  expects  a  demand 
for  about  150  new  mm  during  themt  ^ years  (through  1976). 
\cmsTS  may  be  promoted  to  many  adiiimtrative  and 'supervisory  posi- 
tions in  schools,  and  industries. ,  Promotions  are  usually  fast  for  com- 
peWnt,  experienced  mm.     ,  V 


* 

I  4 


om 


4 


r 
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\ 


mm  suLM  iKmm  m.  be  mum  m  mmii 


'dm 

Host  mm  wrk  days,  35  to  40  hrs/wk/  ' 


.Hmerkan  diemlcal  Society  '  < 
1155  16th  Street  N.W. 
'Hashlngton,  D.'-C.  20036 

.MfctoHng M$ts'  Association,  Inc.' 
1^5  Eontiectkut  Avenue  N.M.  . 
Haslflngton,  D.  C,  20009 


nulHaiiiim/iM 


TITLE 
Pharmacist; 


VIEW  CARD  t 
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■State  Department  of  Education 
Office  of  Vocational  Education 
Research  Coordinatiif- 

•     ^  Unit 

The  South  Carolina  Eniploymcnt 
Security  Conunission 


t 


\ 


IfWWT 


A  muhoex-cm  CEnm  mm 
a  friend,  J  teacher,  a  motlier,  a 
Mrden,  a  big  sister,  a  nurse  anJ 
a  referee. 
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mm  mm 

catches 
runny  noseg. 


k^nuhmmi  mm  mtm^rii  Indoors  when  the  weatlier  Is  bad.'  She  ^ 
works  Indoors  and  outdoors  when  tif  weather  Is  good.  Host  day-care  ceffters  open 
between  7:00  and  8:00  In  the  morning  and  dose  between  6:00,.arid  7:00  In  th;\even-    ,  . 
Ing.  A  few  centers  stay'  open  Tonger  In  the  evenings  and  sane  are  open  the  saiilS 
[fours  jchools  are  open.  Almost  all  d^y-care  centers  are  closed  on  weekends  and»  , 
holidays.  .  •    -  ^  '  ; 


\  mL>m<m  ceot  mm  ts  like  an  extra  motlier  for  a  lot  of  children. 
She  teaches  the  children  songs  and  games,  lops  figfrts,  puts  the  children  to  bed 
at  naptlme,'  changes  diapers,  gives  first  aiS  for  cuts  and  scratches,  wipes  runny 
'noses,  keeps  track  of  coats  ^and  boots,  and  plays  with  the  children. 

A  mw-m-m  cmsn  mm  takes  care  of  children  while  thelr.parent^ , 
are  wording -oi^  shopping.  Host  of  the  chlldreij  are  younger  than  school  age,  but . 
some  day-care  centers  also  keep  eljfiientar/  school  children  after  schQol  hours, 


,you  must  enjoy  taking  care  of  children  and  babies, 
.you  should  like  to  work  with  other  peopk.  , 
.you  must  have  a  lot  of  patience. 
.you  have  to  be  healthy  and  l^n  good  physical  condition, 
.you  5hould|)iot  be 'upset  by^is^,  confusion,  or  demanding  parents. ^ 
.you  should  be  willing  to  clean  up  tlie  same  messes  over  and  over  again. 
'.Host  important,  you  really  have  to  like  children. 


m 


CIIIirP\UAHnffllR*C«Kll! 


t 


^    DO!  m%rh 


iYoy  should 


.Hia^'scho.ol  courses  in  home  ecofiomlcs,  health  ^ 
ano  physieal  education,  art,  ipusic,  and  ^ 
SQciology will  help.     '    .       ^  ,\ 

f '  '  ' 

.Child  care  courses  at  an  area  yocational  school 

will  give  you  excellent  training.  » 

/Bisctiss  your  plan^  with  the  director  of  a  local 
day-care  center. 


.you  can't  gftt  ajj^lf  « a  mu}'m<m  cmB  mh  IF: 
^  ^    \  '  »■  '  --J 

(1)^  tou'have  any  diseases  which  othef,people  can 
\  '      catch  from  you.  ^      -  '         '  , 

[1\  tou  have  a  criminal  record. 

.^fflu  must  have  good  character  references.    .    ^      .      '  ■ 

,So!iieliiiployers  offer  pafd  vacations  and  holidays,  health  insurancCr 
and  retiredient  plans.        '  ' 


4 


\ 


.  There  is  a  large  turnover  of'child^care  attendants.  South  Carolina 
will  .need  oves  300  hew  cmmKm  chm  mms  during  the  next 
five  years  mostly  ^as  replacements.  muhu^Y-cm  crm  mri^s  who 
get  additional  training  may  become  kindergarten  or  child-day-care  center 
directors.   '        '  ,  ' 


Us 


Hq<l  miHnmPE  cmtR  mm  work  days,  40  hrsM 


.Child^Uelfare  League  of  America 

M  OlM  Street 

'New  lork,  Hew  York  10010 


vkitMktmikiii 


■ft 


Codfiselor,  Camp 


Reaeation  Worker 


1 
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Swliming  Instructor,  *  ,267 

For  ar^ed  tervices  training  availabilitf  in-this  occupation 
call  ttie  toll-free, nurters  listed  on  page  4  of  the  following  VIEW 
card(s):  Air' Force  |Card  *7)   tay  ((ard'?16) 


Stale  Dcparimcnt  of  EdiiiMlion 
•Office  of  \i)ca(i(Kial  Education 
^  Rf search  Cwriinatini 
[nil 


MClHI^Willllt 

r  .^»uih  Carolifu  ill 
*flfnnj|ioi 


\'k  .^»uib  Carolifu  Ffniilouiicni^ 
.VciiriK'Coniniiisinn 


2 


\ 


\lm\ 


CIVIL  mmBUS  plan  and  supervise 
construction  projects. 


I 


J 

civiXehgimrs^  plan,  design,  and  supervise  all  kinds  of  construction.  Most  work 
for  government  agencies,  {[ttiers  may.  work  for  architectural  companies.  Hany -teach  in 
engineering  schools,  Sonfe  are  sjelf-eiployed  as  engineering  consultants.  They  may  work 
f   indoors  aiid  outdoors.  Their  p/fices  are  usually  clean  and  iDodern.  Outside' work  may  - 
involve  visits  to  construction  sites.  Some  cmi  mmm  go  Into  wilderness  areas 
with  surveying  crews.  >-  '  ' 

■  cSVii  Emmm  Siust  do 'a  lot  of  risearch  to  make  ideas  irito  realities.  Using  the 
facts  Md^lgures  collected  by  the  resealtijh  detailed  plans  are  drawn.  MU  the  speci- 
flcjljlons'  are 'Written.^  Specifications  include/a  complete  list  of  materials  to  be  used, 
They  Include  instructtflns  on(h^  the  work  shpiMsbe  done.  They  may  als^  mention  that 
.some  things" are  not  to  be  done,  Finally,  the  engineers  prepare  an  estimate,  h  estimate 
mustlnclude  amounts  and  costs  of  all;mater1aU  needed.  It  Includes  the  cost  ol1aboi>) 
Jt  may  include  il\  figures  listed  in  a  cpntractors  bid  for  the  job.  While  the  wtfuc- 
t^jjhU  being  done.  ,  «s 

QihL  mmm  work  as  inspectors  and  supervisors.  They  check  to  see  tiiaf>oper  . 
materials  are  used.  They  make  sure  their  Instructions  on  building  methods  are  followed. 
They  test, parts, of  the  structure  for  strength  and  durability,'      ^       ,  .  '{ 

There  are  many  specialties  in  civil  engineering.  cmiSmmm  may  work  onljljpn 
highways  or  rallf'oads.  Their  work  includes  bridge  and  tunnel  design.  They  may  work)n1y 
I  on  airports  or  seaports.      may  design  damS'  and  power  stations.  Somelprk  In  water  or 
air  pollution  control  programs.  Some  help  plan  the  developmAit  of  entire  cities.  In  all 
specialties  there  are  opportunities  for  research,  planning/  and  management. 


ERIC 


.  *  you're  lemming,  hllmTe,..b\it  I  reaJIy  don't  think 
the  mid  is  re'ady  for  a  pontoon  bddp  across  the  Hthntic 


.you  Should  work  well  as  a  member  of  a  team. 
'  .'yo^u^ld  notice  details.  .  •  i 

.Vou  should  enjoy  sd^i^e  and  inathematlcs. 
.you Should  have  a  good  imagination;'  "  . 

.Vou  should  be  able  to  work  hard  at  a  complicated  job  until  it  1s.fini$f|l. 
.Vou  should  work. well  with  your  hands. 


'^Vou  should  be  able  to  explain  your  ideas  clearly  to  others. 


2io. 


.yoi.  should  finish  high  school  with  olanS  to  attend  a  college  or  university! 

U  /Hiijii' school  courses  that  will  heJ*  you  are  those  recomefided  by  your  gui 
■  aie  counselor  to  prepare'you  forsntrance/o'a  college  or  univers% 
*   You  should  take  allfhs  math  and  science  courses  you  can,  ^       7  I 

Jou  should  write  to  several  schools  of  engineering  to-review  their  entrance 
requirements.  •  < 

Most  schools  of  engineering  require  four  years  work  to  earn  a  degree  in 


CIVIL  IWINdR 


f 


4 


civil  engineering,  A  few  talie  fiveyeaj,'; 

,     ■  ■ 


South  Caroli^  b'Mpm  !t^riiy  (orric<j,;. 
^  detiand  for  abcut,;0  new  c:::i  umu.^  durinij  tti  m1  u  j  y^r^  <c,t  . 
others  wHl  te  needed  to  replace  those  who  change  (:jrf(r-  (,r  retin'  Ortar 
ronewal  projects  and  envircniental  work  wy  increase  rietanr  for  nv 


mm  skm  niroiimiion  hill.ee.  pl'blisheoiiheh  mimi 


.amliKLVOT  in  South  Carol ioa  injst  be  licensed  by  the  State  Board  of, 
Enjineering,  A  license  requires  graduation  from  an  approved  school  of  .f: 
engineeri|  (« years)  plus  four  more  years  of  experience  and  a  satisfacf 
'  tory.score  ahd  the  license  exaciination,  •  ■  ,  , 

•An  Engineer  in  Training  (EIT)  license  majtlfe  granted  to  a  senior  engineering 
■   student  or  recent  graduate  with  a  satisfactory  sc/re  on  part  I  of  the  license 
examinatiin.  Part  II  of  the  exam  ma/  bi  taken  /ter  four  to  ten  years  of 
/»    experience,  \      /  . 


awitoras  usually  work  dJys,  35  to  IChrs/wk. 
^eavy  krkloads  and  other  protlefs  in  meetino  deadi 
extra  work  fferi engineers.) 


meetino  deadlines'often  imf& 


•.rn'r:  fjCTffiits  ir  some  jobs  travel  a'lot,     »,      ■  '  , 

.beginners'  jobs  require  a  Bachelor's  degree  (4  years  or  O);  higher  p^^sltions'^ 
ray  require  a  Master's  degree  {2  more  years),  -  ■ 

■  '     '  > 

vSome  schools  offer  "co-op"  programs  that  combine  classroom  study  with.on-the^ 
|job  training, ,  .^^  | 

.Host  e^pjoyer;  offijr  .paid^acatiov^  and  holidays,  insurance  plan},  and  retire- 
1  nleni  progrars.  Uioiiie  provide  compiJiy  cars  and  pay  expenses  whC the  job  re- 
quires an  engineer  to  move,    "  \       ' -  .'  jii 

\ 


Civil  ffigineers 


i  [ast  'forty-Seventfi  Street 
•.V-^of^.  New  york.  19017  '. 


,  For  araed  services  training  availability  in  this  occupation 
call,  t  e  toll-free  numbers  listed  on  page  4  of  the  followinq  flEII 
cardls);  Air  Force  (Card  *7)    Any  (Card  *16)  • 


212 


'ERIC 


State  Department  of  Education 
Oflic«of\bcatbal  Ekatioo 
Rexarch  Coordinating 
Hbit\ 

I  wmm  m 

The  South  Carolina  Empl(pcnt 
Security  Coramiaon  ' 


t 


^      >      -  flK369478 

A  ciEXivrvi;  Airi;  umr  cmsR  -siiiL  torts  laundry  and  serves  customers, 


^1 


/ 


4' 


^ 


is  a 

professional  wat  tanker. 


2 
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A  OTTOiRL  works  Indoors  at  a'  laundry  or  dry  cleaning  business,.  She 
meets  cystomers  and  takes  their  laundry.  The'rairraL  fills,  out  ailcket 
with  the  custodier's  namei  cleaning  Injstructlons  and  a  description  of  the 
laundry.  She  gives  the  customer'a  copy  of  IJie  ticket,        ' '  •  • 

,    Hhen  a  cjistomer  comes  In  ^o  pick,  up  laundry  the  mmm  finds  the 
laundry  for  the  customer.  The  Q(^mm  collects  payment  from^the  customer, 
rings  the  sale  on  a  cash  register,'  and  rakes  change. 

The  coc*rTOi  sells  the  services  of  the  laundry  by  suggesting  such  jobs 
as  riweajjlng,  Dyeing  or  blocking,  The  cmmm  may  sort  and  bundle  laundry. 
She  Wo  a  little  filing  In  some  jo^^  \ 

A  OTmite  may  be'the  only  laundry  worker  a  customer  will  ever  meet. 
Host  laundrles'do  a  good  cleaning  Job.  pulck,  friendly  service  at  the  counter 
can  make  the  difference  between  good  business  and  no  business  At  all 


you  should  be  able  to  work  on  your  feet  for  long  per1o|j. 

you  should  be  able  to  lift  and  carry  light  bundles  of  clothes,    k  ■ 

Since  you  would  meet  customers  you  should  look  neat  and  be  pleasant 
to  ,falk  to. 

you  should  be  able  to  add  and  multiply  quickly  and  correctly. 

A  mmQM  has  to  be  very  careful  about  details  so  every  customer 
gets  all  the  right  clothes  bact  and  pays  the  right  amount  for  Vie  ' 
cleaning.  »  ' 
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M  inay^need  a  high  school  diploma 
to  be  h^as  a  mnmi,  . 

.Helpful  coyrses  in  high  school  are  ^  ' 
'  arithinetic  and  distributive  educdtion. 


.you  may  be  able  to  get  a  part-time 
job  as  a  OTTErai  while  you  are 
still'  in  school. 


DOT  369471 


CllANINGandlAUNDRV 
COUNIEpl 


4 


Starting  Pay  Range;.  $1,60  tO  A^llr 


\    , '  Host  cmnRcm  work'days,  40  hf5/Hi( 
'  ^  *(Some  evening  and  weekend  work  may  be  required. 


mmmais  are  trained  on  the  job. 

.Some  employers  offer  paid  vacations  and. 
holidays,  health  and  life  insurance^  and 
retirement  plans, 

.SofDe  employers  offer  discounts  on 
laundry. 

\f{  dian  that  does  the  same  job  is  called 
a  cleaning  and  laundry  counter. boy.  . 


r 


A  IdlM... 


1 


{ 


The  Sop  Carolina  Epiploymefitslturit^  Conlsslon  expects  a.  steady  s 
demand  for  mmcm  durlno  the  next  five  years  as  more  dry  cleaning  ^ 
establishi^ents  are  opened  in  suburban  shopping  centers.  Host  jobs  will 
be  in  the  largest jcities.  The  chances  of  promotion  are  not  good  for  ^  . 
ccmmcm  and  most  will  stay  in  the  same  job  for  many  years. 


.Laundry  and' Cleaners  IllHed  Irade  Association 


5<f  valley  Road 
ypper  Ktinlclair,  M  Jersey  OWJ./ 


■  TITLE 


Box  Boy 


«4« 
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State  IfcpMtmentrf  Education 
Oflin  of  \btbal  Education 


The  South  Carolina  F-mpkiynitnr 
Security  Commiaon 


mm 


MI  209  388 


A  Cim-nrpisT  types  letters,  reports,  business  foniis,  file  cards,  address 
labels,  lists,  figures,  and  memos.  A  cmK-mist  may  be  a  receptionist  who 
types,  i  mall  clerk  irtio  ^pes,  or  a  secretary  hIio  types,  but  np  ratter  what  else 
a  cmK-misT  does. . . , 


\ 


\ 


I 

i 


Cier/c-IVpist  ;^ 
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M  209  388 


OT-iYPisrs  may  wrk  for  any  business  that  needs  typed  copies  of  prlnt^l 
or  handwritten  materials,  They  work  Indoors  and  (wy  sU  at  a  desk  all  day. 
cm-npisrs  rarely  need  to  lift  or  carry  anything  heavy, 

As  you  can  see  by  the  Job  title,. a  cm-misr  really  has  t»  jobs.  De- 
pending on  the  size  and  type  of  business,  the  job  may  be  mostly  clerical  or 
*  mostly  typing.  A  m-misr  may  have  to,  be  a  part-time  telephone  operator, 
receptionist,  errind  runner,,  secretary,  and  file  clerk, 


Some  of  the  work  Is  Yei7  detailed.,  Some  office  work  must  done  ever)  d^iy 
exactly  the  same  nay.  A  new  cm-misj  may  be  told  how  to  Mch  little  job, 
An  experienced  cunx-misr  Is  expected  to  know  what  to  do  anlpn  to  do  It. 


cm-miSTS  must  be  able  to  use  both  manual  and  electric  typewriters.  ' 
^  (Host  businesses  do  use  electric  typewriters.)  cm-nms  must  wotk  quickly - 
without  making  mistakes.  Hany  use  other  office  machines  besides  typewriters. 
They  may  operate  adding  nchlnes,  <opyers,  micro-fllm  readers,  postage  meters, 
and  electric  coffee  pots. 


ithmiiSt^CIJBlllWIS! 


M  should  not  mind  doing  the  s^me  things  over  and  over  again. 


,you  should  be  neat  In  your  work  and  personal  habits. 
,you  should  write  legibly.  ^  . 

,you  should  read  well.  ' 

.you  should* be  able  to  work  quickly  without  making  mistakes, 
.you  should  follow  Instructions  welf. 
.your  graiiar,  spelling,  and  vocabulary  should  be  good, 
.you  should  prefer  to  work  Indoors,  „ 


ERJC  , 


1 1 


cmm 


DOI  M9388 


.yoyiust  earn  a  high  school  dlploina. 


.you  should  take  as  n|any courses  as  possible  related  to  office 
obpations.  . 

.Vou  should  consider  post-high  school  business  programs  In  Area 
YocattonaJ  Schools,  private  business  schools,  junior  colleges,- 
Technical  Education  Centers,  and  universities. 

.Vou  may  be  able  to  gef  part-time  or  symner  work  In  a  business 
office  while  you  are  still  in  school. 


•  « 

Kimli&l 


•Most  companies  offer  paid  vacations. 


xmK^msfs  are  covered  tiy  Social  Security  and  by  Unenlployment 
Compensation  Instance.  '  , 

.Hany  efliployers  offer  Hospitalization  Insurance,,  life  insurance  and 
retireir.enl- plans. 

.Some  employers  require  up  to  one  year  of  prior  experience  as' a 

,95;  W  all  i^WK-ms'iS  are  m^. 

.   .Mos| employers  qive  typing  teUs  and  ewct  at  least*40  to  55  words,, 
per  minute  without  nistakes.  ^ 

.Most  coirpanies  give  on- the- jot  training* for  office  machines  but  soiite 
experience  with  adding  machines  is  helpful. 


The  delnand  for  mrrmisns  In  high  and  expected  to  renain  so. 
In  addition  to  new  job  openings  there  Is  a  large  turnover  of  personnel 
often  due  to  promo'tion>arr1age  or  pregnancy.  Ihe  South  Carolina 
E^ploynient  Security  Commissloi)  estifnates  a  need  for  320} new  c™- 
:mTS  in  South  Carolina  from  1970  through  1975  with  a  need  for  over 
 38,000  new  employees  1n  general,  clericaj. occupations  over  the  saw  period. 

Promotions  to  more  responsible  positions  are  usoallMtld  for 
those  persons  with  flood  job  perfonnance  "and  a  strong  educational  back- 
.  ground.        '  ^ 

ERLC 
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Starting  Pay  Hange:  11,60  to  SZ.7E/l)r 


Host  ciEmmsrs  work  days,  35  to  40  hrs/wk 


.National  Secretaries  Association 

2440  Pershing  Road 

Suite  G  10  Crown  Center 

Kansas  City,  Hissouri  64108     ,  < 


(kikiHiitmiiiiwi 


TITLE 


File  Clerk 


Keypunch  Operator 
Office  Clerk 
Personnel  Clerk 
Hard  Clerk 


VIE^'  CARD  f 

104 
140 
■  182 
196 

290  • 
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State  Dq)artfncnt  of  E(hcatb 
Office  of  Vocationd  Education 
Research  Coordinating  j 

i  . 

IMWllllllll. 

Fhc  South  Carolina  Employment 
Security  Cofnniission 


cm  imms  examine  clotli,  for  defects  before  it  leaves  the 
textile  mill.      .  ; 


YepiiVt  cloth  ill  light,- 
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cm  imcm  work  In  the  c1ot;|i  room  of  a  textile  ml 
Ihey  look  for  defects  In  cloth. 

An  Insp^ctdr.  pulls  the  end  of  a  roll  of  cloth  through 
rollers  that  keep  It  tight.  The  cloth  Is  stretched  over  an 
Inspection  ^rd.>  Ihe  endls  wrapped -around  a  :tutje  that-  .  -^ 
rewinds  the  cloth. 


An  Instrument  called^j^  yardage  clock  records  the  amount  * 
of  fabric  fhafVassfs  over  the  lijpectlon  board,  imms  : " 
mark  defects  with  chalk;  thread,  or  a  sticker.  Itiv  also  keep 
records  of  Mhere  tjte  defects  are  found  an'd  what  kinds  of  defects . 
there  are. 

'  cm  mmns  repair  some  defects.  Th?y  may  use  cleaning 
fluid  to  remove  oil  or  grease.  Ihey  use  steel  picks  and  scissors 
to  remove  wide  threads  (slubs)  and  loose  ends  of  yam.  / 

A  cloth  room  Is  a  clean  place  to  work.  It  Is  well  lighted. 
Many  cloth  rooms  are  air  conditioned.^  There  nay  be  some  light 
dust  1n  the  air  from  the  fabric. 


.you  should  prefer  to  work  Indoprsi.  ^ 

.you  should  have  good  eyesight  (glasses  are  OK). 

.you  should  pjy  close  attention  to  ^details. 

..you  shouU  not  mind  doing  the  same  'ttilnj  over 
and  over. 
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ClOHNSIfCIOK 


DOT 


ClOTHIISFm 


4 


DOT  619  6» 


,»ou  may  find  a  Job  as  a  cm  immmti  easily  If  you 
have  sone  experience  In  textiles.  High  school  can  be  a 
good  place  to  get  that  experlenc^e; 

.you  should  take  a  course  In  textiles  at  an  Area  Vocational 
Center  Nhljeyoyare^ln  high  school. 

i 

-    ;  .1otf  iiiay  be-ablrto  get  a-part^tl^^^^^      textllc  inHI  - 
during  your  junior  or  senior  year.  , 


.About  half  the  textile  fnllls  In  Sooth  Carolina  pay  the 
entire  cost  of  some  types  of  employee  Insurance. 

.Many  companies  share  the  cost  of  Insurance  with  their 
employees,  i     ,  .   ^  ^ 

.Host  companies  also  offer  employee  discounts,  educational 
assistance,  pensions,  and  retirement  plans,  Some  give 
vacation  bonuses. 

*Soffle  textile  workers  belong  to  labor  unions. 

,On-the-jflb  training  for  a  cm  imm  takes  about 
ilx  weeks. 


PAY  RANGE:  |2,27  to  (2.46  per  hour  (|^te  Average) 


cm  mscm  work  days,  evenings,  or  nights  40  hrs/wk. 
Hany  textile  nflls  have  swing  shifts  (workers  change  shifts 
each  week), 

emu  mmm  may  work  some  weekends  (they  get  other 
days  off  during  the  week). 


.Public  Relations  Oivislon 

American  Textile  Hanufacturing  Institute,  Inc. 

1591  Johnston  Building  ^ 

Charlotte,  Horth  Carolina  282D2 


4  M4bf... 


The  South  CaroHdJ  Employment  Security  Comilsslon  expects 
a  demand  for  about  550  cm  immis  (luring  the  next  5  years 
(through  1976).  There  are  few  opportunities  for  promotion. 
.Reliable,  experienced  cmmEcroas may  become  shift  leaders 
or  foremen. 


TITLE 

Battery  Hand 
•  Card  Tender 
Drawing  Tender 
Fly  Frame  Tender 
Knitting  Hachlne  Operator 
Opener  and  Feeder  Tender 
Picker  Tender 
Spinner 

Spinning  Doffer 
Spooler  Tender 
Weaver 

Winder  Operator 


mm  I 

29  ' 
•'44 

86 

109 

142 

185 

"202 

255 

256 
.257 

293 

296 
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State  DepartintntrfEduation 
Offia(if\btionaIE(lucft|n 
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Tit  South  Carolina  Enipkp'ent 
Security  Commijs'on 


p 


m  m 


corns  turn  talented  Individuals  Into,  athletes  and  teams. 


0 


Its  ctflle*  "lioiiie  plate"  ieeme  its  mine,  mi. 


if  you  don't  eaU'eti  iettor  I'ji  tiking  it  hm, 


2 


I 


m 

.  .  _  Aramic.cMfflffi:teach.pliys1calJklll5,  They  prepare-fndlvlduals  and.teams  for  - 

sports  cofflpetltlon.  Coaches  may  wrk  Indoors  or  outdoors. 

Coaches  help  ttieir  players  Increase  strength,  health,  and  endurance.  Tli?y  must 
know  hoH  different  exercises  affect  the  body,  They  must  knotcliow  to  select  a  proper 
diet.  They  must  knoH  a  lot  about  general  health  care. 

Psychology  Is  also  an  important  part  of  coaching.  Wanting  to  win  Is  a  b4g  part  ' 
of  athletic  sucjess.  Believing  you  can  win  js  inother  Important  pa^t  of  winning. 
Selfish  player*,. even  vei7  skillful, ones,  ca|hurt  a  team..  Coaches'have  to  know  when 
I  player  needs  to  be  encouraged  or  praised.  "Tli^y  have  to  know  when  a  player  needs  to 
be  "chewed  out". 

Coaches  In  small  schools  have  a  lot  of  duties  besides  coaching.  Th?y  have  to 
order  athletic  equjpment.  They  arrange  for  repair  of  equipment,  They  schedule  meets 
with  other  schools;  They  set  up  uniform  laundry  services.  They  provide  transportation 
for  teams.  They  may  also  provide  first  alrf  for  Injured  athletes.  In  larger  schools  a 
head  coach  may  manage  a  large  staff  which  handles  all  those  duties. 

i 

Coaches  ly  teach  many  sports,  especially  in  small  schools.  In  larger  schools 
coaches  usually  specialize  In  one  or  two, sports.  One'may  coach  swiming  and  diving. 
Another  may  coach  track  and  cross  country.  Basketball,  football,  and  baseball  may 
each  have  several  coaches.  Other  coaches  teach  golf,  wrestling,  tennisj  gymastlcs, 
soccer,  or  other  sports.  .  >  ^ 

College  coaches  also  have  the  Job  of  recruiting.  Ttiey  interview  outstanding  high 
school  players'  to  offer  scholarships  to  their  colleges.  The  National  Collegiate  Athletic 
Association  (NCAA)  allows  athletic  scholarships  to  Include  only  tuition,  housing,  meals, 
and  a  $15  per  month  allowance  for  laundry.  Aside  from  that,  the  best  selling  points  for 
a  recruiter  are  5  winning  record  and  good  athletic  facilities. 

Jou  should  be  a  good  leader, 
.you  must  have  a  great  Interest  In  sports, 
.you  should  Hke  to  Horl(  Hith  all,  kinds  of  people.  ' 
.yoii  should  have  strong  athletic  ability. 
*yoy  should  have  a  lot  of  patience. 

i 

.you  should  be  sensitive  to  other  people's  needs. 
.You  should  be  pd  at  explaining  your  Ideas  to  other  people, 
.you  should  be  able  to  make  good  decisions  under  pressure. 
.You  should  have  good  health,  strength  and  endurance. 


9! 
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M  should      Mgh  school  M  plans  to  attend  a  college  or 
wilvtrjlty.  •  ■  ' 

I 

.High  school  courses  that  will  help  you  are  those  recommended  by  your 
guidance  coynselor  to  prepare  you  for  entrance  to  a  college  or  univer- 
sity. 

.you  will  need  a-liftdielor!s-degtee_(-4-7eai:s-Of_col1figeUn-pliy5.1ca]  

educatloD  to  be  a  high  school  coach;  usually  a  master's  degree  (about 
2  more  years)  to  be  a  college  coach. 

.you  should  take  advantage  of  every  opportunity  to  compete  1n  sports. 

.Discuss  your  plans  with  your  high  school  coaches. 


.Certification  as, a  coach  or  physical  education  teacher  in  South  Carolina  \ 
requires  ^  bachelor's  degree^  passing  grades  in  secondary  education  ^ 
courses  (usually  taken  as  electlves  or  a  "minor"  subject  area  in  college), 
and  acceptable  scores  on  the  National  Teacher  Examination  (NTE). 


.It  is  easier  to  find  a  Job  as  a  high  school  coach  if  you  are  also 
qualified  to.teach  some  other  high  school  subject. 

.Coaches  of  fall  and  winter  sports  may  spend  a  lot  of  time  outside  In 
bad  weather. 

.Coaches  of  spring  and  sunnier  spop  may  spend  a  lot'of  time  outside 
In  very  hot  weather.  7 

.Coaches  of  Indoor  sports  may  not  get  outside  much* at  all, ,.  .^^ 

.High  school  coaches  often  work  at  youth  centers  or  day  camps  during 
the  summer. 

-.'A  coach  should  be  exceptionally  good  at  at  least  one  sport.  Those  who 
.are  good  at  several  sports  usually  have  more  job  offers. 

.Schools  offer  paid  holidays, 'group  Insurance,  sick  leave,  and  retirement  ^ 
plans.     _ ,  ^  


0 
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The  South  Carolina  Employment  Security  Connlssion  expects  a  statewide" 
deiwnd  for  about  175  coaches  during  the  next  four  years.  Experienced  ^ 
.  coaches  may  become  head  coaches  or  athletic  directors , In  large  schools. 


'  Starting  Pay:  J6,065/yr.  (this  Is  supplemented  Inmost  school 
districts  by  various  amounts). 


Coaches  uiually  work  d^ys,  3fto  40  hrs/wk. 
When  their  sport.ls  In  season  coaches, usually  work  many  extra  hours 
planning,  scheduling,  and  making  travel  arrangenients  for  their  teams. 


'  .National  Collegiate  Atjiletic  Associntion 
•      P.O.  60x1906 

Sbavinee  Mission,  Kansas  66222 


OR 


Ask  your  librarian  to  help  you  find  a  copy  of  Tlie  Coach  by 
Ralph  Sabock, 'Ph.D.' 


TITLE 


Professional  Athlete 


VIEH  CARD 
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For  amed  services  training  availability  in  this  occypation 
call  the  toll-free  numbers  listed  on  page  4  of  the  following  VIEH 
-C3rd(r)r  "Air  force-f  Card  t?h 'Anf -(W-fK)- -Navy  (C«rd -^W) 


-228 


Sutt  Department  of  Eihication 
Office  of  Vocational  Education 
^RttcarchCbordinatin' 
Uiit 

"licnifiiimiii 

The  South  Carolina  Fmploymcnt 
Security  Commission 


mm 


DM  mats  teacli  people 
to  tie  artors  or  actresses. 


Hstkl  W/iat  Jjglit  throm  ponder  window  breah? 

»«M>-"   -i   -   

,It  is  a  Jaaip'and  MiA  is  throwing  things  ajain! 
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m»  COUCHES  train  actors  and  actresses.  Host  work  in  high  schools  and  colleges.. 
Some  \\m  their  own  businesses,  ^fln  acting  studio  is  like  a  small  theater.  Oraina 
classes  usually  perform  plays  beforfiaudlences  for  practice, 

om  cohcm  must  be  teactftrs,  producers  and  directors.  Students  must  be  ^aught " 
to  speak  clearly  and  loudly  enoiugh  to  be  understood  In  the  back  row  of  a  theater.;  They 
must  be  taught  to  play  a  role  realistically.  An  actor  playing  the  part  of  Junui 
,Ceasar  must  behave  like  an  emperor.  Otherwise,  he'Jl  just  look  like  some  nut  drtssed 
'Up  in  a  sheet,  'len  lidy  Macbeth  says  "out,  out  damned  spot"  she  shouldn't  app.^ar,to 
be  scoldinytier  dog.  ludents  must  be  taught  to  move  about  the  stage  gracefjiTIf Ihey 

must  be  ^flight  .to  speak  lines  with  feeling  instead  of  Just  rec1tin(|  them.  • 
.  , 
Not  tvery  student  fan  perform  In  every  play,  m^  corns  must' select  the  best 
students  for  each  part. .  Other  students  are  given-^backstage  job?.  Some  must  be  taught 
to  operate  stage  l|hts.  Others  may  be'taught  to  apply  makeup,  dot  cokcm  teach 
methods  of  building  and  painting  stage  scenery.  They  also  teach  students  to  operate 
sound  equipment.  '  •  .  * 

Many  business  details  are  handled' by  urn  corns,  They  must  get  permission  ' 
from  playwrights  and  agents  to  perform  plays.  They  have  programs  printed.  They  may 
arrange  for  advertising  and  ticket  sales.  They  may  direct  fund-raising  activities, 
They  may  purchase  or  recommend  the  purchase  of  special  equipment  or  materials. 

.you  should  like  to  work  with  other  people. .  ,  " 

.you  should  notice  details.  ^  . 

.you  should  be  good  at  e)^pla1ning  your  ideas  to  others, 

r  .you  should  have  a,good  Imagination, 

.you  should  he  qood  at'planning  your  work  and  carrying  out  your  plans, 

.you  should  have  a  strong  Interest  In  theater  and  dancliig. 
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.Y^should  finish  Mgli  school  Mith  plans  to  attend  a  colleget 
persity,  or  acadenv  of  dramatic jjij. 

Jigh  school  courses  that  «111  help  you  are:  English,  art,  fnusic, 
'(fraiM,  dance,  and  any  recomiended  by  youf  guidance  counselor' to 
prepare  you  for  entrance  to  a  college  or  university. 

.you  should  participate  In  scfhool, plays  or  becoine  a  regular  lenter 
of  a  local  amateur  theater  group. 


.Host  self-employed  mm  mem  work  In  Hollywood,  New  Kork,  or 
Mianii.     .  ' 

.Hany  colleges  and  universities  prefer  to"  dire  mm  cmts  with 
professional  acting  or  directing  experience, 

,Host  employers  offer  paid  vacations,  holidays,  sick  leave,  gruup 
insurance,  and  retlronent  plans. 


i 


DRAMA  C(MCH 


4 


um  cams  in  South  Carol    higli  schools  earn  from  56,065 
to  about  $6,500/yr,  ■       „       ,  , 

Dm  mms  in  colleges  and  wiversltles'earn  about  t  e  same 
■  as  other  l)rafes5ors.  Pay  here  ranges  from      to  about  J14,00fl/yr. 


m  COUCHES  usual  ly  work  atwut  40  hrs/wk. 

Final  rehearsals  for  a  new  play  often  reguire  overtime  work. 

Plays  may  be  perfonned  In  the  evening  or  on  weekends. 


.y,  S.  Department  of  Labor 
Bureau  of  Labor  Statistics  ' 
Hashington,  0.  C.  ;0260, 


Ask  for  Bulletin  1165-39  "Employment  Outlook  in  the 
Performing  Ms". 


The  sVth  Carolina  Employment  Security  Codssion  expects  a 
statewide  deir^nd  for  only  two  'additional  i^mmcm  during  tlie 
next  four  years.  Experience  In  acting  or  directing  are  good  ways 
to  get  a  job  as  a  dw/w  com  but  the  demand 'for  actors  and  direc- 
tors is  also  low.  Success  in  this  field  may  take  a  lot  of  patience, 
perserverance,  competitiveness,  and  plain  luck. 


TITLE 


Srtor  and  Actress 
laiicer 


m  CARD  \ 
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State  Department  of  Education 
Office  of  Vocational  Education 
Research  Coordinaiipg 

.  inmiMin 

The  South  Carolina  Etnpbymcnt 
Security  Cbtnmission 


I  thought  |fou  siif^tiie 

■'  »■ 

aptsln  orietei  the  pink 
paiflt!  \.. 

4  ■ 


nERJC 
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The  cc«5T  w  Is  the  swllest  brancli  of  the  armed  forces.  In  time  of  war  it 
operates  wtth  the  Navy.  During  peacetime  the  cm  sum  still  has  many  Jobs  to  do. 
The  consT  m  patrols  about  <0.000  miles  of  U,  S,  coastline .iistng  ships  and  air- 
craft. Crews  track  Icebergs  to  mother  ships.  They  rescue  people  from  shipwrecks 
and  air  crashes.  Thesy  catch  smugglers  and  enforce  other  laws  at  sea.  The^coAsr  GMd 
keeps  boi^s  repaired  to  mark  shallorwaters  and  dangerous  shores.  Crews  also  man  '  , 
lighthouses  and  lightships  for  the  same  purpose.,  Icebreakers  k^ep  northern^  harbors  open' 
during  the  winter.  ■  Some  crews  man  stations  that  broadcast  signals  for  ocean  navigation 
(Loran  stations).  Some  cm57  guard  shlp^  help^  conduct  studied ifi  oceanography  or 
marine  biology.  .  '  * 

cm  m  training  can  be  a  big  help  in  civilian  lifei  too."  Boatswain's  mates 
may  become  tugboat  or  heavy  equipment  operators.  Fire  fontrol  technicians  have  a 
head  start  on  careers 'as  electricians  and  radio  repaimen.  An  engineman  wy  later 
work  as  an  auto  or  diesel  mechanic.  The  coAsr  cm  also  trains  people  In  electronlcsr 
aviatipn  mechanics,  marine  science,  journalism,  and  many  other  fields, 


[  .you  should  have  a  desire  to  serve  your,  county. 
.You  should  want  to  help  irt  rescue-work. 
.You  should  work  well  as  a  member  of  a  team. 
.You  should  noim1n£w^^^ 


■  ( 


.You  must  be  healthy  enough  to  pass  a  physical  examination. 
.You  should  follow  instructions  well. 
.You  Should  like  the  idea  of  spending  months  at 'a  time  at  sea'. 
.You  should  like  to  travel. 


mm 


■  .M 


M  don't  liave  to  be  a  high  school  graduate  to  set  Into  the 
mr  cm  If  you  score  well  on  the  qualification  tests.  Tou 
may  need  the  diploma  to  get  a  job  after  leaving  the  coast 
hoMever.  ' 

.High  school  courses  that  will, help  you  are  those  that  apply  to 
the  COAST  Gvm  job  you  want. 


.You  must  be  between  17  and  23  years  old  to  join  the  co;isr  mud,  , 

, There  are  positions  for  wooien  In  the  mi  oim, 

.Fringe  benefits  in  the  m:  cum  include  free  meals,  free  clothing, 
free  dousing,  free  transportation  on  duty,  free  medical  ca^,  free 
.  ^  sports  facilities,  free  legal  aid,  Ship's  Store  or  Conissary  (low 
'  prices),  30  days  paid  vacation-per  year,  and  veterans'  benefits. 

\lf  you  enlist  at  18  and  make  a  career  of  the  coast  «d,  you  can 
retire  at  38  (with  a  lifetime  retirement  Incone). 

Jree  job  training  Includes  all  books,  tools  and  other  materials. 

.The  CQks:  cm  also  offers  many  ways  to  take  extra  technical  or 
college  courses  while  you  are  in  service. 

'  ) 

.COAST  OTP  service  counts  toward  Civil  Service  retirement  credit. 

.Your  choice  of  jobs  will  depend  on  the  length  of  yoyr  enlistment, 
cof^ST  am  needs,  and  your  scores  on  mr  cm:)  tests, 


The  COAST  Gvm  needs  volunteeft.  Promotions  are  regular  for 
those  who  prove  their  abilttyand  dependability.  Pay  raises  are 
regular  even  for  those  who  are  not  promoted  as  often  as  others.  ' 
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CCm  GUARD 


Starting  Pay:  J326.10/month  flus  fringe  benefits. 

Extra  pay  is  given  for  dependants  and  for  some  job  assignments. 


People  in  the  coast  gm  usually  work  regular  hours  up  to 
about  45  hours(week. 

'  COAST  mu  personnel  are  ^on  call",  however,  24  hours/day 
every' day  of  the  year.  '    \  J 


.Department  of  Transportation 
1).  S.  Coast  Guard, 
Washington,    C.  20S90 


Call  toll-free  800-424- 


See  your  local  coiistkw  recruiter  listed  in  tlie  white  pages 
of  the  telephrfdfe  under  "D.  S.  Government,  Department 
of  Transportatiitfjffl^ 'Coast  Guard". 


TITLE 
Air  Force 


Army 

Harine  Corps 
Natiofjal  Guard. 
Navy 

Peace  Corp? 


V 


VIEU  CARD  I 
160 

176  • 

■'  177 
194 


State  Department  of  &iucati(xt 
Office  of  Vocational  Education 
Research  Coordinatii^ 

:  ^  .  ■ 
'  kMHilMlin 

The  South  Carolina  Emplovmenf' 
Security  Commission 


\/lTAL  I 


^  comcm  mm  draw  tlie  pictures  that  are  Used  In  newspaper 
andVagazlne  advertising',  on  billboards  and  on  posters. 


137 


mmosi 


A  mmm  mm  works  Indoors  In  a  comfortable,  welMlghted  studio. 
Host  comciM  mm  are  employed  by  advertising  agencies,  pubHshers, 
and  public  relations  flmis.  Any  company  whicfi  has  Its  own  advertising  or . 
art  departiiient  hires  ccmcTAi  wtjst:?, 

.  A  cmmiM  JU?Tisr,doesn't  usually  choose  his  own  subject.  The  ■ 
mmmi  mjS7  may  be  told  only  the  Idea  or  the  kind  of  product  to  ■ 
Illustrate  ot  he  may  be  told  exactly  fchat  to  draw  and  what  colors  to  y$e. 
The  more  experience  a  mmm  misr  has,  the  more  freedflti  and  choice  he 
has  In  his  work.  A  well-known  cimncm  misr  may  be  asked  to  present  his 
*own  Ideas  for  aij  Illustration. 

cmmM  mm  keep  samples  of  their  work  (a  portfolio)  to  use  when 
applying  for  a  job.  They  usually  change  iobs  fre(|uently  while  gaining 
experience. 


ouirusfhave  artistic  ability, 
'ou  should  enjoy  doing  creative  work, 
'ou  must  be  able  to  work  alone. 

'oti  should  have  good  color  vision  and  the  ability  to  see  detail, 
ou  should  be  able  to  work  well  under  the  pressure  of  deadlines. 


'ou  should  not  be  discouraged  at  having  to  do  some  drawings  over 
nd  over  again  until  they  suit  other  people. 
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M  will  need  a  high  school  educatlor)'  to  attefKj  post  art  schools. 

,%hanjcal  drawing  will  help,  and  yob  should  take  as  many  art 
courses  as  possi^e. 

M  should  plan  to  attend  a  school  ;of  coffirtercial  art  after 
•  conpleting  high  school, 

.An  art  aptitude  te^t  nay  help  you  decide. 


.Discuss  your  care^ plans  with  your  high  school  art  teacher. 


.Get  an  artist's  opfiion  of  your  work. 

.Discuss  your  caree^t;  pUns  with  the  dean  or  director  of  an  art 
school  (take  samples  Qf  your  work), 


1 


A  CDmERmi  mii  m  have  to  change  jobs  often  at  first  to 
get^ experience,  f  ^  , 

Host  conmercidl  art  jobs  are  in.major  cities. 

.There  is  no  substitute  for  creative  ability.  _ 

.Private  art  schools  usually  cost  several  hundred  dollars .each 
semester. 

employers  offer  paid  vacattjns  and  holidays,  group  insurance, 
-bonuses,  and  retirenient  plans. 


COMMERCIAL  ARTIST 


4 


DOT.  mi 


'.  STATEWIDE  SMY INFORWTION  HILL  5E  PItlSHED  WHEN  AVAIUELE. , 


Host  comKiu.  mm  ml  wetdays,  40  lirs/wl:',  Some  free^ 
lance  comciki  mm  mi  10-12  hrs/day,  (Overtime  .is  often 
necessary  to  meet  deadlines). 


.National  Art  Education  Association 
National  Education  Association 
1201  16th  Street  N.H. 
Washington,  P.  f, 


>re  \{mf^  a  steady  derand  throughout  the  70s  for  talented, 
hell-trained  n%hp^'^  hy.ihii.  Persons  who  lack'fonnal  training  will 
have  difficulty  fif]jii(i5  jobs  as  cmmmi  m^r.  Pwqress  Is  slow  in 
the  bejinnng  for  ^kip^i  mm  but  after  several  years  of  on-the- 
jct  e/perierce  rar/!&TOAt  mm  become  independent  or  free-lance 
artists,  f,  ccmrmi  awist  may  also  be  promoted  to  a  position  of  art 
director  or  depart{|nt  head.  '  '  > 
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State  Department  of  Education 
Office  of  Vocaiiotial  Education    }/>:  % 
Research  Coordinaiir|g 

Inii 

tiMnniMin 

The  Sfliith  Carolina  Emplovmcnt 
.Security  Commission 
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mummfor 


OTTO  opmto!(s  run  business  machines  that  record,  sort,  and 
analyze  many  types  of  Infonnatlon. 


ERIC 
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*  comm  o?mm  works  indoors  In  a  business  office,  mm^  ppmm 
work  for  banks,  insurance  companies,  and  government  offices.  They  may  work  for  b 
that  make' things  or  for  businesses  thdt  sell  things.  Some  mmn  opnwTOte  r' 
companies  thaUun  computer  services  for  many  small  businesses. 


mm^t  opimops  are  sometimes  called  console  operatolfrlcomputer  console  is 
a  panel  of  lights  and  switches.  The  switches  control  the  computer  and  the,^)ghts 
tell  the  operator  what  the  computer  is  doing,  ,  y  ' 

comm  omm  get  programs  from  computer  programmers.  Programs  aw  sets4f 
instructions  for  computers.  J  program  may^  be  on  a  stack  of  cards  or  on  a  reel  of  tape.  • 

The  comm  c?Em  .puts  a  program  in  the  part  of  the  computer, tliat  "reads" 
thejlnstryctionsl  (Ifter  starting -the  com[/uter  the  operatir  must  wtch  for  mistakes. 
When  the  computer  does  make  a  mistake  the  mm  omm  must  mi  oiJt  why,  (t 
could  be  a  mistake  In  the  program  or  a  I0OS6  wire.   .  »  \     V.  .  , .  ^ 

^  There  are  many  people  who  help  owra  oPEmas^  ^%  the  reasonrfowistakes/ 
.  Computer  prograimiers  look  for  mistakes  in  the  programs,  ttwiputer  repairmen  replace 
loose  wires  and  broken  parts.  Other  office  equipment  operators  ■.such  as'printer  Operators' 
or  keypunch  operators  helpcowpra  opimps  watch  for  mistakes.  In  some  offices*,  a 
coHPijmoPEmn  is  the  boss*. 


'you  should  like  to  work  with  other  people  as  a  member, 
-.of  .a  team. 


•Kou'sh^ld  like  to  work  indoors, 
•you  shoul d  work  very  wel 1  wi th  mathematics .     ,  ^ 
•yqu  must  tie 'able  to  pay  attention  to  details.  ^ 
4qu4h(iiW^not4ilnd^tafldliipuittiii5-ifln^ 


•yoii  sholilit  have  a  lot  of  patience. 

•yoU' should  be^liile  to  follow  Instructions  well. 

•you  should  not  mind  other  people  watching  your  work. 


242 


DOT  :m 


4 


DOT  Mm 


IPfufrnhndtthji!..'. 


lou  will  need  to  finish  high  sctiool  and  probably 
■two  years. of. technical  school. 

•High  school  courses  that  will  help  you  are;  Enqlish, 
jlgebra,  trigononietry,  business  machinest  and  typing. 

'You  should  take  courses  in  data  protessing  at  an  Area 
Vocational  School  or  Technical  Education  Center  after 
you  finish  high  school. 


'Many  employers  send  OTra  mf^m  to, special  schools 
to 'learn  to  operate  new  equipment*  \ 

'A  computer  center  can  be  a  very  noisy  place  to  work. 


*A  ttmputer  center  is  usually  very  clean^  well-lighted, 
anhept  at  a  comfortable  teii^perature  all  year  round.  ,  , 

■Almost  all  jobs  for  comtfr  omms  are  in  large  cities. 

•Wost  enployers  offer  paid  vacations  and  holidays,  retire-, 
ment  plans,  group  insurance,  and  profit.sliaring  plans. 


Ai 


Starting  Pay  Raoge;  $2.28Vl3.fl8/hr 


lest  cowt'TW  oPFWWf  wort'  days,  40  hrs/wk 


.Data  Processing  ManageiSent  Association 
^  '      505  Biisse  Highway  »  . 
Park  Ridge,  , Illinois  60066 


A  lookAM... 


i 


>e  So'jth  Carolina'  [n'ploynipnt  Security  Coimissidr 
----^j(pects-^--de!r'afld-f;Or-aboijl-^W-dat-i-pm^  — 
operators  during  the  next  5  years  (1972-76).  Experienced 
operators  may  be  promoted  to  supervisory  positions. 


•American  Federation 'of  Information 

Processing  Jqcieties 
210  Summit  Avenue  ■'  * 
Hontvale,'  New  Jersey^^  07645 


TITLE 


VIEW  MRD  * 


FRir 


r 


Programmer,  Computer 
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For  ^mied  services  training  availability  in  this  occupation 
call  the  toll-free  nunbers  listed  on  page  4  of  the  following  VIEW 
card(s);  Air  Force  (Card  *7)  Ar^y  [Card  ^16)  Navy  (Card  ^177) 


Sratc  Department  ofEducatioflv 
Office  of  Vocational  Education 
Research  Coordinating 

  W  

liftwriiiN  in 

ITieSiiiifli  Carolina  Ein|)lo\7ncnt 
N-'curityConifnission 


fmmmfor  ^mrioH  aiN/^m 


fL ,  7^  ?T  ^'^P ta^^s.  and  blocks 
from  a  Blxture-of  croent,  sand,  and  ste, 


I' 
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J  mdBT  haHmg  you  have 
to  wterV^otfrete  plant 
kfote  it  sfmts. 


1 


V 

^ 


i 


mi0 


PlD«ZrZ2T;f      ^I"^^*  J?^'  ■  stack  concrete  pipes, 

ipes  must  be  stacked  just  right  so  they  can't  sUp  and  r^ll  over  sdebodv  Sole 
;  ore.  ^^^^^^^^^^  Other  laborers  i  plant  ' 

st  ff  r  es.  Sorae  laborers  M  sand.  gravel,  and  cw^t  m  shovels  ifnd  ieel- 
V.  s?^  L  T  a  hand  trt^el,  Im  Zm 

)^iise  cMsels  or  grinding  stones  to  smooth  rough  spots  In  drj(  concrete,  ' 

In  some  plants  each, laborer  does  the  siie  job  all  day  long.  In  other  cmoanles  « 
laborer  hay  have  many  different  jobs  to  do  each  day.'  ■         <=W  cimpani^s,  a 

^■^I^  most  parts  of  a  concrete  plant,  there  Is  plenty  of  room  to  work,  t  mm  ftm 
,  can  it  hard,  but  good  teainwrk  can  iflke,  It  seeu  easier. 


■    1flii  should  ljke,to  work  outside. 
_  -you  should  not  mind  working  Inside  part  of  the  t1i;e. 

1ou  should-not  mind  getting  wet  when  you  work. 

lou  should  like  to  work  with  other  people,  ^ 

•You  should  follow  instructions  well,  ' 

•you  should  be  able  to  lift  over  1^ID  pounds,  ^' ' 
;  •fou  should   able  t^arry  nore/han  50  pounds. 


•Vou  should  like  simple  work  that  lets  you  us?  your  muscles.  |' 
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;;.ICCINCIITE  RANT  lABOKR 


•you  should  be  able  to  find'a  job  as  a 
cmm  mr  umtk  without  a  high 


school  educBt{on.i  < 


DPT 


•Physical  education  courses  can  help  you  ' 
■  build  stronger  muscles. 


 I., 


r* 


COtCHnE  nANT  lABOIiER 


4 


DOT     $79  H6 


•    Pay  Range:  fZ.Il  to$2.43/hr  (State  ^veragi?) 

Host  cmETE  ?mr  ubohehs  wrk  days,  40  hrs/wk,  *1onday  through  Friday. 


mcREn^mr  moms  mt  work  carefully* 
and  follow  safety  ryles  or  they  can  be  hurt 
■badly. 

•Host  employers  offer  group  insurance  and  paid 
holidays. 

'cooFTf  pm  mms  nay  be  "laid  off"  when  ■  ^>w, 
there  isn't  much  work  to  do.  ^ 

•you  will  probably  havejt4buy  your  own  work** 
gloves. 

'Jouie  employers  provide  rubber  boots  and  water- . ,  . 
proof  suits  for  workers  in'some  parts  oflhe  * 
plant.  ;1  y 


Laborers'  International  Uion  of  North  America 
>  905  16th  Street  N.W, 
Hasbington,  D.C.  20006 


Ask  your  counselor  to  help  you  arrange  to 
visit  a  concrete  plant  to  see  how  you  like  the 
work  there. 


1 


The  South  Carolina  Dnployraent  Security  Comisslo'ti  expects  a  demand 
for^about  30C  comm  ?m  mms  during  the  next  5  years  (through 

1^/0.  f  comm  muT  u.wm  is  not  usually  promoted,  fl  good  wrker 
Htio  Has  been  on  the  job  awhile  will  not  be  "laid  off"' as  quickly  as  a  lazy 

worker  or  one  who  hasn't  been  on  the  Job  as  long, 


247 

o 

ERIC 


THLE 
Form  Stripper 
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StJit  Department  of  Education 
Office  of  Vocational  Education    V;  C 

_.i«carch,CoorJiiwtii«  

Unit 

kWiH  m 

I  he  South  Carolina  EmplovTiicnt 
Security  Commission 


mrmm  imicwj^s  nake  sure  things  are  hulit 
according  to  plan  and  according  to  law. 


■  •M  Ind  qvsi  here  nherufiimd  iuWJc  juai     Aite  striny,  the 
iM  5Ay5  you  gotu  Im  some  Mi  is. 


SerJc 


1 


mwcrm  mtcm  work'  Ipdoors  and  outdoors.  msmaicH  tosctow  piay 
work  on  many  kinds  of  new  construction  such  as  bridges.tfffke. buildings,  dams,  and 
highways.  commiOiiM?Km  may  work  for  almost  anyone  who  Is  willing  to  pay  them 
to  make  sure  construction  work  Is  done  right. 

A  consmcTioH  immR  Inay  be  hired  by  the  conipany  i^hlch  Is  paying  ic  the  work 
to  fnake  sure  the  company  gets  eyet^ythlng  It  pays  for.  A  mmctjoiimPECfoii  may  be 
hired  by  the  architect  who  designs  the  building  or  other  ifonstructlon  to  majte  sure  every* 
thing  will  look  exactly  the  way  It  should  when  the  work  Is  finished.  Sometimes  a 
msTBUcm  im^m  works  for  a  city  or  county  governnient  and  Inspects  new  construction 
to  make  sure  no  safety  rules  are  being  broken.  Contractors  whose  companies  actually  go 
out  and  build  things  also  hire  cosstrvctiw  mPBcroBS  to  make  sure  all  the'workers  are 
doing  their  jobs  right,  .  ^ 

mmcnon  mPEcm  have  to  know  all  about  blueprints  and  building  plans  so  they 
can  find  mistakes  and  problems  before  the  wort  Upstarted.  They  have  to  know  a  lot  about 
(!«ny  different  kinds  of  construction  work  so  tliey  can  tell  when  a  job  Is  being  done 
wrong,  mrmm  imctoBS  have  to  know  how  to  take  measurements  to  make  sure  every- 
thing Is  level  j)d  l1ned-up  right.  They  check  the  size  to  be  sure  that's  right,  too. 

•  comwcm  mPEcm  keep  careful  records  of  how  much  work  Is  done.each  day  so 
they  can  tell  ^ther  the  construction  will  be  finished  on  time.  Often  the  records 
kept  by  the  comucnoti  imEcm  are  used  to  declde  how  much  to.pay  the  contractors 
each  month* 

commion  imcxiiis  take  many  samples  of  the  materials  being  used.  The^amplfis  • 
are  tested  in  laboratories  to  be  sure  they  are  as  good  a  quality  as  they  are  supposed'  /- 
to  be.  If  coratniOKiOTCTO  do,  their  jobs  right,  nobody  makes  serious  ml^^^^ 
aifc  nobody  gets  cheated. 


'Vou  should  be  able  to  follow  written  instructions. 

'you  should  be  good  at  explaining  Instructions  to  other  peo| 

■you  should  like  to  see  a  job  ^one  just  right. 

■you  should  not' mind  spending  part  of  your  time  behind  a  desk  aild  part  of  your'  t}iiie|i . 
outside  in  the  weather.   {  {      '  ^  P 

'You  should  not  mind  having  a^ot  of  resporislbllltyr 

'you  should  be  patient  enph  to  spend  several  years  learni'ng  your  job:  ^ 
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'You  will  need  more  than  a  Mgh  school  education. 

'Hijh  school  courses  that  tiill  help  you  are;  - 
English,  inathematics  (geometry,  trigonometry, 
algebra),  physics,  chemistry,  and  bookkeeping. 

lou  should  take  vocational  caursA  in  blueprint 
reading  and  building 'construction  at  an  Area 
Vocational  Center.  '  . 

'You  should  consider  studying  civil  engineering 
or  ar:hit^lturdl  engineering  at  a  Technical"  • 
Education'Center. 

•Symier  jobs  in^  construction  work  will  give  you 
valuable  experience. 


.  ST/iTEwiDF  mi  imnm  will  ee  miiim  v]£:  mum. 


Hm 


Host  ccmi:tm  mncm  m\  days,  «0  tirs/nl. 


'It  will  probably  take  at  least  4  years  and  inaybe  as 
long  as  10  years  to  learn  enough  to  be  a  mmriCH 
mmm. 

cxmxTKs  mnms  start  out  wi||(in^  for 
foittractfr^ ,and  learn  by  working  filt^  many  different 
kinds  of  construction  crews, 

***ost  oarmm  imcjcRs  travel  a  lot. 

'Coamufov  micm^  never  stop  studying  andAearnirg 
about  new  building  materials, ard  new  con^tructiln  "lethods. 

'HoU  employers  offer  group  insurance  and  bonuse';  for  very 
good  wori ,  ;'  > 


,  .Associated  General  Contractors  of  fluerlca 
195/  [  Street,  M 
Washington,  0,  C.  20006' 


(klUmmm/iiiwi- 

m  yiFwcf' 

Contractor  ■  65  ^ 

Estimator  99  ^ 


The  Jouth  Carolina  Enploymerit  Security  fomnission  expects  a  demand 
for  al'Oiit  2W  additional  OTrfrrjow  ia'sp^cw  during  the  nexl  5  years 
(1972  ttoiigh  1976).  Future  fmployFent  for  persons  just  biiginnirig  their 
training  vill,  of  course,  depend  or  long  range  construction  activity,  ■ 


Stale  Department  of  Education 
Office  o[  Vocational  Education 
Research  Coordinating 

'  m  

hMlinilHllil 

The  South  Carolina  Employment 
Security  Commission 
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immmii 


A  cmmnoK  hmm  hauls,  hanners,  holds  and  hoists  boards,  beams, 

bricks  and  blocks  ta  make  highways, (homes,  and  high  rise  offices. 
1 


Construction 
usuaily ; 
m  biiliings. 
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miiMhBeliCiiistni^ 

M869  8S4 


A  corai/cra  mm  works  outside.  Host  mmnon  mms  work  for  , 
building  contractors.  Sane  work  for  the  state  highway  department,  mmcm 
mms  build  new  buildings,  highways,  dams,  sewers,  and  tunnels,  mmcm 
mms  load  and  unload  trucks.  They  shovel  dirt  and  stack  lumber.  They  build  . 
scaffolds  and  spread  concrete.  In  some  jobs  mmnon  mms  are  taught  to 
use  explosives.  A  commm  mm  does  many  different  jobs  but  he  does  some 
jobs  over  and  over. 

msfmm  mm  work  very  hard.  They  may  have  to  lift  and  carry  things 
that  weigh  as  much  as  100  pounds,  comuam  mm  work  whether  the  weather 
is  hot  oricold,  dusty  or  muddy.  They  may  climb  b^ms  and  scaffolds  high  above 
the  ground,  mmam  ^ms  have  to  be  careful  not  to  fall  -or  get  hit  by 
heavy  equipment. 

*  Construction  work  is  usually  done  on  weekdays.  Some  work  on  'ruili  jobs  may 
be  done  ifi  the  evening  or  on  Saturdays  but  comucrm  mms  get  extra  pay 
for  overtiine  work. 


you  Should  be  strong  enough  to  lift  and  carry  lOO  pounds. 

Kou  should, be  healthy  so  you  can  work  in  all  Mods  of  weather. 

Kou  should  enjoy  working  with  other  people,  q 

you  should  like  work  that  makes  you  use  your  muscles. 

(*.... 

■you  should  be  able  to  follow  Instructions' and  take  orders, 

you  should  not  mind  doing  some  jobs  over  and  over  again. 


you  should  not  get  tired  easily  and  you  should  have  a  good  sense 
of  balance.  *    r  ' 
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.A  high  school  education  Is  not  required 
but  It  may  help  yoy  get  pmtlons. 

.Hlghs^ool  courses  that  will  help  you 
are  budding  trades  courses,  shop, 
physical  education)  and  arlthoietlc. 


A  suomer  job  vlth  a  local  contractor  nay 
ve  some  firsthand  experience. 


\ 


.H  commm  mm  has  to  buy  a  li^d 
hat  and  heavy  boots  and  gloves. 

.On  some  jobs  msmcrm  mm  have 
to  belong  to  a  union. 

.commion  mmas  niay  be  laid  off  between 
jobs  and  during  the  winter. 

i  msmcm  mm  needs  a  car  since  his 
job  doesn't  stay  in'the  saifie  place. 


Shu  ' 

STATEyiOE  SAURy  INFORHATION  HILL  BE  POBLISHED  HHEN  AWlDlBtL 


Urn 

Most  cwsmam  wmns  wflrk  days,  <0  lirsM. 

(Tfiere  may  be  layoffs  In  very  bad  wath|,  during  part  of  the  winter, 

and  between  jobs.)  * 


^Laborers  International  Union  of  North  America 
905  16th  Street  II 
Washington,  D.  C.  20006 

•Associated  General  Contractors  of  torlca 
1957  E  Street  N.  I 
yashington,  D.  C.  20006 


As^bulldlng  Increases  In  South  Carolina  there  will  be  many  more 
jobs  for  mrmcm  mms.  Host  jobs  will  be  In  the  largest  cities 
and  Industrial  areas.  Promotion  opportunities  for  coHsmcrmmms 
are  not  good.  Additional  training  Is  needed  for  comRmon  mms 
to  get  better  jobs. 
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lestos  i  Insulatipn  Morker 
Roofer 
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comucmn  comcm  run  coiiipanles  thlt  build  things  for  other  people,  comcm 
may  build  roads;*dams,  bridges,  bullUngs,  pipelines  and  (wny  other  things,  Sow  comcm 
only  work  In  one  type  of  construction;  others  will  build  akst  anything^ 

Host  contracting  Is  about  the  saine  as  the  work  a  contractor  does  to  build  an  office. " 
When  a  group  of  businessmen  decide  to  have  a  new  building  built,  they  first  decide  what  , 
they  want  In  the  building,  The  businessmen  pay  architects  to  draw, plans  for  the  building. 
Next,  they  choose  a  cmmm  to"  bylld  the  building.  The  buslfiessmen  may  show  the  plans 
to  several  comc^o^iS  and  ask  each  on?  how  much  It  would  cost  to  build  the  building. 
Each  comcm  studies  the  plans  and  decides  how  much  the  work  would  be  worth*  The  con- 
Twcrofi's  estimate  Is  called  a  bid.  Usually,  -the  conmm  who  can  do  the  work.for  the  . 
lowest  price  gets  the  Job. 

,   A  comcm  has  to  figure  out  how  much  all  the  materials  will  cost  to  build  the 
building*  A  comcm  also  has  to  know  how  much  it  will  cost  to  buy  or  rent  special 
tools  and  machinery  to  build  the 'building*  comcm  also  have  to  know  how  much  to  pay 
to  get  good  workers  without  paying  any  more  than  they  really  need  to*  comcfoj^  have  to 
know  how  maiiy  workers  they  willneed  for  each  job,  and  when  they  will  need  thei*  For 
example:  a  coHmcwn  doesn't  need  painters  until  the  walls  are  built* 

conmcms  inay  hire  smaller  companies  to  do  part  of  the  work;  this  is  called  sub- 
contracting. Often  comcm  make  special  agreements  with  labor  unions,  Jhe  union 
agrees  to  have  the  right  workers  on  the  job  at  the  rig^ht  time*  Th?  comra.guarantees 
a  certain  amount  of  work  at  the  regular  union  wages.  • 


■you  should  like  to  work  with  other  people. 

'  1ou  should  be  good  at  giving  clear  instructions. 

,  'you  should  not.mind  working  at  a  des|'pdrt  of  the  time  and  outdoors  in  all  kinds  of 
weather  part  of  the  time* 

1ou  should  like  to  solve  problems  on  paper  that  make  things  work  right  physically.  " 

•you  should  like  to  stay  right  with  a  job  frofn  start  to  finish. 

> 

lou  should  like  to  watch  things  being  built* 

0  ^  A 
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'1ou  should  finish  high'school.'  " 

,  'High  school  courses  that  will  help  you  are:  physics,  chemistry,  algebra, 
.  triginometry,  geometry,  social  stiglies,  bookkeeping,  typing,  and  English. 

.'Kbu  ihould  take  vocational  courses  in  blueprint  reading  and  building 
.  cofistution  at  an  Area  Vocational  Center. 

•Courses  jn  civil  or. architectural  engineering  or  business  administration 
^  will  all*  give  you  valuable  training  for  a  career  as  a  cooaot. 

'You  should  try  to  get  super  jobs^  construction  work  while  you  are  still 
in  iiigh  school. 


South  Carolina  has  no  special  licensing  retiuirraetit  for  comnons 
other  than  a  general  bosiness  license,  ccmcms  may  have  to  ireet 
•s'peciaf  local  requirements,  however,  and  Jiust  have  knowledge  of  local 
building  codes  wherever  they  take  a  job,  ' 


'Because  of  easy  credit  tenrs  for  new  construction,  it  takes  less  moftey  to, 
start- a  business  as-' a  comm?  than  it  does  for  many  other  businesses. 

^Fany  smalT«wcTo\s  go  out  of  busi/iess  because  they  don't  know  efiough 
about  busines;  management  or  financing.  . 

f ost  successful  mmo}(S  start  out  as  construction  workers  and  tecor.e 
skilled  laborers  before  they  try  to  start  their  own  companies. 

learning  enough  to'be  your  own  bcss  takes  longer  than  learning  to  work 
for  someone  else. 


itarting  Pay:  $5.00  to  J7.21/hr 


Hm 


mmcm  work  as  'long  as  it  takes  to  do  the  job  right. 


'Associated  General  Contractors  of  America,  Inc, 
1957  E  Street,  N.W, 
Washington,  0,  C.  ?0006 

.National  Association  of  Home  Builders 
'  Hanpower  Oevelopeient  J  Training  Department 
1025  Connecticut  Avenue  NH,  Suite  810 
Washington,  0.  C.  Mii 
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Ihe  South  Carolina  Employment  Security  Comission  expects  a  demand 
for  about  600  core  comm^:  md  Construction  Superintendents  during 
the  next  five  years  (19J2-761.  A  comcwR  is  his  own  boss  so,  instead 
of  getting  proMtions,  a  cmMTOf  advances  by  building  a  bigger  and 
O     better  business. 


State  Department  of  Education 
dccof  \bcational  Education 


Ikit 

hMnn 

The  SoudiCaiolinj  Employment 
Security  Commisicn 


\/nu^mmmht-^iiiiami  m(\Mnr 

cmm  tud     •  313131 

A  m  prepares  meals,  snacfcs,  salads  and  banquets,  A  good  m  makes 
food  smell  good,  look  good  and  taste  good. 
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A  M  works  In  a  kitcfien.  A  kitchen  ts  a  very, clean  place  to  work.  It 
can  also  be  a  veiy  warm  place  to  work.  A  coox'i.duties, depend  mostly  on  the 
size  of  the  kitchen.  In  a  large  hoteK  restaurant,  or  hospital  the  kitchen 
may  have  many  cm,  One  cook  may  fix  only  vegetables;  another  only  meat. 
There  might  be  a  different  cook  to  make  salads,  and  another  one  to  inake  soup. 
In  a  small  kitchen  there  might  be  one  cook  who  does  all,  the  cooktnj  with  a  • 
helper  to  wash  dishes  and  peel  vegetables/         '  ^ 


,  Cooking  Is  hard  work,  a  five  gallon  pot  of  soyp  weighs  about  40  potinils. 
A  ciOK  may  have  to  plan  menus,  order  food  and  supervise  his  kitchen  helpers 
If]  addition  to  cooking.  A  cm  in  a  large  restaurant  doesn't  have  time  to 
do  much' cooking.  A  cef  has  to  decide  tow  the  food  Is  to  be  served  and  must 
see  thit  all  the  cooks  working  for  him  prepare  their  foods  correctly.  A  cmf^ 
may  also  keep  inventory  records. 


ou  should  have  a  real  interest  In  food  and  cooking, 
ou  should  be  creative.^  ■  |^ 

ou  must  have  a  habit  of  staying,  neat  and  clean, 
ou  must  be  In  good  health. 

ou  should  be  In  good  physical  condition  since  cooks  have  to  stand 
most  of  the  time  and  lift  heavy  pots. 

ou  should  have  a  good  sense  oi|^aste  and  of  smell . 

ou  should  be  able  to  follow  instructions  well. 


llcte  rahbjt,  rmt,  nbhit 
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,A  high  school  education  will  help  you  get  Into  a  better  job  and 
'may  help  p  earn  quicker  promotions. 

.Food  service  programs  In  lilgl)  school  or  an  area  vocational  school 
will  give  you  excellent  training, 

,A  part  time  or  suner  job  at^a  restaurant  Hiill  give  you  a  good 
idea  of  working  conditions  for  cm. 

.The  antied  Services  train  ms. 

,A  CHEF  may  need  additioll  ' training  in  business  management, 

.On-the-job  training  is  available  tut  advancement  is  much  faster 
Nith  school  training, 


aX)K  and  CHEF 


4 


S*;/Mr!j  Pay  .Range;  H.60to53,3Vlir 


Hm. 
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Host  COOKS  work  40  hoursM,  days  or  nights..  ' 

Host  CHEFS  work  about  30  hoursMi  days  or  ^evenings. 

Some  m$  in  small  establishments  work  10  hrs/day,  6  days/wk. 


11  look  AM... 


.C(X)X5  must  have  fre(]uent  blood  tests 
and  chest  X-rays  to  work  in  kitchens 
and  dining  rooms^ 

.Some  cms  get  free  meals  and  ynifonn 
laundry. 

,Some  employers  offer  paid  vacations 
and  holidays,  medic jl  insurance,  and 
retirement  plans, 


There  is  a  great  demand  in  South  Carolina  for  qualified  cms. 
0|)portunit1es  for  well-trained  beginners  should  be  excellent  during 
tjie  next  five  years.  The  best  opportunities  -for  promotions  are  in 
large  restaurants  and  institutions.  The  best  paying  chef  positions 
may  requir?  training  in  business  management  as  .well  as  an  expert  know- 
ledge of  cooking,  '         '  ■ 
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.Culinary  Institute  of  America,  Inc. 

393  Prospect  Stniet 

New  Haven,  Connecticut  06511 

'  , National  Institute  for  the  food  Service  Industry 
120  S.  Riverside  Plaza 
Chicago,  Illinois  60(06 

,The  Edocattonal  Institute.  . 
tertcan  Hotel  and  Hotel  Association 
Kellnpg  Center,  Hichigan  State  llnivers1,ty 
East  Lansing^  Hichigan  46823^^ 

-  .Council  on  Hotel,  Restaurant  and  Institutional.  Education 
m  I  street  NH 
Washington,  D.  C.  ,20005 
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TITLE 
Baker 
Dietetic  Techtiician 
Food  Asseinbier 
Retail  Meat  Cotter 
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State  Dcpanment  of  Education 
Office  of  Vocational -Education  ' 


itwniiN  in  § 

The  South' Carolina  EmplQjmnt 
Security  Commission 
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cosHETOuoom  OR  BEnmcms  style  hair, 
give  beauty  treatments  and  offer  consoltation 
and  guidance  in  the  use  of  cosmetics. 


5caJcirtg  your  nails  in  dishmshing  liquid 
is  the  least  of  put  mries. 
C'on't  as/c  v/jat's  on  gour  hair! 
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A  cosHEwmsT  works  in'  a  beauty  salon.  A  beauty  salon  is  usually  very 
clean  and  a  comfortable  place  to  work.  Ventilation  is  usually  good,  but  there 
are  strong  odors  from  soine  of"  the  chemicals  used.  A  cosmmsr  almost  works 
standing  up  so  feet  and  legl  may  be  tired  by  the  end  of  ttie  day. 

cosHEwuxm  cut  hair,  give  pennanent  waves,  bleach  hair,  dye  hair,  or 
tint  hair.  mEnomsis  also  apply  face  creams  and  give  manicures  and  ir^ssages. 
Between  customers  miwmsrs  have  to  clean' and  sterilize  their  equipment, 
make  appoljitments,  and  order  supplies. 

'    There  is  usually  ?  lot  of  gossip  in  a  beauty  salon.  Customers  may  tell 
things  to  a  coshetoijocist  that  should  never  be  repeated.  Not  all  cosmomsTS 
are  women.  AboutJOl  of' all  mETOuxm  are" men. 


you  should  like  to  do  things  for  other  people. 

you  should  have  some  artistic  talent.  . 

you  must  not  be  allergic  to  cosmetics.  , 

you  should  have  good  color  vision. 

you^  should  be  patient,  friendly,  antl  courteis  ,^|en  working  with 
other  people.      ^     '        ^  ,'' 

you  must  be  able  to 'keep  secrets. 

you  must  be  strong  enough  to  work  on  your  feet  all  day, 

you  should  enjoy  making  people  look  better  anji  feel  better. 


^66 
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.you  must  finish  at  least  2  years  of  high  school, 
.you  must  take  a  2  year  course  In  cosmetology. 


.High  schoil  courses  that  will  help  you  are;  chemistry,  biology, 
'  hygiene,  physiology,  business  mathematics,  and  English  [gramnar  " 
and  spelling). 

.you  may  study  cosmetology  at  an  area  vocational  school  or  a  technical 
education  center. 

.The  State  Ooard  of  Cosnietology  will  send  you  a  list  of  approved  beauty 
culture  schools  In  your  area. 


Jou  must  be  at  least  18  years  old  to'be  licensed  as  a  coLmmi. 
.you  must  have  at  jeast  2  years' of  high  school  to  begin  training  as  a 

.you  must  take  a  2  year  cours«<^1n  cosmetology. 

.you  m\  get  a  health  certificate  from  your  County  Health  Department, 

.yflu  must  pass  an  examination  given  by  the  State  Board  of  Cosmetic  Art 
Examiners  to  start  work  as  a  cmnomsr,       .  '■ 

.After  six  months  of  on-the-job  experience  you  may  tak^  a  test  to  become 
a  registered  cosMsmrsr. 

.you  may  have  to  buy  some  of  your  own  equipment. 

.you  will  have  to  buy  your  own  unifonns. 

•Some  employers  offer  paid  vacations  and  group  life  insurance./ 


There  is  a  steady  demafitl  for  qualified,  well-trained  cowoLocwrs 
in  Soutli  Carolina.  H  registered  cosKEwiocm  rarely  has  any  trouble 
finding  a  job.  Witli  plenty  of  e/perience  ani  some  additional  training  a 
cosmo'jxisr  may  become  a  salon  manager,  a  teacher  in  a  cosmetology 
school,  the  beauty  editor  of  a  newspape^,■a  State  Cosmetology  Board 
Inspector,  or  a  denonstrator  for  a  cosmetic  finii.k 


STATEWIDE  SALARy  INFOIWTION  HILL  BE  PUBLISHED  «HEN  AVAILABLE. 

Pay  may  be  all  salary,  salary  plus  comnission,  or  coimiission  only 
Host  cosmomsTS,^i  tips  from  their  customers,  in  additioir  to  pay, 


IkfS 


Host  cosmoujcms  mk  days,  40  to  50  hrsM 
cosmuxm  often  writ  on  Saturdays. 


.National  Hairdressers  and  Cosmetologists  Association 

351<l  Olive  Street 

St.  Louis,,  Hissouri  63103 


)  ^ 


m 


^tate  Department  of  Education 
Office  of  Vocational  EJucation  V'^^ 
R«iearch  Coordinating 
Unit 


hcwiriiin  nil 


The  Iviuth  Carolina  Emplo)'nifnt 
kuriiv  Commission 


\Hmmm  for  ^ducatiqh  aJ\l^m 


cmmm 


m  mn 


m  mSEWFS  supervise  tralding  and 
recreational  programs  In  day  camps  and  omight 
camps. 


Alright,  Its  time  to  see  what  you're  le&xmd  in  "trout  fishing,  lesson  r 


and  zmiabetf  the  ml^mper  gets  the  k^m. 


EKLC 


2 
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cm  msEWRS  work  outside.  Ihey  teach  skills  such  as  outioor  sports  or  handi- 
crafts. Some  work  In  day  camps.  Others  work  In  camps.wltti  tefits|or  shelters  where 
caffipers  stay  for  weeks  at  a  time.  The'ones  who  work  In  day  camps iusually  work  with 
young  children.  Hariy  overnight  camps  are  operated  by  scouting  griups. 

In  some  camps  the  counselors  all  Hve^ together  In  one  building  like  an-amiy 
barracks.  In  others,  they  stay  In  tents  or'slmple  shelters.  Counselors  at  day  camps 
usually  live  at  home  and  travel  back  and  forth  to  work.  ' 

Each  counselor  (nay  teach  only  one,  or  two  skills,  ft  nature  lore  counselor  teaches 
campers  to  Identify  plants  and  animal  signs.  Swlnlng  counselors  teach  people  how  to 
keep  from  drowning.  They  may  also  teach  good  swlimiers  how  to  keep  others  from  drown- 
ing. Some  counselors  teach  physical  fitness.  Others  teach  first  aid,  canoeing, 
archery  or  woodcarvlng. 

Counselors  have  other  jobs  that  have  nothing  to  do  with. camping  or  outdoor  sports. 
They  may  have  to  settle  arguments  or  stop  fights.  Jh?y  may  have  to  cheer  up  a  hoine- 
sick  camper.  They  have  to  watch  carefully  for  Illnesses  or  injuries  and  see  that  the 
/campers  get  proper  medical  care.  A  counseloi's  biggest  job  Is  to  see  that  the  campers 
enjoy  themselves  safely,  flne  careless,  Iptlent,  or  unfair  counselor  can  make  a  lof 
of  campers  unhappy.         ^  ^        ^  a 

.Kou  should  like  to  work  with  other  people,  > 

.you  should  be  able  to  explain  things  to  others  easily. 

.you  should 'have  a  lot  of  patience. 

.you  should  prefer  to  work  outside. 

.you  should  be  willing  to  accept  responsibility  for  the  welfare 
*  of  others. 


.you  should  work  well^ as  a  team  leader. 
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CAMPOOUSElUR 


.You  should  finish  high  school. 

.High  school  studies  that  will  help  you  are  physical  education, 
English,  music,  art,  and  shop. courses. 

M  can  get  a  job  as  a  cm  comEwmrt  easily  if  you  belong 
to  an  organiiation  that  runs  a  summer  camp  (Boy  Scouts,  Girl  Scouts, 
church  groups,  etc.)? 

.you  should  consider  taking  Red  Cross  courses  in  first  alif  and  water 
safety.  ^, 


.Camp  couij^ng  is  usually  a  temporary,  sunner  job, 

.Fringe  benefits  in  overnight  camps  include  housing  and  meals. 

.Host  cW  msm  m  students.  Some  camp  directors  prefer  to 
hire  college  students.^ 

.Counselors  are  also  responsible"  Tor  keeping  a  camp  neat  and  clean. 

.A  counselor  is  expected  to  be  an  expert  in  the  subject  taught.' 
Counselors  in  some  subjects  are  expected  to  have  special  training. 


t 


The  increasing  popularity  of  camping  may  increase  the  demand  for 
^HKP  comms.  Right  now  the^e  is  very  little  demand  in  South  Carolina, 
^  flationa'  organizations  such  as  the  Boy  Scouts  and  th|  Girl  Scouts  operate 
camiJs  all  over  the  country.  Job  opportunities' are  bestfor  those  with 
special  training  1n  some  outdoor  skill.    ,       '  \  , 
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CAMP  Ca-NSEIOR 


4 


M  MfEm  are  usuall)  paid  minimum  hourly  wages, 

Ikn 

.  Counselors  are  often  busy  from  sunrise  until  after  dark  at 
overnight  camps. 

Counselors  in  day  camps  usually  work  from  6  to  10  hours/day, 
6  days/week. 

hfhUiifmliiiiiWtkh 

"  .American  Associatiod  for  Health,  Physical  Education 
and  Recreation  *  ' 

1201  Sixteenth  Street,  IW 
Washington,  D.  C.  20036 


M 

Child-Day-Care-Center  Worker 
Recreation  Worker 
Swiiming  Instructor 


VIEW  CARH  I 
267  . 


ERIC 


fiiatc  Dcwrtmcni'of  Education 
(IceofWationalUucation 

|M|nllll  HA' 

The  South  Carolina  Employnicnt 
Security  Cornn^  ' 


mm 


cumim  take  care  o?  buildings..  cifsmMS  uii  sure  buildings  are ' 
m  enougti  in  the  winter.and  cool  €(iough      suimier.  aimms  keep 
buildings  clean  and  well-lighted.  dtsTok^  may  also  take  care  ,of  ^e  ; 
property  Jrounda.buil'ding.'      ■.         (    .  , ,    '  ' 


Custodian, 


2 


■I 


Mmlllilit  liSt 

ftO/srowWwork  in  apartment  hoiises,  school  buildings,  sl^yscrapers,  hospitals.^'  / 
and  colleges,  cusfoms  work ^ifi  aiy  building  big  enoyjh  to  ke«p  a  person  busy 
just  cleaning  and  fixirig  thing;/  A  c^iitdih  makes  sure  everything  in.and  around  ,: 
.  Sis  buildjnfl  is  clean)  neat,^  and  wrklng'lrlght.,  He  has  to  know  a  little  1)1 1, about' 
many  different  kinds  of  work;  If  anything  is  broken  that  a  cuota*  can't  fix  o^. :.  . 
himself, ^he  may  be  the  one  Hba^cajls  a. carpenter  or  an  electrician  or  a.pluniber  'to/*ri^.  . 
fix  it.  -    '   .  i !  "    .    \  ,      •   *  *  ' 


'A  cmm  works  tiarij.J^taDM  sweep,  mop,  scrub,  and  wax  flooh.  They|  • 
keep  furnaces,  fans,  arif  a'ir.conditioners  clp^ned  and  worklfig  right.  cmdim( ' ■. 
sometimes  fix  'doors  that' stick,  stairs 'that  sque^t^  or  drains  that  get  stopped'iipv'  ; 
CTOWvs  mow  grass,  clip  bushes,  and„rake  leaves,  A  otdijw 'has  to  know  what  '  • 
kind  of  tools  and  cleaners  to  use  on  each  job.  He  may  use  machines  for- scrubbing, "   ' ' . . 
waxl^ng,  polishing,  or  steweaiiing.  •  ;       V  ,  i 

Some  cmms  worValone:  Kcmm  who  works  in  an  apartment  Jiirllding-^- 
,  may, have  emei^ency  johnny  time  of,;the  day  or  night.'  Sometimes  a  mmMi  has  'y  ,-  \ . 
■  to  helR  people. who jnplain  a  ,lot.  Many  of  the  people  who  live  and  work  frf^a'       .  ■/'(, . 
large,biiildingbecie  friends  oh  good  o/smAiv,  :       ■  ;    ■  '  T 

'  ^    .you  should  be  strong  enough  to  lift  10(J.poufidS'and  carryjp  pounds.  '  "■■   -  /  ^ 

.you  have  to^be  able  tp  "work  hard' and  see  what,  needs  to  b|^one  with-  ^. 
'   out  someone  telling  youv   '  ' 

,  ,you  havp  to;,k(iow'liow  to  lise^^ndHake'care  of  many  kinds' of  hand  tools.  . ; 

of  the  time  alld  outside  paiSjt'  ^<  . 

■    "  ■  '  '  .      ' '  '     ' : 

,.l(ou,5hould'be  healthy  enough  . to  work  ffiallklnds- of .weathe^^      "  '/iriO;. 
.you  ^hoiild  remember  that  a  cosmk^i^  many'-dlfferent  jw^^^'bi^^   ,  " 

fa'- 


.you 

'  .of  the  time. 


he  dots  .some  Jobs  over  and  over  agafn  etery'day. 


OBIODIAN 
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DOT  m 


■.m 


'  -  .Shop  courses  in  litgl)  school  or  mi\\m] 
school  111))  help  you  lean)  to  use  har 
tools  correctly. 

!  .Only  in  ilimtiry  edutatloiv  Is  necessary, 
bttt  I  high  school  e^catlon  Hll  help  you 
pass  soM  ffployers'  tests. 

.Sole  conpaMes  hire  students  part-time 
to  help  asiopius. 


.Son  Jobs  requiftii  jecurity  clear8nce>. driver's  license,  or  * 
Biedical  checkup^l  j^^.  '^i-; 

.A  Cltll  Servlce-bm  Is  given  for  cpotai  jobs  In  govenwent ' ' 
buTOgs.  ' 


.htifans  jet  firtt  choice  of  ojsiooiM  Jobs  In  govemnent  buildings. 

.Son  eiployen  offer  0  vacations  and  holidays. 

.Sow  aiployers  offer  retirement  and  insurance  plans.  ^ 

.Hany  apartiDent  cmium  live  ■ih;^a .free  apartment. ' 

.Host  mnoms  are  at  least^lB -years  old, 

Mmm  my  have  to  Nork  on  Mekends.  (r 


.Host  ci/sroDiJ»is  are  iiien.' 


Ihe  defWfid  for  cmmm  is  Increasingly  |ood  "because  of  the 
growth  of  cKy  and  govemment  services.  The;^op3#in1ties  for  pro- 
motions are  ToWi  hovieveri  andmst  people  ^hOi^yiou^  as  cmm$ 
^  stayg/5WDiM. 


cusm 


4 


DOT  Jn  w 


'■  i 


 Starting  Pay  Mr-  J1.60  to  $2.25/hr,:  - , 


fbm 

Mcusro^im  wrk  evenings  or  nights ,  W  tiours/wk 

Sonie  cusmm  work  .weekends  and  get  two  days  off  during  the  week. 


,  .BsHMiig  Service  Empltyees'  International  Union  < 
'  900  .<i8vente?ntli  Street,  N.'M,  . 
Haihlngton,  D.  C.  20006 


i 

!-;:  .Local  Office  of  the  I).  S.  Civil  Service  Coiijsion 


•TITLE  , 

"t  ■ 

I         ■         i  '• 

Maintenance  flan 
Kaid  (Hotels  Motel) 
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State  Department  of  Education 


IICl|llllll  ' 

%  South  Cardina  Einploynieni\p 


Security  Commission 


■  mm  are  artists  wtio  ater^.^i?M#Sp^ 
tain  wi  th  ■  grace  and  rhytfim  of 
moveiwit. 


m  im 


Si:;!'-;' 

A  cute  baJIerina  nanied  Anne 


,  !?evedierf  a  re/wricabJe  plan 


She  started  Smirl 


VHh }  furious,  i/liirJ 
M  driJJed  her  ray.t/irougli  to  Japan. 


''mi. 


pwfis  arfiBfet^kho  etit^rtajn^au/lences  wltf^ graceful',,  rhythmic  inotlfin. 
'Ther^li^e:^^^^^^  'There  are  ballet  and  modern  dance,  jjere 

ait'exlilbit^'danc^s^l^  Some  DiijvcERS  " 

^■'Spec1al-iz^  in'dai)c#^     by  a'partlcular  group  of -people  (ethnic  dances), 
Examples  .of' Bthnji!lffi5  a'ref'the,S^n1sh  Gypsy  .Flamenco,  the  American  Indian  Hoop , 
;Dance4  and;theHki-M^       '  .'  \ 


Many  hmis  oftert  «brk,tflgefner  In  dance'companles.  They  may  perform  In 
.  many  different  places.  Circy'ses,  Ice  shows,,  fa IrsV and  festivals  htre  dancers.  * 
.   Dance  companies  may/go  on 'tour,  perfortnlng  in  theaters  ill  over  the  country  or 
,  ' ,  around  the  world.  MCEAjjfoften  perform  on  ocean  linersAln  night  clubs,  and  in 
resort  hotels'.  TelevisC  programs  and  motion  pictures  ako  use  mms. 

Preparation  for  profes5lo[ial  dancing  takes  4ny  years  Jf  hard  work.^  Training 
'    for  ballet  usually  starts  af  about  the  age  of  8.  Modern  dan\and  other  specialties 
require  fewer  years  ofiratlling.  The  decision, to  make  a  careeVof  dancing  is  usually 

tmade  by  the  age  of  JSPMost  mem  try  out  for  their  first  pr^slonal  job  by  the 
time  they  are  17  or  ,18.  Tlie  early  training  is  usually  raken  with^vate  instructors 
,  at  home  or  at  the  teacher's  studio.  Serious  students  ofJen  travel  to  large  cities  to 
,  take  lessons  from  well-known  dance  Instructors,  Only  those  mm  who  Intend  to 
teach  dance  usually  go' to  college.  They  may  eam;e1ther  a  Bachelor  of  Arts  degree  in 
dance  or  a  Bachelor  of  Science  degree  depending  on  whether  they  study  dance  in  a 
school  of  fine-irts  or  a  school  of  education.  '     ■  '  ■  * 

Hhen  mcEKS  aren't  performing  they  are  practicing.  Daily  practice  and  exercise 
are  necessary'  to  keep  muscles  strong  and  I1mber>  ^ 


f  t 


'nhMStHllm, 


.  ,you  Should  have  a  very  strong  interest  in  dance  as  an  art  form, 

Mou  should  have  a'strong,  well-proportioned  body^ 

»  *Vou  s,houW  be  willing  to  continue  training  and  practicing  throughout  •  . 
yflfr  career.  *  .  -''J^ 

.you'.^uld  have  a^good  sense  of '^^^^^ 

|ld  wortwell  as  a  mifcerof  a  team.  -u  . 

.f™de((j(|  travelling.  "^v,^ 

Duld  enjoy  performing  for  an;audien(^.      ,        ^  v 

,ydy-!Should  have  a  create  imagintw^  -  y"' 

■ , i 


.•Kou  Should  be  taking  ,d4fice  lessons  while  yoy  aire  in  high  school , 

, High  school  courses  that  will  help  you  are:  music,  physical 
ediiCdtion,  and  (if  you'hiJpe  to  teach  dance)  any  college  preparatory 
courses  reconmended  by  your  guidance  counselor. 


,you  should  consider  attending  a  schffllof  dance  thdt  offers  high    ^  ■ 
school'  dcadomic. subjects  as  well  as  dance  instruction  (see  page 
4  for  infomation  source). 

,/l  Bachelor  of  Arts  or  Bachelor  of  Science  decree  in  dajice  requires 
four  years  of  study  at  a  college  or  university, 


1 


PANCIR 


4 


,  Earnings  depend  on  an  individual 's  specialty  and  the  number  of 
seeks  worked  each  year.  Dancers  are  paid  for  rehearsal  time  and  show 
time.  Dancers  on  tour  usually  receive  an  e)itra  allowance  for/oom 
and  board. 


I, 


Him 


Rehearsals  and  shows  usually  take  about  30  hrsM.  ■  v 
Eetween  Jobs  dancers  must  spend  several  hours  practicing  each  day. 


.Training  for  dance  specialti'fis.ofher  than  ballet  does  not  require 
^s  early  a  start. 

.Because  of  the  youthful  Appearance  and  agility  needed,  ballet 
performers  often  have  shorter  careers  than  other  dancers. 

.There  is  presently^'ittle  demand  for  exhibition  dancingftap, 
ballroon,  acrobatic), 


I 

f  c 


v.,  .Because  nort  woiren  choose  dance  as  a  career  there,  is  lePcoiH' 
r^jji^ition  for  ^ale  dancers. 

Vjll^n)^^^^      belong  to  professional  associations  orjunions. 
also  work  as  actors  or  Models, 


le  trying  to  ir^ke  a  career  of  dancing  than 
Even  successful  dancers  mujt  .save  money 
t  of  work  between,  jobs,  Professional 
I'^Ttalent  agents  can  help  but  none  of  them 
'  ^lioyment.    "     :  ,     '  ^       „•.''  ^ 


.American  Guild  of  Musical  Mists 
1841  Broadway 
NewM,  flew  fork  10023 


.Ask  your  librarian  to  help'you  get  copies  of  Dance  Haja2ine. 


JlTIt 


Actar  Jfid  AcTOs. . 
'  Coach,  Drapia  / 


Ay- 


StatC'  Dcpartfncnt  of  Education 
Office  of  Vocational  Education 


■I 

The  South  Carolina  Employment 
•  Security  Commission  ^  • 


umm 


office. 


li  mm  kSsmuT  helps  a  dentist  .exi^ifie  and  treat  patients  In  a  dentist's 


Ju^t  tri^  to  relax  sit/ 0, 
^    The  doctor  is  sharpening 
'  his  ice  pick  now, 


1 


mitiii(B 


■  mm  msms  mi  in  derttsts'  offices,  Ihey  do  the     ^  f  j 
don't  require  a  lot  of  raedtcal  tralrlrg.  mm  mts  stertl  ze  rs  mts 
and  rtix  finings.  They  prepare  x-rays  and  get  patients  rea  y  or  the  ent 
In  a  srall  office  the  mm  kssism  may  also  be  a  receptionist  and  general 
office  clerk,  ,  *    .        ■  ; 

People  are  often  nerous  In  a  dentlst'.s  office  and  the  mm  has 
to  be  pleasant  and  friendly  to  help  than  feel  wre  comfortable.  A  mm  msm 
has  to  be  sjBpathetIc  toward  people  who  are  In  pain,  but  can't  let i yell  or  two 
distract  her  from  her  work, 

A  OTL  msm  shouldn't  let  the  unpleasant  odors  of  sle  dental  prepara- 
tions keep  her  from  iolnga  good  Job,  It  won't  jake  the  flen  eel  any  e  t^r 
if  the  mm  msmr  embarrasses  the  patient  because -of  something  like  bad 
breath. 

f  dentist's  office  Is  clean,  well-lighted  and  usually  air-conditioned,  J 
oimi  i^sisrm  has  to  work  standing  up  and  walking  around  most  of  the  day,  but  . 
doesn't  have  tc  115  or  carry  anything  wry  heavy. 


* 


,you  should  have  good  p^sotel  habits  of  health  and  cleanliness,  » 

.you  must  be  kind  and  patient  with  people  who  are  sick  or  In  pain. 

.you  muslnot  be  emotionally  upset  by  unpleasant  things  like  the  | 
sight  J|lood  or  cries  of  pain. 

yoi  fliufbe  able  to  take  Iders  and  follow  Instructions  well. 

\ 

.ycumust  pay. close  attention  to  details. 


,you  have -to  be.,able  to  take  responsibilities, 
you  should  be  neat' and. orderly  , tn-your  work. 
,you  mist  like  to -work  with  other  people, 
.you  must  not  have  any/ontaglous  diseases. 

-  .  .  t 
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DENIAL  ASISUNT 


DOT     OWffl  I. 


DENTAL  ASSKM 


4 


DOT '  079' m 


.You     need  a  hjg[i  school  education, 

.you  should  take  high  school  courses  in 
life  sciences,  bookkeeping,  typing  and 
health  or  hygiene. 

( 

.Vou  should  take  a  mm  msmi  course 
at  a  teglonal  Technical  Education  Center. 


V 


with  fnore  education  a  mjM  iissisim  may  becoipe  a  dfmi  imEmi. 

After  completing  a  mm  fiSsmn  course  you- may  take  the  South 
Carolina  test  for  certification. 

The  Council  on  Dental  Education  can  tell' you  v^hich  uEmi  Assisim 
coursflB  are  accredited. 

If  you  have  been  convicted  of  a  major  crle  or  if  you  have  been  a 
drug  addict  you  can't  get,  a  job  as  a  mm  kssismt. 

Part-tifne  work  may  also  be  available  for  mm  msms. 

Afost  all  omi  msmrs  are  women. 

Hany  dentists  offer  paid  vacations,  holidays,  and  health  insurance. 


f 

A  lock  AM... 


Because  there  are  M  enough  dentists. there  is^a  steady  defnand 
Jor  LEmi  L^smm  tf^&tp  eae^'dentist  take  care  of  more  patients. 

■'  ;mn  are  many  job  ope*j^f$s'  caused  by  mm  msnm  getting 
(Harried  and  (juitting  work.  Part-time  jobs  can, also  be  found  for  _ 
dmi  f£sismns.  Hany  OEHm  mmmt^k  more  school  training 

•    and  become  mni  Hmmrs,   .  .  ' 
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.-.    STATEWIDE  SALMf  IIIFOIMITION  ILL..BE  PUBLISHED lEfl  hmimi 


Host  BEmi  hssmm  work  days,  40  hrs/wk. 
Part-time  work  is  also  available. 


\ 

.American  Dental  Association 
Council  on  Dental  Education 
211  East  Chicago  Avenue 
Chicago,  Illlfiiils  6p|l 


M 

Dental  flygefiist 
.Dentist 

Orthodontist  i 


»Ey  CARD  I 

n 
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Staif  Dcpajtmtnt  of  Education 
Office  of  Vocational  U\i^\m 
.  Research  Coordinaiir^! 
U 

htwilkilllli 

IlicSuQth, Carolina  F.iTiplo}'nicnt 
SeciiriiyCoininission  ' 


\lml  I 


\HFORMffmfv 


078.368 


I 


Jiifire  sure  is  a  iot  of 

I 

,    silm  here. 
//dve  yoi/  been  unwrapping'^'^  & 


2 


'  ■  pEmi  TOmsTsworMn  dentists' offices.  They  clean  pitients'^teeth' to  > 
prevent  decay.  They  also  teach  patients  to  take  better  care  of  their  teeth,  In 
!!iany  offices  they  prepare  X-rays.  In  a  sirall  office 'they  oiay  also  do,  the  work 
of  a  dental  assistant,  ^  " 

mi  HYomiSTS  reinove  stains  and  calcium  deposits-  from'^atfents!  teeth..  ] 
They  polish  fillings  and  teeth.  %inassfte  the  patients' guns,  They  may  also 
apply  flourlde  compounds  to  the  teeth  to  prevent  decay. 

Uhlle  cleaning  teeth  HYGimsrs  make  notes  of  any  dental,  problems.  They  , 
prepare  a  chart  for  thejientlst  to  use  In  treating  the  problems;    _  ' 

h  dentists'  office  Is  a  comfortable  place 'to  work.  It  Is  very  clean,' well- ' 
lighted,  and  usually  air  conditioned/  The  work  does  require  a  lot  of  concentra- 
tion. It  also  requires  standing  up  most  of  the  time.  , 

In  a  small  office  a  oimi  mimsf  may  keep  appointment  records.  The 
mimsi  may  mix  fillings  for  the  (jjntlst.  In  larger  offices  such  jdbs  are, 
done  by  a  receptionist  and  a  dental  assistant. 

Some  mm  mmim  work  In  schools^  clinics,,  hospitals,  aiid  Industrial 
plants.  Some  are  also  civilian  employees  of  the  anii^  services. 


U  h  Hkit  h  it 


nmmm 


,you  should  like  to  work  with  people.        •        ,  ' 
,  .you  should  be  kind,  gentle,  and  patient.  .  . 

.you  should  have  good  personal  hygfene  habits. 

&f()y  should  notice  details. 

>  Jou  should  be  neat  and  oMerlyJf)  your  work. 

.yo^y  must  not  be  easHy  upset  by  unpleasant  odors, ^bloffd,  or  someone 
else's  mtnor  pains.  .  / 

,  ,you  must  be  willing  to  accept  full  responslbillty'for  youf  work, 

'  ,you  must  have  no  record  of  drug  addiction  or  convictions  of  major 
crimes. 


KNTALHYGIENIST 


vi 


.You  shoulifjnish  high, school.  . 


.High  school  coyrses  Jhat  will  help  you  are:  life  sciences^  health 
or  hygiene,  and-xollege  preparafory  courses  reconneoded  by  your 
,;giiida(K:e  counselpr.^ 

.You  should  take:a  Wyear  course  in  dental  hygiene  at  a  lechnical 
Education  (enlf .  [You  nijstapplj  by  the  middle  of  your  seni'or 
year  in  high  school.) 


■  .For, a  ;tate  license  you  must  pass  e)(aiii1natiofis  aiven  by  the  llatio^^l 
•  Board. of  DefjtaJ  Hygiene  and  the  South  Carolina  Board  of  Dentistry, 


.Part-time  ^^ork  is  usually  available  for  orvr/i:,  \:'m:m:s>.  ' 

.Slirost  all  ;f;iVTAi  mih:s  are  women; 

\mm  TOf.Msrrwho  work  full-time  usually  qet  paid  vacations  ^nd 
holidays,  sick  leave,  and  group  health  insurance. 

..If  ](0u  have  been  convicted  of  a  major  crime  or  if  you  have  been  a. 
drug  addict  you  cannot  work  as  a  ptmi  nyciE:^:^:. ' 


The  So'jth  Carolina  [nplcyment  Security  Cornssion  expects  a  derand . 

ctot^.    r.^'ft  i[:9k:  dorinq  the* next  four  yp^rs.  Others,, 

w'!l  'ilic  to  replace  those  who  quit  or  retire.  Because  of  the 

rA^'S'jn-.ru^fi  of  dental  as^.istants  rany  /jT'-rrv/rr  nay  also  expect^to 
fi[  n.ch  of  [h  work  of  a  dertal  a^.sistant  dyrinq  the  next  few  years. 


4 


rnvrnWl  INFOMTIOXklLL  K  fOBLISHED  WHEH  WMLABLE, 


iirertiL  BYcmms  work  5  days,  35  to  40  hrs/wL 
Part-time  work  js  usually  available,  too. 


V 


iiibm^ml/llikk 


.Amfirican  Dental  Hygienists'  Association 
211  East  Chicago  ftvenue. 
Chicago;  Illinois  60611 


Tim  ' 

Dental  Assistant 

Dentist 

frthodontiit 
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lor-erned  services  trainingflvailabilily  in  this  occypation 
call'tfio  toll-free'riumbers  listeron  pageMf  the  followinq T/IEH 
cardls): .  Air  Force  (Card(*7)  Arnr(Cartr«16l  N^vy  (Card,*!/]) 


ERIC 


•State  Department  of  EAicaiion 
(|ictofVi)cati«ial  Education 


>  Uiit 

'  k.kpifillNli' 

The  South  Carolina  Employment 
Security  Commission  ' 


mm 


•  Drrisrs  help  ttieir  patients  take 
proper  care  of  their  teetli  and 
gums. 


EKLC 


iut  ijonyjiifiis  kd  to  come  .out, 
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mshikJcBeHIIBIM 


DiSJmd 


smm  usually  work  In  rented  offices,  Althougli  there  jre  several  specialties 
in  dentistry,  mostMmsra  are  in  g'eneral  practice.  Tliey  may  furnlsli  tlieir  offices 
in  whatever  My  Is  most  comfortable  for  thejs'elves  arfd  their  patients.  Basic  dental 
equipment  Is  very  Expensive.  Much  equipment  may  be'leased,  rather  than  bought,  but 
few  mnsTS  have  much  money  left  ovef  during  the 'first  y^ar.  Their  income  usually 
■increases  rapidly  after  the>first/ear,  however.' 

mm  try  to  keep  their  patients'  teeth  healthy'.  They  treat  teeth  with 
flouride  compounds  to  prept  decay.  They  teacl>  proper  methods  of  home  dental  ■  ■ 
care.  They  repair  or  reiftye  'damaged  teeth.,  They  treat  gum  diseases.  They  mate 
and  fit  false  teeth yfhey.'may  perform  operations  on  the  mouth  or  jaw.  They»also 
fit  braces  to  strajften^ crooked  teeth.  A  specialist  may  do  only  one  or  two  of 
these  jobs,  General .practitioners  may  send  some  of  their  patients  to  specialists  , 
for  certain  kjrfds  of' work,  , 

mmX  also  be  business  managers.  They  ofteif'have"  several  employees 
workVfor  them,  They  may  hire  a  recepjtlonlst,  a  dental  assistant,  and  a  dental 
hy^fefilst^to  keep  up  with  the  wrk  1n  a.  busy  office. 


1 


.You  should  like  to  work  with  the  people, 

,rou  should  work  well  Wth  your  hanij^. 
'  .you  Should  have  good  vision  (glasses  are  OK). 

M  should  enjoy  science  and  foathematlcs. 

,Vou  should  prefer  tokrk  indoors. 

 .youihould^not  mind  reading  and-studyingi  lot.  

■  .Ypu  should  be  very  neat  and  precise  In  your  work._;  ■ 


,you  should  be  willing  to  the  responsibility  of  running  your 
own  business.  ,  ■    *  ^ 


\ 
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"J 

.you  should  finish  high  school  with  plans  to  attend  a  college  or  , 
university  followed  by  dental  school. 

.iiljh  school  courses  that  will  help  yoii.are;  English,  biology  ■ 
and  other  science  courses,  matheioatlci,  and  any  college  pre- 
paratory  courses  reconended  by  your  guidance  counselor, 

V 

.  .Ttif  ledical  University  of  South  Carolina  at  Charleston  requires 
■  .the  following  (or  admission:  '  3  years  of  college  (Including 
;    courses  In  English,  physics-,  biology,  chefnistry  and  mathematics), 
and  a  satisfactory  score  on  the  Dental  Aptitude  Test. 


\  ■    Dental  School  graduates  must  pass  an  exapiination  given  by 
.[.the  South  CarolinaaState  Boar^  of  Dentistry  to  get  a  license  ' 
'  Me  practice  dentistry ;in  South  Carolina'. 


.90?.  of  all  \)dtists  are  general  practitioners,"  ' 

.  .Hafly  mim  switch  from  full-time  to  part-time  work 
*  instead  of  retiring. 

.The  success  of  a  mim  depends  on  how  y^ll  the  mm  gets 
.  along  with  other  people  as  well  as  his  defttal  sMll> 


Ihe  demand  for  misn  is  e/pected  to  remain  high  during 
the  hext  ten'years,  T/ie  greatest  demand  is  in  small  .towns  and 
rural  areas  where  the  expected  income  is  lowest!  ■  Expected  Income 
.  is  highest  in  large  cities  wh'ere  competition^ for  beginning  mms 
is  also  greatest. 


? 


mm, 
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^\mmi  sALARy  mmtp  will  be  poblished  m  available. 

* 

■■     national  jiverage  Is  about ■{30.000/yr.  


•  Self-aifloy.edWrsK'wrk  from  30  to  so  hrs/wk. 


.taerican  Association  of  Dental  Schools 
)     162S  Hassachus^tts  Avenue,  W 
Washington.  D.'C.  20036  - 

.American  Dental  Association 
211  East  Chicago  /Ivenue 
'  i  \  'Chicago.  Illinois  60611 
( 


r 


'  jkl/imMm/iimi 

t',    \  'TITLE 
*     ,■  Dental  Assistant 
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State  Department  ol'E(h)cati«i 
Oliict  of  Vocational  Education. 
RMearcn 


li  (Niniiii  in 

The  South  Carolina  F^mploymcnt 
Security  Commission 


AAn^458 


A  nmfmr  smms?Em  helps  oeople  find  the  merchaidlse  they  want  or 
need,  accepts  the  customer's  Dioney  for  the/store,  wraps  the  merchandise  and  thanks 
the  customer  for  shopping  at  the  store. 


DGpartBiBnt  st(Jte  ssilespeople 
are  like  doctofs  ....  . 

Jt  pays  ^to  havB 
a  Jot  of  patience. 


■J 
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,  A  dipmHEiff  sm  si»fcpE»  works  In  a  store  which  sells^any  different  types 
of  wchandise,  A  departnfint  store  may  selVfumUure,  appliances,  toys,  hardware, 
and  clothlnj,.  Each  type  of  merchandise  Is  sold  Id  a  particular  department  or  section 
of-  the  store.  In  many  large  stores  each  departefit  may  have  a  different  manager.  ■ 

.  •  '        ' . 

,  A  mmEHf  sm  smsmoa  inay  specialize  *ln  selling  one  type  of  merchandise. 
A  salesperson  who  specializes  >111  work  in  the  same  department  every  day.  Other 
pra/r  SOT  sm?moiis  sell  many  different. kinds  of  fuerctiandlse  and, work  In  any 
departinent  that  is  busy*  The  group  of  salespeople  that  moves  from  department,  to  de-*  • 
partnefit  to  help  during  rush  seasons  and  to  take  the  place  of  vacationers  4s  often 
called  a  flying  squad. 

kmfum  sm  smfEms  do  a  lot  of 'things  besides- selling  the  merchandise. 
They  ilso  put  ithe  merchandise  on  the  ^helves  and  counters.  They  keep  the  merchandise 
sorted  out  andjeatly  stacked.  They  dust  the  counters  and  shelves.,  They  keep  the 
cash  register  ftand  stocked  with  bags,  boxes,  tapes,  and  sales  receipts.  Salespeople 
operate  cash  registers  and  make  change.  They  may  give' customers  advice  on  the  selec- 
tion and  care  of  some  merchandise. 

A  department  store  Is  usually  a  very  comfortable  place  to  work.  Hcst  department 
stores  are  air-conditioned  and' carpeted.  Hany  of  them  have  a  storewide  sound  system 
for  soft  background  music. 


shoyU  I1k$/^nieet  and  talk  Mlth  people.  ^Ifj^jlfff^ 


.you  sWnot  make  mistakes. fven  when  very  njstiei 

'.you  should  not  let  anger  show  even  when  people  are  very^rude  and 
unreasonable.  ,   '        ,    "  '  ' 

M  should  be  able  to  work  on  yQur  feet  all  day, 

;you  should'l^able  to  look  arounij  and  see  for  yourself  what  needs 
to  be  done  ^en  no  customers  are  around. 

.you  should  notice  what  is  going  on  around  you  even  when  you  are  busy 
with  something  else.  « 

.you  should  efijoy  helping  people  make  good  shopping  decisions. 


t  i 
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rSTOMSMfSPBSON. 


•DEfWnMENT,$T(*£.SM£5FtRS0N 
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■  Jou  jrrn  need  a  high  school  diploma- 
to  get  mostmspM  pbsltlons. 

.High  school  courses  that  w/ll  help  » 
you*are:  English»  speech/ business  ' 
^  'arithmetic  typing,  and  bookl(ee|||9. 

.Distributive  education  can  give  Jou  ■ 
excellent 'preparation. 


m 

.Host  departinent  stores  offer  employee  discounts  on  store  inerchandise.^ 

.Hany  employers  offer  profit  sharing  plans. 

.Part-time  woric  while  taking  business  courses  can  lead  to  manageinent 
positions.  ^  , 

.Sane  employers  offer  free  correspondence 'courses  or  tuition 'plans  for 
'business  education. 

.Some  employers  offer  paid  vacations  and  holidays,  group  insurance  and 
retirement  plans. 


\ 





■  starling  Pay  Banger  jl. 60  to  {3!2?/li'r,',., 


1 1 


SKWims  may  work  any.hours  between  B;30.a.iii.  M  10:00  p.m., 


Monday  through  Saturday,  40  hrs/wk. 


\ '  • 

•  .The  National  Retail  Merchants  Ussoclatlon 
100  W.  31st  Street     '  "  - 
New  M,  New  M  lOOOl        ^'  . 
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4  look  AM... 


.  stores  in  South  Carolina  need  over  M^SMESPEms  every  year.  ^  ' 
Host  jobs  are  in  the  suburban  areas  of  the  larger  cities.  The  greatest 
demand  is  just  before  Christmas  and  near  the  end  of  summer.  With  proper 
education  and  experience  sm?mE  nay  be  promoted  to  department  managers, 
..buyers,  division  managers  or  even  store  managers.      »      /-  ' 
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Fomlture  Salesperson 


\  ■ 
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St.i(fI>p.irtWhh)fttiicaiion 
(IfficcofVocjtianiilliiiqtion  «  \;i 
Research  Coordinatin!  .  \ 
Inil    ;  V 

hnwnihiiiii 

I  lie  -Hiiiili  Cimlina  b^^^^^^^ 
■VciiritvConiniksion 


^ '  towTfvr  draw,  plans 
for  m  car  styles. 


a  fin  here,  and  a  ving  tee.... 


I  /ins. 
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Ai/OTTO  DESIGNERS  Create  new  "styles"  of  automobiles.  Hany  designers  and  engineers 
^  work  together  to  inake^a  new  car-deslgn.  Must  design  changes  are  made  just  to  make  new  cars  - 
^  look  different  frofn  the  old  ones.  Sofne  design  changes  are  made'to  try  new  mechanical  systems. 
Others  are^made  to  increase  safety  or  convenience, 

Several  engineering  decisions  are  inade  before  the  actual  design  work  starts.  Designed 
must  be  told  wtjere  theengineand  transmifiion  will  go.  They  must  know  how  many  people  of^ 
how  much  luggage  is  to  be  carried.  They  must  also  know  whether  the  company  wants  a  compact  ^ 
or  full-siie  car.  The  desired  prite  range  of  the  car  also  affects  the  design, 

Once  the  basic  requirements  are  known,  the  designers  make' sketches  of  their  Ideas. 
Engineers,  designers  and  jierchandisers  choose  fhe  best  sketches.  From  the  sketches  full- 
siz«  drawings  are  made  of  the  inside  and  the  outside  of  the  car.  Next,  the  drawings  are\ 
/  used  to  make  a  wood  and  clay  model  (full-size).  Outside  styling  details  are  worked  out 
.  on  the  clay, model.  A  fiber  glass  model  Is  made  from  molds  .taken  from  the  clay  model. 
.  The  fiber  glass  model  is  finished  jujt  like  a  real  car,  inside  and  outside.  ( 

The  fiberglass  model  is  used  to  make  more  drawings.  Equipment  is  ordered  to  make 
the  new  parts.  Before  the  production  line  is  changed  to  make  the  new  cars,  several  test 
cars,  called  prototypes,  are  made  to  test  production  methods  and  the  overall  design. 

'    At  any  stage  of  design  the  designers  may.have  to  make.changes.  Engineering  problems  ' 
may  require  some  changes.  Others  are  necessary  to  make  the  car  easier  to  manufacture. 
Hany^designs  jre  never  prj)duced because  of  problems  that  cannot  be  corrected  by  small 
design  changes. 


M  Should  prefer  to  work  indoors. 

.You  should  work  well  as  a  member  of  a  team. 

.Vou  should  haVe  a  good  imagination. 

.Kou  should  draw  well.  -  

.you  should  be  good  at  explaining  your  Ideas  to  others, 

.you  should  be  able  to  admit  when  someone  else  has  a  better  idea, 

.you  shOAild  enjoy  solving  practical  problems. 
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AUIOMOIIVE  DW,  -    ■        ,    AUTOMOTIVE  «R 


I"  1 


''I 


,  scW  jrscfoM  design.  '      '  . '  '  .  ' 


4 


'  M  sdiool^yrses  that  will  hel;  yoy  are:  mathematics;  physics, 
Tietal  jtiop,  Wjc  ^mWi  mechanics,  and  English, 


siAiEwioE.  m  immw  m  be  published  when  mimii 

> 


>you  should  visit  ^utofiobile  shows  to* get  a  look  at  advanced  design 
concepts 


Kffllml&l   '    V   '     .  f  .'  AWO«pTiraDESOTsusyally workdays  1^ to l0hoiirs/weel(. 

,  iPjst  jobs  for  MOOTVE  DESiTO  are  ill  Detroit  and  Dearbo^ 


.Host  autotnobile  ir^acturing  workers  belong  to  labor  unions. 
.Hajor  auto  manyfacturefs  offer  paid  vacations  and  holidays,  life 


and  healtd  ii\sur/}flce,j)Bii5fiion  plans,  and  urofi'f^hariiig  fyn^s. 


..Automobile  Hanofacturers  Association,  Inc. 
320.New  Center  Building 
Oep^n,  Michigan  « 

\ 


There  is  no  de^nd  for  momm  mms  in  South  Carolina. 
Ihere  is  a  lot  of  cofupetiflon  for  jobs  with  the  three  ^ajor  American  • 

*  car  fr^nufacturers  in  Michigan,  l]yalified  f^morm  dismn^  can 

*  also  find  jobs' in  fnan^areas  of  industrial  design,  however.  A  change 
.  to  smaller,  inore  efficient  cars  n^y  temporarily  increase  the  demand 

for  ;r?worr/r  w/ms.  ■ 
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^taic  Department  of  Education 
Office  of  Vocational  Education" 
'RcOTdhCbordinating     '  *' 
Unit 

^  uMiin 

'Ilic  Siouth  Carolina  Emploimcilt 
.  Security  Commission 


mm 


Fmm  OESiQm  create  new 
styles  in  clothing. 


But  its  exAQtli)  \ifhat  the  fashion  industry  needs 
a  gmless  eming/stTBpl' 


mfOff  KSM£RS^ design  clothing.  ')hey  also  design  c|otMng  accessories ftpch 
as  shoes,  hat5,  belts/ and  gloves.  Hanyjblgners  work  for  garment  manufacturers. 
SofDe  wprk  foi^retall  stores  that  sell  orjpnal  clothing.  Others  y(ork  for  texttle 
flrtns  designing  new  fabrlcs'for^clothing.^  Some  work  for  copntes  that  sell  dress 
\    '"patterns*  mnm  mcfim  also  design  cbstumes  for  theater  companies,  television , 
*  *    shows,  and  motion  picture  studios:  \) 

'  '  ' 

iome  miQH  mmm  sketch,  their  Ideas  on  paper  first.  Others  Arefer  to 
"create" -ttia design  with  inusllfl  or  other  fabric  on  a  dressmakers'  dunM.  A  designer 
■  may  have  several  assistants.  Some  of  the  assistants  may  shop  fur  fabrics. ^Others 
help  make  sketches.  Others  alter  and  lit"  deslfi  for  the  mo8«ls  who  will  display  ^ 
them. 

Many  designers  specialize  in  one  area  of  fashion;  Some  only  design  clothing  » 
for  a  particular  age  groyp.  Others  may  design  only  one  type  of  clothing  sych; as    '  ■  ' 
sportswear.  *   ^   '  .    .   .  j 

*  Designers  must  have  good  Imaginations  but  their  designs  must  also  lie  practical. 
They  must  knoif  what  will  be  required  to  produce  a  design'.  They  must  know  the  good^ 
and  bad  features  of  many  kinds  of  fabrics.  They  must  consider  what  sort  of  activities 
^   a  design  will  be  smed  to.  Designers  liust  also -consider  what  It  will  cost  to  pro- 
duce a  design.  /  ^  * 

Host  designers  start  out  as  assistants 'to  experienced  designers.  Thef  may^work 
in  many  different  jobs  at  first.  The  more  a  young  designer  learns  about  fabrics  and 
fitting,  the  fewer  mistakes  will  be  made  later  on. 


OAi 


.You  should 
.You  should 
.You  should 
.You  should 
.You  should 
.You  should 
.You  should 
.You^ould 
.You  should 

Vaii 


have  a  strong  Interest  in  style  and  fashion. 

notice  the  fit  and  appfaranje  of  other's  clothing. 

enjo|  making  or'altedpg  your  oun  clothing. 

notice  differencesj/fablrics. 

have  some  artistic  talent. 

prefer  to  work  Indoors. 

be  good  at  explainttig  your  Ideas  to  others. 

not  be  k^raid  of  competition. 

not  mind  woNdng  under  the  pressure  of  a  deadline. 


/■ 


r 


FASHIONDESIGNBI 


.you  shgjild  .finisli  higli  scliool .  "  ^      '  ^ 

.Hlgli  fchool  courses  that  will  helji  yoy  are  hjpie  Mnomlcs  (especially 
sewing),  ajJtomy,  art,  history,  and  distributive  education. 

.Any  kind  of  job  that  allows  you  to  work'  with  feshion  designers  ^ 
give  you  a  start  in  this  field,     .  „ 

•      '  '  * 

..Designing  and  making  your  p  clothes  is  an  excellent  w  to  gain 

experience.  .  I  ' 


designers  travel  a  great  3eal  sJlling  feigns 'and  buying  fabrics 

.Designers  are  often  lifniled  by'the  price  range  Qf  the  ,c!ottiing  they  are 
hired  to^  design,  / 

"  }  designer  ray  be  expected  to  prepare  from  thirty  to  sixty  designs,  for 
"one  fj^hion  show  at  the  start  of  a  "season".  ,    '  ' ', 

^  ..Cesigninq  leather  goods  'su(h  as  "Shoes,  glove?;  handbags, 'jnd  belts 
^  require*  more  technical  knowledge  than  rait  areas  of  dfeslgo.,' 

'.(lost  employers  off^r  paid  vacations  and  liolidaj/'S»  retirement  plans, 
grouD  insurance,  and  sick  leave^ 

, Retail  stores  often iiv.e  their  employees  discounts  on  store  (nerchandise. 


ics.  V 


4 


V 


^ '  The  greatest  demand  for  Fksmn  mm  h  South  Carolina  ' 
i-s.in  the'ready-to-wear  gamt  inj^jtry.  There  are''.not  very'inany 
positions  available.  Host  jobs  in  fashion  design  are  in  the  nation's 
,  largest  citirt.  New  W,  San  Frantisco?  Philadelphia, ;and  Denver' 
are  all  large  centers  of  the  fashiop  industry. '  '/ 
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STATEWIDE  .SALARt  IPRNATION  .WILL  BE  PUBLISHED  WHEN  MLABU. 


dm 


nmoi mem  usually  work  days,  M  hours/week/ 
Hee^^  and  night  work  is  often  necessary  to  mt  deadlks  at 
tie  bpglnn^|0{.^  new  "season",      f  , 


s 


hfllmliihfmik 

,  3 

Ask  [your  librarian  to  help  you  find  books  on  fashion  design,    .  if  ^ 


Visit  a  gan^ent  factory  in  your^area  to  i^rmofi  disims 
at  work. 


< 
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State  Department  of  Education 
(ice  of  Vocational  Education  ^ 
Research  Coor(|inati(( 


IdWUM  lilt 


^1 


The  South  Carolina  En||||[)ynicn( 
Security  Comifiissiofl 


(4 


i 


2 


\HFfmffm  /or  ^DfOr/liy  and 


mm 


mcms  work  to  solve  crimes,  protect  property,  and  locate  missing  persons. 


The  best  detectives  ai?e  very  /losey  ,peopk. 


o 

ERIC. 


DEr^i/ES  protect  pfiper'ty,  investigate  crimes,  and  locatejilssing  persons/  Many 
DETEcrr^iswirk  for  police  departments;  Hany  work  for departir,ent  stores,  tiotels,  rail- 
roads, insurance  cofanies  anjl  other  businesses.^  Some  work  for  rfetectlve  agencies. 
Some, are  self-employed,      .  , 

^     To  Investigate  a  crime  utmums  usually  visit  tlie  scene  of  the  crime  to  try  to .  ; 
figure  out  exactly  what  happened*.  Tdey  (nay  searcli' for  fingerprints,  footprints,  threads 
from  clothing  and  other  clues,  Ttiey  locate  and  Interview  witnesses.  All  clues  and 
witness^^ateuients'must^be  carefully  recorded  for  yse'ln  court,  mams  try* 

'   ' ^" 


1 


maintain  good  contacts  with  people  who  mlgjit  be  able  to  provide  Information  on  criminal?: 
Such  cofitietimight  be  pawnshop  owners,  ex-lonvlcts,  bartenders,  or  street  vendors,  They 
,  also  gel  to  know  people  who  wor^lth  governmentM;p;ords,  Postal  records,  voter  reglstra- 
tions,  drivers'  license  records^,  and  property  taxmords  can  be  very  Impftrianrin  locating/ 
missing  persons.^     ■    ^  '     '  ,  • 

Sometimes  mcms  just  watch  people,  In  departtient  stores  shoplifting 
prmM  jus^  by  laving  a  dimm  walk  around.  ](eep1ng  w  e/e  on  the  customers^  aw  the  ,^ 
nierclllndise.  Police  detectt^es  nay  be.asslgned  to  watch  suspected  crimfnils.  ^' 7  ■. 

OEmm  work'  requires  a  lot  of  walklfig,  driving,  talking  and  writing.  Fitxjfng  a  s 
possible  witness  may  be  as  much  troutle  as  finding  the  criminal.  Hany  people  are , 
nervous  about  talking  to  a  DmCTiir.  Friendliness  and  persuasion  can  lUually  overtome  ■'" 
their  nervousness.  Hrltten  reports'must  be  very^ accurate  and  comflete.  hmcms^'^ 
notes  can  win  or  lose\case1fi  court.  ■  ; 

^        .you  should  like  to  meet  and  ta|k  wi|i  people. 
W  '   ■  .you  should  be  able  to  make  sound  dnislons  on  your  own. 
y         ,  .You  should  have  a  lot  of  patience.  ^ 

■  .youvShould  enjoy  solving  difficult  problems, 
.you  shouM  not  be  frightened  easily.     <       '      •  \ 
.you  should  rera1ncallli;i||emergencies.  ' 
,  .you  should  be  in  good  health.  _ 
'  .      ■   .you  should  be  able  to  keep  working  at  a  long  task  until  it  is  finished. 
.You  ihoirld  be  wiflfng  to  accept  a  lot  of  wsponsiblllty. 
.you  should  have  a  pd  memory. 


KIECtlVE 
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Jou  should 'finish     school  and  should  consider  taking  one  or  two 
'W  •  years  of  college  courses  in  crin^ology.  '  ^ 

•  .High  school  coyrse^that  will  help  you  are^:  English,  typing,  ciatheinji- 
tics,  physical  science,  chenistry^nd  any  vocational  courses  relate! 
to  salesmanship.         *  «   ,  \ 


ft 


patrolmen  who 


.iiriqrr^  po  police  forces  are  usually  experience| patrolmen  who  a 
'profxi^ed  after  passing  an  examination.  ' 

.On-the-jtb  training  for  dmams  in  private  businesses  lasts  frim 

several  weeks  to  several  months. 

»  t,  * 

.Hosj  mcrm  wort  requires  ^  lot  of  local  travelling.  /  \ 

.Host  jobs  for  dtmnis  are  in  large/citi-es. 

.Employers  of  mmm^  usually  offerVd  vjntions /holiday?,  sick 
leave,  insurance  programs,  and  retiremenhw. 

.  .Checlcthe  VIEW  card  on  polHeman  fiv  other  requirements. . 


4 


■  Starting  pay  for  policefnen  ranges  from  JSO  to  SIOOM.  • 
Pplice'pfcrms  usually  eaVn  from  J135  to  J^OO/wL 


dmams  are  usyallv  scheduled  to  wo*  days  or  eveniogs,  40  hrs/wk. 
,  When  working  on  a  difficult  case,  a  B^cm  may  spend  i»iany'extra 
hours  studying  evidence  and  wniting^reports.  Weefend  and  holiday  work  may 
also  be  necessary  at  times.  , 


/ 


'  ,Ihe  Federal  Bureau  of  Investigation 
\  U,  S,  Department  of'Jisttce 
Jashingtonf  D,  C,  20535  '  ., 


^ 


I 

I    The  South  Carolina  foplcymen^  Security  teission  expects  a    ^  .!f 
T^stMewidc.deraod  for  about  50  more  mcTnTS  during  the  next  fouT  ^" 
years.  Host  of/Jthe  jobs  will  be^n  police  work.  Pronotions  are, 


,;JITiE  ' 

Policeman 

>, 

Special  Agent,  FBI 


VIE«  CARD  * 


209]^ 
253   ■:i  ' 


/WD*    i-Un  Ui/AIIK  JUU5  HIM  UC  YkU  fJUHLC  ffUr^,    riUI,IUllUII5  Die, 

based  entirely  m  the  ability  to  |t  the  job  done,  [ffecti^i^ffex- 


perienced  persons  (fay  be  promoted  \o  supervisory  .pofins,  ' 


I  .  for  armed  services  training  availability  ifi  this  occupation 
'call  the  toll-free  numbers  listed  on  page  4  of  the  following  M 
card(s);  Air  Force  (Card  ^7)  /Iniiy  (Card  ^^16) 
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State  Dtpariment  of  Education 
Office  of  Vocational  Education 


ILtiit 
htHlinilttllll 

The  South  Carolina  Employment 
Jfcurity  Commission  - 


\/iTAL  \fmmml(f*^immH  and\^m 


mmm 
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A  DKsri  fficmc  repairs  the' engines  in  trucks,  buses,  and  ships.  He  may  also 
'  repair  cfluipuent  which  is  attached  to  the  engine, 


ERIC 
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A  msEi  HEcmic  repairs  diesel  engines.  Diesel  enjtfies  are.i'S^d  in  truclcs, 
liiiies,  trains,  sMps,  tractors  and  (jtlier  heavy  equipiiient,  Hpst  iiisa/mM:o>  ^ 
work  fbr  distributors  and  dealers  who  sell  diesel  engines,  nm  m  constmctiOfT 
etjuipment,  and  trucks.  A  msatEm^c  usually  works  in  a  shop  with  other 
niech3t)lcs,  Like  any  n^chanic^s  shop.  1t  ray  be  roisy  and  dirty,  Since  it  is  often 
necessary  to  leave  (tie,  dpors  and  ,Klndo^*s  open  for  ventilation  it  is  hot  in  tk^synner 
'  and  cold  in  the  winter,  ftere  is  usually  a* strong  odor  of  diesel  fuel  and  exhaust 
fumes  In  the  shop,  ,  ^' 

A  omi  mmc's  wcrj^  Is  a  lot.  like^an  automobile  mechanic'^  work.  A 
Dm  HEcmR  usss  testing  eoulpment'to  findxut  what  Js  wrong  with  aif  engine.  , 
He  takes  the  Engine  apart  and  replaces  or  repairsi  parts  \ki  are  troken  orWn    y ' 
out,  He  may  need  to  use  drills,  grinders  and  »^eld1ng  tools  to  repair  the  engine. 
Pliers,  wrenches  and  other  hand  tools  arejee'ded  to  take  the  engine  apjrt  and'tc 
put  it  back  together.  "  ^: 

>  The  msa  kcmic  often  works  with'parts  that  are  very  heavy.  He  may  have 
tc  work  in  cramped  positions  to  reach  -soiiie  parts,  Burns;  cuts,  and  bruises  are 
easy  to  get.  ^     '  " 

,you  should  like  tcwork  indoors,  yl  ^ 

■  ^    .you  should  take  pride  in  doing  a  good  jpb, 

,you  should  rtot  mind  d'irty,  greasy  work. 

,yDu  should  like  to  work  with  tools.     .  ' 

,'  .You  should  enjoy  doing  detailed  work. 

.You  should  have  a  lot  of  patience. 

,you  should  be  able  to  follow  instructions  well, 

,you  should  be  strong  enough  to  lift  as  nuch  as  100  pounds. 
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,  DIESL  MECHANIC 

^  1/*'  '     .  ...  «  ■ 

"       '  '''       /  '  '  .  ,' 

.You  should  have  at  least  -a  high  school  education.  , 

\      .High  schooycflurjes  In  auto  shop  are  helpful.  / 

'    ^  .Course!  In  msEiHmmcs  are.avallable.at  some  regiifnal  Technical     ^ '  ; 
'  Education  Centers. 

-  .Some  correspondence  schoals,  offer  training  in  uieseL  HEcmits, '        ^  , 

..you  should  take  high  school  courses  in  matheoiatics  and  physical  ■ 
science.  /  ,  ' 


DIESEL  MECHANIC 


4 


PayRjtige;  J3,36  to  $3,92/hr  (State  Averages) 


Host  hiESEL  mwKS  Mrk.days,  10  to  48  lirs/wk. • 
Some  rush  jobs  cause  overtime  wrk.' 


DOT  62$  J 


.k  marine  engineer  (a  dim  mmc  tin  a  shipl  must  be  licensed  by 
the  United  5taj|S,Byreau'0/  Marine  "Inspection  and  flavigatlon.  ^ 


,A  Dim  HEcmic  Is  expected  to  owi  his  own  hand  tools  (t)?ginners' 
set"iaycost$100to$150), 

.The  more  ichool  training  you  have  the  quiclier  yoy  Kill  finish  on-the- 
job  training.  . 

■.Some  .companies  give. their  iiESii  mmcs  special  training  in  repairing 
new  engines ,  "  . 

■   '  ■' 

,Some  employers  differ  paid  vacations;  health,  life  and  accident  Insurance; 

retirement  plans;  and  paid  holidays. 

M  must  be.  ]8  year|;old  to  start  training  as  a  oiesel  nmrnc, 

MnmL  Kcmcs  start  out  as  automobile  mechanics,  too  shwld 
read  the     card  titled  automobile  mechapic,  '  ^  , 


,  A  Ivkfkii,,.,  ' 

»  j 

■  The  demand  fcr  mm  m%m   expected  tt  locrea^-e  rapidly, 
fany  position  wil^  fjlled  by  people  with  experience  as  autor,otilp 
'  V    mechanics/  il  qualified      Mmi:  m   P^'fi^l  to  ^sttr^ 
mechanic  or  shop  foreman. 

n    ■  ■  .( 
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.International  Association  of^Hachlnists  and  Aerospaoi  Workers 
1300 'Connecticut  A'venue  NW  .    '■  ;■■ 
Bashlngton,  D,  C.  20036    -  '  ■  r,  . 


.Sheet  Hetal  Worl(ers'  Internat'lond'Moclatlon  ■.  ;  ' 
1750  New 'forit  A<^nue  •    '  .  .■ 

yashlngtio,  0.  C,  2b000  f  '  . '■.  ■ 

.International  Union,  United  AutomJbile,  Aerospace  anil- 
Agricultural  Implement  Workers  of  fltierjca 
8000  East  Jeffe'rsoii  Avenue        '  \  "■ 
Detroit,  HIchlgan'  48214 


The  best  way  to  become  a'  tmi  Htamc  is  through 
an  apprentices^.  Read  the  VIEW  card  titled  msEi 
HEmm  mmiCE,   .  VIEH  Card  155 


TIILE  ' 
/iirfra!r.[  J  Power  Plant,  Mechanic 
^  (^utomobile^^Nechanic 
'  Farm  Equipment  Mechanic  ' 
Motorcycle  Hech^|iic 


.  r 


CARD  I 
14 
126 


31^ 


taic-Depaftmcnt  of  Education  ■ 
)f[ict  of  Vocational  Education 
Research  Coordinating 
liiit 

hf  Sfltith  Carolina  Emplojinf  nt 


XJm  |lllRMMiinM  <gr^«IGiiniW  aa^^KK 


An  apprenticeship  Is  a  contract  hiWj\  you  and  the  copny  you  work  for. 
The  employer  agrees  to  teach  yflu  }11  the  skills  needed  to  perfoti  your  job 
during  a  3  to  5  year  training  period.  -The  employer  also  agrees  to  give  you 
regular  pay  raises  as  you  complete  parts  of  the  program.  You  must  agree  to 
complete  the  training  In  the  time  allowed,  you  mst  also  agree  to  attend  any 
vocational  classes  required  by  the  training  schedule. 


DIESEL  MECHANIC  APPHMICE 


ORIEHTATIQH  , 

1.  Learning  all  parts  and  accessories  of  diesel  engines. 

2.  Assertiling  orders  for  parts 

3  Parts' reqtflsltloning  and  acquiring  all  knowledge  about 
diesel  parts  to  work  hand  In  hand  with  diesel  mechanic  , 
'  training!         .  ,  , 


MOTOR  OVERHAUL 


T 


2 


Rebohng  and  honing  cylinders 


Install  crank  shaft,  pin  bearing,  camshaft  und  bushings 

3.  Repair  oil  pump  :  .  ■ 

4.  Adjust  fuel  racks  „jk..V(nn. 

5.  '  Changing  and  adjusting  rom  and  connectlng-rod  bearings 


Atprox.  Heeks- 
12  • 


I 


12 


A  person.3oietlTOS  learhs  a  trade  as  a  hel£er  without  an  aporentlceshlj 


agreenent.^but  a  helper  ^Je"''     "     '-^ ^22™- 
not  get  regular  payraTses.  A  helfier  ray  never  learn  all  he  nee  s  to  know 
because  he  won-'t  have  a  planned  program  which  Includes  vocational  school 
training  or  practice  In  all  the  job  skills. 


•  •  Following  1s''an  fi«ile. of  the  type  of  training  you  would  receive  as  a 
Diesel  Mechanic  Apprentice: '    ,  • 


.3i3 


(1000  hours  equal  about  six  months] 


3.14 
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WESEL.MECHIiNIC.AIWENTICE 


;  pi  MECHANC  ATfUENTICE 


1.  Onlt  injector  Mpair  ' 

I  krican  Bas(;h  lozzle 

3.  Part  identifica  ion 

4.  Calibration  and  testing 

5. .  Repairing  and  1.  oing  "pump  ij|ector  parts 

6.  Cleaning  and  in  tailing  fl^line  . 

?,  Assembling  "and  cisasseii^bl'frg  large  fuel  pufnp 

■  (A.P.E,  Series) 

8.  Cleaning  and  rep  iring  all  types'of  fuel  injectors 

(m  m  ARE  m  m%[  m] 

I  Ordering  piniD  an3 injector  parts, 
10/ **aintdin  and  operate 'shop 


REPAIR  TO  [LECTRICAL  SYStEH 
r. '  Battery  repair  an^  service 

Testing,  adjusting  and  installing  voltage  regulator 
I  Inspect  and  install  wiring 

Install  anil  adjust  lights  .  ' 

[.  Irsull  electrical  accessories' 


I 


<x.  Weeks 


12 
12 
20 
12 

» 


12  , 

>  12 
«  6  . 

A.       10  ' 


REPAIR  TO  POWER  mb\m 

y  Clutches  repair  antfadjustmenv 

I  Transmission  repair 

3,  Drive  shaft  and  universal  joint 


REPAIRS  TO  THf^piNR  SYSTEW 
rivStauTandln^  pump 
h  Install  hose^thdniiostat  and /fan  belt 
3.  Repair  radialcr"  '      ,  / 


TOTAL 


Appfox.  Weeks- 
M2 


3^:  years 


For  PoreMnforfnation  about  Diesel  Hechanic  Apprentice  progranis  in  your  area  you  should 
contact  either;  .  , 


Oureau  of 'Apprenticjship  and  Training  . ,  Bureau  of  Apprenticeship  and Jraining 
Rooir:  SOZ'-A  0?     ta'313,  Federal  Building 

301  Sumter  Strict 
Colufriia,  5cut^\Car})lina  VM 


m  Heeting  Street 
Charleston,  Soutfi  Carolina  2M03 


1  )ffii/of  ViHMiional  Education    }^  ■  ^ 


hilt 

lilt 


lli<'N)iiih  Carolina  Kniiknient  * 
>aiirit\  Cflnimission 


■ .  '  ■    mwM  ' 

with  die'tidans,  cooks  and  other,  food  service' workers,  Toqether,  they  plan  and  prepare 
I  meals  that  look  good,  taste  good,' and  keep  people  health/,  too. 

Some  mimz  mmm  work  in  hospitals  or  nursing  homes.  Hiey  may  spend  a  lot 
of  time  talking  to  patients,  Tlie  doctor'  tells  the  dietician  wtiat  kinds  of  food  the  patient, 
must  eat.  The  doctor-also  Fiaylell  the  dietician  how  much  the  patient  is  allowed  to  eat. 
The  technician  helps  the  dietician  plan  a  menu  that  will  fit. the  doctor's  orders  and  keep  ^ 
the  patient  happy,  too.  The  mrm  nmcm  may  check  the  ineals  to  make  sure  they  are 
yepared  right.  The  technician  way  teach  patients  how  to  plan  better  meals  for  themselves, . 


too. 


mnic  nmicuk,  dieticians,  and  other  food  service  workers' 
plan  and  prepare  attractive,  satisfying,  well-balanced  mealj. 


"freezHried"  doesn't  mean  j/ou  have 
to  chill  it,  Johnson. 


Some  mnnc  mmm  workiin  restaurants.  They  plan  mefiys,  byy  food,  and  may 
show  cooks  how  to  prepare  the  food.  /I  mmc  oticjm  in  S  restaurant  iray  become  . 
assisxant  manager  or  the  manager,  but  this  can  take  awhile  to  learn.  ' 

mmic  mmm  may  Jlso  work  for  re5earc,h  laboratories.  Tfie  technician  In  a 
research  lab  does  e)(periments  for  dieticians.  These  technicians  jcee^very  careful  records 
of  their  work.  Keeping  laboratory  records  can  be  like  making  a  very  detailed  history  of 
your  work. 

bmnomMcms  often  work  for^ state  and  local  health  departments.  They  may ) 
visit  families  to  find  out  what  they  eat,  hi  much  they  eaf ,  and  how  often  they  eat.  The  • 
technician  may  also  help  families  improve  their  diets  and  may  help  theiii  save  money  on  the 
grocery  bill  at  the/same  time.        ^  <  ' 

,  Host  dimnc  mmms  spetfd  a  lot  of  time  in  kitchens  wherever  they  worL,  Weni 
kitchens  are  certainly  very  clean  places  to  work.  Of  course,  they  can  be  a  little  toq  wami 

.you  should  like  to  work  indoors.  ^ 

.you  should  enjoy  cooking  and  planning  meals, 

.you  should  like  to  work  with  other  people.  .  ' 

.    .  .you  should  be  able  to  follow  Instructions  well. 

.you  should  be  able  to  give  instructions  clearly,    ^  .  . 

,you  should  not  mind  standing  for  most  of  the  day.  ,  ^ 
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,you  should  have  good  eyesight  and  hearing  (glasses 
and  hearing  aids  are  CJ. 
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OEIHICIECHIQAN 
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DOT  mi 


DirniC  TECHNICIAN 


4 


♦ 

.  DOT    m  l]l 


Jouwlll  need  to  finlsli  high  school. 

.You  jirill  need  to.take  j  two-year  course  In  dietetic  teclinology, 

at  a  technical  education  center. 

.High  School  courses  that  Mil)  help  you  are;  biology,  chemistry,. 

'  home  economics,  business  mathematics,  and  typing. 

Jou  can' get  on-the-job  experlence^while  you  are  still  in  high 

school  by  taking  a  pJrt-tlme  or  suner  job  in  the  kitchen  of  a 

hospital,  children's , camp,  or  day-care  center. 

i  high  school  vocational  course  in  food  serviced  help  you  get 

one  of  the  suier  jobs  mentioned  above,  ' 


.If  yoy  ilan  to  go  to  college  to  study "totetics  you  should  ask  your 
counsflCr  to  help  you  learn  more  about  jobs  for  dieticians, 
♦A  graduate  of  .a  two-year  course  1n  dietetihechnology  receives  an 
Associate  of  Applied  Science  Degree. 
,M^mm  mmm  In  South  Carolina  work  in  hospitals  and 
yfiurslpg  homes. 

♦Host  employers  offer  paid  vacations  and  holidays,  retirement  plans, 
and  special  rates  on  life  and  health  insurance. 
.Hany  diot/c  mmim  get  free  uniform  laundry  and  some  free 
meals  during  working  hours. 


f 


.  The  South  Carolina  Employment  Security  Conlsslon  expects  a 
demand  for  about  150  more  dieticians  during  the  next  5  years  (197M6). 
Some  of  these  positions  may  be  filled  by  mmic  TEcmcms,  Host 
dieticians  will  also  need  dimnc  totcjjws  for  assistants.  With 
experience  dimnc  otjcims  are  often  promoted  to  supervisory  oi* 
'  management  positions. 
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Starting  Pay  tonae:  $3.00  to  {3.55/hr' 


Urn 


Host  dimtic  mmm  jwrk  35  to  <0  hrs/wk.  Some 
employers  operate  24  hours  a  day  and  need  technicians  to 
work  evenings,  nights,  or  weekends. 


.Ihe  krlcan  Dietetic  Association 
.  ilH  North  Hichigan  Avenue- 
Chicago,  Illinois  606)1 

.Dietetic  Technology  Department  >  . 
Greenville  Technical  Education  Center  ^ 
P.  0.  Box  5616,  Station  B 
Greenville,  South  Carolina  29606 


■  I!M 
Baker 

took  J  Chef 

..-.'i.Food.^seiiibUt  

'Retail  Heat 'Cutter 


mm 
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disc  JOC0S  work  for  radio  stations.  They  work  In  small,  soundproof  stodlos. 
The  studios  are  also  well-lighted  and-alr  conditioned.  The  work  car  be  done  standinc 
or  sitting. 

DI5C  Jocffvs  try  to  do  two  things  well,  One  Is  to  entertain  the  audience.  The 
other  Is  to  sell  the  products  or  services  of  the  station's  sponsors.  Host-of  the 
entertalni^ent  is  music*  disc  jocms  play  records  (usually  from  the  "top  <0).  In 
between  records  they  read  cofinerclals  and  talk  to  the  audience,  A  disc  ottf's 
"ctiatter"  1s  usually  not  prepared  In  advance.  They  tell  jokes  or  comr«nt  on  unusual 
Items  in  the  news;  Many  use  a  variety  of  voices  to  carry  on  Imaginary  conversations. 
Others  take  calls  and  requests  from  listeners,  flany  have  contests  on  the  air  which 
,  gi^e  listeners  a  chance  to  win  prizes.     /  , 

i 

Coitmerclals  for  sponsors  may  be  taped  or  live.  Live  cofinerlcals  are  siRiply  read, 
by  the  DISC  jocm.  Taped  coinnerlcals  fnay  bf  Introduced  by  the  m  mi"/  before  , 
starting  the  tape,  Hany  mc  jocms  also  make  public  appearances  for  their  sponsors. 
They  may  broadcast  a  show  fr^m  3  record  store  or  departiDent  store. 

m  Joc0s^  do  have  a  few  problems.  They  must  decide  what  kind  of  music  will 
please  their  listeners.  The  age  group  listening  rfften  depends  on  the  time  of  day  the 
show  is  on  the  air.  ^^sc  mv^s  fnay  have  to  choose  between  the  time  of  day  they  would 
prefer  to  work  and  the  kind  of  [ouslc  they  would  prefer  to  play.  Keeping  a  show  on 
■  schedule  can  also  be  hard  at  tifoes. 

In  large  stations  m  Joc0S  work  with  several  engineers,  technicians,  and 
other  broadcasters.  In  many  stations  the  disc  jocm  does  everything.  "Everything" 
includes  setting  lip  ("Aerophones,  iDonitoring  the  broadcasting  equlpi^ent,  operating 
turntables  and  tape  decks»  and  (Taking  the  news  aijd  weather  broadcasts, 

BhimiBiiimillllWI 

.youshoulil-haveahlentforeasy  "chatter". 
Jou  should  *iave  (or  develop)  a  pleasing  voice, 
.you  should  have  an  active  sense  of  hiimor..  .  ' 
.you  should  be  able  to  work  tinder  pressure, 
.you  should  not  be  angered^asily  when  people  disagree  with  you. 
*  ,    *\you  should  have  a  creative  Agination. 

Jou  should  be  able  to  say  "no"  pleasantly. 
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.ypy  should  flnl'sf  (ifgli  school  with  plans  to  stiiily  broadcasting. 

t 

.Hljh  school  courses  that  will  help  yoy  are  English,  speech,  drama, 
and  basic  electronics. 

-.If  yoii  p'hn- to  stody  troadcastlrig  at  college  orlnr^ersfty  you  should ' ' 
take  college  preparatory  coorses  recomended  by  your  guidance  counselor, 

.Broadcasting  Is  taught  at  colleges,  uniyerslties,  private  schools  of 
broadcasting  and  soiie  Technical  Education  Centers. 


.You  may  need  j  first  class  or  third  class  Radiotelephone  Operator 
License  issued  by  the  Federal  Comunlcatlofis  Cortssion, 


.One  way  to  apply  for  a  job  is  by  sending  a  resume,  audition  tape, 
and  request  for-oi. interview  to  the  station  you  wish  to  work  for. 

,A  "ham"  radio  hobby  can  help  you  with  requirements"  of  a  Radiotelephone 
Operator  License. 

. Private  voice  lessons  can  help  you  develop  a  good  announcer's  voice,  ' 

.Host  employers  offer  paid  vacations  and  holidays,  group  Insurance, 
retirement  plans,  and  profit  sharing  or  other  bonuses, 


Host  jobs  for  trained'but  Inexpertenced  ksc  mm  are  In  local  / 
'  small-town  stations.  .There  Is  a  lot  of  competition  for  most  broadcasting 
V  jobs.  Jobs  with  larger  stations  with  higher  pay  are  usually  available 
'O'nly  to  experienced  m  mm.  Soi^e  disc  jot5^ become' program  directors 
or  operation  managers,  •  r 
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mm  SALMf  INFORfWIlON  WILL  BE  PlILISHED  WIEN  MAILABLE. 

Experienced  m  mis  are, often  paid  bonuses  by  sponsors  in 
..addition  to  theitsalai7iroffi.tlit.rad1o.s.tjt.lk   


Urn 


Many  disc  jxms  work  two  3-hour  shows  each  day. 

They  may  work  5  or  6  days/week. 

Night,  «end^  and 'holiday  work  Is^onon, 


^American  Federa,t.kn  of  Television  and  Radio  Artists 
■724  Fifth  Avenue 

Nw  york,  New  york  10019  ^-  , 

'J 
.National  Association  of  Broadcasters 

1771 N  Street,  NW     ^.^ ,    /    ,  ■ 
Washington,  D.  C.  2003?   '    '  [ 


(kUbhlism/ki 


Radio  S  T.  I  Announcer 


VIEW  CARD  I 
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For  aimed  services  training  availability  l)i  this  occupation 
call  the  toll-free  numbers  listed  on  page  4  of  the  following  VIEW 
card(s);  Air  Force  (Card  *7)  Anny  (Card  »16) 
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State  Department  of  Education 
Qffife  of  Vocational  Education 
RcKarch  Coordinatiil 
_  Uiit  , 

d  (Niifiii|i  viji 

'llic  South  Carolina  Emp^TDcni 
Security^mission 


mm 


A  oisHi^mn  keeps  a  restaurant  supplied  with  clean  dishes  and  utensil;  ■ 
fdhhe  customers.  He  keeps"  the  cooks  supplied  with  spotless  pots  and  pans. 


4 


miiiiiii 


!ar318887 


iismms  work  In,  kitclieos,  i  work  ,for  hotels,  restaurants,  hospitals, 
and  schools,  www  clean  otts,  pans,  plates,  glasses,  knives,  orks,. spoons, 
cup-  and  saucers.  They  stick  clean  dishes  yihere  they  will  be  used  again,  mnsm 
may  mop  and  sweep  floors,  They  «rfy  .empty  garbage  cans  and  clean  counters,  instoe 
restaurants  mmnai  operate  dishwashing  machines,  '.-l}  , 

oismimM  4(l1ng,up.  They  have  their  hands  In  hot,  soapy  waterj»^- ■■ 
of  the  "time.  Hitchen  can  be  a  hot,  wlsy  place  to  work.  mwmK  have  tote 
careful  not  to  cut  thmselves'on  knives  or  broken  glass,  They  have  to  watch  ouV  fOK 
hot  water  and  hot  pans,  -They  also  have  to  watch  for  wet,  slippery  spots  on  the  floor. 
A  slip  with  a  50  po^d  lo«d  of  dishes  can  make  a  hard  fall, 

I 

Dmmns  often  get  free'meals.  They  may  also^get  free  unlfoms,  ^isimim 
don't  do  many  different  things.  They  have  a  few  simple  jobs  to  do  all  the  time, 
Even  a  simple  job  can  seeu  compl Icated  *hen  the  kitchen  is  very  busy. 


5.  • 


'  ,!ou  should  not  mind  working  with  other  people. , 

.you  should  not  have  any  disease  thai  other  people  can  catch  from  you. 

,!ou  should  be  strong  enough  to  carry  heavy  pots  and  pans  or  stacks  of 
dishes,,' 

.you  should  be  able  to  work  standing  up  fora  long  time, 
.you  should  like  doing  the  same  simple  jobs  all  the  time, 
.you'should  follow  instructions  carefully, 
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^eh,  heh  .1  .  *  !/ou  h^ndsom  devil  i/ou. 


^  pISfNI^SHBl 


DOT  m 


mm 
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DOT  M  W 


<  \You  don't  iwe'd  i  high  school  education 
Ut\nidiSH«iSm\i\iti  diploma 
help  you  get  a  pronotlon  to  a  be\ter ' 

. .  job.       '  •   ,  ■ 

.A  food  services  ceurse  may  help  you 
gcti  promotion  to  other  kinds  of 
kitchen  Mork. 

.You  can  probably    a  part-time  job 
AS  a  DismcR  ^11e  yoy  are  sti]]  In 
*  ichool* 


.mmnm  may  ^et  free  unifonns  and*  • 
free  meals/ 

M  may  have  to  get  a  health  card  (rom 
the  Coonty  Health  Department  to  work  as 

"  .Sofne  rJspsHEiJS  get  paid  holidays,  and 
free  insurance . 

MmsHEfis  learn  their  job  while  they 
work.  ; 


\,  '  Host  dismms  jobs  are  in  towns  and  cities.  A  dismm  with 
(high  school  education  may  go  on  to  a  job  like  kitchen'  helper,  cool;, 
or  waiter,  Because  of  low  pay  most  Bmnsms  do  .try  to  get  promotions  ■ 
so  restaurants  always  need  new  men  to  tr^ln  as  mmsERS. 


H 


Shi 

Pay  Range;  J.90  to  $.7fi/lir 


km 


mmms  work  from  40  to  60  hoyrs  a  wek.  Some  work  days  and  some 
Hork  nights.  Sore  restayranti  hire  part-time  oismsms. 


.Hotel  and  Restaurant  Employees  Internationa!  Union 
120  E.  4tli  Street 
Cklnnattl,  Ohio  45202 


nmiHiifiikmiiiM 


,  Mi 

Bus  Boy 
 KftcliM  Helpjr_ 


HEy  CARD  I 
28 
102 


Statf  Department  of  Educatibn 
Office  of -Vocational  Education 
Research  Coordinatii)g 
M 

The  South  Carolina  [mploytn^ot 
Security  Commission 


mmmmm 


mm  mainms  ire  doctors  wtio  specialize  1n  the  medical  care  of  entire 
families, 


//M 


Iff* 


Vcu'-re  in  excelhnt  shape  for  a 
ran  of  75, ■ 
so,  if  you  can  hold  your  o^^jfor  anotlfer  ^O'Vi^^^S/  ^ 

yoLT^geray  catch  up  i/it/j  you?  iw^y*        <,  "  . 
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Nearly  all  Gtmi  mcTirioHERS  wiM  their  own  private. off  ices.  Doctors' 
offices  are  very  clean  and  well-lljtited,  They  are  usually  air  conditioned.  The . 
working  area  often  has  a  tile  floor  which  is  easier  to  clean  than  carpet.  A 
doctor's  f«t  an^legs  may  get  tired  from  standing  on  a  hard  tile  floor  all  day. 

mcmmFS  are  also  called  family  doctors.  Family  doctors  are 
very  concerned  with  preventive  medicine,  They  spend  many  hours  telling  patients 
how  to  keep  from  getting  sick.  To  give  proper  healtti  guidance  ^the  doctor  just 
become  familiar  with  each  patient's  total  I1fe-style.  They  often  treat  every  - 
member  of  a  family  for  many  years*  People  mey  cof^e  to  ,th1nk  of  the  (Jot: 
PMcmim  as  almost  a  "member  of  the  fai^lly". 

Another  big  job  for  the  family  doctor  Is  diagnosis,  or  finding, out  exactly 
what  is  wrong  with  a  sick  patient.  If  the  problem  is  not  too  complicated  the* 
family  doctor  will  treat  the  patient  at  the  office  or  prescrt^  some  home  treat- 
ment, More  serious  cases  ray  be  treated  in  a  hospital.  Very  serious  or  compli- 
cated cases  are  of  tin  referred  to  specialists,  Kou  should  remember  that  even., 
the  family  doctor  who  sends  most  cases  to  specialists  is  still  doing  a  very 
important  job.  Kithout  a  family  doctor  to  diagnose  the  problem,  most  people  • 
would  not  know  what  kind  of  specialist  they  ;needed.  ' 

Today's  family  doctor'^must  know  a  great  deal  about  fcany  areas  of  medicine. . 
The  American  Academy  of  Family  Physicians  recommends  thorough ^training  in  several 
specialties.  Some  of  the  most  important  are:  internal  medicine,  pediatrics, 
psychiatry,  obstetrics,  gynecology,  and  surgery.  Because  there  is  so  much  to 
learn,  the'study  of  general  medicine  takes  many  years/ 


i 


,you  should  have  a  great  Interest  In  helping  other  people, 

^  .fou  should  he  very  calm  In  emergencies. 

•.y'ou  should  be  able  to  work  quickly  without  making  mistakes. 

.you  should  not  be  easily  upset  emotionally. 

!^u  should  be  willing  to  accept  responsibility  for  decisions  that 

affect  the  lives  and  health  of  other  people.  • 

.you  should  be  willing  to  continue  studying  throughout  your  career, 

.you  should  have  a  strong  iitterest  in  scientific  subjects, 

.you  should  notice  and  remember  details  easily, 

.you  should  work  klell  with  your  handsi 
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.Kou  should  finish  |1gli  stiiool  with  prlans  to  attend  a  college  or 
university, foJloneil  by  medical  school. 

.Hightschool  courses  that  will  help  you  are  the  college  preparatory 
courses  recomended  by  your  guidance  counselor, 

.The  College  of  Medicine  at  the  Hedical  University  of  South  Carolina, 
Charleston,  requires  at  least  thr?e  years  (preferably  four)  of 
college  studies  Including  courses  in  Englisr,  biology,  physics, 
chemistry,  and  mathematics,  Applicants  must  also  make  a  satisfactory 
score  on  the  Medical  College  Admission  Test. 


.firaduites  ot  a  medical  college  may  take  the  licensing  examination 
given  by  the  South  Carolina  State  Board  of  Hedical  Examiners  but  a 
pennawnt' license  is  not  given  until  the  graduate  completes  train- 
ing as  a  hospital  intern  or  resident.  . 

.Family  Practice  is  now  a  recognized  specialty  with  certification  ' 
.  granted  by  the  American  Board  of  Family  Physicians*  fe  of  1978  ■ 
certification  will  require  completion  of  a  three  year  hospital 
residency  program  in  family  practice  (after  medical  school  and 
a  passing  score  on  a  two  day  written  examination. 


.Because  th»?  patients  often  become  close  friends,  their  illness  or 
death  can  be  eJen  more  painful  for  the  family  physician  than  for 
other  doctors. 

■Students  at  the  Hedical  University  of  South  Carolina  are  expected 
to  buy  their  own  microscopes  and  medical  instruments. 

.tiradyatlon  from  medical  school  takes  from  three  to  foiir  years. 

Mt^  are  loans  and  scholarships  available  for  medical  students. 

.f  doctor  with  a  large  office  staff  must  be  a  good  businessman 
and  cersornel  manager.  ,  V 
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^    The  American  Hedical  Association  identifies  fair-lly  practice  as 
,one  of  the'inost  needed  meiical  specialties.  Demand  is  eypected  to 
rewifi  very  high  well  Injfp  the  1580'^s.  The  South  Carolina  Employment 
Secur|y  Commission  has  jBStimated  a  demand  for  over  fifty  new  family 
p^ysic^ans  statewide  thi|)ugh  1977, 


STATEWIDE  SALARy  INFORHATION  yiLL  BE  WBLISHED  HHEfl  AVAII,ABLE. 

National  Averages  (for  experienced  family  doctors);  J30,000  to  $W,QOO/yr. 


Hm 


\ 


Host  family  doctgrs  schedule  office  hours  from  35  to  10  hrs/wL 


Emergency  calls  and  hospital  visits  may  add  many  unscheduled  hours 
ewfy  week. 


.American  Academy  of  Faiiitl>a  Physicians 

1740  W.92od  Street 

Kansas  City,  Mssoyn:'||l'^|f;v^ 


'TITLE 
Optometrist 
Paramedical  Personnel 

Pediatrician 

Surgeon 

Veterinarian 


"let 

191 
195 
264 
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State  Deparimcnt  of  Education 
Office  of  Vocational  Education 


'  ItNfVlllilllll 

The  South  Carolina  Employment 
Sfcuritv  Commission 


HFOmm  /or  ^m4^o^  aj^m 


mm 


afid  plans  for  craftsmen 
follow  in^abricating 
u:\\\mh  bulldlngSi 
electrical  equipment 
vehicles  and  enqi 


■.-'■J 


mm\ 


r 


Host  DwrT.w  work  in  clean,  well-lighted,  air-cofiditioned  rooms,  i  tmm^jH 
often  works  standing  at  a  large  tilted'desk,  dmm  draw  plans  ^op  building  things, 
Some  of.  their  drawings  may  be  25 'Or  30  feet  long,  others  may  be  very  Sfiiall,  The 
drawings  tell  what  materials  to %e,  how  big  tc^nake.  tKe  parts,  how  to  put  all  the 
parts  together  and  sometimes  how  ruch  each  partVill  cost. 

/I  mrism  uses  many  of  the  sarie  tools  a  student  uses  in  a  ^eoretry  class: 
compasses,  protractors,  dividers,  and  triangles.  A  mnm  i^ay  alsc  use  a  slide 
rule,  mathematical  tables,  or  an  engineering  handbook  to  decide  what  size  to  draw 
soiTie  parts  and  how  to  label  them, 

Hany  Diwmm'  work 'for  companies  thatmal^e  r^chanical  anC  electrical  equipnent. 
Many  mnsm  also  work  for  engineers  and  for  cofiipanies  that  desiqn  buildinns.  Some 
dMmtii  work  for  the  hate  highway  departnent.  mnsm  often  specialize  in  pking 
drawings  for  one  pairticulaf  kind' of  work  siich  as;  architecture,  electronics  cr 
aerospace  engineering,  / 


.  ,    M  should  bc-able  to  ccncentrate  on  detailed  wrk  for  long  periods^ 
of  time,  ' 

.you  should  like  to  do  neat,  clear  work,'  • 

,you  must  be  able  to  draw  well, 

^  .you  should  have  good  eyesight  (glasses  are  Of!), 

M  (Hustle  able  to  work  well  with  mechanical  things  and  should  have 
good  coordination, 

.you  must  be  able  to  follow  instructions  exactly. 

i 

.you  should  not  mind  working  alone  since  othej/  mmm  in  the  office 
■  will  have  their  owii  drawings  to  work  on.f  / 


■Snil'l  .(il'CVi...  ...,«t.:  


^'^'S?;b  «(|f^'  ^^t^tops    f^*,  tre  IS  always  southing 


^^0^,  fw  f    Start  on-the-job  training. 


Wh'lt  ^^Aingy»"f  Hart  worMs  a  tracer;  %e 


\'  e  f.^i^^r3  F  ?  <ioi"5  ^  l^f  the  copying  ^ork  there 
(W  Httle  tra  pipg.  Host 
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Starting  pay  Ne:  $2.33  to  J3,75/lir. 


Host  dWS"  work  (ftys,  40  lirs/i^k, 


.ftnerlcan  FederatiOfi  of  Technical  Engineers 
1126  15th  Street  % 
Hashingtoni  D.  C.  20036 


TITLE 


Sign  Painter 


DOT  071 2(1 


VIEU  CARD  i 


— fw-jTfletl-HrflterrrmFamiyinrinccL^^^^ 
call  the  toll-free  numjiers  listed  on  page  4  of  the  following  l/lEy 
card($):  Air  Force  (Card     Arwy  (card  n6)  Havy  (Card  n77) 


State  Department  of  Education 
Oliicc  of  Vocatiod  Education 
Research  Coordinating.^ 
Unit 

k  (NVIIIN  W 

Tht  South  Carolina  Empbyment 
Security  Commission 
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ADRAPEitfsmmss  cuts,  sews, 
liefiis,  pleats,  and  lines  fabric  to 
make  draperies  for  stores,  homes',  and 
offices. 


5  ' 


T/iis  semstress  sevs  sesids 
on  d 

seving  mchine,  so  it  sms. 
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A  pm  imsmss  usually  writs  In  a  shop  with  other  M?m  sammsES. 
In  a  labe  shop  most  of  the^rk  Is  done  with  machines  and  each  tmsmss  does 
only  one\or  two  jobs.  In  a  sralhhop  many  things  are  done  by  hand.  Ik  mm  \ 
stm^  In  a  small  ihop  ipay  do"everyth1nj  herself  Including  matching  the  fabric 
sewing  tfle  pieces  together,  pleating  and  hemming  the. draperies,  lining  the  draperies,, 
and  sofnettes  even  pressing  the  draperies.  .  . 

A  pMy  SEmmss  does  the  same  job  over  and  oyer  all  day  long  every  dy ' 
she  works.  The  DMysEAi^res  may  work  standing  or  sitting;,  yhen  a  lot^o^  ' 
sewing  machines  are  running,  a  drapery  shop  can  be  a  noisy  place  to  work. 

.  The  mm  smsmss  has  to'  work  very  quickly  and  sti  11  it  a  n«at  Jobi  in  ; 
1ndustr1«J  sewing  machlnevCan'Tun  much  faster  than  most  home  sewing  machines.  .  Almost 
all  iM'm  learn  to  sew  at     or  In  school  bef^te^they  sSjrt  to  work. 


/ 


M  should  have  a  lot  of  patience  and  should  not  mind  doing  the  same 
job  over  and  over.  ,  \  ,  ,yv  ^ 

.you  should' be  a  neat  worker  who  pays  attention  j 

,\%miist  have  good  eyesight  (glasses  are  OK) 

'"^-•:-'-;yoaiitistrhavj*^ood"<!cord1nat1on-1^ 

;  ■  .you,  have'to'be  able  to  match  colors  well. 

1ou.shoifld'''be  strong  enough  to  work  steadily  and  quickly  for  most  of 
the  day.'  b 
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.Ifou  need  to  finisti  at  least  the  8th  grade,  but  you  really  .will  have 
a  better  chance  of  gettlnga  job  with  a  complete  high  school  education. 

.High'Scliool'  courses  '\^hich  can  help  you  are;  basic  arithmetic,  sewing, 
and'holl economics,  , 

.you  should  practice  sewing  at  home  to  build  to  your  speed.  . 


.The  best  school  training  would  be  a  cqurse  in  Industrial  Sewing  it  an 
Arealocational  School  or  a  course  in  Cwrcial  Sewing  at  a  Regional 
TEC  Center. 


I 


.To  keep  a  job  as  a  mmn  SEhnsmss 
you  will  have  to  prove  you  can  work 
fast  and  still  do  the  ^ob  right. 

.you  will  be  paid  a  starting  wage  during 
on-the*job  training. 

.  .Drapery,  companies  and  department  stores 
hire  most  oR/ip^i^y  sEmrmsE^, 


The  imni  shoyld  be  very  Mgh  in  South  Carolina  dyring  the  next 
five  years  for  sewing  ichine  operators  of  all  kinds.  The  opportunities 
for  proration  are  not  good  for  BmnY  sskmESsss  byt  thoss  with 
greater  experience  Jnd  ability  are  better  paid  and  may  be  given  some 
supervliory  duties.  ,  ' 
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Pay  Range:  $1.70.to  J2.79/hr.  (State  Averages) 


Most  simmssES  work  days ,  W  hrs/wk, 

,  If  ;  ■  . 

M  your  counselor  to  help  you  make  an  appointment  to 
•talk  with  a  drapery  manufacturer  in  your  area. 


Sewing  Machine  Operator  ■ 


VIEU  MD  t 


m 


For  armed  services  training  availability  in  this  occupation 
call  the  toll -free imbew  listed  on  page  4  of  the  fgllowing  M 
card(s):  Air  Force  (Card W)  Anny  (Card  116)  . 


3,40 


St.itf  I>p.irtmcnt()ftdu™n 
Office  of  V()cationalJ!diiciiti(k 


I  nit 


'  liciwriliniiik 

llii'Nniili  Ijfiiliiij  Fin|J(ivnie[it 
StxiiritvOnnniiTO 
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mmnm 


■■'  umiac  TOTS' run  machines  that  prepare 
fibers  to,;be  nade  into  yarn. 


3er|c 


Mayie  I  sho\ild  have  explained  uhAt  I  meant 
ukn  1  said  J  liki  to  im. 


2 


'  ,  mmB 

r  *  i 

mm  TEum  work  in  te^lle  fnills.  Tfiey  operate  rracMnes  that 
ccwriblne  several  strands  of  sliverinto  one,  Sliver  Is  a  soft,  ropeltke 
strand  of  fibers,  The  sliver.is,  blended  together  so  that  little  differ- 
ences from  one  batch  of  fiber  to  t^e  neift  won't  show  up  in  the  finished 
yarn.  Sometimes  different  kinds  of  fibers  are  blend^  together  on  the 
drawing  frame,  ^  '  ^ 

The  drawing  frame  also  stretches  :and  thins  the  combined  sliver.  The 
blended  strand  of  fiber  itiat  comes  ^t  of  the  frame  is  abiut  the  same 
^  size  as  one  that  goes  In.  - 

•  Sometimes  a  strand  of  sliver  breaks.  dmrnrEums  repair  sliver 
by  twisting  the  iiroken  ends  together.  ^       ,  , 

miHG  nmas  keep  one  side  of  the  frame  supplied  with  full  cans' 
of  coiled  sliver.  They  remove  full  cans  o-f  drawn  sliver  from  the  other 
side  and  takf  them  to  th^'  next  part  of  t^ie  "^^H'  They  also  replace  the 
'    full  cans  they  take  away  with  empty  ones.  '      .  ' 

The  drawing  area  is  well  lighted.  In  modern  hills  the  work  area  is  ^ 
often'air  conditioned.  There  is  usually  a  lot  of  lint  in  the  air.  ' 


iihmBilillllltMJIM 

.you  should  prefer  to  work  indoors. 

fl         ,         ...  \ 

.you  should  like  to  work  around  large  machines. 
,you  should    able  to  lift  and  carry  about^40  pounds. 
,You  should  not  mind  doing  the  same  things  lOver  and  over.* 
.you  should  be  able  to  work  standing  up  for  several  hours. 
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,you  m  probably  get  a  job  as  a  m^m  mm  without  a 
high  school  education,  but  getting  Mred  Is  usually  easier 
if  you  do  have  a  diploma. 

.you. should  take  a  course  In. textiles  at  an  Area  Vocational 
Center  while  you  are  still  in  high  school. 

.you  (iiay  be  able  to  get  a  part-time  Job  in  a  textile  mill 
during  your  junior  or  senior  year, 


.About  half  the  textile. mills  in  South  Carolina  pay  the 
entire  cost  of  sane  types  of  employee  insurance. 

.Many  companies  share  the  cost  of  Insurance  with  employees. 

■Host  companies  offer  employee  discounts,  educational 
assistance,  pensions,  and  retirement  plans.  Some  give 
vacation  bonuses.  ' 

.Some  textile  workers  belong  to  labor  unions. 

.On-the-job  training  for  a  mmo^ifmii  takes  about  three 
'  weeks.         ,         '•  '" 


} 


A 


The  South  Carolina  Employment  Security  Commiisjon 
expects  a  demand  for  about  450  di?ao£;'  tms  during  the 
ren  5  years  (through  1576).  There  are  few  opportunities. 
for  promotion.  Senior  workers  may  get  a  choice  of  shifts. 
Transfers  to  other  departments  in  the  niill  may  give  reliable, 
experienced  workers  a  chance  to  earn  more  money. 


1 


343 

ERIC 


PAyMME;  i2.36  to  $2.50. per  hour  (State  Average^ 


Hm 


mmc  mms  work  days,., evening*, ■  or  nights, '40  hrs/wk. 
Hany  textile  mills  have  swing  shifts  [workers  change  shifts 
each  week.) 

mw  mm  may  work  some  weekends  [they  get  other  days 
off  during  the  week.) 


^  hfkliihmi'millltkk 


.Public  Relations  Division 

American  Textile  Manufacturing  Institute,  Inc. 

ISOl  Johnston  Building 

Charlotte,  North  Carolina  28202 


tkHkiHiixmkciit 


TITLE 

VIEW  CAM ' 

Battery  Hand 

Card  Tender 

Cloth  Inspector  , 

5£ 

Fly  Frame  Tender 

109 

Knitting  Hacfiine  Operator 

W 

Opener  and  Feeder  Tender 

185  ■ 

Picker  Tender 

m  ' 

Spinner 

B 

Spinning  Doffer 

B 

Spooler  Tender  ■ 

,  ill 

Weaver 

293 

Winder  Operator  ... 

296 
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iimiriiv  Commission 
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W  mil  mss  o?m:op  runs  a  inachlne  that 
bores  hPs  In  metal  pieces. 
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mn  mss  mmmm\  in  factories,  They  run  machines  that  drill  holes  in 
metal.  Some  of  the  machines  drill  many  holes  at  once.  Others  drill  only  one  hole  at 
a  time.  Some  machines  are'  controlled  by  hand,  Others  are  aij^matic  and  only  have  to 
be  watched  after  they  are  set  up  and  started. 

A  well-trained  DRmppcssopfTO  has  maoy  dixies.  The  operator  is  given  a 
set  of  plans  and  blueprints  for  each  new  job.  The  operator  studies  the  plans  tojee 
where  all  of  the,  hol6s  should  be  drilled.  The  operator  also  checks  to  see  what  size 
each  hole  should  be.  Th?  operator  miisf  make  very  careful  measurerents-to  fut  the  tenter 
of  each  drill  in  exactly  the  right  place.  Prill  press  operators  use  depth  gauges,  micro- 
meters, and  calipers  to  make  exact  measurements. 

A  beginning  mii  mss  o?mm  Just  loads,  starts,  and  stops  the  drill  press. 
Only  experienced  operators  set  up  their  own  drill  presses,  In  some  factories,  only 
the  shift  foreman  sets  up  the  drill  presses  for  new  jobs.  ^  ■ 

Mmi  pms  oPEPAm  have  to  help  take  care  of  their  drill  presses.  Ihe 
operators  must  keep  the  drills  oiled  so  they  won^t  get  too  hot.  The  operator  must 
check  the  drills  often  to  see  if  they  are  getting  dull..  A  dull  drill  slows  the 
work  down  and  may  make  holes  that  are  too  small,  mil  ppiss  opmms    i^se  wrenches, 
screw  drivers,  and  mallets  to  change  drills  and  adjust  the  drill  press.. 

omt  pm  mmps  stay  on  their  feet  most  of  the  time.  A  modern  factory  Is 
kept  clean  and  comfS;table  to  make  the  work  seem  easier.  It  is  easy  to  get  dirty  and 
greasy  working  with  a'drill  press,  though.  A  drill  press  can  be  a  very  noisy  piece 
of  machinery.  Some  drill  presses  make  everything  around  them  vibrate. 


•you  should  like  to  work  with  mechanical  things, 

•you  should  like  to  work  indoors. 

•you  should  not  mind'checlcing  and  rechecking  your  own  work.  ^  J 

'.you  should  not  mind  getting  dirty  or  ^greasy  on  the  job.  J 

•you  should  be  able  to  follow  instructions  well. 

•to  should  not  mind  doing  some  simpl^things  over  and  over  and  over. 

•you  should  be  able  to  lift  at  leastSO  pounds. 

■you  should  have  good  eyesight  (glasses  are  O.K.). 

•you  should  be  strong  and  healthy  enough  to  work  standing  up  .for  a  long  time. 

•you  should  not  mind  working  arou^il^oisy  machinery.  •  . . 


^  .  mvs  m  mi%  m  m?  smd  wro 
ERJ  C  BE  mil  V 
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D,OI  606.Mand  606.3J0 


'A  high  school  education  can  irake.it  easier 
to  oet  a  job  as  a  mil  ?m  opmrop. 

•High  school  courses  that  will  help  you  ire: 
"  '  ,  geometry,  and  physical  science.^ 


1oy  should  take^courses  in  blueprint  read- 
ing and  iti^chine*  shop  at  an  Area  Vocational 
Center,  or  Technical  Education  Center. 


\ 


*^lost  eirployers  offfr  paid  holidays  and  paid 
vacations.  . 
•More  ttian  half  of  the  metal  working  shops  in 
South  Carolina  pay  for  their  employees'  life 
insurance,  accident  insurance,  and  hospitali- 
zation insurance. 

•Swie  companjfs  pay  Christmas  bonuses  and  iive- 
educational  assistance  for  technical  courses 
and  give  employee  discounts  on  purchases. 
•Hany  companjes  pay  for  funeral  leave,  jury 
duty,  and'€litary  service  training . 
'Some  companies  provide  work  uniforms  and  free 
uniforrt  laundry.  ■ 

'•^ary  companies  have  pensions,  profit  sharing^ 
and  otiier  investnent  or  retirefnent  plans.  * 
'ffany  mil  mss  otebtofs  belong  to  lator 
unions. 
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DRILL  pass  OKRAIDR. 


-D.OI  606,;82  ml  606.380. 


Host  mil  pms  oPEMroRS  in'South  Carolina  Mke  tetween  J2.53 
and  (2,90  per  hour.  • 


Mm 


mu  pms  opmm  usually  worl(  4()  hours  a  ml  They  wy  m'f. 
on  any  shift,  but  most  companies  pay  more  for  work  on  the  second  and  . 
third  shifts. 


•Intfirnational  Association  of  Machinists  and  Aerospace  Workers 
•  1300  Connecticut  Avenue,  11^.  ■ 
Washington,  0.  t.  20036 

;  ■  'International  Union,  I'nited  ^utomobije',  ferospace  and  fgricultural 
Wplement  Workers  of  Itaerica  ,j 
■SOCO  East  Jefferson  Avenue 
Pfitroit,  f^lcbigan  48214 


The  5outh  Carolina  Fnployinent  5ecuri.ty  taission  expects  a 
demand  for  aboiit  200  more  wiii  ms  op^raps  during  the  next 
5 years  [M-U].  Experienced  prju  preAopfpaw  who/aVset ^ 
up  the  [jesses  for  many  kinds  of  jobs  may  bWoiDOted  to  foreman, 
5ome  operators  kho  take  technical  courses.  anoMearn  to  set  up  and 
operate  other  iretalworking  machinery  may  becofr^ighl/  skilled 
machinists  or  tool  and  die  oiakers. 
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TITLE  m  (.m  f 

Bag  Hachine  Operator  ^  24 

Offset  Duplicating  Machine  Operator  '  1P3  ' 

Punch  Press  Operator  120 

Screw  Hachine.Operator  239 
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Mvjthing  thit  goes  over  200  niies  per  tfour  and  hs  vinjs 
■  needs  j  pilot,  i'jb  just  a  driver! 
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There  are  iwfiy  kinds  of  auto  races  and  many  Mnds  of  special  racing  cars,  flost 
drivers  specialize  In  one  kfnd  of  racing.  There  are  rany  rare  amateyr  racers  than, 
professionals.  Professionals  learn  as  aiFSteurs. 

Many  automobile  clubs  have  training  schools  for  racing.  They  have  races  and  rallys 
for' their  members.  Host  club  races  are  for  standard  or  slightly  modified  cars.  There 
are  also  races  for  Inexpensive  special  cars  (such  as  fomiyla  vee  which  uses  Volkswagen 
"parts).  Drag  racing  associations  have  classes  for  cars  that  can  be  run  on  the  street  . 
as  well  as  classes  for  special  cars  that  are  designed  just  for  drag  racing. 

The  hardest  part  of  b'ecoinlng  a  professional  Is  winning  enough  big  aiwteur  races 
to  attract  a  sponsor.  Special  racing  cars  are  very  expensive.  Entry  fees  for  pro- 
fessional races  are  also  high,  Sponsors  pay  racing  expenses  to  advertise  their  pro- 
ducts. They  get  the  best  advertising  when  thetr  yr  wins. 

The  best'drlvers  are  also  good  mechanics.  Many  of  ttem  start  out  bulld|nQ  their 
own  race  cars  for  club  racing.  The  winner  Is'  not  always  the  fastest  driver. '  The 
winner  Is  tl)e  one  who  can  drive  the  fastest  and  still  finish  the  race.  A  driver  who  • 
Is  not  mechanically  familiar  with  the  car  may  not  notice  soiiiethlfig  wrong  until  It 
gets  too  serious  to  repair  quickly  enough  to  stay  In  the  race. 

Driving  a  racing  m  1s  hard  work.  It  takes  strong  arms  to  control  a  car  at 
very  high  speeds!  Racing  cars  have  very  stfff  springs  to  give  better  control  In 
turns.  Jhe  vibration  Is  rough  because  of  the  stiff  springs  an(|  It  can  be  very  tir- 
1ng»  especially  In  a  long  race. 


M  should  enjoy  mechanical  work, 
.you  should  have  quick  reflexes, 
.you  should  be  a  9pod  driver, 
.you  should  like  to  work  with  other  people, 
.you  should  enjoy  competition, 
.you  should  not  be  frightened  easily, 
.you  should  be  In  good  physical  condition, 
.You  should  have  good  eyesight. 
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*  .A  high  school  edycatlon  will  help  you  support  yourself  while  you  are 
learning  to  race  successfully,         '  t 

.you  should  take  courses  In  auto  mechanics  and  machine  shop;  Driver 
education  Is  also  good. 

.Post-high  school  training  In  aytomoblle  mechanics  is.  available  at  Urea 
Vocational  Schools  and  Technical  Education  Centers. 

M  should  consider  Joining  an  auto  club  which  trains  drivers  and 
organizes  races  for  members. 

^  .you  may  be  able  to  get  a  part-time  job  a  a  racetrack  or  as  an  assistant 
with  a  racing  crew  while  you  are  still "in  school. 


.you. must  have  a  driver's  license  and  may.  be  required  to  have  a  special 
competition  license  for  many  Mnds  of  rating. 


Mt  drivers  start  out  as  cheaply  as  possible  by  doing  all  their  own 
■  mechanical  work  and  racing' in  club  events  near  their  own  homes,  . 

■Many  good  amateurs  never  become  professionals. 

Jlaclngcan  be  a  very  expensive  hobby  as' well  as  a  glamorous  career. 

.P^ing  drivers  may  have  trouble  petting  Insurance. 

.Winners'  profits  are  divided  among  all  members  of  a  racing  team.  , 

.^ofesslonals  and  top  amateurs  must  do  a  lot  of  travelling  to  get  to 
major  races. 

.Women  compete  In  ma^y  kincls  of  auto  racing. 
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The  recent  gasoline  shortage  has  caused  [iroblems  for  auto  racing, 
Many  amateur  races  have  been  cancelled  and  professional  races  have  been" 
shortened.  Hany  large  companies  that  used  to  sponsor  races  have  decided 
that  it  is  too  expensive.  As  long  as  there  are^automobiles  there  will 
probably  be  some  kind  of  racing,  but  it  may  become  more  and  more  difficult 
to  make  a  living  at  it. 


Professional  drivers  are  usually  paid  a  reguljf  salary  by  the  team 
sponsor  plus  a  share' of  race  winnings.  The  amount  of  each  depends  on  how 
good  the  driver  and  the  automobile  are. , 

.  toteyrs  must  pay  their  own  expenses.  Host  amateurs  consider  a  season 
very  successful  if  they  win  jjust  enough  to  pay  their  expenses. 


/tew  '  ' 

\         Amateurs  may  practice  and  work  on  their  cars  whenever  they  get  a 
^     chance  ox  whenever  they  feel  like  it.. 

When  professionals  aren't  racing  ttiey  are  usually  testing  equipment. 
When  getting  ready  for  a  race  they  may  have  trouble  finding  lime  to  eat 
and  sleep. 

hlksliifmtkWfiHh 

.Onlted  States  ftyto  Club  ' 
m  West  16th  Street 
Indianapolis,  Indiana  46224 
.National  Hot  Road  Association 
10633  Rlveriide  Drive 
North  Hollywood,  California  91602  ' 
.Sports  Car  Club  of  America 
(P.  0,  Box  22476   ,  , 
Denver,  Colorado  .80222 


M 

Ambulance  Driver 
Bus  Driver 
Taxi  Driver  ■' 
Truck  Driver  •  Local 
Truck  Driver  ■  Long  Haul 


VIEy  CARD 

10' 

'40 
268 
286 
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A  m\ihsiiiTm  drives  s  light  trick  and  delivers  rilk,  e^gs,  bakery 
products,  soft  'I"  .  v.:  .'tar,  laupdry, 


A  PFJiTRv^^UOTW  drives  a  lloht  truci;  or  e  vap  to  riike  ticuse'to  ticbse  deliveries 
and  sales.  A  mm-sinism  may  nork  foi  a  dairy,  a  laurdry,  a  bekp/y,  or.e  soft 
drink  conpany,  A  dm^-smsm  iriay  JUso  make  ^^tiolesale  deliveries  to  shops  and  stores. 

A  rfji/£f,%M:™  often  keept  a  list  cf  regular  crders  froii  cust«ri  cr,  the  route. 
When  tlie  irmhshiim  uiakes  a  deliver)  he  ray  try  to  jrittrtst  \k  customer  In  other 
products  or  company  services. 

A  DPj7E^5^iFSfWft  ofjlf)  sets  hIs  m  scliedulf.  min-nitm  usually  hcve  ar 
asslnncd  route  to  follow,  but  they  cover^tlie  territory  at  thtir  m  speed.  Slnc^  part 
of  ?  rmmima^s  earnings  Is  determined  by  a  percentage  of  hif  sales,  rany  mm- 
sMESHui  work  eJitra  hoors,  to  sellmore  nercK^rdise;  A  [mU'Smmfi  may  have  to  keep 
his  sales  above  a  certain  aniDunt  to  keep  his  jet.- 

A  imhsmm's  regular  custoirers  learii  to  expect  each  tlellvery  at  about  the 
sair,e  time  cf  day. on  the  same. day  of  the  week,  A  wm-smsm  ray  have  to  work  .very 
hard  sofie  days  to  make  deliveries  >ta  the  custoirers  enpect  thefi^,  A  mnhUMnmi 
may  set  his  m  schedule,  but  his  customers  Kill  irake  htn  st^ck  to  it.  ■ 


Mil  should  enjoy  meetlpg  and  talking  with  people.  P 

.you  should  like  niaklng  your  own  decisions, 

Jou  shou^ld  be  patient  and  polite  with  people  who  can't  make  up*tlieir 
minds. 

.you  should  be  a  good  driver. 

.You  should  not  mind  doing  the  same  things  over  and  over. 

.fou  should  have  good  eyesight  and  hearing  (glasses  and  hearing 'aids 
are  OK). 

*  , 

.you  should.not  mind  working  by  yourself. 
-  '  .yorshould  not  mind  working  outside  in  all  kinds  of  weather, 
.you  should  be  able  to  lift  up  to  100  pounds. 


DOT  m.B 


DRiytR-SMESMAN 


4 


Dor  mm 


M  should  complete  your  high  school  education. 

•High^school  courses  that  will  help  you  are:,  driver  education,  public 
speaking,  bookkeeping,  and  business  arithmetic,  . 

■Vocational  courses  in  distributive  education  will  give  you  excellent 
preparation. 


■  STATEWIDE  SAim  Mmjm  HILL  BE  PUBLISHED  MHffI  AVAILABLE. 


-  mm-smsm  usujlly  wrk  early  morning  and  afternoon  hours, 
40  to  48  hrsM.  /» 


M  fnay  need  a  chauffer's  license  to 
get  ^any  DfjnTP*s;ii£SM  jobs, 

.Some  employers  provide  free  unifomis  and 
free  unifonn  laundry. 

,Some  employers  offer  paid  vacations 


•^holidays,  group  insurance,  m  profit 
'  sharing  plans,        ■  ^  ■ 


.Intematiofial  Brotherhood  of  Teamsters,  Chauffers, 
Harehousedien  and  Helpers  of  /taerica  (Ird  j 
25  Louisiana  Avenue,  Nil  | 
Washington,  C.  t,  ?0001 


ikfUtinhkm/iiMi 


mil 
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South  Carolina  businesses  need  over  150  mm-sfiiEsm  each  year, 
flost  Ms  ane  in  the  largest  cities.  Hn  experienced  Dfim*5A:£S«/i/v  ■ 
fnay  be  promoted  to  route  foreman  or  sales  supervisor,  Host  mm^ 
mm  niake  their  own  .prcnot'ions  by  moving 'to  a  better  paying  dot- 
smsm  job  after  gettipg  some'  experience. 


Buyer          ,  41 

Insurance  Agent  '  13{ 

Salesman,  Automobile  23? 

Salesman,  Food/Beverages/Tobacco       ,  •  234 

Salesman,  Indy^trial  Equipment  J  Supplies  235 


356 
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m  mmsrs  work  in 
jobs  related  to  home 
family  living.  - 


umm 

Pa 
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'I 

m  Komm  work  in  occupations >ttiat  deal  wl'tli.  home  and  family  livinq  Hone 
ecojojics  0  fers  wny  opportynities  to  help  people  live  rare  corofortabjy  and  nWr 
liealth.  Jobs,are,ayallaWe  in  teacMng,  research,  preduction,  marketing,  and  manage- 

« EcwmsTS  may  have  artistic  careers.  Sore  develop  ways  of  arranginq  and 
ecorating  hojes  an  offices.  They  pay  have  Jobs  such  as  advertislng'artis  s,  display 
designers,  and  furniture  designers.  j      •   r  j 

Home  janagement  is  a  comn  specialty,  houe  smms  My  help  families  prepare 
b  dgets,  Th?y  ray  collect  credit  infptiMtion  for  families  or  bujilsses.  Some  help  • 
plan  public  housing  projects.  ^ 

■    Some  styty  family  relations  and  child,  development.  Their  research  may  be  in ' 
education,  Many  become  social  workers  or  youth  counselors,  , 

Others  study  food  and  nutrition.  They  ofteh  work  as  dietitlons  or  food  chemists. 
Some  write  recibes  and  cookbooks. 

Many  M  mourn  operate  businesses.  Some  are  hotel  or  restaurant  managers ' 
Others  make  irket  surveys  for  manufacturers  and  retailers.  , 

Textile  and  clothing  industries  hire  some  soke  ecdhomsts.  They  ly  desig^  new 
patterns  for  fabrics.  They  may  become  fasliion  designers.  Some  are  buyers  for  depart- 
ment stores.  ,Others  write  fashion  colums  for  newspapers  and  magazines. 

m  KMisis  also  work  with  the  'handicapped.  Many  work  for  hospi  tals ,  mn\m 
homes,  and  rehabilitation  centers,  Some  work  in  special  suiirar  camps  for  the  handi- 
capped, J, 

M  should  like  to  nieet  and  talk  with  other  people.  • 

.you  should  be  able  to  follow  Instructions  well. 

.you  should  be  good  at  explaining  your  i^lis  to  others. 

..you  should  enjoy  scientific  study.  P 

.You  should  write  and  speak  well.  ^ 

.you  should  wot^k  well  as.?  fnember  of  a  team. 

.you  should  be  sensitive  to  the  wants  anij  needs  of  others.  q  f  a 


I 


HOME  ECONOMIST 


i 


.Hljh  school  courses  t^at  will  help  you  are  those  recownied  by 
your  guidance  counselor  to  prepare  you  for  entrance  to  a  colle  e 
or  university.  ^ 
« 

a  r!l!S  flSld      '  ^" 

■J  ■ 

•A  high  school  home  economics  or  hownaklng  course  can  give  vou 
sow  Intrflductlon  to  the  field,  -^wn  give  you 

Mershlp  In  Future  Homerakers  of  America  or  a  club  is  also 
good  experience. 


HOMEECOPIST 


STATEWIDE  My  IHFORHATION  HILL  BE  PUBLISHED  WIEfrAWILflBLE. 

Salaries  vary  widely  accordJl  to  the  level  of  respslbllity  and 
area  of  specialization  of  a  m\m^(Mm. 


m  mmiSTS  work  in  occupations  that  offer  work  scfiedules  fm 
30  hours  a  week  up  to  as  many  hours  per  week  as  one  is  willing  to  work. 
Part-tifiie  and  evening  work  is  usually  available. 


.  .The  variety  of  career  opportunities  In  how  economics  allow  a 
■  Hide  ranje  of  choices  In  job  benefits  and  working  conditions. 

.Supervisory  positions  and  cflllege  teaching  jobs  often  require 
at  least  a  master's  degree  (2  additional  years  of  college). 

.Soffi  one  and  two-year  programs  In  Technical  Education  Centers 
and  Area  vocational  Centers  can  prepare  you  for  a  limited 
number  of  jobs  related  to  home  economics, 


.American  Home  Economics  Association 
2010  HassKhusetts  Avenue,  M 
Washington.  0.  C,  20036 


4  Iti/kii... 


T^e  South  tollna  Eiployment  Security  Coiilsslon  expects  a 
statewide  dewnd  for  about  40  m  raisrs  during  the  next  4 . 
years.  Jany  moil  positions  will  be  available  In  related  jobs. 
Nationally  the  dennd  is  expected  to  reroln  high  during  the  1980's 
Greatest  demand  will  prchably  be  in  teaching,  Prorotions  usually  ' 
depend  on  educatlonaj'.hjckground,  experience,  and  proven  ability 
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StatrDtpartmcnt  of  Education 
.Office  of  Vocational  Educaib 


Uiit 
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TheSoutliCaiolina'EmplojTiicnt 
SfcurityGoniniission 


CWRljKv 

Eucmiai  mmcE  kssEMsiEiis  work  on  assefubly  lines  in 
factories  that  make  thjngs  like  toasters,  blenders,  steam  irons, 
and  electric  frying  pans. 


2 


'0 


mmmmm 

k  Ewmiai  mumi  mimm  works  in  a  factory.  Electrical  appliances 
such  as  toasters,  blenders,  and  irons  are  made  on  assembly  lines.  Each  miBm 
sits  or  stands  beside  a  long  bench  or  conveyor,  As  the  parts  are  passed  from  . 
one  worker  to  the  next  along  'the  line,  each'  mmm  puts  one  or  two  parts  to- 
gether. 

There  are  many  simple  jobs  on  an  assembly  line.  Host  mmm  learn-to 
do  just  one  or  two  jobs  on  the  assembly  line.  They  do  the  same  job  over  and 
over  every  day. 

An  Eiimm  mumi  mmm  must  be  able  to  work  quickly  without  ■ 
,   making  mistakes.  An  mm^  who  can't  keep  up  with  the  other  workers  on  the 
line  may  btf-fired.        '  ^ 

rioicAi  mmcE  mmm  use  screwdrivers,  haimers,  soldering  irons, 
wrenches  and  other  sinall  hand  tools,  mmms'm  use  tweezers  to  handle 
small  wires.  The/have  to  be  able  to  tell  colors  apart  to  put  different  colored 
wires  in  the. right  places.  . 


1ou  Should  like  to  do  mechanical  work,  ^WBWAfeT 
•you  should  be  able  to  work  quickly  without  making  mistakes,  !  ■ 
:lfou  should  UN  to'work  with  other  people. 
*Yoii  should  have  good  coordination.  '  "  . 

'You  should  like  to  work  with  your  hands, 
you  should  not  mind  doing  the  same  job  over  and  over, 

should  hav.e  good  color  vision, 
1ou  should  like  to  work  inside, 


ERLC 


It's  /larder  to  saij  "toaster  teste!""  thm  to  be  one. 
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ELECTRICAL  AfAUNCE  ASSEMBLER  DOT  mm 

'You  can  probably  get  a  job  as  an  i^sEma  without 
a  high  school  (Uplopia,  but  ttiere'are  high  school 
vocational  courses  tliat"wTll  help,  you  jpt  a  better 
job  on  the  assembly  line  or  a  faster  proitiotion. 

'Kou  should  take  high  school  courses  in  electricity 
or  industrial  electronics  at  an  Area  Vocational 
Cwter. 

•Your  vocational  counselor  can  give  you  aptitude  . 
tests  to  help  you  decide  whether  you  should  be-  \\ 
come  an  Emniai  \ppumE  ctbl^r. 

'You  may  be  able  to.get  a  sumner  job  as  an  mym 
while  you  are  still  in  high  school. 


'When  business  is  bad  sodie  assembly  workers  are 
usually  laid  off. 

f ost  ELEcmcki  mmcE  mEmns  belong  to  a 
labor  union. 

'Host  employers  offer  paid  vacations  and  holidays, 
health  and  life  insurance,  and  retirement  plans. 

"Some  employers  offej  bonuses  and  profit  sharing 
plans. 


Pay  Range;  $2.29  to  {2.60/lir  (State  Average) 


Hmin 


Cost  Emmi  muMF  mHEii^s  work  40  hrs/wlc»  on  any  shift. 


.Electronics  Industries  Association  ■ 
2001  I  Street  N.H.  , 
HasMngton,  0,  C.  20006  i 

.Association  of  Home  Appliance  Hanufacturers 
20  North  Hacker  Drive 
Chicago,  Illinois  60(06 


A  /«it4bf... 


The  South  Carolina  Employinent  Security  Conission  estimates  a 
need  for  about  450  Eimm  mum  mnhms  in  South  Carolina 
during  the  next  5  years  (1972-76).  Assembly  line  workers  may  have 
some^rouble  getting  proMtions.  Some  may  be  promoted  to.  inspector 
or  foreman,  especially  if  they  can  read  blueprints  or  electrical 
diagrams.  Host  mmm  do  the  same  kind  of|work  until  they  retire.. 


:  TITLE 
Folder  and  Turner 
Hand  Packager     /  . 
Sports  Equipment  Assembler 


VIEW  CARD  i 
110 

■  128  \ 
258  • 


State  Departmcntof.EAicaiion 
Office  of  Vocational  Ediicatbn 
Research  Coordinatiiig 

iKNiniiN  iin 

The  Souili  Carolina  Employtncnt 
Security  Commission 


An  Emmi  mum  or  maintenance 
electrician  lieeps  electrical  equipment 
working  right  and  mate' adjustments  or 
repairs  to  electrical  niacliinery  that 
breaks  down  or  wears  out, 


miimBikMetlliiiiimf 


Encmai  midmii  some  work  In  a  shop  and  some  work  outside.  Hany  work 
for  the  maintenance ^departments  of  businesses  and  industries.  Some  work  for  gov-  • 
ernment  agencies. 

Eimicki  miiima  Install',  adjust,  and  repair'many  types  of  electrical  equip- 
ment. They  might  work  on  trarsfomiers,  lighting  systems,  generators,  controls,  or 
instruments.  An  Emmi  Mmm  may  do  many  different  jobs  every  day.  SometiJ^ies 
the  mimn  may  replace  fuses,  circuit  breakers,  or  switches.  On  other  jobs  the 
,  PhimH  may  splice  wiring  or  install  conduits, (pipes  that  hold  wires). 

Eimm  mmm  use  many  types  of  test  eguipment  such  as  test  lamps,  ammeters, 
and  oscilloscopes.  They  often  must  read  blueprints  and  wiring  diagrams.  Emm^ 
m\mM  also  have  to  use  mathematics  to  decide  what  type  of  equipment  jo  use  and  what 
size  wire  is  needed  for  some  Jobs.  In  addition  to  electrical  test  equipment  the  fF-' 
pmm  uses  hand  tools  such  as  pliers,  screwdrivers,  wire  cutters,  drills,  Jnd  readers. 

The  Eucmm  raim  soretimes  works  with  hjigh-voltage  etjuipment  and  must  be  . 
very  careful  not  to  get  burned  or  shocked,  Some  jobs  may,,require  the  mMMii  to 
climb  ladders  or  crawl  behind  equipment.         '  ■ 


,  M  should  enjoy  working  with  all  kinds  of  tools. 

.  .you  must  be  ab|e  to  climb  easily  and  yoy  should  not  mind  working  in 
odd  or  cramped  positions. 

.you  must  have  good  color  vision.  ■ 

.you  should  work  neatly.  ' 

klb  isn^t 

.you  should  be  willing  to  take  responsibility  for  you  work, 

the  ohl^  thing 

.you  should  be  able  to  make  decisions  and  should  work  well  by  yourself. 

that  isn't 
very  bright^ 

.you  should  have  good  balance  and  should  not  be  afraid  of  heights  or 
closed-in  places. 

1  • 
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ELECTRICAL  mm 
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DOT  mi\ 


.yoli  should  complete  your  high  school  educaticn.  ^ 

!nigh  school  courses  ttiat  wll)  help'you  are;  English  (gra^ar  and 
'  spelling),  algebra,  trigonoiietry,  physics,  machine  shop,  electric 
shoit,  and  history. 

.Plans  to  study  electricity  at  an  area  vocational  school  or  technical 
education  center  should  be  djsmssed  with  the  local  Joint  Apprentice- 
ship Committee, 


M  will  need  a  high  sCtio^l  diplcna  .to  det  an'jpprenticeship. 

Jou  must  be'betiPllB  and  25  years  old  to  start  apprentice  'training. 


•Jou  may  have  to  take  aptitude  tests  to  get  an  apprenticeship. 

.Some  employers  .offer  paid  vacations  and  holidays,  sick  leave,  health 
and  welfare  plans,  retirement  flans. 


^     !!Wh^Car&Iina  pwsently  needs'  over  M  new  electrical  workers 
each  year.'  Th^  demand Js  gfeatest  for  Eiimiai  ?mnm  trained ' 
in  apprentice V^S^'a^'  (lual1fie(l,  experienced  tucwai  mimn 
may  be  promoted  to  supervisory  positions  or  ir^y  open  their  own  rtpair 

, shops.  .  ; 


V 


Pay  Range:  $3.31  to  j3,80/hr.  (State  Averages) 


Host  maKiu  mmm  work  days,  40  hrs/wk. 
Sonie  enerpcies  fiiay  cause  overtime  work. 


.■International  Brotherhood  of  Electrical  torters 
1125 15th  Street,  fiy 

yashington  J.  C.  20005 

■  ) 

,  .National  Joint  Apprenticeship  and  Tra^lning  Conmlttee 
for  the  Electrical  Industry  • 

■  ^' T730  Rhode  Island  Avenue,  NW  ,4 
Washington,  0.  C.  20036  .1! 


Jhe  best  way  to  become  an  aEcrmi  IHHp  is 
through  an  apprenticeship.  Read  the  Vltrard  titled 
mcwcm  mEma.     VIEW  Card  I M. 


(htfUatiiiiimibM 
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TITLE 
*  i  Electrician 


93 


For  armed  services  training  availability  in  ttiis' occupation  . 
call  the  toll-frie  numbers  listed  on  p^ge.^  of  tlie  following  VIEW 
canj(s);  Air  Force  (Card  II]  Amy  (Card  *16)'  Navy  (Card  iW] 


State  Department  of  Education 
,  Oflict  of  Vocational  Education  v  \'i  C 
Research  Cooidinatiic 
'  Unit* 

TheScirth  Carolina  Employment 
Hiy  Commission*  '  * 


it  I'  , 


mm 


^^An  fiEmicm  makei  syre  bysioess*; 
dnd'homes^i^ve  all  the  power  they  nped 
tooperatf.; 


ERiC 


"There  i/ou     nwi,  that  ought  to  turn  you  orl" 


[  824  281 


h  m 


it 


}mim  ifistafl  tli'e  wiHfig  in  new  buildings  and  change  the  wiring  in 
older  biilldiii^s.  Ihey  also  wire  industrial  machines  and  control  panels.  Eitc- 
TRicM  h'ave  to  read  blueprints  and  wiring  diagM  to  know  where  to  put  out-  • 
lets,  circuit  breakers  and  other  equipdient.  Tfiey'iiso  have  to  follow  the 
National  Electric  Me  and  all  tha  state  and  lOcailaws  for  electrical  wiring. 

^  ■  Although  fiiost  tucmci^s'  wo'i^Js  indoors,  when  working  on  unfinished.  ; 
buildings  ,they  may  be  uncomfortably  hot  or  cold!  In  ^^emodeling  work  Eimicms 
fnay  have  to  crawl  through  attics  or  Ajilah  to  put  in  new  wiring.  liiEcmms 
use  pliers.  Screwdrivers » wire  ciitteSs  and  soldering  irons  in  their  work.  They ' 
must  work'  carefully  to  avoid  bunis,  electric  shocks^ttd  falls. 


Most  Eiscmcms  work  for  building  contractors 'or  electrical  cbfitractors. 
There  ar?  many  who  run  their  own  bujinesses.  A' few  EraicijW5,work  for 
government  offices  or  private  comppsto  do  electrical  malrtj^nance  aqdYepair 
or  their  own  equipment.  .'r 


4 


1  ^ 


M  should  be  in  good  physical  condition. 

.you  must  have  good  eyesight  (glasses  ^re  OK)  afid  you  must  have  jiod:. 
color  vision.  .      ^       •    T ' 


.Vou  must  be  able  to  work  well  w'ith  youf^liandsV 


.you  should  1  ike  working  alon^  and  ^rtbutd'te  able  to  pay  attentloli  : 

Ito details.  ;  ^.  ,  '  , 

'  ,  •    ■'  ■        '       -  ■  i  ^ 

iKoiimust  be  abje  to  take  responsibilities.         .  ^, 

,     ..  .  '        >         '  ,!  .J, 

.you  should  enjoy  doing,  wofk  that  lets  you,  qse"' your' muscles. as  welf.  ^l^: 
as  brains.  ^         v;',    •  %  '--'f. 


r 


^fill  neeH  a-high  school  education  to  get  an  jjlrentlceship, 

•  .Jou  should  take  high  school  courses  In  algebra,  geometry,  trtgonwietry, 

.drmiiig,  jiechanical  drawing,  electric  aUd  raetal  shop,  and  physical 
■    science.  • 

r 

•Voy, Should  plan  to  enroll  in  a  course  in  electricity  at  an  Area 
vocational  School  or  a  Technical  Education  Center. 

.Before  you  gradua'te;>aii  high  school  you  should  discuss  your  plans  ' 
with  iwbers  of  the/local  Joint  Apprenticeship  Cmittee. 


Ml  Eismam  start  out  as  apprentices.  - 

.f^uray  be  required  to  join  an  Eiicmcun's  union. 

.Most  cities  give  tests  on  building  codes  and  electrical  work 
^  the  Ei£cmcm  must  pass  to  get  a  license  to  work. 

. .  .The  Sfmiafu  usually  has  to  buy  his  m  hand  tools. 

.Many  employers  offer  pald  vacations  and  holidays,  health  and 
insurance,  and  pension  plans.  /  ^  ■    .  V 


life 


■  i« 

t  /  If 

'/.■ 


■"^j^R  Apprenticeship)  ^ 


Horn 


Host  mcmam  worHays,  35  to  40  hrs/wk. 


7  ^ 


.International  Brotherhood  of  Electrical  Workers 
1125 15th  Street  NM  .  •  ' 

■  k'ashtngton,  0.  C.  20005 

.National  Joint  Apprenticeship  and  Training  Comnittee 
, ,  for  the  Electrical  Industry        '  > 


\ .  .i 


^1130  lihode  Island  Avenue  i 
Ipshington,  D.  C.  2003li 


t  «  I  •  t 


.  The' best  Ay  to^ become  ^uucmcm  Is  through 
^  an  apprenticeship.  Read  the  VIEH  card  titled 
.  mmcijiS  mimcE. '  VIEW  Card  m. 


The  demand  In  ^outh  Carwlna  for'qoirllfie^E/ircMicHJts  and^for  ''■ 
EUCTRicm's  mkHtm  is  expected  to  remain  good  during  the  next 
five  years.  A  jotirneynian  Eiscmcun  may  advance  to^the  position  of 
I  foreman  or  estioiatbr.  Hanjf  mcmam  start  their  m  businesses 
as  electrical  contractors. 
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er|c  f 


TITLE 


V 


Ele^lcal  Repalrian 


VIEW  CA^D-I 
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■   For  anned  services  fjiflng  ava11ab11ityt;1fi  this  occupation 
call  the  toll-free  nimberil  rlsted  on  page  4  of  the  follonlng  l/IEU 
tard(s):  Air  Force  (Card     Any  (Card  »16)  Navy  (Card  fl77) 


State  Dq^rtmcni  of  Education . 
Office  of  Vocational  Education 
Research  Coordinating 
i      '  Ihit  ^ 

,  UMlnilii 

■  11«  South  Carolinjlfiiipbyintnt 
SfSrity  Commission 


E 


f 


Hn  apprenticeship  is  a  contract  between  you  and  the  company  you  mi 
for.  The  employer  agrees  to  teach  you  all  the  skills  needed.to  perfoni 
.your  job  during  a  3  toJ^ear  training  period.  The  employer  also  agrees 
to  give  yoii  regular  tfay  raisi^as  you  complete  parts  of  the  program.  .you 
must  agree  to xomplete^the  tralMnftn  the/tim  allowed,  you  must  also 
agree  to  attend  any  vocational  classes  requirjil  by  the  training  schedule. 


-A 


;  A  Mrson  spffle'ti>es  learnl,  a  traded  a  helper  without  an  a 
agreement,  but.i  helper  doesn'b-eaiyfs  much  as  an  a 


  I  apprenticeship 

agreement,  but.  i  helper  doesn'^ealy^s  much  as  an  apprentice .Tilpei^ 
may  nt)t,'get  reijiiTar  pay  raises.  A  tiel£er  may  never  learn  all  he  iiieds  to 
know.  because',he  «on'r  have  a  planneFprograni'khich  includes  vocational  school 
■  ;  -  training  Qt;p;*fl)ice1i)ial1  the  job  skills.  , 

'  5-^*\  J  foljowiiil  is  an  example  of  the  type  of  training  you  would  receive 
'Erectrician  ADprentKe: 

'  (1000  hours  equal  abou^slx  fnofiths) 


ElfaRICIAN  APPRENTd 


■p  ft 


■4 


■'■  ■  'i()OOhi)Uf^.iO,tZ>ifgif>tii-t|i;-job:. 

,T..'.'Servlcesv:. :  x.-!my^'"^' '-^ 

■     B.^'MOvolt  '  :■, 

,:■  c.  -Over '600  vol • 

I  Metering 

'  A.  Polyphase  ^ 
8.  Current  transformers  V, 


il^ai 


3.  'Installation  of  cofidults  and  outlets 

A.  Installation  of  conduits  and  outlets 

B.  Steel  construction  ' 

(1)  exposed  i 

(2)  concealed  il  ' 
I     'fiuss-ductsysteiir  ■ 

I  0.  Uoder-floor  di|ct  systems 
'  E.  Metal  raceways  and  troughing'  . 

F.  Explosion  proof. 

G.  Vapor  [iroof  * 

I  Flexible  coqdult  and  cables 

4.  Circuiting  *" 

K  Three-phase  circuits    ■    ,  '  . 
three  and  four  wire) 
p      1)  Lighting  . 
(2)  Power 
0*  Feeder  circuits  ■  light  and  power 

C.  Branch  circuits*  light  and  power 

0.  Coli^l  circuits'-  light  and  power  . 

5.  Variety  types  of  nptors  and  their  controls 

6.  TransformerJ.*  application  and  connection, 


374;:, 


ELECTRICIAN  APKENtlCE 


RESIOENIIAL 


2D00  hours  or  1  year  on-the*job  training 


1.  Services  *  single  phase 

2.  Meterlnq  -  single  phase  •  k 
Welling  ^  . 

4'  Installation  of  condyits  • 
51  in|tallat1onB..I  Cables 
6;  InJtailatlon  of  outlets 

7.  Installation  of  special  equipment 
,  /a.  Hot  water'heaters 

Electric  ryiges 
\  bljsijst.fans 

d.  Garbage  disposal 

e.  Electrlcheaters 

f.  Heating  systems  i 

g.  Annuciator  systems 
■  ii'.  Door  bells,  etc. 

8.  Installation  of  light  fixtures,  receptacle?,  switches 

9.  .^Security  systems  , 


SPECIALIZED  mi 


1000  hours  or  Vyear  on-the-job  training  i 
I  Welding 

A.  Acetylene    '         '  .  .  . 

1  Electric  arc 

C.  Acetylene  burning  \ 
2.  Hanagement  •  employee  relations  [ 
I  Customer'-  employee  relations  -  *  ^ 

4.  Electronic  systems  '  ?  * 

5.  Cownlcatlon  systems 

6.  - Fife  alam  systems 

M-  8000  hours'  , 
or  4  years  ■ ' 

!■ ' 

For  more  Inforration  about  Electrician  Apprentice  programs  In  your  area,  you  should^ 
contact  either;         .  . 


Bureau  of  Apprenticeship  and  Training^ 
Room  502-A 

%  Sumter  Street    *  ' 
Wluniila,  South  Carolina;  29201 


Bureau  of  Apprenticeship  and  Training 
Room  313,  Federal^uildlng 
334.Heet1ng5treeV  . 
Charleston,  South  Car|lti|a  2J403 


State  Department  of  Education 
Offirc  of  Vocational  Education 
Research  Cootdioaiing  ^' 
linit 

llCNNrillll  iim 

TlieSoiiili  Carolina  Employment 
Security  Commission  • 


2 


KTiTOs  figure  out- how  much  a  job  will  cost  before  it  is 
started.  They  also  adjust  their  figures  while  the  job  is  being  done 
to  account  for  any  extra  costs, 


*  hfitt  all  the  constmtion  mkers  on  strite,,  ;nt/ 
Idboi  costs  ought  to  te.zero/ 


VHn  J?TJ»  works  at  a  desk  in  an  office.  Hany  businesses  have  ismms.  Host  . 
ES7mm  specialize  in  one  kind  of  industry  such  as  construction,  electrical  e(iu1piiient,;jDr 
mechBnical  equipment. 

mmoKS  ffgure  out  how  much  a  job  will  cost  their  cofopany.  imHum  M  Study 
blueprints  and  plans  to  (Pake  a  11st  of  (naterials  .needed  to  do  the- Job.  The  rsrinn  makes  > 
Ijst  of  prices  for  all  the  things  that  must  be  bought -for  the  job,  The  Esmromk^  a  11: 
of  workmen  that  will  be  needed  for  the  job.  The  Esnmn  adds  the  cost  of  paying  the  workim 
to  the  cost  of  supplies.  The  Esnmroii  may^alsojdd  in  the  amount  of  profit  the  company  wan" 
to  get  for  doing  the  work,  k  Esumm  may  also  have  to  figure  out  how  long  It  will  take  ti 
do  a  job.   ^  '  »  ■ 

ismms  usually  have  ways  to  get  fjelp  In  their  tork.  Engineers  can  tell  Esmm 
how  long  some  work  wfll  take  and, what  kinds  of  equipment  may  be  needed.  Purchasing  agents  ci 
help  ESTmms  make  price  lists.  Personnel  departments  may  be  able  to  help  figure  the  cost 
of  paying  other  workers.^ 

Host  rsnifTO 'start  out  in  simpler  jobs.  It  usually  takes  from  two  to  four  years  to 
learn  enough  about  a  business   become  a  good  Esnmoi 


f 

1ou  should  like  to  work  with  lists  and  numbers. 

•you  should  like  to  work  Indoors. 

•you  should  not  mind  slt^j  at  a  desk  all  day.  ■ 

lou  should  be  good.at  Vng  mathetnaticak 
calculations.  ■  ' 


•!(ou  slilid  foUow  written  instryctioK'well, 
'to  slioylii  have  good  vtsiojiiglasses  are  0,K 
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DOT  mt 


EHIMATOR 


4 


DOT  leO^Oi! 


I 

^  ''Tou  should  finisli  Mgh  school. 

'High  school  courses  that  will  help  you  are:  English  (^rampar  and  spellinc) 
mathematics,  and  blueprint  readinq,  ^ 


'Ifou  should  take  courses  in  electricity  and  machine  shop  at  an 
Center, 


inliea  Vocational 
stratln  in  a  two- 


1ou  should  consider  enrollip?  in  a  course  in  Pusiness  /^dfninistratif  in  a  two- 
year  business  schooljir  Technical  Education  Center  after  high  school, 


Of 


'Sometiities  an  rsmm-\^  under  a  lot  of  pressure  ^ 
to  finish  a  job  in  a  hurry, 

•Most  employers  otfer  group'  rates  on  life  and 
health  insurance,  paid  holidays  and  vacations,  and 
retirement  plans, 


'On-the-job  training  lasts  frof 


i 


to  four  years.  ;^ 


A  loi/Hini... 


The  South  Carolina  (mployment  Security  taission 
expects  a  tand  for  about  250  mmm  during  the 
next  five  years  (1972-76).  After  a  few  years  of  exjk 
perienft  Esmms  may  be  promoted  to  such  manageuro 
jobs  as  chief  tsTimfi,  production  supervisor,  or 
plant  supertntendant.  ^ 


Starting  Pay  Range;  JlOO  to  J5.75/hr 


n 

,  ftt  mmm  work  days.  35-40  lirs/wk,  Some  night  and  weekend  work  ray 
be  reqyired  to  meet  deadlines, 


'Msociated  General  fontractors  of  terica 
1957  [  Street  fl,W. 
Washington,  P,C,  lk% 


m  I 

''Construction  Inspector 
Contractor 


VlElj  CARD  t 
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ERIC 


State  Depariaicnt  of  Education 
Offict  of  Vocational  Education 
Research  Coordinaiiiig 
,  Uiit 

'  h  (WHIN  in 

'lk>uihrarolinaEro|)|oyiiicDt 
Security  Comniission' 


i&:  


'3 


\fffomm  far  ^omm  suJ^j^oRH 


I 


EmmEmiMhm  lEcmcim  tjk'e  chemical 
measurements  to  checki^or  violations  of  anti- 
pollution \ki/  ,  ' 


2 


1  ' 


osim 


mmmmimm  mmim  do  most  of  their  work  outside.  Iliey  make 
,  tests  to  enforce  antt-pollut1ofi  laws*  They  inspect  dairies  to  see  thatWlk  Is 
processed  in  clean  conditions,  They  .also  Inspect  food  processing  plants  and 
restaurants.  Near  nuclear  power  stations  they  inspect  streams  for  radioactive  • 
waste.  '  ' 

Hany  smmmi  mm  mnicms  work  for  public  health  department's.  4 ' 
I    Others  work  at  water  or  sewage  plants.  Some  worker  manufacturers. 

■   Those  who  work  for  public  health  deMrtments  do  many  different'jobs.  Some '  ' 
of  the  jobs  are  done  over  and  over  on  a  rfigutar  schedule.  One  such  routine  job 
isUhe  collection  of  air  and  water  samples  to  check  for  illegal  pollijtion.  Some 
jobs  are  different  each  day.  Many  of  these  Involve  checking  out  complaints  made 
to  the  health  department.  Technicians  may  be  sent  to  check  on  reports  of .over- 
flowing  sewage.  Th?y  may,  gather  evidence  for  a  claim  of  Improper  garbage  collec-, . 
tlofi.  They  may  be  sent  to  find  the  cause  of  bad  smells.  They  may  help  control 
such  pests  as  mosquitos,  rats,  stray  dogs,  or  f1re  ants. 

mwmmi  mm  mmms  keep  careful  records.  They  record  each'  ' 
^complaint  they  answer.  They  write  down  their  findings  and  what  is  done  to^ correct 
■ach  problem.  They  may  have  to  make  follow-up  reports  later  to  make  mi  the 
"problem  stays  under  control. 

The  health  technicians  who  work  in  water  or  sewage  plants  or  for  Wvate 
industry  spend  nearly  all  of  their  time  making  routine  tests.  They  also  keep^ 
record$»:  Host  of  their  record  keeping  is,  done  by^fllling  out  standard  forms '^^ 
by  writing  down  test  results  in  the  proper  blank  spaces. 


.you  shMid  prefer  to  work  outside. 
M  should'fiot  mind  doling  some  jobs  over  and  over 
Kou'Should  pay  cjose  attention  to  details. 
.You  should  enjoy 'the  kind  of  work  you  do  In  chemistry  lab. 
■You  should  follow  In'structlons  well. 
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INWIRMENTAL  HEALTH 
TECHNICIAN  ' 


i  f 


.4 


Joii  should  graduate  from  high  school  with  pljns  to  attend  a \ 
technical  education  center.  ' 

.High  courses  tha-t  will  help  you  Ve:  algebra,  chenistry,  physics, 
and  English.  "  ^ 


.The  TEC  course  takes  two  years  to  coi^pjete.  Gjaduates  receive  an 
Associate  Oegrrt  in  Applied  Sciente  as  Environmental  Health  Engineering 
Technicians.  ^ 

.Pari-time  work  is  usually  availalSle'for  students. 


.Unpleasant  odors  are  frequent  in  this  job. 

'  .Benefits  for  public  health  employees  usually  include  paid  vacations, 
sick  leave,  insurance  plans,  and  retirement  funds.       ^  ,  * 

.Benefits  in  industrial  plants  vary  from  company  to  company. 

.mmmmki  mmmhcm  may  do  a  lot  of 'travel  ling  in  a 
;  sfnall  area. 


4  ImikAMi... 


'    l  The  South  Carolina  Employment  Security  Cownission  expects  a  * 
^statewtde  demand  for  about  ten  to  fifteen  additional  mmmmm 
.  miri^  :rmc:m  each  year  during  the^nexffive  years.  With 
experience  the  technician  with  the  associate  degree  fiiay  become  a 
health  research  technician,  water  treatmeht  flant  operator  or 
sewage  plant  operator.  The  technician  ^^ho  continues  joking  college 
^  level  courses  to  earn  a  baccalaureate  degree  (4  years4)f  college) 
while  gaining  on-the-fjob  experiep  should  have  little  difficulty 
,  finding  a  "job  as  a  professional /anitari^Ns  * 
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ENVOIRMENTALHEAUH 
.  TKHNIOAN 
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STATEyiDE  SALARy  INFOmilON  mii  POOLISHED  yHEII  miM. 


mmmmi  mmi  mmm'm]]^  work  5  days,  40  lirsM; 


.National  Environmental  Health  Association 
Office  of  the  Executive  Director 
1600  Pennsylvania 
Denver,  Colorado  80203  ' 

.International  Association  of  Mlk,  Food,  and 

Environmental  Sartitarians 
PJ,  Box  701 
Ames,  Indiana  5O01O 

ifoerican  Industrial  Hygiene  Association 
66  South  Hiller  Road 
Akron,  Ohio  44313 


^  TITLE  ;  , 

Biologist 

Biologist,  Marine  \^ 
Oceanographer 

Zoologist  ,  .  ■         'y-.      ^  300 

For  armed  services,  training  availjbiM^  in  this  occuaption 
■  call  the  toll-free  numbers  listed  on  page  f of  the  following  VIEH 
card(s):' Air  Force  (Card  *7) 

■  ■  i  ■ 
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State  Demrtmcni  of  Education 
{fficc  of  VocationJl  Education 
Coorilinatirf 
•  Unit  • 

llClWilMlih  ^ 

jlic  South  Carolina  Eni|Joynient 
Si'ciiritv  Commission  ^ 


lOCOMm  Emm^  drive  tnin 
engines.  ^ 


>  With  a  janie  like  Zzylcli  i/ou 
taice  everi/  c/iance  ypu  ^et  to.  he , 
first  in  line.  ■ 


2 


liiimmmm 


'  mmin  Emsms  operate  trains,  T^ere  are  three  kinds  of  eo^jneers,  There  . 
are  "passenger  engineers  and  freight  engineers,  There  are  also  yard  engineers,  iard| 
engineers  move  card  from  place  to  place  in  a 'switchyard, 

The  cab  of  a  railroad  engine  is  a  fairly  jpmfortable  place  to  ml  There  is  a 
lot  of  noise  and  vibration,  however,  targe  diesel  or  gas-turbine  engines  are  very  ^ 
loyd,  Gas-turbihe  engines  run  more  smoothly  than  diesel  engines.  Electric  engines  . 
useVnear  large  cities^re  very  smootli  and  quiet.  On  any  kind  of  train  bumps  and 
rouj  spots  on  the  track  cause  a  lot  of. vibration,  espec1allj|,  at  high  speeds,  p 

(efore  leaving  the  station  engineers'  have  several  safety  checks  to  make;  They  •  ■ 
checf. supplies  of  water,  fuel,  and  sand.  Sand  is  used  to  give  extra  traction  when  the 
rail/  are  slick  or  icy.  When  the  conductor  signals,  the  engineer  releases  the  brakes 
and^opens  the  throttle.  An  engineer  sits  on  the  right-hand  side  of  the  cab.  The 
thro^le  and  reverse  levers  are  on  a  stand,  They  are  operated  with  the  left  hand. 
The  brakes  and  air  horn  are  operated  with  the  right'hand,        i  , 

k  engineer  has  many  things  to  watch  for  while  the  train  is  running,  'The  instru-  ■ 
ment  panel  has  electric  meters,  water  and  oi\pi'essure 'gauges,  fuels  gauges,  and  other  _ 
instruments.  Signals  beside  thp  tracks  warn  bf'read  crossings  and  statjons  ahead.  . 
Other«signals  show  how  far  ahead  .other  trains. are.  The  engineer  also  has  a  radio  to. 
contact  other  crew  members  oii  the  train,  switchmen,  and  dispatchers  in  stations, along 
the  route.  Engineers  also  watch  for  hand  signals,  flags,  or  lanterns  used  in  emergencies 


fou  shoyld  be  1n  good  physical  con{Ht1or,\ 

Ifoy  should  have-good^eslghf  and  hearing. 

youshoul^haveagoodmefoSrjf.  ■ 

you  should  be  calm  in  emergencies, 

you  should  work  well  as  member  of  2' team. 

Kou  should  follow  instrucyofiswellV  ,  ^ 

you  shouliilike  to  work  with  large  macbifiery, 

ypu  should  work  well^with  your  hands. 

you  should  have  the  patience  to^work  at  other  railroad  Jobs  for  several 
years  to  earn  a  position  as  a  uxmm  mim.  >  " 
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EWNtlR-LOCOMOnVE 


..j^you  will  need^a  high  school  education  to  get  a  ratfroad  job. 

.High  school  courses  that  w11[  help  you  are:  mathemaUcs,  machine 
shop,  English,  and  diesel  mechanics  (at  an  Area  Vocational  Center). 

•   -  ^  r • 

.No  railroad  eniployee  starts, out  as  an  engineer.  As  engineers' 
positions  come  opefj,  applicants  .are  selected  on  the  basis  of 
ability  jnd  seniority  afnong'regular  employees. 

".Railroads  offQr  paicl  vacations,  pension  plans*  sick  leave,  qroup  j 
'  insurance,  and  special  unemployment  insurance.  , 

.Host  railroad  workers  belong  to  unions.' 

.When  an  engineer  has  to  stay  out' of  town  over  night  the  rai-lroad  , 
*    Days  fpr  the  room  and  board,  or  pays  extra  salary  for  the  time 
spent  away  from  home.  »  ■ 

% 

/  * 


♦ 

The  South  Carolina  Employment' Security.  Commission  expects  a. 
statewide.demaTid  for  'one  ixomm  EmmR  during  the  next  four 
^years.  nationally,  most  positions  that  come  open  'will  be,  filled 
by  people  who  an  already  working  for  the  railroads.  High  school 
stDdents  hoping  to  become'  engineers  will  have  a  long  wait  ahead 
even  if  they  are  lucky.  Many  who  go  to  work  for  railroads  never 
do  become  engineers. 


S 

(J 

u 


mm-mmi 


J12,00O'to11  5,000  per  year 
,  .¥drd  engineers  usually  earn  the  least,  passenger  engilieers  the 
mosti  although  a  freight  engineer  on  a  run  with  many  stops  may  earn 
^  more,  ton  j.pas.sens^rengfneer  ,  '  ■  


Engineers  work  from  37  to    hrs/wk.  » 
-  They  may  work  day  or  night,  weekends  and  holidays  included. 


.Assodatlop  of  k(T\m  Railroads 
taerjcar  Sallroads  fiuHilln? 
.  192011  Street,  IIW  , 
Washington,  D.  C,  20036 


fkHkinkmiiimt 

TITLE  '  '       '      '  yiEK  m  f  ' 


Brakeman,  Railroad  3$ 


\ 

Stale  Dcparirncnf  of  Education 
(fficc  of  Vocational  Education    h  C 
Research  Coordinaiigi 
Liiii 

utiwriiiuHii 

'rheSdiithCarjilinaEniploynicni 
Security  Commission 


I 


\HFQRmm  lon^mrm  aJ^j^m 


mwmuT  immm  try  to  find  the  right  job  foreacll  person 
and  the  right^person  for  eacli  job. 


ERIC 


I'm  soTi^,  sir.  tee  just  aren't 
jnany  openit^s  for  cToss-counti^    .  . 
hAlloonlsis  or  dtdvnk  impersdnators,^ 


2 


An  immuT  immmR  works  in  the  business  office  of  an  eiiiployiiient  agency. 
Employment  agencies  are  businesses  that  help  otkr  businesses  find  wof^kers. 

The  EHPWum  immmrs  job^is  to  select  the  right  workers  for  each  job  avail- 
able. There  are^,two  simple  ways  to  find  out  what  things  a  person  can  do  and  then  find 
a  Job  that  needs' a  person  to  do  those  safiie  things.  'Tlie  other  wayjs  to  find  out  first, 
what  needs  to  be  done  on  the  job  and  then  find  a  person  who  can  do  those  things.  Of 
coyrse,  on-the-job  training  and  special  assistance  programs  make  the  system  more  conflt- 
■  cated.  Host  muomn'T  immmiis  use  combinations  of  both  methods  to  put  people  and 
jobs  together.." 

f\  job  description  is  usually  provided  by  the  company  that  wants' to  fill  the  job. 
All  the  job  descriptions  are  filed  In  the  employment  office.    *  ' 

immm^s  have  many  ways  to  find  out  what  jobs  the  applicants  may  be  suited  for, 
,  The  immmfis  may  give  tests  ,'to  see  what  abilities  each  applicant  has.  immm^ 
talk  to  each  applicant  to  find  out  what  kind  of  work  the  applicant  wants  to  do.  ira- 
mas  often  contact  other  people  that  the  applicants  have  worked  for  to  find  out  whethi 
they  m  been  good  workers.  inrnvrnKS  may  also  review  school  records  to  applicants. 

Some  efnployment.agencfes  are  private  businesses,  Others  m  government  operated 
public  agencies. 


•you  should  like/to  meet  and  talk  with  all  kinds  of  people. 


•you«1d1ie  willing  to  accept  the  responsibility  for  ^ 
helpWother  people  make  important  decisions. 

!  ^  ■ 

lou  should  like  tojwork  Indoors, 

lou  should  not  mind  working  with  figures  and  statistics.  ^ 

■  1bu^sholt^j^spea|al|d  wri^^^^  -  ■  

7ou  shoui'j  pay  close  attention  to  details, 
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msm  INTERVENER 

1 


DOT  166268 


'^ou  should  finish  high  sctioJl  wUh  plans  to  go  to  a  college 
or  a  university,  ' 

iour  counselor  can  help  you  plan  high  school  coursei  that 
.  .  will  prepare  you  for  college  studies, 


^Some  recownended  college/ll'Ors  are  Public  Mmirilstrationi 
Political  SclfiDice,  and  Personnel  Udmlnlstration. 


Mraqe  Startlsn  Pay;  $2.,50/hr,' 


DOT  ,I66  36J 


'Host  immm  ijimmm  work  days,  35-40  lirs/wk, 


'Even  after  getting  a  bachelor's  degree  or  an  associate  degree,  ' 
you  will  need  about  6  fFonths  to  a  year  of  on-the-job  training  \ 
to  learn  to  be  ht\'iym\mi  mEmim, 

'Federal  employees  receive  regularly,  scheduled  pay  increases, 

'Host  employers  offer  paid  vacations,  holidays,  retirement  plans,  ^ 
'  and  group  Insurance. 


,    The  South  Carolina  Fmployment  Security  Cofimission 
expects  a  deipand  for  about  250  more  Emrmr  im?.^ 
nmns  durinq  the  next  5  years  (1972-76).  With  ex- 
perlence  and  (sometiiiies)  postgraduate  work  an  Em)- 
mr^imRnmj^m^  bepome  a  job  analyst  or  a  per- 
sonnel director.' 

I  r  ' 


, Bureau  of  Employmeiit  Security"      -  ' 
United  States  Department  of  Labor 
Washington,  0.  C.  20^1^,, 

'  .The  American  Society  for  Personnel  Alinistration 
52  East  Bridge  Street  •  " 
Berea,  Ohio  44017  . 


.International  Personnel  Kanagenltnt  Association 
1313  East  60th  Street    ■  , 
Chicago,  Illinois  60837  ■  ' 

,    ■  1 


TITLE 
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Personnal  Hanager 
School  Counselor. 
Social  Worker  S  Supervisor 
Occupational  Therapist  . 
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t     For  armed  services  training  availability  ■in  this  occupation 
call  the  toll-free  numbers  listed  on  page  4  of  the  following  VIEW 
yrd(s);  Mr  Force  (Card  *7)  %  (pard  <16)  Navy  (Card  #177) . 


l)cp;ift(ncni()fE(liic;iti()fi 
Oflicrof'Vocailonal  Mucaiion 
■  Rt'mhCoordinatin;  • 
"  Liiit  . 

IKNUrilMIIII 

V 

^'k  Soiiili  Cjroliiu  Kinpiojniciii 
Srciirilv  Coninii^ioi), 


i 


dtetmks 


mcTRoms  Tmmms 
repair  and  adjust  electronic  . 
equipment. 


MM 


ho\t  you  repair  an  ekctmic  jadget 


without  usiy  mtdei  elBCttonic  gadget? 


2 


■  \ 


'    >  /  mm. 

mmms  mmm  work-io  wny  industries.  Some  work  with  scientists  and 
engineers.  Some  work  directly  with  the^ubllc. 

Some Eiracwics  r«rOTSwork  In  research  departments,  They  help  engineers  , 
and  scientists  build  new  products.  They  help  test  new  products.  The  results  of  every 
test'fuust  be  carefully  recorded. 

Mnncmms  mmimmi  In  manufacturing  Industries.  Some  operate  and 
repair  electronic  etiulpment  used  In  production,  Others.test  product  samples  for  proper 
perfonance.  Some  mjke  sure  the  test  equipment  Is  working  groperly,  u^amKis 
nmiciMs  on  production  lines  usually  make  thelr^ test's  on  a  regular  schedule.'  Hhen 
many  repairs  or  adjustments  are  needed  U  can  be  very  hard  to  keep  up  w1tli"the  test 
schedule.  Production  deadlines  can  ilso  create  a  lot  of  pressurjj^f  a  production  line 
technician.    ,    ^     ■  '  '  <  * 

Customer  service  Is  also  a  large  field  hrs^moms  TEmcim,  Consumers  own 
millions  of  electronic  products.  They  range  from  cheap  transistor  radios  to  jilgti 
fidelity  stereo  equipment.  Hicrowave  ovens,  color  or  black  and  whit«  televisions,  and 
even'some  burglar  alarm  systems  are  repaired  and  adjusted  by  mtmics  mmms,  A 
service  technician  may  also  have  to  explain  the  repilrs needed  In  a  sky  the  customer  can 
understand. 

Eimmcs  mmms  usually  work  In  very  comfortable  conditions.  The  equipment 
must  be' kept  clean,  dry,  and  at  an  even  temperature.  The  air  conditioning  needed  for 
the  equipment  is  nice  for  the  technician,  also. 


.You  shoura  work  well  alone  or  as  a  merter  of  a  team,  - 
.You  should  follow  written  instructions  wellr 
.Kou  should  have  a  good  memory. 
.You  should  enjoy  mathematics. 

.You  should  be  willing  to^contlnue  studying  to  keep  up  with  changes 
In  electronic  equipment. 


.You  should  prefer  to  work  Indoors 
.You  should  have  good  jjolor  vijlon. 


-I 


raONCSlEOflCIIU^' 


■  .You  should  flni^ji  Mgli  school  with  plans  to  attend  a  Technical 
Education  tenlf^'. 

, Jlgh'SclwotcArses 'that  will  help  you  ate><^nglish,  physics, 
"    basic  electild^  and  mathematics.  ^    '  J 

/  \It  takes  two  years  ttf  complete' a  TEC  jssociate  degree  program  in 
Electronics  EngineeriDg  Technology. 

hmhutl  ^' 

'  Je«hn1cal  Education  Centers  have  .placement  services  to  help  their 
graduates  find  jobs.  '  ,  . 

.  .Host  employers  offJ^^pajd  vacations  and  holidays,  sick  leave, 
group  insurance  pUns»  ^nd  retirement  funjls. 

.Some  jobs  ^mtitmKs  rttt^ficiMS require  a  Ticeiise Kir  certifica-  ■ 
;i0D0f  some*kind;.Jit)$tdonot. 

■  .  .Computer  technology  is'one  of  the. fastest  growing  areas  in  electronics. 


ELOONICS  TECHNICIAN' 


10^  1 


Avepage^pa/  range:  J3/32  to  J4.36/hour  (statewide  average) 


E'jmom  mmtm  in  manufacturliKj  may  work  any  shift 
40'ho^jr$/weel(,  T  , 

Those  who  repair, home  products  usuafft  ^ork  days,  35  to  40 
tiouVs/week.      '  '  ' 


hflliitehlimfiM 


.Electronics  industries  ftssooi^tioti 
2001  I  Street.  II  ' 
.Washington,  0.  C, 


^ ,  There  is  a  steadily  increasing  demand  for  Eticrmics  mmcim 
i  in  niany^industrles.  Television  and  radio  repair  has  been  greatly 
sinpHfied  Vthe  use  of  replaceable  circuits  but  the  increasing 
popularity  of  other  electronic  equipment  in  the -home  has  cadsed  the 
-need  for  qualified  repainren.and  production  technicians  to  continue 
to>ise.  Greater  use  of  automated  equipment  afib  computers  in  manufacturing 
has  alMi^increased  the  demand  ionmROHics  mmm:  Experienced 
techniclaM^are  often  promoted  to  supervisoryipsitlons.  Repalmien 
experienced  in  consunier  electronics  mavjjifueir  own  repair  shops.' 


tklkflkitm/iM 


For  anned  services  training  availability  In  this  occupation 
call  the  toll-free  numbers  listed  on  page  4  of  the  following  VIEW 
card(sl:  Air  Force  (Card  *7)  Anry  (Card  ^16)  Navy  (Card  1177) 


StAc[>partM(Oducaiioni{ 
Office  of  Ikationaltmicanonli ,'.  , 
RescarclrCoflrdinatidj!  ' 


Ihf  Siuitprolina  F.mplojTiieni'! 
.ycilritv  Commission 


mmmim 
mm 


/■ 


ncmrm  mmEn:  omroRS  move  dirt^fnr  the  construction  of  fpads, 
tuildlngst  date,  parks,  bridges,  mines,  pipelines,  and  levees.  . 


ftat's  light,  partner.  Ym'u  looking  at  the 
higgsst,  fanciest  sundhox  toy  on  the  block. 


ERIC 


III      knramim  epi/^pw  c?fwiTOf! '  Vprks  oVslde.  mmm  mmh  mmm  dfg  Joles 
and  trenches  for  many  tinds  of  corstru#n  work.  They  iiy  operate  power/shovels,  .bulldorers,  4 


and 


trenchins  Achines.^  Sone  Frame  mtm  op£Mto)!s' diglfoundatlons/and  basemints  for  new 
V    byjldings.  Others  mi  on  new  hlghwyl  dams,  and  bridges.  Some  dig  trencnes  for  pipelines  ai 
\  cables,  AfewworUnminesoriiuarfffis,  ,    .  . 

■  mmm  mm  opmm  driive  their  machines.  H  bulldozer  or  a  jower  shovel  has' 
sole  of  tjs  same  controls  a  car  jias."  They  also  have  a  lot  of  controls  cars  don^  have, .  In  addi- 
tion tt    accelerator,  clutch,  and  brakes,  a  power  shovel  has  controls  to  rotate  the  cab  or  to 
raise  and^lower  the  shovtl.  Even  the  ordinary  controls  my  not  work  just  like  they  do  on  cars  01 
trucks.  For  example;  many  bulldozers  turn  by|sing  the  brakes.  The  driver  uses-  brakes  m  the 
■  left  side  to  tul-n  left  and  brakes  on  the  right  side  to  turn  rig^t.  '  *Jj 

)'  ■  ,  .  .1 

mwm  Ewmm  opu^ms  may  work  in  akost  any  kind  of  weather.  Th^re'is  usually 
•  less  work  to  do  when  it  is  cold  and  rainy  because  many  other  construction  workers  .can't  do  their 
jobs  in  bad'weather.' 

Even  though  Excmmo  wott  mmoRs  rHi  while  they  work,  the  job*in  still  be  hard' 
work.  Host  operators  do  a  lot  of  routine  mechanical  mrl  on  their  machines,  They  also  get 
bounced  around  a  lot  and  the  vibrltion  of  heavy  machinery  can  make  you  tired  just  Troei  shakingi 

k  Excmm  fpwMw  OPEOT  does  have  the  satisfaction  of  always  being  able  to  see  jusi 
how  much  of  a  job  has  been  done  and    much  is  left  to  do.  An  operator  can  also  take  a  lot  of 
pride' in  doing  a  skillful  job.  It  takes  a  lot  of  skill  to  do  neat,  exact  wojk, with  a  tool  the 
size  of  a  bulldozer,     '    '  ' 


'You  sbld 
*you  should 
'You  should 
•you  should 
'You  should 
of  weather. 
'You  should 
•You  should 
'You  should' 
'You'should 
'You  should 
of^team.^ 
•You  should 
vibration. 
I0U  should 


like  to  work  outside. 

like  to  work  with  niechanical  things, 

be  strong  enough  to  Uft  100  pounds. 

have  a  lot  of  endurance. 

be  lealthy  enough^orj(  in  all  kinds 

not  mind  wor;king  in  du§t  and  dirt. 

be  ableto  Judge  distances  well. 

have  good  coordination  and  quick  reflexes.  • 

take  care*  of  detaijs  in  your  work. 

like  to  work  with  other  peopleas  a  member 

notiiiWTI!iTn%    a  lot  of  noise  and 

not  mind  changing  your  place  of  work,  frequently.. 


I 

i 


mmmmmm 


4 


Dor  «K  'mi 


'^I'You  should  finish  high. school. 


•Higt^-school  courses  that  will  help  you  are:,  Hachlite^slibp, 
auto  mechafiics  or  agricultural  mechariics,  and  driver  edu-, 
cation.      '  ^  \ 

1ou  should  write  to  theAiearpst  local  office  of  the  Inter^  - 
national  Onion  of  Operating' Engineers  for  apprenticeship- 
information.  >\  , 

•you  stouM  consider*  taking  courses'  in  Jeavy  equT|)iDent  cpefa-  ' 
lion  afa  Technical  Educ?tion  Center.        /        '*  ' 


/  'jThere  ve^W^W^nticeships  iA'ailable  in  this  area  for 
[       constructionWchi^erif' operators^ 
y       •  -  .  ^ 
■  '  -Ifo^u  should  be  able  to  learn  to  operate^Kcavating  equipi»ient  . 
*  ^ '    Sfttinjira  jol^  ;s  an  operaty's  'helper  and  by  taking 
'  -courses  at 'a  Technical  Education  Center  ifi  your  spare  time. . 

'       /■  'tnmimJ^i-mmT  iPE^m  may'  be  "laid  off"  in  bad  weather. 

,  .   '■  'hmhm  ecmbt  opmms  don't  usually  work  in  one  place 
,  ^,  .very  tolig.^  ' 

'  'Hosl  ei^ployers'  offer  group  insyraflce  pjans,  pension  funds, 
[      a/id  paid  holidays.s^ 


* 


The  South  Carolina  Emplopent  Security  Co(iii1s?ion 
expects  a  demand  for  about  400  more  Examm  rpuiMm 
■     '  OPERAOT  during  the  next  5  years  (1972-J6).  Examm 
Eomm  oPEmoFS  with  experience  on  other  kinds  of 
My  ipachinery  and  a  knowledge  of,  heavy  equipment  , 
repair^may  become  operating  engineers. 


> 


4 


.  >  Starting  Pay  Range:  j3.p0,t»  J5.50/hr  , 
■     (once  you  learn  to  operate  the  machine) 

Horn  \  ,  ' 

^  ExqwOT  Eommi  oPEmoFS  usually  vork-days,  hrs/wk. 


•International  Union  of  Operating  Engineers 
1125  Uth  J^^eet,  O.  ■  v 

*    Washington-,  n.C.  20036 

•Msoclated  General  Contractor^  of  flnerica,  Inc. 
1957  [.  Street,  a 
:     "  Washington,  1,C.  20006 


'Bureau  of  Apprenticeship  and  Training 
Room  502-A  ■ 
901  Sumter  Street 
Columbia,  SC^  29201 

,  weau  of  Apprenticeship  and  Training 
fm  313,  Federal  Building  , 
33!|  Heeting  Street 
,  Charleston,  S.C.  '  29403  ' 


•M  ■ 

Industrjal  Truck  Operator  * 
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State  Department  of  Education 
Office  of  Vocational  Education 


IMMlllill 

The  SouA  Carolina  Employment 
'  Security  Coijisslon  / 


l\FA?^  mmm  hecmic  does  most  of  his  work  qLtas._  His  "workshop" 
L  be  a  farmer's  shed,  a  barn,  or  an  open  field,  A  im  mmi?  hechmc  • 
his^to  get  used  to  ^rWng  with  dirty  machinery.  Heinay  haje  to  scifape  away  a 
lonj  dirt  and  grease  just  to  see  what  needs  to  be  fi)(ed.  Many  farm  equipment 
parts 'Ere  very  heavy       to  reach  and  cuts  or  bruises  are-easy  to  get. 

.  ijere-usujlly  isn't  inuCh  work  to  do  in  the  winter,  m  EdmmtHimncs '  ^ 
sometimes  overhaul  machines  during  the  winter  so  they  wilf  be  running  r.ight  when 
they  are  needed,  The  rest  of  the  year  a  lot  ofjobs  are  rush  jobs.  Clips  won't 
wait  for  a  farmer  so,  when  a  machine  breakstdown,  it's  a  real  emergency.  The 
iiii^hanlc  may  hav^  to  wk  overtime  |]ntil  his  job  is  finished.      '  ^ 


A  Fm  Effi/JPOT.  HEWiK  repatrf  farm  machines . ,  ^  ^  * 
FM  EOdmm  mmcs  kjep.'mllkeft 'milking,^ shuckei\^ 
shucking,  pickers  picking'  chpi^tiers  ^f-^ 
cliopping,  planters  plan.1rig,,;and 
balfrs  baling,        "  . 


r^fW  EpyiPMr  raMc  must  ablf  to  repalf.many  kinds  .of  specialized 
min^s.  He  maywork  Msoline  ifid  dt^fl  eogloes,  hydraulic  equlpmiot,  many 
types  of  VansmtsSions,  chain  drives  or^eTt  drives,  brakes  a'nd'cliKche?;  He  may 


repair  or  replace  electrical  wiring.  A  rm  sijwpw  hecmic  may  use  such  toils, 
as  welders,j^grinders,  saws,  hammers,  wrenches,  screw  drivers,  fliers. and  f| 
,,,^^may  even  fieed  to  use  a  drill  press  or  a  lathe.^ 

'   Host  FMECi/iP^rwEcmcs  work  for  fane  equipment  "^^^  Paft.of-their 
(  job  is  putting  new  machinery  together  A  fm  fft/ipwrn  mmc  wha-works  for  a^  ^ 
large  equipment  dealei^shlp  m^y  specialize  In  repairing  only  a  cer^ln  type  of  equfjiment. 


Jou  $holJl^ work  well  by  yourself/'  . 
.you  should  be  able  to^plain  your  work  to  a  cuSj^omer. 
Jou  should  not  mind  working  outside.  , 
.you  should  like  towk  with  tools, 
^u  should  be  strong  enough  to  lift  50  pounds  or  more, 
.you  should  take  pride  iMoing  a  good  job.  ' 
.you  should  notjdnfl  working  in  cramped  positiofis.  ' 


.you  should  not  mind  rting  with  dirty  parts;  • 
you  should  be  willing- to  study  repair  manuals  for'new  machinery.  I , 


\mmmmm 


.Yoif  MId  coniplete  your  high  s(hoo]  education. 

^  '  .Nigh  school  courses  in'matheAt'cs,  physics,  .  ' 
welding^  electricity,  machinrStop,  aniauto 
(iiechanics  will  blp. 

•  .You  Should  plan  to  Uke  coyrs^  in  agricyltyral  • 
/ '  mechanics  at  an  area  vocational  school  or  technical 
education  center.    .  ' 


FAKMEQUimENTMECHANC, 

STATEwfeALflRj  IliFORIIA' 


4 


DOT  6»  3(1 


fhm 


fflON  HILL  BE  POBllSHED  MiEN  AVAILABLE. 


^.Some  fan)  equipiiiept  manufacturers' require 
a  m  vfmtm  HCTJvic'to.pasWitteflr 
and  practicartests^  before  they.wrll  . 
authorize  a  mechanic  to  repair  their  '  ■  * 
michlnery. 

.  fou  may  have  tip  buy  your  qMn  hand  tools. 

.Ly  farm  eqi^lpneht  conpanies  offer  paid 
■katiohs,  life  and  health  insurance,  " 
'aid  retirement  plans.  " 

v.  ■ 


■J* 
I 


Except  for  eiiiergen«:y  Jobs  m%lt^mmm  mmcs  wprk- 
day5jO'to48hrsM. '  ■  ' 


.Farm  and  Industrial  Equipment ■; Institute 
410 Nortli  fflchigw  Avenue 
Chicago,  Illinois  ^611  * 

•  National  Farm  and  Power  Equipwnt  (Ie|l'ers  Association 
2340  Hampton  Avelue  [  ,  ' 

'  ■    St.  Louis,  Missouri  63139  i-  a'  j 


^he  test  way  to  become  a  rmi  ESum^fin  mmc ,  . .. 

^ough  an  apprenticeship.  Read  the  VIEW  card  . 
ti  tietKeajH  mim?  Hicmic  mma. 


^  I I » 1 1 . 1  \ .  1 1 1 . . .  ^  1 .  1 1 » 


fkifkniMmiiiM 


4  ^Mt^bl... 
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VIEW  CARD 


Although  the  nuntber  of  farms. is  slowly  decrea|lg,  increased  (ise 
of  farm  machinery  and  the  develdoment  of  new,  speMized  machines  are 
expected  to  create  a  greater  need  for  fm  EffmsjiTk»JCS.,  Qualified' 
m  rpmrnkcMp  may  become  shop  foremen  or  open  their  own^repair 

*•  7  \ 


Airframe  J  Powerplant  Mechanic  8  ' 

Automobile  Hechanic  r      22  v 

Diesel  Mechanic  *  .  78  ' 

^   Motorcycle  Mechanic   .  173 

*         For  armed  services  training  availability  in, this' occupation 
c411  the  toll-free  nuiJbers  listed  o'n  page  4  of  the  following  VIEW 
cardls):  Air  Force  (Card  tl]  Amy  (Card  #16)  Navy  (Card  l\n] 


I 


State  Department of&kation 
Oliiceof\bcatiod  Education 
Research  Coordinatiii 
IWt 

'  ituniiiiii 

rhc  South  Carolina  Enjpbyineni 
Scciirit)'Commifiion 


•    ■ '  ,■ 

 is  a  contract  kinm  you  and  the  company  you  wrk  for. 

'  The  employer  agrees^l?  ttach  you  a))  the  sklDs  needed  to  Iperfomi  your  job 
during  a  3  to  5  year  training  period.  The  employer  also  agrees  to  give  you 
.  regular  pay  raises  as  you  complete  parts  of  the  program.  Kou  iiwst  agree  to 
complete  the  training  In  the  t\t  allmied.  You  must^lso  agree  to  attend  any 
.  vocational  classes  required  by  the  training  schedule 


■  A  person  sometimes  learns  a  trade  as  a  helper  Wthout  an  apprenticeship 
agreement,  but  a  helper  doesn't  earn  as  much  as  an  apprentice.  Ahelper'may 
not  get  regular  payraTses.  'A  heljer  may  never  leaiiiaTl  he  needsloBw 
becayse  he  won't  have  a  planned  program  Hhlch  Includes  vocational  school  train- 
ing or  practice  1n  all  the  job  skills. 


V 


FAIiMEQUmMECHAr|iCAI^ 


ceLt 


iHGIflE  REPUCBPIT  -  Remove  cylinder  head  aiKl  block,  reseat  and  reface  valves, 
remove  and  clean  manifold,  Install  new  or  rebor^  block  assembly  with  pistons 
and  rings,  adjust  connecting  rod  and  main  twarings,  remove  pulley  and  clutch 
assembly,  Icheck  and  replac^  parts  where  necessanfi  reassemble,  grease  fan  bear^ 
Ings,  adjust  rotor  speed,  oil  pressure  and  tiirottle  linkage.  Install  connecting 
r^  bushing  and  ream  to  fft  whefe  necessary,  ^  : 


.  ENGIHE  OVEDHAyL  ■  Remove  cyllflder  Jead,  reseat  and  jeface  valves,  remove  and 

I 

clear  wnifold,  Install  neN  piston  rfngs,  adjust  connecting  roil  and  main  \m- 
ings,  renove  pulley  and  clutch  asseri)ly,  cliecit  and  replace  parts  vliere  necessary, 
reassentle,  grease  fan  bearing,  adjust  motor  speed,  oil  pressure  and  tiirottle 
linkage,  install  connecting, rod  bushing  and  ream  to  fit  nliere  necessary. 

I, 

f 


Following  Is  an  example  of  the  type  of  training  you  would  receive  as  a 


Following  IS  an  example  of  tne 
Farm  Equipment  ItechanTclpprentice: 


(1000  hours  equal  about  six  months) 


I 


-^5 
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(MM  EOUm  MECHANIC  APPRENTCE 


3.  FMliT  WHEELS  WO  STEEBIHS-  i^move  front  utieels,  clean  torlngs,*place  felt, 
•  MSheR,  retainers  or  bearings  where  necessary,  reassenble  and  adjust;  check 
.  and  adjust  mesh  of  Steering,  wn  and  sector, 

EOYEWIOr  disptle,  repljce  necessar?  parts,  reassentle>  and  adjust.^ . 


'  5,  mi  RECOHilflONlHG  ■  rencve  Springs  and  caps,  reface  and  reseat  valves '^nd 
reassemble. 

6.  DIFFETO  BfWKE  mmi  •  dlsi^tle,  clean,  reassentle,  adjust  and  rellne, 

4  I  , 

'7.,  CftBByRETOR  OVEIWyL  •  disaiantle,  clean,  check,  replace  necessary  parts, 

I  I 

reasseiii}]e»  and  adjust.  «  > 

8.  TIlANSfllSSIDH  AND  FIHAL  DRIVE  CHECK-OP  •  drain  transmission  oil,  rerove 
f 

final  drive  cover,  flush,  and  refill  transmission  and  final  drive  gear  cases, 
check  differential  and  transmission  bearing  and  aflusWnt  and  adjust  rear 
'    a)(le  felt  Mshers  or  bearings. 


IQ.  CLEAN  fPAM  TWCTOR 


9.  pyiLEf  AND  CLUTCH  ■  rerove  clutch  operating  unit  and  pulley,  clean,  check,  • 
replace  necessary  parts;  reassemble.  ^  '  • 

11.  mETOOVERHAOL- overhaul,  clean' and  test; 

12,  MATER  yElGHTYOR  ROBBER  TIRES  •  prepare  calcium  chloride  solution  and  fill 
tires. 


■  ♦  ■  '  . 
TERH-2i5year? 


>■  „>  Servicing  vjiffoiiS'.types  oflfarm  equ'ipiMnt  shall  require  lij  years  of  training  on  , the 
:'  following  rachines:  plows,  cultivators,  discs,  hoes,  com  planters,  com.$lreIlers, 
-  pickers, 'hajrormills,  food  grinders,  com  elevators,  spreaders,  silage  ha,rvester, 

combines,  threshers,  mowers,  hiy  choppers  and  balers,        _  ■  >• 
•  ■  TOTAL  -  4  years 

For  iiDre  inforatlon  about  Fm  FguipiMnt  Hechanic  Apprentice  programs  in  your  area, 
you  should  contact  either:  :     ■  ' 


Bureau  of  Apprenticeshipand  Training 
'  Room 502 -A 
901  Sumter  Street 
ColuMia,  South  Carolina  29201. 


Bureau  flf  Apprenticeship  and  Training 
Roofl  313,  Federal  Buildtng  '  ( 
334  Keeting  Street  I 
Charleston,  Sotuh  Carolina.  ,29403  > 


I- 


State  Department  rf  Education 
OlBcc  of  Vocational  Education 


The  South  Caioliiia  Employiritnt 
Seoirit/CommTsiiDn  . 


mm 


AdE  297868 


A  FASOT  OTL  Is  a  person  who 
makes  clothing  look  more  attractive 
by  looking  attractive  In  the  clbth- 
iitg,  AMMOTihelps  sell 
'clothing  to  wholesale^-and  retail 
cystomers. 


Lodk  at  tto  fht  seaflis,  t/at 
.neat  hem;  the  smit  nert^iiie! 
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WlTSim 


A  FaOTH0/3£i  works  In  a  fashion  showroom  or  retail,  store,  H  fashion  s^how*- 
room  Is  ryn  by  a  clothing  maniifacturer  to  show  new  garments  to, wholesale  buyers.  • 
A  retail  store  efiiploys /(jurLs  to  show  the  latest  fashions  to  Its  cystomers^.  , 

Ananufaeturer's  showrooni rats  are  usually  Jiired  on  a,year;round  full  time 
basis.  The  m  may  spend  a  lot  of  time  sitting  around  doing  nothing  until  the 
buyers  arrive.  -.When  the  buyers  do  arrive  the  modei  must  taedlately  look  fresh 
and  energetic.  »:  •    ^  *  ' 

Retail  models  are'not  as  highly  paid  as  showroom  mm.  They  don't  work 
as  hard  either.  Some  days  a' retail  model  may  not  show  more  than  ]  or  4  outfits. 
A  retail  model  may  spend  the  whole  day  just  wearing  a  new  style  around  m  store. 


mm  may  haveVnly  a  couple  of  minutes  to  change  oflts,  but  they  must 
look  as  good  as  If  thV  'had  spent  .a  couple  of  hours  gettlrpressed.  Even  at 
the  end  of  a  long  daya^OT  must  be  able  to  walk  brlskly.-turn  gracefully^, 'and^ 
smile  radiantly. 


lyrfttt  all  dfl. 


.Kdu  should' have  good  posture, 
'  .Kou  should  be  enthusitstlc  about  your>worl!. 
M  should  have  the  endurance  to  work  on  your* 
.folhjhould  like  to  wor)  with  other  people, 
M  Mi  be  patient,  poised,  and  self-confident. 
.Size  l^tlotMng  Should  be'a  perfect  fit.  _  » 

•fou  should  like  being  onstage  by  yourself  In  front  of  an  audience, 
.you  should  have  normal  hearing  and  qyeslght. 


4J0, 


 'iiCi!-' 


?  •  4'  !  ■   ■  ■ 

WHONMORL  .    .      1^  DOT  297,868  FASHICNMOP.l  T  DOT  297,868 

.you  iliaiiMit.least'cOT^^^  '  ^   ^  ^ 

I'  <  *       '  ■    '  '  '      ■  " 

.High  school  courses  that  will  help  you  are;  English,  speech,  and  .  ■■  ■      STATEHIOE  SALflRy  INFORHATION  yiLL  BE  PCBLISHEO  WHEN  AVAILABLE. 

'   drama,  (\ 


.You  should  take  a  professional  modeling  course  at  a  charm  school. 


\  .You  may  be  able  to  get  a  job  as  a  tfen  iwdel  in  a  department  store 
"    while  you  are  still  in  school. 


Host  mils  In  South  Carolina  only  work  as  mim  [iart-time  during 
bu^y  seasops'and  do  something  besides  modeling  the  rest  of  the  year. 


.lo  work  as  a  mm  hodfI  you  should  be  from  5'5"  to  5nr''tall  in  ■  '  *  ■ 

Wheels. 

■You  should  have  measurements  from  34-24-34  to  36-26-36.    '  *  '     ,  -  .  ^ 

■The  usual  age  range  for  mm  is  from  15  to  30.  .  ^  ^  ^  fe^Wl^W  Wffe  h  \^ 

.Yoy  should^Be  iikin^  chanri  school  you  want  to  attend  has  a  placement  .Hodel's  Hart,  Ltd.  o 

service  anil  is  appToyed  by  tl)e  Modeling  Association  of  America.      /  >  19  East  48th  Street 


.The  majority. of  aom  work  in  flew  York  City. 

.Host  employers  offer  paid  vacations  and  holidays,  group  insurance, 
aod  retirement  plans. 

.Manyeipployers  offer  free  hair ^styjing  and  free  clothing  for  mms. 

.HosIpasot  Hom  are  women;  but  a  few  men  are  hired  to  model  men's 
clothing.. 


dew  York,  New  York  10017 


II  MM... 

There  is  a  limited  demand  in  the  largest  South  Carolina  cities  for 
rmioii  mm.  Th^re  is  a  lot  of  competition  for  the  openings  that  do ' 
e){ist.  Some  experienced  mm  betome  fashion  codsultants  for  magazines, 
stores,  and  clothing  manufacturers. 
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TTr  South  Cdina  Employincnt 
.  Sccurity&mniiajion 
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 f 


mm 
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A'FiL£  cm  arranges  records  ^help 
a  company  renenter  what  U  has  done,  Mliat 
1t1s  doing,  and  Mfiatltls  going  to  do. 


A  FILE  CIM  In  a  Per^picacJoas  Person  Vho 
PlucJts  Perplexing  Papers  frow  a  PoJporpftic  Pile 


1 


ERIC  V' 


mifMBtiiflltlMf 


A  pTif  A  Horks  In  a  business  office  A  ?iu  cm  ^  work  for  a  bank, 
.  a  law  office,  an  Insurance  conpany',  a  retail  store  or  maiiy  other  klqds  of 
businesses,  A  m  cmx  may  work  In  a  l^rge  offiqe  trith  mariy,  other  rm  aim 
and  do  only  a  few  slifile'  jobs.  A  small  office  mj  M  only  one  m  cm  to 
dowfiy  jobs.  ,   ■  . 

A  rrn  cm  sorts,  Indexes,  and  files  letters,  reports  and  other  records. 
A  Fill  cm  inay  have  do  some  typing  or  kepnch  (jper'atlng.  m  cms  may .  ^ 
photograph  records  on  ulcrofllm.  m  cizm  don  ^t  have  to  lift  or  cari7  any- 
thing very  heavy.  Th^  do  have  to  bend  and  reach  and  walk  around  a  lot. 

A  ni£  cm  hjr'alirg  responsWllty.  If  a  letter  or  receipt  Is -not  filed 
correctly  it  could  be  lost  land  cost  le  compaity  a  lot  of  money.  A  lost  record  ; 
could  also  make  a  customer  mad  enough  to  go*  to  another  compai|)f. 


iiimiohliHItCiiBlll  ^ 

.you  should  like  to  wrk  Kith  other  people. 

.You  should  be  neat  and  accurate  even  Mhen  you  have  to  hurry. 

.you  shDuld  be  very  carefuUbout  details. 

,  .you  need  ^o  have  a  good  W. 

.you  should  llke<  doing  the  sanij  jobs  every  dty. 

.you  should  haye  good  vision  (glasses  are  OK)  and  good  hearing  (a 
hearing  aid  Is  OK,  to4).         '  . 

.you  should  have  neat  hanikltlng. 

'  '  i 

.You  should  like  to  work  Indoors.  , 
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.Yoy  will  need  a  high  school  ^education. 

Vcourses  In  EfigUsh  (spelting  J  graiiiiiar)»  arlttimetlc,  typing, 
filing,  bookkeeping  and  business*  macMDes  will  help  you  become 
a  good  m  tm. 

.You  may  want  to  take  i  coyrse  In  office  occupations  at  an 
'  area  vocational  school. 

'  .Secretarial  courjes  in  a  regional  technical  education  center  can 
help  you  iBove  up  to  better  paying  jobs. 

.Distributive  Education  may  offer  job  experience  as  a  n:E  mi 
while  you  ai*e  still  In  high  sctioi^l/ 


0 

.Yoii  can  get  a  job  as  a  m  :im  with  only  a  high  school  education. 


/  ^paj 


le  more  training  yoii  have  the  faster  you  can  advance  to  better 
paying  Jobs. 


.Hany  'employers  offer  paid  vacations  and  holidays,  life  and  health 
insurance,  and  some  have  pension  plans  or  bonuses. 

.You  will  probably  have  to  take  a  physical  examination  to  get  a  job 
as  a  im  cm. 


,  Because  most  rrif  ciinxs  move  up  to  other  jobs  there  Is  a  steady 
■  demand  for  new  rjis  am.  MUh  additional  training  there  are  chances 
_  for  prowtiofl  to  clerk-typi.st,.sec.retaj7,  receptionist  or.steno9rapher, 


FIlfCLOK 


4 


PayRaliM;  {2.25  to  J2.76/hr.  (State  Averages) 


Hm 

Host  WIS  cirw(5«ork  days,  WhrsM. 


Talk  to  your  office  occupations  instructors  or 
your  school  secretary. 


IITLE 

Clerk  Typist 
Keypunch  Operator. 
Office  Clerk 
Personnel  Clerk 
Hard  Clerk 


,7 


m  m  i 

^> 
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For  armed  services  training  availability  in  this  occupation 
■call  the  toH-f r«e  niMbeFS.H«Ud.on.,page..iflf  ..the,.fal]otiliig.,yiEII .. 
card(s);  Air  Force  (fart  *?)  Araiy  (Card  »16)  Navy  (Card  tW] 
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Stitc  Department  of  Educa^. 
OSiitcf  Watiod  Educatxti 
RtoarchCootdinatiM . 


11k  South  Cinilina7.nvlo)iiM^t 
Scanty  Condmn  ; 


am  373  884 


Fimn  may  give  first  aid  to  njople  rescued  from  drowning  or  tliey 
ray  get  pet  cats  out  of  trees,,  but  mostly.'... 


Ate  alrays 

spoQtiJig  off 
in  puUic.  ^ 
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\         \  , .  mam 

Eacli  ntm'  \ji  i  city  fire  departnent  his  i  particular  job.  Vtnn  be 
ahoseMn.  a1addetiiian,  a  truckdriver  or  i-t11lernn.  S(iM\rimrir  1ii$p«tt 
bylldlngs  to  nake  sure  the  «iwrs  ot«y  fire  safety  iHilesrvjW)  man  must  wrk 
closely  Kith  all  the  other  rmm  as  a  neinber  of  a  teg^'  , 

Sone  fum  wrk  10  hours  during  the  day  or  14  hours  at  night.  Other 
timii  are  on  duty  for  H  hours  and  then  have  24  hours  off.  The  wrk  . 
around  a  fire  station  Includes  cleaning  and  polishing  equlpnent,  practicing 
fire  drills  and  standing  wtch  at  fire  a1at«  statioia.  riim  have  to  be 
ready  to  go  tihenever  . the  ilan  sounds. 

A  rimx's  wrk  Is  very  dangerous.  He  nay  be  burned  or  choked  by  smoke 
and  funes.  'He  nay  fall  frcoi  a  ladder  or  break  through  a  iiurning  floor.  A 
fire  Is.  a  hot  place  to  wrk,  but  a  mm  can  get  very  Mt  and  cold  in  the 
winter." 

Ko  natter  hot)  dangerous  and  uncomfortable  the  job  1s,  a  f^tsKui  has  th& 
satisfaction  of  saving  lives  and  property. 

.You  have  to  be  able  to  take  orders  and  you  have  to  be  able  to  give 
orders. 

.You  have  to  be  calm  In  eniergencies  and  able  to  nake  quick  decisions. 

M  should  be  able  to  take  itsponslbilltles. 

^  ,You  lust  be  strong,  alert  and  very  agile. 

.You  Mjst  have  good  vision  and  hearing.  .... 

,You  lust  wrk  wll  as  a  neitier  of  a  teaiir  , 

.You.should  have  a  desire  to  serve  others. 

I     Jou  Mst  be  able  to' tolerate  waiting  around  for  long  periods.  ■ 

 .YounDSt-b«  able  to-stand  a  lot  of  snoke  and  heat.-- -  •  — 

.You  should  be  able  to  fcllm  directions  even  at  the  risk  of  your  om 
life 


mm 


■  M         high  school- education.  .  - ' 

.You  Mi'ttfkt  high  school  courses  In  physics,  chemistry,  algebra, 
geometry,  electric  shop,  mchanlcal  driHlng  and  building  trades. 

.Kilitary  experience  In  fire  fighting  Mill  help. 
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Starting  Pay  Range:  J2.78  to  j3.29/hr, 


.You  must  be  between  21  and  31  years  old. 
M  must  be  no  shorter  than  57'\ 
.You  must  be  no  taller  than  iT. 

.Weight  restrictions  depend  on  belglit;  for  Instance;  If  you  are  57" 

tall  you^inust  y^igli  betvieen  140  and  18S  pounds, 

if  you  are  6*2"  tall  you  must  weigh  |)etween  180  and  235  pounds. ' 

.You  must  pass  a  physical  exdnilnatlon. 

.You  must  score  higher  than  competitors  on  a  civil  service  examination! 

.You  miist  have  a  South  Carolina  driver's  license. 


.You  may  be  expected  to  Join  a  union.  > 

.On-the-job  training  takes  three  years.         »  , 

.Competitive  tests  are  given  for  promotions. 

jmrnii  get  health  and  accident  Insurance,  sick-leave,  paid  vacations, 
and  retirement  pay.      ;  j 

■  ■  -f 

'  .mm  are  usually  pi  Id  an  »lowance  for  untfonns. 
.nmii  never  stop  studying  and  learning  new  waySito  fight  fires, 


■  There  will  be  a  steady  demand  for  qualified  Timw  In  South  Carollnl 
during  the  next  5  years.  Over  3S0  num  will  be  needed  by  1S77  but 
'ihe  competition  Is  high.  Ilble  ntm  may  be  pronoted  to  engineer, 
lieutenant,  captain,  battalion  chief,  assistant  chief,  or  fire  chief. 


10, 


I 


Horn 

'  rmm  work  any  hours  of  the  day  or  night  from  48  to-  60  hrs/wk, 


.International  Association  of  Fire  Fighters 
1750  New  York  Avenue,  NH 
^     Hashlngtah,  D.  C.  20006  ^ 

.National  Fire  Pro'tectlon  Association  • 
^  60  Batterprch  Street 
Boston,  Kassachusetts  02)10 


TITLE  '  '  VIEW  mi  f  r 

Policeman  209 

Watchran  ^  293 

'  '  For  armed  services  training  availability  In  this  occupation. 
<  call  the. toll-free  nutters  listed  on  page  4  of  the  following  VIEM 
card(s):  Air  Force  (Card  17)  Aff  (Card      Ifevy  (Card  1177) 


420, 


State  Department  of  Education 
dee  of  Vocational  Education 


liiit 

ThelinithCarolinaEinplomcnt 
Security  Commission 


E 


rm  m  m  mms  manage  hunting  and^^flshltig  areas  so.  they  will 
stay  clean  and  well-stocked  year  after  Jear. 
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m  m  m  mm  do  most  of  their  Horlc  outdoors.  M  warden  usually  has  an 
assigned  territory  to  patrol.  ,In  some  areas  the  warden  may  travel  by  Jeep  or  by  boat. 
•SoiMtliiies  a  FISH  MDCwi-w-flles  a Ught  plane  to  patrol  a  largearea.  Many  hours  may., 
be  spent  walking  over  areas  that ^%'t  be  covered  any  other  way. 

In  many  ways  a  nsH  m  cans  mm  Is  like  a  policeman,  rm  m     mm  can 
arrest  people  for  fishlhg  or  himtlftg  out  of  season.  Th?y  can  also  arrest  people  for  using 
,  Illegal  methods,  such  as  ((ynamltlng  fish  ponds.  .The  wardens  also  check  to  sejjth^  people 
'have  hunting  and^ng  licenses., 

"'  nsv  m  em  mm  take  care  of  public  lands.  Ttiey  examine  «11d  fnji^alsito  make  sure 
they  are  healthy,  They  test  water  and  soil  for  possible  pollution,  nsn  m%m  mms 
also  checkthe  anlm^H'  natural  food  supply  to  make  sufe  they  have  enough  to  eat. 

The  Job  of  a  fish  m  cm  mss  can  be  very  pleasant  when  the.weather  Is  nice.  Hhen 
the  weather  Is  bad,  the  wirden  may  still  have  to  work  outside,  rm  Hjo  am  mms  have- 
many  chances  to  meet  and  talk  with  all  kinds  of  people.  People  who  violate  fish  and  game 
laws  can  be  Just  as  unpleasant  as  any  kind  of  criminal.  Host  hunters,  fishermen,  and  campers 
are  Just  as  Interested  as  the  warden  Is  1n  taking  care  of  our  lakes,  rivers  and  forests. 


•You'should  like  to  work  outside.  " 
I    -you  should  like  wild  animals.  .  .  _ 

■you  should  be  Interested  In  preserving  natrual  wildlife  awas, 

■yoy  should  like  to  Beet  and  talk  with' people. 

•you  should  not  mind  doing  much  of  your  -work  alone, 

'Kou  should  be  strong  and  healthy  enough  to  work  In  all  kinds  of  weather.  • 

•you  should  have  good  eyesight  and  hearing,  ■ ,  j  ;^  ^. 


RSHmi»MEM)BI 


DOT  371,168 


4 


DOT  'm 


•you  should  finish  high  school  and  you  should  discuss  with  your  counselor 
the  advantages  of  attending  a  college  or  Technical  Education  Center. 

•High  school  courses  that  will  help  you  are:  English,  biology,  geology, 
and  (if  you  plan  to  go  to  college)  college  preparatory  courses.  , 

'Two  possible  college  majors  are  biology  aod  zoology. 

•If  you  decide  not  to  attend  a  college,  a  course  of  study  In  forestry  or 
park  operations  at  a  Technical  Education  Center  car  help  you  prepare  {or 
a  career  as  a  rm  m  cm  mm. 

•If'you  caii't  attend  a  T£C  school  or  a  college  you  may  still  be  able  to  get 
a  job  as  a  fish  and  game  assistant.  •  .  « 

•you.  may  be  able  to  find  a  suimier  job  as  a  park  assistant  while  you  are  still 
In  school. 


•you  Inay  have  to  pass  a  strict  physical  examination  to  get  a  job, as  a 
'rm  mommm. 

•you  have  to  take  a  Civil  Service  Examination  to  get  'a  job  as  a- federal 
rm  m.cm  mm. 


if  you  start  work;««  a  fiSh  and  game  assistant,  it  takes  several  years  to 
qualify  for  phwiotion  to m  m  CMjE  mm. 

v. 

••Even  after  4  years  of  college,  on-the-job  training  may  take  another  year  or  two. 
•Host  FISH  m  cm  mms  are  men. 

•State  and  federal  employees  get  paid  vacations  and  holidays,  retirement  bene- 
fits, and  group  health  and  life  insurance^ 


Jllthough  the  South  Carolina  Euployinent  Security  Comnission  expects  a 
denaiid  for  about  ?Ofl  recreation  worlters  during  the  next  5  years  (Whli), 
very  few  positions  will  be  available  for  m  m  cm  mm.  Tou  should 
contact  the  addltlgnal  sources  of  infomtion  listed  on  page  four  for  more 
Ideas  on  Jobs  for  fish  and  wildlife  specialists. 


starting  Pay:  $5,897/yr. 


Horn 


(lost  nsH  MD  m  mm  worli  irregular  hours.  Evening  and  weekend 
worl(  is  often  necessary  during >unting  and  fishing  seasons.  . 

I 


•Fish  and  Wildlife  Service 
l),S,  Department  of  the  IntertSr 
Washington,  D.C. 

•Hildlife  Management  Institute 
709  Mire  Building 
Uashington,  D.C.  20005 

•National  Hildlife  Federation  ^ 
1412  letli  Street  N.H. 
Washington,  D.C.  20036 


HbtilklltMM  fliiii 

'  Fish  Hatchery  Manager 
Forester  ' 
M  Ranger 
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State  DrpartiTicnt  of  Education 
Officc'of  Vocational  Edacatioa    \  ■  ^ 
Research  Coordinating     .  *) 
Init  ; 

KmiNllll 

The  Sdiitl)  Carolina  Emplojuient 
Sfcuritv 


k  hsa  POTEKif  wiM raises  fish  to  keep  ponds,  lakes,  and  rivers 
well-stocked  for  sport  and  connerclal  fishermen. 
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.  '  Huch  of  a  risH  HAmm  mmrsMf^d  is  done  outdoors.  Pefore  fish  can  be  raised 
1n  a  )idtchery,  we  have  to  know  how  they,  live  in  the  wild.  Fish  are  tagged  to  find  out 
where  thejigo  from  season/to  season.  Water  temperatures  have  to  be  checked  in  areas  the 
f1sj|sea^o  like  test.  The  im  HAOTny  mm  also  has' to  know  whether  a  particular 
k1[i^2ff1sh  likes  still  water  or  flowing  water.  Fish  are  sometimes  examif^ed  to  see  what 
kind  of  foods  they  eat.  The  manafler  has  to  find  out  what  the  natural"  enemies  of  the  fish 
are.  Sick  fish  nusf  he  carefully  checked  to  see  what  kind  of  diseases  they  have  so  the 
hatcfiery  can  find  ways  to  fure  and  prevent  the  diseases.  . ,  ^ 

The  fish  in  the  hatchery  need  a  lot  of  physical  work,  too.  -Host  big  fisfi  eat  little 
fish.  Including  their  own  young.  Since  some  fish  will  always  grow  faster  than  others, 
the  big  ones  must  be  regularly  separated  from  the  rest.  Some  Sf  the  work  can  be  tiring 
in  a  different  way,  like  picking  through  a  few  thousand  fish  eggs  to  take  out  the  dead  one 

Fisff  mmm  MAcm-also  do  a  lot  of  Indoor  wor.k.  Jhere'are  reports  to  write, 
forms  to  fill  out  and  sometimes  speeches  to  prepare,  ot  mem  mcjps nay  be  invito 
« to  give  talks  to  civic  clubs,  biology  classes,  and  boy  scout  or  giil  scout  troops./ P  rm 
imHERY  «iwM  Is  also  responsible'for  training  hatcfiery  laborers  and  assistants,  The 
■nqnager  may  have  to  arrange  work  schedules,  hire  new  workers,  and  make  reciiiendatlons  "for 
promotions.  '       .        \  ■ 


'You  should  like  to  work  outdoors. 

•.you  should  not  be  bothered  by  the  odor  of  fish 
(after  awhile  you  probjbly  won't  notice  it). 


*You  should  enjoy  meeting  and  talking  with  people. 

-yoiHhoi^ld-We-t^wock-^ith-your-handfr*  

*You  should  be  healthy  enough  to  work  outside  In  ' 
bad  weather.  * 


^  *You  should  have  a  strong  interest  ^n  the  preservation 
of  natural  food  supplies. 


m 


FKHHAIQfiYMANAGa 


DOT  MI.I6t 


t 

RSHHAKHBtyMAN^R 


DOT  Q4I.I» 


lou'shotd  fliilsli  high  sch(ib].  Getting  a  good  Job  In  a  fish  hatchery 
w11]  be  kard  without  a  high  schoo)  education,  Getting  proinotlons  wD) 
be  even  harder. 

'High  school  courses  that  wD)  help  you  are:  biology,  chemistry,  English, 
matheniatlcs  (algebra,  geonietry,  trigonometry)  and  any  shop  courses  you 
can  schedule/  \ 

•you  should  try  to  enroll  In  a  two-year  college  course  In  either  biology 
.  or  fish  culture  technology,  (your  counselor  can  help  yo,u  locate  schools 
that  offer  these  programs). 


^Starting  Pay:  |5,200/yr 

Host  mnmi  mim  mi  Irregular  hours.  When  things  have  to 
be  done,  the  manager  may  work  nights  or  weekends. 


•A  m  umn  mm  who  likes  to  eat  fish  can  save  a  lot  of  ^oney 
on  the  grocery  bill. 

•Hany  fish  jiatcherles'are  far  away  froin  any  large  city. 

•Even  after  2  years  of  college,  on-the-job  training  takes  from  2  to  4'^ 
years  more.  '  -  \ 

1 

•You  may  be  able  to  find  Ark  as  a  laborer  In  a  fish  hatchery  with  only  a  high 
school  education,  but  promotions  will  be  much  harder  to  get  without  additional 
study  of  fish  culture  technology.  ) 

•95J  of  all  fish  hatcheries  are  operated  by  the  state  or  federal  government. 

•Hany  fish  mmy  mnom  start  m\  as  fish  hatchery  assistants. 

•Government  employees  .get  paid  vacations,  holidays,  retirement  pensions,  and 
-low-^rates^^on-l-l-f«4ni^ealtli-l^isyMflceT-"  --r  


Fish  culture  technology  Is  still  a  very  new  Industry  and  there  are  few 
jobs  available  at  this  time.  However,  fish  hatcheries  are  rapidly  growing 
In  importance  i1)  wny  areas  of  the  country,  especially  In  the  Northwest  and 
In.  the  lake  Michigan  area.  At  present  (1973),  there  are  three  federal  and 
four  state  hatcheries  In  South  Carolina  with  limited  plans  for  expansion. 


.Sport  Fishing  Institute 
6M  13th  Street 
Hashlngton.  D.  C,  20005 

.midlife  and  ftorlne  Resources  Oepirtnent 
Attn:  inforaatlon  and  Education 
1015  Hain  Street 
P.  0.  Bo«  167  ,  ^^''f' 
Coluiibla,  Sontli-Mlna  29202 
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Fish  i  Game- Warden 

I 

Forester 
Park  Ranger 
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Fwmrs  groN,  ship;  and 
arrange  flowers  for  all  occasslons. 


flora  the  floiist 
for  ftiends  and  fees'! 
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TWMSTs  provide  decorative  flowers  fo^  all  occasslbns.  They  nny  work  In  retail 
shops  selllfig  directly  to- the  public.  Th^  may  be  wholesalers  who  sell  to  retail  shops. 
They  fwy  be  growers  who  work  outdoors  or  In  greenhouses.  Hany  wholesalers  and  retailers 
are  ajso  growers  with  their  own  greenhouses.  .  . 

Growers  are  most  concerned  with  the  gardening  part  of  the  business.  They  must  know 
when  to  plant  so  that  flowers  will  be  blooming  In  time  for  important  holidays,  like 
Easter  or  Mothers'  Day.  Th?y  prepare  the  soil  so  It  Is  best  suited  for  each  type  of 
flower.  Th^nust  know  Just  how  much  water  each  type  of  plant  needs.  The  temperature 
in  i'greenhouse  must  be  carefully  controlled,  Growers  must.&]so  learn  ways  to  keep 
flowers  fresh  and  healthy  looking  for  as  |bng  as  possible  after  th^  bloom.  >^ 

;  Wiolesalers  buy  large  shipments  of  flowers  from  growers. '  Th^  sell  the  flowers  in 
smaller  quantities]  to  retailers.  Wholesalers' must  learn  ways  to  pack  flowers  so  th^ 
can  be  shipped  witl|piit  damage.  Wholesalers  and  retailers  must  be  effective  salespeople. 

Retailers  must  it^kniw  how  to  keep  flowers  fresh  as  long  as  possible.  Customers 
won't  buy  wilted  flowerrn  any  price.  Retail  florists  must  learn  flower  arranging.  Hany 
people  order  flowers  by  telephone.  Th?y  want  attractive  arrangements  sent  to  friends  or 
family.  Well  made  arrangements  can  double  a  florist's  business.  The  person  who  ordered 
the  flowers  may  order  again  and  the  person  who  received  the  flowers  may  also  want  to  use 
or  recoimiend  the  shop. 

mms^  in  all  parts  of  the  business  must  keep  careful  records.  Th^  check'their 
records  each  yeat^to  see  when  certain  flowers  are  in  demand.  They  check  to  see  which 
flowers  make  the  most  profit.  Th^  check  to  see  which  flowers  have  cost  -the  most  in 
spoilage  or  damage.  Mh  by  constantly  improving  their  methods  of  growing  and  handling 
flowers  can  twhists  k'etp^ prices  low  enough  to  attract  customers. 


\ 


.You  should  like  flowers  and  growing  things. 
TE?flTeedl5eaW 

.You  should  like  to  meet  and  talk  with  people  if  Interested  in  wholesaling 
or  retailing. 

.You  should  prefer  to  work  Indoors  for  wholesaling  or  retailing  and  should 
not  mind  working  outdoors  part  of  the  time  for  the  flower  growing  business. 

.You  should  have  a  good  memory  and  should  not  mind  keeping  a  carefiil  record 
of  your  work.  •  / 

.You  should  be  willing  to  work  at  running  a  business  in  additioft'^-^klng 
with  flowers.'  \ 


■m 


HOMST 


.you  will  need  at  least  a  high  school  education. 

.High  school  courses  that  will  help  you  are;  bookkeeping,  business  math, 
biology,  physics,  chemistry,  art,  and  distributive  education. 

.Area  Vocational  Centers  and  Technical  Educatlifn  Centers  offer  courses  in 
horticulture.     /  .f 

.Florist  shops  and  greenhouses  o*ften  hire  students  for  part-time  or  temporary 
•help  In  busy  seasons.  '  * 


.Clemson  University  off^  courses  in  floriculture. 


I 


.Itetailing  takes  both  a|t1st1c  talent  and  business  abilities;  wholesaling^ 
takes  fDostly  business  abilities;  .and  flower  growing  takes  both  busineS^J*^ 
and  farming  ability.  |  j  / 

.fcny  schools  offer  deg|e|ln  floral  design.  The  Society  of  American 
Florists  will  send  youft  Ijjst  o^  them. 

M  florist  business  il  s^fcsonal.  They  either  have  more  business  than  . 
*   thV  can  handle  or  hardly  any/business  at  all  . 

^  i 

.College  studies  in  floriculture,  business  management,  and  floral  design 
can  help  success  come  easier  In  any  phase  of  the  mmrs  business, 

ietailers'  shops  are  lij,  cities  and  towns.  Growers  often  are  out  in  the 
country.  Wholesalers  may  be  in  the  country  or  in  the  Industrial  part  of 
a  city.  ^ 


\ 


4 


'   Income  depends  on  the  size  of  the  business,  the  Knagemnt  iblHties  /  ' 
of  tlie.fWRisT,  and  whether  the  fiosrsr  Is  a  grower,  wholesaler,  or  retailer. 
It  Is  possible  to  make  a  good  living  in  any  part  of  the  byskss. 


Km 


Growers  often  keep  "farmrs'  hours"  (they  work  when  the  sills  up]. 
^Wholesalers  and  retailers  usually  work  days,  35  to  40  hrs/wk. 
Susy  se^ons  ly  require  many  extra  hours. 
Holldaysiare  busy  seasons. 


V 


.Society  of  American  Florists  and  Ornamental  Horticulturists 
501  North  Washington  Street 

Wexandria,  Virginia  223U  ,  % 


J 


The  South  Caroliila  Employment  Security /Commission  expects  a  statewide 
demand  for  about  IZO  te'  noMSfs  during  the  next  four  years.  Nationally 
the  demand  is  alsoi;9ijowing  as  people  have  inore  time  to  enjoy  flowers  and 
less  room  to  grow  |ieir  own.  Hany  florists'  shops  are  family  businesses 
with  no  employees  wside^-  a  husband  and  wife. 
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k\u  Department  of  Education 
f)|lice  of  Vocational  Education 
.  Research  Coardinatir^ 
Init 

;  immriiiHiii 

llieS(Hirh  Carolina  Hmploynicnt 
fVciiritvCommifsion 


MI  680.885 

FLY  rms  nMKS  m  mdchlnes  that  prepare  fibers  to  be  spufrinto 


yarn. 


Ain*t  no  flies  on  i^frajne/  baibyl 


433 


mm  mi 


m  FmE  rwRSjjiork  In  textile  mills.  They  operate  machines 
that  ffiake  sliver  Into  roving.  Silver  1sfa  soft,  ropelike  strand  of  fi]^ 
Roving  Is  a  twisted  strand  abodt  the  size  of  a  pencl), 

A  Fif  FME  mm  may  have  to  thread  the  sliver  through  ttie#fh1nery 
onto  the  bobMn,  The  bobbin  Is  a  tube  that  the  roving  Is  wound  on,  If  the 
end  of  the  last  sliver*  Is  still  In  the  frame,  the  tender  can  just  twist  thf 
beginning  of  a  new  silver  to  the  end  of  the  old  one  Instead' of /ethhadlng 
the  machine  by  hand, 

■   ^  M 

The  fly  frame  stretches  the  sliver  out  thinner.  As  it  Is'wound.on  the 
bobbin  the  strand  is  twisted,  It  is  now  called  rovitig,  lie  twisting  makes 
the  roving  -strong'  enough  to  spin  into  yarn  wUhoiit^breakinVt^^  often^ 

FLU  FMmERs  bend  over  a  lot  They  bend  to^get  slft<r  from  cans. 
,  They  bend  to  remove  full  bobbins  from  the  frame,  ^llemoving  the 
is  called  doffing.)  They  bend  to 'stack  the  full  tebbihs  in  roving  boxet  , 
All  that  bending  may  give  a  fly  fm  mm  a  'tired  back,    .  • 

The  work  area  around  a  fly  frame  Is  usually  well  Ugh'ted?  Hodern  mills  J 
^are  often  air  conditioned,  fl  fly  frame  does  make  a  lot  of  lint  that  fjoats  I 
around  in  the  air.  '  % 


y'  .You  should, prefer  to  work  Indoors.  • 
'  ■  ■ 
;'^,Vou  should  like  to  work  around  large  machines. 

'".you  should  not  mind  doing  the,  same  things  over  and  over. 

.you  sfi^ld  be  able  to  work  standing  up  for  several  hours. 
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.FUf  FRAME  tEMfil 
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RY  FRAME  BOER 
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^'.you  can  probably  get  a  job  as  a  m  mt  lito  without  a  tilgl)  ■ 
school  education,  but  getting  hired  Is  usually  easier  If  you  do 
have  a  diploma. 

■'i|lu  should  take  a  course  In  textiles  at  an  Area  Vocational  Center 
.  litrlle  you  are  still  In  high  school. 

.You  may  be  able  to  get  a  part-time  job/ In  a  textile  mill  during 
your  junior  or  senior  year, 


.About  half  the  textile  mills  1n  South  Csrolina  pay  the  entire* 
tost  of  some  types  of  employee  insurance.  , 

t.Hany  companies  share  the  cost  of  insurance  with  their  employees. 

.Host  companies  also, offer  employee  discounts,  educational  assistance, 
pensions,  and  retirement  plans.  Some  give  vacation  bonuses. 

.Some  textile  workers  belong  to  labor  unions. 

.On-the-job  training  f^  a  m  imi  mm  usually  takes  about  five 
weeks. 


/Hock  AM... 

The.South  Carolina  Emjloyment  Security  Commission  expects  a  demand 
•  for  about  M,m  pmi  tems  during  the  next  five  years  (through  1976). 
Ihere  are  few  opportunities  for  promotions.  Senior  workers  may  get  a  choice 
ot  shifts,  Tra,nsfers  to  other  departments  in  the  mill  may  give  reliable, 
experienced  workers  a  chance  to  eSrn  more  mon^y. 


-Pay .Range:  J2.55  to  $2.70/hr.  (SUte  Average) 


Horn 

m  msE  EHms  tiork  days,  evenings,  or  nights,  40  hr$M, 

Many  textile  nillls  have  swing  shifts  (workers  change  shifts  each 
week).  >  •> 

FLY  mxE  mm  may  work  some  wee(iend5  (they  get  other  days  off 
during  the  week)! 


.Public  Relations  Division 

/Imerftan  Textile  Manufacturing  Institute,  Inc, 

1501  Johnston  Building  ' 

Charlotte,  North  Carolina  28202 


TITLE 

Battery  Hand 
Card. Tender 

Cloth  Inspector  '  "  •''  \ 
Drawing  Tender 
Knitting  Hachine  Operator 
Opener  and  Feeder  Tender 
Picker  Tender 
Spinner 

Spinning  Doffer 
Spooler  Tender  « 
Weaver  (Automatic  Loom) 
Hinder  Operator 


VIEW  CARD  I 

29 
W  , 
% 

86  ■ 

185 
202 
255  . 
256 
257 
'293 
296 
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mm  m  mm  work  indoors.  Host  ?omm  m  mm  workon  a  kind  of  assembly  lli 
They  inay  work  for  companies  that  ipake  cloth  bags  or  nearly  any  kind  of  indostry, 

Bags  are  sewn  together  inside     jo  are  skirts,  pantSi  gloves,  and  neckties,  Uhen 
they  are  turned  right  side  out  all  tne  loose  edges  of  the  seai^s  are  on  the  Inside.  Uhen  a 
seamstress  finishes  sewing  a  piece  of  clothing  It  is  passed  aloqg  to  the  turner.'  The  turner 
turns  It  right  side  out.  y 

Turners  may  use  simple  inachines  to  make  the  Job-faster.  One  kind  of  turning  machine 
has  two  posts  standing  on  end,  one  ovef  the  other,  To  turn  a  bag  right  side  out,  the  turner 

)^irst  puts  the  bag  over  the  top  of  the  bottom  post.  Next,  the  turner  pushes  a  pedal  that 
holds  the  end  of  the  tdp  post  down  tight  on  the  end  of  the  bottom  post,  clamping  the  closed 
end  of  the  bag  between  them.  Jhe  turner  turns  ;he  bag  right  side  out  hy  pulling  it  straight 

'  up  onto  the  top  po^t, ,  Fihally,  the  turner  releases  the  pedal  to  unclamp  the  machine  and  takes 
the  bag  off  the  top  post. 

'  Once  things  are  turned  right  side  out  they  are  ready  to  be  folded.  Some  things  are  folc 
on  a  table  tha^  has.  marks  where  the  folds  should  be.  Other  things,  such  as  shirts\  may  be 
■  folded  around  a  piece  of  cardboard,  ■ 

In.some  companies  -the  jobs  of  turning  and  folding  are  done  by  the  same  person.  In  lAny 
companies  ?oidm  m  wnm  have  separate  jobs,  but  they  may  work  side  by  side* 

A  clothing  factory  Is  usually  comfortable  and  well  lighted,  There  may  be  some  lint  in 
the  air,  but  modern  air  filtering  systems  are  helping  that.  The  work  area  may  be  very- noisy 
near  the  garment  cotters  or  the  sewing  machines. 


'You  should  like  to  work  Indoors, 


•You  should 


like  to  work  with  other  people. 


•You  sh'ould 
again, ^ 


'You  should 


work  well  with  as  a  member  of.  a  team.  > 
not  mtnd  doing  the  same  thing  ovef  and  over 


'You  should 


not  mind  working  in  a  noisy  area. 


*you  should 


FOUfitMlTllRfCR 
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'Vou  my  be  able  to  do  the  work  without  a  high  school 'education,  but  some 
employers  just  don't  hire  people  without  a  high  school  d1|>lo(iia.  ' 

'While  yoy  are  In  high  school  you  should  take  some  vocational  coyrses.  They 
can^make  It  easier  to  find  another  job  if  you  (fan't  get  work  as  a  fom  m 
rraScfi  or  if  yoy  decide  you  don't  enjoy  being  a  Fo™  MP  OTf/?.  . 

•Ask  your' counselor  to  give  yoti  a  km\  dexterity  test  to  make  sure  you  can 
work  with  your  hands  well  enough  tobTa  fowih  m  mm. 


/Mm! 


'Hany  clothing  factories  lay  off  a  lot  of  workers  for  a  couple  of  months  wch 
'year.         '  I 

;Host  employers  offer  paid  vacations,  hoiidays»  retirenient  plans,  and  special 
rates  on  Insurance. 

*A  turner  who  can't  keep  up  with  the  seamstresses  may  be  fired. 
•A  folder  who  can't  keep  up  with  the  turners  may  be  fired.  "     '  ^ 


Pay  Range:  $1.69  to  )2.29/hr.  (State  Average) 


Horn 


Foms  m  mm  may  wrk'any  shift,  40  hrs/wk.'  Some 
companies  work  oi/ertlme  with  extra  pay  during  busy  seasons. 


TITLE  m  CAKD I 

it  ■ 

Electrical  Appliance  Assembler  ^  v  j] 


■'9 


The  South  Carolina  Employment  Security  Cofmiission  expects  a  demand  for 
about  M  rowm  m  mm  king  the  next  5  years  (1972-76).  Host' 
rom  m  mm  are  never  promoted.  They  may  become  senior  rowm  m 
wm?s  for  higher  pay  and  fir^t  choice  of  things  tike  vacation  times  and 
which  shift  they  want  to  work.  v 
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Hand  Packager 


Sports  Equipment 'Assembler 


128 
258 
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Itaic  Department  of  Ekaiion 
URce  of  Vocational  Education 
Research  Coordinaiin  ^' 
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mm 


roor  ussEHBiEKS  prepare  Pieal  trays  for  schools,  hospitals,  cafeterias, 
andairMnes. 


Gee,  the  boss  sa^b  if  1  do  a  good  jol  on  cherries 
1  might  be  promted  to  nuts* 


mitikiiBi^Miisstiiililtt! 

mm 

A  m  ^smm  works  fn  a  special  Hrd  of  kitchen  called  a  coinnlssary  kitchen,  Com- 
missary kitchens  prepare  food  trays  for  places  that  ser|e  the  san^e  Individual  meals  to  many 
people  at  once.  Airlines  use  this  kind  of  meal  to  ser^l  on  long  fl1flhts'?-,So[iie  schools  and . 
cafeterias  also  serve  this  kind  of  meal. 

Some  m  mnsms  fill  cups  or  bowls  with'  individual -servings  of  f»d.  The  food  may 
be  poured  or  spooned  into  the  cups  by  hand.  Some  mnhiiRS  run  a  machinelhat  squirts  the 
same  amount  of  food  such  as  ice  cream  into  each  dish.  Some  rocimMsms  take  the  hot 
dishes  of  food  and' store  them  in  a  heated  cart  or  cabinet.  Other  foods  may  t«  stored  in  a 
refrigerator  or  freezer. 

Some  of  the  rm  ussmms  select  the  dishes  needed  to  fit  each  merju  and  put  complete* 
meals  on  trays.  In  some  kitchens  the  trays  move  along  a  conveyor  belt  arid* each  m 
mmm  puts  one  or  two  things  on  each  tray.  At  the  end  of  the  conveyo[  belt  some  pssmm 
'remove  the  full  trays  and  store  them  in  insulated  cabinets. 

Most  of  the  work  is  done  staiiding  up,  Fulf  trays  and  stacks  of  dishes  can  weigh  a 
lot  but  porters  and  kitchen  helpers  usually  do  the  heavy  work.  ^ 

Some  parts  of  the  kitchen  may  be  uncomfortably  war"  or  cold.  A  modern  kitchen  is  a 
very  clean  place  to  work.  There  is  some  danger  of  burns  or  minor  cuts  for  h^smm  who 
aren't  careful. 


-You  Should  like  to  work  with  otW  people. 
'Vou  should  like  the  odor  of  food, 
lou  should  prefer  to^rk  indoors. 


*you  should  work  well  as  a  m^b^r  of  a  team. 

•you  should  not  mind  doing  the-same  thing  over  and  over  again; 

•you  should  be  able  to  work^loV  long  periods  standing  up. 


i. 
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FOOD  ASSEMBLER 
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FOODASEMHER 
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•You  may  rot  need  a  hlgli  s.chool  education  to  do  the  work, 
but  many  employers  prefer  to  hire  high  school  graduates, 

tigh  school  vocational  courses  In  food  service  will  help 
yougeta  jobasa  fcoDii5OTr£j?. 

•You  may  be  able  to  get  a  part-time' job  In  a  restaurant 
kitchen  while  you  are  still  In  school; 


•you  may  have  to  pass  a  physical  examination  to  get  a 
"health  card"  from  the  County  Health  Department , 


Inexperienced  m  Ass^wwffls 'usually  start  at  mlntmum  wage* 

Information  on  the  pf^y  range  for  experienced  food  mmiEiiS  Is  not 
.available  at  this  time. 


Urn  \ 

.f 

Most  FOOD  mmiis  work  days,  40  lirs/wk. 


'Some  employers  offer  free  neals  during  workino  houi:s 
.for  all  kitchen  workers. 

•'■any  employers  offer  free  uniforms  and  free  unifomi 
laundry  for  foop  hssmm, 

'Most  employers  offer  paid  vacations,  holidays,  group 
life  and  health  Insurance,  and  retirement  plans. 

•Any  food  service  worker  may  be  required  to  have  regular 
medical  examinations.  :  | 


.Council  on  Hotel,  Restaurant  and  Institutional  Education  . 

lS22ntreet,NH 

Washington,    C.  20005 

.National  Institute  for  the  Food  Service  Industry 
120  S  Riverside  Plaza 
Chicago,  Illinois  60606' 


Almik/IU.,: 


The  South  Carolina  Employment  Security  CooirHttion 
expects  a  demand  for  about  250  food  Assmms  during 
the  next  five  years  (1972-76),  Experienced  rood 
hssEHBrns  may  become  ,product1on  line  supervisors  or 
checkers, 
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*  State  Drpartment  of  Education 
Office  of  Vocational  Education 
'Rwearch  Coordinating 
U 

~ k  CNnritiN  liii 

Thf  South  Carolina  Emplojmcm 
Security  Commission      , ; 


mm.m 


FOiESTEiis  study  to  manage  forests  for  lumber  production  as  well  as 
recreation  and  wildlife  refuges. 


9 


If  you  don't  drink  your  water, 
you'Ji  never  gr<m  up  to  he  a  forest. 


J 


FORESTER 
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lORESTER 
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,You  should  finish  high  school  Hith  plans  to  attend  a  four-year  school 
of  forestry  at  a  college  or  university. 

.High  school  coorses  that  14III  help  yoy  are:  the  college  preparatory 
courses  reconended  by  your  counselor  with  extra  studies  In  chemistry 
and  ilo"  ' 


.You  may  be  able  to  find  a  syimier  jo )  as  a  forestry  aide  or  a  fire 
lookout  while  you  are  still  In  school. 


Jo  get  a  Job  with  a  governient  agency  you  will  have  to  take  a  civil 
service  examination. 

.Host  einployers  offer  paid  holidays,  vacations,  retirement  plans,  group 
Insurance,  and  travel  allowances  for  field  trips. 

.You  can  get  a  list  of  forestry  schoolAfrofli  the  Society  of  American 
Foresters. 

.After  graduation  iom  college,  most  roREsm  will  work  for  a  short 
time  "In  the  flelT  before  the^  are  ready  to  supervise  forestry  aides 
or  technicians. 


Hie  South  Carolina  Imployment  Security  Conlsslon  expects  very  little 
demand  for  foresters  Ifi  South  Carolina  during  the  next  5  years  (through  1976),  ■ 
Rowever,  the  national  demand  for  tomm  Is  expected  to  grow  rapidly  durljig 
the  same  period.  You  should  write  to  some  of  the  Information  sources  listed  on 
page  4  to  get  an  Idea  of  where  most  Jobs  for  rmm  will  be. 


starting  Pay:  jB,525/yr 


km 


ir 


Host  msms  wrk  40  lirs/wk,  Ponday  througli  Friday. 


.  .Society  of  American  Foresters 
1010  m  Street  KV 
Washington,  D,  C.  20036 

;iliiier1can  Forest  Institute 
1619  Hassachosetts  Avenue,  M 
Maslilngton,  D.  C,  20036 

■American  Forestry  Association 
1319  IBtli  Street 
UasMngton,  0,  C.  20036 

,U.  S,  Department  of  Agriculture 
Forest  Service 

yashlngtonj.  C.  20250  ' 


M 

Fish  i  Game  Harden 
■  Fish  Hatchery  Hanager 
Park  Ranger 
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StateiDepaitmentcfEducitioii 
dee  of  Vocational  Education 
Re)(arc)|CoDnliiutii| 
libit 

hciwniMin 

Tht  South  CinlinaEmploynKnt 
StcuriiyConiihiision 
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homi^  Aip  help  ^ 
foresters  .and/angers  take 
care  of  ouK  forests  and 
wildernes^Weas. 


AAt 441384 


grow  jfroffi 
JlttJe  dcorns,  too. 
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A  FOKEsm  AID  wor,ks  In  the  woods,  tom?  ajas,  also  called  forestry 
tectinlclans,  work  to  save  and  Improve  our  forests  and  wilderness  areas.  They 
trip]  trees  and  mark  mature  trees  for  harvest.  Ihey  lielp  scientists  f1fi4  new 
ways  to  Improve  the  health  of  trees  and  protect  them  fr*  fire  and  Insects, 
ms7M  KIDS  also  plan  and  syrvey  campgrounds  and  parks,  bi^lld  shelters^  and 
mark  trails, 

homm  AiD'may  hike  and  .camp  for  ^eks  atla  tlmf  doing  survey  and'  • 
sampling  work.  At  other  times  msm  mss  may  spend  weeks  in  a  lab  or  at 
an  experimental  planting  area,  They  may  help  fight  forest  fires,  A  msm 
AID  who  works  In  a  national  Jorest  or  park  may  also  have  to  supervise  tourists' 
camping  areas. 

Most  mism  KIDS  M  for  government  agencies  such  as  the  U,  S.  Forest 
Service,  the  B^ureau  of  Land  Management,  the  Soil  Conservation  Service,  or  the- 
National  Park  Service.  Some  msm  ms  work  for  private  logging  companies. 


.You  Should  like  hiking  and  camping. 

t 

Mfou  should  work  we'll  as  part  of  a  team,  ' 

.you  should  have  a  strong  interest  in  proper  land  management  and 
conservation,' 


[u  should  be  able  tifoflow  orders  well, 
should  be  patient  In  dealing  with  .Inexperienced  people, 


Tf^li- should  be  able  to  work  without  someone  around  to  "check  up"  on 
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M  will  need « high  school  dlplcw. 

.H^  School  courses  that  h1i\  help  you  are:  English  (grpar  and 
spelling),  uthnatlcs,  necljanlcal  driHlng,  and  biology. 

.YDu  should  study  forestrj;  at  a  technical  education  center  or  ranger 
school  (I  or  2  year  course). 

.You  should  get  a  list  of  ranger  schoolPfroR  the  Society  of  Anerlcan^ 
Foresters. 


STAIMIDE  m  mmm  m  be  published  when  m\m. 


Host  mms  m  wrk  .Irregular  hours. 


Jo  get  a  liob  with  a  govemnent  agency  you  nst  takej  civil  service 
exam  and  you  must  lie  a  I).  S.  cltlien.     ,        ■   , '  ' 

.If  you-do  not'take  forestry  courseiafter  high  school. you  cannot 
start  training  as  a  gpvejmnt  mm  jus  until  you  get  two  years 
.  of  related  gxperlence'iiich  as  planting  trees  or  fighting  foresnlres. 

.Govemnent  Jods  offer  paidHNcations  and  holidays,  retirement  plans, 
group  Insurance,  and  free  training  props. 


AMUM. 


Tlie  urgent  need  for  forest  mageiiient  has  created  a  great  ifmi 
for  Nell-trained  FORsmr  Airs.  By  taking  advantage  of  govenwient 
sponsored  training  prograinsi  a  msm  m  can  become  a  forester  or 
a  ranger  or  a  fish  and  gme  preserve  nanager.  * 


ror/wi  nwMlWI  HHm  w. 

■  .Society  of  Hjerican  Foresters 
1010  16th  Street,  Ml 
Vashlngton,  D.  C.  20036 

.11.  S.  Department  of  Agriculture 
Forest  Service 
/  Hashlngtoni  D.  C.  20250  . 
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Agrlciltural  Md 


General  Fann  I 
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For  amed  services  training  availability  In  this  occupation 
call  the  toll-free  niiters  listed  on  page  t  of  the  following  VIEH 
card:  Any  (Card  116) 
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hit  Department  of  Education 
Office  of  Vocational  Education 
RcKarch  Cbordinatir{ 
Init 

ii  (Hmiiii  im 

I'hc  Sduth  Qrolina  Kmploj-mcnt 
iM'curity  Commission 


mtHmOH  ton  ^omrm  and\I^ORK 


fmStrifiier 


A  F(m  STWPPEH  removes  the  qsting  forms  froin  finished 
concrete  products. 


2 


II'         4  ^  fl 

km  sraiPPEP  works  In  a  concrete  pjant.  They  may  work  Ifidctirs  or  outdoors. 
Hhen  the  work  Is  done  outdoors  In  dry  weather  It  can  be  very  dusty.  . 

Hauf'concrete  products  are  made  In  wooden  or  metal  forms.  A  rm  smpper 
■  removes" 'the  forms  aftei^he  concrete  has  dried.  Sometimes  the  forms-are  tied  to- , 
gether  with  w^lre.  j^tlmes  the  forms  are  bolted  together.  A  Fom  STumin  uses 
wire  cutters  or  wpches  to  loosen  the  forms.  . 

The  ronH/tmPiii  may  also  have  to  remove  braces  frofn  the  sides  of  soi*  forms, 
A  m  smmR  may  use  a  claw  hammer  to  pry  loose  a^srall  bri^e.  rowi  swmns 
often  use  /  tool  called  a  pinch  bar  to  pry  loose  heav/braces.  ^ 

After  the  wires,  bolts  and  bracw-are  loosened,  the  FOivi  srmpEJi  Is  ready  tp, 
.  remove  the  form.  The  form  miy  stick/ very  tightly  to  the  dry  concrete.  Sometimes^,;' 
the  form  must  be  pried  loose  with  apwbar  or  pinch  bar.^    *  '^i" 

^  '  Pany  steel  forms  are  too  heavy , to  lift  by  hand.  The  mn  stmpEP  may  use  a • 
chain  hdst  to  lift  the  form  from  the  concrete. 

Sometimes' a     stpippib  also  cleans  the  used  forms,  The  scraps  of  concrete 
ar'e  scraped  away  with  a  wire  brush.  The  m  stjuppek  then  rinse?  the  form  with  water 

%  should  like  to  work  outside. 

*Vou  should  not  mind  working  Inside  part  of  the  time. 

^Vou  should  not  mind  getting  wet^  or  dusty  while  y(|||Work. 

*you  should 'not  mind  working  alone  sonetlmes. 

lou  should  follow  Instructions  well.  " 

•Kou  should  not  mind  doing  the  same  thing  over  and  over. 

'You  should  be  able  to  lift  about  10^ pounds. 

lou  should  be  able  to  carry  up  to  SO  pounds. 

1ou  should  like  simple  work  that  lets  you  use  your  strengtlf. 


this  mid  he  a  6epxAsij]q  experience. 


4f% 

ERIC 


454 


i 


'KiiiMsniirat 


DOTff9<87 


'you  can  probably  find  a  Job  as  a  m  mimi 
without  a  hljh  school  edueatlon.        *  ^ 

'Physical  education  courses  can  help  you  build 
strongermuscles. 


•OT  mimn  cao  be  hurt  badly  if  they  don't 
follow  safety  rules. 

'Host  employers  offer  group  Insurance  plans  and 
holidays. 

'Wkmrnm inay  be  "laid  off"  if  there  isfi't 
much  work  to  do. 

'Kflu  will  probably  have  to  buy  work  gloves  pretty 
often. 

'You  may  have  to  buy  steel -toed  boots » 


k  liiM... 


The  South  Carolina  Enployment  Security  CodisWjin  expects  a  demand 
for  about  350  mn  mimns  during  the  next  5  years  (through  1976). 
FOSH  sm??iFS  may  be  given  other  jobs  to  do  around  a  concrete  plant,  but 
they  don't  usually  get  promoted.  Good  rm  stkippfas  who  have  been  with 
the  company  a  long  are  usually  not  "laid  off"  as  quickly  as  a  lazy  worker  ' 
or  one  who  hasn't  been  on  the  job  as  long. 


rORMSIRIPPBt 
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Ply  law;  ll.lMi  !!,!)*  (Still  teriji 
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Host  FORM  STRIPPERS  work  days,  Monday  through'  Friday,  40  hrs/wk. 


Ask  your  counselor  to  help  you  arrange  to  visit  a  concrete  plant 
to  see  how  you  like  the  work  there. 


fklkllkiim/llmt 
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Concrete  Plant  Laborer 
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State  Dcpartmcntof  Education 
Office  cf  Vocational  Education 


U  *  |U|k 
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The  South  Carolina  lij^byment 
Security  Commission 
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A  nma  msmlEP.  uses  blueprints  and  service  manuals  to  install,  adjust,  and 
repair  oil  and  gas  heating  equipment  for  homes  and  businesses. 
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M862281 

mucK  muLiERS  usually  work  Indoors.  They  may  be  entployed  by  construction 
conipanlfs  or  contractors.  Some, work  for  businesses  that  sell  heatlrjg  and  a1r 
conditioning  equlpinent.  Host  mACE  mmim  In  South  Carolina  also  work  on ' 
air  conditioning  systems. 

mmcK  mwutts  put  gas  or  oil  heating  eqyipfpent  In  new  homes  and  office 
buildings.  They  also  repaif,  clean»  and  adjust  old  equipment. 

To  put  in  a  new  unit  the  mmh  mmma  may  have  tc  build  a  concrete 
foundation  for  support.  It  may  be  necessar)  to  cut  holes  in  walls  or  floors  for 
ducts.  Installers  put  inifuel  pipes  and  Insulate  the  air  ducts.  They  also 
connect  themostats  and  timers. ' 

A  fkm  mnim  lias  to  know  a  lot  about  sheet  (tftal  work  and  pWing. 
mm  irauxps  use  a  lot  of  hand  tools  such  as:  screwdrivers,  hanmer^, 
drills,  crimpers,  snips,  and  pipe  threaders.  They  also  use  power  drills  and 
punches.         '  '  . 

For  sorne  jobs  a  mma  jmmm  may  have  to  crawl  around  in  a  basement  or 
behind  heav>  equipment.  The  work  can  be  hot,  dirty,  and  greasy,  mm  imnms 
have  to  be  careful  to  adjust  pressures  correctly^  and  not  to  leave  ariy  leaks.  They , 
must  watch  out  for  hot  pipes  and  sheet  metal  edges.' 

.you  should  like  to  work  with  hand  tools  and  power'tools. 

.you  should  be  strong  enough  to  lift  and  carry  about^SO  pounds, 

.you  should. not  mind  working  in  a  basement.  ,      '    '  , 

.you  should  be  able  to  work  in  cramped  positions.  .  ; 

.you  should  not  mind  grease  and  djrt,  ; 

M  should  be  able  to  work  alone.         '  ' 

.You  must  use  mature  judgment  in  making  decisions.  .  ,^ 


FURNACE  INSTALLER 
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.you  should  coiiplete  your  high  school  edycatlon, 

.High  school  courses  that  will  help  yoy  are;  physics,  inatheniatlcs, 
.driver  education,  nechanical  drawing,  and  machine  shop. 

.you  should  consider  taking  courses  in  heating,  air  conditioning  and., 
refrigeration  at  a  technical  education  center  or  an  area  vocational' 
school. 


rURNACE  MR 
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STATEWIDE  SALdR!  IfORHATlON  HILL  BE  POBLISHEU  iEtl  A'-MLABLE. 


dm 


miKi  imLUSs  usually  writ  days,  40  hrs/wk. 
Overtime  Is  often  necessary  In  fall  and  winter  months. 


Kernikfl 


jimcE  mums  may  be  laid  off  dvlng  the  swr, 

.You  may  be  required  to  have  a  South  Carolina  Driver's  license. 

iQme  employers  offer  paid. vacations  and  holidays,  group^insyrance, 
and  retirement  plans.  ►  ^  ,  ,  , 

^  *.In  South  Carolina  a  rumcE  mnim  should  also  learn  something 
about  air  conditioning  to  avoid  layoffs:  from  lack  of  work. 

jimcF.  mums  have  to  buy  some  of  their  own  tools. 


.National  Oil  Fuel  Institute 
Education  Department 
60  East«nd  Street 
New  fork,  New  fork  10017 
•,  ■        ,  » 

.Anerlcan  Gas  Association,'  life. 
Education  Departmen! 
1515  Wilson  Blvd.  ■ 
^        Arlington,  Virginia  22209 

.1     4     4     4   (i  .    4     I    4     4     I    •     •    «     .    »  * 

.  The  best  way  to  become  a  mm  mjkm  Is  through 
.  4  an  apprenticesh{p4  Read  the  VIEy  card  titled  hU 


'    The  demand  for  miXinasnms  in. Sooth  Carolina  is  concentrated 
In  the  northwestern  area  ortlfe  state.  Increased  use  of  electric  heat, 
will  decrease  the  demand  krjmkCE  imim.  Experienced  rumcE 
mums  may  open  their  owiKhops  or  contracting  companies. 


HmJUminitm/iM 


TITLE 


VIEW  CARD  I 


Air  Conditioning  i  Refrigeration  Hechanic  5 

Plumber  206 

For  armed  services'training  availability  io  this  occupation 
call  the  toll-free  numbers  listed  on  page  4  of  the  following  VIEW 
cardis):  Air  Force  (Card  11]  Amy  (Card  ♦le)  Navy  (Card  *177) 
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State  Department  rf  Education 
Office  of  \^ationaI  Education 
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The  South  Carolina  Employnicnt 

Security  Coramissifln 

1^  • 
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m  274  358 


II  mmm  smmson  sells  beds,  tables,  chairs,  chests,  cabinets,  pictures, 
mirrors,  lamps,  rugs,  carpets  and  sometlnies  stoves,  refrigerators,  dishwashers, 
other  appliances. 


MZI4358 

A  mmv^Mv^smom^  w\  In  the  furniture  department  of  a  large 
departmefit  stofPr  In  a  smaller  store  that  sells  only  furniture,  mim 
shusPEms  do  most  of  their  business  In  the  evening  and  on  Saturdays  when 
husbands  and  wives  can  go  shopping  together. 

A  mim  skLESPEm^^  have  to  know  a  lot  about  Interior  decorating 
to  advise  customers  on  their  selections,  They  may  also  have  to  help  customers 
arrange  for  time  payments  on  their  purchases. 

mim  SMEs?Ems  have  a  lot  to  do  besides  selling  furniture.  They 
^  may  have  to  arrange  and  decorate  model  rooms.  They  may  have  to  set  up  delivery 
schedules  for  the  furniture  they  sell.  Fmimmsnms  spend  a  lot  of 
tinie  and  energy  just  moving  heavy, furniture  art)und,  dusting  furniture,  and  un- 
packing new  furniture. 

Like  any  salesperson  a  mmm  smsptm  has  to  be  pleasant  and  friendly 
to  all  the  customers;  Even  rude  people  spend  more  money  when  a  salesman  is  cour-  . 
teous,  mmE  shizspmons  usually  have  a  price  rm  Instead  of  one  set 
price  to  work  with  so  they  have  some  chance  to  bargalnwith  hesitant  customers. '  , 

M  should  like  to  meet  and  talk  with  people. 

.you  should  be  strong  enough  to  lift  up  to  50  pounds. 

.you  should  be  able  to  work  on  your, feet  all  day/' 

.you  should  not  let  your  anger  show  when  dealing  with  rude  or 
unreasonable  people.  ^ 

.you  should  have  good  eyesight  and  hearing  (glasses  wd  hearing  aids 

are  OK).  ; 

.yoJ  should  have  some  artfstic  ability  and  good  color  vision,  ' 
.you  should  enjoy  helping  people  make  wise  shopping  decisions. 


$mM,  hut  for  you.  .  .  .  (ISShH 


EKLC 
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.you  win  need  a  high  sctiool  education 
to  get  m\  salesperson  jobs. 

.High  school  courses  that  ^\\\  help  you 
are:  English,  business  matheinatlcs, 
bookkeeping )  and  piiblic  speaklngt 

.Distributive  education  prograE  offer 
excellent'preparatlon. 


.Many  retail  stojes  offer  employee  discounts  on  store  merchandise. 
.Some  emptegirs  offer  profit  sharing  plans. 


.If  you  lake  busfness  courses  while  working  yoy  nay  qualify  your- 
self for  a  management  position. 

.A  few  employers  offer  |i1tlon'  plans  and  correspondence  courses  for 
business  education. 

.Some  efnployers  offer  paid  vacations  and  holidays,  retlreinen't  plans, 
and  group  Insurance. 


South  Carolina  businesses  hire  from  100  to  150 Fmnm 
sAi£SPE»  every  year.  Host  jobs  are  in  the 'largest  cities  and  . 
suburban  areas.  With  experience  and  business  courses^ salespersons 
may  be  prodioted  to  buying  and  managemefit  positions. 


'     mmi  SAURY  INFOfifjATION  WILL  BE  POBLISHEO  M  AVAILABLE. 


Horn 

mim  smspESSO^s  usyally  work  W  hrs/wL 

Diey  may  work  a(iy  tinie  between  6:3()  a.m.  and  10:00  pj.,  Monday 
througli  Saturday. 


f 


.The  National  fetail  Hercliants  Association 
100  I  31st  Street 


New  York,  New 


TITLE 

Department  Store  Salesperson 


■Si 


m  CARD  I 
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Stilt.ftpartnitatrfEtotion 
Oflice  of  ^catioQil  Education 


Uiit 

mwniiNiiii 


^mcnt 


Security  Qxnmision 


mmmim 


M  780  381 


'  A  mnim  OPteEHES  makes  sofas  and  thairs  comfortable  to  sit  on  and'  pretty 


furniture  upholsterer' 
has  a 
. » soft  loh 

•t 

sewn  up, 


1 


M780  3U 


^ost  w^//c4sOTR5  Hdrk  1(1  furniture  factories  or  in  furniture  repair  shops/  /  % 
Spme  work  for  department,  stores,  h  poismR  uses  hand  tools  sufh  as  haders/  '''!\ 
scissors,  staplers  andpllers.  An  u^ktspm  also  uses  a  special  tool  called  a 
webbing, stretcHer.         '    ^  ,v;'-;  '  "  v 

To  reuptiolster  a  chair,  or^sofa  momRERS  first  remove  the  worn  out  fabric -ij/j:'^^ 
and  padding.  They  th^n  replace  any  bent  or  broken  springs,  They  nay  also  have^|^-/ 
to  replace  the  webbing  whlcUolijs  the  springs;  Once  the  springs  are  'in  positt|»' 
moistERms  pad  the,  springiflhd  cover  the  padding'  with  burlap,  then  they  cut^v  v.  . 
the  fabric  chosen  by  ttif  custodier  and  strete([  the  fabric  over  the  padding.  Ttt^  -'  ^■ 
last  step  is  sewing  and.  tackl^  the  fabric  1  pUje.  f  > 

In  a  'small  shop  one  mmm  ilght  do  the  whole  Job  alofie,  4n  a  large  ■  ■  ' 
shopper  a, furniture  'factorjton  iifhoi^erer  may  dd  oi^^.()ne  part  of  the  job. 


1  ^ 


.You  should  be  string  enough  to  lift  and  iliSve  heavy  furniture, 

.'You  must  have  strong  hands  and^fingers^'to  pull  and  s-treM- fabric 
into  place.         ...  '    ,  .[ 

.You  must  have  good  color  vision*- ^  > 

/■    ■         .  • 
fl  ■ .  ■  * 

.You  should 'J ike  doing  tfie  jjame  k|fKl  of  work  all  the  time'; 

;  ..         .       .       \.  . 

.You  shoifid  be  ableUo  follow  instfuctioris  well. 
.You  should  be'  able  to  work  well  wjth^#er|peo|)1e.. 


.1    ■  ! 


•r, 


/erJc 
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.A  high  school  diploma  vlll  help  you'gefi  job. 

■  .High  school  courses  In  wood  shop,  geometry,  md  sewing  will  help. 

.Soflie  small  furniture  repair  ihops  hire  high  school  students  for  part 
tine  work.  ■ 

.You  should  take  a  course  In  upholstery  or  furniture  reflnlshing  at 
an  area  .vocational  school. 


^     MWismm  are 'trained  on  the  job  for  3  to  5  years. 

.Most  moLSTum  work  In  large  cities, 

.SoiDB  employers  offer  paid  vacations  and  holidays,  health  and  life 
insurance,  and  bonuses'. 

.  moisTEms  who  work  In  departinent  stores  may  get  discounts  on 
-  •  things  tt?y  buy  there.  \ 


•  The  demand  Tor  moiisnm  -Is 'expected  to  reinftn  steady  during 
the  n^ltt  five  years.  Hbout  100  new  mouTEms  will  be  needed  In  the, 
state  of  South  Carolina  by  1977.  Qualified  momm  may  becoine 
V   shop  foreman  or  may  go  Into  business  for  themselves.     ^4  «f 
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RMUEUPHCtSTRER 

Pay  Range:  J2.47  to  $2.99/hr.  (State  Averages) 


7NM 


Host  uBomm  work  days,  40  hrs/wk.  ^ 
.  Some  momms  work  4  hours  overtime  on  Saturday, 


:,Ask  yoiir  counselor  to  help  you  arrange  a  vjsit  to  an 
moLsm)tsRO?  In  your  area. 


r  ■ 


Ihtflimiitm/llm 


TITLE 
.Alteration  Jailor 
Seamstress 


KIEH  CARD  I 
7 


State  Dcpartmeht  of  Education 
Office  of  Vocational  Education 
Research  Coordinatiif 


kMUNlM  nil 

SecdrityCommii^on 


The  Soul  Grol  ina  Fmplojiil^ 


\HFtlimmiar 


mHa^ 


Ul  909887 


c^PMi  cc::frrrvy  i.t)rk  'or  city  sanitation  departngnts  of  prlvate  ?arbage 
ccllectiofi  conoanics.^  The)  always. work  in  and  around  cities  and  towns. 


Cow,  tkt's  cJassyl 


Ifel 


•  t 


Tf  '$^^itf^&cm\M  4tiA  alf  kinds  W  weather.  They  usual  1y  start  I 
■  Wk.vefy®.1ii»tiie  wrflSng-      work,uiitll  they  finish  the  work  's&hediled 
■i'WM-m^H^i  Q)W»05ually>inisliJi  day's  writ  early  ir.  tie  after-.  •  _ 
noon;  ■■  Bad  weatlifli»Wi»}5  ^akes  thwfob  takeXonser.  afiwcr  uium:  wy .  ',, 
-  go'tc  idiflerpp'of  tlie  city. ea/hdaiof  the.  week,  bot  they  uSfaliy  5c  tacK  ..f 


r:-to,the.Mn^ft'pIiP|'fin,'  ttie  same  day. everfw.eei 


I 


'  ,-c,!mcx  cdmd Davgo  bt  stroni)..  Ihey  li'ft  mf  Iftiivy  cars  of  garbage 
to  ik  tiiEm  irtc'  tiie  truckrScw  fans  may  4igh  ICO  pounds  ar,t  tven  the  srali 

"cans  feel  heavy  by  the  end  of  the  day,/Ip  s/ire  parts  of  a  cit)<  rats  ray  .get  mtc  ^ 
the  garbage  cars.  'A  amir,  caiixtf'mnm  to  bang  the  cans  arobnd  early  ir 
the  moroini]  tc  sca^the  rats  away.  % 

(M'-a  oumK  walk  rare  than  they  ride,  The  truck  usoally  raves  siOKly. 
■  down  the  strett'while  the  wmx  aiiiaofUiV.  im  house  to  hcos?  emptying  tlit 
cans,  After  the  truck  is  full  the  asm  ca./f(W5.cliRt  cr  and  ride  to  the  city 
dump  where  the.  tttckjs  eit;pticd.  •  *  ^ 


HlhikjtCilkcHf 


you  should  like  to  work  outside, 
Jou'should  not  mind  bad  suclls, 

Jcu  must  be  strong  and  should  enjoy  work  that  lets  you  use  your 
muscles.  ' 

1^  .you  should  net  be  afraid  oforats  or  tugs. 
'    .  .!cu  slould  be  able  to  work  as  pari  of  a  teapi. 

should  like  doing  the'sane  work  over  and  over.  • 
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.Key  don't  alwys  need  a  fit^;;5'crtool  education -to  get'a  job  as  a  smm 
:coJI£cn«^  bulit  will  hel^i'yoii^p^^^^^^^ 


.Physical  education  will.hilp  make  you  strong  enough  to  do  the  work. 
'  .Vou  have  t'o  read  well  enoi/gh  to  understand  your  work  schedule.  ,^ 
."  .You  should  learn  basic  mathematics  so  you  will  know  if  you  aren't  paid  * 


right, 


i: 

i 


.]  « 


.you  may  not  be  able  to  get  a  job  as  a  cmhCE  coiacwn  yntil  you  are 
at  least  18  years  old.  ^ 

.you  may  have  to  buy  your  own  wor|[clothes,  gloves,  and  boots. 

.Some  conpanies  offer  paid  <^cations  and  holidays  for  cmkcj  QOiiEcms. 

.Some  companies  pay  part.^  the  cost  of  life  and  health  ins|ance. 


yr4 


" M  xities  and  suburbs  grow  in  South' Carolina  the  demand  for  cmct 
CQIIE0S  wyCstiadily  increase.  The  work  glhe  pay  is  steady  all 
ywJ^fcfld/ ffeci:  mucroff  may  be  promoW  to  truck  driven  A 

savBj'jpoygh  money  to  buy  a  truck  may  start  his  own 


Average  Pay:  $2.25/hr 


Most  cmGE  miEi^oss  work  days',  40  hr's/wk. 


.Ask  your  counselor  tO'help  you  conttct  your  local  m 
department  of  sanitation, 


.Look  in  the,  yellow  pages,  of  the  telephone  boo);  under  chmcE 
coimm^  Ihe  conpanies  listed  there  may  be  able  to  answer 
your  questions. 


fUmilklflillitm/llMl 

■TITLE  /'  '  ' 

Street  Cleaner  |||  j  , 

Transportation  tleaiier 


iikmi 


[186 
197 


Stdtr  Drpartment  of  Education 
Office  of  Vocational  Education 
Rrscjnch  Coordinatini; 
lliit 

h  CNiviiiN  fill 

Thf  South  Carolina  Emploj-mcnt 
^  Securitv  Oupmission  ' 


\flTAL  \JmMJtriON  far  J^DUCATION  and\/\faRH 


Aar781jB84 

C'  'T'-r':-'  c'-r~rf  follows .praenV^^es  to  -.ut  narts  clothing'^fi'Oin  stact^  ^ 
c^i".    The  ,■:■>:}:::  ci'rrr'p.  .'>es  o  'arqe  eloctric  Vr  '^'to  cut,thc  fabric,  i 


2 


Caments  aren't  garments  when  a 
CARMEUT  CUTTER  cuts  them. 


473 


(1%^  It  like  To  Be  A  eMMllffC(fnilt§ 

POJmm 


-A  cARfrnT  iVTU'h  works  Indoors  In  the  cutting  room  of  an  apparel  factcry.;- 
A  spreader  lays  out  stacks  of  doth  on  the  cutting  board.  A  ntarker  traces  the 
patterns  on  paper  or  on  the  top  layer  on  fabric.  The  CAimfNT  cm^i-  then 
guides  an  electric  cutting  knife  which  cuts  through  the  entire  stack  ^fabric. 
Scxretinies  the  GAhmtiT  cvnfR  also  marks  the  pattern.  |P 

The  electric  cutting  knife  rests  on  a  large  baise  plate  that  sl<fi3es  under 
the  fabric.  The  knife  is  a  lojtMike  a  large  jigsaw.  The  stack  of  cloth  ray 
be  as  nuth  as  9  inches  high.  A  cann  must  he  very  careful  not  to  let  sen* 
layers  sMp  or  stretch  during  the  cutting. 

There  nay  be  a  lot  cf  dust  and  lint  in  a  cutting  roon.  A  laphku':  r.vnih 
has  tr  work  quickly  and  accurately,  capi^ent  cimr}*^  must  be  careful  not  tu 
cut  themselves  with  their  equipment.  A  CAmsr  (ynrp  is  just  one  Piember  of 
a  \m  of  workers  who  cooplete  an  article  of  clothing. If  one  worker  on  tht 
tean.  is  slow  or  does  a  poor  Job  it  causes  trouble  for  everycne  else. 


.You  should  like  to  work  indoors. 

.You  should  be  able  to  work  standing  up  for  long  periods.  \  • 
.You  sho{|||p^o|  be  allergic  tc  the  duh-cr  lint  fron  fabrics. 
.You*  should  like  to  work       power  tools. 
'  II     ^.You  should  be -able  tferk  accurately  even  when  you  are  rushed. 
■    .You  should* 'be  afeJe  .to  work  well  as  ,a  weinber  of  >tean . 
.You  should  be  able  to  fx>llow  instructions  well. 


.You  should  ^ave  good  color  vision.  - 

.You  should  have  good,  eyesight  (glasses  are  OK). 

.You  must  have  steady  Hands.  # 
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hPhpife^HinelfHojii... 

At  will  be  easier  to  getx^a  Job  as  a  GAPMmr 
a'vm  U  you  finish  high  school. 

.High  school'  courses  that  will  help  you  are: 
Fnrlf^h  (qrarrar  .md  spellirg),  basic 
("ftt'iti  .'tjc  s       ra(hipe  shop. 


v/ork  as  shin  "ing  rooiri  helpers  for  the  fiist  1 


to  I  ytarr.. 

.^cit  apf  i^rel  incistry  workers  an  paid  according  to  the  amoint  of 
viork  they  can  dc  in  an  hour  or  a  day. 

.5tv,e  eiPployers  offer  paid  vacations  and  holidays,  group  insurance, 
and  retirement  plans.  ^ 

.Most  GARfitm-  ct/Trm  are  men.  ^ 


GARMENT  CUHER 

Pay  Range:   $2.58  to  $3.14/lir.  -(State  Averages 

Houn 


f-'ost  cAHMEr:-  r.'TTfft?  work  days,  35  to  40  hrs/wk. 
Jifofc  may  be  overtine  wl'en'  •it-yle'i  are  changed. 


For  Mon  InfomtiM  WiHe  %: 


DOr    781  884 


.U.  S.  Department  of  Labor ■ 
Bureau  of  Labor^ltatistics 
Washington.  D.  W  202,12,:: 


A  look  Ahead... 


There  is  a  steady  demand  fpr  qualified  garmedt  cuttffs  in  most  . 
areas  of  South  Carolina.  Host  j:Obs  are  found- near  the  larger  cities. 
Gf^u:  o.'TTi'h.'  iray  be  pl^(^ji^*'to' supervisory  positions  or  to 
specialized  cutting  jobs.  H'he' best  way  .to  get  a  promotion  is  by 
taking  night  classes  in  apparel  manufacturing. 


MoNtWeWJobshiink About  « 

For  amed  scrvicti  trr ir.ir.c,  avsiletllity  lii  this  occupation, 
call  the  toll-tree  niiribprs  lisUd  en  aaije  <  of  the  foliowing  VIEM 
card:  Amiy  {Ciri  fif) 
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Siai(  Dfparimcnt  of  Education 
Office  of  Vocahonal  Education 
Rwearch  Coordinating 
IMt 

tiaWHlM  lilt 

The  Sdiitli  Curolina  Fmplojincni 
 i^rnirirvO^mniission  - 


1 


i 


mm  mm     Hat  789.687 

*:  -"A  (VMr  rimcm  makej  sure  ttie  fSbric  and  tailor|j|of  clothing  ' 
are  not  defective  or  that  ^^^^^^  l^efore  the  clothing  leaves 

•  the  factory. 


I 


this  /instij  hit  of  ktld,p 
doing  in'iry  r^i'  sii*" 


A  Giii^rtf/^r  imciu^  morksjndoors..  cmin         work-  for  clothing     -  . 
fpanufacturers.  They  oiay  work  Inlarge  rooms  with'  sewing  (nachlne  operators .  . 
garment  cutters,  and  pressers.  The  .factory  Is  usually  well  ventilated  tiji)  well 
lighted.  There  inay  be  a  lot  of  noise  from  machinery  aittl  dust  or  lint  froni  the .  . 
fabricj  \  ' 

6V,fMT  imcm  e)(aiii1ne  complete  gannents  to  see  that  i^eipaterW  has 
nothing 'wrong  wUh  it.  They  also  check  to  see  that  the  garment  Is  pyt  tojkthtr 
correctly.^ 

The  cmfiT-mmw  0ual|  spreads  the  garment  Out  on  a  table  or  hangs      '  .  • 
the  garment -on  a  special  form,  The  jmm  looks  for  rtins^  holes,  stains,  or 
mlsmetched  cclor}  in  the  fabric.  The  mot  also  looks  for  loose'stitches, 
puckered  seams,  or  twisted  sleeves.'  ' 

^tien  an  itmnvh  finds  a  defect.  It  must  be  pierked.  .imcm  may  use  ^, . 
chalk,  thread,  tags,  or  pins  to  mark  the  defects/  .  ■ 

Sometiines  immi^  make  itinor  correcliors  themselves.'  They  may  trir  off 
louse  thread  ends  or  extra  material  using  scissors  or-t  triiiing  Nchlne.         /  / 


, you  should  notice  small  details  easily.     ^  _ 
.You  should  not  mind  doing  the  same  thing  over  and  over. 
■Kou  should  have  good  eyesight  (glasses  are  OK), 
.you  should  be  able  to  handle  sjnalf  ltems  like  chilk,  pins,  and  thread. 
^Wshould  like  to  work  Indoors. 

should  be  able  to  work  acciirately  even  when  you  are  in  a  hurry. 
.y*u  should  like  to  work  with  other  people.         .  ^ 
.yoit  must  have  good  color  vision. 


i 
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.A  high  school  diploma  will  help  you  get  a 

Job  as  i  GARMEUT  INSPECTOR. 

.High  school  vocational  courses  In  tailoring 
'rfr  1ndo»«f1al  sewing  will  prepare  you  for 
xhe  Job.  ^ 


.You  must  be  at  least  IB  years  old  to" 
begin  training  as  a  gabheut  inspector. 

.On-theiJob  training  lasts  2  to- 3  * 
months. 

.Theremay  be 'short  layoffs  during  slow 
V  seasons, 

.Soflie  employers  offer  paid  vacations' and 
holidays,  group  Insurance,  and  retire- 
ment plans.' 


A  lookAhe^... 


South  Carolina  clothing  manufacEurers  need  nearly  100  new  garment 
INSPECTORS  every  year.  The- Jobs  are  fairly  evenly  distributed  through- 
out the  state,  although  the  greatest  demand  Is  In  the  northeast  area  at 
this  time.  Experienced  garment  inspectors  may  be' promoted  to  supervi- 
sory positions.  Some  garmemt  inspectors  become  garment  cutters  or 
tailors. 
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Pay' Range:  $1.74  to  $2.24/hr.  (State  Averages) 


Houn 


Most  GARMENT  INSPECTORS  work  40  hrs/wk. 
GARMENT  INSPECTORS  may  work  any  shift. 
There  may  be  some  overtime  In  rush  seasons. 


Fof.  MoK  hhun^  l¥Hfe  lb: 


.U.lS.  Oepirtment  of  Labor 
Bureau  of  Labor  Statistics 
Walshlngton,  0.  C.  20212 


! 

THLE 


Quality  Technician 
Tool  Inspector 


VIEW  CARP  I 
221  . 
281 


For  armed  services  training  availability  In  this  occupation 
call  the  toll-free  numbers  listed  on  'page/4  of  the  following  VIEW* 
card:  Aniy  (Card  #16)  ^         ''■^  | 

■■  (. .  \  .€    r  :  ' 
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State  Dcparttnmof  Education 
(let  of  Vocational-Education 


kCHNriiiNiiii 

I  I 

The  South  Carolina  Empto)'nient  ^ 
Securiiv  Commission 


M  421 883 


i  11  raiw  M  may  drive  a  tractor;  mend  a'  fence,  clean  a  barn,, stack  hay,4ter, 
ohii  or  s 


hoi'V  or  slaughter  pigs.  < 


ERIC 


mi  It  Ik  Jo  Be  H 


flost  of  a  !m  sm's  M  is  .done  outside.  A  fm  mi  wy  drive  fam 
icachinery  such  as  tractor,  a  harvester,  or  a  truck,  He  may  plow  the  soil, 
spread  fertilizer,  and  plant  crops,  A  rm  mb  may  cultivate  and  harvest  the 
crops  He  may  have 'to  spray  insecticides  and  repair  irrigation  systems.  A 
fM  urn  keeps  the  fam's  buildings  and  fertcei  repair«d.  lie  also  tenos  pou  try. 
and  livestock,'  keeping  them  healthy  and  well-fed.  On  many  days  a  m  nm  m 
to  see  for  himself  what  needs  to  te  done.  The  farmer  may  net  always  have  time 
to  tell  the  MMD  what  to  do  next; 

On  some' jobs  like  plcwinq  or  cleaning  a  stable  a  m  im  works  by  hip- 
self  Other  jobs  like  fence  mending  or  pitching  hay  are  easier  wth  good  team-_ 
work,  A  year-round  rafi,/Mro  may  hJve  to  supervise  temporary  help  during  planting 
or  harvesting.  ■  • 


.you  should  like  to  work  outdoors.  ' 
M  should  prefer  to  do  r,iany  different  jobs  every  (by<r. 
.Vou  should  like  to  W  with  ^^mals.j  y 
M^Mi  like  to  work  with  your  hajds,^./  ^ 


4...- 


/  / 
/  / 


\yoii;iiiiist  be  able  to  take  orders ^o  give  orders. 
'  Jou  roust  be  able  to  worUfll  either  by  yourself  or  as  a  mhtr  of  a 
'  M  should  be  aJ)ltrt^Hork  Vlth  hand  tools.  ()pwei^W]«  and  heavy^n^chirery. 

'    Vou  shoirid  be  strong  enough  to  lift  as  much  as.  100  pounds. 
/  ' 
Wu  should  be  able  to  stand  working  for  long^ours^^sonietimes  Tro^  sun-u? 
^/ to  sundown/ 


\ 
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GENERAL  HAM) 

f\  .  .  . 
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DOT   431  883 


GENSAL  FARMHAND 


4 


DOT  421  883 


1o 


.You  don't  need  a  high  school  education  to  get  .the  work,  but  the  free 
vocational  training  will  help  you  become  a  better  farm  hand. 

.Hel'pf4]r courses  are  arlthmltlc,  machine  shop,  physical  education  and 
driver  education. 

.An  agriculture  course  at  an  area  vocational  school  would  give  you  ex- 
cellent -preparation  for  quicker  proniotions. 

.You  be  able  to  find  a  part-time  or  a  temporary  job  as  a  farm  haud  . 
while  you  are  still  In  school.  ' 


.A  FARM  HAND  iwy  receive  some  free 
produce  and  meat. 

>A  FARM  HAND  may  get  room. and  board 
In  addition  to  1^1  s  wages. 


A  look  Ahead... 


The  demand  for  farm  hands  Is  expected  to  remain'  steady  during  the 
next  five  years  In  agricultural  areas  of  South  Carolina.  The  greatest 
demand  will  be  for  p€i*sons  with  vocational  schooUtralnIng  or  previous 
fanning  experience,  farm  hands  may  become  foremen,  tenants  or  self- 
employed  farmers.  Some  become  farm  equipment  operators.. 


$9lmi  . 

STATEWIDE  SALARY  INFORMATION  WILL  BE  PUBLISHED  WHEN  AWILABIE. 


Hoan 


Anytime  day  or  nigfit  that  the  work  needs  to  be  done. 
.(Usually  on6  day  off  each  w4ek.) 


.U.  S.  Department  of  Agrto^ultu)^ 
Washington.  D.  C.  20250  '   .  \ 


TITLE      ^  ' 
Agricultural  Aid 
Forestry  Aid    '  | 


r 


VIEW'  CARD  * 
3 
81. 
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Sutf  Department  of  Education 
Offia  of  Vxattonal  Education 
torch  Coorditiaiiis 

Ulit 

acwriiMni  ' 

•Hit  South  Carolina  Employment' 
Security  Commission  \ 


..'   .      .V     ■  •  :   .  ■ 


SFCPmp)'  helps  a  busi^nessman  leep  his  office  work  golnq  smop^thly,  She 
tries  to  keep 'the  boss  's  customers  happy  and  reipinds  hifr  of  his  dally  schedules. 


is  pdicf 
to  he  d 


A  ,sTcmKr  works  in  a.business  offiie.,  Host  modern  business  offices  are 
clean,  comfortable  places  to  worli.  Many  offices  have  air-condltlcning  and 
carpeted  floors.  Host  secretarial  jobs  are  in  cities.  » 

k'Smmi  Is  usially  expected' tc  take.shorthand.  i  simrm  nust  also 
be  a  good  typist.  I'any  sECTOit's' perform  irany  of  the  dutiics  of  a  file  clerk 
or  a  receptiofiist,  especially  in  a  sn^ll  office.  They  open  and  sort  busiress 
mail  and  receive  telephone  calls.  A  rmnrn  helps  her  boss  run  the  office. 
She  irtay  schedqje  other  employees'  workin?  hours  and  days  off, 

I\  iurar  is  rejpcfuslble  for  scheduling  the  enployer's  eppcintfiients  and 
interviews.  The  ftcfifrAi^riust  learn  tc  do  as  iruch  of  the  office's  routlfie  work 
as  possible  to  leave  her  employer's  tioie  frej  for  other  worL  Some  mums 
travel  with  their  eiiiplojers  to  conventions  and  business  conferences  all  over 
the  world.' 


c. 


.you.shoiild  be  able  to  work  well  with  other  people.  ■ 

,yoii  fr,ust  be  pleasant  to  talk ^/and  you  should  be  able  to  say  V 
in  a  nice  way,  /  ) 


M  fiiiist  have  . a  gooJ  wry  and  you  must  be  able  to  keep  quiet  about 
1    confidential  matters^  .  /  ■ 

1  / 

'    .Ifou  slflP  be^ble  to  set  your  own  working  pacq  to  match  detnards  of  *  ' 
.  the  job:         "        '  . 

.fou  should  not  mInJ  sitting  at  a  desk  for  most  of  the  day.  , 

^  M  should  be  able  to  .give  instructions  and  take  instructions  well.  " 


ERIC 


Yr  485 


.you  will  mi  a  high  school-  education  to  train  for  the  job. 

Jo  start  out  In  a  smmmi  position  you  may  need  on-the-job 
experience  as  well  as  formal  training  be](ond  high  school. 

.Good  high  school  courses  to  take  are;  typing^ shorthand;  business 
f  machines^  basic  mathematics,  and  Endish  (spelling  and  graitmar).' 


.A  simwKL  course  at  an  area  vocational  school  or  a  technical, 
.  education,  center  may  help  you  start  out  In  a  high  paying  Job. 


GENERAL  SECItETAItY 


4 


;  Startihr%  flapge:  $1.60  to  $3,07/tir, 


km 

Host  sOTMiES  work  days,  35  to  W  hrs/wL 


Kmmiatl 


.Hany  large  companies  give  tests  to  select  sEcmmis.  t 

.Host  SECRmits  start  out  as  typists  or  clerks. 

.You  may  have  to  pass  a  physical  examination  to  get  a  job  as  a 

SECRmRL      .  ^ 

.Vou  must  be  over  IB  years  old  to  be  hired  as  a  SEcapm, 

.Host  employers  offer  paid  vacations  and  holidays,'  life  and  health 
Insurance,  sick  leave,  and  iietlrement  plans.  ' 


.National  Secretaries  Association 

24M  Pershlng/Road/ 

Suite ,G  10  / 
'  Crown  Center/  '  • 

■  Kansas  Cityj'HissoyrI  M10&  ' 


♦  < 


n  Id  AM*.. 


The  demand  for  ssmmiES  Is  expected  to  remain  very  htgh 
throughout  South  Carolina  during  the  next  five  years.  In  atldltlon 
to  personnel  demand  created  by  business  growth  there  Is  a  great  , 
'    demand  created  by  loss  of  SEcmmES  to  marriage  and  pregnancy.  ;^ 
With  more  training  imim  smfm  may  become  ^.mi  or  HEmi 
SEcmm  or  an  EmmunG  secreim^  Hany  SEmmns  are  promoted 
'  to  supervisory  positions.  _   ^  


TITLE 

Legal  Secretary 
Secretary,  Hedlc'al- 
'Stenograpfier 


muxm  are  earth  sclentljty.  tliey  stydy  the  structure  and  composition  of  the 
earth.  Some  spend  part  of  their  time  in  laboratories  and  part  outdoors'.  Hany  wrk 
outside  all  year  round  In  almost'iny  Mnd  of  weather, 

'  There  are  many  specialties  In  geology.  Engineering  geologist  study  locations  for 
buildings,  dams,  highways  and  other  construction.  Petroleuii  geologists  explore  for  oil 
and  natural  gas  deposits,  Hineraloglsts  study  the  chemical  and  physical  structure 
minerals.  They  make  reports  and  maps  of  where  certain  minerals  are  found,'  They  study 
ways  to  indentify  and  use  various  ulnerals.  Ground-water  geologists  study  underground  , 
reserves.  They  study  the  movement  and  rate  of  replacement  of  ground  water,  Harine 
geologists  study  the  ocean  floor."  Astrogeologlsts  study  meteorites,  the  moon,  and  otHer 
bodies  in  the  solar  system.  .Other  Qtmm^  special  lie  In  the  study  of  fossils, 
volcaros,  seashores,  glaciers,  mines,  aerial' photography,  and  wthewtlcal  or  computer, 
geography.  \ 

aoux,m  use  a  wide  variety  of  hand  tools,  machines,  and  laboratory  equipment. 
'  They  may  get  rock  samples  with  a  small  hamner,  dynamite,  an  oil  drill,  or  even  a  lunar 
landing  craft,'  They  may  examine  samples  by  eye,  with  a  hand  lens,  or  an  electron  micro- 
scope. Some  of  their  equipment  is  very  specialized,  A  transit  magnetometer  measures 
local  variations  in  the  earth^agnetic  field,  Seismographs  mtasur^  underground  con- 
duction of  vibrations, 

Field  work  requires  a  good  health,  strong  legs,  and  som^  skill  in  camping.  Mountain 
dinting  and  wilderness  survival  techniques  are  also  valuable  skills  for  many  a.mm'.. 

All  mmm  spend  a  lot  of  tire  writing  reports.  They  also  spend  much  time  read- 
ing other  OTwcrsTS'  report|i  Much  more  time  is  used  |o  examine,  test,  and  classify  _ 
samples  than  to  collect  the#ples,  Taking  wasurtments  Is  only  a  small  part  of  geologic 
mapping. 


.you  should  enjoy  hjking  and  camping  (backpacking). 

.Kou  should  like  to  travel,  / 

.you  should  be  physically  fit  and  fell-coordinated. 

Jou  should  work  well  as  member  of  a  team.  * 

,you  should  be  Interested  in  nature  and  science. 

.you  shbuld  have  patience  and  the  ability'  to  stay  with  a  difficult  job 

until  It  Is  finished,  '  '  , 

,you  should  be  able  to  work  accurately  in  uncomfortable  conditions. 

■.you  should  notice  details. 

■  '.you  should  write  well  and  should  be  good  at  explaining  your  work  to 

,  others.  .  ,  •  ,    u  ,  j 

,you  should  be  willing  to  spend  many  years  studying  In  school  and, 

aftenwrd. 
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GEOIOGKT 


-  .You  should  f1n1sh;^li  school  with  plans  to  attend  a  college  or 
university,  ''v.  : 

.filghicliool  courses  that  will  help  yoy  are:  English,  matheinatics, 
Dhysfcs-,  iji^stryi  biology,  mechanical  and  freehand  drawing,  a,i^ 

jorelgrt  lai)iM6>  and  any  courses  recoomended  by  your  guidance 
counselor^  to frepar?  you  for  entrance  to  a  college  or  university. 

'.A, Bachelor's  degree  In  geology  (4  years  of  cpllege)  will  probably 
not  be  ^nough  to'^et;a  professional  job  as  a  croLOcrsr.  Most 
,efnpl'oyers,jje^u1re  at  least  a  Master's  degree  (2  iore  years  of 
col legelJi* many  preTFtlie  Ph.D.  (advanced,  original  *ork  In 


m 

I 


-I 

.Reading  abijity  in  a  foreign  language  Is  required  for  an  advanced 

degree  In  geology.        '  ^  ^ 

,1  • 

.Oier  60?j  of  all  wuxm  In  the  United  States  are  employed  by 
oil  companies  and  mining  companies. 

.About  2/3  of  the  jobs  are  located  wast  of  the  Hissls'slppt. 

.Many  Qiomsis  work  for  the  Federal  Government. 

•  I  )      ■      •  \ 
.Women  Qiomists  (a  smallj)ercentage)  are  mostly  Invotvel  In 

laboratory  work,  wrltln^and  teaching. 

.Host  empbyers  offer*patd  vacations  Jind  holidays,  group  Insurance, 
■'sick  ]eave,  and  retirement  plans.       .»  j 

.Many  Qi^u)(iis:s  spend  much  of  their  time  hlkj/ig  and  camping  In  all 
kinds  of  wilderness  areas,  Mhers  spend  muc/tlra  at  sea'. 
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GEOLOGIST 
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V/ 


4  lukfM... 


4    Employment  opportunities  for  GEomsTS  with  only  a  bachelor's  . 

'  digree  are  poor.  Even  with  advanced  degrees,  most  geologists  start 

.  work  as  field  or  laboratory  assistance.  Promotions  usually  come  ' 
rapidly  with  experience  and  proven  ability*  The  current  demand  for 
research  and  development  Ifl  natural  resources  has  Increased  the 
national  demand^or  ceowoists.  Locally. the  demand  is  very  low,, 
however.  The  South  Carolina  Employment  Security  Commission  expects 
a  need  for  only  one  additional  (lEOWOisr  in  South  Carolina  during  the 

,  next  four  years. 


STATEWIDE  SALARY  INFORflATION  WILL    PUBLISHED  WHEN  AVAILABLE. 


Gtot/xisfs  in  laboratories  may' work  40  hrs/wk.  or  more.  1 
On  field  expeditions  wmsns  often  work  whenever  daylight  and  Sf 
weatfier  conditions  permit. 

Many'  night  hours  may  be  spent  writing  or  studying. 


.taerkan  Geological  Institute 
2201 H  Street,  NH 
MasMngton,  0.  C.  20037 


r 


your  school  -library  may  have  several  books  on  geology.  Many  have 
been  written  on  nearly  every  specialty  In  the  field  of  geology.  ■ 


492 


/ 


^tflif  Department  of  Education 
Mccof  Vocational  Education  , 
(Icscarch  Coordinating 
I'nit^ 

Mcminiiiiiin 

4 

The  .South  Ciirolir^a  Fnqtaent 
Security  Commifsion. 


coir  cow«r  swFwrowiffs  make  sure  the  greens  are  green,  fairviays  fair, 
sandtraps  sandy,  and  the  roughs  just  rough  enough. 


/ 


ERIC 


Hm,,.M^he  the  "rou^A"  is  getting  a  little  deep, 
flat's  tii«  Sflcpfli  golfer  I've  lost  tliia  mkl 


2 


'In  \  mfXmi  wtmwmm  does  moJliOf  his  wrk  outsl'de.  The  superintet^nt  is 
m  charge  &f  wrk  crews  that  take  care  of  m  golf  course,  the  superintendant  ray  also  ' 
'  help  to  enforciithe  rules  of  the  golf  coup.  ,  ^ 

\    A  m  cwssE  smRimnm  Mist  be  an  expert  at  growing  and  caring  for  grass.  The 
superintendant  iwst  be  able  tofch'oose  the  best  gi;a5S  for  the  putting  greens  and  for  the 
fJirvays!  SometVies,  several  lands  of  sra^s  nust  be  leixed  to  stand  up  to  heavy  triffil 
iir  all  kinds  of  wiather,  the  superintendant  has  to  know  when  to  use  fertilizer  and  how  . 
inch  to  use,  «  He  also  has  to  know  what  kind  of  fertil izer  to  use  on  each  type  of  grass.  • 

H  good  superintendant  knows  how  to'use  iiany  lids  of  landscijiiiig  equipment.  The  super'  ^ 
intendant  usually  will  not  run  the  equipment  himself.  He  may, have  to  show' his  work  crei)  D. 
how  to'  use  anything  from  a  hedge  dipper  to'a  gang  plow,  • 

■  A' cow  cms  smammm  must  do  a  lot  of  office  work,  too.  He  must  t)1w  work 
schedules,  hire  nefc'employees,  and  decide  which  workers  Reserve  raises.       ,   j  "  , 

The  superintendant  may  also  have  a  lot  ,of  contact  with  golfers.  Golfers  can  be  wiy  ^ 
hard  to  please-,  If  the  course  is  in  bad  shape,  they  will  play  somewhere  else.  If  main- 
tenance  crews  get  in  their  way,  those  golfers  will  play  sorawhere  else,  too.  A  course 
that  \i  in  good  conffition  attracts  a  lot  of  golfers.  But,  a  course  that  has  a  lot  of 
golfers  ma/ be  hard  to,keep  in  good  condition.  The  m  cam  smmmm  p  does 
a  good  Job  in  spite  of  the  problems  can  iifake  a  lot  of  money  and  friends,  too. 


^qu  should  like  to  work  outside.  ;  , 

>'You  should  be  strong  and  healthy  enough  to  work  outside  in  all  kinds  of 'weather. 

•You  should  like  to  work  with  other  people. 

•You  should  be  able  t^give  instructions  so  they  are  easy  to  follow. 

-You  should  have  a  lot  of  patience,  ^  '  , 

•You  should  be  willing  to  spend  a  couple  of  years  using  youc  muscles  and  taking  , 

orders  while  you  leilm  eoough  to  use  your  brains  and  give  the  orders.  • 

•You  should  not  mind  doing  some  office  work  such  as  writing  reports,  planning 

work  schedules,  and  balancing  budge{s. 
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GOLF  COURSE  SUF[RINTEM]AN^ 


DOT  ■^i\t  'i 


(XW  COURSt  SUPERIMNT 


4 


DOT  407jte 


'Ifouwilj  need's  high  school .edycation, 


4 


'High  school  courses  that  will  help  yoy  ar^:  English,  business  mathe- 
matics, cliemistry,  biology,  and  economics.''  ^ 

'Ifou  should  take  courses  in  turf,  maintenance,  or  horticulture  Jit^n  Area 
Vocational  Center  while  you  are  still  in  high  school. 

*you  may  be  able  to  study  golf  course  management  at  a  Technical -Educa- 
tion Center,  '     ^  * 

'A  summer  job  with  a  Qolf  course  maintenance  crew  is  very  good  experience. 


0^ 


'Many  golf  OTSE.srai^jfivwATs  start  work- as  laborers  and  work  theij; 
way  up  through  maintenance  foreman-to  super^ntendant,.  -  '* 

•Tlie  more  trai.ning  and  experience  yAi'have,  the  faster  you  will  rise  to  » 
the  position  "of  superinten^dant.  [  ^  ' 

'Even  a  busy  superintendent  can  usually  find  time  ftfr  a  free  round  of  golf. 

'  *J  GOLF  cmsE  smmmdMj  can  get  5ome  real  bargains  on  golf  equipment, 

*Most  employers  offer  profit  sharing,  paid  vacations,  group  insurance,  and 
'  retirement  plans,  » 


The  Jlouth  CarolinJ  Employnient  Security  talssion  expects  a  demand  for 
about  950  groundskeepers  during  the  next  five  years  (through  1976),  This 
is  a  comnon  starting  job  for  future  m  course  sumimmrs.  •  In  addition, 
there  should  be  a  demand  for  about  700  professional  recreation  workers  during 
the  saipe  period..  Other  mapagement  positions  open  to  qualified  turfgrass  manage- 
jiienjt  technicians  flre:  landscape  foreman,  park  superlntendant,  and  estimator. 
There  are  also  opportunities  to  st;art  your  own  business.as  a  landscape'' con- 
tractor,, commercial  sod  grower,  or  turf^rass  consultant. 
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.starting  Pay  Range;  $1.81  to  $/'.?l/hr 


Honn 


I 


mm 


Host  oou  comE  smmTEiDum,  average  about  W.hours^a  week  They 
may  work. extra  hours'  In  busy  seasons.  They  may  work  some  wefkends  but 
^   most  of  the  malntepance  work  is  done  on  weekdays  when  there  areij-'t  as 
.  many  golfers  on  tje  course.  u^j*^ 


■     '  .  ^  'J 

'Visit  local  golf  courses  and  talk  to  the  superintendants  and  managers, 


A 


S 


'  '      'National  Parks  Association 
1701 18th  Street  fl.M. 
.  Washington,  D.C. 


i  TITLE 

"  Landscape  Gardener 


/     VIEW  I 


/ 
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Siatr  Department  of  Education 
Office  of  Vocational  Mucalibn 
Research  Coordinatin 
I'nit  '  '  « 

.iiMNNi^in 

IhcSniili  Cinilina  FnipJ()ynKiii 
St'Ciirii\  Commissii 


nilina  Fni)ii 
ji[nmissi(i)r 

yiTAihmimmhr^fmrmi  ami 


cmnr  cim^  keep  food  stores  neat,  clean  and  welliitptftd 
tc  i^al'e  grocery  shoppino  easy  and  plysant.    ^  v  ' 


mocm  am  woi-ks  in  a  food  store,  ^ost  of  the  w(j|j^^done  indoors.'  mnt  ] 
L    crasU)  many  kinds  of  \^rk,in  a  food  store.  They  usually  have  to  unload  a  trod  f^ll  i\ 
V  grocerie^nce  or  twice-^  week.  They  check  shipments  of  food  tne  sure  it  is  all  fresh'  anc 
not  damages  mm  a?MS  mark  prices  on  packages.  They  stack  boxes ,  ^ans  apdijars,  on 
shelves.  'They  fill  bins  or ^s tails  with  fresh  fruit  and  vegetables.  Soinetlnies  (Muk  ■ 
.  aim  work  as  ,cashiers  or  bo)c  boys  wfien  the  store  Is  busy.  ,  ' 

Gray  cm5  also  do  th^same  kind  of  work  a  janitor  (custodian       They  may 
sweep,  nap,  and  m  the  floors.  They  ray  also  we^  windows  and  scruh  shelves. 


\  Qmn  am  miy  have  to  work  ye|y  quickly  when  ttie  store  is  busy.  Nany  custoers 
ask  o^^emsims  where  to  find  things,  f  cj^ccery  cM',(rijst  try  to^be  helpful  anc'  pleasa 
he  is  very  busy.  cmiJv  fOT  must/jlso  try  to  stay  neat  and  cleao  so  the  cus- 
'tirind  theni'handliM  ihe  food.  ^ 


Of 
even  when 


toners  won' 


k  food  store-is  usually  a  conifortable  place  to  work.  It  car't  be  too  wartn|t  thd'ftod 
wilJ  spoil.  Of  *ur5e,,work  in  the  freezer  or  meat  locker  is  not  so  pleasant.  Wloading 


aTfOCiropithe  receiving  il^k  is  almost  like  worMng  outride. 


you  stf uld  have  a  gofd  meirory 

you  should  like  doing  a'lot  of  different  little 
jobs  every  djy.  ^ 

you  should'liKe  to  work  with^other  people. 

you  should  be  a  neat  worker. 

Vou  onlHeed  tote  able  to  lift  and  carry  about 
2S  poundsNyt  you  should  be  strong  enough  to^'do 
a  lot  of  bending  and  lifting  all  day. 


•you  should  not  nind  doing^lttle. outside  work. 


m 


On. 


ORpainr  CLERK 


f 


■you  can  probably  get  a  Job  as  a  Qmvi  am:  wltliotit  a  high  school 
diploma, 


It  hill  be  iDich  easier  to  get  soml 
.  dIpTia.    ^  ^ 


'■} 


notion^  with  a  high  school 

'High  school  courses  that  canjhelpVu  are:  '  Fiathematics  and  typing. 
Kou  oiay  be  able  to  jet  experienc*  working  in  a  food  store  while  you 


In  high  school  through  Plversi 
Vocational  Center.  r 
\ 


/ed,  Occupations  courses  at  an  Area 
* 

ft 


•A 


■Many  crar  cims  start  out  as  m  boys.  Kou  should  also  read  the 
m  script  titled  Box  Boy.  \ 

^  "flany  food  stores  offer  enployee  diLunts  on  nost  groceries." ' 

'flost  eiF^plcyers  provide  aprons  for  c  ot' cw.»' 


1 

U   fC!t  eirplcyers  offer  paid  vacations 
profit  sharirg  plans, 

'f^any  W  store  managers  start  out  a 


1 

holidays*  oroup  insurancei^and 
cler^s,  stock  boys,  or  box  boys 


ill  Myy... 


The  South  CaroliRjxEinployiTient  Security  Ciiwnission 
•fli(oects  a  iimt  fofSlbout  1000  mhi  cms 
I'jring  thomt  fiye'yej**!  (througiil976):  Out- 
ftandifij  mm  cra*s  are  often  ^OffiOted^to 
siperviscry  positions,  By  taking  flight  sch'ool  ' 
cr.correspondencyjchool  buEi|iess  fflurses,  a 
rx:K  cmr.  can  possijf)ly  work  al\  the  way 
up  to  store  manager  in  a  few  years,  we 
food  store  chains  n  quire  an  eirployeeno  change 
stores  for  each  proiotionJ 


GRXERVaERK 


4 


DOT  2»877 


(bun 

,  Host  cmm  crais  work  from  37 1/2  to « hrs/wk.  hit  mm  aim  wprk 
'  on  Satyrdays  and  take  a  day  off  during  the  week, 

osxm  cfEs/s  of  (en  work  afternoons  and  evenings. 


i 

.National  Association  of  Retail  Grocers  of Jhe 
United  Statebi  Inc.  ) 
Sylte  620,  2000  Spring  Road        »  ' 
Oak  Brook,  Illinois  60521' 

/  .Sgper  Harket  Institute,  Inc.        '  .  ' 
1,  200  East  Ontario  Street 
CMcago,  Illinois  60611 


r 
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f 

T 


^  TITLE 
Postal  Clerk 

'Shiflpinti  S  Pecelyirp  rierk 
stock  Clerk 


m' 
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Siae  Department  of  Education 
OfRct  of  Vocational  Education 
Research  Coordinating 
Ubit 

kCNWlMIIII 

The  South  Carolina  EmployiDcni 
Security  Commission  , 


\lm\  i 


mim 


407884 


A 


r 


is  a 


^ 


MM 


GrtM/f  work  outside.  Tliey  take  care  of  lawi^,  trees  and  shrubbery, 
They  usually  follow  the  instructions  of  a  senior  mmmj^f  a  gardener. 

'/  ,  GROumm  may  work  for  privat?  businesses  such  ^s  golf  courses  and  country 
'  c|ubSp  They  are  also  employed  by  city  parks,  hospitals  and  public  offices. 

cmmm  mow  grass,  clip  hedges  and  prune  trees.  They  also'water  lawns, 
fertilize  jrass  and  qther  plants  and  spray  bug  poisons.  A  mmm  may  sweep 
sidewalks  and  plant  flowers.'  In  the  winter  a  acmm}  may  shovel  snow. . 

cmmm  m  have  ttf  operate  such  machinery  as  lawn  irowers,  tillers,  or 
small  tractoij.  fhey  use  many  hand  tools  such  as  clippers,  edgers,  and  spades. 
M  .      mmm'mf\  drive  small  trucks'to  haul  seed,  shrubs  and  fertilizef.  ^ 

Like  any  gardener  cwot  must  handle  tools  properly  tc  avoid  cuts  and 
bruises.  They  must  also  be  careful  to  folljsw  instrudtions  when  working  with 
^  ■    bug  poisons. 


* 


.you  should  like  to  work  outside. 

;you  should  have  an  appreciation  of  natural  beauty. 

.Vou  should  have  a  lot  of  patience. 

Jou  should  be  able  to  follow  instructions  well. 

Jon  must  be  strong  enough  to  lift  sacks  of  seed  and  fertilizer 
that  may.  weigh  50  pounds  or  more, 

.Ko^  should  have  goo/color  vision,  i 

.You  should.like  wort'that  gives  you  a  lot  of  physical  exercise. 


502 


•  I- 

mmm 


DOT  40J.884 


GiWMAN 


4 


DOT  407m 


.You  will  n»ed-fttiout  an  Bttv  grade  education  to  be  'a  cmmm,  BUT 
you  will  probably iake  inoEe  money  and  get  better  promotions  If  you 
have  a  high  scliWl  diploma. 

;)fou  niust  be  able  to  read  and  nrlte  English. 

.Any  vocational  course  in  agriculture  or  horticulture  will  make 
you  a  better  mmm. 


I  . 

V  ■ 
.GWiVMA'  learn  their  jobs  through  on-the-job  training. 

.you  Kill  need  a  driver's  licen^. 

.you  may  have  to  take  a  civil  service  test  to  get  a  job  on 
government  property.  ^ 

.Sofne  employers  offer  paid  vacations,  disability  insurance  and  sick 
leave. 


Starting  Pay  Range:  52.00  to  $2.24/hr. 


fhm 


Host  GRomsm  work  days,  <0  tirs'/wk. 
Some  omi)smm\^  on  Saturday.;, 


.National  Recreation  atid  Park  Association 
I     1700  N.  Pennsylvania  Avenue  II  i 
'     Hashington,  0.  C.  2O006        /  J 


k  ■ 


The  demand  for  mmiitu  Is  expected  to  Increase  .steadily  in 
.South  Carolina  iuriog  the  next  five  years.  CRomlfiii  in  civil  service 
jobs  get  regular  paj/  raises,  (lualified  mmHiH  may  (earn  promotions 
to  supervisory  positions.  A  few  CMMf^go  info.business  for 
themselves. 


'(kHieiHiiiimktti 


TITLE 


Sexton 


yard  Laborer  ■  (Paper  Hill) 


245 


299 


For  amifiij  services  training  jvailal)ility  in  this  occupation 
call  ttie  toll-free  numbers  listed  on  page  4  of  the  following  VIEK 
card(s):  Air  Force  (Card  11)    Anrj  (Card  116)  ■ 
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State  Department  of  Education 
Office  of  Education 

Research  Coordinatiic 

..  ..  ■  ;  -  - 

Tlic  South  Carolina  Ernploymcnt 
Security  Cormissiav 


I  I 


.aram  build  and  repair  firearms. 


I  )sm  there's  a  kiiet  in  t/iere  soDeh'fiere. 


ERIC 


1 


iXNm 


■  ■  msHiTHS  build  and  repair  rifles,  shotguns,  and  pistols.  They  usually  work  In  " 
a  small  shop  alone  or  nlth  only  one  or  two  other  people.  Hany  «ms  work  part-time 
in  shops  attached  to  their  owi  hodies.  A  few  work  in  sporting  goods  stores  or  gun 
factories. 

One  job  done  by  msms  is  called  "bluing",.  "Bluing"  is  a  chemical  treabient  bf 
the  metal  parts  of  a  gun  to  darken  them  and  fwfce  then  rust  resistant:  Before  "Wuing'', 
the  gun^inust  be  completely  taken  apart.  All  the  (Betal  parts  are  polished.  After  ^bluing", 
the  gun  is  put  back  together  and  tested. 


msHim  make  many  kinds  of /epairs.  Some  of  the  guns  they  repair  may  te  antiques; 
If.no  replacement  parts  are  available  the  msm  may  make  new  ones.  Jie  repairs  or 
adjustments  are  made  to  Improve  accuracy.  Sights  may  be  aligned  or  nwhts  fitted.  . ' 
Ftberglass  fillers  may  be  used  .to  improve  the  fit  of  the  barrel  in  thesfock.  Other  work 
makes  the  gun  more  comfortable  tc^  fire.  Hecoil  pads  may  be  added  to  the  stock.  Hand- , 
grip? may  be  made  less  slippery  by  "ciieckering".  "Checkering"  is  done  by  cutting  a  - 
pattern  .ot  smalj'  .diamond  shapes  into  the  wooden  itoci,  Some  expert  msams  make 
custom-made  guns  for  customers.  They  bore  the  barrel,  carve  the  stock,  aftd  fit  them 'to 
a  factory-made  action  (trigger  assembly).  After  any  work  is  finished  the  mnm  must 
test  the  gun  to  be  sure  it  operates  properly. 

mims  use  many  kinds  of  hand  tools.  They  use  screwdrivers,  and  wood  cutting 
tools.  Ihey  use  small  mallets  and  files.  They  also  use  machine  tools  such  as  grinders, 
drill  presses,  lathes,  planes,  and  millers.^  Much  of  a  msm's  work  is  done  standing 
up.  Some  is  done  seated  at  a  work  bench. 


.You  Md  have  a  lot  of  patience*   <  ' 

.  .you  should  like  very  detailed  work. 

.You  should  work  well  with  your  hands. 

.You  should  like  ta  work  with  machinery.  > 

.You  should  have  a  strong  interest  in  ps  and  should  shoot  accurately. 

.You  sNd  take  pride  in  doing  j  good  job. 

/  .You  should  be  willing  to  accept  the  responsibility  of  doing  work  that 
 -  ^  ^ ' -can.  be-  verjf-dangerous-  to-yourseJf '^nd'Other  people  tiot-doneproperlyr 


.You  should  like  to  meet  and  talk  with  people  (customers] 
»Ycu  should  not  mind  working  alone. 


GUNSMITH 


i 


mm, 

 ?  '  


,yoy  should  flnisti  Mgh  school,      ,                     .  ^1^^^^^,^^  ^^5^  Ijjjp  jj|igfyi  (jycipess  records  lo  rake  sure  their 

«  «       «  -11  Nip].. b..l.»i  -i  '■^'fSlK 

wchitie  shop,  iioodwrklng.lphyslos,  W  <h«oi1stry.      j  ^^^^  replacement.  'Cown  mm  m  ^  nothing  up  to  WmK^W 

Jhere  are  several  wys  to  Inter  the  gtalth  trade.  An.excellent  way  is  P^^^^^^- 

.  to  graduate  froon  atcredltetgunsdthiliischoo^     

Is  on  page  4).  Another  way  Is  to  study  toolWle  making  at  a  Technical  k   '  \ 

Education  Center  and  learn  on-the-job  with  an  experienced  cm.  Some  P          I  ' 

people  learn  entirely  from  an  experienced  ctiysura,  The  hardest  (and  ^_         m          -  ,  -  ■ 

riskiest)  way  Is  to  buy  gunsmlthlng  fanuals  and  learn  on  your  own  with  fdWrl  ■         ^        ;  ^ 

'your  own  guns.  '  ■  j  ' 

.Hllltary  services  offer  excfent  training  in  gunsmlthlng.  They  do  prefer  ' ' '     f                 S^Jj^Ji^^Jl'^;;';  ^"irk  days  or  eveninos,  «0  hrs/wk, 

to  train  people  who  have  hpOM  previous  training  In  machining  or  tool  »  '  list  beforr!!  dulng  hunting  season,  wh  overtlne  work  at  night  or 

and  die  making,       _  '  •  '      on  weekends  inay  be  necessary.  , 

^    '  '          .        Many  CMvsMiri/s  work  part-tt#. 

.you  cannot  work  on  other  people's  gun's  without  a  Federal  Fir,earre'Lic<nse,    /  «      "    -  n    i /i.^j.^f|ilLti« 

A  license  to  practice  gunsW thing  does  not  permit  sale  of  firearms.      .  ^ ImmKlfl  WW  W.  ■ , 


.       *               .  ".National  Rifle  Association  cf  America- 

tlfiHIMlil/»l'    ■  UOO  Rhode  Island  Avenue,  W 

f^BmBmen  ^                     ^               ,  ■Washington,  D.  C.  20036  , 

.H  amw  jnust  be  a  good  businessman  to  make  a  living  from  a  gunshop,  ^^^^^  ^^^^^^p^^^^^  ^^^^^^ 

Careful  record  keeping  is  important.        ^  ' 

/l     ,        L  i  .„  undc  nf  '         .Pennsylvania  Gunsmith  School 

.OTiTtfs  must  know  as  much.a?  the  manufacturers  about  many  kinds  of  ^j^^  ^^^^^  ^^^^^ 

guns,  old  aninew.  '■           HyjiQ^^  Pcnnsylva^ji)  15202 

■  .It  takes  a  lot  of  reading  to  keep  up  with  changes  in  guns  and  giin  .  ^^^^^^^  ^^^^^ 

regulations.                                             ,  _                   812  Ohio  River  Blvd.   .  ' 

.ysmlthin,  is  precision  work,  Poor  work  can  ruin  a  good  gun  and  ™y  ^  Pittsburg  .Pennsylvania  15202  - 
be  dangerous,  too. 


'  ,            •  For  armed  services  training  availability  in  this  occupation 

m  depend  on  a  good  reputation  to  ;""ct       ;  g  f  .    „,1     oll-free  nurters  listed  on  page  4  of  the'foljowins  VIEW 

■with  satisfied  customers  usually  have  wre  work  han  theyxa  omfo  tably  ^    ^         j       ■  ^   j^j^j  ^^^^.^^^^^ 

handle  There  is  a  steady  demand  for  experienced  cotsots  but  beginners ,  , 

,,ll]l;f.ioaUeJl.tS*,U«.l^^^^^^^^^^^^^^   ^  -  -.  -  -  

shops  fail  imre  often  from  poor  business  practices  than  from  a  m  of 

gunsmlthlng  skill.        ■  '  V(  ' 
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The  South  Carolina  Empto^wnt 
Security  Commission 
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'firimmbrmatiamdiii^ 


1h 


WAND  mmm  wrap  products  for  shipment,  sale,  or  storage. 


t 


um  mmm  work  Indoors,  They  may  work  for  any  tusiness  that  needs  a 
^ product  wrapped,  A  im  nam  may  be  a  candy  packer  or  a  candle  wrapper.  There '  - 
'    are  sausage  packers,  mattress  packers,  and  sponge  packers.  Carton  staplers,  container 
fillers,  and  coll  strappers  are  also-wjir  mmm. 

The  work  a  \im  pacm  .does  depen(|s  on  the  type  of  company  the  packager  works 
'fpr.  The  work  alsr depends  on  msny  other  things  such  as'  the  size  of  the  coffipany i '  In 
a  very  large  company  with  many  ?jjcwicrRS,each  mmn  Fav  do  one  simple  job  over  and . 
over.  In  a  company  with  very  few  imms,  each  mmn  may  have  many  jobs, 

mums  do  any  workjiec^afyjto.  wrap  a  product.  Some  just  clean  out  boxes " 
and  crates,  Others  In^y  ptr'bo)(eS 'togetheiwith  filue  or  nails.  Some  put-products  Into 
packages;  others  close  the  packages,  f  m  mmB  may  sort  completed  packages. 
mmm  also  label  packages,  ^  ^ 

Some  of  the  places  where  mj^^mmm  work  ire  clean  and  comfortable!  Some 
places  may  he  very  dusty.  Some  kinds  of  glue  used  in  packaging  have  a  strong  smell 
mmm  do  have  a  lot  of  choice  i^  where  they  will  wark,*s1nce  so  many 

businesses  need  them,  ^    <  ' 

-If 

M  should  prefer  to  work  indoors.  - 

.you  should  not  mind  working  ardund  other  people. 

.you  should  not  mind  doing  something' over  and  over  again. 
' '  ,you  should  be  able  to  wprk  standing  or,^;itting, 
.  .Vou  should  be  able  to  lift  at  least  SO  pounds. 

,Vou  should  like  to  do  work  that  you  don't  have  to  think  about  very  much,  V 


HAND  mjm 


DOT  94987 


.,  .You  may  be  able  to  dg  tfie  work  of  a  nm  pmciK  ; 
.  without  a  high  school  education,  but  many  employers 
ij^'t  hire  anyone  without  a  Jiigh  scFool  dlplona. 

M  may  be  able  to  jet  a  part-time  job  as' a  ' 
Hffn  mmER  while  you  are  still  In  school. 

vHlgh.  school. cpTO  C(in  help  youre:  shop  and 
"  ~"  arithmetic^  7' 


\ 


\ln  some  companies  urn  pmjCSRS  are  "laid  off"  when 
there  Isn't  mush  worlc  toio.     ^  • 

.On-the-job  training  may  last  from  a  few  days  to  a  ' 
month.  . 

, Many  employers  offer  paid  vacations  and  holidays, 
group *siirai)ce,  tiealtti  and  welfare  pensions,  and 
retirement  flans. 


r 


4 


Ihe  Soutn  Caroljna  Employment  Security  Connlsslon  ■ 
expects  a  demand  for  about  2800  urn  pjicras  during 
the  next  5  years  (through  19?6).  m  pmcERS  don't, 
get  many  promotions.  Some  transfer  to  other  jobs  in  the, 
same  company  to  get  promotions.  There  may  be  a  decrease 
In  demand  in  the  future  since  more  and  more  machines  are 
being  used  in  packaging. 


HAND 
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Payl!ange:i$1.95to52.06/lir.  (State  Average) 


Host  /)MC  tmam  work  W  tirs/nk.  Some  work  evening  or 
night  shifts.  Weekend  or  part-time  wrk,miy  bC'  available. 


Electrical  Appliance  Assembler 

Folder  ITurner 

Sports  Eguipment  Assembler 


91 

110 
25B 


For  armed  services  training  availability  in  this  occupftior 
call  the  toll-free  numbers  listed  on  pagt  4  of  tTie  following  vIFii 
card;  Army  (Card  #16) 


5er|c 
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State  DcMrtment  of  Education 
Office  of  racaiioral  Education 


Ihil 

The  South  Carolina  Employment 
*  Security  Commiaion 


ft 
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mmmm 


■  Hisfomc  mncms  prepare  tissue 
■simples  for  mlcroscoptc  study. 


tfeat  sliced  /or  viicxo^co^ 
is  even  thinner  Clian^ 
neat  sliced  to  seii. 


1 


wsroiocrc  mmms  work  In  medical  laboratories,  They  prepare  tissue 
samples  for  microscopic  study.  Most  of  them  work  In  hospital  laboratories.  Some 
wrk-ln-research^fitKWtonl^^  — 
and  air  conditioned.  \ 

m'^omc  mmim  often  help  doctors  find  out  whether  a  patient  has 
cancer.  The  surgeon  operating  on  a  possible  cancer  cuts  out  a  piece  of  tissue.  ^ 
The  tissue  Is  examined  by  a  pathologist.  Any  part  of  the  sample  that  does  not 
look  normal  Is  given  to  the  technician.  The  technician  usesllquld  nitrogen  to 
freeze  the  sample  very  rapidly,  the  technician  uses  a  special  knife  called  a 
microtome  to  slice  a  thin  strip  from  the  frozen  sample.  The^strlp  Is  thin  i 
mounted  on  a  glass  plate  called  a  ^llde.  Next  It  Is  dipped  In  a  chemical  that 
stains  the  tissue  so  It  Is  easily  seen  through  the  microscope.  Finally  the  ' 
pathologist  examines  the  slide  under  the  microscope  and  makes  a  ^rt  to  the 
surgeon.  The  whole  job  Is  done  very  quickly  while  the,  patlentj  still  on  the 
operating  table.  • 


In  other  studies  the  slides  may  be  prepared  a  little  differently.  Some 
samples  are  dried  rather  th^  frozen.  Some  samples  are  sealed  In  wax  (paraffin) 
before  being  sliced.  Some. samples  must  be  treated  with  several  chentitals  before 
they  are  stained-        '  •  a  i  i  ' 

.you  Should  prefer  to  work  Indoors. 

.You  should  work  well  as  a  member  of  a  team. 

.you  should  work  well  with  your  hands. 

.You^hould  have  goofi  ^eslght  (glasses  are  OK). 

.You  should  be  able  to  work  quickly  without  making  mistakes. 

.Kou  should  not  mind  doing  the  same  things  over  and  over,  i 

.You  should  like  the  kind  of  work  you  do  In  a  chemistry  or  biology 
lab  in  school. 

I 
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.You  should  finish  hijh  school  wltti  plans  to  take  a  one  year 
Hmmc  ncmcm  course, 

.High  school  courses  that  will  help  you  are:  blologyi  cheiolstry, 
and  iDathematlcs, 

.The  College  of  Allied  Health  Sciences  at  the  ftedlcal  University 
'Of  "South  CaroHnavCharlerton,  offers  a  one  year  course.  Graduates" 
receive  a  certificate  and  are  eligible  to  take  an  examination 
gjven  by  the  Board  of  Registry  of  Hedlcal  Technologists' to  become 
registered  Hisromc  Ticmcim. 


f 


■Graduates  of  the  immz  techivi™  course  who  are  not 
registered  can  still  do  the  work  but  registered  wstowcic 
rrcMCiM  usually  get  the  best  jobs, 

.Hospitals  often  give  uniform  allowances  and  free  uniform 
laundry  In  addition  to  regular  pay, 

.Some  hospitals  offer  life  and  health  Insurance,  paid'vacatlons, 
and  retirement  plans.  .  , 

.Hospital  et^ployees  may  receive  free  physical  examinations  each 
year. 


'    The  Sbuth  Carolina  Employment  Security  Conmlsslon  expeuts  no 
state  demand  for  nmmc  mmim  during  the  next  five  years. 
'  ffatlonally  the  demand  Is  good  In  hospitals  and  In  histology  labora- 
tories. With  an  additional  year  of  study  a  student  can  become  a 
histotechnologist* 


HiSIDlOGICTKflNtlAN 
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Starting  Pay:  $4,000  to.  J6.000/yr. 


Ihm 


St  HisTomc  OTTONS  work  5  days,  40  hrs/wk. 

i 

Mrim  Helical /Tecliiiologlsts 
?10  lUgglns  Road       '  , 
Park  Rjdge,  Illlrols  6006B 

.taerlcar  Society  of  CHrkal  Pathologists 
2100  West  Harr1soii]«reet 
Chliago,  Illinois  E0612 

.CollegeofAllted  Health  Sciences  ' 
Hedlcal  University  of  South  Carolina 
.    80  Barre  Street 

Charleston,  South  Carollna^  29401 


TITLE 
Laboratory  Tester 
Hedlcal  Laboratory, Assistant' 
Hedkal  Technologist 


VIEW  CUPO  f 
143 
163 
164 


For  armed  services  training  avallabllity'ln  this  occupation 
call  the  toll -free- niijibers  listed  on  page  4  of  the  following  VIEW 
card(s):  Air  Force  (Card  ^7) 


ti 
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State  Droartment  of  Education 
OlficecfWatbal  Education 
ilttearchCoordinatiiK 
IMt 


i  ftl|H(iNI  BH 

Hk  South  Citcliiu  Employment 
Security  ComnaiKn 
A 


mm 


mi  ci£M  registers  guests,  asslgns  rooins  and  provides  Information  to 
make  the  guests'  visits  more  pleasjir.t  utd  coifortable. 


2 


^hlkhBtyHlllll&CiSlll 


mi6  j/0u  like.  4  torn  with  a  IIEI,  tit? 


A  HOiEi  cm  ^rks  at  the  reservation  desk  of  a  hotel.  A  iDOdem  hotel  Is 

a  very  comfortable  place  to  work.  Host  h^)  lobbies  have  thick  carpets,  good  

llghttfig  and  draperies,  They  also  hav,e  gJW  heating  and  alr-conditlonlng  systems. 

A  j/OTri  CUM  registers  th^  hotel's  gyests  and  assigns  rooms  to  them.  The  > 
mil  cum  give  the  room  keys  to  the  gliests.  They  tell  the  bellmen  to  take 
the  guests'  luggage  to  the  room.  The  mm  cle^k  may  help  guests  make  future 
reservations.  The  aom  ciinm  offer  Infomiatlon  about  hotel  services  or   .  ,| 
I  local  tour,guldes,  The  tmtmB  keeps  a  record  of  the  charges  on  each  guest'sv ,  ;^ 
'account.  When  a  guest  checks  out  of  the  hotel  the  mi  M  totals  the  guest's 
bill  and  accepts  payment  by  cash,  check,  or  credit  card. 

A  Hom  m/c  may  also  receive  and  sort  mall  for  other  hotel  personnel  and 
guests.  Seine  nmi  cism  send  and  receive  messages  by  teletype,  telegraph,  or 
telephone.  Some  mm  cixm  operate  a  switchboard.  ^ 


m 

.YoU'Shoyld  like  to  work  Indoors.'  ^ 

.You  should  like  to  mee^t  and  talk  with  people. 

.You  should  not  mind  doing  the  same  simple  Jobs  over  and  over!  \ 

,Ydu 'should  be  able  to  work  on  your  feet  alldeiy. 

.You  should  have  a  good  memory. 

.You  should  notice  details. 

.You  should  have  nonnal  vision  and  hearing  ^glasses  and  hearing  elds 
are  OK).  '  '  , 

.You  should  like  having  many  different  duties  to  keep  track  of  all  at 
once.  '  • 

 ;You  shoyld  be  neat,  poHtei  and  courteous  when  worklng  with  other  people.  " 


mm 


D01  143  36S 


HoiaciaiK 
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,  .You  should  complete  your  high  school  education. 


.High  school  courses  that     help  you  are:  English,  typing, 
foreign  languages,  and  bookkeeping  od  business  mathenidtics. 

^You  should  W  office  occupations  and  clerical  courses  in  an  area  ' 
vocational  school  or  technical  education  center. 

.you  may  be  able  to  get  a  part-time  jfib  as  a  nail  clerk  or  bellman  in 
a  hotel  Mhile  you  are  still  inschooj* 


Ah, 

^    Storting  Pjj  Range:  ^1.75  to  S2.58/lir. 


km 


mil  mm  nay  work  any  sfiift,  40  hrsM. 
Overtime  inay  be  reouired  for  tonventioni  and  holidays, 
mi  mm  may  wrk  on  weW  and  holidays. 


.Some  employers  require  son^  college  trainlrj  for  proriotions  to 
i;anas;ef«nt  positions. 

.flp-the-job  training  lasts  from  4  to  6  Neeks. 

.Special  occasions, such  as  holidays  and  conventions  can  put  a,  lot 
cf  pressure  on  a  mi  cot. 

-.Some  employers  offer  paid  vacations  and  holidays,  group  insurance, 
and  retirement  plans. 

■? 

^  .Soiw  employers  provide /ree  unifonns  and  free  unifoni)  laundry  for 

mi  aim, 

.Some  eipployery.  offer  free  meals  during  working  hours  for  mti  aim, 


.Council  on  Hotel,  Restaurant,  and  Institutional  tetion 
1522  1!  Street,  II 
Kasliington,  D.  C,  ?0005  • 


IITLE 


trai/eUgetit 


{  South  Carolina  hotels  and  motor  Inns  need  between  50  and  60  new 
•  ;ic:a  ciuts  every  year.  Nearly  all  of  the  jobs  are  in  the  largest 
towns  and  clties^^  Experienced  sm  cms  with  college  level  business 
traii)ir,g  M)  be  promoted  to  (panageinent  positions. 


ERIC 


Department  of  Education 
Office  of  Vocational  Education 
Roeardi  Coordinate 
Ulit  • 

IMpHRiH  will 

The  South  Carolina  Employmm 
Security  Commission 


An  misym  mmmct  Htmm  Inspects,  adjusts, 
in:  a  plant,  mill  or  factory  to  keep  production  rolling 


fpairs  tlie  machinery 


I'nexpected  mrgencies  can  create 

a  Jot  of  ^lessjite  for  an 
i;:dt;stri(2i  mntemnce  nec/lanic. 


2 


An  iMsrwAL  MiraM  /fECMiric  may  wrk  in  any  kind  of  industrial  plant, 
mill  or  factory,  A /fArramMMjc  regularly  Inspects  all  of  a  plant's  '  ' 
machinery.  The  HMmmcE  hechm^  oils  aM  adjusts  the  machinery  and  replaces 
parts  that  are  starting  to  wear  out.  By  keeping  the  machines  in  good  working 
fOnilition  the  HmmmMEcmic  prevehts  expensive  breakdowns. 

MummHmmcs  use  blueprints,  lubrication  charts,  and  service  hand- 
books. They  may  order  replacement  parts  fron  wnufactyrers  catalogs.  Scmetimes  - 
a  mmnrn  Hmmc  may  sketch  a  part  for  a  machinist  to  make 'a  fast  replace- 
ment. 

Hmnma  raro  use  many  different  hand  tools  such  as  wrenchei,  screw- 
drivers and  pliers.  They  may  also  use  portable  power  tools  and  welding  equipment. 

An  industrial  plant  can  be  a  noisy  place  to  work»  The  mmmcE  nmrnc's 
job  may  be  greasy  and  dirty.  Host  modern  factories  have  very  good  ventilation  and 
lighting.  The  use  of  safety  helmets,  goggles,  and  steel-toe  shoes  has  reduced  the" 
chance  of  injury  in  mills  and  factories.  4 


.You  shoyld  like  to  work  with  tools  and  machinery. 

.You  mus.t  be  strong  enough  to  lift  up  to  100  pounds. 

.you  should  not  mind  climbing  or  squirming  Into  tight  places  to  work. 

.You  should  be  able  to  set  up  a  good  work  schedule  without  someone 
telling  you  everything  to  do. 

--^4-shoul<14aveioo(^eye5^ght'(Jlas5es^^r 

.you  should  be  able  to  follow  instructions  well 

.y^yhould  be  proud  of  doing  a  good  job. 


DOT 


INDullAL 
MAINTENANCE  MECIM 
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Joy  should  complete  your  tilgti  scliool  education. 

^  .High  school  courses  4at^w111  help  you.are: 
niechanka]  draMlng,  pliysical  science,  and 
matheoiatlcs. 

Jou  should  discuss  with  your* counselor  and  the 
local  Joint  Apprenticeship  Conmittee  ariy  plans 
to.  tal(e  an  adult  course  in  industrial  iie'phanics 
it  an  area  vocational  school. 


M  may  start  traiolog  as  an  o'^ler  or 
greaser  and  work  yoyr  way  up  to^/Hifflt- 
MCEHEcmcIn  5  to  lOyears, 

.Host  companies  like  to  hire  older  men 
as  mmam  nmmcs, 

Mimmm  HEmms  may  buy  some  of 
their  own  tools. 

■Many  employers  offer  paid  vacations  and 
holidays,  and  group  Insurance  ^lans. 


There  is  an  Increasing  demand  for  qualified  miisfsinL  mimms 
Kmics  in  the  Industrial  areas  of  Soctli  [arollna.  Iie«  workers  may 
have  m  trouble  finding  training  position's,  HumHmmmics 
Irlarge  plants  may  be  promoted  to  supervisory  positions  In  their 
naintenance  departments. 


ERIC 


Pf  feoge;  (3.36  to  $3,78/lir.  1  (State  Averages) 


dm 


tet  mumm  hichmics  work  days,  40,  hrs/wk. 
Emergencies  may  cause  overtiine.  ■ 


hIkUmiiiiiiWtkk 

•^See  yoyr  Guidancj!  Counselor. 


.  .  ■  .  .  » i'.  .  .   I  C'r* 


The  best  way  to,  become  an  jiifisTRM  MimnMa 
mm  Is  through  an  a((^,iftlceshlp.  Read  the 
VlEicard  titled  imsm^kmma  mmc 
mmiCE.    yWvMy^.:'''  / 


.      I     *     I      I      f      .     «J    .     4     »  M  ^  It,    I      I  . 
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Instrument  Repalman 
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State  Department  of  Education 
Oliict  of  Vocational  Education 
Research  Coordinating 

'  '  Unii 

The  South  Caidina  Employment 
.  Security  Cofnmission 


M 


k  apprenticeship  is  a  contract  between'you  andHhe  company  you  work  for. 
The  employer  .agrees  to  teach  you  all  the  skills  needed  to  perform  yoyr  job 
during  a  3  to  5  year  training  period.  The^employer  aljo  agrees  to  give  you 
regular  pay  raises  as  you  complete  parts  of  the  program,  you  must,  agree  to 
complete  the  training  in  the  time  allowed,  'You  must  also  agree  to  attend  any 
vocational  classes  required  by  the  training  schedule.    /  «  ' 


A  person  sometimes  learns  a  trade  as  a  he]^  without  an  apprenticeship' 
agreement,  but  a  helper  doesn't  earn  as  much  as  an- apprentice.  1  helper  may 
not  get  regular  payliTses.  A  helper  .may  never  learn  all  lie  (leedslolnow 


because  he  won't  hate  a  plannedirogram  which  incljiides  vocational  .school  train- 
ing'or  practice  in  all  the  job  fills.        /  ' 


Naturally,  different  Industries, may  require  maintenance  mechanics  to 
master  different  skills.  The  training  schedule  for  an  Industrial  Haintenance 
Hechanic  Apprentice  depends  on  the  type  of  industry  to  which  'the  worker  is 
apprenticed.     ^  '    .  , 


Following  are  three  sample  apprentice  schedules  for  an  Industrial  ■ 
■.iiainteflance.flechanlc^App|!t^^  equiiiiiient 
maintenance.  The  other  .two  schedules  are  for  knitting  machine  matjtenaiice, 

f  '    .  ' 
(1000  hours  equal  about  six  montfis) 


0         ^         ^  » 

4  i 

I,  t 


ERLC 


INDIKTKI/\L  MAINTENANCE 

mm\a 


A.  Preparing  tiydraulicly  operated  units  for  vat  cleaning; 

wash  down  disassentle  unit;  cleaning  parts;  neutralizing 
I     vat-cleaning  chemical  M  proper  solutions;  caring  for 
'parts  not  needing  repairsijearning  different  hydraulicly 
operated  units,  makes  and  models. 

B.  Replacing  repaired  units  Into  machines,  jacks  and  trucks,  • 

Installing  roller  units,  wheels,'  axles,  caster  assemble,  '; 
usinfp^naw  and  drill  press  as  necessary  for  fabrication 
of  new  piiMi4fs  and  minor  parts, 

t    Checking  bluefrlnts  Ind  parts  catalogues  to  identify  worn 

and  broken  parti  Haking  out  parU  crders.  Building  up 
^  .    simple  units,  aid  testing. 

D.  Operating  acetylene  welding  equipment  and  welding  and  building  up 

broken-and  worn  parts.  Preparing  completed  units  for 
delivery.  Disassembly  of  roller  type  oper&ted  hydraulic 
units. 

E.  Building  and  testing  r^i^t^f^  hydraulic  units.  Learning 

fundamentals  of  eng^  lathe,  polishing  and  making  minor 
parts  as  necessary. 

F. '   Grinding  valve  seats , ,wv1ng  broken  stu^,  cleaning,  tapping 

of  holes,  osing  ptrier  drill,  drill  press,  or  hand  drill, 
cutting  and  tapplng^'thread,  internal  and  externals 

.  Each  division  will  overlap  the  proceeding  period.  . 

TOTAL 


8000  hours 
or  4  years 
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lOmMAINieMNCE  MECHANIC 

mm 


lfl)linRIALMAINTENAICE  MECHANIC' 

'  mm 


Operate  knitting  macMnes  and  study  principles  of  operation 
Study  sMftinj  of  machines 
Size  hosiery  f 
Replace  needless  and  set  yam  tensions 
Clean  and  oil  macMnes 
Ewmine  work  from  knitters 
Analyze  waste  and  production  reports 
Oil  nctors  and  shafts  i 
Set  sticli  cams  and  sinkers       \  ^ 
Sharpen  cutting  knives  on  inachines  and  leawi  jto  rake , -striper  chains 
Remove  dials  and  cylinders  ,  /' 

Learn  proper] size  or  counts  of  yarn  to  b^,)jsed  on  various  gauge 

knittinifiiachines  i  j 

Change  sizesland  leani  to  start  press-ofis  |.  ; 
lake  out  geai\  and  clutches  and  replace  Jndfctraighten  needles  in 

in  cylino^  heads  |  | 

Check  machine  speeds  if  i 

Rerove'cy]inders\fid  cylinder  caps,  yam|ndjstriper  fingers 
Hake  yarn  tests 

Tear  down  and  completely  rebuild  knittingjinachines 
Replace  worn  parts  on  knitting  machines,  adjusting  all  cams  for 
:  proper  stiches  ]  ' 

Recam  rain  drum  for  style  changes 
Hake  replacement  parts 

Run  samples  i'  . 

TOm^ 


Approx.  Hours 

300 
2S0 

250  . 

250 

250 

500 

250 

150 

350 

250 


200 
250 

1000 
250 

>  250 
250 


500 
500 


Study  construction  of  all  types  of  hosiery  being  knit  and 
processes  on  each  thoughout  Uoping  i  Seaming  Dept, 

Stu(|y  knitting  machine  needle  range  and  equivalent  point  for 
looping 

Sharpen  cutting  knives  on  looping  machines 

Sharpen  cutting  knives  on  sewing  machines 

Replace  needles  on  sewing  machines 

Examine  looping  for  proper  sratch  formation,  and  proper  comer 

turning*  i 
Examine  Throw-outs  from  emers  and  follow-up 
Know  proper  threads  to  be  used  on  looping  and  sewing  machines 

according  to.point  and  gauge  cf  machine 
Adjust  thread  tensions  for  prtiper  stitch 
Adjust  cutting  knives  and  needles  in  both  looping  and  sewing 

machines 

Replace  and  straighten  points  on  looping  machines 
Examine  work  done  by  operators  on  both  looping  and  setting  machine 
Learn  to  completely  dismantle  and  rebuild  looping  machines 
Learn  to  completely  dismtle  and  rebuild  sewing  machines 
Learn  to  make  replacement  parts  needed  when  rebuilding  machinery 


Approx. Hours 


270 


195 
271 

270 


195 
195 

570 
350 
195 
750 
750 


For  more  Information  about  Industrial  Haintenance  Hechanic  Apprentice  programs  in 
your  area  you  should  contact  eitlie'r;  ~ 


Bureau  of  Apprenticeship  and  Training 

Room  502-A 

901  Sumter  Street 

Co1iii*ia»  South  Carolina  29201 


Bureau  of  Apprenticeship  and  Training 
Room  313,  Federal  Building 
334  fbeting  Street 
Charleston,  South  Carolina  29403 
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Sliiif  Depart  w  (if  Education 
!)fficf  of  Vocational  Education    \  •  ^ 
Rwarrh  Coordinatinu 
Inii. 

kCNuntiN  im 

IkSmili  Ijroliiu  Fniplnyniriir 
S('airii\  Coniinissioii 


\fjinL\ 


E Iai 
omm  and\[\[ORK 


h  isDi'Fmi  rnrr  cmm.  m  a  "fork'  lift"  to  move  and  staci:  ii:aterials 
ir  a  harehouse  or  outside  storage  area. 


Somtims  I  feel  like  an  "l"  cometci^l 
for  Sesm  Street 


ihikhBtlitiMiiilM 
llfmKir!  ■  mmm 


h  imsTPUL  Twa  opmm  may  work  In  a  warehouse. ,  Many  m'srmi 
ormof^  work  on  construction  projects  or  in  outdoor  storaoe  areas.  m'Fmi  * 
mu  oprmoKSi  wlierever  they  work,  have  one  part  of  their  Jot  that  is  always  the 
sar^e  -  they  move  things  from  one  place  to  another. 

h  nwsrmi  mxK  oPEm?  is  sometiities  called  a  fork  lift,  fn^tndustrialy; 
truck  may  be  as  small  as  a  riding  lawn  p^ower  or  as  large  as  a  car.  JofPe  industrial'' 
trucks  have  special  equipinent  to  lift  odd-shape  objects  such  as  rolled  carpet  nr 
■  concrete  pipes,  Small  items  like  bricks  are  often  stacked  on  Oper-s^dod  platforrs^ 
callec*  r^'llcts  so  the  truck  can  me  a  large  amount  quickly  and  easily.  wpjjMr- 
dustrial  trucks  car  lift  ore  or  two  tors  as  much  as  15  feet  off  the  ground.  :^o(rf ... 
can  lift  over  35  tons.  .  \  '  *  .  ' 

An  t^i:srmi  wa  mmoF  must  be  a  very  careful  worker:  the  op^ator  irust 
stack  things  so  they  Kon't.  fall  easily  or  be  In  the  way  later,  ^e^-operarar^niust 
not  try  to  haul  more  than 'the 'truck  can  safely  handle.  Narrow  aisles  ancf  m^' 
corners  at, ends  of  rows  can  make  the  job  a  little  tricky  at  firyt^  Since,  thn^  . 
Hheels  steer  on  many  industrial  trucks,  it  may  take  even  §  viry^od  ^utwr-obile 
driver  several  days  to  learn  to  drive  an  industrial  truck  well  ^ ,  !  ■  ^ 


iihmhBekliiMtIM 


V 


.you  should  like  to  work  with  mechanical  ,th.ing! 

.you  should  pay  attention  to  details. 

."Igii  should  like  to  drive.  ,  ■"'^■^ 

-Jou.  shdyld  have  good  eyesight  (glasses  are  O.K.") 

lifou. should  bfi  ^l^le  to  Judgf  distances  very  well. 

,'you  iWi  have  good  hearing. 

.you'  should  prefjf  to  plan  your  work  out  thoroughly 
before  you  start, 


erJc) 
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DOT  mm 


INDUSmiAl  TRUCK  OPERAIOR 


4 


»' 

DOT     9}]  S83 


1ou  should  fliilsh  higl)  school. 

'High  school  courses  that  will  help  you  are: 
.  geometry;  physics,  Arithmetic,  and  driver 
education. 

'A  vocational  course  in  auto  iiechanics  or 
small  engine  repair  can  help  you  get  some 
mmihi  mcK  ohmoii  jobs . 

'You  should  visit  an  industrial  storage  area 
.to  see  jthe  uses  of  industrial  trucks. 

'You  ijlj^be  able  to  get  a  super  job  as  an 
"  ■  imsmM  ma  opEmR. 


-You  may  have  to  pass  a  strict  physical  examination  to  get  a  job  as  an 
immhimaopmm. 

'Some  companies  prefer  to  hire  imsmKL  ma  oPEmoas  between-the. 
ages  of  18  and  45,  . 

'Some  imspm  ^am  opmm  work  outside  in  all  kinds  of  weather. 

'k  mswM  mm  opmnoR  may  spend  several  weeks  learning, where 
tOv stack  everything  in  a  new  warehouse. 

*Host  employers  offer  paid  vacations,  holidays,  group  rates  on  insurance, 
and  retirement  plans. 


A  lodkltmi.,. 


Ihe  South  Carolina  Employment  Security  Copissiqn  expects  a  demand 
for  about  850  msTRUi  m  oPEmRS  during'  the  next  5  years  (1972-76). 
There  are  few  chances  for  promotion  but  some  experienced  operators  may 
become  foremen  or  shift  supervisors. 


531 

ERIC 


Pay  Range;  $2,28, to  $2.47/hr  (State  Average)  . 


Hoan 


4  ( 

Host  mmuL  mctopmms  work  days,  40  hrs/wk,  Honday  through  Friday. 


TITLE 

Excavating  Equipment  O|ieritor 


yiFk'  CARD : 


■I 
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^  ,^      miAWii  mmisrs  help  111  or  injured  people  breath  better. . 


Tfli  a  thmpist  guicJr  on  tlie  jtinip 
0ut  0)^  ixjsinfiss  is  starting  to  slump'. 


This  patient  is  fJat^  \ 
"   ffe's  Jimp  18  a  cat 
M?iat  I  need  is  a  Mci/cie  puflp. 


Host  m^iArm  jHmtsii  wrk  In  hospitals.  Some  work  for  antiilance  services 
and  nursing  hoities.  A  few  work  for  wfiipanles  that  rent  o);ygen  equipment. 

mmmn  mmtsrs  help  patients  who  Kave  trouble  breathing.  HapJ  Illnesses 
cause  breathing  problems,  Asthma  and  emphysema  affect  the  lungs  directly,  Heart 
failure^  stroke^  and  shock  me^y  also  stop  a  puient's  breathing.  Ho  matter  M  causes 

■    the  problem  a 'patient  must  be  kept  breathing  while  any  other  treatment  Is  going  on. 
Nine  minutes  without  air  will  cause  death.  Brain  dainage  usually  comes  after  only 

'  three  to  five  minutes.  ,  ' 

mmrm  nmrnu^  provide  patients  with  other  things  besides  oxygen, 
Pneumonia  cases' often  need  to  breathe  medicated  mists  to  help  clear  their  lungs  out. 

There  are  several  types  of  Inhalation  equipment.  One  simple  type  has  an  oxygen 
tank  with  a  regulat'lng  valve,  The  o)(ygen  is  released  through  a  tube  into  a  face  mask. 
Other  types  of  equipment  feed  oxygen  and  other  gases  directly  to  the  lungs  thi;ough 
>'  tubes  placed  In  the  patient's  windpipe.  In  addition  to  valves  that  control  the  flow 
of  oases  there  are  controls  to  adjust  moisture  and  temperature,-  Therapists  usually  , 
set  up  an  oxygen  tent  for  patients  who  need  to  breathe  medicated  mists. 

When  they  are  not  busy  with;  patients  mfitArm  mmisrs,  test,  repair,  and 
adjust  their  equipment.  They  must  stay  feadyfowsmergency  calls.  If  Inhalation 
equlpfnent  isn't  really  when  it  Is  needed  there  may  niit  be  time  enough  to  get  It  ' 
ready  before  the  patient  dies  from  lack  of  oxygen. 


M  should  prefer  to  work  Indoors. 
.You  should  want  to  help  other  people. 
.You  should  notice  details. 
.You  should  follow  Instructions  well.  f. 
.You  should  lie  able  to  workliuickly  without  making  mistakes. 
.You  should  be  willing  to  take  a  lot  of  responsibility. 
.'You  should  work  well  with  your  hands.      *  * 
.You  should  Hlff  to  work  with  mach1nei7. 


INHAlATlbNTHEIiAPIST 

■■i 


.you  should  finish  high  school  with  plans  to  take  a  2^year  course 
in  inhalation  therapy. 

.High  school  courses  that  will  help  you  ire;  chemistry,  physics, 
and  mathematics. 

.Inhalation  therapy  courses  are  offered  at  several  Area  Vocational 
Centers  and  Technical  Education  Centers. 


.After  formal  training  and  one  year  of  experience  otlaot  mmisis 
piay  take  an  ewmlnatton' given  bjf  the  American  Registry  of  Inhalation 
Therapists  to  become  a  registered  therapist. 

.Another  examination  with  low^r  requirements  gives  the  title  of 
certified  MLACT  TmiST.  r 

.Both  registered  and^certified  therapists  are  qualified  to  do  the  work, 
but  registered  therapists  are  niore  qualified  and  usually  get  the  best 
jobs. 


-J 

.H  hospital  Is  a  dean,  well-lighte^  place  to  worL  . 

.Sone  hosoitah  pay  a  uniform  allowance  and  offer  free  uniform  laundry. 

.Hospital  erployees  often  get  free  physical  examinations. 

,If  you  have  ever  been  convicted  of  a  drug-offense  or  major  crime  you  , 
will  not  be  able  to  qet  a  job  in  a  hospital .  ^         ' ' 

'  .Host  employer?  offer  paid  vacations,  holidays,  sick  leave,  group  iiisurance, 
and  retireCient  plans. 


'he  S}'jih  Carciina  [ffiiloyuiefit  Security  Cofiission  expects  a  statewide 
dranc'/or  over  <0  new  immios  immsfs  through  197J.  Nationally  the, 
demand  is  expected  to  continue  to  grow  rapidly  with  fnost  areas  .having  fnore- 
job  openings  than  qualified  applicants. 


imCN  THERAPIST* 
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mmi  SftiftM  l^FORMTlCfi  HILL  BE  PyBLlSHED  HHEN  AWItfELE. 

MAUiTM  mmm  usually  work  day  or  night,  W  hrsM, 
Weekend  work  with  other  days  off  is  coiEon. 

Mrim  /Issociation  of  Inlialatlon  Therapists 
332  Sooth  Michigan  Avenue 
Chicago,  II lifiois  60604 

■\Council  on  Hedical  EdiJtation  of  the  American 

Hedlcal  Association 
.  535  N.  Dearborn  Street 
Chicago,  Illinois  60610 


m 

Physical  Therapist 
Speech  Therapist 
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epair,  a{i(!  replacr  gauges 'and 
ortrch  tl'at  rpiO'^f^  or  reqnl'ate 
he  pressure  ar^  f!o^:  of  lif -ids, 
asf^,  ard  elec^trirlty. 


trier,  tc  IJok'  tlr  kikr  our. 
-Vok'  fir  Jies  ^beneath  a  lir?  ^ 
Thf  boiler  hk^'  before  he  d/H. 


*        jramr  RfP^/m«  may  work  for  any  lousiness  that  uses  aotoiMtic  instruments, 
[lectric  and  gas  companies-hlre  many  mmm?  mmti  Companies  that  build/or 
sell  instruments  also  Mre  a  lot  of  immEHf  mmHEL  mrmm  pmmB  Kork  in 
all  kinds  of  factories.  Some  imm  pmmn  work  as  civilian  eirployees  of  the 
flrtned  Forces. 

Sofne  instriiments  like  automatic  pilots  control  other  ma^iifnery.  Other  instriinents 
just  measure  things  like  temperature,  speedror  pressure.  Three  connon  instruments  are 
speedometers,  pressure  regulators,  aod  gai  meters. 

Some  instruments  are  electrical.  Others  nay  be  mechani;al»^  hydraulic  (usi4 
'  liquids),  or  pneumatic  (using  gasses).  fn  mmiiifmiph  nay  work  on  rany 
different  kinds  of  instruments.  Many  repairmen^re  ^(ijcialists  who  only  work  on  one- 
kind  of  instrument, 

Fvpry  /f.'.^TMm;  pnktpm  does  some  of  t'le  same  basic  v.tiI  on  each  job.  UvA, 
the  repainran  mi  find  out  whether  (he  Irnutle  is  in  the  instrmt  or  the  mHm': 
it  is  connected  tc.  Sometimes  [k  Hortmer  who  use  the  o'achiner'  can  give  thf  rffairr.ap 
sop;e  idea  of  where  the  trouble  ii.  If  the  instrument  is  Lroker,  the  repairmsr  in 
It  right  where  it  is.  Pften  thp  repairnan  will  rerove  the  instruntnt  and  la^p  it  tr 
the  repair  shop  tc  fix  it.  iifter  repairinq  the  instrument,  \k  repairfiian  put^  it  tfci 
in  placp  and  checks  to  make  sure  it  works  right. 

mmyssr  ?r?mm  use  testing  equipiBcnt  like  pressure  nauge^  and  voltmeters. 
Ihey  use  screwdrivers,  wrenches,  and  pliers  to  take  instrui^ents  apart  and- put  them  back 
together.  Ihey  also  use  some  special  equipment  like  a  jewelers'  lathe  or  an 
ultrasonic  draner.  s. 

Ihe  jmmm  prrmm's  work  may  be  done  in  a  clean,  welMighted  shop.  It 
may  also  be  done  outside  in  any  kind  of  weather.  Sometimes  an  jotimt  mf^iP^% 
will  have  to  squeeze  into  a  cramped,  dirty  space  to  remove  or  repair  a  broken  inUru- 
ment.  Some  i.vsTm^T  mrm*  do  the  same  job  allday,  every      for  many      -  ^ 
')miym  pmmi:,  almost  every  job  is  different.  The  working  ccnditicrs  and 
duties  depend  on  the  company  the  repairman  works  for  and  what  kinds  of  instruments  the  • 
repairman  fixes.    \  \ 

.you  should  like  to  work  with  your  hands.  y  ' 

.you  should  like  to  solve  problems, 
.you  should  enjoy  making  old  machinery  work  like  new, 
.you  should  be  able  to  follow^written  instructions  well, 
.you  should  not  mind  working  alone, 
.you  should  not  mind  working  in  nrease  and  djrt  (sometimes).;' 
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•you  will  need  a  high  school  education. 

•High  school  courses  that  will  help  you  are: 
algebra,  trigonometry,  physics  and  chemistry. 

•you  should  also  take  vocational  courses  In 
electricity,  iPachlne  shop,  and  blueprint 
reading. 


•On-th«-Jot  training  may  last  from  one  week  to 
four  years,  depending  on  hqw  thorough  the 
training  Is. 

■  'Soie  of  best  o[i-tlie- job  training  Is  offered 
by  coupaples  whicb  matiyfacture  instrpents. 

•Host  eiplojers  offer  paid  vacations  and  holidays, 
group  insurWe  plans,  and  retirement  pensions. 


Am/hi... 


The  South.rarollna  Employment  Security  Commission 
expecjis  a  demand  for  about  250  imumf  Rmima 
duriffg  the  next  5  years  (through  1976).  An  experienced 
immm  mmn  may  become  a  foreman  or  service 
representative. 


J 


mim  Ml  \mmiw  hill  be  published  when  waiuble. 


Most  imum  work  40  hrs/wk,  In  some  cwnpanl^s  an  imwm 
mim  may  work  any  shift. 

Qnergency  Jobs  m^  require  work  on  weekends  or  liolidays. 


.National  Council  of  Technical  Schools 
Boom  907,  1835  K  Street,  KW 
Washington,  0.  C.  20006 
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An  iHsmm  km  sells  people  financial  protectlofi  for  life,  property,  and 
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mniiikiiBtklllXI^ 

An  mma  hom  \i  a  salesman.  An  mmcE  miif  must  talk  to  people  to 
sell  them  Insurance*  Hany  msmci  mrs  spend  hours  calling  people  on  the 
telephone  and  mailing  brochures  to  arrange  for  sales  Interviews,  An  mma 
mr  may  have  to  contact  30  people  to  arrange  10  Interviews,  Out  of  10  Inter* 
views  a  good  AGm  may  expect  aiiy  nunber  of  sales  from  zero  to  about  three. 
Especially  when  just  getting  started,  an  msmct  mar  nay  have  to  work  week- 
ends  and  several  nights  a  week  to  make  enough  sales. 

An  mma  mt  Is  more  than  Just  a  salesman,  An  imma  mr  must' 
calculate. Insurance  rat^s  based  on  the  client's  age  and  sex.  The  ageht  must  be 
able  to  help  a  client  decide  what  ^pe  of  policy  to  biv  to  best  fit  the  client's 
,  Income  and  the  coverage  desired.  An  m  has  to  be  able  to  recognize  poor 
Insurance  "risks". 

A  good  wsma  ageht  can  earn  a  lot  of  money  from  commissions  (a  percent- 
age of  his  sales).  Host  people  who  try  to  sell  Insurance  get  discouraged  by  long 
working  hours  or  a  lack  of  sales.  Nearly  half  of  the  people  who  try  selling  . 
Insurance  quit  within  a  year.  t 

mmcE  mrs  »Ao  are  successful  often  make  more  money  than  the  people  who 
are  In  management  Jobs  with  the  same  companies.  A  few  mma  mmn  make  more' 
than  the  presidents  of  their  Insurance  companies. 

.you  should  have  a  lot  of  self  confidence, 

'  ,You^  should  work  hard  because  you  want  tOi  not  Just  because  someone 
tells  you  to. 

.  .You  should  not  mind  doing  the  same  thing  over  and  over  unfill  It 
pays  off. 

.You  should  like  to  meet  and  talk  with  people, 

.You  should  be  very  competitive  (even  second  place  Is  a  loser), 

.You  must  be,  friendlyi  persuasive,  and  pleasant  to  deal  with. 


Vn.^Ud  you've  fiiuUiy  decided  to     sole  insurance, 
Hr.  Jones,  but  Vfi  a/raid  yoor  rates  are  going  to  he 
a  little  higher  than  w  eseiinatecf. 
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.You  should  complete  your  higli  school  education. 


.High  school  courses  that  will  help  you  are:  English,  drama,  speech 
and  debating. 

.you  should  take  courses  In  Insurance  principles,  accounting,  business 
law,  and  economics  at  a  college  or  technical  education  center. 

.A  suiBiier  or  part-time  job  as  a  door-to-door  salesman  will  give  you 
some  experience  In  direct  sales  technlgues. 


■;After  a  2  to  3  month  training  period  you  n<ust  pass  a  written  test  to 
get  a  license  from  the  state  coiindssloner  of  Insurance. 


.West  Insurance  coinpanles  require  new  mi^m  ag^nit  to  be  at  least 
21  years  old.        !  . 

. .The  insurance  wmpany  usually  pays  the  license  fee. 

.Host  employers  offer  paid  vacations,  group  Insurance,  retirement 
plans,  bonuses,  and  stock  options. 

M  experienced  agent  may  becone  a  Chartered  Life  Underwriter  by 
passing  a  series  of  tests  given  by  the  taerlcan  Society  of  Chartered 
Life  Underwriters. 


nMAkiisi... 

There  i$  a  ycod  demand  for  imm  mrs  In  all  areas  of  South 
Carolina.  I'.eeping  the  job  Is  m\\  more  difficult  than  getting  the  job. 
Successful  insurance  agents  often  turn  down  management  profDOtlons  be- 
.  cause  they  rake  more  money  selling  Insurance. 


INSURANCE  AGENT 
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itartlnj  Pay  Range:  $3,75  to  S4.8l/hr. 


Horn 


imm  mrs  may  work  any  hours  that  are  necessary  to  talk 
to  the  customers.  Hew  rawa  mfs  usually  work  more  than  K 
hrs/wk, 


.The  Life  Underwriters  Training  Council 
1922  F  Street,  \\\: 
Washington,  D.  C.  20006 

.Life  Insurance  Agency  Managemenl  Association 
170  Sigourney  Str*eel 
Hartford,  Connecticut 

.Insurance  Information  Institute- 

llOHIlliam  Street 

New  york,  New  york  lOOJf' 

.National  Association  of  Insurance  Accnts,  Inc. 
:  96  Fulton  Street 
flew  york,  Hew  M  10C3E 


Buyer 

Salesman  diemicals  I  Dru^s 
Salesman  •  Food/Severages/Tobacco 


m  CARD  » 
41 

,232 
234 


Salesman  -  Industrial  Eqylpnent  J  Supplies  ^  235 


ERIC 


I 


f 


544 


Stattfturtineiitcf  Education 
Oliktoj' wcational  Educition 
Raurch  Coordinating 
Unit 

 "iiHiniP  m  y 

The  South  Carolina  Eirtployment 
Security  Commission 


mmt,mm 


CmAm?  Dt&pesl? 
Wait  until  yolsee  our 
gemitie  lover  Monong&hBlan 
tBpestriBs,  my  ftiend* 
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imm  mom  make  the  places  where  people  Hve  and  wort  attractive  and  conn 
fortable.  Hariy  work  for  design  studios.  Some  own  design  studios.  Others  are  employed 
by  retail  stores  and  other  Industries,  ifew  wort  for  architects,  A  designer's  office 
Is  a  very  comfortable  place.  Huch  of  a  designer's  wort  Is  not  done  at  the  office^ 
however.  Designers  spend  a  lot  of  time  in  customers'  offices  and  In  unfinished  buildings. 

imm  mmRS  must  consider  many  details  in  fumlshlng  and  decorating  a  room, 
They  must  know  what  a. room  is  to  be  used  for.  They  must  know  what  their  custoioers  like 
and  can  afford.  They  must  decide  what  will  be  most  attractive  to  their  customers' 
customers.  Offices  must  be  convenient  to  worUn,  People  must  have  ways  to  come  and 
go  without  disturbing  other  workers.  Equipment  miist  be  easy  to  get  to,  but  not  In  the  ' 
way.  Designers  must  decide  what  ^floor  coverings  and  w^ll  coverings  are  best  for  each 
area.  They  must  be  sure  that  each  area  has  enough  llghti  but  nqt  too  muciv 

Some  designers  specialize  In  living  areas  sucif  as  homes  and  apartinenls.  Others 
specialize  In  wort  areas  such  as  offices  schools^  and  stores.  Some  do  ooth  kinds  of 
wort.  Designers  may  plan  Interiors  for  new  buildings  or  remodel  old  ones.  Porting  from 
architects'  blueprints  the'deslgners  plan  the  location  of  each  piece  of  furniture.  Jhey 
select  all  the  materials  to  be  used  and  provide  samples  to  the  customer.  In  addition  , 
to  scale  drawings  they  may  also  do  watercolpr  sketches.  They  prepare  complete  estimates 
of  cost.  The  estimates  must  Include  costs  of  furniture,  iiiaterlals,  labor  and  transpor* 
tation.  The  designer's  job  is  not  over  when  the  plan  Is  accepted.  DeMgners  contract 
with  suppliers  and  wholesalers  for  all  furnishings  and  materials.  They  arrange  fdr  the 
Installation  to  be  done.  They  supervise  the  installation.  Their  wort  ends  when  the 
area  Is  completely  ready  for  the  customer's  use.  ^ 

4 

.you  should  have  artistic  talent.  ^ 

.you  should  draw  well.  ■ 

Jou  should  have  a  good  Imagination. 

.you  should  enjoy  planning  and  should  be  able  to  carry  out  your  plans 
efficiently. 

.  .You  should  be  a  good  organizer.  , 

.you  should  enjoy  meeting  and  talking  wfth  other  people.^ 

.you  should  be  good  at  explaining  and  selling  your  Ideas  to  other  jieople.  • 

.you  should  have  a.  lot  of  patience. 

.you  should  wort  well  underpressure.  > 
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INTERIOR  DESIGNER 


0  1  .  ■ 

.Vou  should  finish  high  school  with  plans  to  attend  a  college,,  university, 
or  professional  school  of  design.  -  '       ^  . 

.High  school  courses  that  will  tielp  yoy  are;  business',  art,  niechanlcal 
drawing,  blueprint  reading,  and  any  courses  recofimend^d  by  yodr  guidance 
,  counselor  to  prepare  you  for  entrance  to  a  college  oruniversity. 

« 

.The  National  Society  of  Interior  Designers  recoiieiids  graduation  from  a 
full  time,  3  year  course  In  an  accredited  school  oWnterlor  design  or 
a  Bachelor's  degree  (4  years)  1n  architecture  or  Interior  design  at  an 
'  accredited  college  or  university. 

Jfter  getting  a  good  education  it  still  takes^from  Lto  5  years»of  on- 
the-job  experience  to  become  a  professional  mmcnEsmH, 

.A  successful  designer  must  also  be'a  good  businessman. 

.It  takes  a  lot  of  paperwork  to  prepare  a  design  estimate. 

.A  designer's  work  iiHist  be  finished  wheo  the  customer  expects  It,  «o  - 
little  delays  can  create  a  lot  of  pressure  before  the  work  Is  back  on 
schedule.  ^ 

.Beginners  in  Interior  design  st^jdlos  usjjally  do  a  lot  o'f  clerical  work 
(typing,  filing,  record  keeplngNtcJ. 

.Although  most  jobs  are  in  lalge  cities,  beginners  may  find  a  position 
more  easily  in  small  towns  near  a  lar^e  pity. 

^  .Suner  jobs  and  part-tim'e  work  are  usuklly  available  for  design  students 
at  studios  and  department  stores.  .  .  \  . 

.Department  stores  and  design  studios  often  have  profit-sharing  plans. 


The  South  Carolina  Employment^  Security  Cofiroisslon  expects  a  statewide 
^demand  for  about  eight  imm  tEsmm  during  the  next  four  years. 
Nationally  there  is  a  greater  demand  than  there  are  qualified  applicants. 
Any  business  recession  has  a  serious  effect  on  interior  design.  Promotions 
are  quicl;  for  talented  designers  who  are  good  busioessfnen.  Many  designers 
with  experience ilid  enough  money  open  their  own  studios. 


INTEp  DESIGNER 


-  ,       STATEWIDE  SALAW  INFORHAIION  HILL  B^POBLISHED  W|ff  MAILABLE. 

Nationally,  imm  mmm  start  out  at  $85/wk.  plus  copission 
,     (a  percentage  of  sales)  or  as  high  ^  $125M.  with  no  comlssion. 

^  An  experienced  designer  often  works  for  coiunisslons  only  and,  ■ 
depending  on  ability,  may  earn  anywhere  from  $500  to  over  $2,000  per 
,  month.  The  top  designers  (a  very  small  number! )  earn  from  J5,0Q0  to 
$10,000  per  month. 


^Beginners  work  days,  from  jd  to  40  hrs/wk. 

Experienced  designers  often  work,  very  irregular  hours  kluding 
some  nights  and  weekends,  depending  on  what  problems  they  hie  meeti/ig 
completion  deadlines. 


'.national  Society  of  Interior  Designers 
315  East  62nd  Street 
to  york,  New  M  10021 


Slate  DcpartrwnirfEiiiication 
Office  of  \kat)(}nal  Education 
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The  South  Carolina  Employment 
Security  Cotnmission 
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JomkisTs  write  and  edit  news 
and  fealffre  stories  for  newspapers, 
magazines,  and  radio  or  television 
programs. 


A  Justice  Oeptatanet  official  \ 
but  after  further  chxcking,  he 
Mnrg  apar  .ticuiarly  Jtirid 
vorked  diligentlif  aistjn  onth 
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ninth, 

M1322M' 

JoiBjAiiSTS  are  writers  and  editors.  They  work  for  newspapers  and  wgazlnes/'fiiey 
work  for  radio  and  television  stations,  'they  wrk  for  public  relations  departments  of 
many  businesses.  Huch  of  the  work  Is  done  indoors  In  comfortable  offices.  Reporters 
for  news  articles  orfrograms  my  spend  more  time  outdoors  than  most  other  jommsts. 

There  are  many  specialties  In  journalism.  Sow  OTAUsrs,  called  Investigative 
reporters,  work  like  detectives  to  get  the  facts  behind  news  stories.  Others  specialize 
In  Interviewing  people.  Some  are  writing  specialists  who  take  the  news  from  teletype 
news  services  and  develop  them  Into  Interesting  stories.  Some  just  write  sports  news, 
fashion  features,  or  editorial  columns.  Natiy  businesses  hire  sou^husts  t>  rewrite 
technical  articles  so  more  people  can  understand  them.  Radio  and  ttlevlslon  otausis 
may  also  be  announcers  who  broadcast  tlieir  own  news  stories  or  edftorlals. 

All  jou^kusjs  work  under  a  deadline^  The  /ea'dllne  Is  the  last  date  that  a  story 
can  be  ready.  In  radio  or  television  the  deadlinfe  may  be  hours  or  even  minutes  before 
the  program  is  broadcast.  In  newspaper  work  the  wadline  may  be  a  .few^hours  before 
printing  time  fpr  daily  pipers.  It  may  be  a  couple  of  days  before  printing  time  for 
weeklies,  tlagazines  may  have  deadlines  several  days  or  weeks  before  printing.  Last-  ■ 
minute  corrections  often  require  a  jomnusr  to  work  frantically  to  meet  the  deadline. 

mmmsrs  often  get  by-lines  for  their  work.  'A  by-line  is  the  name  of  the  writer 
and  usually  goes  under  the  headline  or  title  of  an  article,  fiettlng  public  credit  for  a 
good  job  is  a  very  pleasant  part  of  journalism. 


Jou  should  have'an'actlve  curiosity  and  a  determination  to  find  the 
answers  to  satisfy  It. 

.You  sM  write  and  speak  well. ' 

.YoD  should  have  a  good  wry.  * 

.You  should  notice  details. 

.You  should  work  will  under  pressure. 

.You  should  be  a  good  listener.  ^  p 

.You  should  be  good  at  explaining  things  to  other  people. 
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*you  should  finish  high  school  with  plans  to  attend  a  college  or 
yniverslty, 

.High  school  courses  that  will  help  you  are  those  reconmended  by  your 
guidance  counselor  to  prepare  you  for  entrance  to  a  college  or  un- 
iversity. 

.Both  Liberal  Arts  and  Journalism  degrees  are  considered  good  prepara- 
tion  for  a  career  in  jcurnalfsm.  Job  placement  services  are  usually 
better  in  a  school  of  journal  ism, 

.you  should  begin  learning  journalism  f  working  on  your  school 
nP":paper  or  yearbook. 

.h\\r[\n:  jots  in  journalism  arc  often  available  for  college  students. 


.There  is  a  lot  of  variety  and  roon  for  all  kinds  of  perple  in ' 
jcurnalism. 

.Host  jobs  in  journalism  are  in  large  cities,  but  there  are  positions 
in  almost  any  size  community. 

.f'atural  wiosity  and  detern.ination  to  "get  the  facts"  may  be  even 
^cre  irpcrtant  than  writing  abiljty  for  success  in  joyrnalism  (rewrite 
rcr  rak  i;  fca  lack  of  writing  talent). 

.Hf-st  enplr'prf  rffer  paid  vacations  and  holidays,  sick  leave,  group 
ins;irancc.  irt  retirement  plans,  Some  companies  provide  cars  for 

vilol  ic  your  local  newspaper' can  iii)/e  you  a  first-hand  look  at  oV 
nart  of  joiirnal^sin. 

iurt  ;(n;ov/;^v  travel  aH  over  Ibp  world;  others  hardly  travel  at  all, 

AliKikfiM... 

:oi.tl:  ''eroliiid  Emfloyment  Security  taission  expects  a  state- 
*      ^eran'  V"  il^'r*  ?!)  jo\\ii.;i::^  dyring  the  next  foyi'  years,  nationally, 
*yr  ''-v'  '  ■  :;t(.  t';an  \;(  "rtu  of  qii^lified  appl^arts.  Ihi^i  are 
nr  rt  r'!'!'     proFoH^r!^  ir'  rhflnges  cf  jot  ^  ti(s  in  most  areas  of 


JOURNALIST, 


4 


SIATEWIPE  SflLARy  IIIFOWIO^  KILL  EE  PUPLISHED  HHEII  imtll 
N»t1onaIly,  raoy  jommsts  start  at  about       ,  sow 
start  as  high  as  SI40M.  ^ 
,  Salaries  of  experienced  Jomusn  range  frcn  ff  to 
$20,000/yr,  depending  on  job  dutf  and  the  size  of  thcM-  employer. 

jmuh-K  wj  work  days  or  nights,  35  to  40  hrs/wL  f 
Overtine  ni^  be  needed  tc  m  deadlines. 
Part-time  nork  is  usoall)  ivailablealse. 


^  ht/lmliihtmtiiiiiWikh 


Delta  Chi 
31  last  Hacker  Drive 
(Mcaijo,  Illinois  W 

■i  ■ '.  . 

.h^  un  5ct  a  copy \k  comKhs:  -^kUid:^  ;•:-•>  <rcn: 
The  toM)aper  Fund 
P.  0.  300 
Princeton,  to  J.ersey 

M  'jn  get  a  list  ot  journalism  [\wm  acfndiled  Ly  the 
hxrufi  Coyncil  on  [ducation  for  Journal  isfi;  l/^iLi)  frcrj 

/ICEJ,  School  of  uouriial:siii 

UniVer^^itv  cf  llibsouri  ■ 


HlmilimiMtm/hiii 


Playwright 
Poet 

li'rUci,  [iteianct 


m 


lo'  mci  fervice;  trairiri)  fvailahiiily  ir  nrmlm 
.call  tk  toll-fret  nyiiters  Hsled oripage\of  the^ollowino  VIEW 
cafo(s);  Air  force  (Card  «7)  Antv  (tard  '!fi)  Navy  (Card  il 77) 
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State  Dtpartment  of  Education 
Offict  of  Vocational  Education 
'  Research  Coordinating 
Uiii 

■nmiM  m 

The  South  GrolinaEmpbymcnt' 
Security  Commissifln 


\/iTAL  \fffmmi  fr  J^omm  a/irf\/^omr 


mmm 


mES  decide  how  the 
law  applies  to  individual 


test,  your  honor! 
I  i^dsn't  stteiking, 
hathtnh  m  on  fi:e,..\ih.», 
mid  !/ou  believe  the  wter  ms  a>i{\}ll^  hot? 


'0 


2 


mES  administer  the  law,  .They  do  part  of  their  work  in  a  courtroom.  Huch 
of  their  work  is  done  in  ji/dces"/ chambers  which  are  offices  in  the  court  building. 
jvm  must  decide  whether  a  cwrge  against  a  defendant  Is  a  violation  of  the  law. 
They  decide  whether  the  evidence  in  a  case  supports  the  charges.  They  decide 
whether  the  defendant  is  guilty  of  the,  charge.  Finally,  they  decide  what  degree 
of  punishment  Is  necessary,  In  a  jury  trial  the  mE  supervises  the  trial  and 
instructs  the  Jury  on  laws  that  apply  to  the  case.  Depending  on  the  jyry's  decision, 
the  mE  Still  selects  the  punishment  to  be  improved. 

Laws  passed  by  the  legislature  have  two  purposes.  One  is  the  protection  of 
individual  rights.  The  other  is  the  protection  of  the  community.  In  criminal  cases 
a  mE  must  see  ttat  both  the  accused  pefton  and  the  conwunity  receive  the-full 
protection  df  the  law.^  In  civil  cases  the  mE  must  see  that  both  the  defendant 
and  the  plaintif  receive  the  full  protection  of  the  law.  In  complicated  cases 
when  either  or  both  parties ^may  be  at  fault  the  mE  iii^y  need  more  than  legislated 
laws  to  make  a,  decision,  'They  study  previous  court  decisions  on  similar  cases, 
called  precedents.  In  high  courts,  such  as  a  court  of  appeals,  several  mES  work  . 
together.  The  decision  is  reached  by  a  vote.  The  mES  in  the  majority  write 
(lown  the  reasons  for  their  decision.  The  mES  in  the  minority  alsq  write  down 
their  reasons  for  disagreeing.  These  court  opinions,  as  well  as  the  decision 
reached,  are  used  by  mES  in  deciding  later  cases. 


.you  should  prefer  to  work  irfdoors. 

.you  should  not  m1nd  constant  study  to  improve  your  skills.  ' 

.you  should  like  to  work  with  people. 

.you  should  not  be  quick  to  "take  sides"  in  a  discussion. 

.you  should  be  honest  and  dependable.  :         ^  \'\ 

.you  should  be  able  to  think  clearly  under  pressure. 

.you  should  control  your  emotions  well, 

.you  should  notice  details,  ^ 

.you  should  not  carry  grudges,  « 


\ 


JUDGE 


A  lock /M... 


JUDGE 


,      T  e  Soyth  Carolina  Employment  Security  Comlsslon  expects  a 
s  ateH  de  eiund  for  six  new  mss  during  the  next  4  years.  There 

f.Marlu  "f^""^^  ""f  ^"^•^"'^^^         those  Mho  retire 
r  1  .  Cdhtlnued  overcrewdlng  of  courts  Is  expected  to  require  new 
lejislation  creating  m  courts  or  at  least  ^fe  positions  for  is. 

"SveStJ      ^^^^  ^^"^  t''"^'!"^*^' college  or 

.High  schooi  courses  that  will  help  you  are;  *Engllsh,  histow,  and 

ny  others  reconended  by  your  counselor  to  prepare  you  for  entrance 

to  a  college  or  ynlverslty.  ■ 

.All  law  schools  approved  by  the  taerlcan  Bar  Assoclatloif  require  at 
leas  three  years  of  college  for  admission  to  the  law  school.  Sow 
rec|u1re  an  undergraduate  degree. 

.Although  there  Is  no  required  college  major  for  entrance, to  law 
sch  ,  ome  which  are  often  reconended  arw  English,  historv, 
political  science,  economics,  sociology,  and  psychology. 

'.teny  law  schools  seltct  applicants  on  the  basis  of  Mr  scores  on 
the  aw  School  Admission  Test  administered  by  the  EAtlonal  Test- 
ing Service  n  Princeton,  New  Jersey.  They  also  consW^r  grades 
earned  in  college.  ,  |  ' 

•A  w  ™st  be  a  lawyer  and  a  rember  of  the  State  8ar  Association 
A  magistrate  ray  only  be  required  to  be  a  resident  of  his  coyrt's 
area  of- jurisdiction.  ' 

•There  are  three  kinds  of  state  courts:  the  Suprem  Court  the 
circuit  courts,  and  the  variety  of  local  courts.  The  Supreme 
Court  has  five  jum,  a  Chief  Justice  and  four  Associate  Justices, 
1  elected  by  the  legislature.  There  artf  16  circuit  courts  and 
.  16  circuit  jcKts  also  elected  by  the  legislature  who  swap  courts 
every  four  months,  There  are  nearly  700  local  courts  whose  mm 
and  maglstrates  are  either  appointed  by  the  governor,  by  local 
legislative  representatives,  or  elected  by  the  voters  of  the 
community,  ; 
.The  term  of  office  for  state  Supreme  Court  Justice  is  10  years 
A  Circuit  jiWE's  term  is  four  years  and  local  court  judges  and 
wgistrates  serve  frtim  one  to  six  years,  circuit  and  Suprane 
tour  ji'oGEs  are  usually  reappointed  at  the  end  of  each  teni 
until  they  retire. 

.Retirement  pay  for  Supreme  Court  and  circuit  mts  equals  2/3  of 
the  regular  salary.  They  also  get  group  insurance,  vacations, 
holidays,  and  sicl;  leave.  Benefits  in  local  courts  are  sinilar  but 
vary  from  one  comunity  to  another. 
■The  federal  court  system  ,1s  similar  with  a  Supreme  Court,  97  Courts 
of  Appeals,  and  39?  District  Courts,  Federal  mES  are  appointed 
by  the  President  with  the  advice  and  consent  of  the  Senate, 


Chief  Justice  of  the  Supreme  court;  J35,00O/yr.  ; 
Associate  Justices  and  Circuit  Judges;  J30,000/yr. 
Local'Judges  and  Magistrates;  $100  to  j24,3000/yr,' 
(Low  pay  in  local  courts  is  for  part-time  work.) 


Hm 


■  Hany  jms  spend  only  a  few  hours  per  week  in  the  courtroom. 
Many  hours  are  spend  in  the  mis  chambers  and  elsewhere  studying 
and  rev1a<1ng  cases  and  wr\t1ng  opinions.  In  akst  every  court 
In  the  state  there  is  more  work  than  can  be  finished  no  ratter  how 
long  the  w  works. 


•Association  of  American  Law  Schools 
Ore  Dupont  Circle,  NH 
Suite  370 

Washington,  0.  C.  20036 


<  ) 


.  TITLE 

Lawyer 
PoNtician 


m  CARD  i 


210 


/ 
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State  Department  (/Education 
Ofikx  of  Vocational  Education 
Research  Cootdinatnv 
Uiit 

wvum  hi 

The  South  Carolina  Employment 
Security  Conunision 


mmm  tor  ^mm  and\^[ah 


mmmm 


A  W?m  opmm*$  job  Is  a  lot  like 
a  typist's  job,  but  Instead  of  typing 
words  on  paper  a  bypiuch  opsmOR 
punches  holes  In  cards. 


Aani3  582 
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mPuacH  opmm  work  In  business  offices.  They  may  work  inrlarge. offices 
with  many  other  mpmn  oPEmons,  They  may  work  in  small  offices  and  do  some 
typing  or-flling,  too.  A  mpmn  opeto  sits  at  a  desk  and  operates  a  machine 
which  punches  holes  in  copter  cards.  The  keyboard  of  the  rachine  may  look  like 
an  electric  typewriter  or  like  a  simple  adding  machine. 

V      The  working  conditions  are  usually  very  pleasant.  The^  must  be  kept:  at 

an  'even  temperature  and  humidity  so  the  cards  won't  curl.  The  room  Is  also  . 
.  arranged  so  that  the  noise  from  the  machines  won't  be  too  loud. 

Some  mpmn  opmm  use  a  machine  called  a  verifyer  which  checks  punched 
cards  for  mistakes.  If  a  card,  has  a  mistake  It  has  to  be  punched  again,  ^ou 
can't  erase  a  hole.  The  reason  most  businesses  use  a  computer  is  to  speed  up 
their  work.  A  slow  mpw  omroR  isn't  much  use  to  a  business.  i 


.you  should  like  tbwork  Indoors, 
.you  should  not  mind  sitting  at  a  desk  all  day. 
.you  should  be  able  to  concentrate  on  details, 
.you  should  have  a  good  memory. 

.you  should  not  be  upset  by  having  to  do  a  certain  amount  of  iwrk  ^ 
each  day. 

.you  should  be  able  to  work  fast  and  still  do  a  neat,  accurate  • 
job. 

.you  must  have  good  vision  (glasses  are  OK). 

.you  should  not  mind  doing  the  same  things  day  after  day, 

.y^u  should  be  able  to  take  instructions^ well. 
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KEYPUNCH  OPKATO' 
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The  minimuni  requirement  for  on-the-job  training  is  a  high  school 
education. 

High  school  courses  that  will'  help  you  are:  typing,  business  ed- 
ucation, and  office  machines. 

Keypunch  training  may  be  available  at  an  area  vocational  school 
or  technical  education  center.  0 

Some  private  business  schools  offer  keypunch  courses. 


.Scnie  employers  ofjec '3  to  6  weeks  on-the-job  training  pro^anis. 


.Ycu  may  have  to  v^^^ii  least  35  words  per  ninute  to  start  training 

as  a  KBYPVl-CH  OPERATOR . 

.A  new  KEYPa^cH  operator  may  be  ^lon  probation"  until  proving  the 
ability  to  work  at  the  necessari^  speed. 

.Many  employers  offer  paid  vacations  aAd  holidays,  health  and  life  ' 
insurance,  and  sick  leave. 


A  LookAhMd.,. 


At  rore  and  nore  businesses  begin  using  computers  the  demand 
for  n-mv.n;  oprp.rroRs  will  continue  to  increase.  With  additional 
training  a  n^pim  operator  may  advance  to  a  job  as  a  data  pi%cessing 
technician. 


KEYPUNCH  OPERATOR 
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Starting  Pay  Range:  $2.09  to  $2.91/hr. 


Houn 


flost  mTmcH  OPERATORS  work  days,  35  to  4C  hrs/wk. 
Some  evening  and  part-time  work  is  available. 


gr      J  : 

FofMoK  mmiihnWnte  Jo: 

.American  Federation  cf  Infonratiop  Proccssinc;  Societies 
210  Sumniit  Avenue 
.  Hontvale,  New  Jersey  07645 


ThkikAbout 


TITLE 

Clerk  Typist 
File  Clerk 
Office  Clerk 
Rersorinel  Clerk 
Ward  Clerk 


55 
104 
182 
,196 
291 


For  arrned  services  training  availdbilit)  in  this  occupation 
call  the  toll-free  nunbers  listed  on  page  4  of  the  following  VIEV 
card(s):  Air  Force  (Card  ^7)  Anny  (Card  ^16)  Navy  (Card  Si 77) 
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State  Department  of  EduatioA 
Office  of  VxationalElumioti 


Ihit  ^  , 

inpniH  in 

f  ' 

T&SiSi  Carolina  Employment 
Security  Conunission 


aaE  318887 


with  cooks, 'Chefs,  disV' 
washers  a'fid  waiters  to^ 
'  p*repl!'e  fopd  and  kee^the 
kitchwi  and  restaurantyclean 
and  neat. 


T/iert  are  jiany 
'  stining  rnients 


helper's  da}, 


ERIC 
DOl 


^  •  ■  i 

worts 


A       HftPEK  worts  In  the  kitchen  of  a  restaurant,  cafeteria,  or  even 
a  hospital  'A  kitchen  Is  a  clean.place  to  worit^-tjBiiEjif^  Mms  do  a  lot  of 
Wk  to  kee£  a  kitchen  clean,  A  kUchen^can  be  a'veiy  hot  place  to  work,  to 
you  workTna  kitchen  the  grease  and^-smoke  from  (fobking  sticks  to  you.  Even  \ 
when  you  look  clean  you  may  fee[  dlrtjf/  /  ■  ■    •  / 

'a 

Soiiie  restaurants  stay  open  aH-'nloht  and  have  hrq/fw  HEmns  working 
different  shifts.  Some  restaurants  onpert  mmn  nm^is  for  a  coHple  * 
of  hours  at  each  meal  time, 

.  ^, 

A  KiTCHEH  HEm  inay  sweep  and  mop.  floors.  Some  md  nmns  wash 
vegetables  and  peel  them.  KmtH  nzms^m^  out  the  garbage*  kitchb^ 
may,  stack  dishes,  stir  soup,  , p^^^  \ 

Kkikheh  mm  almost  always  ms^standlng.up,  A  umH  helper  may 
have  to  work  very  hard  ^or  a  couplrof  hours  ancf  then  not  work  hard  at  all  for 
a  couple  more  hours. '  ^ 


.you  should  like  to  work  around  food,    ■\,  '  ^ 

.You  should  like  to  keep  things  cleari'and  n^at.'  ,  ■ 

,  ,  .       ^  .  '  k 
M  must  be  strong  enough  to  worl;  <in  ypi;r  feet  most  of  the  day.' 

'  .-V  V ,  ■'  '  ^  ■  ,y 

'  .youJ  should  follow  1nstruet1ons.wll  "  u''     ■  ■'  ^ 

('   '  'It  '  ' 

.If  you'aie  awoman  you  should  be  able  to  lift  25  or  30' pounds. 
.  If  you  are  a  man  you  shouM  be  able  to  lift  10&  pbundsl  '  ,' 


A* 


r 
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KteHEUlR 
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M  should  have  at  le^an  8th  grade 
education  (for  most  proDiotioos  you 
will  need  a  hfgh  school  dtplonia). 

.High  school  food  service  courses  at 
an  area  vocational  center  may  help 
you  get  faster  promotions  in  the 
restaurant  business. 

.You  may  be  able  to, get  a  part-time  jgb 
.  as  a  mcHtiHEmi  while  you  are  still 
in* school. 


•I 


restaurants*; offer  meals  to  kikhb 
HELPERS  during  working  hours. 

I  KiOT  HEm^  may  wear  a  unifonn 
provided  by  the  employer. 

.you  may  need  a  "health  card"  from  the  i 
County  Health '.Department  to  work  as  a 

nTm  HEm!i'' ' 

.Sane  emplpyeii  offer  paid  holidays  and 
health  insurance. 


s 


.      There  is  a  need  for  about  60  new  mmn  Htms  each  year  in 
■   South'Carolina,  Most  kjot  heiseps  work' in  large  restaurants, 
mth.tralnlng  and  experience  a  umif  wto  may  be  promoted  to 
cook'Vhelper,  cook,  waiter  or  waitress,  or  countermani  ■ 
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Pay  Range:  $1.60/hr. 


km 


Host  nmti  HEmRS  work  days  or  evenings,  40  hrs/wk. 
mcHEK  HELPERS  may  work  on  weekends  and  holidays. 


.National  Institute  for  the  Food  Service  Industry 
1.20  South  Riverside  Plaza  '  , 

t;i;kago,  Illinois  (0606 


t,  and^n 


.Council  on  Hotel,  Restaurant,  and  institutional  [ducation 
1522  K  Street,  II 
Washington,  D,  C.  20005  \ 


TITLE 


Bus  Boy 


Dishwasher 


VIEy  CARD  t 
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For  armed  services  training  availability  in  this  occupation 
call  the  toll-free  numbers  listed  on  page  4  of  the  following  VIEli 
card(s):  AtrWe(Cardl7)  AnnyM.|16)  Navy  (Card  ^U?) 


.  » 

hit  Department  of  Education 
Offiff  of  Vocational  Education 
Research  Coordinating  * 
linii 

1  he  South  Carolina  Eniplovitienl 
Sfcuritv  Commission 


\lm\ 


iiimmm 
mm 


^:.v;rTrvr  mnm  opEmoji^  make  fabrics  out  of  yarn. 


MMm, 


:  ,  lii^fnM  mmmmoi^  wortirt  itexUle  ml  1 1-5 .  *Thev  run  machines  tha^ 

'^mw^d^^^^  Tfiey  reinove  . 

:  v  ,tlie'>em#'t^^^^  oV^^^*^!* '1*^,?  ■W"'  Is  wound.  Thev  nut  full  cones  on  the  creel 
;  (a'^rack;  for  .the  coneS')';  to  'thread  new  yarU  through  the  machine,  v  t^ie 

:'end^of:thfi.  old  yarn  js^^in:;the  Iriitter,  the  new  endtati  be  tied  to  it  itod  o^ 
"  ■  threading: the  li^chine'lip^     the'^abric  is  knitted,  the  operator  wraos  the  end 

arduni)  a  take-uo>o11erv»  thpToH  is  full,  the  poerator  tal:es  it  off  the  machine'; 

and  starts  a  pew  roll.  '  '  V^  '  \  ' 

,  Bi^m  Mumiit  oPFMWfis'hm  to  watch  their  nachines  carefully,  i  Thev  watch  for 
broken  yarn.  Tfiev  watch, foe  eitlpty  cones,  They  also  watch  for  meclianical  prohleins,  ' 
If  the  yarn  breaks  the  operator  repairs  1t.  If  the  foachine  breaks  the  onerator  calls 
3  mechanic*  ' 

H  knittinq  room  is  well-liqhted.  Some  ar;e  air-fcnditioned.  There  irav' he  sOFie 

■  lint  in  the  air.  A  knittino  machine  can  be  very  noisy. 

.      .  .  ...  ■ 


^you  shoutd  prefer  to  work  indoors. 

.You  should  like  to  work  around  larne  machines. 

'i 

M  should  not  fnind  workinn  in  a  very  noisv  olace 

.you  should  be  able  to  lift  uo  to  100  pounds. 


.you  should  not^nind  doinq  the  sane  thinns  over  and  over. 
,Yo/ should  be  able  to  work  standind  un  for  several  Jiours, 


mm 


4 


iff  \ 


KNITTING  I 


DOT  ,685. »85 


,You  may  M  a  job  as  a  mmitQMHtHiopmm 
easliy^^fmhave  some  exDerieRCe'in  ttxtjles.  Hiqh 
school  can  bF\qood  place  to  jet  tiflt  experience. 


]course/in  textiles  at  an  ftrea 
ileyoi/arein  hlqfi  school. 


*,You  should 
atlonal  Center! 

,You  may  be  able  io  geK-p^^t't^"*^  jolnnrtextlle 
mill  during  your  junior  or  senior  yei^i| 


I  .About  half  the  textile  mills  in  South  Carolina  pay  the 
/■  ^  entire  costof  some  tyoes  of  employee  insurance. 

.Haiiy  coiipanies  share  the  cost  of  insurance  with  thjir 


.Host  companies  also  offer  e^iployee  discounts,  educational 
assistance,  pensions,  and  retirement  iljns/  Some  dive 
vacation  bonuses.  , 

.Some  textile  workers  belonp  to  labor  unions. 

.On-the-job  traininq  for  a  j^iktm  mm  opEmm  takes 
about  6  weeks.  • 


The  South  Cariltna,Eiiiplo.vii)ent  Security  Conmission  • 
exoects  a  djSland    jabodt-  75)3  mmm  mm  pph 
.  durinq  Vi[^^t  ^'^mMmcih  1976).  There  are " 
opportunjt|^'io|i^^     teienced,  reliable 
■  mmf^M^^^  sliift  leaders  or 


KNITTING  WCWm  OPERATOR 


4 


...jmm:  HMtiMMlhT.  (State ^vera,qel....j... 


Horn 


i 


■  mrrm  mm,  ofmm  wrk  days,  eveninos,  or  nfnhts;  40  hrsM, 
'lany,  textile  mills  have  swinq  shifts  (wrkers  chame  shifts  each^Wl'j) 
mmHG  tmm  opmm'm  wrk  sofie  weekends  (thev  oet  other^days;/  S 
off  durinc  the  week).  ■ 


.Public  Relations  Division 
dmerican  Textile  Manufacturinp  Institute,  Inc. 
I  1501  Johnston  Buildino 

Charlotte,  North  Carolina  2B202 


f 


Muikumm/ihi 


TITLE  ^  , 

Battery  Hand 
Card  inder 
Cloth  Inspector. 
Drawing  Tender 
Fly  Frame  Tender 
Opener  and  Feeder  Tender 
Picker  Tender 
Spinner 

Spinning  Doffer. 
Spooler  Tender  ; 
Weaver  (Automatic  Locoi) 
yinder  Operator  ^ 


29 
44 

56 
86 
109 
185 
202 
5 

i  ( 

m  ■ 
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ite  Department  of  Education 

flee  of  Vocational  Education 
Research  Coordinatiit 
LWt 

kttwntiN  im 

(South  Carolina  Employment 
Security  Commiaion 


trsTE/i  works  wit^^^ 
chemtsts,  biolo-  ^ 
gists,  agronomists 
and  other 
scientists  to  te, 
for  qua! It) 
control  or  to  aid 
in  research 
projects. 


fm,  tftdt  5UI0  doesn't  loo^ 

liite  tmto  juice 


ftfti:  029381' 


liminliltliltiliBe 


immoRYjESm  usually  work  indoors  In  clean,  well-lighted  laboratories. 
They  w(?rk  for  inany  <11fferefit  Industries.  They  may  work  for  food  processing  plants, 
agricultural  chemical  manufacturers,  agricultural  feed  ifillls,  governfuent  agencies, 
or  experimental  research  stations.  mmoRY  testers  also  work  for  syghetic 
fiber  plants,  dye  manufacturers,  tire  producers,  paper  mills,  and  many  other  '  ▲ 
Industries.  " 

J   MORumy  fESTERS  do  different  jobs  for  different  companies.  They  may  use  ■ 
■'many  kinds  of  special  tools,    centrifuge  whfrls  mixtures  around  to  separate  the 
heavy  parts'from  the  light  ones,  fl  torsion  balance  Is  used  to  weigh  things.  A 
pH  meter  measures  the  strength  of  acids.  'momoRY  lEsms  may  record  the  results 
of  their  experiments.  A  mmwR?  tester  may  compare  results  with  a  table  of 
standards  and  record  the  differences,  If  any.  'imorawry  testers  may  use  microscopes 
'and  fpagnifylng  jlasses  to  examine  some  samples*  Some  moratory  testers  use  calcu-- 
lating  machines  to  see  how  much  of  each  Ingredient  Is  in  a  product  sample.  In 
some  jobs  a  mmoRY  tester  may  have  to  identify  samples  by  odor  or  taste.  •' 


* 


'  ,  Jou  should  have  good  eyesight  (glasses  are  OK). 

.you  5tiould  have  good  coordination.  ^. 

'  .you  should  like  to  worJgtth  precision  tools  like  micrometers  and 
electronic  testing  eqii|Pnt. '    ■  ^ 

..you  should  like  detailed  work  that  requires  a -great  deal  of  accuracy. 
M  shlld  liable  to  follow  Instructions  exact^ly. 


.you  should  want  to  know  MA 


work. 


%  JJt»0uld',11ke  to  work  Indoors  but  yoB^^uldlt  mini  soir.e  outdoor 
such  as  collecting  samples.  ' 


P 


f 


ERIC  ' 


LABORATORY  TMR 


DOi  am 


.you  must  have  at  least  a  high  school  education. 


.High  school  courses  that  will  help  yoy  are:  chemistry,  biology, 
physics,  algebra,  trigonometry,  elementary  calculus,  English, 
and. other  college  preparatory  courses. 

.you.  should  consjder  taking  laboratory  assistant  courses  at  a 
regional  technical  education  center. 

,you  should  discuss  further  educational  plans  with  you^^^t^ance 
counselqi&r^othe^chers. 


T 


.Vou  will  probab^  need  at  least  two  years  of  school  training  after 
high  school  to  get  a  job  as  a  mmm  rrsrrp. 

MlmomoKt  nsn^^s  become  very  highly  specialized. 

.Hany  momoR\'  nsms  work  part-time  in  univjrs'rty  laboratories  > 
helping  in  research  projects  while  attending  college.     '  ' 

■Hany  employers  offer  paid  vacations  and  holidays,  group  insurance, 
and  sick  leave. 


A  look/Ui... 


Soutlf^fcrolina  industries  MfeTearcT)[  stati^^^  need  over  200 
new  LABORJiffiM'  nsrm  every  yeatv^"Most  of  thejobs  are  near  cities. 
At  this  tinie  there  are  many  more  jobs  available  than  there  are 
trained  people  to  fill  them.  With  additional  traininjand  experience 
mmMY  TESTERS  iwy  becoine  professional  'chemists,  Many  umfofiv 
nsms  eventually  enter  sales  or  managenent  positions.  . 


if 


LABORATCK't 


DOT  029311 


Payj!ri(j< 


ii:  ;',U/>r.  (State  Averages) 


momoRH  TESTERS  may  work  any  shift,  35  tolO  hrs/wk. 


■Engineers'  Cpcil  for  Professional  Develo[PBnt  ,.v,....  . 
345  East  47th  Street  ■  J^'^v 

■New  york.  New  ifork  1001/  -  • 


/     .National  Council  of  Teciical  Schools 
Ilccm  907  ^  . 

1635  K  Street,  fll 
,  Washington,  D.  C.  2^006  ^ 


Hmffimiitm/lm 


Histologic  Technician 


Hedical 


Technician 


Hedical  Jechnoiogist 


129 


164 


..  for  amed  services' training  avalability  in  this  occilpatlon  ^ 
call  the  toll-free  numbers  listed  on  page  4  of  the  following  VIEW 
card:  Anijy  (Card  ill6) 


tale  Department  of  Education 
ffice  of Watiod  Education  • 
Research  CoordinatiDj 
lUt 

llWNllNllll 

he  South  Carolina  Emplopent 
Security  CoHimission .  .. 


\lnAL  Ifinimmfop^mriofi  and^m 


L 

cmim  makes  yards 

look  good  for  hoines 

and  businesses.  He 
'I 

follows  otkr  peop|^. 

Ideas  or  develops 

1?,' 

his  owi  Ideas  to 
turn,  lots  ifito- ' 
laMfis, 


2 


mmPE  GURiEm  do  most  of -their  work  outdoors,  They  plan  the  arrange- 
ment of  flowers;,  trees  and  shrubbery  for  private  homes,  businesses,  and  government 
offices.  They  may  grade  and  terrace  a  lawn  or  plan  t[ie  layout  of  walks  and  drive- 
ways, 'They  may  also  Install  irrigation  systems. 

wiDsm  cmims  often  have  several  landscape  laborers  or  groundsmen; 
working  for  them,  .They  have  to  know  how  to  use  many  different  power  tool! and ' 
I  hand  tools  for  gardening,  w/^r]SCAP££?Ajy)EMs  may  have  to  explain  to  laborers 
'  how,to  use  the  tools  or  how  to  handle  certain  plants, 

umm  omm  also  have  to  know  what  types  of  fertilizers  to  use  on 
differient  plants,  how  mudi  water  the  plants  need  and  how  to  trim  the  plants  to 
make  them  look  best,  jiy  have  to  know  which  plants  grow  well  In  the  shade  and 
which  ones  need  a  lopf  siin. 

u^BScm  cfMms  may  have  to  be  good  salesmen  to  get  and  keep'  customers,  • 
They  have  to  be  artistic  to  help  customers  plan  attractive  lawns.  They  have  to  ^ 
be  gopd  supervisors  to  keep  employees  happy, 

IhmiiBtlimilKCIlH  \ 

mm 

.You  should  like  to  work  outside. 
:   '     .You  should  have  some  artistic  talent. 


.You  should  enjoy  planning  jobs  and  then  carrying  out  your 
own  plans.  ' 

.You  shoult^ejable  to  give  orders, 

.You  should  be  able  to  follow  a  customer's  Instructions. 

,You  should  like  work"  that  requires  you  to  do  some  physical  labor, 


/• 


r/ie  lAMCm  omim  is  a  m  vith  plan  for  the  Jay  of  the  M. 


3 


DOT  mil' 


lAl^pPE  GARDENS 


4 


■l-^  /■ 

/■ 


/ 

/  . 


DOT  «7BI 


.you  will  need  a  high  school  education,  ,  \ 

.kattonal^oursesk-agrlculture^^  help. 

.After  htgli  school  you  should  plan  to  take  a  course  In  horticulture 
or  landscape  desjgn  at  an  area  vocationfal  school  or  technical  education 
center.   .    t  ,    •  » 

Jhe  best  preparation  after  high  school  Is  a  4  year' college  course  In 
ornamental  horticulture. 

i  vocational  course  in  basic  mechanics  will  help. 


i. 


STATEHIOE^AW  IIIFORMTION  yiLL  BE  PUBLISHED  yHEIi  AVfllUBLE., 


Hoots 

,  LMDSCAPE  cARDEm  may  work  anytime- the  sun  is, up, 


,  If  you  plan  to  get  college  training  you  should  take  college 
preparatory  courses  ill  h1gti  school.       \    ^  ' 

.Almost  all  mmm  'muEms  are  men.  A  related  job  for  wonen 


\     and  men  is  iMDScm  mnim, 

.Some  landscape  contractors  offer  paid  vacations  and  holidays,  health 
and  life  insurance  and  retirement  plans.  ^  ^  ' 

Jou  must  be  licensed  by  the  state  to  start  yoljr  own  business  as  a 
•  umcm  cmim. 


.National  Landscape^tlurserymen's  Association 
230  Southern  Building 
Washington,  0.  C.  '20005 


%  S.  Oepartnent  of  Agriculture. 
Washington,  0.  C.  20250 


1 1 


V 


A 


The  demand  for  umcA?^  cmEms  is  good  throughout  S6uth 
■  Caroltna.  Qualified  umcm  cmEm  may  become  landscape 
contractors.  Sqrae  imaPE  cmm^^s  start  their  own  businesses. 


TITLE 


■  Golf  Coyrse  Superfntendant 


'VIEH  CARD  I 


At 


I  576' 


'ate  Departnient^  Education 
^fficfof  Vocational  Education 
Research  Coordinating 
Unit 

•lY  South  Carolina  Employment 


\fm]fimmi 


Aotm  iwjto  sorts,  labdis.jand 
carries  laundry  fijin  place 
,  to  place  in.  a  laundry 


or  dry  cfSqing  plant. 


A  mmi  mm  works  in  a  laundry  or  a  comblnaC  laundry  and  dry  cleaning 
plant,  A  laundry  js  a  hot,  noisy  place  to  mi.  .The  air  is  always  very  damp  and 
there  may  be  a  strong  odor  of  chemicals,'  ~ 

t^mm  WORKER'S  job  Is  usualkslDple  to  learn'  mm  mm  maj  do 
only  m  thing,  or  many  things, ,  ThAy  open  bypdles  of  dirty  auo  ry    ^  y  , 
«e1  h  laundi'y  and  send  it  to  tlie  marling  room.  They  miy  mark  net^a  s  of  lau  dry  ^ 
for  sorting.  'They  sort  bags  of  clean  laundry.  They  sort  empty  ne  bags  o  u  e 
again.  They  stack  supplies  In  a  storage  room  and  they  lead  and  unload  washing 
machines,  ,  ■  >    "  ' 

Wet  laundry  can  be'very  lieavy.  Even  dry  laundry  may  feel  heavy  by  the  end 
of  the  day.  urav  mm  may  have  to  work  very  fast  when  the  laundry  has  i  lot 
of  business,  /    -  '  '  '  , 


M  sbould'not  mind  worklAwhere  the  air  is  waniynd  damp. 
_  ■  '.you  should  not  mind  working'!^  a  noi|y  place. 
,  .you^should  like  to  work 'indoors  wl!h  other  people. 
,yjg  should  like  doing  the  same.work  over  and  over,  _ 

*     ,you  should  be  able  to  lift  up  to  100  pounds  and  you  should  enjoy  , 
work,tliat  makes  you  use  your  strength.    Y  <,  . 

.you  should  not  be  bothered  by  the  smell  of  cleaning  fluids,   ; ' 


'  h  mum  mm  'is  a  .  real  basket  case. 


\ 


578 


m  \  361  M7. 
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.Vouirusl  be  able  to  read  and  write,-  , 

.Some  employers  \^ill  (Kt  hire  you  without 
a  Mgh  school  diploma. 

.fllstributlve  Edycatlon,  may  prepare  you 
,«for-.a  higher  paid  .job  in  a  laundry. 


*      eriploven  cfft^;;a'i  vecf'/'oni  , 
m  holidays'. 

^O^i-ttie-joh  traininc  l-ike^  1  dfv<t# 
1  week.         '  ^  '  , 

.ta  studv  couspf  .'V  i\ailallf  fro 
Ihi  National  ^InUitilf-  oi  Dry  llMrv)o. 


V 


^t^rlinaPLyFrngr:  il.(Mo  ??.')Vhr, 


\    '  \  • 


i  !  ;■       ,  i1  Iilfhf  ■    "  ' 


r 


1  Uto'*/. 


Mfi.for  \nr  •  mrr  is  eiipectej  to  ^^r^j  good  in 
^  ■  ■'{) '  '^1  Vnr  curing  thf  next  five  years.  Hrst       mw's  i' 
j        r  fities.  Therr  is  little  opportunity  foi  promotion  with-  ^ 
('■*  f^*"^^  tralMng  in  i^^'wv  mp".  Hfcst  JMimi  wnr^  stay  in 
U'l  s-i'e  ]nh  for  years.  ,  - 


ERid 


f 


■I 


foi  (I  ed  ^fi^ices  irainirr  availabjlny  in  iM'  n^pdiior, 
call  rf I  to'I-irpf'  numbers  lisleo  on  pag!  4  of  the  folluv.ing  VIEU 
can.:  I.'vv  (CluMl??.)  '  ^ 


rate  Department  rf  Education 
ffke  of  Vocational  Education 
Research  Coordinating 
Uhit  • 

i  tNIMIII  ffMI 

.V  South  Carolina  I^mploympit 
Security  Commision 


mimxnoN  iqr  Education  and 


'ORK 


umlai 


ftanioids 


UKTERS'^elp  their  clleiits  HjtK-1egal  problems.    *  j 


... and- thus 'ii>e  see  that  the  defendent 
wi3  not  negligent/  hri^Ty  distracted 
(perhaps,  but  cfir^ainly  not  inattentive, 
tnomentarily  lost  irftihought  Z>u&. . .uh*.. .hut.. 


2 


m's  H  LikB  To  Bi  Uwj/iff 


D.OJuo.m 


LAWEBS  have  two  main  duties,  One  Is  to  make  sure>  each  client  gets  all  th'e 
protection  possible  under  the  Itiw.  The  other  is  to  niake  sure  that  the  comnunity 
as  a  whole  is  also  protjscted  by  the  law,"     i     ..  •  \, 

Many  wwy^te. specialize  by  han|lling  only  certain  kinds  of  cases.,  Some  handle  ^ 
only  criminal  cases.  They^may  spend, more  time  in  court  than  other  lawyers.  Many 
lA^EFS  work  for  large  companies.  .They  handle  all  the  legal  work  necessary  to 

;  runnings  business.  Host  of  fheir  work  is  aimed  at  keeping  the  company  out  of 
court,.  When  necessary  they  also  represent  the  compar\y  in  court.  Some  LAKYsfis  re- 

'  view  inventions, to  see  1f  they  are  original  enough  to  be  patented. 

All  LAWYERS  (\o  most  of  their 'work  outside  the  courtroom.  'Many  casesT  are 
settled  without  pven  gbting  to  court.  LAwi(:RS  'irilerview  Clients.  They  study  the 
laws  that  apply  to  each  caft.  Tfipy  review  court  recoi"ds  of  the  results  of  similar 
cases,.  Tfcrey  may  do  a  lot  .of  travelling  to  interview  witnesses  and  to  yather  other 
information.  '  >  '      ^  ^ 

■>..  *     '         '  ^ 

Host  young  k^WYERS  sbrtout  working  for  .law  firms.  With^experience  and 
enough  mftney  they  may*' start  their  own  law  finris^  Many  experienced  lawyers  become^ 
;  business. ej^cutiffes..  Some  becoitw  politicians.  No  matter  what  kind  of  work  lawyers 
"  do^^they  niust  read  and  study  constantly  to  keep  up  with  new  developments  in  their 
Specialties.  -       '4  i^.*^*^*.  »  "v. 

.You  should  prefer  to  work 

'.Vqu  should  not  mind  constanL^lSy  to  improve  ytour  skills 
,You  should  be  good^t  argument  and  debatp. 


,You  shouTi 
.You  shout 


iT^UlTc 
ilfl^  h 


e  to  work  with  people, 
honest  pnd.  dependable^ 


.You  should  be  able  to  think  clearly  under  pressure, 
.You  should  notice  details.  '  ^  ■ 


581 
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LAWYER 


.you  should  finish  :hlgh  ^school  wttd  plans  to  attend  a  college  or 
university. 

.High  school  courses  that  wlUiJielp  you  are:  Engl1s>/;h1story, 
.    and  any  others  reconended  ||our  counselor  to  preparlfor  »    ^  j 
i     entrance  to  a  college  or  university, .     '      '  \  " 

./ill  law  schools  approved  by  the  terlcan  Bar  Association  Require 
at  least  three  years  of  college, for  admission  to  the  law  school . 
Some  require  an  undergraduate  degree. 


.Before  beqinning  practice  a  uwiBmust  pass  the'Statr  Bar 
examination. 


.hr)  \v.:  s(hG(!^  ;flect  applicQnts  on  the  bdsos  of  ikir  scores  uii 
thr  law  5[hool  ^dnnsslon  lest  administereil  by  the  [duLdflonaijlcsting 
firvicp  1(1  Prinifton,  New  Jersey.  Ihey  also  consldir  grades 
in  collpgr.  '  '    *        -  . 

;^ore    nc  rpqiired  college  najcr  for  entrance  to'l.i:  school, 
^'."^p  i-.M(:h  arf  cnfimonly  considered  to  offrr  valuable  trainfng  arr ; 
Fnqllsh,  Mstorv,  political  science,  econorlcSt  sodclogy,  and 
iSi'tcloij).  ^ 

I  i^ogs  reqii7ln  blatr  apprintrd/uiwiT:,  fcr  accu'.rd 
rprsons  wfiu  cannot  afford  a  mn.  will  probably  creatr  Increased  > 

f^i  m\  for  iki^'ti'\ 


\ 


The  South, Carolina  [inployment  Security  Coimlsslon  expects  a 
stalewlde  dpfnand  for  onl^about  45'  mm  In  various  specialties  • 
during lhe  next  four  yejrs.  Such  figures  do  not  Include  the  larger 
number  of  self-employed'  mms  or  those  who  work  for  companies 
■with  le.s5  than  f1ve  einployees  (1nclud1ng  the  fnajorlty -of  small  law - 
finrs).  Coinpetltion  for  Job^  will  be  great  with  the  best  jobs 
law  school  graduates. 


4 


A  employed  ty  tht  federal, govcrflcnt  itfrt'  al  a  pay. 
rate  of  over  }1 1  ,600  peryearf  7 

mimi  SAiflRy  infoiimiion  yiu  be  poblishid  yHEN  mwim. 


Self-employed  imwi  worf  as  fnycf  ai.  thry  K)\i  k  ic  gtl  th( 
;  job  done  right..         .     ,  „  . 

y     woil,  \  jteys,  40  hrs/wL 


fir,(  Cu(fiiil  tiffli , 

iijite:::fl      ,  : 

'■tehlnoton,  C.  C,  M]!^     '  ' 


Ijdgf 

f'liMc:oii 


m  , 


1 


\ 


SWcDturtrnentcf  Education 
()lia(ifV)C]tionaI  Education 
.RnearchCoonlinadii  ^ 


llv  South  Carolina  Employnie^^  ' 
Security  Convnissicf)  ' 


W 201 368 

4  mi  SEmrm  helps  lawyers  keep  their  law  afflces  running  supothly. 


In  that  the  party  o(  the  fint^p^tt,  to  ^iti  Hood, 
ftobin,  did,  at  Sherwod  Fotest,  mtingh^sishiie,  on  or 
about  July  2,       witli  intent  junMiilly  to  oht^in  tw 
f2)  marWes,  one  U)  Htchspring,  and  one  (1)  apple  core, 
.  cofcnunicate  to  the  party  of  the  second  part,  to  Kit; 
'mtinqim,  High  ShBiiffpff  a  threat  to  himp  his 
nbbei  dudy, 


ERslC 
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A  /fCAL  s«mr  works  'Ifi'a.law  office,  h  mhi  SEcmm  iwy  worl;  for  a 
lawyer,  a  law  ftn,  or  for  the  legal  department  of  a  large  bysiness.  ■  Some  law 
offices  have  only  one  lawyer  and  one  ifchi  smmr.  Other  law  offices  nay  have 
many  attorneys  and  secretaries  working  together.  Host  inodern  law  offices  have 
comfortable  furniture,  thick  carpets >  draperies  and  year  round  temperature  control. 

'i£WL  smmns  may  take  dictation  for  letters,  memos,  and'  reports,  They 
may  keep  minutes  for  meetings.  They  often  type  legal  papers  and  speeches,  A 
mi  smrm  may'make  appolntoients  for  the  bffke's  clients,  mi  SECRrmiis 
may  act  as  receptionists  In  addition  to  their  regular  secretarial  duties,  They 
usually  are  responsible  for  .files  of  letters,  case  records,  and  financial  records. 
mi  stcmmts  may  ktep  a  law  office's  legal  library  In  order.  They  itay  often 
work  as  Jawyers'  research  assistants  In  preparing  cases  for  trial.  They  often 
go  with  lawyers  to  .courtroom  trials,  '  '  , 

A  mi  sicmm  rarely  works  on. a  strict  schedule,  mi  smmns 
ysually  develop  very  close  wprklng  relationships  wlth^the  lawyers  who  employ  them. 
A  mi  SEcmm  may  often  work  for  the  same  law  firm  for  m^ny  years.  ,  . 

'  ,  •'  ■  ' 

You  shoulM  a  very  tfonest^person. 
you  s*oiJ^  able  to  keep  s^rets.    \^  .  '  ^ 
Kou  should  be  patient  and 'understanding  with  other  people. 
¥oQ  shouW  have  a  clear  speaking  voice.   ^  ' ) 

you  should  ^ave  a  neat,  businesslike  appearance.  ^ 
you  shoirld  notice  details.  .  , 

you  shpuld  be  able  to  follow  lnstructtons*exactly.  *  .  . 
You  should  have  good  vision  ^nd  hearing  (glasses  and  hearing  aids  are  OK). 


/ 
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^.you  must  complete  your  frlijh  school  education.         '  ' 

.  .High. school  rourses'  that  h\11  help  you  a.re:  English,  typing,  shorthand, 
.histor^y,  civics,  business  inath»niat1cs,  and  cpllege  preparatory  courses. 

..Yqy  should  take  vocajtonal  courses  in  office  occupations.  . 

.You  should 'Jbonsider  taklrvg , secretarial  courses  at  a  junior  college,  a 

.  univerrity»  or  a  secretarial  school.  You'should  discuss  these  choices 

with  your  guidance  counselor  and  other  teachers. 

*>•         .  .   '  *    * 


.It  take^  port  ^(in  d  diploiTia  to  get  e.  jot  as  fl'ffj./;  .t\RrA)'Y;  oaod 
grcJc^'dn  ;i |( '  Vnt ,  too.  ^      -  ■ 


,>!...-!. 


Ff Lii  V  .  TrofcssioiidT  I  irdl 

•CMtJ  fOi  l».t  titlf  Oi  rrLVilioi   '  .Cf^  Secretary: 

*U  a  r.ttkr  of  tht  f-dtiprwl  As'biiaf U'r  uf. 
ntdiiei,  I     ^/    .  '  * 

•-avt  f  vron  of  exterfrnce  as'i:        ..i  m'ti..  . 
di  i>dr:ination. 


e  *fer  paid  va(jtKfi;i>  dn<.  holidays,  gicui  in*>uranco, 


i4  ^  Ahead... 


.oa^  '",t,ol  ino  Idw offices  need  over- 100  ne^  legal  slcretarus 
/f  <ir.  n  though  d^rAi,  hecpfjafy  may  be  promoted  to  a  super-  ' 
visf  ,  I'osincr.  ii.d/argt  office .Jrost- advancement  is  in  th?  fom  of 
pgy  iiicM'<iSes  v^ith/increastd  knowledcf  and  pjtnpHpnre 
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Mow* 


fk'-^C  it'or  wcrf  jay^j.      Un>\-  (ir<;i.l. 


■    •    ,■  'J   !  t  '    •  i 

U.I  l'i.i;0T.  <.t  ti.( 


<9 


TIT[F 


General  Sare^ary 


for  amed  servlot^s  vrfl^nw.r  ivaMal        iV  t^l^  '  rdn-jtirr 
trll  t»-'  frll-free  nurbers  limited  on  uag^  "J  of  m-  i(.ik.wirq  VUk 
(^Vi^;-   ^ir  Force  (Caid  fiavy  K^'d  *177)  , 
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S(.iidX'p.irtnit'ni()fK(liiiation 
<ffiirnf\or,itionalEduQtii)P  V*'' 
ki'scirchVdorliinjiin  ^ 

K 

.  h  Ml  mil  ^  ' 

lite  N'lifli  CinJiiu  hi)kiiK'iii 
Nriirit\  loinniissimi 


mnmm  for  J^DUtATION  and\I^ORK 


I 


ERIC 


grdndfa/t/ier  checAerf  it  out  *  ■ 
-unt  6,        rs  it  overdLr  yet?* 


^  iimrn  Korks  in  ar  office ■«  the  circiJation  desk  el  d  lihrcry. '  iimpmr  m 
worl;  in  public  or  private  libraries  "here  ^re  several  specialt^fc  in  library  mm,  rri> 
kinds  of  mmms  are;  glsUlons-  immm-l  refererice  N^rmAVf,  c^ta^c^ers,  arri  jcirir 
strators.  ,  (  •    "  ^    '  '^'^ 

.   Afi  acqufsitio'ns  imFw  bujs-  the  booksi  fllirs,  records,  tapes  and  otl!oT),iafn?;?  foi 
a. library.  Host  library  raterfals  are  bougfitVirectly  frcn,  i^holpsalcri  and  riiMis^B^*/  iher 
a  library. nefds  a  book;th?t  is  cut, of  priri,Je  acquisitions  umrji  rust  Irr  fo  fir//it 
through  secondhand^Tsol'stores  ard  dealers. '  11  acquisi tiers -rj^WFj/r  hi  to  \my.  I^?,^ 
kird  of  booK*;  the  library  vtill  reed  since  it  n  usually  ipuch  e,>sier  erd  OmfrY  ' 
while  they  are  still  in  print. 


) 


A  refererce  imm  helps  people  find  if.fornritior,  Reference  iimnK^F'^fU^.  *r\. ; 
llbrarv  ufijrs  with  research  projects.  fleference  TTWPJ/i.v^  nay  also  ccnflle  tiniorr;^pljTef 
and  booklists  for  library  users, 

A  cataloqer  arranges  an«i  ^dasjifics  becks  so  they  car  be  fciird^asily.  [ach  tiioi  i< 
listed  cfi  at  least  three  cards  In  the  card  catalOQue.  One  lists  thrfool'  hy  its  ti'le.^^-- 
,  Another  lists  tt^e  book  according  to  itslutJeoT^e  third  card  lists  the.tcok  K  tl-.eiaiff:  t 
the  author.  ' 

The  library  adiDinistrator  has  to-be  very  qocc  ft  dealing  with  pecple.  /he  adirin'strator 
runs  a  library  the  way^ja  manaqer  runs  a  business.  Library.  adrinistratoH  viite  i  \t  cf  re- 
ports and  attend  a  lot  of- business  iiieetirqs.  They  toy  also  rive  speeches  ti  clubs,  schools, 
and  civic  groups,  .    ;  " 

A  fpodern^library  is  a  very  confortable  place  to  Kork.-  %  are  usuall}  fir-cor.diticncd. 
Host  t^^ve  cofpfortable  furniture,  carpeted  floors  and  very  gord'ligb,tinq. 

'You  should  prefer  to  wori^  indoors.  ^    .  '  " 

•you  'should  like  tc*work  with  cthfif^eo[)le.      ^  *  ' 


'Jou  should  have  good^esipht,  heariiig,  and  speech 
(glasses  and  ^learing'aids  are  tl] 

•you  should  be  able  tc'decioe  v^hat  to  do^next^iitli- 
out  so^ne  telling  you. 

■yot  should  like  to  readi 
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*you  will  need  a  h^trsctiool  education, 
1du  should  start  making  plans  for  college. 


iou  i^ilV  need  at  least  a  master?  d?gtee  Jn  library  science  to  get  a  job 


ibri 


as  a 


'Higli  school  courses  that  will  help  you  are:  the  courj^.  recommended  by 
your  counselor  to  prepare  you  for  a  four-year  liberal  arts  pifogram  In  a 
college  or  university.!  '  v  / 

•A  liberal  arts  program  Is  reccimended  for  mo^t  library  careers,  but  some 
. ,  llbrary.speclallsts^are  available  to  persons  (/Ith  s'aience  or  engliering 
,  backgrounds.^       j^,  '  ,  ^  ^  , 


,  }  'Hccredfted  schools  of  library  science  havB.  ' 
.  I  placement  services  for  graduates^ 

'You  can*  get  a  list  of  accredited  schools  of 
^library  science  from  the  teerlcan  Library  ' 
Association.-  "  , 

.  .'Host  eff,ployers  offer  paid  vacations'  holidays, 
group  Insurance,  and  retirement  plans. 


'.Over  85!;  of  all  mmim  jre  wonien, 


The  Scuth  Carolina  Employment 
Security  Conflsslon  expects  a  demand 

'  for  about  <50  mmms  during' the 
next  5  years  (though  1976).  A 

'  tnmm  may.need  a  Ph.D.  in  ^library 
science  to  get  a  topminlstratlve 
position.  '  \  . 
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Sta^PayRjn^  53;54  tO;j3;?'0/lir 

Urn    ''V  '  ' 

Host  UBRiwiM?' work'rfays,  35  to  43  hours/wk 

'kitm  UbraVy  fssoclatlon  ■ 
*  60  East  Huron  Street'' 

Ch1ca§OrIlHoo1s  60611  "  ' 


1 


it". 


i 


■  TITLE 
Library  Assistant 


VIEW  m  I 
— ) — ' — 


,■* 
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State  Department  of  EiJcatioA 
7  Ofike  of  Vocational  Eduction 
Cbofdi  * 
Ihit/ 

kbHinliN  m 

The  South  Carolina  Eiraloynicnt  * 
Security  Onssp  ' 


I 


Wfor^OmiOHantl 


ummm 


■  .  A  LimBY 
misTm  helps  a 
librarian  keep  up^ 
with  a  library's  , 
bks; 


0 


2 


? 


IMplibliiBtlilillWf 

/         "  ■  PJNWM 

^  \^mY  ^sslSTAj^ works  fn  a  public  library;  a  to]]^^  university 
llbVary/V  ttie  library  of  a  public  or  private  scMol,  A  library  is  usually   '  \ 


a  very  clean,  quiet,  co(i)fo(,table  place  to  work. 

I  '  '  ^aBmussisms  recorij  the  due^date  on  cards  to  lend  books.  Hhen ' 
books  are  returned,  they  check  the'due-dat^  examine  the  books  for  damage,  and' 


collect^any  fines  that  may  te  dije.  amy  assists  make  lists  of  overdue 
booksaiid  send  notices  to  the  people  who  have  borrowed  them.  They  spend  a'  ^ 
.lot  ontime  sorting  Books  and  pitting  Ipem  back  on  the  shelves.  Ttie>(iiay 
also  jsEjir  damaged  books  with  paste  anS^ending  tape,  ima^  msum 
mjy  inswer. telephone  inquiries  or  help  people/find  reference  materials. 

I      .  I  iff  '■  '  ^ 

UMRH  msums  may  toe  ,to  work  standing  up  (iiost  of  the  d^.  A  * 
mmy  kssmm  may  have  to  work  on  weekends,  A  iimR^  kssisrm  in 
a  school  usuall^;  works  only  during  regular  school  hours. 


I 


..You  should  like  to  work  indoors. 

.you  should  enjoy  ineet'ing  an^alking  with  people,  k 

/,.you  should  be  able  to  lift  about  50  pounds 'and  to  carry  25;,, 
*  ptfunds. 

.you  shoi/ld  have  noniial  eyesight  and  hearing, (glasses  and 
tie^i^  aldsareOK). 


UBMY  msm 

-JegaJ  "iiooWe",' 


.you  should  not  mind, doing  the  same  jobs  over  and  over, 
.you  |ust  pay  close  atf|[tton  to  detail.  ' 
.you  jhould  work  welf  with  children. 

» 

.you  should  like  to  work  with  numbers  and  filing  systedts* 
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LBIW  ASSISTANT 


1 


.    .Yoy.iiiijst  have  a  high  school  ilipio™ 


.1  t 


Jc(j  usually  ^cve  tg  t)e  18  years't^ld  to  jet  a  job  as  a  inm'i 


,Sone  libraries  require  at  least  2  yjars  of  coUe^E  cr  library 
'  1^    *  ?xperitnce*to  te  hired  as  a  um^  ms^i::, 

, .  .Ifou  jiiay.be  reciuirec  to  type  35  to 


V 


4  ^ 


■'  .Sone  Lji;?;.M"         jobs  ia  0 
a  sectjri^^lejrance, 

j'ost  'hm  k^smms  are; wofiien/|: 


10  wcrds  per  nlnutei 


,  Gover«t  lifirarlesVequIre' 


U'BRARY  ASStSIA^fi 
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to  get  most  im.m  Assisim 
t 

•High  school  courselthat  will  helplyou  are  fnglish,  foreign  languages^ 
typing,  and  business  inathematics.y. 

.Jocational  courses  In  office  o/fypations    also  help  yoii. 

.you  may  get  a  part-time  jobis  a  imn  assmn  while  atterding 
college  or  buisness  school 


starting  Pay  Range;  51. £0  to^  S2.7i;/hr, 


Most  iismr  ussisjms  work  days  or  evenings,  W  hrs/wL 
,  iiBm\'  fiSSismism^  work 'weekends. 
Part-time  work  may  also  be  available; 


.Sorff  efufloyfci'^  offer  paid  vacations',  group  insuranco,  sick  leave,  \y 
and  s'cho!arsh:ps.  . 


imericari  Library  Association  ' 
50  E^st  lurop' Street  •  ; 
Chicago,  Illinois  60611 

.Division  of  Library  and  Educational  Facilities 
Bureau  of  Libraries  and  Edycational  Technclog) 
'  Office  of  Education 

\  C,  S;  '  Oept.  of  Health,  Educatioil,  and  Welfare 
\  *  Washington,  D,i^ 


H  MAM..  , 

lities    constantly  expanding  to  nee)  m  educational 
Hore"lOT/,Kv  msnm  are  needed  to  relieve  tlie* 
,(jualniedL;fii;/,i(y  msujiTS  wtio  continue  schoolinj 
ray  advance  to/ibrariar  positions.  ' 


'  Library  fati 
and  leisure  needs 
loart  or  librariaat 
.o/^b 


TITLE, 
librarian 


:i 


i« 


For  ari^ed  servlQW  training  availability  in  this  occupation 
call  tha- toll -free  numbers  listed  on  page  of  the  following  VIEW 
card(s)' ''AirForcelCardv^7j'  Amy  (Card  <16) 


State  Department  of  Education 
Office  of  Vocational  Education 
Research  Coordinatiit 

Iti4lliillll 

The  South  Carolina  Employment 
Security  Commission 


\lm\ 


iimaimmm 


mill!  079  378 
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A  imm\imtmKL  mi  tielps 
doctors  aid  registered 
nurses  take  care  of 
people  who  are 
sick  or* 
.  Injured. 


7 


A  UCEmD  PmtCM  mi  is  practically  a  nurse.'  '  j 
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mstJ  mm 

fl  ucm^D  pmnai  mE loay-work  In  a  hospital,  a  doctor^s  office,  or  a 
private  home.^  A  ucmo  ?mmimE  In  a  hospital  takes  care  of  patients 
who  are  not  critically  JIl  or  helps  a  registered  nurse  care-for  we  serious  cases. 
\  mm  ?mjm  urns  may  check  and  record  l  patient's  temperature  and  blood 
pressure.  They  may  give  medicines  prescribed  by  the  patient's  doctor,  mm, 
mmai  mm  help  patients  bathe  and  see  that  thq^ire  as  comfortable  as 
possible.  They  may  change  bandages  and  inake  beds.  They  may  work  In  a  hospital  .  . 
nurspry,  In  surgery,  or  may  assist  In  postnndrtem  care,  The  mmd  pmfic^iL 
mE  may  help  a  jHBjIstered  nurse^by  sterilizing  equipment,  carrying  supplies, 
and  watching  patients  for  changes'ln  condition. 

.  A  ucEm  PHAcmi  mi  In  a  doctor's  office  may  also  do  some  clerical 
work  or  help  the  receptionist  In  jddltlon  to  nursing  duties.  A  iicm£P  ?mtai 
'  mRSE  caiffng  for  a  patient  at  the'patlent's  home  may  also  prepare  the  patient's 
meals.  \  ^ 

A  hospital  or  a  doctor's  office  Is  clean,  comfortable  place  to  work,  It  m^y 
be  depressing  to  work  around  people  who  are  sick,  In  pain,  or  dying.  There  Is  a 
possibility  of  exposure  to  disease  and  there  are  some  unpleasant  odors,  noises 
'  and  sights.  In  spite  of  the  discouraging  things  about  working  In  the  medical  pro- 
fession, a  imsEU  PMcricAL  TO  has  the  constant  pleasure  of  helping  people  In 

.you  should  have  a  real  desire  to  serv§.    sick  and  Injui^ed.  ^ 

.you  must  be  able  to  make  calm,  mature,  decisions  In  emergencleg.  ■  ^ 

.you  must  not  easily  "go  to  pieces"  emotionally. 

M  must  be  able  to  lift  up  to  40  or  50  pounds. 

.you  must  be  patient,  understanding  and  sensitive  to  other  people's 
needs.  ^  > 

jjl.        .'you  must  be  able  to  work  on  your  iee^rfor  a  long  time. 

.you  must  be  able  to  tolerate  unpleasant  sights,  sounds  and  smells. 


LICENSED  PRACTICAL  NURSE 


DOT  079,37« 


\xm  mm  m 
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'  .you  will  neef^high  school', edycation. 

*^  '  > 

Jou  should  takeHigh  school  mm  in'mathefnatics,  biologyj-  ^ 
chemistry,  andlEnglish  (grafariifid  spelling).  , 

'  / 

.  .Tou  should  rake  the  high  school  vocational  <syrse  in  practical 
nursing.  •  . 

.yoiumay  gain  sone  practical, experience  by  worling  during.the 
supiner  or  after  school  as  a  nurse 'V  aide  or  an  orderly  ir  a     '  ' 
local  hospital. 


iftcr  training  you  miist  pass'  the  South  Carolina  St^te  Board 
[xdiiiinations  to  receive  your  license, 

.ycu  ir.ust  weigh  Kithifi;20!i  of  ncn^al  for  your  height  and  age,  ^ 


/Cojrrespoiidcnce  cc'u'sps  are  not  acceptable  training. 

.ycu  rust  net  havi  any  diseases  other  peoplejcan  catch  .frofii  you. 

.YOLi  must  not  havf-  any  criminal  coM'ictions.        ^  AW^ 

.:;Liv.if:? TfA''     '-(f'^rs  i^a'y  cet  peid  vacations  and  holidays,  ^ 
life^and  heajfr  irsuance,  ard  retTeirent  plans. 


,    .Free  uPiforr  laihdry  is  often  avail  able. 


( 


Hi  look  AU...  ' 

Ir.ert    d  (jreat  demand  in.Scut^  Carolina  kr  unm  pmm  v 
'         Offcrtunities  f(?r  pruiiation 'are  liniitefwithciit  additional 
yeer^    ti  ainirg,  ^'oii^ ambit  luam  ^imir  do  receive 'regular  . 
pay  raises  as  they  gaiu^jperjence, 


•  ■  starting  Pay  Range;  -iP.'Sl  to  S2.70/hr. 


Horn 


,    Host  LKCmi 

Ates  may  i^iork  da. 


for iRergency  hork 


ir^genc; 


pmiair.ms  work  ^0  hrs/^)L. 
s,  evenings' or  nights  (night  shift  usually 'pays 


higher).  A  uam'^  mam  hvPse  ray  be  called  anytiite  day  or  rifjhl' 


Part-'tiipe  m\  maybe  available. 


•National  Assodation  for  Practical,  flyrsi 
Education  ard  Service,  Inc.  ' 
122  E.  42nd  StWt  ' 
ta  York,  (lew  york  1001^  ^ 

■    .National' Federation 'cf  Licensed  (Vactical  flurscs;*  Inc. 

250  West  E7th  Street 
-   flew  York,  flew  ydrk.lOflljS  , 


'     ,  Jyaticnal  League  for  f'-yrs'inq,'.Inc. 
'  Committee -on  Careers  ■ 
10  Cclumbus^  Circle- 
to  York  JlewVork  ICCl? 


m 

mmm  mi 

W:[  m 
mim 


.m. 
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For  armed  services  training  availability  in  this  occupation  ' 
cflll  the  toll-free  numbers  lis  ted  on  page  <  of  the  following  VIEW 
card:  Aray  [Card  ^16) 
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SneDnaitmtDttfEtaion 
Offia  (if  Viadoojl  Education. 


:   -Uiir--- ' 

V 

llMMIili 

TheSoud/C^udinaEmpIq^^ 
Secdty(Wiasi(n 


91 


'  A  Lim  puts  u|)  poles  and  transmission  toxers,  He  strings 'Hires  and  keeps 
tlie  poles,  connectors 'and  wires  repaired, 


MmliiiltiiBtlillll^ 


M  821381 


2 '}  irwMif  works  outdoors,*  Host  of  the  tinie  a  tiM  works  high-above  ■ 

u  ground  on  a  telephone  pole  or  a  powr  line  towr.  On  some  toy/ers  the 
iJi^M  may  work  over  100  feet  above  the  ground,  A  mm  may  work  with 
low  voltage  local  lines  or  with  high  voltage  transmission  lines.  Because^of 
very  strict  safety  regualtlons  falls  aod  shocks  are  rare. . 

'  .  hi  weather  can  cause  power  failures.  Hhen  the  power  goes  opt  the  m- 
'  m  has  to  repair  it  as  quickly  as  possible.  The  mm  may  get  an  emergency 
call  any  time  of  the  day  or  night,  The  mm  may  work  a  lot  of  overtime  on 
an  emergency  job.    '  '  . 

mim  help  put  up  poles  and  torn,  umm  pufwlreuit  other  equips 
ment  on  the  poles.  They  'may  put  steps  aW  crossbarsi  on  the       They  may 
read  blueprints  and  they  iist  be  familiar  with  electrical  regHntions  or  codes, 


Tlie  wrk  can  be  very  dot  In  the  sumer  and  .very  cold  In  the  wlntei;,  The  . 
unm  may  have  to  work  In  rain,  snow,  and  sleet.  Of  course,  the  itum  gets 
to  work  1n  a  lot  of  fresh  air  and  tunshlne,  too,  • 


M  should  not  iilnd  working  \\\i,i\im  the  ground. 
'  .Kou  should  have  good  color  vision, 
.you  must  be  In  very  gopd  physical  condition.  ^      •  I 
.rou  should  like  to  work  outdoori. 
.you  shoiiid  not  dnd  working  In  all  kinds  of  weather. 
'   .you  shoul(j«o;k.well  with  hand-tool^.  , 
.you  should  be  able  to  follow  Iflstructlons  well.  , 
.youmustbeabletotakeTesponslblHtles,         ■  . 
■  -.'^   you-iMjit have. steady JtervBs  
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LII«MAN 


.Kou  should  fln^ 

ilgl)  school  coursed  ^ 
granar),  iDatheratlcs 


DOT  -831  «l 


lol  education. 

are:  English  (spelling  and 
and  electric  shop.. 


J  vofatlonal 'course  In  electricity  at  an  area  vocational  school 
or  technical  education  center  should  be  discussed  Hlth  the  local 
Joint  Apprenticeship  talttee. 

.The  Armed  Services  train  umtiL 


.you  must  be.  able  to  pass  a  strict  physical  examination. 

.you  may  have  to  tall  an  aptitude  test. 

.Some  employers  offer  paid  vacations  and  holidays,  sick  leave, 
^health  and  life  Insirance,  and  retlreiai  plans. 

.umn  never  stop  studying  new  things  about  their  jobs, 

.Almost  all  mm  are  (iien.  ^ 


LINEMAN' 


DOT  m 


Starting  Pay  Range;  52.73  to  $3.62/hr. 


Hoan 


Most  Liwm  work  days,  40  hrs/wk. '  ■ 

LIU  may  work  overtime  In  emergencies  caused  by  bad  weather  of 

accidents. 


.CoTOunicetion  WorHers  of  America 
.  1925  K  Street  J  J. 
Washington,  D.     20006  '-  ^ 

.International  Brotherhood  of  Electrical  Workers 
1125  Fifteenth  Street.'N.  R. 
Washington,  D.  20005 


^  The  best  way  to  become  a  mm  is  through 
"  an  apprenticeship.  Read  the  VIEW  card  titled 
ii™  mmcE.    VIEW  Card  fll2. 


A 


The  deinand  for  iimB  for  power  companies  and  for  telephone 
service  Is'  expected  to  refiain  moderate  but  steady  during  the  next 
five  years,  New  methods  of  installing  lines  will  prevent  the  total 
number  of  jots  frofr  rising  but  new  irm  will  be  needed  to'replace 
those  who  quit,  retire,  or  die.  (iJalifled  :iMr  may  becofoe  trouble- 
shooters,  Installers,  supervisors  or  repairmen.  Generally^,  promotions 
are  better  !n  telephone  service  than  with  power  compalfiies. 


Ill  «—«••■»-•"— 
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TITLE 
Telephone  Lineman 


HEH  CARD  I' 


ERIC 


State  Department  of  Education 
^Office  of  \ilaticnal  Eikation 
"  Research  Coordimthi 
 _  Ihii  :.  . 


I 


The  Sodi  Carolina  Employment 
Security  CooMsion 


■  An  apprenticeship  Is  a  contract  between  you  and  the  company  you  work  for. 
The  eniployer  agrees. to  .teach  you  all  the  skills  needed  to  perfomyour'job 
during  a  3  to  5  year  training  period.  The  employer  also  agrees  to  give  you 
regular  pay  raises  as  you  coitiplete  parts  of  the  program.  Kou  must  agree  to 
cofnplete  the  training  In  the  time  allowed.  You  must  also  agree  to  attend  anf 
vocational  classes  required   the  training  schedule.  ^  [ 


f{  person  sometimes  learns  a  trade  as  a  heljer  without  an  apprenticeship 
agreement,  but  a  helper  doesn^t  eant  as  much  as  an  apprentlce.TTielpermay 
not  get  regular  payrafses.  A  hej^er  way  never  learn  all  he  needsTFow 
,  because  he  won't  have  a  planned  program  which  Includes  Vocational  school  train- 
ing or  practice  In  afl  the  job;  skills. 


Following  is  an  example  of  the  type  of  training  you  would  receive. a^ 
LIneiiBn  Apprentice; 


I  hours  e(|ual  fbout  six  months) 


LINEMAN  AffliENriCE 
/ 


T 

]  - 


I  FIRST  e  APPRENTICE  ^  ,    .  • 

A.  Be  able  to  Identify  the  various  line  materials 

B.  .Recopize  and  know  by  name  all  tools  used  by  the  line  crew 

C.  Learn  the  methods  of  (laking  up  various  assemblies. 

1.  C^)ssa]^!ls^  . 

2.  Secondary  racks  ^  .  . 

3.  Down  guys 

4.  Primary  and  secondary  dead  ends 

D.  Learn  how  to  pertip  sjich.  regular  tasks  as; 

1.  Digglng^lJf^ofennd  anchor  holes 

2.  Trlimilng  trees  and  clearitng  right-of-way 

3.  '  Keeping  line  transportation  equipment  clean  and  in  good 

operating  condition,  t 

E.  Learn  what  materials  are  necessary  to  constitute: 
Down  gitys 

Overhead  guys  ^ 
Setofshime  , 
Set  of  double  cross-arm? 
Single  cross-ams 

A  s|et  of  double-arms  to  be  used  for  mounting  a  transformer 
or  transformers 
Kust  have  knowledge  of;  ^ 
1.  Cutting  breakers  (Insulators)  in  guy  wires  .  '  , 

Proper  distance  these  Insulators  should.be  from  poles 
Splicing  wire  .  ' 

Dimensions  of  the  different  cross-ams  and  their  relative  pin 
spacing. 

Mmt  Insulators  used  ^br/various  voltages 
6.  Reading  of  name  plate  on  transformer  and  determining  its  size 
and  voftage. 

G.  Nust  tiecoffle  proficient  in  climbing.  Practices  only  on  de-energized  . 
equipment.  ForeiMin  closely  supervises  his  cllniblng  until  he  is  at 
ease  in  his  working  position  on  the  pole.'  -    .  v 

H.  Hust  stu((y  diligently  the  Company's  "Safety  Handbook",  the  standards  ^  v 
of  constnictlon,  and  the  methods  of  Ming  the  various  jobs. 

I  Hust  attend  a  Cofflpany  "Safety  Heeting"  each/week  at  which  time  safe^ 
•  precautions  and  practices  are  discussed  as  well  as  first-aid  measures. 


F. 


2. 
3. 
4. 

5. 


er|cI  . 
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LINEMAN /ifRENnCE 


IMMAN  APPRENTICE 


SMOyEARWIICE 
I 


Mrst  three  months  must  learn  to  handle  secondaries  and  services 
only  (nothing  over  250  volts), 
learn  to  work  wltli  .third  and  fourth  year  lineman 


c; 


Installing  Iteiis  of  line  material  on  m  lines  under 
'constnictlon. 

2. ,  Removing  and  Installing  material  and  ^ulpment  on  de-energized 

lines  being  rebuilt  or  overhauled, 
3.  Removing  and  Installing  material  and  equlpnient  on  energized 

Jlnes  (5000  volts  or  less  being  rebuilt  or  overhauled).  ■ 
Hust  acquire  a  y^rklngtoledge  of: 

1.  All.tlie  different  circuits 

2.  The  voltages  they  cm 

3.  Their, relative  poslftei^  on  cross-arms,  secondary  racks, 
■    transformer  racks,  and  structures. 

Fusi ng  of* transfoniiers  andf  lateraU  ^ 
5..  Connection  of  transformers  to  obtain  different  voltages. 

YEARAPPmiCE 
Hiist  become  proficient  enough  to  assume  responsibility  for: 

1,  Transfer  to  straight  line  poles 

2,  Transfer  of  the  less  complicated  com?r  poles 

3.  Determination  of  the  approved  size  fuse  for  aiiy 
distribution  transformers, 

4.  Connection  of  any  of  the  distribution  transformers  of  the 

^  yarious  voltages  and  sizes,  whether  Installed  alone,  in  banks,  , 
'  /or  in  combination.  -  , 

mt  learn  the  use  of  live-line  maintenance  tools  for  service  on 
12   energized  lines. 

Must  learn  how  to  determine  the  proper  size  transformer  for  a 
givin  load  in  KVA  or  a  given  load  in  horsepower,  for  both  , 
sindle  and  three-phased  installations* 
Must  learn  to  trace  trouble  on  all  kinds  of  circuits. 


IV.  FOmy^RMTICE 

k  Develops  the  knowledge  and  ability  to  perform  assigned  tasks 
involving  work  on  all  types  of  construction  and  voltages  up 
to;i2,500*volts. 

B.  Thorough  bwledqe  of  the  use  of  l|ve-l  tne  maintenance  tools. 
(;.  Hist  becoine  proficient  in  the  reading  of  blueprints  and 
'  '  diagrams  necessary  to  carry  out  assigned.tasks. 
D.  Must  be  able  to  deteimine  correct  size  transformers  for  any 
'   particular  job.  '  V  ■ 

'    E.  Must  develop  the  knowledge  and  ability  to: 

I  Direct  and  assume  supervision  over  small  crews  in  time 

of  emergency  if  it  becomes  necessary. 
2.  Assist  in  teaching  the  less  experienced  lineman  the  duties 
of  his  classification  and  assume  responsibility  for  the 
less  experienced  men  working  with  him. 


For  more  infonnation  about  Lineman  Apprentice  programs  In  your  area,  you 
should  contact  either: 


Bureau  of  Apprenticeship  and  Training 

Room  502-A 

901  'Sumter  Street 

Coluntia,  South  Carolina  29201 


Bureau  of  Appnticeship  and  Training 
Room  313,  FHeral  Building 
334  Meeting  Street 
Charleston,  South  .Carolina  29403 


State  Deunrnent  of  Educatil 
OtketfWionalEducstk 
'  feiearchCoadinatin  A 

,  ;jw.  

lttpniiR.iiii 


ThcSaith  Carolina  Employmeiit 
Security  Commission  ^ 


mmns  make-l^feysi  and  adjust  or  repair  locks, 


IT 


/ 


*er|c9 


Aa][709.261 


f/eii/  if  this  one 
I  My  be  stucJt  /»» 


2 


msmS"doi)Ost^f  their  work-Indoors.  Hork  In  a  repair 

shop,  fel)  work  Is  done  on  Customers'  property. 

wcmm  buHd.8n()  repair  locks.  They  use  many  kinds  of  hand  tools. 
''They  may  use  sloiple  wrenches  ^nd  screwdrivers  to  repair  some  locks.  Th?y  use 
special  levers,  files  anil  guajes  to  repair  many  kinds  of  locks.  They  use 
metal  cutting  machines  ti  make  new  k^s  for  locks., 

Some  jobs  are  like  iolving  mechanical  puzzles ^j^iocicsiym  may  have  to- 
deslgn  a  k?y  to  replace  i  lost  one.  wcmm  may  design  new  parts  to  Im- 
prove a  lock.  They  may  file  down  tumblers  to  change  combination  iQcks. 

A  wcmtH  may  also!  have  to  be a~good  salesperson.  Customers  kst  be 
convinced  that  a  wcmfH  can  offer  the  best  security  at  the  lowest  possible 
cost.  Security  can  require  more  than  just  standard  locks.  It  may  Include 

electric-eye  circuits  andiOther  electronic  devices. 

t  ■  * 

Some  work  Is  done  sltjtlng  down  or  kneeling.  Hork  on  small  Jocks  requires 
little  strength.  Some  heavy  work  may  be  needed  on  safes  or  large  door  locks. 

Host  msmstm  tielr  own  businesses.  Others  work  for  large  Industrial 
flmsi  schools,  and  government  agencies. 


.You  should  enjoy  solving  mechanical  puzzles, 
.you  should,  have  a  lj)t  of  patience. 

.You  should  like  toM  with  hand  iooH. 

(i  ' 

.Yoir  should  not  mind  lorking  In  cramped  or  awkward  positions. 

.You  should  have  good  eyesight  (glasses  are  OK). 
'    'I  ■ 

.You  should  be  able  to  work'sltting,  standing,  or  kneeling, 
i     .You  sliould  not  Rind  Morklng  alone. 


.You  should  follow  Nrltten  Instructions  veil. 
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,fou  should'fliflSti  Mgh  schools 

.High  school  cour;s€S  that  will  help  yoy  are:  fnacliine  shop,  drafting, 
business  mathematics. 

,you  should  get  to  know  your  local  wcYsm^.    ^  ■  ^  

A  list  of  schools  offering  iocotth' training  is  available  from  the 
Associated  Locksmiths  of  America/' 


i  self-employed  raswirw  must  be  a  good  businessman  as  well  as  fi 
goof  mm%, 

ticcmiijs  spend  a  lot  of  time  reading  and  studying'  to  learn  j^fcout 
m  kinds  of  locks. 

♦There  are  few  apprenticesliip  programs  aid  no  formal  standards  at  / 
this  time,  but  on-the-job  training  usually  takes  about  three  years: 


Jiany  employers  o%  paid  vacations,  holidays,  insurance,  health  " 
and -retirement  plans.  *    '    ^  ' 


LOCKSMITH 


4 


mm  ikm  mmim  will  be  publishec  when  mUiu 


lit 


Indystrlal  msitms  worii  days,  40  hrs/wk,  with  occasional 
^overtime. 

Self  employed  Locmms  average  from  40  to  SO  hoyrs  per  weEl( 
and  lay  work  on  emergency  jobs  any  time  of  the  day. or  night. 


mfllmlmmiioiillilrifBh 


.Associated  Locksmiths  of  terica 
C.P.O.  729  . 
Kingston,  New,lfork  12401 


AM  AM,,.  I 

The  South  Carolina  Eniployiiwt  Security  expects, a  demand  for  only 
about  i\%uasm:riS.  per  year  in  industrial  firms.,  Their  figures  do 
'      not  include  self-eniployed  workers,  Economic  conditions  have  Httir 
effect  on  jobs  for  mskms,  Nationally  tdere  Is  a  general  shortage 
^ of  iccrsKms  reported  by  the  self-employed  members  of  wmm 
■  associations, 


Stale  DmnnKiu  of  Education 
OfficetfVicationalEiluNtioQ 
RncirchCoonliiMtiic 
Uut 


_____  k  Mty^ 

itwiniiii 

The  South  Carolina  Emptoyment 
Security  ConimiKion 


I 


A  HKHmsr  uses  many, different  machine  tools  to  cot  and  shape  metal  parts 
for  all  types  of  equipment, 


V 


;i  HiCHMST  does  good  turns 
lot  a  living^ 


2 


A  ^ci/i^isr  works  In  a  ()lacl|lf)e  shop.  A  oiflclilne  shop  can  be  very  noisy  and 
.    (jysty  where  Ame  of  thi  work  Is  me.  Host,  of  the  shop  Is  kept  very  clean  and 
well-lighted"  <      '  ; 

A  HhcHimr  ciits,^^rtnds,.si™ooths  and'  shapes  pieces  of  metal.  The  mmsT 
stydles  blueprints  and  drawings  to  see[^wliat  size  and  shape  to  make  each  p1eci|/ 
(  The  mmsr  thenilainps  the  metarblock  Into  a  machine  that  spins,  ciits,  # ;. 
drill!  It.  Ik  ifprnsyoptrols  the  shape,  size,  and  depth  of  the  cuts'/f he  ■ 
mnim  inay  constantly  oiTthe  part  to  keep  It  frwi  getting  to  hot  dyrinithe 
cutting.  Ihe  HA^fm?  may  do  sane  of  the  final  filing  and  smooth'Ing  with  nifid; 
tools/  *        '    ^    ^  .1. 
'     '  '  ' 

mHiam  are  employed  b/^11  metal -working  Industries  such  as  automobile 
and  machinery  manufacturers.  Hmmsrs  also  work  In  mafiy  companies  ^repair 
shops,  Textile  mills*  hire  tf/iOTm%  equipment  maintenance^ 

\  A  mmsr  has  to  follow  very  strict  safety  regulations  when  working  with 
higikpeed  tools.  A  mmisr  has  to  follow  Instructions  .and  drawings' exactly 
because  some  parts  may  have  to  fit  together  with  less  .than. 10  mllllonthi  pf  an 
inch  clearance 


.¥oy  shoulU  like  to  work  Indoors. 


!You  should  b;  able  to  tolerate  the  whine  of  high-speed  machinery, 
.you  should  like  to  do  very  detailed,  exact  work.  .    '  . 
'.you  should  take  pride  fn  a  job  well  done. 
M\i  shoiild  be  able  to  doncentrate  for  long  periods  of  time, 
.you  should  like  doing  many  different  jobs  each  day. 
.you 'should  have  good  vision  (glasses  are  OK).'  ; 
.you  should  like  to  work  with  hand  tools  and  power  tools, 
^.ifpu  should  be  able  to  work  standln^^  up  most  of  the  /lay. 
.You  sh&uld  not  mind  working  In  du$t;y,  greasy  areas. 


ERIC 
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.You  should  cniplete  your  high  school  education. 

.High  school  courses  that  will  help  are:  English 
(gramr  and  sjKllIng),  physics,  mthematlcs, 
nechanlcal  drawing,  and  shop  courses<bf  all  kinds. 

.A  course  In  machine  shop  at  an  area  vocational 
school  or  technlAl  education  center  should  be 
discussed  tilth  your  local  Joint  Apprenticeship 
Conlttee. 


hmketl 


.TtielApprenticeshlp  Mttee  will  be  looking  for  people  with  good 
academic  grades  in  high  school. 

.Host  mmis^  belong  to  unions. 

iHmmsjs  must  follow  strict  safety  regulations. 

.Host  mmsf  jobs  are  in  large  industrial  cities. 

.Kany  efliployers  offer  paid  vacations  and  holidays,  life  insurance, 
hospitalization,  medical  and  surgical  Insurance,  sickness  and 
accident  inlurance,  and  retireinent  olans, 


4 


•mm 

;  Pay  Range:  $3.'0^  to  $3.97/hr.  (State /Ivyages) 


DOT  600») 
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Host  mmm  mi  d*ys,  40  to  48  hrsM. 


.National  Took,  Die  and  Precision  Hachinery  Association 
1411 K  Street,  Nl 
Washington,  1  C.  20005 

.International  Association  of  HacMnists  and  Aerospace  Workers 
1300  Connecticut  ^enue,  Nl 
\  Washington,  D,  C.  20005  ,  ^ 

.International  Union,  United  Automobile,  Aerospace  and 

Agricultural  Implenient  Workers  of  America 
&D00> East- Jefferson  Avenue 
Detroit,  Nichlgan  48214 


The  best  Ufay  to  become  a  mum  is  through 
an  apprenticeship.  Read  the  VIEW  card  titled 
mimT!  mmm.   VIEW  Card  1 115 


7  4/«*4to(/... 


(         ^  There  will  be  a  good  demand  for  raurlrjTS'in  a  variety  of 
coRipanies  in  South  Carolina  during  the  next  five  years.  ()yal1f1ed 
all-round  mmms  may  become  tool  and  die  makers,  instrument 
,      i!ake>s,  or  machine  prograiiers.  mmim  may  also.be  promoted 
to  supervisory  positions  in  a  shop.  Some  mmm  open  their  m 
machine  shops. 


\ 


TITLE 

Set-Up  Han 
Tool  i  Die  Hiker 
Tool  fiHnder  Operator 


VIEW  CARD  I 
242 

in 

280  « 


,    For  anied  services  training  availability  In  this  occupatJon 
call  the  toll-free  nuiiliers  listed  on  page  4  of  thf  followlng'^IEH 
card(s)l  Air  Force  (Card  *7l    Navy  {Card  IU7)  ■ 


State  Department  of  Education 
Office  of  Vocational  EAication 

Research  Coordinatii» 

.  Unit 

iMmtiNiiii 

The  South  Carolina  Employmcni 
Security  Commission 


MACHINIST  APniENTCE 


\NFORimiQN  tarJ^immN  and\^m 


mmm 

'  An  apprenticeship  Is  a  contract  between  you  and  the  company  yo(i  work  for. 
The  employer  Agrees  to  teach  you  all  the  skills  needed  to  perform  your  job  ' 
during  a  3  to  5  year  training  period.  The  employer  also  agrees  to  give  you 
regular  pay  raises  as  you  complete  parts  of  the  program.  Kou  must  agree  to 
complete  the  training  in  the  tiroe  allowed.  Kou  must  also  agree  to  attend  any 
voce^tional  classes  required  by  the  training* schedule. . 


'    A  person ^sometimes  learns  a  trade  as  a  helper  without  an  apprenticeship 
agreement,  but  a  helper  doesn't  earn  as  much  as  an  apprentice.  Ahelper  nay  ■ 
,  not  Tjet  regular  pay  raises,  A  helper  may  never  learn  all  lie  needs  to  know 
because  he  won't  have  a  planned  program  which  includes  vocational  school  trains 
liig  or  practice  in  all  the  job  skills'. 

Following  is  an  example  of  the  type  of  traininjyou  would  receive  as  a 
Machinist  Apprentice:  ^ 


(1000  hours  equal  about  six  months) 


Approx.  Hours 


I  Accompany  mechanics  to  learn  names,  locations,  nomenclature 
and  purpose  of  productive  equipment. 

Jll?  jsi  oi  haoltookt  .such  .as..tapii  .drJlj&».iiles etc.  „  

Observation  of  pow^rvtools. 
Safety  rjiles  and  pfe  regulations. 
Plant  lai^out  -sSuch  as^.locker  fooms,  cafeteria,  production 
department,  hospital,  and  planKprotectlon  o'ffice. 
Departmental  paper  worl(  Including  relocation  and  danger  tags. 
Names  and  uses  of  precisidn  tools  and  get  feel  of  Instruments 
on . predetermined  sizes. ^  . 
a"  Inside  and  outside  •Wcrometers. 

b.  '' Inside  and  outsjde. calipers. 

c.  ^  OiaJsj indicator'  •     ■  '..>;*i 
'  ,  iJ  Depth  qage,*    /    .  > 

8.-  dbserve  the  type  of.^ork  in  which  the  apprentice  will  train. 

ERIC  ;  : 


II.  HftCHItlE  TRAINIHG 

1.  Obtain  and  learn  to  use  uBchinists  handbook. 

2.  Learn  how  existing  machine  tool  is  constructed,  how 
It  operates,  nomenclatufe  and  safety  habits. 

3.  Learn  how  to  properly  care  for  each  machine  tool,  clean  . 
and  lubricate. 

L  No  specific  time  alloted,  but  Instructions  should  be  gjven 
on;  Do-All;saw,'drill  preis,  pedestif  grinder,  power  hack 
saw  and  hydraulic  press.'       '  ,  • 

5.  Speeds,  feeds,  depth  of  cuts  and  cutters. 

6.  Apprenticejmust  grind  his  own  tools  and  set  up  his  A/n 
work  undewf  guidance  of  mechanic.       ,     .  . 

•  7.  Lathe   /  , 

a.  Turn  Aore  and  face.  (■  ^ 

b.  Cut  internal  and  external  threads,  standard 
thrjfads,  buttress  and.' pipe  threads. 

c.  Prcifier  measurement  of  threads. 

d.  Th/^ee  methods  of  turning  tapers.  • 

e.  m\m  of  40  hours  of  die  cast  pistons. 
8.  Hilling  • 

a.  Gear  and  rack  cutting.      '  . 

b.  Use  end  and  slab  mills.' 

c.  T.  slots  and  dove  tails. 

d.  Contour  work. 

e.  Keyways. 

f.  Maximum  of  40  hours  on  die  cast  goosenecks  and  nozzles, 
.9.  Grinding 

a.  Internal  -  100  hours 

b.  External  - 100  hours 

c.  Surface  -  100  hours 

d.  Become  familiar  with  different  types  of  wheels  and  their ' 
proper  usage. 

10.  Shaper  t  * 

^ ^  ^_Jiter7talke)way.anlyum   ^   

\  ^Mm  work 

11.  Slotter 

a.  Keyways  \ 
\      b,  Contour  work 
^  12.  Boring  Hill 

a.  Bore  and  face 

b.  Line  bore 


Approx.  Hours 
1200 


'300 


140 


618 


MAOfliSTAFniBITICE 


I 


IK.  BENCH  AND  HED 


I.  Hours 


in.  FRELIHIIlAliy  BEHCH  m  m 


r 

2. 

3. 
4. 


Work  under  very  close  Guidance  of  mectianlc;  helping 
to  do  inechanics  work. 

Should  be  about    hours/repair  work  and  about  280  hours 
machine  work. 

Apprentice  should  folio/ job  from  start  to  .finish* 
Apprentice  to  serve  tlniUiTill  types  of  equlpinent  Including 
'40  hours  stichers,  40  hoiKr1veters,.40  hours  on  cut-pff's 
24  hours  on  box  machine,  40  hours  on  clinchers,  and  24  hours 
on  wrapping  niachlne. 


IV.  'HELD  AND  BMZE 


Helding  engineer  to  Instruct  apprentice  In  proper  method. 
Learn  how  and  when  to  weld  and  how  and  when  to  braze.  ^ 
Flumes,  gas  and  air  pressure.  ^ 
Care  and  handling  of  tanks  and  pges 
Safety  fiablts  In  Helding. 


V.  m\  HOUSE 

.  1.  Power  House  Layout.  • 
t  Equipment  fnd  Its  function. 

3.  Cost  of  steam  and  air.        ,  t 

4.  No  maintenance  work  to  be  perfomed  during  this  period. 

vi.  heattW 


40 


Principles  of  heating  treating  In  the  Tool  Room  heat  treat 
sectli)n. 

yiL  HETALniNG 

1.  Sta((ythe  equipment  and  Its  functions. 

2.  Practice  with  the  equipment  to  learn  how  to  metallze  with 
different  (iiaterlah  under  the  supervision  of  a  mechanic. 

VIIL  PRECISION  TOOLS 

1.  Specialized  use  of  precision  measuring  Instruments. 

2.  Interpret  and  apply  technical  specifications. 

3.  Identify  finishes. 

4.  Set  upi  layout  and  dimensional  check  of  fabricated  parts. 

5.  Practice  with  all  available  Instriments. 

6.  This  period  Is  spent  In  the  Central  Inspection  department. 


40 


j.  Under  the  guidance  of  a  mechanic,  the  apprentice  will 
'  ,  learn  and  do  the  work  required  of  a  mechanic  Including 

•  at  least  120  hours  on  riveters,  40  hours  on  cllchers, 
200  hours  on  presses,  80  hours  on  Tool  Room  machine 
tools,  100  hours  on  roll  feeds  and  stralghteners. 

'    2.  The  apprentice  should  do  all  of  his  own  machine  work? 

during  this  period,  mlnlnwi  of  300  hours. 
3.  Kimliuni  of  40  hours  on  Bellows  equipment 
4..  Apprentice  will  work  witli  a  mechank^on  any  available 

power  house  ma1ntenancei«rk,  minimum  of  80  hours, 
5.  Hinimum  of  40  hours  onfitomatic  lubricators. 

X,  HlLLffilGHT  ' 
K  Apprentice  to  wrk  in  the  Hillwright  Shop  to  learn  the 

fundamentals  of  the  Millwright  trade.  ^ 

XI.  EN6MERING  ' 

1.  Apprentice  will  follow  a  special  schedule  to  learn  the 
functions  of  the  Plant  Engineering  Department, 

^Xli.  WJORASSIGNftNTS 

I.  The  apprentice  will  do  Uie^  work  expected  of  a 
mechanic  with  a  mlnimuiifof  instructions  Including 
120  hours  of  die  casf work,  120  hours  on  stitchers, 
120  hours  on  riveteri,  80  hours  on  clinches,  400 
hours  on  presses,  IMurs  on  rolling  mills,  200 

•  hours  on  roll  feedi^iind  stralghteners,  100  hours  on 
baler,  200  hour^oMijhl  Room  machine  tools, 

.  2.  The  apprent1ce^'|i||w      his  machine  work,  minimum  of 

400  hours.    '  ;T^s„.  , 
3.  This  period  should  incliHle  ^ny  available  power  house 
work,  minimum  of  120,  hours/'        ,  \ 

XIII.  SPECIAL  ASSIGHHENTS  ' 

1.  Apprentice  meetings  -  100  hours 

2.  Observing  speclapjobs  - 100  hours 

3.  Any  other  work  not  covered  by  schedule 


Tata) 


Approx.  Hours 
^  1460 


120 


2580 


7480  hours  op 
3.years,  g  no 


For  more  information  about  Hachinist  Apprentice  programs  in  your  area,  you  should 
contact  either: 


§19 


•John  L.  Peek,  State  Supervisor 
Bureau  of  Apprenticeship  and  Training 
'Room  502-A 
901  Sumter  Street 
Colu7l)1a,  South  Carolina  29201 


»Charles  A.  Sowers,  Representative 
Bureau  of  Apprenticeship  and  Training 

OR  Room  J13,  FederaVBuildlno/* 

"  334  Heeting  Street  ( 
Charleston,  South  Carolina  29403 


State  Department  of  Education 
Office  of  teiod  Education  ; 
RcJcarchCoofdinaiing  ^ 
Unit 

lannMn 


The  South  Carolina  Empkpcni  4 
Security  Conunission 


i 


m 


m  323  887 

t 

md$  clean  rooms  and  halls 
in  hotels,  fnotels,  clybs, 
restaurants  and^ 
dormitories. 


mm 


A  mi)  in  a  hotel  or  a  motel  does  the  same  kind  of  housekeeping  jobs  that. 
. ,  )le  do  at  home,  mos  sweep  and  mop  floors.  Theydust  furniture,  clean 
bathrooms  and  vacuim  carpfts  and  curtains.  Th?y  empty  waste  baskets  and  put 
fresh  towels  and  soap  in  bathrooms.  ,  They  make  beds  and  sort,  count,  and  stack 
sheets  and  pillowcases.  Some  maids  wash  walls,  woodwork,  and  windows.  Some- 
times they  replace  light  bulbs  or  hang  drapes. 

■  A  MAID  works  hard  all  day,  but  a  hotel  or  a  motel  is  usually  a  very  nice 
place  to  work.  The  floors  are  carpeted  and  the  lighting  \i  good.  Most  hotels 
and  motels  are  comfortably  heated  in  tMe  winter  and  alV-conditjoned  in  the 
summer. 


a  MAID  can  naVe  a  bed  ^itlmt  a;]y  tooi^. 


.you  should  like  to  work  indoors, 

.you  $houldl(j<(e  to  work  by  yourself, '         ,  ' 

0 

.You  should  like  doing  housework. 

.you  should  be  able  to  follow  Instructions.  * 

.you  should  work  well  with  your  hands. 
'  .you  should  like  doing  many  different  simple  jobs. 

.you  should  not  mind  doing  some  jobs  over  and  over. 

.you  must  be  able  to  standynd  walk  most  of  the  day. 
,  .you  should  have  a  good  sense  of  balance. 

.you  must  be  able  to  stoop  and  kneel  and  reach  for  things. 

L 


ERid 
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MMDCHrtrfndMotdO 


DOT  mm 


MAIDdioitlmiMotd) 


DOT  UK 


.you  should  be  able  to  read  wd  w^lte  English. 

.You  should  have  some  grade  school  education. 

.Training  Is  ^*the*joh  and  takes  about  four  weeks. 

.A  high  school  education  and  Distributive  Education  ^ 
nw  help  you  get  abetter  Job. 


./MiDS  sonietliiies  fttllps  from  guests. 

,HMi3S  may  get  frl  mm  and  laufiiiry  service. 

.Some  employers  o|fei^pa1d  vacations,  health  and  life 
Insurance,  and  sick  leave. 


starting  Pay  Range;  $1.60  to  $1.8;/k 


Horn 


mDs  wrk  40  hrsM. 

miss  nay  work  on  Neekends  and  holidays, 

am  may  wrk  days,  evenings,  or  nights. 


.Ask  your  Guidance  Counselor  to  help  you  arrange  a  visit 
to  a  nearby  hotel  or  motel. 


fhifllmikmilm 


'TITLE 


m  CARD  I 


4  Ivknd.,, 

There  Is  a  constant,  liigh  demand  In  South  Carolina  for  dependable 
/(AIDS.  Jobs  may  be  found  In  tows  of  all  sizes  but  there  are  more  Jobs 
in  cities  withj^  large  hotels  and  motels.  Sane  m\&  may  be  promoted 
to  assistant  jiotel  housekeeper,  hotel  housekeeper,  floor  housekeeper,  or 
linen  room  attendant.  Host  miis  are  never  promoted. 

it 


Custodian 
Naintenance  Nan 


158 


6'er|c 


f 
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Stale  pcMrtment  of  Education 
Office  rfVoaional  Education 
Research  Cocrdinatitt 
Unit 

iMini 

The  South  CaroliiiaEnipliq^ 
Security  Commijsion 


mem 


iaimm 


A  MAIL  CAiwiER  delivers 
and  collects  mall  for  the 
0.  S.  Postal  Service; 


2 


Qlmlmm 


A  mi  mm  does  sonie  work  Inside  the.  post  office.  •  Most  of  the  time  a. 
mi  cmtn  works  outside  In  all  k1nd*iof  weather.  A  micmitu  may  deliver^ 
rail  from  house  to  house  on  foot  or  by  car,  truck;  or  3-whe^led  scooter. 

A  mi  cmiM's  day  starts  at  the  post  office.  The  mall  myst  be  sorted 
and  arranged  according  to  the  layout of^he  delivery  route.  The  mi  audi 
may  drive  to  the  beginning  of  the  delivery  route.  A  wii  cmsR  mjiy  thet),wa1k 
the  delivery  route  carrying  a  60  pound  sack  of  mall.  Wille  making  deliveries 
the  mi  cmm  must  collect  postage-due  charges  and  get' signatures  for  re- 
gistered or  special  delivery  mall.  The  mi  cm^R  also  records  cHidges  of 
address  and  re-addresses  mall  to  be  forwarded.  The  mil  cmiijr  may  al?t)  ' 
,collecl  mall  from  bows  several  times  a  i^, '     .  .   .  ^ 


Bad  weather ■ffrfgh^  slowyttie  malVdowA  but  It  doesn't^op  the  mail.  Con- 
stant walking  and  wrj^ng^i  heavy  pack  can.be  hard  on  a  m  cmim  feet,' 
legs,  and  back.  Dogs"can  m  pf^oblems,  too.;  '  *^ 


f 

0. . 


.You  should  have  a  good  memory. 
.You  should  follow  Instructions  welj." 
.  .You  should  be  very  good  at  organizing  you? 
.You^should  notice  details. , 


'  '.You  .should  not  mind' doing  the  same  jobs  over  and  over  In  the  same  way. . ' 

,,-1  ) ,  '  '  ' 

M  should  like  work  that  doesn't  require  big  decisions. 

>';You'should  be  strong  and  healthy  enough  to  Hft  and  carry  50  pounds 
,  for  long  p^iods. 

.You  shodld  have  good  vision  (glasses'are  OK).'  \ 
.You  must  be  honest  and  dependable. 


mom  ^  DOT  233,388 


■A  high  .school  educatiofi  will  help  prepare  >ou  for  the  mi  cmiR 
examination. 

.High  school  courses  ttiat  will  help  you  are:  English  (graimiar  and 
spelling),  basic  mathematics,  physical  education,  and  civics.  ' 


.A  HAIL  awuw  must  be  a  U,  S.  citizen. 


.A  mi  cmER  most  be  bondable 
1 


.A  mi  mm  must  wear  a  ynlfomi  (the  Postal  Service  pay;  a 
unlfonn  allowance). 


4  lodk/IM,.. 


•  There  Is  a  moderate  but  steady  demand  for  niai  cmm  throughout' 
the  state.  Right  now  there  aj;e  more  applicants  than  job|jsee  Special 
'"'TffryleiiuTeie"nraW^  cmm  niay  be  prSfefto"^""' 

supervisor,  postal  inspector,  or  assistant  postmaster. 


starting  Pay  Range:  $4.Whr. 


DOT  233.388 


CMRifRS  are  selected  by  ccfflpetlllve  written  ejamliiatlons.  The  /diiiM 
tines  for  the  tests  are  posted  In  theimaln  post  offices  and  published 

In  local  newspapers.  The  people  who  score  highest  are  put  on  a  list.  > 

Wien  new  mi  cmim  are  needed  the  people  on  the  list  are  contacted  wui  ajwrrRS  usually  work  days,  40  hrs/wL 

to  fill  the  jobs.  ■     '  ■ 


.A  mi  cmm  must  have  a  South  Carolina  driver's  license.  .Visit  the  nearest  office  of  the  II.  S.  Postal  Service. 


.«AJL  M/wiEPS  must  pass  a  physical  examination.  \ 

.wrLcmaref4rpr1nted.  ^  tff^t^^^tl^ 

.The  Postal  Service  offers  paid  vacations  and  holidays,  sick  leave, 

group  Insurance,  retirement  flans,  and  a  uniform  allowance.  I!M 


Messenger,  %     ^  166 


State  Dcpartnwntof  Education 
■^Offict  of  Vocational  Education 


^Thc  South  Carolina  Employm^t 
Security  Commission 


\lir»L  IfffSimiOH  for  ^omm  and\l^m 


mmm 


AAK  8991361 


A  mmmi  m  keeps  buildings  repaired  and  lookuig  new. 
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'  fiflf 899.381 


A  HfdmmcE  m  works  In  and  around  a  factory,  an  office  building,  or  an 
apartment  building. *  A  HMmmct  m  does  the  simple  repair  work  needed  to 
keep  a  building  In  jood  condition,  The  difference  between  a  mamm  hmn^ 
a  custodian  ds  thala  mmmcB  ^  dop't  do  any  cleaning.         [  •  \^ 

A  mmmcfwmt  be  an  flll-rowid  handy  man.  He  m/have  to  fill  In 
a  cracked  wall  with  plaster  and  repaint  the  repaired  areas.  A  mnnmit  m 
nay  have  to  lay  brick  to  patch  a  wall.  He.may  repair  cracks  In  cenent  floors 
or  sidewalks.  He  may  replace  tiles  In  floors  or  bathroom  walls.  IkmmmcE 
Mil  may  make  simple  electrical  and  plumbing  repairs.  He  m^y  replace  doors,  locks, 
and  hinges.  A  mmmcB  m  may  help  the  Custodian  ikove  furniture  or  ru9s  In 
^  the  building.  .... 


A  Hmmm  m  has  to^e  careful  In  His  work.  If  a  mmmE  m  isn't 
careful  he  may  get  cut»  shocked,  burned,  or  he  may  fall  from  a  ladder ."^  A  ms-  ' 
mm  M  also  has  to  decide  when  a  job  Is  too  complicated  for  hlin'to  handle. 
When  a  Job  needs  a  plumber  or  an  electrician  the  mmmci  m  may  be  respon- 
sible for  cajling  In  the  extra  help.  V 


.you  should  not  mind  working  Indoors  part  of  the  time  and  outdoors 
part  of  the  tine. 

.you- should  not  mind  working  alone  or  having  someone^tand  around 
and  watch  you  work. 

M  should  like  doing  many  different  jobs  every  day.  . 

.you  should  like  not  having  a  regular  schedule  for  each  day's  workv 

.yt)u  should  be  strong  enough  to  lift  up  to  Sd pounds. 

.you  should  be  able  to  decide  for  yoursi^f  what  needs  to  be  done. 

.you  should  llkfli  to  work  with  all  klniis  of  hand  tools  and  small  powisr 
.tools.  ^ 


MAMTENANCEMAN 


.A  high  school  diploma  Wj  help  you  get  a  Job  as  a  mmmzi  m. 

.High  school  courses  that,w1ll  help  you  are:  arlttaetlc  and  raechanlcal 
drawing. 

.You  should  take  machine  shop,  carijentry,  electricity  arid  ipasonry 
courses  In  your  area  vocational  school.  " 


.Kou  must  be  16  years  old  to  start 
training- as  a  mmcF  WW. 

.Many  employers  prefer,  to  hire  older 
men  as  mmmci 


.A  mmmci  m  in  an  > 
^  building  may  live  In  a  fntff  apartment. 

*So(ne  employers  offer  paid  vacations, 
and  holidays,  health^nsurance  and ' 
retirement  plans. 


MAINTENANCE  \iAN 


%  '  

i 

Pay  Range:  J3.0Mo  $3.53/hr.  (State  Averages) 


mmmcE  m  usually  work  days,  40  hrs/wk, 

Some  work  may  be  needed  on  weekends  or  holidays.  .  ^ 

Emergency  repairs  may  require  soine  night  work. 


.American  Institute  of  Halntenance 
710  Hest  Wilson  Avenue 
P.  0,  Box  2068 
Glendale,  California  91209 


631 


There  Is  presently  a  need  for  about  60  to  /O  m  mmma  m 
each  year  In  South  Carolina.  The  demand  Is  Increas'^ng  slowlyi  There 
are  few  oppo'rtunttles  for  promottoii'  among  mmmE  m. 


TITLE 


Custodian 


m  CARD  f 
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ERIC 
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State  l>parinicnt  of  Education 
Officf  of  Vocational  Education 


*'  Unit 

kMiiniiN  in 


IV,^)iith  t>()liiiaEni|i|o\T]icnt 
Security  Comnilssion 


I 


NFQRmm  for  ^omiON  Bnd^ORK 


I 


A  mmmm  mt  mm  operates  a  large  retail  business  The 
store  manager  perforas  part  of  the  work  personally  and  part  through  dtrectinq 
managers  of  departments  within  the  store.  "">)n  girpirg 


Km      li  I  spend  my  vhole  pajjchBck 
in  my  own  store,  how  mch  of  it  wJJJ 
I  yet  M  next  mth? 


2 


mm 


A  Brnm  smt  hamger.  manager  spends  a  lot  of  time  behind  a  desk.  smE  musm 
have  to  know  what  Is  happening  In  every  department  of«he  store.  They  have  to  know  hw 
much  each  department  Is  buying,  stom  mfsm  study  page  after  page  of  sales  reports,  '  ' 
profit  and  loss  statements,  and  Inventory  sheets.  They  also  spend  a  lot  of  time  talking 
with  sales  managers,  division  managers,  and  perttinnel  managers  to  find  outwhere  ImoroiieTOntJ 
are  needed,  '  I  ; 

yhenever'possi'ble,  sms  mcers  walk  around  the  sales  floor  to  see  conditions  first 
and,  They  talk  ttf  salespeople  and  watch'them  help  custwers,  Msmsmism  liltc  to 
know  every  regular  employee  by  nami  even  in  a  ver)f  large  store, 

AsrosE  iWM  has  to  know  as  much  as  possible  about  every  department  in  the  store. 
Most  companies  train     mmcers  by  letting  them  work  at  many  different  Jobs  In  the  store. 
Some  chain  stores  require  a  store  management  trainee  to  move  to  a  different  store  for  each 
■  promotion. 

A  modern  department  store  Is  a  clean,  comfortable  place  to  work.  The  wnager's  office 
IS  usually  furnished  and  decorated  any  way  the  manager  wants  it. 

AsTOM  mm  has  more  responsibilities  than  anyone  else  In  ,the  store.  The  sot 
mm  must  wajjch  carefully  to  see  that  no  one  makes  mistakes  that  could  lose  customers, 
ihe  manager  mustT^ake  the  blame  for  any  loss  of  sales  caused  by  poor  sales  efforts  or  buy- 
ing mistakes,  ieh  the  store  is  doing  well,  mspimmm  sms  mm  gets  credit  for 
doing  a  good  job-but  so  does  every  other  employee.  ' 


■  -you  should  like  to  work  wUNther  people.' 

•you  should  be  willing  to  Wpt  responsibility  f 
.  for  tfie  performance  of  all  the, people  who  mi  for  you,  J 

•you  should  like  to  work  indoors.  / 

■you  should  like  to  work  with  charts  and  statistics.  ' 

'you  should  be  able  to  decide  for  yourself  what  work  ' 

needs  to  be  done.         ^  ; 

•you  should  not  mind  sitting  and  working  at  a  desk  all  day. 

•yqu  should  be  able  to  explaii|;th1ngs  to  other  people  easily 

and  clearly,  [.i^f 
,  •you  should  write  and  speak 'well, 


mm  mi  mm 


DOT  m 
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mmmmm 
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DOT  m 


"Tflu  will  need  a  Mgh  sctiool  educitlon.  ■  '  ,a  , 

•You  should  plan  to  attend  a  4-year  business  school,  college  or  university. 

'Hijh  school  courses  that  wUl  help  you  are:  the  courses  recoirniended  by  . 
your  counselor  to  prepare  you  for  college. 

•Hany  companies  prefer  to  hire  graduates  In  business  administration  as 
management  trainees,  but  a  good  college  record  In  almost  any  field  can 
lead  to  a  successful  career  Ij  the  retail  Industry. 

'You  can  get  valuable  retailing  experience  through  a  distributive  education 
course  or  part-time  sales  job  while  you  are  in  school, 


'Management  training  usually  takes  several  years  ind  covers  every  kind  of 
'worMn  the  retail  store, 

'diPmrn  sm^  mkcm  get  very  good  discounts  on  i!ierchand1se, 

•A  management  trainee  In  a  large  codipany  may  have  to  move  from  city  to  ■ 
city  a  few.  times  during  the  training  period. 

•Host  companies  have  profit  sharing  plans,  group  Insurance,  paid  holidays 
and'vacations,  and  year-end  bonuses. 


Starting  Pay  Range:  (Hanager  trainee)  J2,25  to  $375/hr 


A  mmm  sm  mm  works  ks  long  as  It  takes  to  get  the  job  done. 
As  long  as  the  store  does  well,  nobody  counts  the  hours. 


.Nitlonil  Retail  Kerchants  Association 
Mtteeon  Careers  In  Retailing 
100  West  31st  Street 
Ne»i  york,  M  Vork  10001  ' 

..'Anerlcan  Management  Association  " 
i35  liest  SOtli  Street 
New  York,  lle»i  Vork  10020 


Large  retail  chains  have  active  recruitlH 
programs  on  major  college  campuses  throughout 
the  country,  The  South  Carolina  Employment  Security 
Mssion  expects  a  demand  for  over  2400  retail 
and  wholesale  managers  during  the  next  5  years 
(through  1976),  Hany  SoWh  Carolina  jobs  In  retail 
chains  will  be  filled  by  persons  from  other  states. 
Hanagement  trainees  recruited  in  South  Carolina 
may  frequently  be  transferred  to  other  states,  pri- 
marily In  the  Southeast,  to  fill  individual  company 
defltands, 
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State  Department  of  Education 
Office  of  Vocational  Education  ^V'!'' 
Research  Coordinating  .  ^' 
Unit 


liciilirilMliil 

Tlir  SiHith  Cmim  Kniploymcni' 
Security  Commission      j  |  , 


\lm\ 


mms  are  soldiers  who  take  pr,1je 

In  being  the  "firtt  to  fight"  hi 

•  I 
time  of  war  or  national  emergency". 
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The  mm  ms  has  jobs  In  about  40  different  career  fields.  Over  half  af  • 
then  are  open  to  wo'nien.  Many  mat  com  jobs  are  also  done  outside  the  mwE 
CORPS,  Training  and  experience  In  the  mm  com  can  help  you  start  a  good 
civilian  careerafter  leaving  the  mm  com. 

flany  nmi  corps  jobs  are  done  outside.  Most  Marines  serve  In  coiitat  units. 
'  Other  outside  jobs  (besides  carrying  a  rifle)  Include  field  artillery,  engineering 
and  construction,  cofiunicatlons,  and  surveying.  There  are  also  many-Inside  jobs. 
Every  unit  needs  clerks  and  typists.  There  are  also  jobs  In  photography,  journal- 
Ism,  mechanics,  food' service,  and  mafiy  technical  fields. 

mm  com  training  starts  1n  Boot  Camp.  The  first  few  weeks  are  spent  In 
classrooms  and  physical  training  areas.  "Boots" -learn  marksmanship,  first  aid, 
and  mmxom  regulations,  The  physical  training  program  Improves  health, 
strength,  and  endurance. 

Training' after  Boot  Camp  depends  on  the  mm  com  job  selected.  Some  train- 
ing programs  take  oijlyja  week.  Others  last  one  year,  although  most  take  less  thjn 
3  months.  The  longest  training  programs  are  open  only  to  those  with  an  extended  " 
enlistment.  .     "  "  -  ■ 

UhlhtiBeHlHHHIIIK 


you  should  have  a  desirejto  serve  your  country. 


you  should  be  willing  to  work  to  learn  a  skill. 

you  shouldJike  to  travel.  ,  q 

you' should  follow  Instructions  well.  ^ 

Kou  should  like  to  live  and  work  with  other  people. 

You  mit  be  in  very  good  health  to  pass  a  strict  physical  examination. 


I'ju  sure  your  im  meant  uell,  sonnij,  hut 
smtims  Hadm  im  to  stay  out  after  dark. 


MARINE  com 


.Kou  should  finish  high  school.  The  mn  com  prefers  high 
school  graduates. 

.Hi^  school  courses  that  will  help  you  are  physical  education 
and  any  courses  that  apply  to  the  mm  com  Job  you  want. 


.Fringe  beneHts'ln  the  mm  com  Include  )m  meals,  free 
clothing,  free  housing,  free  transportation  on  duty,  free 
medical  care»  free  sports  facilities,  free  legal  aid,  Exchange 
and  Cowiilssary  (low  prices),  30  days  paid  vacations  per  year, 
and  veterans'  benefits. 

.  .If  you  enlist  at  18  and  irake  a  career  of  the  mwE  com  you 
can  retire  at  38  (with  a  Hfetlme  retirement  \mw).  * 

\  .Free  job  training  Includes  all  books,  tools,  and  other 
materials'.  \ 

.Hany  nmiit  com  officers  ate  selected  for, training  after 
^  starting  out  as  enlisted  men.. 

mm  com  service  counts  toward  Civil  Service  retirement. 

.Your  choice  of  jobs  will  depend  on  the  length  of  your  enlist- 
ment, Hmni  com  needs,  and  your  scores  on  wriive  com 
tests. 

.ten' are  not  assigned  to  combat  duty. 


4  lookAU,,.  ^ 

'The  mnE  com  needs  volunteers.  ^Promotions  are  regular 
for  those  who  prove  their  abfHty  and  dependability.  Pay  raises 
are  regular  even  for  those  who  are  not  promoted  as  often  as  others. 
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starting  Pay:  $326.10/month  glys  fringe  benefits. 
Extra  pay  Is  given  for  dependants  and  for  contat  duty, 


People  in  the  mni  com  usually  work  regular  hours  up  to 
about -4S  hours/week  (after  trainingil 

mm  com  personnel  are  "on  carl",  however,  2<  hours/day. 
every' day  of  the  year. 


.Codtnandant  of  the  Marine  Corps 
Headquarters,  0.  S.  Marine  Corps  (Code  DPO| 
Washington,  D.  C.  20380 


See  your  local  mm  com  recruiter  listed  In  the  white 
pages  of  the  telephone  directory  under  "U.  S.  Government, 
Harfne  Corps", 


fkiflmksmiiiM 
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Wr  Force .  ^ 

Coast  Guard 
national  Guard 
Navy 

Peace  Corps 
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State  Department  of  Education 
dec  of  Vocational  Education 
Research  Coordinatini; 
M 

hMNnikiiiii 

■jk 

Thf  Niuth  Carolina  F.nipbpcni 
Security  Commission 


mmncim  solve  practical  and  theoretical  priblems  for 
businesses,  government  agencies,  schools  and  research  institutes. 


tlWf  if  Fied     5  mn- apples 
than  Johmi)}  xid  Johnny  his  tvic6 
is  m}^  apples  as  £ue;,Md^  togethet, 
tbsg  lave  JO  appJes 
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,  '  -•  -         ■     ■  -    I    

/I  MATOTTiOT  usually  works  In  an  office,  A  ,|Mr«»icj/w  at  a  college^ or  university 
may  work  in  a  classroom  part  of  the  time, 

Many  mHmncim  mi  in  the  researAi.  departments  of  many  kinds  of  companies.  Some*^ 
Hiir}iEmjCjm  work  for  companies  that  do  noytng  but  research 'for  other  companies,  * 

mmncms  often  work  with  other  mEmicms.  %  also  workt^ith  computer  pro- 
grammers, data  analysts,  and  statisticians,  K? 

A  mHEHmcm  may  use  a  simple  calculator  called  a  slide  rule.  Many  WOT^iriOTS^ 
use  new  types  of  electronic  calculators  so^small  they  will  fit  in  a  shirt  pocket.  Some  pro- 
blems take  hours  to  solve  even  on  a  very  large  computer.  Many  other  mathematical^ problems 
have  not  yet  been  sfilved  with  any  kind  of  calculator. 

Hmmnam  do  two  kinds  of  work. '  Theoretical  mtrnKim  work  with  pure  mathe- 
matics, Ttiey  are  concerned  only  with  the  i-elations  of  mathematical  ideas  to  each  other. 
They  do  not  worry  about  the  relation  of  the  mathematical  ideas  to  anything  1n  everyday  life, 

Applied  Hmmncms  are  concerned  with  mathematical  solutions 
to  "practicSl"  problems.  They  use  mathematics  to,study  such  things 
as  space  travel,  social  sciefice,  or  even  the  effects  of  new  drugs  on        ,  ^ 
diseases. 


Of  course,  applied  mHEmicim  aren't  the  only  ones  who'do 
"useful"  work.  The  Ideas  of  theoretical  mmncms  are  often 
used  to  solve  some  very  difficult  "practical"  problems,  ■ 


■you  should  like  to  work  indoors. 

'^ou  should  enjoy  mathematics. 

'You  should  have  a  good  imagination. 

*you  should  have  an,  active  cur1o$i<|. 

•you  should  work  easily  with  abstract  ideas. 

•you  should  not  mind  silting  jt  a  desk  most  v 
.  of  the  day.  .  ^ 
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0  iPi^hmffliif... 

1ou  will  need  a  high  school  edycatlon. 


'You  will,  need  at  least  a  bachelor's  degree  in  mathematics  and  inore  . 
jobs  are  requlrTngTRe  master's  degree,  For  a  teaching  job  In  a 
college  or  unlvrntty  oiathemattcs  department  you  will  need  a  Pt)»0» 
degree.  ^'        '  " 

•Hlph  school  wurses  that  will  help  you  are: ,  the  courses  your  coonselor 
recDnmends  to  prepare  you  for^ntrance  to  a  college  or  university  flus 
all  the  extra. mathematics  courses  youxan  get, 


STATEWIDE' SALWy^  IfoiwTIOII  k't  BE  PUBLISHED  WHEN  AWIUBLF. 


Hm 

Host  rnHmmid  In  private  Industry  work  days,  35-40  hrsM. 
mmricm  In  a  college  or  university  often  works  more  than  #!rs/wk. 


"J 

Mrs, 


•About  one-half  of , all  mHmucms  In  the  Ufllted  States  work  for  'private  ■ 
Industries  In*  research  and  development  or  administration. 

'About  one-third  of  all  mmncim  in  the  United  States  work  for  colleges 

and  universities,   ,  .         ,  . 

•Training  in  data  processing  and  computer  progranming  Is  becoming  more  Im- 
portant for  research  mmmm.  ^  i:  j'. 

•Hany  collegeor  university  mEmicms  also  work  as  consultants  for 
businesses  m  indifstries.  '  ^ 

■About  lot  of  all  mhEmicms  in  this  country  are  women. 


The  South  Carolina  Employment  Security  talssion  expects  a  demand  for 
■  about  350  mHEmicms  during  the  next  5  years  (through  1976).  Well- 
trained  mBmmm  often  have  opportunities  to  advance  into  high  level 
positions  in  management  and  administration  in  universities  or  in  companies 
'  engaged  in  research  and  development. 
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•terican  Ibthematical  Society 
P.O.  60x  6248 

Providence,  Rhode  Island  02904  I 


Teacher,  College 
Teacher,  Elementary 
Teacher,  Physical  Education 
Teacher's  Aide.  , 
Teacher,  Secondary 
Teacher,  Special  Education 
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State  Dfpartmcnt  of  Education 
Ollicc  of  Vocational  Education 
Research  Coordinating 

'  immm 

'ITk  South  Carolina  Emplojw 
SccurityCommission 


\finHmioH  for  ^imrmJ\l^m 


mcAL  msms  help  doctors  treat  patleots  ip  hospitals,  private 
offices,  clinics,  and  nursing  hones,  ■  ' 


Cee,  Hi.  Sltfkiial  Hosts  is 
the  first"  refuest  ve've  eve: 
hid  for  a  iod^  trmphntl 
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MEdiai  msTms  help  dflctors.  They  may  wrk  wherever  doctors  work.  Some  work- In 
hospitals.'  Hany  nmcki msmrsM  In  clinics,  ffost  miai  msfms  work  in  doc- 
tors' offices .  ! , 

Part  of  a  Himi  msmrs^]oh  "is  like  a  secretary's  job*  The  mm  msm  may 
also  prepare  bills  and  do  the  banking  for  the  office  or  clinic,  mcki  msfhsrs  also  com- 
pile information  for  insurance  companies,  TKey  may  help  elderly  patients  fill  out  medicare 
forms. 

The  rest  of  a  mmM  msm^s  job  is  like  a  nurft  aide's  Job.  orwt  msfms 
take  patients''  temperatures.  They  may  check  the  patients*  height  and  weight.  HEom  ms- 
ms also  sterilize  instrurants.  They/usyally  stand  by  during  examinations  to  han^.the 
doctors  whatever  instruments  they  need/ 

I  , 
Some  doctors'  offices  only  have  one  nmai  msnm.  'A  cliniC'Or  doctors'  group  will 
often  have  many  MEum  msjms,  lu  a  large  office  the  assistants  usually  divide  the 
work  so  that  each  assistant  only  has  aiew  duties. 

.  A  hospital,  clinic,  or  doctor's  office  Is  a  clean,  comfortable  place  to  work.  Sometimes 
things  get  mi  busy  and  a  mm  fissisrm  may  not  get  many  chancis  to  sit  down  or  take  a 
break.  MEmi  msrm  are  exposed  to  diseases  just  like  doctors  and  nurses  are.  If 
you  like  helping  people,  though,  there  are  few  jobs  outside  of  medical  practice  that  offer  as 
much  opportunity  to  help  people  who  really  need  help. 


*you  should  like  to  work  indoorj, 
'You  should  have  a  (Pleasant,  friendly  personality. 
•  'You  should  want  to  help  other  people. 
'You  should  be  able  to  work  standing  up  a  lot. 
'You  must  be  very  careful  not  to  make  any  mistakes 
in  your  work.  ' 
-You  should  be  able  to  keep  secrets.  '  ' 
'You  should  not  be  easily  upset  emotionally, 
'You  Should  be  calm  in  energencies.  '  ' 

'You  should  write  and  speak  well. 
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mm  ASSISTANT 
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'You     need  a  high  school  education.;. 

'Kou  shoyld  take  vocatlonaf  courses  In  health  occupations  while  p  are 
In  high  school.  " 

•Other  high  school  courses  that  will  help  you  are:  chemistry,  biology, 
*  physiology,  physics,  English,  bookkeeping,  accounting,  shorthand,  and 
typing. 

'Yoy  should  consider  taking  courses  at  a  Technical  Education  Center  Hhlch 
.  will  lead  to  an  ^pclate  degree  In  health  technology. 

•Some  colleges  offer  two-year  mj^m  msmr  programs'. 


•The  Hmerlcan  Association  of  Hedlcal  Assistants 
certifies  mchi  ussmm  who  pass  a  written 
test  and  who  alsonnet  the  following  requirements: 
over  21  years  of  age;  3  years  experience  in  a 
hospital,  clinic,  or  doctor's  office  or  2  years 
of  college  study  and  1  year  of  experience. 

•you  can  often  get  a  better  job  If  you  are  a 
Certified  Hedlcal  Assistant. 

'Hany  doctors  offer  paid  vacations  and  holiday^, 
free  medica]  care,  and  group  Insurance  plans.  I 

•Some  doctors  and  clinics  give  financial  help  to 
HEdiai  ussisums  who  want  additional  schooling. 


MflMASSSIANT 
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SIATEUIDE  SAlARy  INFOIIIIOII  yiLL  BE  PUBLISHED  VB  AVAIUBLE.  ' '. 


Host  nmai  msrms'w^  W  hrs/wk. '  Many  Hmai  lissismrs  worif 
evenings  or  part  of  the  weekend,  ^ 


hHmUmfhfill^ 

'krican  Association  of  Hedlcal  Assistants 
200  East  Ohio  Street 
Chicago.  Illinois  60611 

I  mir 


TITLE 
Anesthesiologist 
Surgical  Technician 
X-Ray  Technician 


VIEU  CARD  i 
11 
265 
298  ; 


The  South  Carolina  Employment  Security  Commisslofi 
expects  a  demand  for  about  250  mm  msmrs 
tfuring  the  next  5  years  (through  1976).  Advancement 
'ttf;h1glier  paying  medical  positions  requires  additional 
schooling. 
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.JlState  Department  of  Education 
Office  of  Vocational  Education 


Unit 

IIMMIR'III||| 

Hic  South  Carolina  Emplo)incnt 
Security  Commission 
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HEdm  m  msnm  make  routine  tests  In  medical  laboratories 
^  help  treat  and  identify  diseases. 


Ml,  \fhat  do  t/ou  bov  ....  t^iere  reaiiy  is 
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A  HMCAL  m  ussisrm  usually  wrks  In  an  hospital .  Some  HmcAi  m  ussisms 
work  In  clinks  and  doctor's  offices.  ^ 

A  MB  mvtm  works  with  other  people  trained  In  medical  schools,  A  doctor  (patho- 
logist) Is  often  In  charge  of  the  laboratory,  There  may  be  medical  technologists  (4  years 
of  cojlege  training)  1(i  the  lab,  Kany  mm  lab  mmm  work  closely  with  medical 
lab  technicians  (associate  degree}.  , 

mioi  m  msmfs  make 'routine  tests  to  help  identify  and  treat  diseases.  They 
:  frtay  take  blood  samples  from  patients.  They  may  prepare  slides  to  be  examined  with  a  micro- 
scope, mim  m  msms  fay  Identify  blood  types  and  perform  other  tests  as  directed 
by  laboitory  supervisors; 

nmai  m  msrms  clean  glassware  used  in  the  laboratory.  They  mix  the  solutions 
used  in  tests.  They  also  keep  careful  records  of  all 'the  tests  made  in  the  laboratory,  ' 

A  hospital  laboratory  is  a  very  clean  place  to  work.  ^  It  is  usually  very  comfortable 
and  well-lighted.  There  may  be  a  few  strong  odors,  but  there  1s  little  danger  of  Injury 
or  exposure  to  diseases  if  the  job  is  done  right,  uboptov  msrm  rarely  deal 
directly  with  patients  except  for  such  things  as  bipod  tests, 


/ 


ffPPirllWI 


'Kou  should  like  to  work  with^otner  people, 
•you  should  work  well  ai-l  member  of  a  team. 


■you  should  like io'^ork  indoors. 

1ou  should'fiave  good  eyesight  (glasses  are"O.K.) 

'you  should  be  calm  In  emergencies*  ^  , 

'You  should  be  able  to 'handle  delicate  equipment'  - 
without  breaking  It.  ' 

.  lou  must  he  able  to  work  accurately  even  when  you 
are  in  a  hurry. 

'You  should  be  able  to  pay  attention  to  what  you  are 
doing  even  when  you  are  bored. 

•You  should  not  fnlnd  doing  some  of  the  same  thiiigs^ 
over  and  over  again. 
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MaiiaLUBORAm,  ASSISTANT 

« 

'Kou  irill  need  a  jifgh  school  education. 

•you  Hill  need  to  lake  a  one-year,  course  at  a  hospital  scliooL 
Teclinlcal  Education  Center  to  become  a  Certified  Laborator/Ssis- 
tant  (CLAj. 


'High  sclioiil  courses  tlijt  wlll  help  you  arer 
algebra,  geometry,  and  physics. 


ilology,  chpiilstry, 


mm  LABCRAim  ASSKTANT 


•Graduates  of  a  Certified  Laboratory  Assistants  school  can  take  an 
exanlnatlon  for  registration  M  the' Board  of  Heglstry  of  the  Hiiiert- 
can  Society  of  Clinical  PatholWits  (A.S.C.P.),  ' 

•Registered  Certified  Laboratory  fljsistants  (A.S.C.P.)  usually  get  the 
best  jobs. 

,  * 

•A  tyio^year  TEC  course  Instead  of  a  one-year  TEC  course  can  qualify  you 
as  a  medical  laboratory  technician  doing  injcfi  of  the  same  work  as  an 
assistant,  but  with  more  responsibility  and  higher  pay/ 

'Kany  hospitals  provide  free  uniforms  and  free  uniform  Uimdry  for 
momRYmsjm,  ,  ^ 

•Hospitals  usually  offer  paid  vacations  and  holidays,  accident  Insurance, 
J  and  health  insurance.  '  '       ,  ; 

•Some  hospitals  help  m  msms  pay  for  night  school  courses  to  qualify " 
•  thedJ  as  laboratory  technicians.  ; 


lildlllmi.. 


'  The  South  Carolina  Eitiploynient  Security  Cownlssion 
'  expects  a  demand  for  about  200  mm  ub  misims 
during  the  next  5  years  (through  1976).  A  mm 
m  ms7m  doesn't  have  much  chance  of  promotion 
'  without  additional  school  study. 
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Starting  Pay  Pafqe:  $2.12  to  J3'.03/h 


Ikft 


Host  mm  lAB  Ksismfs  wrk  days,  W  hrs/nk.  Some  hospital  labora- . 
torles  have  evening  and  night  shifts. 

Weekend  and  part-time  M  is  usually  available. 


hWrn  Mm^jiiliiiB  k 

■Board  of  Schools  ^ 
Anerlcan  Society  of  Clinical  Pathologists 
■  2100H,  Harrison  Street 
Chicago,  Illlnol5"'t0612 

•American  Soclet)  of  Medical  Technologists 
Suite  1600,  Hewn  Professiinal  Building 
Houston,  Texas  77025 


■Department  of  Hedldne  and  Surgery 
Veterans  fldministration 
Washington,  D,C.  20421 


TITLE 


•  Htsliologic  Technician' 


Laboratory  Tester 


.  Hedical  Technologist 


VIEW  card; 
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143 
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•^Mic  Departinciii  of  Education 
I  ffirc  of  Vocational  Educarion    \  ^ 
fefarch  Coordinating  ^■ 


I  nit. 


kCWNllllill 

Tlv  Ninth  Carolina  Kni|)b\'nifnt 
'  '  SffiiritvComniission 


I 


WORMXnON  for  Jg^omriOH  and\l^^ 


mat  mmoomsmk  laboratory  tests  for  hospitals,  clinics, 
nursing  lionies,  private  physicians,  and  research  groups.. 


you  kve  to  he  pretty  dm 
to  flunk  i  blood  test, 


2 


ManbUlithBe 


m 


^  miai  TEfWimj  usoallv  worls  in  a  hospital  lahoratorv.  Sone  men 
rrammsrs  work  in  clirics,  rursina  hnnes,  t)r  doctors'  offices,;  mat 
Ttmomsr  may  also  work  for  businesses  that  do  nedical  ard  Mclooical  rf^'iparch. 

The  tec^noloaist  is  usually  a  supervisor  in  a  nedical  latoraton'^"''Tt"ev  guide 
and  ins^truct  other  laboratory  workers,  '^ther  laboratory  wcrkers  are  rpriical  tpch- 
fiicians  an'd  nedical  lab  assistants,  f.  mfAi  7!&!$wr>!S'^  often  viori.s  .clcsf-ly 
with  a  doctor  called  a  pathologist, 

.  *'  *  .  ' 

'  mai  rmomsrs  mim\  nany  kinds  of  tests  in  the  lahrratorv.  They  rav 
piafee  tlood  tests  and  wine  te'its^.  They  nav  sxaminr  body  cells  for  sinns  cancpr.' 
They  ray  identify  viruses  or  bacteria  that  cau^e  diseases, 

,  /I  technolonist  doinc  research  work  nin^t  set  up,.new  ways  of  ralinn  lahoratorv 
tests.  ?ore  rnjai  rmmoipcjsrp  trach  courses  in  ripdical  tfchrolony.    fev  ^ 
vrrrc/ij  ':jmomr'''F  only  do  lijb  vork  to  sho\''  other  npcnle  hoi^  to  f^o  it, 

t\  hospital  laboratory  is  ^  very  clean  place  to  i-'or^  There  m^'  he  <;or'e  ytmf" 
■chenical  odors  but  nodem  air  conditioninn  hel'n<;  control  thfpi,  Thero  is  not  ruch 
danqer  of  injury  cr  diseasf  when  lab  work  is  done  correctlv,  ^xcent  for  thinos  Ijlip" 
hlood  sanoles,  the  nedical  technolonist  doesn't  see  many  n-itients,      '  ' 

.You  should  like  to  work  with  cthpr  people. 

.you  should  prefer  to  work  indoors.         ^  *      »  . 

..Ycu  should  he  able  to  write  and  sneak  Oearlv. 

.You  should  be  able  to  qive  instructions  so  that  they  are  easily 
understood,  i 

t 

.You 'Should  he  caln  in  emfirnencies."  • 
.Vou  should  appreciatcVio  responsibilities,  '"^ 
,You  should  have  good  color  vision, 
■Vou  should  wor^  very  accaratHy  even  when  you  are  in  a  hurrv. 


654 


MEDICAL  TEOmOGBT 


DOT 


.You  will  need  a  Mqh  school  education. 

M  will  need  three  years  of  college  study  includlnfi  courses  In  biology, 
chemistry,  and  mathematics.  . 

.you  ifjill  also  need  one  year  of  study  at  a  school  of  medical  technolooy.  ■ 

.Hoy  should  contact  s^jiools  of  medical  technology  to  find  out  what  colleges 
or  courses  they  recomd  for  your  first  three  years  of  colleqe^ 


MH)CALTKHNOIOGKI  poT 

starting  Pay  Kange;  J3,30  to  Jf .01/hr 

km 

•    Host  miai  TEcmmisrs  m\    ,  40  hrs/wL 
Some  hospital  latoratories  have  evening  and  night  shifts. 
Some  mM  or  holiday  work  nay  he  feouired. 


.Graduates  of  a  school  of  medical  technology  approved  by  the  ilnerican 
lledical  Association  cai^  take  an  exanination  for  reqistration  with  the  ^ 
ftnerican"  Society  of  Clinical  Patholonists  (H.S.C.P.) 

.Medical  techoolooists  registered  with  the  fl.SX.P.  usually  get  the  best  jobs. 

.Many  h^als  provide  free  uniforms  and  fpee  uniform  laundry  for  laboratory 
technq^W 

.HosDitals  usually  offer  paid  vacations  and  holidays,  accident  Insurance, 
andfealth  insurance. 


4  I 


Almilf/Mi.., 


The  South  Carolina  Enplovment  Security  Conimission  expects  a 
depiand  for  about  ^  nmcM  rmmm  durinq  the  next  5  years 
;|(through'19-7f).^  Experienced  laboratory  technologists  nayTie  propioted 
to  positions  as'h'oh  as  chief  medical  technologist  In  a  hospital  firaduate 
.  studv  i?ay  be  necessary  for  many  teaching  and  research  positions. 


^. Board  of  Schools 

/Wrican  Society  of  Clinical  Pathrloqists 
2100  I  Harrison  Street  > 
Chicago,  Illinois  60612 


.taerican  Society  of  Medical  Technologists 
Suite  1600,  Hermans  Professional  Buildlnfi 
Houston,  Texas  77025 

.Oepartment  of  Wicine  and  Sdrgery 
Veterans  Wministratlon 
Waehinoton.  P.  C.  20421 


M 

r, 

'  Histologic  Technician 
Laboratory  Tester 
Medical  Laboratory 
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State  Department  of  Education 
O0ice,or\^)(atio|iSdE^^^^ 
.  RoearcjiCootdiiiatiiv 
Ubit 

',Thc.So«fh  GdbEmpkpent 


\fhH  \inimmH  for  ^omm  J\^m 


•to  maintajfi  or  Improve  the  sd()ity\ 
of  .  other  peo|i1 


kll  he  needs  is  d' little 
^tience,  undetiiijiding  and 

■OTf  mf  mr  m  or 


2 


>    Mlllin  0mm< 

^  raj  muimmmm  help  mentally  111  patients.  They  work  in. state  men'tial' 
hospitals  and  clinics,  They  work. In  the  psychiatric  wards  of  other  hospitals;  Many;.  \  . 
work  in  special  schools  for  the  mentally  wtafied.  They  also  worlc.  in  social  programs  •'" 
that  help  emotionally  disturbed  people  ir^tKeir    horcs.  .  ^ 

The  exact  job  duties  of  iM'tKL  mm  nmiw  depend  on  the  place  of  emplfe-; 
ment.  HEmi  mm  TOjVKiij  work  in  many,  different  departments  of  state  mentar'^:'  ; 
hospitals.  They  may  guide  'patients  jn  such  crealtve  activities  as  art,  dance,  andji'  ) 
music. .  they  may  interview  /lewylftients.  They  niay  Instruct  the  famitfes  of  patleijf  'r.  . 
who, are  leaving  the  hospital  So^'they  can  contip  to  improve  at  home,  In  schools  fof 
the  mentally  retarded  they'iftay  become  teachers,  ■In.^linics  apd  social  servites  ttifey^  : 

often  make  home  visits.  -  *   "  '4  ' 

■    ■»     '>j  ■  , 

'  Some  job  duties  are  alwaMhe  sawie.  .  Technicians  |jaye»to  become  very  familiar 
with  each^atienfs  prob1eiiis,pijf 'takes  a. lot  of  conci'tration,  listening,  and 
sensitive  observation.  Technicians  may'^pend  a  lot  of  time  writing  detailed.reports  ^ 
of  their  cases.  /They  spetti^re  time  talking  with  professional  social  worker.,  doctors,',  \ 
,  psychiatrists,  and  psycjipiogists.  They  often  work  very  closely  with  occupational "  ■ '  * 
therapists  ■  '>  / '  .     " »  '  ' 

Even  ai>  experienced  technician  will  not  always  know  what,  to  expect  from  a  patjent; ; 
In  a  hospital  or  cHnlc  th?re  is  plenty  of  help^nearby  if  a  patient  suddenly  becoijlji^  ;  ■ 
violent.  In  home  visits^roblems.may  occur  which  the  techniciaimust  solve  aloneiflp'    . \ 
4]]  mental  health  workers  must  try  not  to  become  too^dlscouragea  by  the  large  number 
of  patiints  who  never  iiiiprove,.very  much*    •  ^    .  ■  ■  ' 


a; 


.Vou  should  haveva  sincere^  desice  to^help:  other' people; 
'  :  j; ,  .Yoii  should  bfe  v<rycal^  and  emoWfnally  mature.  ,  0 
i  '  .you  should  be  a  good  listener.  ■ 

.you  should  haver  good  memory;     :'vi"'     ■" .,  ^' 


7  ..'  • 


.you  should  be  wilHng  to  take  a  clos^'^lbok  at  yourself, 'admitting  < 
and  working  to  correct  your  own  faults.  ^     .  v   y  .  .■■  .  ; 

.you  should  be  very  honest;    .  tsv?r  !  /• 

M  should  not  be  easily  discouraged  by  failure,  v  i  f'  ' '^A?'  **•  ' 
M  should' »ri(  w?)hi  a  i%*er  of  a  teai.,  .      '  V'  '  ■■ 


KENIAL  HEALTH  T^NICk^N 


".You  should  complete  high  school.Hl<t|||ilaiis  to  take  a  two  year 
Hental  Health  Technician  course  at  a  Technical  Education  Center 

.High  school  courses  that  wtfl  help  you  ^re:  English,  sociology, 
psychology,  and  biology.  •  '        *  , 

I* 

,lfour  guidance  counselor  can  helpjou. contact  TE{  centers. that  offer 
a  Hental  Health  Technician  program.  , 


.Because -this  Is  a  very  nerf  occupation,  Mental  Health  Technicians,  * 
are  employed  at  many.dlfferent  levels  of  responsibility.  Job  ■ 
hunting  can  be  cemplicated. 

.Host  efDployersAffer  hospitalization  insurance,  paid  vacations  and 


hoi 1  days >  and  wave. 


■J 


-.Many  Jnstitutibns  have  financial  .^1d  programs  for  mki  mm  ■  ; 
Timcm  who  want  to  work  toward  a  more  advanced  degree,   . ' 

.The  unpredictable  behavior  of  some  mentally  ill  patients  can  be  • 
a'strain  on  the  nerves.  '  *  * 


>    Because  some  areas  a[e  more  eager  to  hire  technicians  rather  than 
■  profess1ona1s,whl1e;other'areas  hire  very  few  technicians,  the  job 
deniand  yarles'greatiy  both  In  South  Carolina  and  In  the  rest  of  ft 
nation.  To-flnd  the'  b?^t:job$'  ateiiL  'mm  nmim  may  have  to^ 
slyp  around  and  could  hive .to  jiovTl)  another  area  of  the  state.  Pifo- 

fflf^^'^An    AnM^ilia  J  il^AB  .....l'.    ttAmZr^^M^  M^^M  I    JJ   .1.  J- 


motion  opportunities  aho, vary  fijpiifarea  to  area  and  are  differentia > 
each  type  of  hospltal^ta  nursing  home,  or  governmenf'  agency.  ^ 
Continued  edu(|jJon  usual  lj(.,fn(fnjases'^proiT)ot1oif  opportupltles*^ ' 


I 


MENTAL  HEALTH  FKHMCIAN 


4 


STATEWIDE  m«l  INFORMATION  yiLL  BE  POBLISHED IHEN  AVJtltABLE.  > 


Houn 

Host  rtt  Hum  TECHmm  work  daysj  40  hrs/wk. 


I.  i 


.Department  of  Health,  Education,  and  Helfare 
National  Institute  of  Hental  Health     '  ' 
5600  Fishers  Lane  . 
;  Rockville,  Haryland  20852  ■  ' 


amlUmhbihmiki 

lilLE 
Psychiatrist 
Psychologist 
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Stitc  Department  of  Education 
Office  of  Vocational  Education    ,  V'  C 
Research  Coordinaiini!     '  ^' 
Liiii 

'  II  Ml  lilt 

riv  south'  Carolina  Fjfi^plovmenr 
Security  Commission 


\lm\  HFOimm  for  ^DUCATllSfl  'ii^^ORK 


m.  mm 


yissmm  make  deliveries  and  run  errands  for-inany  Mnds^  of 'businesses. 


andiu^oris, /hey  work  for  nany, kinds  of  businesses,  Some 
'  '[y  '*  -r^i^MEJ^s^^^         Other  rams  work  for  government  offices; 


v  i'^f ''fr^^^^  office  t^office  in  a  1ar!i|t)uil;lifi(i.  Some 

n  ■■;ra£TO  'de1iv&        papers  to  other  companies,  nrnms  mwh  run  perional^- ■ 
erraods  for  oty^Stf kei^s  In  iri'office.  Tfiey  may  pick  up  sandwicfijsT :offee,  and  other  re- 

■;  vft'fishfiients/^/^^  > 

^S'ome  wf55F.vd£^f  ^all;'  S|e  mmips  r^ide  bicycles  Or  fnptorcycJes,  l^  nssEm  may 
al5o"dyive3  truck' or  a  van,"otiie  HissmEJis-m  use  roller  skates  in  very  large  buildings 
(such  as  the"  Pentagon  Bfii'lding  in  Hashingtpn,  O.C)        ,  ^  '  \ 

.  '  '■ 

Soi^e  days  justjkiU  seem  long  enough  to  make  all  the  deliveries.  P  yisstmp  may  be 
.  very  ttred  at  the  eff  of  a  busy  day.  Some  days  seem  much  too  long,  f  msmr?  may  sit 
around  most  of  the  day/with  nothing  to  do,  ^        .  ^ 

The  job  can  be  a  lot  of  fun  for  soneone  who  doesn't  like  to  spend  the  whole  day  in  one 
place,  .TOEa'rr^i usually  do  get  to  move  around  a  lot,  although  they  nay  go  to  sone^of  the 
same  places  dvflpd  over  again,  a  nice  day  most  ni^smns  can  find  some  excuse  to  "get, 
outside  awhile.  Of  course,  a  msfUCEB  might  have\o  go  outside  some  on  bad  days,  too* 

mmiiiBtllllksseiiiet  - 

-■you  sHolild  like  to  meet  people.  » ' 

1ou  should  follow  instructions  well 

*you  should  have  an  honest  reputation.  ^  ^     .  , 

■you  should  prefer  not  to  work  in  one  place, 

low  should  h^ve  good  eyesight  and  hearing  .  " 

V^^lasses  or  hearing  aids  are  O.K.) 


'  :you  shouidiwork  well  without  anyone  watching  you, 
*you  should  not  getjost  easily";  # 


3}- 


m 


k  ■ 


DOT  33.0,^8 


.  "jfoii  .don't.|eed..j.Wgh:Kliflpl..educatjo[i  to  do  tlie  work,  but  

m  wployers  wd'tfhlre  a  jessm  without  a  hlgli  sciol 
dlploM, 

HI5I1  courses  thjt,Kl1l  help  you  are:  English  (graimr  and 
spelling),  typing,  and  driver  education. 

I0U  My  be  able  to  get  a  part-t&  job  as  a  mtsm  nhlle  ■  I 
you  are  stni  in  school.    "  / 


■M 

'Some  mmm  must  have  a  security  clearance  or  be  bonded. 

'Some  mmn  Jobiiay  be,  fill«d  by  persons  Kith  physical 
handicaps.  |- 

•    'A  mmm  may  need  a  idriver's  1  icense. 

'Host  employers  offer  paid  vacations,  holidays,  and  group^ln- 
surance, 


'Host  ffiOTCHJS  Hflrk  l,n  city  offices. 


I 

I 


m 


I 
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STATEyi  M INPIION  IllL  8E  POBLIM  iNilLABLE. 


■J  > 


I 


Host  fmsw  wrk  days,  W  hrs/nk.  Part-tlw  and  leekenlPi 


Mrk  \i  often  available. 


nm 

Hall  Cari'ler 


1» 


SratcDrpartmcnl  of  Education 
Office  of  Vuicational  Education 
.  Rtsf jrch  Coordinatin 
Inii 

hCHHriliH^IIM 

TheN^iith  Carolina  KmplDynicnt 
St'curiiy.Comnimi 


mm 


ERIC 


^      '  .  get  to  !:et'p  doim  it  ^ 


^4 
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A  wmL  miNEPi'  Fofltjiw//  works  Indoors.  The  fcreman  supervises,  trains,  ^nd  sets'up 
work  schedules  for  machine  tool  operators.  Th^ /oreman  should  know  how  to  dO/.the  job  of 
every  inan  in  the  machine  shop.  ^  mi  minm  FOFmn  ma/  sypervlse  drill-press  opera- 
tors, Qunch-press  operators,  tool  grinder  operators,  set-up  m  and  many  other  machine  shop 
workers,  This  means  that  the  foreman  has  to  know  a  lot  Aut  the  operation  of  many  differ- 
ent machines. 


Jeritii 


.  A  foremart  must  also  understand  people^  A  .foreman's  job  is  hallway  between  the  mana-  • 
gers  and  the  iiiach>w  tool  operators.  A  foreman  may  help  a  manager  decide  who  should  be 
pronoted  and  who  should  be  fired.  Managers  tell  foremen  what  changes  they  want  to  make. 
The  foremen  aiay  have  to  explain  the  changes  to  the  operators  without  making  tta  feel  pushed 
.around.  .Soiiietimes  the  operators  want  some  changes.  The  foreman  fimst  be  able  to  pass  the 
word  to  the  managers  withojjt  making  them  feel  pushed.  One  of  the  hardest  jobs  may  be  getting 
a  change^made  that  is  the  fordwn's  own  idea.  If  a  foreman  isn't  very  careful  about  way 

■  new  ideas  are  suggested^  the  managers  and  the  operators  might  be  upset.  A  "pushy"  fjrejjan 
may  find  himself  pustied ....  right  out  the  door.  Of  course,  a  good  foreman  Should  sta'fK  up 
for  a  good  idea,  <    ^<  ■  ^ 

A  machine  shoHs  a  noisy  pl^ce  to  work,  Some  i*chine  tools  have' parts  that  are" very 
heavy  and  very  shar*  The  foreman  and  .the  operators  f^iust  work  carefully,  following  all  the 
^  company's  safety  rules.  Some  metajfinachinery^can  lie  dirty  or  greasy,  but.the  foreman  ten't 

■  usually  do  that  part  of  the  work.  Some  days  the  foreman  just  walks  around  the  shop  and 
watches  the  operators.  #■  ■  ' 

.you  skutd  like  p  wrk  with  mechanical  things.  th^i^U  . 
Lid  like  to  Kork  with  other  people.      '  WlHWIfl  , 


M  should  be  able  !  explain  things  to  other  people. 


I 


i 


^.Voii  should  be  w  to  fojlow  instructions  well, 

I.*'. '  ■■■  ■ 
,  You'shouldsi'e  fie  tp  isslst  people  without ' 
"getti"9  in  the'wayv":,.,  ;  ■'  ■. 

.Vou  5h(juld  riot  mind  taking  the  responsibility  for  other  .. 
people's  work  without  taking  .the  credit  for  their  work. 

'.you  should  be  willing  to  spend  several  years  derating 
different  machine  tools  to  |alify  yourself  for  a  foreman's  job. 

;you  should  prefer  tt)  work  indoors. 


MFAL  mm  mm 


i 


DOT  flD9,l30 


METAL  \mm  FOREMAN 
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DOT   609 IJO 


t 


.If  yoi)  want  to  be  any  Mod  of  forefnan  or  supervisor,  you 
Mill  need  a  high  school  diploma. 

.High  scliool  courses  that  will  helpiiMj  are;  algebra, 
geometry,  English,  typing,' and  physimsclence. 


kro  should  take  vocational  courses  In  fnaoine  shop  and 
blueprint  reading  at  an  Area  Vocational  cller  while  you 
•  are  still  In  high  school.  '   .  ,. 

.Kou  shoijld  continue  your  training  after  high  school  by 
taking  courses  in  industrial  oietalworking  at  a  Technical 
Education  Center. 


.Sole  machine  shops  have  educatlonil  assi^stance/programs  for 
machine  tool  operators  who  wart  to  qualify  for  promotions. 

.Host  employers  offer  pald'holldays  and  vacations.  . 

■Some  cofnpanies  piy  Christmas  bonuses  and  offer  employee 
discbunts  on  company  merchandise. 

.Hany  companies  pay  for  funeral  leave,  jury  duty,  and  military 
serv+ce  training. 


.Most  companies  have  pension  plau,  profit  sharing,  and  other 
retirement  benefits.  P 

.It  ysually  takes,V^od  marine  "tool  operator  at  least  two  or 
three  years  to  ISji'ii  enough  to  become  a  forefliariFsome 
companies  you  sfill  won't  be  [frooioted  to  foretnan  until  yoy 
have  been  on  tUTjob  longer  than  anygne  else  whods  qualified.) 


- ' ,  ■ "  The  South  Carolina  Emplojtent  Storlty  Comilssloti  expects 

■  ^  a  demand  for 'aliout  200  mm  %cunm  mmi  dydnj  the  fieKl 
5  years  (I972-76).'  i  foreman  is  rarely  promoted  since  he  has 
Nhat  is  ysually  the  top  job  In  a  machine  shop.  Some  foremen  may 
O  ' open  their  own  shops  or  appTy  for  a  iiianager's#, 

ERlCf  •  ' 


imm     mmw  will  be  m\m  m  milable. 


A  Hmi  mmom  ropmn  usually  works  40  hours  per  week  on 
any  shift. 


The  National  Topi,  Die  ahd  Pfidsion  Machining- AsMcfttfof 
MIU  Street  i  ,  '  - 
Washington,  0.  C,  20()i)5     '■  '''■S?...;'. 


TITLE 
.Plant  Manager 
♦Production  Foreman 


•41 


204 

.2)5 


M 


State  Departmrntof  Education 
Office  of%ational  Education 
Research  Coordinattiv 
Unit 

IVSquth  Carolina  Employment. 
StcurityCoiTiniission 


m  mm 


■"^^^ii^  ;  mEORoms7S  s-tudy  Heather  and. other 
atjuospheric  effects. 


'  \  ■  ^sA-jj^jV^  a  forty  inch  snow,  ^  * 
'  ,  ■      :  aim  chances  in  ten",  ^  *^ 

■  IT  ■ '    .  ■ 

k  sddMith  A  grin,  ^  _it;{ 

"Mone  chwce  j'lB  toj,  don't  you  know,"  ' 
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M  OSS 


MOTKowcjsrs  ar^ 'scientists  who  study  the  atmosphere*  ■  They  do  most  of 
their  work'  indoors.  They  do  have  to  go  outside  to  do  part  of  their  wor^  no 
ratter  what  the  weather  Is  like.  They  are  usually  outside  fot  only  a  short 
time,  though.  ,  , 

'  Most  HEnowmsrs  are  weather  forecasters.  Forecasters  predict  the  . 
weather  for  the  next  day,  the  next  week,  or  even  for  the  next  fnonth.  flley. 
collect  weather  reports  from  all  over  the  world.  Hany  reports  now  come  from 
weather  satellites.  Computenielp  make  weather  maps  from  the  reports.  Some 
maps'  show  weather  patterns  afground  level.  Others  show  what  t[!e  weather  js 
like  at  diferent  altitudes  for  pilots.  .  . 

(  Fojfasters  at  small  weather  stations  have  many  duties.  They  obserte 
local  |pther.  They  may ''draw  weather  maps.  They  gather  reports  from  other  \ 
wMther  stations.  They  oiake  weather  predictions:  They  may  also  supervise  /• 
♦  otner  work  Jn  the  station.  Forecasters  In  large  stations  usually  specialize 
in  just  one  or  two  kinds  of  work.  . 

Hany  HEmowcisis  work  in  weather  research.  Some  study  the  physics 
of  the  air.  They  study  the  ways  water  .vapor  becomes  rain,  snow,  sleet,  hail, 
or  fog.  They  also  stiliy  lightning  and  other  electrical  properties  of  the  air. 
Other  MmoRomsj  stbij)'  winds,  climate  changes,  or  Instrufiint  design.  Some 
research  methods  of  controlling  the  wcatheri 

HmoRomsrs  use  many  kinds  of  Instruments.  They  use  barometers  to 
measure  air  pressure.  They  use  anemometers  to  measure  wind  speed.  They  use 
hygrometers  to  measure  humidity.  They  also  use  weather  satellites  and  com-  ^ 
puters  to> observe  and  predict  itie  weathef. 

,  &yi'u  should  Vike  to  work  indoors.         *  ■ 

.You  should  be  able  to  work  outside  in  ^1  kinds  of  weather  for 
brief  periods.* 

j    I     shoufd  like  scientific  and  mathematical  work. 

'  ^.youjshould notice  details,  * 

,   M  should  have  a  good  memory. 


.you'$houldwfiiy''^ni  speak  well, 
ild  noliff)'™ 


.You  should  noljf#Twii.(ig  and  studying  a  lot. 
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M  slioyld  finish  high  school  iiith  plans  to  study  meteorology  at  a 
college  or  university. 

.High  school  coyrses  that  will  help  you  are;  aoy  courses  recofimefidei 
by  your  guidance  coynselor  to  prepare )ou  for, a  science  oiajor  at  a 
college  or  unlverstty.       '  . 

Jtie  aniied  forced  offer  some  trainfng  programs  for  moRomsrs. 


.Some  moROWom  get  to  work  In  places  that  fnost  people  never  see, 
Hke  at  the  South  Pole,  on  top  of  high  mountains,  in  deserts,  or  on 
tropical  islands.  '  •  ■ 

.Some  people  blame  weather  forecasters  for  bad  weather.  ^ 

I  M 

.Govemiiient  employees  get  paid  vacations,  holidays/  group  Insurance,  , ' ' 
and  very  good  retireint  plans, 

.   \  .      ;       '        .  '  . 
♦.The  best  starting  jobs  go  to  the  mmoiJXisrs  M  the  best  education,  ■ 


The  South  Carol  inajmployment  Security  Comission,  expects  a 
demand  for  only  about  10  BmomsTS  ifi, South  Carolina  durijig 
the  next  four  years.  The  national  ouUook  Is  expected  to  remain  ' 
good  during  the  next  five  years.  Kany  top  Jpbs'require  a  master's 
degree  or  a  doctorate. 


HtrnkmsTS  working  for  the  na'tional  Weather  Bureau  earn 
im  per  year,  to  about  $30,000  per  year  depending  on  se- 
niority, experience,  and  educational  background, 


K    '  Forecasters  may  Norit  any  shift,  40  hrsM.  ' 
N    other  imwmsas  usually  work  5  days  M  hrs/wk. 


J 


it  » 
,0.  S.  Heather  Bureau 

Environmental  Science  Services  Administration 
Department  of  Comer^e 
Washington  Science  Center,  Building  5  • 
■   Rockvijle,  Maryland  20552 


.Hmerican  Heteorologi'dal  Society 

45  Beacon  Street  • 

Boston,  Massachusetts  02108  ■ 
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Office  of  Vocational  Education 
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The  South  Carolina  Employmeiti^ 
Security  Commissiofl  , 


Mr  2395881 

A  Him  mm  checks  the  amount  of  water, 
electricity  a  j 
custoitier  uses.  . 


Povei  to  the  people. 
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IfHiiftHikliBe 


HEm  RWTO.usijally  work  outside.  Tdey  record  the  amcunt  of  gas,  water, 
or  electricity  used  Ijy  a  home  or  business  each  month.  The  meters  have  nuntered 
dials  that  turn  as  the  gas,  water,  or  electricity  Is  used,  HEm  mws  write  , 
down  the  numbers  show  on'  the  dials.  The  differences  between  the  new  numbers 
and  the  ones  from  the  last  reading  ^how  the  atounts  ilsed  by  the  customers.^ 

A  HEUR  mDEH  follows  a  strict  route  each  day  tq  make  sure  hr.doesn't 
fiiiss'  any  meters.  The  ra  mER  usually  drives  to  the  beginning  of  his  royle 
each  day.  The  ra  REHdEB  farks  his  car  and  walks  frqpi  meter  to  meter  until 
,  he  finishes  the  day's  route.  The      mm  then  Jrlves  back  to  the  company 
office,  fills  out  the  reports'for  that  day  and  gets  the  account  sheets  riady 
for  the  next  day.  ^  ^  , 

« 

Sometimes  customers  ask  a  heter  mm  about  their  bills.  The  ra  mm 
must  be  pleasant  and  courteous  when  answering  customers'  Cjuestions,       mms ' 
also  have  tO'watch  out  for  dogs  wh^n  they  are 'walking  through  customers'  yards. 
SometliJes  the  meters  are  1n  the  basement  of  a  building  or  too^hlgh  to  reach/' 
without  a  ladder,  ra  beadehs  work  in  good  weather  anrf  bad  weathpr, 


ithmhBtlllllWlllllilKIl 


■.You  should'  like  doing  the  same  job  o^er  and  cver.\ 
.  ,Vou  should  like  l(now1ngjxap"^y  how  pch  work  you  will  have  to  do  each 

-  9  » 

■f  .Vou ^should  be  able  to  follow  Instructions  exactly. 

.Vou  must  be  able  to  pay  close  attention  to'detail, 


.you  must  be  able  to  use  arithmetic  accurateJy. 
.Vou  should  enjoy  meeting  and  taUtng  to  people. 
,Vou  must  be  able  t'i  walk,  from  .house  to'ho.use  afl  day, 
,You-mu5t  not  be  afraid  of  h^hts  or  smalVdark  rooms, 
,yoii  mus't  have^ood  vision  (glasses  are' OK). 


J. 


r 
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DOT  am 


".Kou'wHl  need  a  high  school  edycatlon. 

,  .High  school  courses  that  Hill  help  are: 
oiatheiiidtlcs, •electric' Jliop,  English 
(spellifig  and  graw),  and  driver 
edycatioi). 

.You-should  ask  your  counselor,  about 
•opportunities  In  Dlstribytive  Education. 


' starts  Pay  Range:      to  J3.U/hr. 


Um 


Most  m$ work  days,  40  hrsM. 
Some  night  worKnaybe  required. 
Overtifne  is  soinetlmes  necessary. 


•SoTOutilHy  caitpanies  requires 
iZEkR^tobeMed.  . 

.'.you  may  need  a  driver's  license  to  get 
a  job  as  a  ma  REhm, 

.On-the-joli^ training  lasts  about  30  days. 

'I 

ME^  Rum  are  sometimes  required  to 
wear  uniforms  (the  company  usually  will 
pay  a  uniform  allowance  if  they  require 
the  unifomi), 

.Some  employers  offer  paid  vacat'tons,  sick 
leave,  health  and  life  insurance,  and  re- 
tirement plans. 


.International  Brotlierhood  of  Electrical  Uorkers 
■mj  15th  Street  JW 
'  KasMngton,  D.  C.  20005 


.CONTACT  yOOR  LOCAL  yTlLITIES  , 


The  demand  for  mu  mms  Is  expected  to  "tficrease  slowly  in  South 
Carolina  dufing  the  liexf  5  years.  Increased  use  of  automatic Jieter  read- 

'  Ing  wIlMlralt  future  Job  openings,  Qualified  m  pDm  may  be 
promoted  to  supervisory\pos1tioiis.  }mmR  mm  become.route. 

"'  collectors,  field  servicemen,  or  customer  servicemen. 


Service  Station  Attendant 


'    \         yiEW  CARD  i 
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St,i|fDeprtrt.nicnl  of  Education 
( )ffii'C  of  Wmiml  Education    *  •  ^ 
RrscirchCoordinatiiK! 
Inii  ' 

 iitNNriikiiiii 

IlirV^iith  Ciroliiij'Fniploymeiit 
.yairiivOtmmission 


^mmm  ton  mmATm  anAMVIm. 


mm 


Mirvi  c/)dnge  Um  the 
colhct'm  pJate  is  o/cay  - 
h\it  sojiK?  of  !/cii  Jo/cers  ^re  , 
ta/fi/jy  out  miQ  tiian  yoa  put  i/?/ 


MK12011» 


-  CTiSTfK  ire  religioys  leaders. 


■  ^ 


1 


'misms  are  .religious 'leaders.  Tfiey  fiave  different  titles  in  different  religious 
groups.  Protestant  ministers  are  often. called  pastors  or  preacfiers.^  In  tfie  Catholic 
faitti  the  minister  is  called  a  priest,  fl  Jewish  minister  is  called  a  rabbi,  mism 
in  the  Armed  Forces  are  usual ly»ca11ed  chaplains. 

A  m5T£;Blias  many  duties.  One  duty  is  religious  teaching,  Host  have  regular 
classes  for  new  members  artd  older  children  preparing  to  join  the  church  or  synagogue. 
They  may  also  hold  special  classes  for  adult  oiembers  who  wish, to  do  religious  work. 
They  also  teach  with  semions.  Host  OTsrERS'Spend  many  hours  studying  and  preparing 
each  sermon.  Others  make  very  little  formal  preparation,  depending  on  divide  inspiration 
for  the  sennon.  Services  may  be  very  'formal  in  some  congregations  with  no  origlanl  work 
yseil  in  the  sermon,  'In  such  cases  the  sermon  is  read  from  a  holy  book, 

'MMsms  also  conduct  special  services  called'sacraments.  Depending  on  the  church 
and  the  religion,  sacraments  may  include  weddings,  baptisffi,  confirmation  (joining  the 
church),  burial, 'Communion,  confession,  and  special" ceremonies  for  holy  days. 

OTffwf  also  help  the  members  of  their  congregations  deal  with  daily  problems. 
They  visit  sick  people  and  try  to  make  them  feel  more  cheerful  or  confident.  They  ^ 
counsel  people  with  personal  problems,  They  a^so  may  visit  some  members  to  ask  them  to 
attend  services  more  often.  Host  mism  are  also  very  involved  in  social' work -and 
charities.     *  ,  .  . 

■  .you  should  have  stron/religious.  convictions. 


,yDu  should  be  very  sensitive  to  the  spiritual  and  emotional  needs  of 
other  people.  ^'^  '    •         '  > 

/ 

.you  should^be  very  patient  and  understanding. 
.y|J|^ould  be  friendly  and  unselfish.    ^  • 
,you  Should  be  able  to  keep  secrets  to  yourself. 
,you  should  have  a  good  sense  of  humor,  , 
.you  should  be  healthy  enough  to  work  long  hours, 
.you  shl^d  value  the  welfare  of  others  above  your  own! 
M  should  not  be  easily  ujJset  emotionally. 
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M  should  finliti  tilgli  scliool  witli  plans,  to  attend*  college  or 
'  seminary. 


.High  school  courses  that  will  help  you  are  those  reconinefided  by,  , 
your  guidance  counselor  to  prepare  you  for  entrance  to  ay:olIege. 

.Host  protestant  filths  require  a  coHege  degree  (usually  In  liberal 
arts)  plus  three  years  study  at  a  seminary. 

. Rabbis  aft  trained  in  seminaries.  The  type  of  courses  and  the 
amount  of  time  necessary  depenoi  on  whether  the  rabbi  is  a  member  - 
Orthodox,  Conservative,  or  RefoAi  Judaism.  » 

.lloiiian  Catholic  priests  spend  four  years  'in  a  seminary  after  college." 

.Vou  shoyld  discyss  your  plans  with  your  own  pastor,  priest  or  rabbi. 

« 

M  should  work  actively  in  your  cl)u<th^or  synagogue.  '  '  . 


.Some  congregations  have  "lay  ministers"  with  litpe  or  no  formal 
training. 

.Hmms  are  expected  to  be  very  good  people. 

.Many  rel  igioi^  groups  prefer  that  nmsTps  be  unmarried. ' 

•  '.Some  congregations  provide  nmsm  with  housing,  pensions,  and 
retirement  programs. 

miSTERS  may  be  expected  to  hire  clerks  and  maintenance,  people, 
prepare  churcli  bodqets,  and  keep  business  records, 


mm 


,     STATEyiDE  SMJ  INFOMTION  WILL  BE  PUBliSHED  m\  MAILABLE . 

mism  in  siiall.  rural  churches  usually  get  part  of  the  weekly 
"collection".  Host  ^riwisTO  are  paid  a  regular  salary,  mmm 
do  not 'usually  make  a  lot  of  money-  The  spiritual  rewar,ds  are  greater 
than'theiflnanctal  ,  , 

4  '  ,  ^ 


DiwOTsare  ^'on  cal,r';af  fll>  limes.  They  usually  spend  most 
of  theirjspare  time  Studying  and 


.Talk  to  your  local  mism. 


Hknitl 


M 

Missionary 


'171 


For  armed  services' training  avallabtltty  In  this  occupation, 
call  the  toll-free imbers  listed  on  page  4  of  the  following  VIEH 
card(s):  Wr  Force  (Card  17)  Amy  (Card  116)  Navy  (Card  1177) 


 ■■"'■■Hie  Soytli  Carolina  Euployiient  Security  Coimlsslon  expects  a 

statewide  denand  for  over  60  additional  nmsms  during  the  next  ' 

'  four  years.  A  steady  demand  is  also  created  by,  the  need. to. replace 
mism  nho  retire  or  die.  Proiiotions  usually  Involve  more 
administrative  writ, 


ERIC 


State  I>p.ift[ncntofF(liic.iiion 
Office  of  WKMrnl  fclucation    f ;  V) 
'■  Rest arcli  Coordlnatinit  ^ 
I'nit 

liCNNrilMIIK  ' 

IhiSiHithCjnJiiKiFniploynKftt 
Ni'ciiritv  Cominissidii  • 


I 


HFORmmfot^omm  andXmORK 


mm 


mstomiES  are 
teachers  who  work  to 
their  bel  lei  \?  op' 
areas. 


'\Satjini^  "ywce"  wn't  Wi;  you  ireep  a  good  ^i^n  down. 


fly 
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W55ro«/:s  teach  religious  Ideals  to  mn-bel levers.  They  also  try  to  help 
primitive  people  live  inore  com'fortably.  nmomits  do  not  provide  luxuries^  but 
they  do  provide  ifnproved  health  care.  They  may  also  teach  better  niethods  of  farming. 
The  fiain  job  of  American  missionaries  Is  to  bring  more  people  into  Christian  churches. 

A  mission  is  supplied  and  supported  by  a  church  or  group  of  churches.  Members  of 
the  church  volunteei/  to  serve  as  Hissiomms.  They  work  in  many  parts  of  the  world. 
Some  wdt'k  with  primitive'  tribes  in  undeveloped  areas  such  as  the  Amazon  Jungles  of 
South  America.  Others  work  in  more  highly  civilized  areas  such  as  Indian  or  European 
cities.  There  are  also  msiomES  who  i^iork  in  all  areas  of  the  United 'States. 

As  soon  as  several  new  "converts"  are  made,  the  mission  begins  the  work  of 
organizing  a  new  church.  The  members' must  be  taught  enough  about  their  new  faith  to 
be  able  to  teach  new  members  that  join  the  church  later  on,  Once  the  new  church  is 
well-established,  the  Hissioa^ms  move  into  other  areas.  Some  Christein  churches 
teach  that  missionary  work  is  the  duty  of  every  ^member.  For  these  groups  every;  church 
is  also  a  mission/  ^ 

flissionary  work  in  primitive  areas  can  be  v^ry  hard.  Living  conditions  f^ay  be 
very  bad,  especially  in  the  beginning.  Unless  the  sponsorifig. church  is  very  wealthy 
there  is  rarely  enough  money  to  help  the  people  physically  as  much  as  the  msnmits 
would  like  to.  The  spiritual  work  can  also  be  hard.  Hany  people  get  very  angl^y  when 
told  that  their  religion  is  false.  . 

.You  sha||have  very  strong  religious  beliefs. 

•        '.you  sf^have  a  great  love  for  other  people. 

M  should  not  mind  working  long'  hours  in  unpleasapt  conditions. 

.Kou  should 'not  be  discoiiraged  easily. 

.you  should  belong  to  an. organized  church.  ■      .  ' 

.you  sh'ould  notklieve  that  any  other  faith  can  offer  salvation.  L  - 

,  .you  should  have  a  strong  sense  of  obligation  to  "convert"  others  to 
,    your  religion^.         >  ,  ' 

'  .you  should  try  to  live  so  that  others  can  see  in  you  the  ideals  of  your 
faith. 
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■  .you  should  work'  jctiv'eiy  in  an  established  church, 

.  .Kou  should  fftish  high  school. 

' .      school  couwes  that  Nill  help  you  are:  business  rathei'Ucs. 

,  typlii|,  foreign  langjage,  En^l Ish,  and  wod  shop. 

■'.    .you  should  find  oit'tf  your  churtt,  r«|ulres  lemlnary  training  for  Its 
wssioiHsiES  (some  do).  ' 


MISSIONARY 
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The  salary  paid  a  missionary  depends  on  where  the  irilssjon  Is 
located.  It  Is  usually,  just  enough  to  llve^n.  Sole  faiths-expect 
their  oiisslonarlee  to  Jive  on  charity,  mimm  conslder  the 
spiritual  reward  far  ijore  In^rtant  than  wey. 


.J  missionary  m\  believe  that  his  or  her  religion  Is  the  one-true  '' 
fait  :  that,  without  It,  one's  soy]  is  eternally  darned.  A  missionary 
wto  doesn't  berieve  this  will  have  a  vet^  hard  timj  getting  artyone  to 
give  up  a 'heathenViyHgion. 

.Not  all  mmms  wrk  In  prlwiive  areas 

.Hlssioniiy  work  din'  be  physical ly  janjerous . 

•Otljr  religions  besides  Christianity  atso  sponsor  missionary  work, 

Msifsmm  iiust  "practice  what  they  preach".  ( 

.Some  chr|hes  require  a  period  of  missionary  wrk  from  every  wter. 

* 

tk^  The  demand  for  Christian  fflisstonarles  Is  greater  than  the  nurtier 
'  jrvolunteers.  Less  than  one  thirj.of  the  wrld's  population  is 

Ihristian.  Those  who  feel  an  obligation  to  tecoK  missionaries  usually 
■  feel  that  they  lire  doy  uch  important  work  that  premtions  are  not 

even  considered,  Sm^o  econ*  awnistrators  of  ilsslonary  program. 

Hany  spend  part  of/heir  time'  raising  mmey  to  support  missions. 


Hm 


'  wstoMEs,  Jike  ministers  and  soldiers,  are  "on  call"  M  hours 
a  day,  every  day  of  the  year. 


hflkhhmliifiM: 

Jalk^to  your  local  mtfilsters. 


fkUkflMm/liiit 


TITLE 
Hinlster 


VIEW  CARD  i 

m 


State  Dcpartmait  of  Education 
<•  Offict  of  Vocational  Education 


I  Unit 

'  I  iipnni  mi 

The  South  Carolina  Einplppeni 
Sccuriry  Commission 


Homcms  help  people  dispose  of  the  dL^ad 
In  a  respectfiil  manner. 


*,,M  this  is  our  "Dracuia"  model. 
Its  41  flip-top  boK  tfith  a  iiuiit  in  staJre. 
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mricms  prepare  bodies  forturlal  or  creniatlon:  They  also  serve  |e  family 
of  the  deceased,  In  fact,  most  J|^worl(  Is  a  service  to  the  living,  funeral 


services  are  Intended  to  make  the 
survivors. 


tof  death  as  gentle  as  possible  .for'the 


Death  is  a  sure  tliing,  but  it's  occurfence  Is  often  unexpected.  It  is  the 
shock  to  (he  Hying  that  makes « mmcars  job  an  emergency  service.  A  fapliy 
■that  experiences  a  death  is  updera  great  emotional  strain.  All  mortuary  workers 
must  remain  aware  of  that  strain  and  do  nothing  to  make  it  any  worse.  The  body 
'  must  be-treated  with  respect' and  dignity.  The  legal  and  financial  arrangements 
must  be  made  as  easy  and  simple  as  possiblel^'         I' . 

mmcim  must  be  very  familiar  with  locjj  and  state  laws  on  embalming  and 
burial  They  iwst  be  familiar  with  insurance  procedures*  They  must  know  how  . 
burial  services  are  conducted  by  many  different  religious  groups.  They  must  also 
know  how*to  deal  with  the  psychological  problems  tff  death. 

There  is  also  a  technical  side  to  the  Homciws  work.  The  body  must  be 
eiitalmed.as  a  sanitary  measpre.  The  body  fluids  are' drained  and  replaced  with 
a  fluid  that  disinfects  and  preserves  the  remains.  Cosmetic  techniques  are  used 
to  restore  th^Pdy  to  a  more  lifelike  appearance.  Restoration  of  the  body  is 
considered'n^cessary  for  the  familv  to  have  a  pleasant  wry  of  the  deceased. 

M  should  have  a  real  .desire  to  help  otiier  people, 
.you  should  have  neat»  conservative  habits  of  dress.  . 
.Ifou  should  be  honast  and  straight-forward. 


.You  should  be  courteous  and  tactful. 
.  '.You  should  remain  calmduring^motional  stress. 
.You  should  not  be  greatly  depressed  by  death. 
.You  sho.u1d  \\m  i  good  artistic  sense. 


MORTICIAN 


Should  jradwte  from  high  school  with  plans  to  take  a  one-year  ' 
wurse-ln  mortuary  scltfice. 

.High  school  courses  tftat  will  help  you     biology,  physiology, 
zoology,  chemistry,  art,  music,  and  Englijh.  ^   '  j 

.you  should  also  take  a. course  In  first  aid.  -(Somer funeral  homes 
operate  ambulance  services.) 

♦Ifoii  should  contact  local  funeral  service  directors  to  see  what  local 
emplojmient  I5  available.  Kou  nay  be  able  to  find  a-  part-time  M 
around  a  mortwry  ndlle  you  are  still  In  school. 

^hfn^hi^ ■  ^  ,  , 

.  .|Hnjiii«  age  for  micim  and  funeral  Hl^ectors        '  ■ 

■>  ' 

■A  license  Is  Tequjreil. 

f  ^  '         ■     .  '  ■ 

.A  diploi  from  an  icc^edlteil  scliool  of  mortuary  science  and  a i two- 
-year apprenticeship  are-requlred  to  get'a.Hcense.    ,  . 

ft,  , 

,Tlie  apprenticeship 'must  be  served  In  this  state  and  tlie  apprentice 
must  register  with,  the  State  Board  of  Funeral  Service. 


\ 


.It  takes  a  population  of  six  thousand  to  ten  thousand  people  to 
• »      provide  enough  business  to  keep  a  funeral  parlor  operating. 

^     .Hodem  sanitary  methods  have  greatly  decreased,  but  not  entirely 
eliminated,  tht  mmm^s  risk  of  contagious  disease. 

^     .It  takes  a  lot  pf  mo!ney  to  open  your  own  /uneral  parlor  because  the 
'equipment  Is  very  expensive.  Operating  costs  are  also  high. 

.Very  few  funtpl  parlors  go  out  of  business  fach  year  since  deaths 
are  very  dependable  occurrences. 


.Many  mortuaries  offer. bonuses,  sick  leave,  holfdays^paid  vacations, 
retirement  plans,  and  group, Insurance. 


WAN 


4 


/im/IUI... 

Vhe  South  Carolina  EnploymenWSecurlty  Coiilsslon  expects  a, 
cofttlnoed  slight  decline  in  the,  need  for  rarci/ufs'durlng  the  next 
•  ftte.years.  Nationally  the  imti  for  new  mkms  Is  also  low. 
Persons  Interested  1n  this  cacwr  slwuld  obtain  firm  job  coaltiiients 
from  esUbllshed  fimeral  parlorslberare  starting  to, mortuary  school, 
mth  enough  money  and  experience/this  is  a'good/ield  in  which  to 
opeii  your  own  biisineis.i 


STATEWIDE  SALARy  INFOPTION  yiLL  5E  PUBLISHED  p  IwWELE. 


^  '  Host         work  from  40  to  48  hrs./wk. 

Evening  and  weekend  work  Is  often  required  on  an  emergency  basis, 


1 'foundation  of  Funderal  Services 
1600il62?;Central  Street 
Evanston,- Illinois  60201 


For  aruied  services  training  ava1lab1l1^  in, this  occupation 
'call  the  toll^free  iiyi*ers  listed  00  page  4  of  the  following  VIEW- 
card(s):  A1r,Force  (Card  <7)  %(Cardfl6)  Navy  M 1177) 
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State  Dfpariment  of  EJucatipn 
Office  of  Vocational  Hucation 
Rwcarcli  Coordinating 

imiinniiiii  * 

Tl*  South  Cijillna  Employment, 
Security  Conwnija  * 


"A 
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A^voTOjicyaE  tfOTic  is*a  specialist  %  small  engine  ^repair.     \^  ■  ^ 


^  motorcycle  mhanic  is  a  /lot  hog  hal!)^8r 


ERIC 


(I- 


flflr«202M- 

..I  HomcYCu.  HEcmic  works  in  a  motorcycle  repair  ^C^The  repair 
shop\(s  oft^n  owned  by^a  motorcycle  dealer.  The  mmciE  i^mic  fnay  repair 
damageJvifotorcycles  or  do  routine  tuneups  for  ttie/dealer's  customers.  The 
HQTcmcSE  mnmc  may  also  assemble  new  motorcycles,  Im^HmaciE  Hicmics  •• 
^specialize  in  customizing^and  speed  tuning, 
'        ■  ■   ,  * 

A  motorcyck  repair  sho|)  can  be  a  noisy  place  to  work.  Tfiere  may  be  gasoline 
odors  and  exhaust  fines.  Parts  are  often  dirty  and.  greasy.  The  nmcm  nmm 
uses  many  hand  tools  and  power  tools.  He  musttose  all  tools  correctly  and  carefully 
to  aY^id  cuts,  bruisjfis,  and^ burns;    !      '  •  ' 


rt^i  momiE  Hmm  can  do  iJbtor  ind  iransmission  repairs,  electrical 
i'  and  "brake  jobs.'  He  Mi  also  be  abTiio  do  painting,  lubrications  jtind 
frame; repair.  The  HbtomE  MiQfmc  may^ieed  to  use  testing  equipmelit,  spray 


guns,  and  welding  torches  in  addition  to  the  usual  mechanics'  tools.       '     i  ^ 

Homc^LE  HEamc  may  have  to  test  ride  i  mo^rcycle  after  the  repainlork 
wTTnished.  A  good  waj^o  learn  a  lot  about  the  job  Is  by  v/orking  on  a  motqwycle  • 
of  your  own.  >  ■     •  •     /.  -  v 


\ 


.you  should  like  to  work  indoors, 

.you  should  like  working  w^h' tools.  ' 

.you  should  not  mind  work4itg  with  grjasy  or  dirty  parts.\^ 

.you  should  not  mind  the  odor  of  gajoljne  or  exhaust  fumes. 

.you* should  have  a  lot  of  patience  and  a  willingness  to  accept  responsibility. 


Jou  should  like  detlNed  work. 


.you  should  like  to  work  by  yourself.  ,    *  ' 

.you  must  have  normal  vision  (glasses  are  OK)  and  normal  hearing  (a  hearing 
aid.isOK.  t<H)l, 

•f  ■ 

,you  should  not  mind  doing  a  job  over  until  it  is  right. 
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i  high  school  eudcatlofi  will  hel)  you  get  the  job. 


.High  school  coyrses  that  nlll^ilp  are:  machine  shop,  auto  shop 
metal  shop,  atid^aslc  rothematlcs.  t 

,A  course  lo' small  engine  repal/at  an  area  vocational  school^ll 
give  you  excellent  training., 


.SoBe.motorcycIe  dealers  of 


er  free  training  courses.  ,^ 


y 


.A  HOfiomciE  Hmmc  is  usually  expected  to  be  a  lood  motorcycle' 
Tlder"  (must  have  license).  .     ^  V 

:HOft(imuMmics  are, expect edt(|  m  their  own  hand  tools. 

■  'J  '    .  ^     A  ' 

.Hany  moscm  HEcmics  start 


■A. 


.Sonie  aployers  offer  paid  vacat 
health  plans. 


oiitas  automobile  mechanics./ 
ons  and  holidays,  life  Insurance,  and 


MOTOimEMKHAMC 
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D'OT  630281 , 


I  STATEWIDE       mmm  HILL  BE  PUBLISHED  WW  AVAILABLE...' 


Host  mmm  mmics  wrk'days,  48'hrs/wk.  , 
Some  Hmacu  mmics  work  part-time, 


1-  • 


.Automotive  Service  in'dustry*As60cfat1ofi 
168  North  Hlchigan  Avenue 
■  ^    Chicago,  IlllnoH  60604*  ' 


■    <<    t   I    f   t   ........  t 


V 


'There  Is  a.growing  demand  In  Soutit Carolina  for  well-trained 


.  The  best  wy  to  become  a  mOTn  raMc  , 

.  Is  through  an  apprentlceshfp.  ReaJthe  VIE,l)  ... 

.  card  tliled  mmoE  Kscmic  mnmcE!  , 

.  VIEW  Card  n27.'  '  ■ 


fhtHkiiktm/iwi 
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HmmciE  i^mcs.  A  ouallnled  HmmLBHEakic  ma^ie' promoted 
to  service  manager  or  shop  forajjan.  Some  Hmms  nrnmc^  open  1- 


TITLE 


their  m  motor 


lycle  repair  shop 


1  ■ 
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Airframe  S  Power  PJant  Mechanic 
Jutomobile  Heclianic 
Diesel  Hechanic 
Farm  EquipiDent  ftechafiic 


m  CARD  I' 

r 

6  ■ 


m 


V  i 


State  Department  of  Education 
Offict  of  Vocational  Education 
ReuarchCoonlinatutt 
Unit 

I  f||||Ml||| 

The  South  Carolina  Employment 
Security  Commission 


\lnAL 


mm 


_1s  a  contract  between' you  and  ttie  company  you  workVor, 
to  teach  you  all  the  skills  needed  to  perform  your  Job 
duringTa  3  to  5  /ear  training  period.  .The  employer  aljo  apes  to  give  you 
regular  pay  raises  as  you  complete  parts  of  the  program.  You^must  agree  to 
complete  the  training  In  the  time  allowed*  Kou  must  also  agree  to  attend  any 
vocational  classes  required  by  the  training  schedule.  <  , 


ft  person  sometinies  learns  a  trade  as  a  helper  without  an  apprenticeship 
agreeinent,  but  a  helper  doesn't  earn  as'inuch  as  an  apjjrentice.  Alielperiiiay  . 
not  get  regular  pay  raises.  A  helper  may  never  learn  all  he  needs  to  know 
because  lie  won^t  have  a  planned.program'which  Includes  vocational  school  train- 
ing or  practice  In  all  the  job  skills. 


Following  is  an  example  of  the  type  of  training  you  would  recelve.as  a  ^ 
Ifetorcycle  Hechanic  Apprentice; 


4  < 


MCrORCVCLE  MEOMNC  APKE 


.1 


\^  1.  Fundamentals  of  the  two  arid  four-cycle  air-cooled  motors 

2, 4lve  grinding  and  seating  ' 

3,  Servicing  light  different 'types  of  motors 
.  .... 

4. .  Cylinder  boring,  hoii1n^»  and  fitting  the  pistons 
5:  Flywheel  alignment  and  bAlancIng, 
6.  Tlmjng  gears  and  the  three-way  olT  pump 
.  7.  Tranlmlsslpns,  carburetors- and  generators 
'  ■  8.  Speed,  brikes,  and  racing  and  police  motors 


Total 


Approx.  Hours 
3 
3 

_  3 
6 
6 
6 
9 


48  months 
or  ♦  years 


For  more  Infonnation  about  Motorcycle  Hechanic  Apprentice^  programs  In  your  area,  you 
should  contact  either; > 

Bureau  of  Appfentlceship  and  Training  Bureau  of  Apprenticeshiptand  Tralnlni 

Ibom  502-A                        OR  Room  313,  Federal  Building 

901  Suiter  Street                     ■  •  334  Heetjng  Street 

Columbia,  South  Carolina  29201  .  Charleston,  South  Carolina  2M03 


I 


I  hours  equal  about  six  months-] 


/ 
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Slate  Department  of  EJuciiion 
Office  of  Vocational  Education 
Research  Coordinating  ^' 
linii 

hapiiiNiiii 

's 

I'hc  jiouih  Carolina  Fitnplmnient 
' '  Security  Commission  I 


^nd  d  one,  and.  a  two 
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mkiihiBfliilllSKM 
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mt  mcijins  pervfom  for  aytllencts.  Hany  are  also  music  teacliers.  A  few  woflr 
In  licspltals,  specif  schools,' and  nursing  te  as  music  therapists.  ,  ' 

Perfonnlng  micm  work 'In  many  different  places.-  St)me  perfocin  with  symphony, 
orchestras  In  large  concert  halls..  Others  work  with ^small  bands  in  restiufVjts,  nlglijt^ 
clubs,  and  hotels.  Matiy  perfonn  at  social  events  llkVdaricers.  wsicmi  Jri-also  * ' 
hired  by  television  or  niotlQi picture  stydlos.  Hany^wuficiM/^lso'lnake  rtcordings. 
Concert  halls  and  theaters  are  usually  flSnifortable  places  to  work.  Band  platfomis  in 
restaurants  and  nightclubs  may.'be  hot  and  jioorly  lighted.  Dance  performances  can  be- . 
in  alfDost  any  conditions  from  a  comfortable  ballroom  to  a  drafty  gymnasium. . 

Few  performing  miam  have  steady,  year-round  jobs,  Soifie  are  able  to  make  a" 
better  living  by  teaching  public  or  private  music  lessons*  Otherf  are  full-tldie 
teachers  who  perform  in  their  spare  time.  >HanyWgh  school  and  college  musjc  teachers 
also  give  private  Ussons.     ■  '  ^  / 

^  The  job  .of  music  therapist  is  a  fairly  new  occupation.  Musical  performances 
altte'used  to  Kiake  patients  happier.  Happy  patients  usually*  recover  more  quickly. 
Hilsic  lessons  can  also  be  a  big  help  to  some  mental  patients.  Husic  therapists  must  • 
not  only  be  good  micim,  They  must  also  kno^  a  lot  about  psychology. 

No  matter  whether  a  micm  works  as  a  perfonner,  a  teacher,  or  a  therapist  a 
great  amount  of  time  is  spent  practicing,  mcim  never  stop  .studying  and  learning 
more  about  music.  .  • 


M  should  really  love  musk. 

.You  should  have  good  coordination. 

.You  should  have  good  hearing. 
'  .You  should  be  able  to  keep  track  of  several  things  at  once. 
\You  should  like  being  in  front  of  an  audience. 

.You  should  have  a  good  sense  of  pitch  and'  rhythm. 

.You  should  have  a  good  memory.  j 

.You  should  be  willing  to  study  and  practice  for  manfyears. 


'mm 


i 


M  should  finish  high  school.,/,. 


.Hiah  school  courses  that,will  heTp  you  are:  Hysic  (band,  chorus,  mysic 
theory,  histoi)  of  music)' and  ii  you  plan  to  attend  college,  any  college 
■preparatory  courses  recomnended  by  j/our  guidance  counselor. 

/.The  greatest  opportunities  for  mcto  are  more  easily  gained  with 
'  advanced  .study.  Hany  colleges  and  universities  offer  degrees  in  music. 
Husic  therapists,  teachers  in  public,  schools,  and  college  musio 
teachers  all  need  college  backgrounds.  Even  with  unusual  talent,  the 
formal  training  at  a  good  school  of  music  fan  make  a  big  difference  in 
job  opportunities.       ■  '  •  ' 

;.you  should  take  aijvantage  of  every  chance  to  perform  in  bands,  coniios, 
or  as  a  soloist  (if  you  olay  a  suitable  instrufnent). 


.Sore  concert  symphonies  have  "seasons"  that  last  half  a  year  or  less. 
The  rest  of  the  year,  the  mipm  have  to  find  some  other  way  to 
eama  living. 

-  .Hany  wsicim  earn  part  of  their  living  at  other  jobs  because  it  can 
be  very  hard  to  find  steady  work  as  a  mmi 

..((any  professional  mcim  belong  to  musicians'  unions.  Union 
Wers  get  group  insurance  rates,  pension  and  welfare  plans,  and 
(usually)  uneiiployoient  insurance. 

.Host  mcim  work  with  other  micim  (even a solist  is  often 
accompanied). 

'  •Performing  micms  often  do  a  lot  of  travelling* 


The  South  Carolina  Employment  Security  Coiitssion  expects^ 
statewide  derand  for  about  200  msim^  during  the  next  four  yet'rs, 
Over  half  of  the  new  mmm  will  be  needed  as  music  teachers. 
Only  about  \  of  them  will  be  needed-as  performers.  There  are  many 
.■•more  mmm  than  jobs  formiciM.  Competition  is  expected  to 
remain  high  for  many  years. 


MUSICIAN 


Ski 
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mmt  mm  mmim  hill  be  published  wHffi  wamle . 

Union  "scale"  is  the  minimuin  wage  that  can  be  paid  foaneirter  of 
'anwsicians'  union.  The  best  wsiam  usua.lly  make  iruch  m  than  the 
union^cale. 


Hm 


Performing  mims  usually  work  evenings. 
,  Hany  more  hours  are  spent  practjcing  and  reheersinq  than  actoally 
perforniino.  «  \ 

Full  tiioe  teachers  usualjy  work  days  25  to  35  hours/week.  They 
also  spend  many'more  hours  practicing  or  preparing  lessons. ' 


.The  terjcan  Federation  cf  flyslcians  of  tlie  Unl 
apd  Cap? 'a,  Ifm,  [LC 
,   6<1  Lexington  f^epue 
New  york,  to  York  10022 

.Hysic  Educators  National  Conferepce 
ai50  leesburg  Pike 
Vienna,  Virginia  22180 

■  .Tlie  American  Hysic  Conference 
150  East  Hyron  ' 
CMcago,  Illinois  •fiOtll 


IkiklfiilitiMkKt 

m  .  ' 

singer^  . 


Imitates 
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For  aratd  services  training  availabil'lty  in  tliis  occupation  call , 
■the  toll-free  numbers  listed  on  page  4  of  tlie  following  VIEU  card(s); 
m  (Card  #16)   Navy  (Card  m 
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State  Department  of  Education 
Offict'of  Vocational  Education 
ResearchCoordinatiic 
Ubit 

IMlMlM  HI 

The  South  Carolina  Emplojiiicnt 
Security  Conutiission 


Dear  /fom,     *  ^ 

This  is  a  nic^  smer  camp. 
Yesteid&tj  the  sergesmt  let  ne 
shoot  a  ml  gun,  then, 
he  said  I  could  piay  M 
his  typewriter  untij  he  gets 
out  of  the  infimt}}. 


'I. 
AAi:  370.9911 
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the  MTJcw/i  ™  has  two.  braoches,  One  Is  the  Anriy  Natlonali^uard,  The  other 
is  the 'Air  Natlonil  Guard,  The  Amy  National  Guard  provides  an  extra  reserve  of 
trained  manpower^  tor, the  Army  In  much  the  same  way  as  the  Any  Ready  Reserve,  The 
Air  National  Guard  serves  the  same  purpose  for  the  Air  Force,  In  addition  to  the 
reserve  capability  the  mim  cm  units  can'  be  called  upon  by  the  governor  of 
the  state  to  help  out  in  em^fgencies,  mnom  com  units  may  help  vicMms  of  natural 
disasters  such'as. tornados  or  floods:  They  may  protect  property  from  rioters.  The 
Federal  Goveroment  can  also  call  on  the  miom  cum  for  the  same  kind  of  work.  In 
times  of  national  emergency  cm  units  may  be  activated  for  combat,  ' 

»  ■  .  • 

Guardsmen  b?gin  their  training  just  like  tegular  members  of  the  Amiy  or  Air  Force. 
Basic  Training  covers  such  subjects  as  regulations,  first  aid,  marksmanship,  and 
physical  fitness.  Specialized  training  lasts  another  2  to  4  months!  So,  after  about 
4  to  6  months  of  .active  duty  the^^Guardsran  returns  to  the'  state'unit.  State  units  meet 
one  weekend  per  month  for  trainiilj  and  practice.  During  the  summer  each  cwkunit 
spends  two  weeks  at  an  Aniy  or  Air  Base. 

The  mmi  cm  offers  the  advantage  of  a  military  career  and  a  civilian  career 
at  the  same  time.  Except  for  summer  camp,  the  top  units  train  near  home.  Training 
in  the  cmi}  can  often  help  you  advance  faster  in  your  civilian  career. 

.yoil  should  have  a  desire  to  serve  your  country.  ^ 

.You  should  be  willing  to  work  to  learn  a  skill.  ^ 

.you  should  prefer  to.Kork  near  your  home. 

t  .  • 

.you  should  follow  Instructions  well, 

,you  should  work  well  as  a  ffleraber  of  a  team. 

.You  should  be  in  pd  enough  health  to  pass  a  physical  examinatlBn. 


FRir 
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•  .Ifou  don't  have  to  be  a  high  school  graduate  t^get  in(o  the 
■Mtmi  cm  if  you  score  well  on  thj  qualifltation  tests, 
you  inay  need  a  diploma  ti  get  a  civil^tan  ]ob,t;lioweyer;and' 
you  should  reiwber  that  the  mnQm  wm  is  nojt'.'a'full' 
time  employer.  ■  / 

.Hfgh  school  courses  that  will  help^you  are'those  that  apply 
f  to  the  military  job  you  want.  '  /;  , 


I 


L 


M  musp  between  ]mi  26  years  old  to  join  th?  nrnmi 

■Many  MOTL  oum  positions  are  open  to  women. 

.Fringe  benefits  are  much  the  same  as  the  Army  or  Air  Force 
while  on  active  duty  (during  training,  2-wrtl(  suner  drills,  ■ 
and  emergency  tall-up). 

.If  you  enlist  In  the  mimi  mo  at  18  and  make  a  career  of 
the  mimi  cmd  you  can  retire  at  38  with  an  income  based  on 
rank  and  length  of  service. 

.Free  Job  training  includes  all  books,  tools  and  other  materials. 

.Tour  choice  of  Jobs  will  depend  on  miom  cmo  needs  and  your 
scores  on  qualification  ftsts.  .      .  ' 


NATIONAL  GUARDS 
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Starting  Pay:  5326.10/month  gliis,  fringe  benefits  [during  the 
■active  duty  part  of  training).  *\ 
After  training  the  pay  star^  at  $10.24/day  for  weekend  drills  j 
and  sunnier  camp. ,  ■ 


Hm 


■miOMi  cumD  memb'ers  attend  48  drill  periods  plus  2  weeks 
summer  training  camp  each  year. 

The  mnmi  cvm  is  "on  call",  however,  24  hours/day,  every 
day  of  the  year. 


.flational  Guard  of  South  Carolina 
Office  of  the  State  Adjutant  General 
1225  Bluff  Road 

Columbia,  South  Carolina  29201 
ATTEM:  II  iR  Officer 


See  your  local  uTiom  cvm  recruiter  listed  in  the  white 
pages  of  the  telephone  directory  under  "National  Guard,  Army" 
or  "National  Guard,  Air". 


Aloiik/IM.; 

The  mriom  cmd  needs  volunteers.  Promotions  are  regular 
for  those  who  prove  their  ability  and  dependability.  Pay  raises 
are  ■re'gular  even  for  those  who  are  not  promoted  as  often  as  others-. 


7  01  .  ; 


TITLE 


VIEW  CARD  I 


Air  Force 

7 

Amy  ■ 

16 

Coast  Guard 

■      .  59 

Harine  Corps 

*  161^ 

Navy 

177 

■'Peace  Corps 

194 

.  State  i)tMrtincntrfE(iucaiion 
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The  MCarclina  Employment^ 
^  •  •  Securiiy  r 
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Thereiare  over  300  dlfferenf  jobs  available  lii  the  i/M.'  feo  may  work  In 
mst  of  then.  Iteny  jobs  are  also  available  outside  the  mw.  Training  and 
experience  in  the  m  can  help  p  start  a  good  civilian  career  after  you  leave 
thewvy.  '  '     ,  _ 

Hany  m  jobs  are  done.outslde.  There  are  shore-based  Jobs  In  engineering  . 
and  construction*  There  are  many  outside  jobi  to  be  done  at  sea.  Weapons  must  be  I 
'kept  rea4y  at  all  times  In  any  weather.  The  rest  of  the  gear  on  board,  must  also  be 
kept  in  proper  order,  Jhere  are  even  more  Inside  Jobs.  Hie  m  tralnst journalists, 
medical  corpsmen.  and  many  kinds  of  technicians.^  Clerks  and  typists  are  needed  on 
shore  and  at  sea.  Other  jobs  include  draftsmen/  musicians,  policemen  (shore  patrol), 
printers,  mechanics,  cooks,  and  supervisors  at  nny  levels  of  responsibility. 

m  training  starts  in  Boot  Camp.  The  first  few  weeks  ar^pent  in  classrooi 
and  physical  training  areas,  "Boots"  learn  NM'regulatlons.  Tfley  also  learn  first 
aid  and  basic  facts  about  m  ships,  The  physical  training  program  Improves  health, 
strength,  and  endurance. 

Training  after  Boot  Camp  depends  on  the  m  job  selected,  Some  training  pro- 
grams last  up  to  two  years.  The  shortest  ones  only  last  a  few  weeks.  Jobs  which  - 
require  the  longest  training  are  only  open  to  people  with  4  or  6  year  enlistments. 

.you  should  have  a 'desire  to  serve  your  country, 
.you  should  be  willing  to  work  to  learn  a  skill. 
,you  should  like  to  travel.  < 
.you  should  follow  instructions  well, 
,you  should  like  to  live  and  work  with  other  people,  / 
,     ,You  must  be  in  good  enough  health  to  pass  a  physical  examination.  ' 


your  irresistiiie  m  in  unifonn. 


ERIC 


m 


T 


t 


m 


■7 


.Ifoy  should  flnlih-hlgh  school.  The  m  Insists  on  a  high  ' 
school  diploma: 

.The  WW  has  special  programs  for  gradlates  of  post-high 
'  school  vocational  and  technical  schools. 

.High'schooli  yoi^fttlona],  and  technical  courses 'that  will  help 
you  are  those  th)[t  apply  to  the  job  yoy  want. 


.Fringe  benefits  tn  the  m  include  free  meals,  free  clothlnji,' 
•  free  housing  (or  extra  money  for  rent) ,  free  transportation  on  ' 
duty,  free  medical  care,  free  sports  facilities,  free  legal  aid, 
Ship's  Store  or  Commissary  (low  prices),  30  days  paid  vacations 
per  year,  and  veterans'  benelVts. 

.If  you  enlist  at  18.and  make  a  career  of  the  you  can  retire 
at  38  (with  a  llfetlnte  retirement  Income). 

.Free  Job  training  Includes  all  books,  tools  and  other  materials. 

Jhe  wvy  also  offers  many  ways  to  take  extra  technical  or  college 
courses  while  you  are  In  service. 

.m  service  counts  toward  Civil  Service  retirement  credit.' 

.your  choice  of  jobs  will  depend  on  the  length  of  your  enlistment, 

'needs ,  and  your  scores  on  m  tests . 

^  ■  '      ■  ' 

.yomen  usually  are  not  assigned  to  ships. 


The  m  needs  volunteers.  Promotions  are  regular  for  those 
who  prove  their  ability  and  dependability.  Pay  raises  are  regular 
even  for  those  who  are  not  promoted  as  often  as  others.  ^ 


m 


i 


L       Starting  Pay:  $326.10/month  glus  fringe  benefits. 
'    Extra  pay  Is  given  for  dependants  and  for  some  jobs  such  as 
submarine  duty  (volunteers  only), 

km 

r 

People  In  the  m  usually  work  regular  hours  up  to  about 
,      45  hours/week. 

m  personnel  are  "on  call",  however,  24  hours/day,  every 
day  of  the  year. 


.United  States  Nayy  Recruiting  Command 
Department  of  the  Navy 
Hashlngtbn  Navy  yard 
Maihington,  D.  C.  20374 


Call  toll'free  800-841-8000 

See  your  local  Navy  Recruiter  listed  In  tf^e  white  pages  of 
the  telephone  directory  under  "II.  S.  Government,  Navy", 
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State  Department  of  Education 
Office  of  Vocational  Education 

Research  Coordinatiq; 
 Uiii  
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The  South  Carolina  Emplojintrt 
Security  Commission 


\/m  \iiFomnoH  for  J^mm  and\^^ 
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.Slid  for  i  quick  ansiiei  to  urian  congestion, 
slum  cleume,  over  popuJation..,. 
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Technicians  with  many^ specialties  work  In  nuclear  .research  and  power  stolons,  fltheh 
help  In  the  production  of  nuclear  weapons.  Host  mmR  7Eciimm  have  Jobs  very  much 


like  techn 
of  nuclear 

Sofiie 
Reactor  dej 


clans  In  other  Industries.  They  must  usually  have  some  specialized  knowledge* 

:echn1c1ans  work  for  reactor  manufacturers.  They  assist  engineers  and  scientists 
Ign  Is  a  very  new  field  which  Is  rapidly  growing  and  changing.  Technicians  In 


this  fi^ must  read  and  study  a  lot  to  keep  up  witli  the  changes. 


Sooie  mmR  mmim  work  as  radiation  monitors.  Hany  woVk  'In  power  stations. 
They  take  samples  of  the  soil,  air  and  water  around  the  plant.  Tliey  test  the  samples 
for  excess  radiation.  Workers  In  nuclear  power  plants  usually  wear  film  badges  tliat 
darken  when  exposed  to  radiation.  Radiation  monitors  develop  the  film  and  keep  records 
of  the  amoi/nt  of  radiation  exposure.  From  the  records  they  fan.  tell  If  a  work  area  Is 
getting  too  much  radiation.  They  can  also  tell  If  some  employees  are  In  danger  of  over- 
exposure. ,1 

Experienced  wcmR  Ttcmicim  m^y  become  reactor  operators,  Reactor  operators 
control  the  temperature  and  power  output  of  a  reactor  core.  They  also  assist  In 'loading 
and  unloading  the  fuel  rods  that  power  the  reactor. 

^    Hany  kinds  of  technicians  work  In  nuclear  restarch.  They  may  work  as  electronics 
technicians*  mechanical  technicians;  or  Instrument  teclinlclans.  Some  help  sclentlits 
study  tlie  effects  of  radiation  on  plants  and  animals. 


\ 


.you  should  prefer  to  work  Ifidoors,  \^ 

■  .You  sliould  like  to  work  with  macMnery. 

.you  shopldiotlce  details  easily.  ,  . 

M  should  work  well  as  a  member  of  a  team, 
.you  should  follow  Instructions  well. 
'  .you  should.enjoy  scientific  subjects  such  as  pliyslcs  .and  chemistry. 

.you  should  be  willing  to  continue  studying  on  the  jpb  to  keep  up  with 

■  'Changes' In' a' rapidly  growing  field,     -  — -  


708 


NUCLEAR  \ 


M  should  finish  high  school  wUhtflans  to  attend  a  Technical 
A^Educatlon  Center  for  I  years,  /  y 

»High  school  courses  that  will  help  you  are:  fnathematics,  physics', 
chemlsjtry,  mechanical  drawlngi  English,  and  bask  electronics, 

'  i 

M  should  study  Nuclear  Technology  at  a  Technical  Education  Center, 


f 


.Host  jobs  for  mmn  mmm  require  a  federal  security 
clearance, 

Reactor  operators  must  tal(e  inedical  exaiBinations,  written  tests 
and  practical  tests  to  get  a  license  fm  the  Atomic  Energy 
Cownission.  ' 


,The  accident  rate  In  the  nuclear  power  industry  Is  only  about  half  * 
as  great  as  the  nationayndustrial  average, 

,Many  nuclear  plant  ^nployees  must  wear  protective  clothing  while 
on  the  Job, 

,Kost  enployers  help  technlcifns  who  want  to  continue  their  education,  . 

, Nuclear  plants  are  very  clean  places  to  tjork. 

.Host  atomic  research  workers  are  employed  by  the  Atomic  Energy 
Conisslor], 


NUQEAK  TECHNICIAN 
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The  use  of  nuclear  power  stations  is  rapidly  increasing.  South 
Cardlina  has  a  head  start  in  }h1s  field  with  a  major  research  center 
at  the  Savannah  River  Plant  and'several  nuclear  generating  plants  in 
operations!  under  constructloni  or  in, the  planning  stage, 


STATEWIDE  iSALARy  INFOPTION  yiLL  BE  POBLISHED  WHEN 


AVAILABLE. 


mcmR  mmcms  may  work'sny  shift,  W  hours/week, 


V 


,11,  S,  Atomic  Energy  Codirtission 
yashington,  0,  C,  20545* 


For  anned  services  training  availability  in  this  occupation 
call  the* toll-free  nunters  listed  on  page  4  of  the  follpwing  VIEH 
card(s):  Air  Force  (Card  11]  Anv  (Card  116)  Navy  (Card  IW) 
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State  Deoartmtnt  of  Education 
^  Office  of  Vocational' Education. 


Uhit 

.  The  South  Carolina  Eii^ 
Security  Conimission 


M  355878 

A  mm  m  helps  nurses  and  doctors  take  care  of  hospital  patients. 


Han?  on  tight  Mt»  Sivipkins*  iite're  going 
to  td^e  a  little  short-cut  dowi 
the  file  escape. 
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mmitilHlimliii 


A  nmt  m  inorlts  In  a  hospital,  cl1n1c»  or  nursing  home.  A  hospital  Is  a 
0  very  clean  place  to  work.  Hospitals  are  well  heated  In  the  winter  and  air  con- 
ditioned in  the  simer.  There  in/  be  unpleasant  odors  from  chemicals  or  bandages. 
A  TOE  AID  may  also  hear  or  see  many  things  which  wy  be  frightening  jpr  depress- 
ing. Like  all  hospital  workers,  mtkm  are  often  exposed  to  diseases. 

mst  m  help  nurses  and  doctors  take  care  of  "patients,      mtis  may 
serve  food  arid  collect  the  trays;  Th^  may  help  patients  dre'ss  and  undress. 
"msE  m  help  people  get  out  of  bed*  %  push  patients  In  wheelchairs.  They 
record  thlng^  like  temperature,  pulse,  and  breatliing  rate,  mi  m  ^  also 
make  beds,  answer  telephones,  and  make  regular 'checks  on  patients. 

'  mE  m  work  on  their  feet  all  day  long  or  all  night  long  depending  on 
what  shift  they  work.  mE  m  have  to  be  gentle  and  pleasant  toiake  sick  or 
injured  people  feel  better.  In  many  hospitals  a  ms  aid  wears  a  striped  pina- " 
fore  as  a  part  of  her  uniform. 


mmBeHHimllii 

'  .You  should  like  to  work  indoors. 

.You  should  not  be  easily  upset  tiy  unpleasant  sights,  noises  or  odors. 
.You  must  be  kind  add  patient. ' 

.Ypu  should  have  a  real  desire  to  be  of  service  to  sick  people.  ^ 

.you  must  have  noml  vision  (glasses  are  OK)  and  normal  hearing' (a 
tiwrlng  aid  Is  OK,  too). 

lk  must  be  strong  enough  to  lift  and  cany  at  least  20  pounds, 
.you  must  be  able  to  wrk  on  your  feet  for  long  hours.     >  * 


\ 
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M  will  need  at  Iwrt  a  lOtti  grade  education  and  most  hospitals 
require  msE  wnstoliave  a  high  school  education. 

.High  school  courses  that  wlli  help  are;  Biology,  English  (graiimar 
and  spelling),  and  hygiene.    '  i. 

M  *i111  get  the  best  preparation  by  taking  the  mst  aid  courses 
at  an  area  vocational  school  or  technical  education  center. 


4 


starting    m:  :'l,e3  to  $2.l6/hr. 


msE  m  wrk  days,  evenings,  or  nights;  40  hrs/wk. 
Some  ms  mbs  wrk  part- time. 


Jo  become  a  we    you  must  be  at  least  is  years  old. 

M  Mill  have  to  pass  a  physical  examination  and  you  should  weigh  ' 
within  2W  of  nomal  for  your'  a'ge  and  height. 

.A  Ufilfom  allowance  and  free  uniform  laundry  Is  often  provided  by 
the  hospital. 

.On*the-job  training  lasts  fran  6  to  12  months. 

•Soflie  hospitals  offer  life  and  health  Insurance,  paid  vacations, 
and  retirement  plans,  , 

.All  mE  AiiiS  are  women  (for  a  similar  man's  job  see  the  VIEW  card 
titled  "Orderly"). 


There  lB  a  very  great  demand  fof  we  k(us  In  South  Carolina.  The 
demand  1^  expected  to  remafn, greater  than  the  supply  for  at  leastvthe 
next  10  years.  There  Is  not  much  opportunity  for  promotion,  but  some 
qualified  ms  Am  may  becon^  aid  smb^/isoRs:  M  additional  train- 
ing you  may  beconie  a  licensed  practical  lurse. 


.National  League  for  Nursing,  Inc. 
Coiwnlttee  on  Careers 
10  Columbus  Circle 
New  york  Jew  York  10019 


Licensed  Practical  Nurse 
Orderly 

Registered  Nurse 


VIEW  CAliD  I 
ISO 
187 
228 


For  arrod  services  training  availability  In  this  occupation 
call  the  toll-fref  numbers  listed  on  page  4  of  the  following  VIEW 
card(s);  Air  Force  (Card  11]  Aniiy  (Cart  J16) .  Navy  (Card  fW) 


State  Department  of  Education 
Office  of  Vocational  Edtication 
Research  Coordinatiiv 
IWt 

IMMllHlllt 

The  South,  Carolina  Emp^ 
Securi^y<ODfniris^  | 


mmi 


occmnom  THsmiSTS  help  handicapped  patients 
recover  the  ability  to  Hai|. 


1 

Just  think!     patient  gwy  be  tiic  first  ptofession^l 
yo-yo  artist  ever  to  recover  frm  msive  ^broken  string  vhiphsh\ 


•  2 
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occimm  Timm  hilp  handicapped  people. become  better  able  to  lead 
nonnal  Hves.  They  wi^wlth  patients  who  have  inatiy  kinds  of  probleins/  Some 
pjtlwts  may  be  mentally  111  or  retarded.  Others  have  nerve  or  muscle  damage 
from  Illness  or  accident.  Some  have  birth  defects.  Some  are  simply  very  old  am 
their  minds  and  bodies  don't  work  veiy  well  anymore*  xcmrmi  nmm 
plan  and  supervise  activities  that  help  such  pat;/*fit5  to  train  themselves  In  new 
skills  or  to  releant  skills  they  have  lo|t.'  Because  each  case  Is  different  the 
therapist  must  be  a  very  observant  and  cifiatlve  person. 

A  big  part  tff  occupational  tjjerapy  is^teaching*  Therapists  teach  manual 
skills  such  as  carpentrj,  weaving,  or  (nasonry.  They  teach  reading,  writing  and 
basic  arithmetic.  They  teach  personal  health  care  and  homeiriaking.  They  teach 
art  and  music.  They  also  teach  people  to  use  artificial'  arms  and  let|S,  wheel- 
chairs, braces,  and  other  physical  aids. 

ocmnom  nmiSTi^ari  in  mariy  different  places.  Some  of  these  are: 
general  arid  special  hospitals,  psychiatric  clinics,  rehabilitation  centers, 
nursTtiJ  homes,  and  colleges.  They  work  with  many  other  health  workers  as  a . 
member  of  a  team.  Typical  team  members  are:  doctors,  nurses,. .physical  thera- 
pists, psychologists,  vocational  counselors,  social  workers,  speech  therapists, 
and  prosthetrjsts  (who  ike  braces  and  ^artificial  Hinbs).  Working  conditions 
for  occw^mm  mmsrs  are  usuall^;  very  pleasant. 


M  should  have  a  strpng  Sesflfj'^o  help  tfth^r  people, 
.you  should  be  1nterested';1n  how  people  work'^andtleari^.: 
.you  should  be  Interested  in  working  in  a  medical  career, 
.you  shoold  have  a  good  imaginatiori* 
.you  should  be  a,  good  planner. 
.You  should  notice  details. 


.You  should  work  well  as  a  member  .of  a  team. 
.  .You  should  be  in  good  health  and  should  not  be  easily  upset  enotlonally.' 
.You  should  have  a  lot  of  patience.  . 


I 


OC{mT10NAtT«RAm 
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♦Yoy  should  finish  high  school  with  plans,  to  attend  a  college  or 
university.       '  ' 

.HI3I)  school  courses  that  nIII  help  you  are;  the  courses  recoiwnded 
by  your  guidjtice  counselor  to  prepat^you  for  admission  to  a  college 
or  university. 

I 

.A  baccalaureate  degree  (4  years)  In  occupational  therapy  plus  six 
montlis  experienct  will  qualify  yd'ii  to  take  an  examination  given  by 
the  American  Occupational  Therapy  Association  to  become  a  Registered 
Occupational  Therapist  (OIR)., 

-1 

.A  Job  at  a  lower  skill  le«l  is  Certified -Occupational  Therapy  ' 
Assistant  (COTA).  The  reguiretients-are:  'high  school  diploma, 
completion  of  a  one  or  two-year  course  in  occupational  therapy, 
and  two  months  of  experience;  A  COTA  is  usually  an  assistant  to 
anUfR. 


OCQIPfflONAlTHBtAPISr 


Starting  Pay  for  OTR's  in  government  institutions  ranges  from 
about  J8,500.to  $10,500  per  year, 

'  STATEWIDE  SALARy  INFORHATION  HILL  BE  POBLISHEO  WHEN  AVAILABLE. 


Hm 

xmnmi  mm  usually  writ  days,  40  hrsM. 

Many  spend  extra  hours  planning  activities  and  writing  reports. 


.There  is  very  little  routine  work  in  occupational  therapy.  Every 
case  is  different.         '  .  > 

-xmwm  Tsmm  write  a  lot  of  reports  and  keep  careful  " 
records  on  every  patient. 

.Wany  scholarships  are  available  to  occupational  therapy  students, 


.Students  who  belme  Certified  Occupational  Therapy  Assistants  (COTA) 
,  can  often  transfer  credit  for  their  work  tO)a  college  if  they  decide 
to  work  toward  a  4-year  degree  to  become  Occupationsl  Therapists  (OTR) 

■•  "     ■  ■  ( 
.Host  Institutions  that  hire  OTR's  offer  paid' vacations,  holidays, 
sick  leave,  retirement'plans,  group  insurance,  and  educaitonal 
benefits.  '< 


A 


The  South  Carolina  Employiient  Security  Conission  expects  a 
dewnd  for  about  se^en  OTR's  and  14  COTA's  during  the  next  five  years. 
Nationally  the  denand  is, steady  with  most  new  graduates  having  little 
difficulty  finding  jobs  although  the  derand  is  low  enough  that  students 
nay  have  little  choicpof  lociitions.'  \  . 

'"    '1    *'     '  '  ■ 


.toerican  Occupations  Therapy  Association 
SOOO  Executive  Boulevard 
Suite  200 

Rockville,  Haryland  20B52  ^ 


tkHbiiihhmiibit 

Euploynifnt  Intecviewer 
Personnel  Manager 
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School  Counselor 

Social  Vorker  i  Supervisor 
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For  aiaed  services  training  availability  in  this  occupation 
call  the  f 1-free  numbers  listed  on  page  4  of  the  following  VIEW 
cardls):  Air  force  (Card  17)  Na^  (Card  *177) 
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ocimmm^  work  outdoors  or  Indoors.  Some  work  in  labwatorles  on  sfiore. 
Others  spend  months  at  sea.  Some  ocimmm^  do  a  lot  of  skwdtvlng.  Others 
tak;  special  subniarlnes  far  beneath  the  syrface. 

There  are  many  specialties  In  oceanography,  msm  {xewowhers  study 
currents,  tides,  and  tenperaturechanges*  They  study  ice  fonna'tion.  ^eyAlso  t 
study  the  effects  of  water  conditions  on  underwater  sounds. 

mmai  ocMOOTTO  study  the  ocean  bottom.  They  also^  study  rock" 
formations  below  the.ocean  floor.  Oil  companies  use  their  work  to  locate  off- 

•  shore' oil  fields.  ■ 

mmai  mmmm  study  the  life  forms  In  the  ocean.  Some  types  of 
fish  living  in  deep  ocean  trenches  haye  not  changed  In  over  a  million  years. 
Fishing  fleets  also  need  to  know  the  habits  of  the  fish  they  catch.  They  must 
know  when  and  where  to  f1sh  for  a  good  catch  and  'Stlll  leave  enough  fish  fgr 
repro^ductlon. 

mmki  ocEmmHEJis  study  the  distribution  of  chemicals  In  the  oceans. 
They  also  study  ways  to  mine  the  chemicals  In  seawater*  Salt  and  bromine  are 
common  products  of  seawater. 

ocEMiomHERs  use  a  lot  of  complex  equipment.  They  use  submarfees  and 

*  aqualungs.  Th?y  use  sonar  (echo  sounders)  to  map  the  ocean  floor.' tHiey  use 
special  bottles  to  collect  water  at  different  depths.  They  use  drills  to  -get 
samples  from  the  bottom.  They  use  many^ecording  devices  to  collect  infomation. 
Some  devices  float  on  the  surface>r  Others  r^st  on  the  bottom.  Some  can  be  ad- 

.   justed  to  drift  at  a  particular, depth.  Underwater  cameras  are  used  a  lot. 
\    Today,  many  observations  are  made  from  satellites. 

.you  should  enjoy  .science  courses  and  projects'. 

^'  ^"7for®TbliaTfe^tolef"yoFoli^^ 
meet  them. 

.Vou  should  have  a  real  desire  to  learn. 
,you  should  notice  detills. 

M\i  should  not  mind  working  under  crowded  conditions. 
.-Vou  should  be  a  good  swlminer.  :  r« 
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Ih^hsillHat,.. 


M  iihould  finish  high  school  with  plans  to  atteod  a  college  or 
university. 

.High  school  courses  that  wiU  help  you  are;  science,  wthaitatics, 
and  college' preparatory  courses  reconmended  by  your  guidance  coyoselar. 

■Host  XEmmPHEJ^s  get  a  bachelor's  degree  in  biology,  chemistf), 
geology,  or  physics.  Some  universities  now  offer  a  bachelor's  degree 
if)  oceanography. 

.The  best  paid  jobs  usually  go  to  people  with  a  master's  degree  or  a 
doctorate  In  oceanography, 


ocEmmm  in  1).  S.  government  jobs  earn  from  $7,6M  per  year 
to  $21,686  per  year,  depending,  on  educational  background,  experience, 
and  seniority.  Pay  In  educat  on  and  private  Industry  is  coir.parable. 


In  laboratories;  5  days  or  40  lirs/xL 

At  sea:  7  days  or  as  many  hours  as  possible  per  week. 


mmmm  at  sea  work  outside  In  all  kinds  of  weather, 

.Host  mmmms  work  for  sch'oalsvresearch  laboratories,  or 
for  goverhment  agencies.  '  ^, ',  ■ . 

.Fringe  benefits  for  oammm  vary  depending  on  who' they  work 
for.  ■■■■        ■■■    ■  ■  -  . 

.Four  Mjop  laboratories  are;'' Scrlpps'  Iiistitute  of  Oceanography, 
La  Jolla,  CaHfomia;  Woods  Hol'e'Oce'anograpblc.  Iiistitution, 
Woods  Hole,  Nassachusetts;  Lamont  ffe'olojlcal.Dbservatory,  Columbia 
University,  New  Vorl;;*  Institute  of  Harlne  Sciences,  University 
of  Kianii,  Florida. 


Miile  there  is  presently  no  local  deinand  for  (cmmmm,  the 
natiqnal  outlook  is  good.  Qualifications  are  high  for  available  jobs, 
but  the  nurt)er  of  positions  open  Is  expected  to  double  during  the  next 
ten  years. 


/ 


.midlife,  and  Marine  liesources  Department  ■ 
Attn;.  Information  and  Education   ,  \ 
1015  Main  Street  ,  ^ 

■P.  O;  Bon67  . 
Coluibla,  South  Carolina  29202      , '  i 


TITLE 

,  fliofogist 
)i61ogist,  Harlne 

r-£nvfjfonipta-^Hea1^Ji%hnic4an--'--. 
Zp&logist  300 


'  For  arpiAl  services  training  availability  in  this  occupation 
call  the  toll-free  numbers  listed  on  page  4  of  the  following  VIEW 
card:  Navy  (Card  *177) 
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OtSceof  \btio(]!ll  Edjcation 
iteearchCoordinatb 
Dhii  . 

iMft0M  ntt 

The  Sooth  Carolb  Employment 


mm 


iAK  219388 


•  -  An  omcE  cm  Is  a  byslness  employee  with  no  particular  specially. 
The  omcE  cmK  helps  secretaries,  file  clerks,  atid  rweptionlsts  do  . 
their  jobs.  '\ 


•  Some  dai/s  the  office  mk 
caif  mll}j  pili  up  on  you. 


ERIC 
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k  omct  cm  works  Indoors  In  a  business  office.  An  office  Is  i/sua'ly 
comfortable  and  welMlghted.  Hariy  modem  business  offices  are  carpeted  and 
air-conditioned. 

Jn  OFFICE  cm  does.  Just  abijut  any  office  job  that  you  don't  need  special ' "' 
training  to  do.  An  office  cmY  may  do  sone  simple  typing,  They  may  sort  aid 
file  records.  If  a  business  has  file  clerks  and  typists  the  office  cmr  may  not 
do  any  typing  or  filing,  ■    ^    ,  ^  ' 

OFFICE  ci£m  may  operate  adding  machines  or  duplicating  machines.  They  may 
handle  a  buslness's  (Mil.  They  often  answer  telephones,  deliver  messages,  or  run 
errands,  office  ams  do  many  different  jobs  every  day,  Some  jobs  have  to  be . 
done  at  about  the  same  time  every  day.  Host  of  the  day  an  office  cm  works 
without  any  kind  of  schedule,  just  doing  whatever  needs  to  be  done.  •  • 

Banks,  industrial  firms,  government  agencies,  ahdjany  other  businesses  hire 
OFFICE  cum.  In  a  large  office  with  many  clerks  each  Clerk" may  be  responsible 
for  only  one  or  two  things.  In  a  small  ^dfflce  one  or  two  tlerks  may  do  every- 
^  thing,  An  office  cibk  may  get  more  complete  oa-the*job  training  1n  a  small 
office,  but  there  are  usually  more  chances  for  promotion  In  a  large  office 


mmTiBi.kilffllXm 

Joushiuld  like  to  work*  Woors, 

ii  ■ 

.Kou  should  like  to  wofhlth  other  people. 
M  shoyfd  not  mind  doing  a  simple  job  over  and  over. 
.You  should  be  able  to  see  for  yourself  what  needs  to  be  lione. 
;      '  Jou  should  pay  attention  to(|pta11s. 


V 


.You  should  not  mind  working  without  a  regular  schedule. 

.You  must  do  neat  work  even  when  you  are  In  a  hurry. 

>  ■.  ■ 

,.Youmust  be  able  to  follow  instructions. 
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'.Hou  may  be  able  to  get  a  job  as  an  mm  emu  with  only  2  years  of 
high  school,  but  It  will  be  much  easier  If  you  finish  high  school. 

.High  school  coups  that  will  help  you  are:  English  (granar  and 
spelling),  buslless  arlthtetlc,  typing,  and  bookkeeping. 

.you  should  take  courses  In  office  occupations  at  an  area  vocational 
school  or.technlcal  education  center. 


OFFICE  CLfllK 
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Starting  Pay  Rangp:  Jl.t  to  J2.50/hr, 


Host  oma  cvsm  wr);  daysj,  W  hrs/xk. 


001 B  m 


V 


•Some  employers  give  aptUyde  tests  to 
select  omzi  cmts.  • 

•Hanj/  students  work  part-time  as  omcE 
ci£MS  yrfille  attendlns  business  school.. 

.Some  employers  offer  paid  vacations  and  > 
tiolldayj,  group  Insurance,  and  retire- 
ment plans, 

'  ■  '  )  ■ 


.United  Business  Education  Association 
Department  of  the  National  Education  Association 
1201  16th  Street,  NH 
Washington,  D.  C.  20036 


fkfUtllknm/hl 


TITLE 


viEM  mm 


There  Is  a  demand  for  about  300  m  omcE  tos  ejery.year  In 
■  South  Carolina.  The  chances  for  promotion  are  vet>W^  Qualified 
,   omcE  cms  may  be  promoted  to  secretary,  stenographer,  bill  col  lector, 
receptionist,  or  switchboard  operator,  ■* 


Clerk  Typist  •  55 

File  Clerk  104 

Keypunch  Operator  M 

Personnel  Clerk  ig6 

For  armed  services  training  availability  In  this  occupation 
cal)  the  toll-free  nunters  listed  on  page  4  of  the  following  VIEH 
,card(sl:  Mr  Force  (Card  ^7)  Any  (Cart' fl6)  Navy  (Card  1177). 
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StatjDtpartmcDt  of  Education 
,0(liej,rf%aii(dE*cadon 

Ulit 

" itpilill"" 

The  South  Carolina  Empbynicnt 
Security  Commissioa 


* 

«  * 

MI  207782 

An  ommmatm  mm  OPEma  makes  printed  copies  In  bUck  and  white  or 
In  color.  The  opmwR  H  also  responsible  for  the  maintenance,  repair  and  adjustment 
of  the  duplicating  machine. 


3  "■,5 


A  diipliatht  Wil  iu):e  the  sm  misUj^e  over  and  over, 
A  iuplic^toT  will  mke  the  sdine  nistaj^  over  a/jd  over, 
A  duplicator  vill  inaAe  the  sm  aisU^  over  a;}d  over. 
Muplic&tor  Mfll  Dia/ce  the  sm  sdst^^  over  and  over. 
A  duplicator      mice. the  eaoie  mistaj^  over  a/id  over. 

A  duplicator  hdii  naJce  the  sane  mlstaj^e  over  and  over. 


2 


mikl9jltnltf  '  flflr2ll7782 

All  onsB-muatm  mm  mum  wrks  In  t  printing  shop.  The 
printing  shop  mjy  be  part  of  a  printing  Ind  publlsMng  company.  Hany  business- 
es and  govenwent  agencies  run  their  owi  print  shops.  - 

Offset  printing  Is  also  called  lithography.  'To  make  an  offset  print  a  ■ 
cameraman  takes  a  picture  of  the  material  to  be  copied,  The  photographic 
negative  may  then  be  retouched  by  a  lithographic  artist.  A  stipper  arranges 
the  film  on  layout  sheets.  The  platemaker  uses  the  complete  layouts  to  expose 
a  iwtal  plate  which  has  been  treated  with  photographic  chemicals.  Finally,  the 
ofKEWJwucjm  wcoj  ofmm  takes  ove;. 

The  oPEMMfi  (OR  fmmj  Installs  the  plate  on  the  press  and  adjusts  the 
pressure  so  that  It  Kill  print  correctly.  The  opmm  adjusts  the  rubber  blanket 
that  .transfers  the  print  from  the  metal  plate  to  the  paper.  The  mum  also 
adjusts  the  water  and  Ink  rollers  and  mixes  the  Ink  before  starting  the  machine. 
In  some  small  print  shops  one  person  prepares  the  plates,  arranges  the  copy  and 
runs  the  machine. 

^ere  are  a  few  problems  In  operating  an  offset-duplicating  ichlne.  A 
print  shop  can  be  very  noisy  when  the  machines  are  running,  An  orm-imiaT- 
m-mm  mnm  has  to  get  used  to  having  Inky  hands  and  clothes.  Everytlme ' 
a  job  Is  finished  the  whole  machine  must  be  cleaned.  The  chemicals  used  to'dean 
the  machine  may  give  some  people  an  Itchy  rash.  To  keep  frtm  losing  time  when 
little  things  go  wrong  with  the  machinery  an  ommmcMm  mm  mms 
n|ist  also  know  how  to  make  minor  repairs  on  the  equipment. 


.You  should  like  to  work  Indoors, 
.You  should  not  mind  working  around  noisy  i 
.You  should  like  mechanical  work.' 
.You  should  pay  close  {ittention  to  details. 
.You  should  like  to  worj|^lone. 
' .You  should  be  proud  of  doing  a  neat,  accurate  Job. 
.You  should  not  mind  chemical  odors. 
.You  must  not  have  any  al'lergies  to  cleaning  fluids  and  silventsl 
.  .'You  shouldn't  mind  getting  dirty  at  times. 


ERLC 
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mXAIUTING  MACHINE 

(xam 


DOT  207,782 


.Ifou  shoyld  complete  your  high  school  education.    '  . 

•High  scliool  courses  tliat  will  help  you  are:  arithmetic,  typing, 
.  chemistry,  English  (spelling  and  grdmniarl,  art,  and  photography. 

Mfou  shoyld  take  the  courses  In  graphic. copu^catlons  at  an  area 
vocational  school.  ^  i 

.Discuss  your  plans  with  your  counselor  and  the  local  Joint  Apprentice- 
ship Coimittee, 


OFtSf  DUPLICATE  MM:HNE 
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STATEWIDE  SALAM  INFOttHATION  MILL  BE  PUBLISHED  HHEN  AV^LABLE. 


*5t  OFFsiT-mucmiiG  mm  opfwkjrs  work  days,  40  hrs/wL  * 
Rush  jobs  can  cause  a  lot  of  night  and  weekend  ov,ert1(i)e  work.  | 


.you  must  be  at  least  18  yearfold  to  get  an  apprenticeship. 

•On-the-job  training  lasts  about  4  or  5  years, 

Ifou  may  be  required  to  join  a  union. 

.The  top  pay  usually  depends  on  what  size  machine  Is  operated, 
Operators  of  the  blggest'jiiachines  get  the  most  money. 

.Hany  employers  offer  paid  vacations  and  holidays^  retirement  plans, 
group  insurance,  and  sick  leave. 


'  The  demand  for  well-trained  ofm-mmm  mmt  om/wtors 
Is  rapidly  Increasing  in  South  Carolina.  For  the  nejit  few  years  there 
will  probably  be  more  Jobs  thaii  there  are  qualified  people  to  fill  them. 
Experienced  omms  are  usually  promoted  by  being  assigned  to  larger 
machines,  Some  mnms  may  take  busjness  courses  and  open  their  own 
print  shops. 


729, 


.Graptitc  Arts 
1900  L  Street, 
HasMngton,  D,  C.  20036 


I 


.  The  best  way  to  become  an  omit-mucKmo 
^  mm  c^mm  is  through  an  apprenticeship. 
V  Read  the  VIEH  card  titled  om^r-mumm 
.A,wmE  opmm  mmm.  Card  IIM.  ■ 


IITLE 

Bag  Hachlne  Operator  ■ 
Drill  Press  Operator 
Punch  Press  Operator  .  ' 
Screw  Hachlne  Operator, 


VIEH  CAPO  t 


'J 


220 
■239 


■J 


For  amed  services  training  avallablHty  In  this  occupation 
call  the  toll-free  numbers  listed  on  page  4  of  the  following, VIEH 
cardls);  Air  force  (Card  17)  Arav(Card<16)  fj^vy  (Card  W7) 


^tate'DEpirtintittflrEduatioo 
Office  of  Vocational  Education 
RobfchCoordinatiiv 

The  Soyth  Carolina  Enfloyment 
,  SfcuriiyCominissiai  " 


mmmmm 
mmmm  .„ 
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OFFSET  DUniCATINGmEOPEIIATOII 
APPRENTICE  ' 


mi  EXPERIENCE 

During  tHe  term  of  app.rentlcesMp,  the  pressin  appreijtlce  sliJll  be  given  such 
Instruction  In  the  practice  and  theory  of  pressowk,  r|cludlng  the  preparation 
of  material,  care,  and  maintenance  of  equipment  access'brles  and  supplies,  as  Is 
necessai^  to  develop  a  practical  and  skilled  mechanic.  He  shall  also  perform 
such  other  duties  In  the  pressroom  and  on  the  job  as  are  coionly  related  to  a 
pressman  apprenticeship.      ■  ' 


SCHEDOLE  OF  PROCESSES 


Approx.  Hours 


h  apprenticeship  Is  a  contract  betneen  you  and  the  company  you  wrk  for. 
The  employer  agrees  to  teach  you  all  the  skills  needed  to  perfomi  your  job 
during  a  3  to  5  year  training  period.  The  employer  also  agrees  to  give  you 
regular  pay  raises  as  you  complete  parts  of  the  program.  You  must  agree  to 
complete  the  training  lii  the  time  allowed.  You  must  also'agree  to  attend  any 
vocational  classes  required  by  the  training  schedule. 


Alter 


A  Ijerson. sometimes  learns  a  trade  as  a  hel£er  wltl|yt  an  apprenticeship 
agreemerlt,  but  a  helper  doesn't  earn  as  much  as  an  apprentlce.Tilper  may' 
not' get/ regular  pay  raises.  A  helper  may  never  learn  all  he  needs  to  know 
becausel  he  wn't  have  a  planned  program  which  Includes  vocational  school 
training  or  practice  In  all  the  job  skills. 


Following  1s  a  example  of  the  type  of  training  you  would  melve  as  an 
Offset'OupHcatl'ng  Machine  Operator  Apprentice: 


(1000  hours  equal  about  six  months) 


.A.  Care  of  pressroom  equipment  and  accessories,  lubrications 
(oiling  up),  keeping  machinery  and  accessories  clean,  wash-up 
and  care  of  rollers-while  In  use,  In  storage,  solvents  and 
their  uses. 


Packing  and  tympan-types  of  packing  and  their  uses  are  permanent 
packing,  temporary  packing,  for  halftone  work,  and  for  general 
work. 


C.  The  Imposition  and  registering  form  on  sheet  consists  of  placing 
form, In  press  or  positioning  of  form  and  locking  on  press  bed. 
Then  setting  guides  and  registering  sheet.  Then  setting  grippers, 
guide  tongues,  shooflles,  and  stripper  finders.  Final  step  Is 
adjusting  bands. 


1000 


1000 


1000 
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OFFSET  CUPUCATING  Mm  (WRAIX 
APHiENTICE  , 


flpprox.  Hoyrs 


Hake-ready  consists  of  underlaying,  Interlaying,  and  overlaying. 
Overlaying  consists  of  niaking  out,  spotting  up,  and  lectianlcal 
overlays.  ^  .  . 


In  running  the  Job,  the  automatic  feeders' are  ^et  first.  Set 
and  load  feeder,  tfien  adjust  conveyor  belts,  brushes,  and  rollers. 
Next  set  fountain,  the  adjust  .the  delivery  and  Jogger  to  conform 
to  size  of  sheet.  Ihen  eliminate  nrlnkles,  slurs,  ghosts,  etc. 
Offset  consists  of  checklng  by'^heat,  checking  by  compound  and  gum, 
checking   floating  into  box.  Hatch  the  register  during  the  run. 
Match  the  appearance  of  thefob  during  the  run  nhlch  consists  of 
the  color  and  wear 'on  form.  ^" 


2000 


Offe  DUPLICATING  MCHWOPEIWDR 
APPRENIia 


Inks  used  are  first  mixed  for  matching  color,  reducing  tack, 
adding  tack,  using  of  driers  (paste  or  liquid),  and  tinting 
medlunts. 


Approx>  Hours 


1300 


J 


General  information:  Paper  with  different  grades  and  textures, 
are  H.F.E.F.,  News,  super  and  various  types  of  coatings,  and 
bonds  and  sulphite.  - 


1500 


TOTHL 


11, 000 'hours 
or  ^  years 


F.  ,-Jhe  maintenance  of  the  press  consists  of  setting  Impression,  .  ^    '    For  more  Infomiatlofi  about  Offset^'DupTlcatlng  Hachine  Operator  Apprentice  pro§faiiis 

care  and  adjustment  of  plungers,  setting ,register  rack,  and  '        your  area,  you  should  contact  ejtlier; 

setting  of  rollers.  1500 


Bureau  of  Apprenticeship  and  Training 
Room  502-A 

301  Sumter  Street  OR 
Coluila,  South  CarollM  29201 


Bureau  of  Apprenticeship  and  Trainlnc 
Room  313,  Federal  Building 
33i|  ffeeting'Street 
Cha0eston,  South  Carolina  '29403 
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Stiitc  Department  of  Education 
(Jffice  of  Vocational  Education 
Research  Coordinatinj!  ^' 

 \m 

htNmiiH  iin 

riieS(nitli  larolina  Enii)loynteni 
SmiriivO)ninii«si()n  C  ' 


\A4 


•  An  OPTO  Aivc  Ffm  mm  starts  raw  fiber 
on  Its- way  through  a  textile  mill. 


T/iis  vouJd  ibe  a  Jot  inore  fu;:  if  t/iere 
ws  a  prize  in  ti)e  bottom 
of  tfae  bale. 


oPEms  m  FEtm  mms  work  In  textile  mills..  In  small  mills  one 
person  does  both  Jobs.  In  large  ftillls  the  jobs  of  opener  and  feeder  tender 
are  separate. 

A  bale  of  fiber  Is  often  wrapped  In  burlap.  It  Is  bound  with  metal 
straps,  They  pull  the  burlap  wrapping  offi  'oieners  haul  the  opened  bales 
to  the  feeders.  1  ■ 

Feeder  tenders  run  machines.  The  machines  clean  and  fluff  the  fibers, 
FE^m  mms  blend  the  fibers  by  taking  layers  of  fiber  from  several  biles 
.to  feed  one  machine.  The  machines  have  beaters  that  may  become  clogged  with  .  , 
matted,  tangled  fibers,  mm  mm  oft?n  must  stop  the  machinery  to 
clean  the  beaters.  '  ^ 

An  opening  room  may  be  part  of  a  warehouse.  It  Is  often  dirty.  The 
work  area  Is  usually  well-lighted.  It  may  be  comfortably  heated  In  winter, 
but  Is  not  usually  air  conditioned,  There  is  a  lot  of  dust  and  lint  In  the  , 
air,  Cotton  fresti  from  the  bales  Is  also  very  dirty  to  handle. 


.you  should  prefer  to  work  indoors, 

.you  should  not  mind  getting  dirty  when  you  work, 

.you  should  be  able  to  lift  up  to  100  pounds, 

.you  should  W'ke  to  work  around  large  machines.  '  • 

.you  should  not  mind  doing  the  same  thing  over  and  over, 

.you  should  be  «ble  to  work  several  hours  standing  up. 


OPBetsid  FEEDS  TEN()ER 
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OPENER  and  F&DER  UNDER 
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Dof  note 


.Yoii  could  do  the  work  without  a  high  school  education 
but  the  dippa  mj  help  you  get  hired, 

.  .You  should  take  a  course  In  textiles  at  an  Area  Voc< 
atlonal  Center  while  you  are  still  in  high  school; 

.You  may  be  able  to  get  a  part-time  job  In  a  textile 
mill  during  your  junior  or  senior  year,  • 


.About  haU  the  textile  mills  in  South  Carolina  pay  the 
entire  cost  of  some  types* of  employee  insurance. 

.Hany  companies  share  the  coh  of  Insurance  with  their 
employees. 

.Many  companies  also  offer  employee  discounts,  educational 
assistance,  pension  plans,  retlremetit  plans,  and  vacation 
bonuses.  I 

.Sots  textile  workers  belong  to  labor  unions. 

.On-the-job  training  for  an  opm  m  nm^  mm  takes 
about  two  or  three  weeks. 


The  South  Carolina  Employment  Security  Commission 
expects  a  demand  for  about  200  omm  md  ?iim  mms 
during  the  next  5  years  (through  1976).  There  are  few 
opportunities  for  promotion.  Senior  workers  may  get. a 
choice  of  shifts.  Transfers  to  other  departments  1n  the 
mill  may  give  reliable,  experienced  workers  a  chance  to 
earn  more  money. 


STATEWIDE  SALARY  INFOKHATIOfl  HILL  SE  PUBLISHED  HHEN  AVAIIABIE. 


mm  m  fot  rate  work  dayk,  evenings  or  nights,  40  hrs/wk. 
Many  textile  mills  have  a  swing  shit  (workers  rotate  from  shift  to 
shift).  ,    )  ' 

o?Ems  MO  rm^  mm  may  ha/ to  work  some  weekends  (they  o**^ 
other  days  off  during  the  week), 


AfMw/fiAf^  To: 


.Public  Relations  Division 

American  Textile  Manufacturers-Institute,  Inc. 

1501  Johnston  Building 

Charlotte,  North  Carolina  28202 


TITLE 

Battery  Hand 
Card  Tetider- 
Cloth  Idspector 
Orawltig  Tetider 
Fly  Frame  Tedder  . 
Knitting  Hachlne  Operator 
Picker  Tender 
Spinner 

Spinning  Ooffer 
Spooler  Tender 
Heaver 

Hinder  Operator'  ' 


$   mum  I 

29 
44 

56 

66 
109 
142 


256 
257 
293 
296 
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State  Dqnrtnifntt/ Education 
OSktofUcationa]  ^cation 
IbearchCodinatiis 

Uiit 

lEMIHIIII 

Hit  South  Carolina  Employment 
Security  Conunission  . 


\lml 
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oPTOOTm  examine 
patients^  vision  problems 


2 


'  op«T/?isrs  help  people  correct  vision  problems.  Host  work' private 
offices.  An  opwhetrists*  office  Is  clean,  qu1et»  well-lighted  place  to  work. 

There  are  two  kinds  of  work  done  by  ommms.  One  Is  diagnosis;  that  is, 
finding  out  what  Is  wrong  with  the  patient's  vision.  The  other  is  treatlna  the 
prcblefn  to  correct  it  as  much  as  possible.  oPTomm  use  inany  tools  In  diag- 
nosis. They  examine  patients'  eyes  to  see  If  probleips  are  cuased  by  the  shape 
of  the  ?ye,  nerve  disorders,  muscle  disorders,  or  disease.  They  test  patients' 
vision  with  many  conibi nations  of  lenses.  Th?y  use  special  charts  to  find  out 
*  what  the  pa*l1enls  can  see  andjAat  they  can't  sec,  There  are'also  nany  kinds  of 
treatment.  Glasses  are  usedl  correct  nearsightedness,  farsightedness,  and. 
some  kinds  of  double  vision.  Contact  lenses  are  used  after  sofi'e  types  of  eye 
surgery  soch  as  cataract  remov«l.  Ihey  are  also  used  foiweople  who  need  visicn 
correction  but  don't  want  to  wear  glasses.  Some  vision  dbleiiis  are  corrected  ty 
eye  exercises.  Patients  with  eye  diseases  are  sent  to  medical  doctors  called 
ophthalirologists  fo^  surgical  treatment  or  special  medication, 

,  .;.   When  glasses'are  prescribed  the  o?mmis:  sends  the  patient  and  the  pre-'  . 
;-;:5^^ription  to  an  optician,  The  optician  makes  the  lenses,  helps  the  patient 
*^!thbose  the  frames,  and  fits  the  frames  to  the  patient.  Ophthalmologists  treat* 
diseases  of  the  eye.  oboists  examine  eyes  and  prescribe  treatmer^t  for  cases 
that  do  not  need  an  ophthalnologist.  Opticians  make  lenses  and  fi^glasses. 


.you  should  enjoy  technical  or  scjentific  work,  , 

.you  should  have  good  eyesight  (glasses  are  OKj. 

.Kou  should  notice  details.  '  . 

.you  should  be  willing  to  accept  responsibility  for  your  work. 

.you  should  be  willing  to  sjend  six  more  years  In  school  after  high 
school.  '  „ 

.you  should  have  a  strong  desire  to  help  other  people. 


Just  slip  thGS9  on  and  see 
i(  you  'can  count  the  zeros  on  my  hilL 
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OPTOMnRBT 

\ 


M  should  finish  high  school  with  plans  to  attend  a  college  or 
uhiversity. 

.High  school  courses  that  will  help  you  are:  the  courses  reconended 
by  yoyr  guidance  counselor  to  prepare  you  for  admission  to  a  college 
or  university. 

.All  schools  ofi  optometry  In  the  U.  S.  require  two  years  of  pre-optodetry 
courses  plus  four  years  of  professional  couhses  to  earn  the  Doctor  of 
Optonetry  deigree.  ■  f 


M  mmms^  must  be  licensed  by  the  State  Board  of 'Examiners/. 
To  take  the  examination  for  a  license,  the  applicant  ^ust  graduate 
fwm   annmvpd  school  of  Optometry. 


.A  Ust  of  accredited' schools  of  optonetry  may  be  obtained  from  the 
American  Optoi^etric  Association. 

.Many  scholarships  and  loans  are  available  to  optometry  students. 

.Host  opOTT/ijsrs  are  sei f-ejnployed. 

.Optometry  is  considered  an  ideal  profession* for  women,  but  less  than 
of  today's  ommmsis  are  women.  ^ 


The  American  Optometric  Association  expects  a  national  deniand  for 
over  20,000  new  opmmrs  through  1980.  Over  300  wjll  be  needed  in 
South  Carolina.  Host  are  needed  in  large  cities  and  towns.  There  will 
probably  be  Mny  more  jobs  available  than  there  are  (jualified  opmmm 
to  fill  them. 


OPIDMEmtST 


4 


mm       information  hill  be  PUBLl,SHEIira.AVIlILIl6LE. 


Horn 


Host  CPTOmisis  work  days,  35  to  401irs/wL 
Part-time  Mrk  is  also  available, 


.American  Ostometric  Association 
/OOO  Chipperva 
'•     ,  St.  Louis,  Missouri  63119 


nul/kifiMmiiiHi 

TITLE  I 
Doctor  (General  Practice)  ' 
,  Paramedical  Personnel  . 
Pediatrician 
Surgeon 

If,  / 

Vetertparfan 


VIEK  CAIID  ♦ 
B3 
191 

m 


For  amid  services  training  availability  in  this  occupation 
call  the  toll-free  numbers  listed  n  page  4  of  the  following  VIEH 
cardis);  Air  Force  (Card  J7)  Anf(Card^l6)  Navy  (Card  077) 
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Sutf  Department  of  Education 
Office  of  Vocational  Education 


Uiii' 

t  twiiiR  in.. 

The  South' Carolina  EmpbyiDcni  ., 
'  .  Security  Commifiicu 


\lm\ 


MRMMiniW« 


1 


^  An  omm  lielps,  doctors  and  purses  take  (are  of  sick  and  Injured 
people  wlio  can't/ully  take  care  of  themselvis.  ^ 


2 


f 


4  . 


I 


M355878 


An  omm  works  In  a  hospital,  a  nursing  home,  or'a  c11p1c.  Hljiltals  are  V 
cleaiT  places  to  wdrlf.  Hospitals  are  comfortably  heated  In  tde  winter  and  air- 
.  ^  cpndflloned  In  the  suomer.  The  smells  In  a  hospital  are  not  always  pleasant. 
\       '  -Old.bandages  and  chenilcdls  can  have  very  bad  odors.  The  sounds  In  a  hospital 
.    '     may  also  be  unpleasant.  Moans  or  screams 'can  be  vei7  fflghtening  or  depressing 
'  /  .      to  some  people. 

»|      /    .    ORmiiES  help  doctors  and  nurses  take  Are  of  people  who  are  s1ck  or  in- 
i      ,  jured,  OBmiiis  do  many  routine  jobs  like  serving  food  and  pushing  wheelchairs. 
^      ,    They  collect  d1r^  linen  and  wipty  food  trays.  They  may  check  on  patients  to  see' 
'         '  how  they  feel.  oratJis  may  also  take  temperatures,  count  pulses,  and  record 

breathing  rates.  They  may  help  a  patient  dress  or  bathe.  They  may  .shave  a  patient 
^    i ,   Mn  preparation  for  surgery.  They  may  answer  telephone  calls  or  run  'errands  for 
^      ,     nurses  and  doctors. 

'     '  An  omEiY  may  work  any  shift,  day  or  night,  afiy  day  of  the  week.  An  omMiY 

}         may  be  on  his  feet  constantly  for  hours  at  a  time.  Haklng  a  sick  person  feel  better 
can  make  a  tired  omm  feel  better,  too. 


.you  should  like  to  work  indoors. 

.You  should,hfive  jood  control  of  ydir  emotloM. 

.you  muJt  be  kind,  gentle,„and  patient  In  dealing  wUh  other  people. 

.You  should  really  want  to'help  people  who  are  sick. 

.you  should  no^.be  afraid  of  exposure  to  diseases. 

.you  should  have  normal  vision  and  hearing  (glasses  and  hearing  aids 
are  OK).  ■  ^  ^  ^ 

.you  should  be  strong  enough  to^lft  and  carry  100  pounds. 

.you  must  have  enough  endurance  to  work  on  your  feet  for  long  periods, 


Old  iVan  Rims  just  teeps  rollin^  aiongf. 
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DOT  355,878 


.You  will  need  at  least  a  lOth  grade  educatloi/  (Most  hospitals  require 
a  high  school  dTpIofir) 

.High  school  courses  that  will  help  you  are:  Biology,  English  (grannar 
and  spelling),  and  hygiene.  \ 

.Vou  should  take  the  nurse  aid  courses  at  an  areatocatlonal  school  or 
technical  education  center. 


Jo  become  an  omm  you  must  be  at  least  18  years  old. 

.Vou  will  have  to  pass  a  physical  examination. 

.Host  hospitals  require  either  formal  trainlrfg  or  prior  experience 
to  get  a  job  as  an  omm. 

.you  should  weigh  within  20?  of  the  normal  weight  for  your  height  and 

-Many  hospitals  offer  free  unlfonns  and  free  uniform  laundry. 

.On-the-job  training  lasts  from  6  to  12  months. 

.Sodie  hospitals  offer  paid  vacations,  group  Insurance,  and  retirement 
plans. 

.Ml  ommts  are  men.  (yanen  should  read  the  VIEW  card  titled 
"Nurse  AldM 


4  loiMi... 


There  Is  a  great  demand  for  ommts  'in  most  areas  of  South  Carolina. 

■   Hany  of  the  jobs  are  not  being  filled  due  to  a  lack  of  trained  applicants. 
There  1s  not  much  chance  of  promotion  without  additionanfalning.  With 
additional  school  training  an  omm  reay  become  a  licensed  practical 
nurse  (there  are  male  nurses).  Some  students  work  their  way  through 

.  medical  school  as  omiiis  and  eventually  become  doctors,  t 


745 


'0 


oiiDeay 


starting  Pa) Range:  $2.00  to  J2.12/hr. 


ommts  work  day  or  night  shjfts,  40  hrs/wk. 
ommts  may  work  on  holidays  and  weekends. 


.Division  of  Health, Careers, 
dinerlcan  Hospital  Association 
MO  North  Lakeshore  Drive 
Chicago,  Illinois  60611 


TITLE 

Licensed  Practical  Nurse 
Nurse  Aid 
'Registered  Nyrse 


DOT  356.878 


150' 
1J9 
:  228 


For  armed  services  training  availability  in  this  occupation 
call  the  toll-free  numbers  listed  on  page  4  of  the  follo^iing  VIEW 
card(sl:  Air  Force  (Card  f7)  Army  (Card  116)  Navy  (Card  »1 7 J) 
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State  Department  of  Education 
Office  of  Vocational  Education 


thit 

■  mppiim  nil 

The  South  Carolina  Employment 
Security  Commiteion 


\lm\ 


mmm 


Ml  072.108 


cpwDowi's  Straighten  teeth  and  jaws. 


2 


Orthodontics  is  a  dental  specialty.  omomTms  straighten  teetti  and  Jaws. 
Although  mit  of  their  work  Is  done  with  young  children  and  teenagers,  ixire  adults  ^ 
are  also  being  treated  by  omomm.  They  usually  work  in  private  offices,  like 
any  doctors'  offices  they  are  clean,  reasonably  quiet,  comfortable  places  to  work. 

The  first  thing  an  ORTHOuomsr  must  do  with  a  new  patient  Is  to  find  out  what 
sort  of  correction  is  needed.  X-rays  are  taken  of  the  teeth,  jaws,  and  the  entire 
head,  Photograpfts  of  the  face  and  profile  are  taken.  Kax  impressions  are  inade  of 
the  teeth  and  gums.  The  r/irmvrrsr  also  gets  a  full  inedical  and  dental  history 
from  the  patient's  family  doctor  and  regular  dentist.  Finally  the  necessary  braces  . 
are  fitted,  The  patient  mit  return  on  a  regular  schedule  to  have  the  braces 
checked  and  adjusted.         '  •  »  • 

opMiOwKUsrs  spend  a  lot  of  tifne  explainln'j^at  they  are  doinq.  The  patient 
must  understand  what  is  being  done  and  why.  -The  pallent's  parents  must  also  under- 
stand. Treatment  often  takes  several  years  and  can  only  be  successful  If  the 
patient  cooperates.       ^  •       i  ■  J 


Say,  kid,,, is  that  a  mhth  or  a  hesitrap? 
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AlfDost  all  ommmsTS^  patients  are  sent  Lo  thein  by  dentists  and  ether 
doctors,  ommms  must. make  themselves  known  to  those  doctors  to  have  a 
successful  practice. 

The  work  requires  a  lot  of  standing.  Fitting  braces  and  twisting  the  wirrs 
to  adjust  them  requires  steady  hands  and  a  good  grip.  By  the  end  of  a  day  an 
omowmsTF'.kti'i  legs,  and'  hands  Fiay  be  very  tired.  Since  young  patienK  - 
don't  always  do.what  they  are  told,  an  tmomisfs  patience  may  also  be  ['httv 
worn  out  by  the  end  of  a  day.  * 

.you  should  have  a  strong  desire  to  help  other  people. 

.you  should  be  willing  to  spend  at  least  eight  more  years  in  school 
after, high  school, 


.you  should  work  well  with  your  hands, 

.you  should  enjoy  working  with  children, 

.you  sho,uld  have  a  lot  of  patience, 

.you  should  nott«.deta11s. 

.you  should  be><?illing  to  accept  full  responsibility  for  your  work. 
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ORTHODO^IST 


ihefifehMtNgji... 


,.You  should  finish  high  school  witfi  plans  to  attend  a  college  or  university, 
followed  by  dmtal  school,  followed  by  advanced  study  In  the  specially  of 
orthodontics. 

■High  school  courses  that  will  help  you  are:  the  courses  reconnended 
your  guidance  counselor  to  prepare  you  for  admission  to  a  college  or  fn 
university.  ' 

.Vour  choke  of  a  xollege  or  university  should  be  fnade  with  dental  school 
requlrenients  In  mind.  At  least  two  years  of  college  are  required  for 
admission  to  any  dental  sciiooTand  niost  require  three  or  four  years, 

.Dental  school  lasts  four  years. 

.Specialization  in  orthodontics  after  dental  school  may  tc  done  in  three 
ways:  (1)  a  graduate  program  (usually  two  years)  leading  to  an  advanced 
degree;  (2)  a  postgraduate  prografu  (also  about  two  years)  which  awards 
e  certificate  rather  than  ain  additional  degree;  (3)  completior  of  an 
orthodontic  internship  at  a  hospital' 


.Oental^school  graduates  must  pass  an  exanination  giver  by  the  South 
Carolina  State  Board  of  Dentistry  to  get  a  license ^to  practice  dentistry 
in  South  Carolina. 

.After  five  y/ars  of  specialized  practice  an  omoDOCiST  may  take  an* 
examination  given  by  the  AiDerlcan  Board  of  Orthodontics  to  become  a 
,  certified  cBTHOWHTm, 

Hcst  oPTHOwmsTS'  patients  are  referrals  fromVher  doctors  (It  pays 
tc  be  popular  and  respected^. 

I 

lite  ether  dentists  many  omowi;7JSTS  switch  from  full -time  to  part- 
time  work  instead  of  retiring, 

Although  very  few  omodomsrs  are  women,  it  is  considered  an  excellent 
career  field  for  women. 

90''  of  an  oKHomnsts  patients  are  children. 

Dental  school  is  expensive  but  scholarships  and  loans  arfavallable. 


0RTH00PNT5T 
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/"  The  At  tricar  Asijciatlon  of  Oittiodur.tists  expect! »  tofid  for  more 
OR'-iimmi  tbdn  there  are  qyalified  people  to  fill  \k  oositions  at 
least  throu5h  1930.  tlost  of  the  jots  will  te  in  lerqe  \m  and  cities. 

i] 


In  1970  the  average  dentist  with  an  pstablishtd  prauice  Earned  nearly 
$30,000.  Host  omomis'is  iiiafee  more  than  the  average  centist, 


Hoon 


flosl  amcarJ$i'fm\.  days,  3''  tc^4f  hrsAiL 

Since  aTh'Mmjfi  are  usually  self-erployed;'  t^ipy  set  their  own 
working  hoi.rs  acccrdino  to  whal  is  require(^  to  pruprrly  serve  thf^  cn.rMnl^-, 
their  own  health  needs,  and  the  afro!.iit  o^  My  thry  irt(nd  'c  ^an . 


foflhelnlmfioiillikitii^^ 

Council  on  Dental  Edtcatlon 
American  Cental  Association 
211  East  Chicago  Avenue 
Chicago,  Illinois  COfll 

I' 

.American  Association  of  Penlal  Schools 
l(i2S  Massachusetts  Avenue,  tl^' 
Washinqton,  D.  C. 


\  fhtiSnilMUkiiiii 


TITLE 

Dental  Assistant 
Dental  Hygienist 
Dentist 


yiEk'CAPDJ 
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Mate  [)t[urt(]irnti)f  H(liifjtion 
'ffiiPi^fVtKJtiofijIFxIiianon^ 
RfSfarchGiordinjtinc 
Init 

liCWirilliiill 

IhcNiuih  Cirolina  Hmpknwnt 
S('L'uriiy'Cnaimissi(in  i  * 


A  PAiOT  protects  walls 
and  ceiHrgs  froin  weather  and 
dirt,  The  pmm  fnakes  con- 
struction materials  look  better 
and.last  longer,  too. 


ERJC 
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mrsHikeJoBe/iPtilllef 


DDJmm 


't\h',im:Ha\\  work  inside  or  outside,  pmrm  usyally  don't  work  outside 
unlesnhe  weather  is  nice.  Host  pwms  work  for  construction  cr  paintino 
contractors.  Mary  pmms  work  in  the  ipafntenante  departiferts  of  hotels,  aparl- 
^  fuents,  large  office  buildings  and  shipyards. 

'  Before  a  nmn  can  put  a  fresh  coat  of  paint  on  a  wall,  k  has  to  reirave 
the  old  paint.  The  old  paint  is  removed  with  scrapers,  blowtorches,  and  solvents. 
After  the  old  paint  is  renoved  the  mmB  fills  holes  and  cracks,  srooths  roush 
spoU^and  cleans  up  dust  and  grease. 


)oU^an 


mmm  put  pSint  on  with  rollers,  brushes,  and  spray  gyns.  They  have  to 
mix  different  paints  to  match  colors,  mmn'i  have  to  knok  what  kinds  of  paints 
to  use  on  different  materials.  They  also  have  to  know  how  to  thin  niany  kinds  of 
paint. 

On  sm  jobs  pmrrRs  have  to  work  on  scaffolds  and  laiders.  When  workir;; 
around  new  construction  pmw  have  to  watch  out  for  machinery  and  falling 
objects. 


u 


M  should  not  nind  working  outdoors  pai 
pert  of  the  tiire. 


[tiii,e  and  indoors 


.^ou  should  be  strong  enough  to  lift  about  30  pounds. 

.You should  be  able  to  stard  for  long  periods  of  tiii\e. 

Jou  must  have  strong  arfiis  and  hands.  ,^ 

«  « 
.Ifqu  should  not  be  afraid  of  heights  and  should  have  a  good  sens^,, 
of  balance. 

.you  should  have  good  color  visicr,  ' 
.you  should  be  proud  of  doing  a  neat,  attractive  job; 
.you  must  not  bfj  bothered  by  paint  fumes  lOr  cleaning  fluids. 
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DOT  840.781 


,,  •    .    .  1   .   _  ■• .   

^  higl)  school  education  i^ay  help  you 
■  get  an  appfentlceshlp.  ■ 

.High  school,  courses  that  will  help  are: 
.     ^chemistry,  English  (graniar  and  spell-  , 
Inglrandni^thematlcs. 

'   .  .A  coljrse  In  building  construction  at  an 
•area  vocational  school 'shoj(ld  be  dis- 
cussed with  the  local  Joint  Ajiprentlce- 
ship  Conlttee. 


Mou  diay  be  required, to  have.a  driver's  * 
;  license.  <    /  .  ;   '  ' 


^;.l[pu  ,iiiayj)ave  toiuy  your  own  tools. 

'  &m  are  sooietliKs  out  of  work 
.'.dyrlng  t|ie  winter. 

\Soiiie  employers  offer  health,  welfare, 
and  pension  plans. 


HUM.. 


»     Ihe; demand'  for  ?mm.  in  South  Carolina  |s  'expected  to"  reiwin  good 
•during  the  next  5  years.  Do-I^tyoiirself  painting  and  pre-palnted. finishes 
are  slowlng  the  demand  for  ?mEfs,  The  greatest  need,  for  mum-  will 
be  In  large  cTtles  (there  there  |s  building  and  Industrial  activity, 
(luallfled  POINTERS  may  becoBie, foremen,  contractors,  or  estlnators, 


'eric 


starting  Pay  Ranger  i^50  to"M,00/h?. 


Hm 


Host  Pkmm  wrk  days,  35  to  40  hrs/^k. 


nrltB  Kf, 


t 


5i;.,. 


'.Natlonal'joinJ.Paintjng  1  Decorating  S  Drywall 
.  /•    Appmitlceshlp  I  Training  Coipitte'e 
175Q^ew  york  Avenue,  Ny,  Suite  502 
''  ■  ,1  ijfilngton,  0:  C. 


'.Painting  and  Decorative  Contractors  Association  of  America  . 
2625  Wfst  Peterson  Avenue 
Chlcj^o.^Illlnols  60605  ,  '  j 


i  •  i'  •  <  I  I  *  I  I  I  1  I  I  ^  I  «  .  t  I  1  I  t  -id  I  ^» 

.  The  best  way  to  become  a  fmm  Is.  throughf  , ,  v 

.  an  apprenticeship.^  •  Read  Jh^  VlEW^carll  titled  . 

•  •    •    .    I  '1    •    .    •    •     .  -T  .  V    »     I  •    f    •    ♦    .  » 


For  aried  services  training  •availability  in^his  occup^t1oi& 
calUhe  jt&^%ee  nurters'  listed  on  jge  4  of  ttje  fd|1pi(^*lflf|j, 


card(s)^  Air  Force  |Card  }7),. Amy  (Clrd*  116)  Nivy  (C^;p7j[,.: 


\lm\ 


'  An  apprenticeship  is  a  cojitract  between  you  and  tfie  company  you  work  for.;>\f , 
The  employer  agrees  to  tea*'|)uiall  the  skills  needed  to  perfonn  your  job  '  { 
diirirtg  a  3  to  5  year  traintn|ffrj|d.  The  eiiip\?^er  also  agrees  to  give  you 
regular  pay  raises  as  you  coifi[/lete  parts  of  the;  progran,  You  must  agree  to  ;  -J 
complete  the  training  In  the  tiitie  allowed.  Immt  also  agree  to  attend  any 


vocational  classes  required  by  the  training  schedule. 

A  person  sometimes  learns  a  trade  as  a  helper  without  an  apprenticeship 
^   agreement,  but  a  helper  doesn't  earn  as  much  as  an  apprentice.  Ahelper  niay 
^   riot-g^t  requl(|i  pay  raises,  A  helper  may  never  learn  all  he  needs  to  know 
becaus,e'he  wo?t  have  a  planned  program  which  includes  vocational  school*  ■ 
'  trainirg  pr  practice  in  all  the  job  skills.  i 

following  is  an  example  0/  the  type  of  trailing  you  would  receive  as  a 
.||^  Painter  Apprentice:    -    .  ' 

(1000  hours  equal  about  six  months] 


L 


.SCHEDULE.' 


X,  Hours 


I  TOARATIOH  OF  SOfiFACESA 
K  Hood  aiid  compos itiorJr 

.  2.  Hasonary  an(|' concrete 
].  mal 
\  4./P1auer 
5/Painted  . 

6*^  Drywall  taping  and  surface  treatment  (See  schedule  "B' 


^4 


I.  APPLICATION  AflD|EHBEDHENT  OF  TAPE 
1,  Joints,  hand  operation 
2o  Angles,  hand  operation 
3?  Joints,  machke  operation  • 
4.  Angles,  machine  operation 


II.  APPLICATION  OF  FIRST  S^Ifl  COAT  OVER  TAPE 

1.  ^nd  Application  " 

2.  Hachlne  Application  i 

III  APPLICATION  OF  SECONO.S^IN  COAT  OVER  TAPE 
I  hand  Application  T", 
^2./  Machine  Application 


ptpp 


IV?TOin^^ 

1.  ''  Touching  up  bad  joints 

2.  Taping,  and  finishing  around  pipes  and  tubs 

3.  Nail  spotting  -  1st,  2nd,  and  3rd  coats 
L  Fill1ng|etal  corner 'prd  and  metal  edge  trim 

^5.  Application  of  tape  type  metal  corners  and  trim 

V/  FINISHING  OF  ANGLES      '  - 

1.  Hand  Operation 
'i   2.  Hachine  Operation  ■  ' 


MAffllENTlCE 


i 


t  '<' ' 


...1ppm..Jto''rs 


I)  • 


•  II.  0PM  HHD  CARE  OF  TOOLS  AND  EQyiPHEflT 
T  Brushes,  rollersretc. 
.   2.  Spray-palflting  equtppieiit 
'    3.  Miscellaneous  hand  and Jwr-dHver  tools, 
Including  sand  blastliPqiripment 
.       i  Ladders,  scaffolding,  ind  rigging  ■:,  ■ 

"5.  Coinpressors  ,  '■ 

.     III.  WATEmS,ySED  IN  PAiraGAND  DECQMG 
1,  White  Pigments    " ^ 

■  2.  Extender,  wtal  priming  and  metal  pigii'ents      ;  ■ 

■  3.  Color  pipents 

4.  Binders,  thinners  and  dryers  ; 

5.  '  Primers  and  sealers 

6.  Oil  paints  and  enamels 

7.  Hater  paints  and  eiulsldiis  •  . 
.  'B.  Clear  coatings 

9;  Stains  , 

10..  ■Hastlcs,  cement  enamels  and  other  special  coatings 
'  '  :    II-.;  Plasties/ 

V  ■  ■  .'12.  Adlnslves  .  /      '  ^' 
■'■.hi  Hall  covering 
•■  .  ■•■>ji,;j^atings  a        (tanks,  vats'and  vessels)' 

^■'(^  ■  mM^'  Jmms  ^jm^immm 

'v..  ■•:'T.  ' Mating, 'staining,  coating  ancTcovering  ofall 
v.\t       .svftces'  '. 
rf  'y'-  ^i-:flsor  finishing,  such  as  staining,  filH^9.  shellacing, 
■'  '•  ••  varnishing,  wxing,  sealing  and  buffing,  etc; 


f '.500 


f,/  f}  APPLYING,  VARIOOS  TYPES  OF  HALL  CQVy 


^     J\i  'HAlto  ANO  HIKING  CM  . 
■ .  VIlt'itfiMlNG  AND  TEXTOiG 
.   VnijMNG  AND  GLAZING,  " 

'  l^'GRHyAR^^ 

■,Vv  ■  ■• 


Total 


1500 


500 
lOO 

100 

JOO.' 

ri 


Hi 


PAINTER  APPRENTCf 


■  *i  i  /■ 


'■1  *w  ■. 


if 


I 


,  ■  '.#;FtNlSllii»  ,  ■  ^  '• 

M  .'APPLlCATIOyM  APPLICATION)  , 

..  l,.  'Appl;iip  'Tougn  decorative  simulated 

'icciiiistlaellinj- .texture     • "  '  -  , 
'  2':  Spray  appJIcatlon'of  fog  and  spatter  wll  texture- 

-ii  Hand  rollePeiituVefP        ,  • 
'  4,  Skip  trowel  textyre 

5.  Appllc^tioaof.'thin  nail  surfacing  textyre 

6.  Praper  iski||fl'procedures 

VIII.  FINAL  CLEAN  yP  .  ■ 

1.  Floors,  Jambs,  window  frames,  etc.  * 

TOTAL' 

•  i  PLIISSCeOLET 


Approx.  Hours 
'500 


500 


(000 


\ 


10,000  hours  or 
5  years.  ' 


^    For  rore  Information  aboyt  Painter  Apprentice  prograf  in  your  area  yoy  should  contact' 
either: 

Bureau  of  Apprenticeship  aixl'  Training      '    Byreau  of  Apprenticeship  and  training 


'  Room  502-A 
901  Simter  Street 
Cfllymbia,  South  Carolina  29201 


OR     Rqom  313,  Federal  Builiiins 
334  fleeting  Street 
■Charleston,  South  Carolina  29103 


758 


^(Deparonent  of  Education 
Ollbof\bcati(dEdi]tati(m 
Rcttarch  Coordinating 

fetwiMini 

'Hv  South  CaidiiiaEmployincnt 
Security  Cofwniflion 


351 

AU  355  III 


pumdickL  PERSomi  do  many  kinds 
of  medical  work  that  does 
Require, long  years  of 
medical  tracing. 


2 


3S4 

Wmtm 

I     The  most  glamorous  parainedlcal  job  Is  probably  the  one  perfqnned  by,hospft§f  aid 

*  fire  department  emergency  mw,  The  emergency  teams  Are,  however,  only  ;al|e'ry' small 

•  part  of  the  paramedical  field.  Nurse  aides,  ordefller,  ward  clerks,  midwms,  and^ 
many  kinds  of  medical  attendants:  are  also  pfrndiai  ?imm.  ^ .  ■ 

,  •     ^  /    ' '  ' 

All  paramedical  y/orkers  have  one  thing  |n  com.  They^learh  their  jobs  almost 
entirely  throyghM)n*the- job  training.  Emergency  room  attendants  and  ambulance  teams 
may  receive  several  .weeks  of  cldssroom  training  in  a  hospital.  Nurse  aides  and  order* 
lies  may  receive  no  tlassroom  training  at  all.  ftost  of  the  duties  ar? learned  by  . 
I  actually  doing  them  with  step-by*:step  instruction  from  doctors-,  nurses,  or  experienced 
^paramedical  workers,  yith  experience  and  proven  ability  the  pmiDm  piRSomi  are 
allowed  to  do  more  work  on  their  own.  That  does  not  mean  they  rake  medical  decisions.* 

,  Doctors  and  trained  nurses  make' decisions  that  can  only  be  made  after  a  lot  of 
medical  education.  Carrying  out  their  decisions  may  require  very  little,  if  any, 
fonnal  education,  Today,  experienced  Jides  and  attendants  do  mc\\  of  the  routine  work 
''that  doctors  and  nurses  used  to  do.  .This  allowsnhe  professionals  to  concentrate  on 
the  work  thei^  education  trained  them  for.   '  p  v 

Just  because  paramedical  work  does  not  require  a  lot  of  school  dees  not  mean  that 
it  is  uniBortant.  Artificial  respiration,  control  of  bleeding,  and  even  ways  to  keep 
a  heart  beating  can  be  learned  without  a  lot  of  books.  Proper  pa'rai^edlcal  care  saves 
lives,  keeping  a  patient  as  coafortable  as  possible  speeds  recovery,  If  fredicat 
■occupations  attract  you  but  medical  schools  oon't,  the  paramedical  field  offers  rany  " 
alternatives.     .  , 


Vjftj^  .fou  should, have  a  stwjg  desire  ta  help  other  peopje. 

,  V:'a  .you  should  not  be  ea^  upset-by  emfrgenc/situations! 

;     '    ,  Jou^shDuId  be  patient  andjsensiUve  to  other  peoples  needs. 

'  .you  should  follow  instructions  well. ' 


,:  V  .you  slioqld  work  well  as  a  member  of  a  team, 

' .you  sfiDuld  not  consider  yoursel f^"too  good'^  to 'io'some  dirly  .work, 
"'■v  «sp#cto  in  the  beginning.  '    '      •  /■ 


PARAMEDIC 


M  should  learn  ill  you  can  about  inany  different  health  occupations  so 
yoii  can  choose  the  kind  of  health  work  yoy  feel  best  suittd  for» 

.Hany  paranedicall  jobs  require  a  high  school  education  and  ev^n  those  that 
'  don't  require  iBoften  prefer  it.  ' 


.High  school  courses  that  will  tielp  you  are:  hygiene,  health,  biology, 
,  and  physical  education,  Other  courses  are  recommended  for  many  paramidical 
jobs  depending  on  your  choice  of  health  fields. 

.Ihe  person  who  is  responsible, for  the  program  In  your  school  can  pro- 
^      vide  you  with  a  complete  list. of  VIW  health  occupations  from  th^  VIEU 

i(punseIor5^'.|fnual.  !ou  can^^^'fh  fnore  infoniiation»froin  the  soufces 
L  '     listed  on  page*four  of  each  -flPcyfpt, 

Jany  hospitals  and  clinics  havfi'part-time  jobs  available  for  students 
interested  if\  paramedical  careers.   \  .  ^' 

A,,;  .  ■  —  ■ 

^  ,  ;%awc4^^  fire  usually  very  few  at  first,  but  increase 

■i^^i^'^V^P^''^'  ence . 

if  ■ 

,.  .  .Fringe  lienefits  depend  on  your  choice  of  paramedi'cal  'jobs,  but  nearly  all 
employer?  offer  sick  leave,  paid  vacations  and  holidays,  insurance  plans, 
and"4oiiieki.nd  of  gob  counsel  ing»  ^ 

.Paramedical  workers  must  be  good  followers  (they  are  a. least  as  hjrd  to' 
find  as  good  leaders).  f 

■  i 


A  MM.. 

The, South  Carolina  Employment  Security  Cofilssion  expects  a  statelf 


depend  for  over  iM'^pmBiCE  ?momi  during,  the  next  five  year;..  1| 
Jobs  m  be  found  wherever  there  are  people. 


PARAMEDIC 


4 


Host  paramedical  jobs  start  at  mlninium  wage,  pay  iricrcdsoi  with 
additional  experience  and  responsibilities.  Average  and  top  pay  varies 
according  to  the  job  and  the  location. 


Hmin 


Paramedical  jobs  may  be  part-time  or  full-time.  Some  require  nifjht 
or  weekend  work.  Some  paramedical  workers  are  "on  call"  H  hours  per  day. 


,  .All  information  sources  listedlir  VIEW  health  occupations, 

A'complete  list  of  VIEW  heal t|i  occupations  is  In  the  VIEy  tounselors' 
'  manual.  Contact  the  person  responsible  for  the  VIEW  program  In  your  schoi. 


For  armed  services  training  availability  in  this  occupation  call  the 
toll -free  numbersjHf  ted  on  pige  of  ttie  following  VIEW  card{s):  Air  Force 
(Card*?)'  ArM|rrd*16).  Navy  (CarSf  «177) 
f 


i, 

I 


P 


ERIC 
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■i.It  Di'p.irtiiu'iii  iil'FdiiiMiiiiii 

<fnf  ofViKMlUHljl  FdlKJliiitl  V'" 

krsaril)  OkhJiiuiihi;  ^' 
I  nil 

"irawitiiiiiiii 

Hii'SiHiili  CimldM  f.iii|ilo\iiu'iii 
\\m\\  (\m\\\\m\ 


mm 


teep  Our  njticral  parks 
ir  flood  conditirn  for 
the  oiirposes 
ccnseri/ation  ard 
recreation. 


2 


7 


rtj^t  of  a  ?m  HMEP's  work  is  dore  outdoors,  national  ?m  pmPF  work  for  the 
National  Park  Service,  They  may  work  in  a  forest  or  a  desert.  They  my  work  on  a  mountaintop 
or  an  is'land.  - 

Part  of  a  pm  mm's  job  is  like  a.policefnan's  joli,.  pm  WRs-fjjfn force  traffic  laws 
i^  national  parks,  They  also  may  arrest  people  in  a  national  park  for  breakinc  any  other  laws*- 
MfOT  pay  investigate  accidents  in  the  parks,  They  also  enforce  park  rules  on  campind^-'hunt- 
ing,  and  fishing.  '         •    ^  ; 

'■A  "'^  ' 

Another  part  of  a  pm}(        job  is  giiijJing  tourists  through  the  park,  pmm  point . 
out  interesting  things  in  the  park.  They  tell  tourists  wheri^thi?  pd  camping  areas  arc. 
mms  also  give  map  directions  to  tourists  and  campers/?^  .  \  4'  r 

mm    alsdihave  to  direct  workers  in  efi!efgepctesv';:^p«^  (ray,.liiive  to  nr-,» 
ganize  a  fire-fighting  team.  A  mm  may  even  have'  to  lead  a  re^fciie'  tliaiii'to'.fihii  a  Ipst 
camper,  '     '       ,      "  ■ 


Solne  of  a  pm  mm's^Mori  is  done  indoors,'  pm  pmep?  have  tc  write  reports  on  the 
condition  of  national  parks.  They  have  to  fill  out  forms  to  get  supplies  and  repairs  for  the 
parks.  They  also  keep  records  of  visitors  to  the  parks.  A  M\m  ipay  even  have  to  write 
speeches  to  present  to  clubs  or  scouting  grpis.  ^ 


pm  Mms  work  very  hard.  They  often  work  very  long  d^s  dufing  toyrist  seasons.  They 
nay  have  to  do  some  work  that  is  dangerous,.such  as  fighting  a  forest  fire  cr  rescurinq  an 
amateur  mountain  climber.  /I  pm:  pmm  n«not  be  able  to  stay  indoors  when  the  weather  is 
bad.  Of  course^  Pm  BmiRs  live  in  some  wutiful  places  mostr^ople  only  get  to  visit. 


'You  should  prefer, to  work  outside.*    ^  . 

'Kou,  should  enjoy  meeting  and  talking  with  all  kinds  of  people. 

^*you  should  be  strong  enough  to  Hft  over  lOD  pounds. 

'You  should  hey^nd  see  well.  •  'to'*'  -  '"js  ^ 

'  -You  should  be  healthy  enough  jto  work  outside  lony  kind  of  weather. 

■   'You  should  be  calm  in  emergencies. 

'You  should  not  mind  having  a  lot  of  responsibility. 

^You  should  be  able  to  orginize  your  own  work. 

•You  should  not  mjnd  working  alone. 

"^^  You  shoufd  be 'good  at  ^explaining  tl^ngs  to  other  people.; 


"i27"an(i  a*4-specd!  Now  that's  recreation.! 


I 


I 


DOT  169.168 


•  "  •■yoti'WllI  nwd  a  high- school  leducation  and  should  also  have  four  • 
,  years  of  college. 

.  'High  school  courses  that  will  help-you  are:  the  courses  recom- 
mended by  y0|}r  :coiinse]or  to  prepare  ^ou  to  enter  a  college  or 
university. 


Reconended  college  tturses  are:'  conservation!  wildlife  manage- 
itiei)t»  forestry,  ecol 
biology  and  geology. 


itiei)t»  forestry,  ecology,  physical  geography,  and' field  work  In 
oil 


■You  may  be  able  to  get  a  sumner  job  In  a  national  park  while  you 
are  In  college.  I  ' 


I 


m  urn 


4 


'  ..    DOW  "'TO 


Starting  Pay;  M,617/yr 


National  pauk  pums  are'sel^cted  throudlrtlvil  Service  Examinations. 


pm  MCEfis  are  usually  scheduled  to  work  40  hrsM,  but  they  work  as 
long  as  It  takes  to  get  the  job  done  riglit.  ^ 

Weekend  and  holiday  work  Is  usually  needed  during  the  tourist  seasons. 


/ 


'pm  mcERS  are  "on  probation"  during  the  flrs't^ear  of  employment 
In  a  national  park,  '  \ 

'Sivtf'ninent  employees  get, paid  vacations,  and  |ioliday5,t:group. Insurance 
and* retirement  benefits,    .     .,V  ....  .  \ 

•Some  National  Parks  have  a  lot  of  visitors  for  3  or  f months  of  the 
year  and  none  at  all  the  rest  of  the  year. 


V'The  Nat1onal!l^rk  .Service  has  only  a  /ew  PM  mcER  positions 
to  filVeach  year,  Jhe/Cpnservatlon  Directory,  published  by  the  National 
midlif*  Federati on tllftS;  other  organizations  that  hire  persons  qualified 
'  as  RAms,  Many  pmhams  work  at  other  relataiyiobs  for  a  few  years 
.before  transferring^^  the  job  of  pm  wot,  '  Prorotlons  within  the 
r-Natlonal  Park  Service  are  regular  and  are  awarded  on  anerlt  bjjis. 


765 
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•  'United  States  Department  of  Interior 
National  Park  Service 
yashington,  D.C.  20240 

•National  Wildlife  Federation 
1412  Sixteenth  Street,  W 
Washington,  D.C.  20036 

TITLE 
Fish  and  Game  Harden 
Ftsh  Hatftiery  Manager 
Forester 


'p. 


m  CARD  « 
106 
107 

■K  112 
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DOT  OW.  181 
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I  » 


PHAR^IST 


DOT  QM.Itl 


.to'  ^nVneed'-f^Igh  school  education,  ,. 
.Ifou  must  cofliplete  5  years  of  college  Including  * 
3or,4'yeiirt  In  a  school  of  phamacy. 
.High  School  courses/'that  will  help  you  are  the 
courses  recofiended  by  your  counselor  to  prepare 
you  for, entrance  to  a  university. 
.Vou  should  write  to  schools  of  pharmacy  you  are 
considering  attending  to  find  out  what  college^ 
courses  they  require  for  ainlsslon. 


mm\i  SAURy  ikfornation  will  be  puelisheo  hheh  awilaelf.. 


.You  must  complete  50  weeks  of  Internship 
(4  months  of  this  must  be  done  after  graduation  ' 
from  a  school  of  phannacy).  V 
.You  must  pass  an  examination  given  by  the  South 
Carolina  Board  of  Pharmaceutical  Examiners  ,to  be 
licensed  as  .a  pharmacist  in  this' state. 


J  mistake  by  a  pharmacfst.can  be  vr^^  dangerous 
for  a  doctor's  patient. 

.flew  discoveries, are' often  made  in  pharmacy,  so 
a  phamiacist  can,never  stop^reading  and  studying, 
.PtHniacists  usually  get  paid  vacations  and  holidays, 
group  insurance,  anid  retirement  plans. 
.Some  industrial  jobs  for  pharmacists  do  not  require 
a  llcefse  or  an  internship. 


4 


*  The  Soytif  Carolina  Deployment  Security  Comlsslon  expects 
a  demand  for  about  450  mmcisis  during  the  next  5  years  ' 
(through  W],  Experienced  nmcj^ts  often  have  supervisory 
duties.  .Hany  nmcm  eventually  open  M%m  businesses. 

/  ■  ■ 


h%\  PHmcm  work  at  least  40  hours/week. 
II  mmciST  may  have  to  yJorTevenings,  weekends,  or  on  holidays. 
mmsTS  nay  also  be  "on  call"  for  uiedljj^ei^ergencies. 
Fart-tine  vork  is  often  available. 


d||ei 


.Amerl/an  Association  of  Colleges  of  Phamacy 
6121  Georgia  Avenue 
.  ^ilv^r  Spring,  ftaryland  2t)910 


TITLE 


VIEH  CARD  f 


,  CWst 
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take  pictures  witti  cameras.  They  also  dev'ijop  andtrlnt  pictures.  Ptc- 
tifres  may  beitaken  almost  anywhere.  Developing  and  prfnting  aH  dentin  a  laboratory  (dark^ 

room).     \    ■  " 

Taking  a  good  picture  requires  artistic  ability.  A  PHOwmii  must  "frame"  a  shot 
so  that  the  subject  1s  the  center  of  attention.  Activity,  color,  an^  background  should  get 
attentlon'wUhout  Interfering  with  the  subject. 

Good  photography  also  requires  a  lot  of  technical  knowledge.  Different  kinds  of  film 
give  different  qualities  to  the  finished  prints.  Colored  filters  change  thecontrast  of 
different  colors  on  black  and  white  film.  Other  types  of  filters  such  as  ultraviolet  or 
.polarizing  filters  are  used  for  color  photography.  Hany  lenses  are  also  available.  Sone  : 
lenses  work  like  a  telescope.  Others  are  used  for  close-ups.  'Some  wide-angle  lenses  "see" 
everything  that  is  not  directly  behind  the  camera,  {hooslog  the  film,  lenses,  and  filters 
Is  only  the  beginning.  p/iobfiApro  use  light  meters  to  see  exactly  ho^^ bright  the  light-* 
ing  is  on  the  subject.  They  use  special  lighting  equipment  when  natural  lighting  is  not 
satisfactory.  They  must  control  the  Amount  of  light  that  enters  the  camera  by  adj.usting  * 
size  of  the  opening  of  the  diaphragm.  They  also  control  the  amount  of  time  the.  shutHer  is  ^ 
bben  to  adjust  the  amount  of  light  reaching  the  film.  '  • 

The  work  done  in  the  darkroom  is  just  as  important  as  the  work  done  with  the  camera'. 
The  chemicals  used  to  develop  the  film  and  those  used  to  "fi;;"  the  film  must  be  kept  at  just 
the  right  temperature.  Developing  brings  out  the  image  on  the  film.  Fixing  keeps  the  film 
from  changing  any  further  when  exposed  to  light.'  In  pMnting  the  pHorocmtP.  uses  an  en- 
larger  that  works  like  a  very  simple  slide  projector.  The  Tight  points  downward.  A  piece 
of  photograijhic  paper  is  placed  on' an  easel  under  the  enlanger.  This  photographic  "screen" 
is  exposed  to  a  cerUjn  amount  of  light  through  the  negative.  The  paper  1s  then  developed 
much  like  the  fllmTo  make  a  ,pHnt.  Host  lab  work  1s  done  in  very  dim  light  or  coniJlete 

.you  should  have  some  artistic  talent, 
.you  should  have  a  good  Imagination. 

.you  should  have^lot  of  patience.  ■  " 

.you  should  be  abl\  to  work  carefuljycand  accurately  even  when  you  are* 
bored  or  tired.  \  ■/  ^  "  .  ' 

.you  should  work  well  with  other  pebple.'  i 

.You  should  follow (instructions  well. 

.you  should  not  be  allergic  to  photographic  chemicals. 

.you  should  not  mind  working  In  the  dark. 

.you  should  have  good  eyli^ht  (Including  color  vision]. 


1% 


PHOTOijRAPHER 


.you  should  finish  hifh'school.  " 


.High  school  courses  that  can  help'jfou  arei  aljebra,  geoinetry,  art, 
chemistry,  and  physics.  ^  ^  ■: 

\If.you  plan  to  study  photograph/at  a  college  or  im%r  college  you 
should  also  take  the  college  preparatory 'courses  recoinmended  by  your 
.  .guidanceiounselor.         <:     ;.  \        ;  ' 

■  ■    •        '  '  /       ''i  '( 

M  sho^itld  practice  with  the  best  caniera  you  can  afford  and  should  alse 

try  to  jet  up  your  own  simple  darkroom  tb  develop^^nd  print  yDiir  own  pic- 
tures. .  '  ^i^: 

.Local  ^ainera  clubs  can  give  you  valuable  experiende^ 

.You  iy  be  able  to^et  a  part-tifne  job  in  a  camera  store  or  photo  o 
studiof  while  you  are  still  in  school. 


OGRAPHER 


STATEWIDE  SALflRy  MRNAITON  WILL  BE  POBLISHEO  WfiEyWILDBLE. 


 Conrifelal  and  industrial  photographers  usually  work  days, -35  to 

40  hours/A  .  ' 

Portrafcphotographers  and  photojournalists  work  whatever  hours  it 
takes  to  get^e  job  done.  Portrait  studios  are  usually  open  eveninss' 
and  wee|cejds>2|€wsj-happens  any  time  of  the  day  or  night  and  the  photo- 

•  journalist  triej^ to  be  tliere  when  it  happens,        ^  ' . 


.There  are  four  main  fields  of  photography:  portrait  photography 
(photo  studios),  coimercial  photography  (advertising  agencies), 
industrial  photography  (mostly  in  manufacturing  industries),  and 
photo journal  ism  (newspapers  and  magazines). , 

M^'  PHomMms  specialize  in  either  camera  work  or  laboratory  work. 
Other  specialties  include  aerial  photography,  photojournalism  (news 
photography),  microphotography,  and  police  photography. 

.Some  jobs  in  photography  require  a  lot  of  travelling. 

.Many  jobs  in  indtiistrial  photography  require  engineering  degrees  as 
well  as  photographic  talent. 

.Host  employers  offer  paid  vacations  and  holidays,  group  insurance,  sick 
leave,  and  retirement  pay, 


■  Demand  for  PHmmms  is  presently  very  low  in  South  Carolina. 
The  most  rapidly  growing  field  is  industrial  photography.  The  state's 

 W^'Mn  Js  irjwingMrfly^stn^  Jj5       m  M  Mumi . . 

demand  for  portrait  work.  Beginners  will  find  jobs  more  easily  with  - 
forma)  training,  nmmms  without  formal  training  will  find  it 
increasifigly^'difficult  to  find  jobs  which  offer  on-the-job  training. 
Experienced  mmPHm /ten  open  their  own  studios.  • 


.National  Free  Lani;?  Photpgraphers  Association 
4  East  State  Street 

Doylestowi,  fennsylv^nia  18901  " 


■.  M 

■   Cameraman,  Television 
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For  armed  services  training  availability  in  this  occupation 
call  the  toll-frie  numbers  listed  on  page  4  of  the  following  VIEW 
cardls)!'  Air  Force  (Card  #7)  Army  (Card.#16)  Navy  (Card  f 177)' 


7 


Slate  Department  of  Education 
.  ^ORicc  of  Vocational  Education 

Research  CoordinatiiiK 
-  Ihit 

kMNllNllll 

Ilie  South  Carolina  Employment 
i  iS^curityComniission 


wmmm 


'>  pmiCM  mmisTs  help  injured  and  handicapped  patients  recover  as  much 
use  of  their  bodies  as  possible.         '  * 


1. 


r 


'A'cn<ii^tful  ffr,  Jones!  Thats'  almost  a$  heaw/  as 


iheoiic'     mc  lifting  just  before  th^  heart  attad. 

') 


\  \  ■ 
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M  m 


mmiTEmm  teach  handicapped  or  disabled  patients  to^get  along  on  their 
own  as  much  as  possible.  Host  work  in  general  hospitals  and  clinics,  sime  work  in 
nyrsing  homes  and  rehabiHtatlqn  centers. .  Others  teach  or  work  at  school  for  crippled 
children. 


{Therapists  test  and  examine  patients  to  find  out  exactly  what  their  problemsf  are. 
They  check  reflexes  and  responses  to  heat,  cold,  and  pressure  to  test  the  nervous  system. 
They  observe  their  patients'  ability  to  move  parts  of  the  body.  They  .test  their  patients' 
heart  and  lungs.  They  also  test  muscle  strength. 


*    Once  the  therapists  know  the  type  of  problem  and  how  bad  it  is,  treatinent  can  be 
planned.  Hiich  physical  therapy  requires  aOot  of  work^rom  thefatient.  Some  exercises 
increase  their' strength  and  endurance.  Others  improve  cooriinatian  and  range  of  iDotion.  ^ 
Exercising  may  be  very  painful  for  some  patients,  especially  at  first,  msKki  mmm 
mjst  know  a  lot  about  the  psychology  of^aln  and  how  to  combat  It.  They  must  give  their 
patients*  a  lot  of  encouragement  to  keep  theiii  from  giving  up.  Some  patients  will  always 
need  mechanical  help  or  artificial  limbs.  Therapists  teach  these  patients  the  easiest, 
safest,  most  comfortabl^ways  to  use  their  equipment.  They  may  design  new  mechanical 
aides  for  patients  with  special  problems. 


Some  [fhys teal  therapy  only  requires  the  patient  be  still'  and  endure  it.  Heat  and 
cold  are  used  to  relieve  pain  and  improve  circulation.  Mhirlpool  baths  and  vibration 
are  used  to  exercise  muscles  the  patients  can't  exercise. 


|.you  should  have  a  Veal  desire  to  help  other  people  help  tfeelves.  ^ 
'  .you  should  have  a  great  amount  of  patience  and  understanding.  " 

.You  should  be  outgoing  and  enthusiastic  in  your  work.  ;  • 

•Kou  should  get  along  well  witlj  almost  anyone. 

.you  should  be  able  to  appreciate:  small  successes  with  being  satisfied  with 


them. 

.you  should  be  willing  to  try  something  new  when  your  first  plans  don't 
work  well.  ^ 
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,You  shoul(r, finish  high  school  with  plans  to  attend  a  college  or 


university..  • 

.High  schooUourses  that  will  help  yoy  are  those  recoiiended  by 
your  guidance  counselor  to  prepare  you  to  enter  a  college  or 
university:"; 


.To  practicf  in  South  Carolina  a  PHYsm  mms?  must  be  a  • 
graduate  of  a  school  of  physical  therapy  approved  by  the  State 
Board  of  Examination  and  Registration  of  Physical  Therapists 
and  must  pass  an  examination  given  by  the  Board.       .  , 


.Persons  convicted  of  violations  of  drug  laws  or  of  ntral  offenses  . 
cannot  practice.physical  therapy  in  South  Carolina, 

.Summer  work  at  camps  for  handicapped  children  is  good  on-the-job 
experience  for  students  interested  in  physical  therapy. 

.    job  with  lower  educational  requirements  [also  less  responsibility 
and  les^  pay)  is  physical  therapy  ai(le. 

.Scholarships  and  loans  are  oft^n  available  for  physical  therapy  stutots, 

^Host  employers  offer  paid  vacations,  holidays,  group  insurance  plans! 
and  unifora  allowances.  Other  fringe  benefits  vary,  depending  on  what 
kind  of  institution  the  therapist  chooses  to  work  in. 


it  >  '  ■ 

•the  South  Cirolfna  Employment  Security  Conlsslon  expects  state- 
wide denand  for  32  addltfonal  ?mm  mmsis  during  the  next  four 
years!'  A  few  more  openings  will  probably  be  created  by  therapists  who . 
'move  out  of  the  state  or  retire, 


PHYSICAL  THERAPIST 
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\ 


limm  mi  mmm  will  ij.  mum  mi  mmi 


Host  wirawi  TOTI5TS  work  days,  10!hrs/wk, 
Some  evening  work  ray  be  required, 


'  .American  Physical  Therapy  Association 
1156  Fifteenth  Street,  NH 
Washington,  D,  C,  20005  , 


VIEW  tm  I 


134 
2M 


Inhalation  Therapist 
Speech  Therapist 

For  amd'services  training  availability  In  this  occupation 
call  the  toll-free  nuiers  listed  on  page  4  of  the  following  VIEtf 
cardjs);  Air  Force  (Card  *6)  ^lavy  (Card  1177) 


^rateDcpartrrient  of  Education 
(Ifficf  of  Vocational  Education 
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/.'.IhcSoyth  Carolina  Em|)|o\Tncn( 
Srcuriiv  Commission 

■f  .  ^ 
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picm  TdNDEfis  run  machines  that  clean 
and  separate  cotton  and  other  fibers. 
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?Km  wmwork  In  textile  mills.  They  run  machines  called  pickers  that 

clean  and  separate  cotton  or  other  fibers.  The  machines  make  the  fibers  into  i  soft 

it  called  a  lap:  As  the  lap  cones  out  of  the  picker  it  Is  woynd  ifito  a  roll  A  full ' 

licker  lap  usually  ifeighs  about  SO  pounds.  ^ 

The  size  and  weight  of  the  lap  partly  controls  the 'size  of  the  finished  thread  or 
.  Aarn.  Picm  mms  must  control  the  pickers  carefully  to  make  each  lap  come  out 
'^right.  They  also  control  the  speed  of  the  conveyor  that  carries  fiber  into  the  picker. 

The  tender  stops  the  picker  when  a  lap  is  complete.  The  tender  fifts  the  lap 
from  the  picker.  Each  lap  is  weighed.  The  laps  are  placed  on  a  rack  or  conveyor  to 
go  to  the  neA  part  of  the  mill.  To  start  a  new  lap  the  tender  starts  the  picker  and  ■ 
wraps  the  beginning  of  the  lap  around  the.pin  by  hand.  After  the  lap  is  started  by 
hand  the  picker  will  wind  it  automatically;  A  ?tcm  tehm  may  also  have  to  clean  and 
oil  the  picker.  '  . 

'  Picker  rooms  are  welMighted.  New  ones  may  be  air  conditioned.  Tiiere  is  always 
a  lot  of  lint  in  the  air.  A  Picm  mm  fay  get  greasy  or  dirty  taking  care  of  the 
■  picker. 


.Yoj  should  prefer  ttfwork  Indoors. 

.you  should  not  mind  getting  greasy  or  dirty  when  you  work. 

.You  should  like  to  work  around  large  machines. 

.You  should  be  able  to  lift  and  carry  50  pounds.  i 

.You  should  not  mind  doing  the  same  things  over  and  over. 

.You  should  be  able  to  work  standing  up  for  several  hoursf 
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PICKER  TENDER 
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.fou  can  probably  get  a  job  as  a  pot  nmn  without  a 
Mgh  school  diplona,  byt  getting  hired  is  usually  easier 
if  you  do  have  atliploina. 

.fou  should  take  a  course  in  textiles  at  an  Urea  Vocational 
^Center  while  you  are  still  in  high  school.  ,„ 

Jou  ^lay  be  able  to  get  a  part-tiiiie  job  in  a  textile  mill 
during  your  junior  or  senior  year. 

'■5  ' 


^  ibout'half  the  textile  mills  in  South  Carolina  pay  the  entire 
'  cost  of  mi  types  of  employee  insurance!  ^ 

,Hany  companies  share  the  cost  of  insurance  with  their  employees. 

^ilost  companies  also  offer  employee  discounts,  educational 
'  assistance,  and  pension  and  retirement  plans.  Some  give  vacation 
bonuses. 

.Some  textile  workers  belong  to  labor  unions. 

.flfi-the-jol  training  for  a  picm  ridm  takes  about  two  weeks/ 


A  Id  AM., 


The  South  Carolina  Employment  Security  Commission  expects 
a  demand  for  about  200  Picm  nfim  during  the  next  5  years 
(through  1376).  Ihere  are  few  opportunities  for  proniotiofis.  ' 
Senior  wohers  may  get  a  choice'of  shifts.  Transfers  to  other 
departments  in  the  mill  may  give  reliable,  experienced  workers 
a  chance  to  earn  more  money. 


mim  SAim  iNFOmilON  mill  CE  PUBLISHtO  M'illLflBLL. 

days,  evenings,  or  nights,  40  hrs/wk. 
Many  textile'mills  have  swi^ng  shifts  (workers  change  shifts 
each  week).     '       '  , 
pjcra'TEwnay  work  some  weekends  (they  get  other  days  ^ 
off  during  the  week). 


.fiibtiJ'Relatt^^  Division  '  ■ 

terTc|n  Textile  Manufacturing  Institute,  Inc. 
ISOj.Johnston  Building 
CharlVte.  North  Carolina  28202 
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Battery  Hand 
Card  Tender 
Cloth  Inspector 
Drawing  Tender 
Fly  Frame  Tender 
Knitting  Machine  Operator 
Opener  and  Feeder  Tender 
Spinner 

Spinning  Doffer 

Spooler  Tender  y 

Heaver 

Hinder  Operator 
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Sraic  Department  of  Educaiion 
Dfficf  of  Vocational  Education 
RcMarrhCoordinatinij 
I'nit      ■  . 

Iht' South  CarolliuEnipliiypcnt 
.yciiriiv  Oimmission 


\/irAL  \HFORmiOH  for  ^mTIOH  and\^ORK 


freiglit  and  passenqer 
planes  on  regular 
schedules. 
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coHmcm  pim  fly  airplanes  to  move  people  and  freight,  They  also  work  as  crop 
dusters.  Hany  pilots  mrl  as  flight  Instructors.  Others  are  airline  inspectors  called 
check  pilots,  ^  few  pilots  test  new.planes. 

A  pilot's  job  begins  o/i  the  ground;  The  pilot  gets  a  report  on  weather  condltons 
along  the  route,  A  flight  plan  fnust  be' approved  by  air  traffic  control.  The  airplane 
™st  be  approved  by  air  traffic  control,  The  airplane  must  be  thoroughly  checked  before 
taking  loff .  Tires  and  fuel  tanks  are  checked  by  the  pilot  or  another  crew  mefrber.  The 
pilot  and  co-pilot  test  the  plane's  i-nstruments  and  controls  before  as«king  the  control 
tower  Jljjr  take-off  instructions.  Next,  the  plane  is  taxied  (driven)  to  the  runway. 
Final  checks  are  irade  dyrint]  the  taM  m,  If  everything  is"  working  right  the  pilot  then 
asks  the  controller  for  permission  to  take  off. 

In  flight  a  large  plane  is  controlled  by  an  automatic  pilot.  The  pilot  must  be 
ready  to  take  over  control  at  any  tin^e.  The  pilot  and  co-pilot  also  report  their  pcsition, 
speed,  and  weather  conditions  to  control  towers  alone:  the  route.  In  bad  weather  a  pilot 
may  have  to  depend  on  instruments  to  know  how  the  plane  is  flying.  After  landing,  the 
pilot  fills, out  a  flight  report,  ■ 

Pilots  who  fly  crop  dusting  planes  have  special  skills.  They  must  fly  low  and  slow 
with  heavy  loads.  They  often  must  take  cff  and  land  in  a  pasture.  They  must  know  the 
amount  of  chemicals  to  be  spread  on  a  certain  area  to  kill  pests  without  harmlno  the  crop. 

.You  should  be  calm  in  eifiergencies. 
Jou  should'have  good  eyesight  and  hearing. 
.You  should  have  quiiik  reflexes. 
.You  should  be  in  good  health.  ■ 


.You  should  be  willing  to  accept  responsibility  for  other  i 
lives  and  property. 

.Ycu  should  like  to  travel. 


Je's 


vr;*-  ah'it  c3  mple  of  Jocpi'J  Wilbur, 

'  'r 

just  to  vdj^e  up  the  p^issemrs? 
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COMMERCIAL  PIIDT 


M  willlfed  at  least  a  high  school  education. 

•  .Many  employers  of  pilots  prefer  some  college  education. 

.High  school  courses  that  will  help  you  are:  physics,  algebra, 
trigonometry,  geometry  and  mechanical  drawing.  p 

.you  should  consider  taking  college  preparatory  courses  recoiriDended 
by  your  guidance  counselor. 

.Pilots  who  fly  private  company  planes  need  training  in  aircraft  mechanics. 
Courses  in  airframe  and  powerplant  mechanics  are  available  at  some  Area 
Vocational  Schools  and  Technical  [ducation  Centers.  ■ 


.A  ccwial  license  from  the  Federal  Aviation  Administration  (FAA') 
requires  200  hours  flying  time.  Applicants  must  be  at  least  18  years 
old  and  rust  pass  a  physical  examination  and  a  written  test.^ 

■Ajriine  ci-pi1ots  must  be  from  20  to  35  years  old  and  must  have  from 
500  to  1,000  hours  flying  time.  Pilots  must  be  at  least  ?3  years  old 
and  have  over  1,200  hours  flying  time.  Hejght  must  be  between  5'6" 
and  6'4",  weight  between  140  and  210  pounds. 


.Pilots  are  often  away  from  home  overnight. 

.A  pilot  may  be'"grounded"  for  many  physical  and  einotional  problems. 

»  .Commercial  airlines  usually  make  promotions  according  to  seniority. 
'  (Ihe  person  who  has  been  on  the  job  longest  gets  the  promotion.) 

.Many  schools,  public  and  private,  offer  special  flight  training  for 
■~"Suclr*job5-iJiTop-dii5t1]ig-^andtel1copteri)perrt1onr  —  

.^lany  com^ik  ?ms  get  their  training,  and  flight  experience  in 
,  ^  the  armed  forcfS- 


COMMERCIAL  PILOI 
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Ihe  South  Carolina  Efiiplcymurt  jocurity  Cofiis5i>;i,  expects  a 
statewide  demand  for  only  about  16  pilots  during  the  mi  four  years. 
Nationally,  the  demand  for  crop  dusters,  helicopter  pilots,  6nd 
private  company  pilots  is  expected  to  increase  steadily. 


STATEWIDE  SALARK  INFORHATIOfi  WILL  EL  PyELISHEO  WHEIi  AVAILABLE.. 


Host  comxitiL  nm  work  100  hours  or  more  per' month. 
Night  flights  are  often  necessary. 
Pilots  also  work  on  weekends  wid  holidays. 


¥  I 

*  .Air  Transport  Associatfon  of  jtaerica 
lOOOXonnectltut  Avenue,  NK 
'Washington,  DwC.  20036 

.Information  Retrieval  Branch 

Federal  Aviation  Administration, Library 

H(! "  630 

Washington,  D.  Cr  20553 
TITLE' 

Astronaut  t 
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For  armed  services  tVafolrraVaTrabil'ityFthll'kcu'pation 
call  the  toll-free  numbers  listed  on  page  4  of  tfie  following  VIEW 
card(s);  flir  Force  (Card  17)  Army  (Card  ll£)  Navy  (Card  1177)  . 
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PUfif  mm$  plan 
and  supervise  assistant 
-.!Panagers  and  foremen 
to  see  that  their 
'  coinpaiiies  make 
more  money  than 
they  spend. 


•  mm 

pusT  mhcm  work  Indoors*  A  puwt  mm  Is  the  "boss"  of  an  Industrial  company. 
There  are  two  thfngs  every  good  pm  mG£R  must  know.  Manage??  must  know  how  to  lead 
people.  Ih^  must  also  know  what  each  part  of  accompany  does.  The  second  requirement 
covers  many  details.  Managers  are  responsible  for  workers'  safety.  They  are  responsible 
for  good  production.  They  must  see  that  their  companies  have  good  advertlslhg.  They 
must  know  whether  sales  are  getting  tetter  or  worse,  pmr  macEns  have  tg  know  about 
each  thing  that  can  earn  or  lose  m^ey  for  the  company. 

pw  muci^  do  have  help,  Kow  much  help  depends  on  th^  size  of  the  company.  A 
small  plant  (nay  only  have  eLcouple  of  forefnen  to  help  the  plant- manager.'  A  large  plant 
may  have  a  different  asslswnt  manager  for  each  part  of  the  plant,  the  need  for  many 
assistants  makes  leadership  Important  for  a  pmr  mm?, 

I 

PLANT  mhm  spend  a  lot  of  time  In  meetings.  They  have  meetings  to  decide 
company  goals.  Ttiey  have  meetings  to  plan  how  to  reach  their  goals,  pmr  mmns 
also  have  meetings  with  managers  from  otder  companies.  They  meet  to  solve  common 
problems. 

puHt  mom  usually  have  comfortable  offices.  Host  have  carpets,  drapes,  and 
alr-condltlonlng.  They  may  choose  their  own  office  furniture.  The  manager  does  have  ? 
a  lot  of  responsibility*  If  the  company  'does  well  .  everyone, gets  credit  for  doing  a  .  j 
good  job,  If  the  company  loses *mon?y»^  the  owners  may  fire  the  manager  first, 

■  .Vou  Should  Itel^^ 
.You 'should  read  and  writ^VeJl.  ■ 
.You  should  be  able  to  explain  thfngs  clearly?'^ :  ■  '^^^ 
.you  should  be  ca|j|,  even  when. under  a  lot  of  pressure. 
Jou  should  not  mind  making'important  decisions. 

.Kou  should  like  to  ^rk  Indoors. 

^     .You  should  be  willing  to  spend  several  years  learning  to  follow   .  * 
instructions  while  you  prepare  yourself  for  giving  Instructions, '* 


.  and  this  vis  the  iifj  ve  turned  out  47J  perfect 
fiiimis  drbles  vith  functifoiis  bllvet  hesis. 
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DOT  mn 


M  wni  neecl  a  high  school  education  and  pftbably  will 

fieed  four  years  of  college;  . 

■      \  / 
.High  school  courses  that  wllVhelp  you  are:  business  plus 
.  English  courses,  plus  any  courses  recomended  by  your 

counselor  to  prepare  you  for  college-level  study. 

.RecowDenild  college  programs  are;  Industrial  management 
and  business  administration.  i 

.Many  businesses  also  hire  managmt  trainees  with  assoc- 
•  late  degrees  from  Technkal  Education  Centers  (business 
administration,  textile  manufacturing  management,  etc.) 

.You  should  discuss  M  your  parents,  ^teachers,  and 
counselors  the  choice  between  an  ^associate  or  baccalaureate 
degree  for  educational  preparation* 


iven  after  4  years  of  college,  on-the*Jct  training  may  take 
from  8  to  10  years.  \  ^ 

'    '  M  ■  '  '     .  ' 
.Some  coflipanies^W^nageflient  trainees  Nith  associate 

degrees  continunheir  education^ to^  get  a  4-year  degree. 

■  ■    .  * 

.Some  companies  train  new  managei^ent  personnel  as  assistant  , 
manage|/  ;  ' 

/Some  companies  train  new  maiiagemen^  personnel  by  letting  them 
work  for  a  short  tifje  at  many  different  jobs  in  the  company. 

.Host  employers  offer  paid  vacations^ and  holidays,  group      .  * 
.  Insurance,  profit  sharing. plans,  bonuses,  and  retirement  plans. 

.llanagers  often  get  a  percentage  of  c'ofrpany  profits  as  a  year-end  bonus. 
«-xfe^9?r? J^y  ^l^^v^       c^rs,  or  fly  in  company  planes. 


PLANT  MANAGER 


The  South  Carolina  Fnpioymcnt  Security  Conlssior  exoects  a  demand  for 
about  fSO  fuw  MKm  during  tlie  next  5  years  (through  1976).  .Promotions  are 
fairly  rapid,' but  there  is  a  lot  of  competition  for  the  top  management  jobs. 


STATEHIPE  SALARY  INFORHATIOH  HILL  FE  PIJCLlmWHEN  WAILfBLE. 
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A  mm. mm  nay  be  scheduled  to  work  W  hrs/wit, 

A  pum  mm  works  as  mch  as  it  takes  to  get  the  job  done- 


hHmUmiiiiiillll^ 


J 


,The  American  taganent  Assoctation 
13S  West  m  Street 
New  York,  New  York 
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Metal  Hachlner/ Foreman 
Production  Foreman 
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fiFORHmON  for  ^OUCATIOH  and^^ORK 


It  can't  m^s. 
The  hero  is  »i  drania  critic 
«3r:d  t/j<?  viiJi^ir  Is"  a  ( 
neu'spiipet  editor', 


2 


Mi3int 


pmrncHTS  create  plays  for  tlie  pleasure  of  audiences.  Plays  may. be  perfonBed  on " 
stage,  television,  or  radio.  Some  plays  are  made  into  motion  pictures*. 

Creating  a  play  requires  writing  and  producing.  ■■HpiAm^r  Is  involved  in  both. 
The  writing  is  i-sually  done  at  home,  A  typewriter  Is  needed  iranyone  else  Is  cjipected 
to  read  the  play,  The  mmim  also  needs  a  place  in  the  house  to  be  alcne^-and  con- 
ientrato  on  writing.  For  a  believable  play  the  idea  must  be  something  the  author  believes 
in.  It  is  easier  to  write  realistically  about  something  the  author  has  actually  ex- 
perienced. Also,  it  iray  be  easier  to  create  realistic  characters  if  they  are  partly 
"based  on  people  well  known  by  the  author.  The  idea  must  be  developed  into  a  story. 
Characters  must  be  created  to  fit  the  story.  The  whole  play  is  outlined  before  the 
dialogue  is  written.  If  you  coirpare  writing  a  play  to  building  a  house  the  dialogue  is 
HIce  the  coat  .of  paint,  It  should  be  attractive !jnd,syited  to"  the  deslgr  but  it  is  the 
part  most  easily  changed  to  please  the  buyer.  ' 

Jfter  the  play  is  written  the  pu^mciiT  must  find  a  producer,  mrwc/a  usually 
send  their  plays  to  professional  agents.  If  an  agent  doesn't  think  producers  will  like 
a  play  it  Is  returned  to  the  author,  sometiines  wfth  suggestions  for  changes.  Finding  a 
producer  can  take  months  even  for  a  very  good  play,  so  pmimirs  usually  start  working 
on  another  play  while  waiting  for  news  from  an  agent.  ,  \:- 

■  The  ?mpm  is  expected  to  attend  rehearsals,  khile  the  actors V'e  leaming-the  ■ 
play,  some  lines  or  even  entire  scenes  must  be  rewritten  to  fpake  tk^  easier  Ic  perform.  ■ " 
rjmm?  also  attend  their  own  plays  when  they  are.perfonned  for  audiences.  Thoy 
watch  the  audience  »^hile  the  audience  watches  the  play.  The  reactions  of  the  audience  « 
give  the  wmim  even  more  ideas  for  ways  to  change  and  lirprove  a  play. 

,lfou  should  have  a  great  desire  to  write, 

 JlHilliH^li-tl^^^  ^  J^l^f  patience  and  should  be  willinc  to  do  a  job  cvf;r 

IFdlvFr  unYiT^t Ts  aTwein^^^^   """'^ 

,you  should  hj^ve  a  good  linaglnatlon.  • 

■  ,    .you. should  like  to  read  and  attend  plays. 

.you  should  not  be  discouraged  easily. 
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".You  should  finish  high  school  and  should  consider  attending  a  college 
or  university. 

■High  school  courses  that  wilMelp  you  are;  English,  drama,  speech 
and  typing.  Also,  you  should  ask^your  guidance  counselor  to  recowd 
other  courses  that  will  prepare  you  to  enter  a  college  or  university. 

.Hany  colleges  and  universities  offer  excellent  courses  in  drama  and 
creative  writing. 

.You  Should  get  involved  with  local  amateur  theater  groups. 
.You  should  read  and  attend  plays  n  often  as  possible. 
, You  should  start  writing  now. 


.Beginning  fumioms  spend'a  lot  of  time  reading  and  attending  plays 
by  successful  Pimmfs  to  see  why  they  are  successful. 

.Many  new  pumms  get  to  know  people  in  theater  by  joining  amateur 
theater  groups. 

.knowing  a  few  producers  ■caii;iietp  'yo.u  "^'ipi  play  perfortied.  ^ 

,Hardly  anything  will  help  you  get  a  t'ad  play  -perforiitet), 

'.Amateur  theater  and  tel^yisfon  offer  the  ^  for  beginning 

.There  are  many  ^ood  books  on  writing'atid- publishing  plays  that  can  help 
you  avoid  some'COM  mistakes. 

Jou  may  have  to  find  some  other  \^ay  to  make  a  living  while  you  are  working 
toward  a  successful  career  as  a  pumm,  !  • 

.Hany  ?umiGHTS  never  manage  to  live  entirely  on  the  income  from  their 
plays.  I 


The  opportunities  for  mmms  have  declined  as  the  number  of  ' 
•.broadway  theaters  has  decreased.  Television  has  made  up  for  some  of  the 
lack  of  theaters,  however,  and  amateur  theater  is  still  available.  Like 

,  ,bther  authors,  PiAmm  create  their  own  demand  by  their  ability  to 

•  'attract  an  audience. 


PLAYWRIGHT 


4 


Few  pum»  earn  more  than  je.OOO^to  $7,000  per  year.  The. 
best  way  to  make  money  from  a  play  is  not  by  selling, it,  but  by  ajlowing'' ,  '^i^' 
it  to  be  performed  in  exchange  for  myaltles.  A  royalty  is  a  percentagi^^'^  v 
of  the  profit  earned  when  a  play  Is  performed. 


Hm 


mmcHTS  may  work  whenever  the  mood  strikes  them  or  ^enever  the] 
get  a  chance.  Especially  when  just  starting  out,  they  may  work  40  hr/wk 
at  some  other  job  to  earn  a  living.  Attending  plays  is  p4rt,o'f  the  pwy- 
mGHfs  job  so  evenings  and  weekends  inay  be  needed  also! 


.Authors  League  of  America 
234  Nest  44th  Street 
New  York,  New  York  10036 


■  •TITLE 

.  ■  Jouniallst 
;;;  •  '.V^^Poet 

,    ■  .'^rlter,  Freelance 

,3 


\ 

1 


138 


297  , 


817 

ERIC 


818 


Statf  Dcpar|mcni  of  Education 
Office  of  Vocational  Education 
.  Research  Coordinatii)g  ^ 
Uiit 

^'  llMinilNllll 

The  South  Carolina  Empkyment 
Security  Commission 


Mar 


IiTien  a  weil-seated  valve 
inexpiicabiy  ^tips 

Or  the  joi/Jt  J/ou'v'e* tightened 
persistentli)  slips 


fir.fi  ccea/is  Jfe  rising  through  jj 
leiks  opened  ^wide .  ^  C3 

Just  iay  down  your  pipe  wrench 
,  and 'drift  mth  the  tidi 


m  862381 


Ifc  .  A  mBB  puts  pipes  together  for 
~     water,  gas,  or  steam: 


2 


)A  PWHBEfi  works  Indoor's  part  of  the  tffiie  and  outdoors  part  of  the  time.  A 
Piwii  may  install  pipes  for  water  and  gas  In  a  new  hone  or  office  building  be- 
fore it  is  finished.  When  the  building  is  nearly  finished  the  PimER  puts;1n  , 
the  tubs,  sinks;  faucets,  water  heaters,  and  other  appliances.  ?imm  may 
^1s()  replace  old  pipes  br  add  to  piping  in  in  old  buildlrg.  Host  Pimm  Spend 
a  lot  of  time  doing  repair  work  on  pipes. 

Pimm  use  hand  tools*t(l  cut  threads  in  pipes.  They  use  wrenches  and 
solder  to  fasten  pipes  together.  They  have  to  be  carefi^l  not  to  get  burned  when, 
working  with  hot  solder. ,  pimms  use  chisels,  saws,  hammers,  reamers,  and 
drills.  They  may  also  use  some  power  tools  to  cut,  bend,  or  thread  pipes. 

'     Host  PLi/wTO  work  for  contractors  In  new  construction.  Hany  self-employed 
pwmm  do  mostly  repair,  alteration,  and  remodeling  work.  Hany  plms  in  / 
South  Carolina  work  in  the  industrial  maintenance  departments  of  chemical  plants,  . 
synthetic  fiber  plants,  and  paper  mills. 


nmrn 

,you  should  like  doing  many  different  things' In  your  work. 

.roushou1tf'l\ke  to  work  with  hand  tools, 

.you  should  be  able  to  follow  Instructions  well. 

.you  should  pay  attention  to  details. 

.you  must  be  able  to  lift  and  carry  up-to  lOO  pounds;, 

.you  must  have  a  good  sense  of  balance. 

.you  should  have  nomal  vision  (glasses  are  OK). 

.you  should  not  mind  working  In  craniped  positions. 


/ 
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■to  will  need  a  high  school  education.  ' 

.High  school  courses  that  will  help  are;  shop,  geoietry,  algebra, 
physics,  wthematlcs,  mechanical  drawing,  and  drafting, 

(A  pluntfg  course  at  an  area  vocational  school  or  technical  education 
center  should  be  discussed  with  the  local  Joint  Apprefitkeshlp 
Comtlttee.  , 

.The  Armed  Services  train  some  ?wiim. 


mm 
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starting  Pay  Raniie:  $5.50  to  J7.00/hr. 
(AFIEjl  apprenticeship) 


^    yOOT  "62,381 


weekends 


Host  pwfK  work  days,  40  hrsM.  / 
Some  emergency  jobs  wy  cause.overtlme  work  at  night  or  on 


•To  qualify  as  an  apprentice  you  will  have  to*be  'between  IB  and  26 
year$i)ld. 

.you  will  have  to  pass  aptitude  tests  to  start  training  as  an  apprentice. 

.PLmss  may  lose  time  between  jobs. 

.PLi/w  buy  their  own  tools;  .  •        v  V 

.you  may  be  required  to  joini  union. ' '    y  ' 

.Some  employers  offer  paid  vacations  and  holidays,  health  and  welfare 
plans,  and  pension  plans. .  . ' 


There  will  be  a  good  demsnd  for  fwrnm  in  South  Carolina  during 
the  next  5  years.  The  Increased  complpidtyjf  houJehold  pluntlng  will 
create  new  jobs.  Qualified  pmm  mi  becm^  foremen,  estifcatori, 
contractors,  or  plumbing  Inspectors.  . 


821 


.National  Association  of  Plumbing-Heating- 
Cooling.  Constractors 
1016  20th  Street,  NW 
Washington,  D;  C.  20036 


The  best  way  to  become  a  pmbri  Is  through 
anapprentlisship.  Read  the  VIEH  card  titled 
?mm  mmm.  Card  1207. 


r 

Hi  ■    \      .  mimi- 

..   Air  Conditioning  Iflefrigeratlon  Mechanic  '5 

»    #  « 

furnace  Installer      .  •       '   ■  1I6 

f  f 
,For  armed  services  training  availability  in  this  occupation  '  '\  * 
call  Jthe  toll-free  numbers  listed  on  page  4  of  the  following  m 
cardls):  Air  Force  (Card  J?)  Army  (Card  1161  Navy  (Card  #177) 


ERIC 


State  Departmeft  of  Education 
Office  of  Vocational  Education 
^     Research  QBordinatiiig 
LWt 

 IGMMHI 

I 

The  South  Carolina  Employmeni 
Security  Commissim 


E 


m  mi 

h  apprenticeship  is  a  contract  between  you  and  the  company  you  work  for. 
The  employer  agrees  to  teach  you  all  the  skills  needed  to  perform  your  job 
during  a  3  to  5  year  training  period.  The  employer  also  agrees  to  give  you 
regular  pay  raises  as  you  complete  parts  of  the  program.  You  must  agree  to 
complete  the  training  in  the  time  allowed.  You  must  also  agree  to  attend  any 
vocational  classes  required  by  the  training  schedule.^ 

4  . 

A  person  sometiries  learns  a  trade  as  a  helper  without  an  apprenticeship 
agreement,  but  a  helper  doe^n^t  earn  as  much  as  an  apprentice.  A  helper  may 
not  get  regular  pay  raises. 'Ujhelper  may  never  learn  all  he  needs  to  know 
because  he  won't-have  a  planned  program  which  includes  vocational  school  train- 
ing or  practice  in  all  the  job  skills. 

Following  is  an  example  of  the  type  of  training  you  would  rajelve'dj  a 
Plumber  Apprentice.  •  ^ 

(1000  hours  equal  about  six  months) 

COUHTRY  HATER  SUPPLY        '  \ . 

Installation  and  repair  of:  '     •  , 

A.  Gravity  systems  '  '    '  i' 

B.  Pneumatic  systems  •  "*        '  ' 

C.  Pumps    '  . 

CITY  WATER  SUPPLY 
Installation  and  repair  of: 


PUIMBER  APPRENTICE 


III.  SEHERjGE  DISPOSAL 
Installation  and  rep&l r  of : 

A.  -Septic  systems  . 

B.  Cesspolls 

C.  .  Mains  and  branches 

D.  Catch  basins 

E.  "Grease  traps 

F.  Ejectors  or  leverage  11ft 

IV.  VENTING 

Installation  and  repair  of: 

A.  Individual  venting 

B.  Circuit  or  loop  yenting 

C.  Het  venting 

D.  Stack  venting 

E.  Crown  venting 

V.  SOIL  AND  HASTE  LINES 
Installation  and  repair  of: 

.  A.  Soil  Lines 

1.  Hater  closets 

2.  Urinals 

J.  All  other  fixtures 
receiving  excrement 
B.  Haste  Lines 

1.  Lavatories 

2.  Kitchen  sinks 

3.  Slop  sinks 

4.  Bath  tubs 

5.  Showers 

6.  Floor  drains 


VI. 


mm 

TiistalTatlofi  and  repair  of: 
A.  Joint  caulking.  , 
Soil  lines  • 

C.  Bar  and  refrigerator  waste' 

D.  BloW'Off  tanks  i 
jbof  leaders  and  conductors 
Area  drainage 
Industrial  waste 
Sewer  and  trap  connections 

)' 

HOT  MATER  WECTIOfIS 
Installation  tnd  repair  of; 

A.  Gravity  tanks 

B.  Circulation  of  water 

C.  Direct  and  Indirect  heatloQ  of  water 


"U,. Expansion  tanks. 
E.  Relief  valves 

VIII.  FIXTURE  INSTALLATIONS 


Lavatories 
Water  Closets  . 
Orlnals 
Bath  tubs 
Sliower  tubs' 
Sinks  ^ 
tesh  trays 
Slop  sinks 
Industrial  fixtures 
Drinking  fountains,. 


IK.  LEAPm  OH  JOB 

A.  Leadbumlnci  ' 

B.  Soldering 

C.  .mplng 

x.^GAs  pro  ^  . 

Instanatiofi  and  repair  of: 
'  A.  Range  connections  ..^ 
Gas  water  heaters 
Ortectand  Indirect  heaters 
£a$  appliances 

Gas  mains,  branches  and  risers 


I 


Total  Tem   -  10,000  hours  or 
5  years 


For  more  infonnatlon  about  Pluffter  Apprentice  programs  In  your  area,<j|J|5hoiild  contact 
either;  ^  '  ' 


*^  Bureau  of  Apprenticeship  and  Training 
Room  502-A  . 
901  Sumter  Street 
Coluntla,  South  Carolina  29201 


Bureau  of  Apprenticeship  a^d  Training 
OR  '  Room  313,  Federal  Building 
^  '    334  Heeting  Street 

Charleston,  South  Carolina  '2M03 

1  'r't 
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.State  Dcpartmtnt  of  Education 
Olikt  of  Vocational  Education 


IMt 

iKHnriiiiii 


The  South  Carolina  Eniplo)incni 
Srciirity  Commission 


mftkmBtiflff 
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Pons  write  verses  for  books, 
magazines,  and  greeting  cards. 


Ttiere  are  pm  who  Hrite  for  magazines 
hi  others  who  Hrite  for  stage  or' screen,, 

There  ar^lras  who  write  io  rhythmic  time 
That  rolls  from  the  Hongye  in  rolllcldng  rhyme. 


'  those  whose  work  i 
.  jis  a  lot  ■,  • 
like  prose.... 


EXCEPT  • 


,  •  that  it's  spread 
on  th6  page 
>      I    '  differently. 

■  fte  (since  early,  forgotten  days) 
Have  tried  in  numus,  intricate  ways 

,  To  sell  for  a  dollar.. .a  dime. ..a  cent! 
;  Enough  lousy  poedis  to  pay  the  rent, 


'       J'  ,^ 


fhcre  c\A 


^  ■  J 
'J^pcet 


named  F^d 
fi?}0  wrote  ^^^es  vhJJIe 


r 


1  < 


■} '  .Today,  the  market  is  little  better. 
.■'^/Iot'^  far  froma  rich  jet-setter. 
Homer,  Byron,  or  Poeyou  follow', 
I  .  \  your  beUyigets  nothing  fnore  than  hollow. 


.  I    verse  caribe 
•y  *'''     just  your  own 
^  pastifne..,. 


for  WheM  be  hMf^ 
r      So  he  mt^scTdtchlm  ; 


^youcjn  earn 
j_    ^11  your  cash 


otherwise, 


Ml  L  kCdli,  h, 


I 


PMT 


.Tt)e>e  Is  probably  very  Uttle  anyone  could  say  to  influence  your 
decision,  depending  on  how  serious  you  really  are  about  it.  It 
does  help  to  be  iiiiaginat1ve»  to  enjoy  playfng  witfi  words,  and  to 
enjoy  reading  a  lot.  ^ 


high  school  education  will  help  you  in  two  ways: 
"  you  should  h  able  to  get  a  better  job  with  a  high  school 

diploma  aiid  have  inore  tine  to  write  poetry, 
(2)  the  more  you  learn  about  lavage  and  literature  the  more 
you  will  understand  what  you  are  doing  with  your  own 
poetry » 

.High  school  courses  that  will  .help  you  are:  languages,  literature, 
English,  drama,  journalism,  and  history.  Other  courses  may  be 
needed  for  the  job  you  choose  to  support  your  poetry  writing^' 

.porrs'don't  necessarily  need  a  college  education,  but  some  colleges 
offer  ir.any  fine  courses  in  poetry  and  other  literature.  Some 
courses  are  available  in  poetry. writing.  Again,  the  job  ygu  choose 
to  earn  a  living  inay  or  may  not  require  college, 

.Ifou  should  take  advantage  of  every  opportunity  to  write  and  publish 
your  work.  School  digests,  poetry  contests,  and  class  ass'gnments 
all  ofter  good  ways  to  practice. 


A  M  AM... 


.A  pcet  laureate  of  a  state  or  nation,, or  a'poet-in-residence  at  a 
college  or  university  iray  be  able  to  earn  a  good  living  writing 
poetry;  but  there  are  very  few  of  these  jobs  available. 

.Magazine  editors  and  book  publishers  are  buying  very  little  poetry 
right  now  and  prices  are  often  low  for  what  they  do  buy. 

.Some  ?oe:s  sell  verses  to  greeting  card  manufacturers . 

.Some  pora  write  song  lyrics.  ' 


0' 


POET 


4 


'  The  popularity  of  poetry  tn  general  could^increase  at  any  til. 
It  could  also  decrease  at  any  time.  Sometimes  a  poet  Is  able  to  make 
'  other  people  see  life  more  clearly  (or  just  differently)  and  they  buy 
that  poetry  even  when  they  buy  no  other  poetry.  If  you  plan  to  write 
poetry,  however,  you  should  not  count  on  making  a  living  at  it, 

Houn 

Average  yearly  income  from  poetr/  may  range  frofn  zero  to  about 
5H,000/yr  for  a  poet  at  a  college  or  unjversity,  Figures  close'  to 
the  low  end  of  the  ycale  are  by  far  the  most  comon, 


Some  POETS  write  whenever  they  want  to;  others  write  whcper 
they  can. 


f 

'       Jheflatpl  Writers  Club. 
1365  loian  Street;  Suite  100 


Denver, 


Ask  youf 
for  writers. 


Colorado 


ib'rarian  to  help  you  find  copies  of  monthly  maqazines 


HntiklUkiMillml 


TITLE 
Journalist 
Playwright 
Writer,  Freelance 


VIEW  CARD  > 
138 
205 
297  . 
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State  Dfpartiticni  of  Education 
(Ifficf  of  Vocational  Ediication 
Research  Coordinaiitt      ,  ^' 

 IWi  

ktwiiiN  nil 

IIk  .Smtli  Cirolina  Einpkpcni 
kurityComnHsion 


mm 


fl  rLLMMAV  should  J)e  trustworthy, 
loyal,  helpful,  friendly,  courteous,  kind, 
.obedient,  cheerful,  thrifty,  bra|,  clean, 
and  reverent. 


2 


Mm  268 


I, 


A  poiicmK  works  Indoors  or  outdoirs.'^H  Foiiam  may  drive  &  car,  r'de  a 
[iiotorcycle,  or  walk  all  day  or  all  nigit  long,  poiicim  Investigate  accidents. 
They  help  in  rescue  operations.  They  ;top  people  from  breaking  traffic  rules, 
,  They  keep  crowds  from  becwtilng  inobs.  mim  may  Inspect  resteuranls  and  stores 
for  license  regulations.  They  may  direct  traffic  at  accidents  or  busy  intersec- 
tions. PCLiam  answer  energencyca/lscf, all  kinds.  They  arrest  crlrinals  to  ' 
protect  life  and  property.  (, 

Kimn  may  have  to  risk  their  lives  tc  catch  speeding  crlvers.  They  p^ay 
be  shot  by  crlrinals.  They  riay  bejnjured  by>loters  or  drunt  drivers.  People 
are  often  rude  to  mimu  whether  they  are  doing  a  gootf  job  or  not, 

mam  have  to  do  a  lot  of  indoor  ^ork,  too.  They  have  to  testify  ir 
court  cases.  They  have  to  write  accident  reports  and  dally  activity  reports, 
[specially  during  training,  a  POLmv  spends  a  Ipt  of  time  In  classrcors. 


1'  -    M  should  have  an  honest  respect  for  legal  richls  and  t.l;licat;cns. 
,.you  ^yst.have  (^iture  judgir^erit  and  the  ability  to  make  dfusiinL. 
M  should  be  calpi  under  pressure, 
.you  i^ust  be  willing  to  accept  reiponsibilily. 
.Vou  should  fiotice  details.         '  '  .  . 

.you  must  be  patient  in  ccrreitinc  ether  pfople'?  r-islakes.  " 
.you  must^be  ccfifortable  h||llTng  wtapons, 
.you  should  be  able  tc  take  orders  and  give  orders, 
.you  should  not  find  worMng  ir  bad  weather, 
.you  should  net  mi  doing  iTiany  of  the  saire  j<^bs  over  and  over. 


♦ 
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POLICEMAN 


DOT  375,268 


.Koy  should  cwplete  your  tiigh  school  education. 


.High  school  courses  that  will  help  you  are:  Eogllsh  (spelling  and 
grammar),  American  history,  civics  and  governfoent,  physics,  sociology, 
and  physical  education. 

.The  Armed  Services  offer  police  training, 

.your  counselor  can  help  you  plan  for  college  training  In  law  enforce- 
ment.  ' 

M  your  local  police  department  about  cadet  training  prografns  for  18 
year  old  candidates. 


(OUCEMAfi 


Startino  Pay  Range;  J2,/0  to  S3.56/hr. 


DOT  375.268 


mctm  work  days,  evenings  or  nights,  40  to  48  hrs/wit, 
mictm  wrk  on  weekends  ind'^ol  idays , 


jou  musrmeet  certain  height  and  weight  requirements  (check  with^our 
local  police  department); 

.you  must  pass  a  strength  test  and  physical  exaWnation. 

'  ■  ■ 

.you  must  score  well  on  the  civil  service  examination. 

.You  murt  be  21  years  old  to  become  a  mimh 

.you  must  have  normal  cjlor  vision, 

, you  must  have  a  driver's  license. 

.you  must  be  a  United  States  Citizen, 

.Host  police  departments  offer  paid  vacations,  sick  leave,  life  and 
health  insurance,  and  pension  plans. 


.International  Association  of  Chiefs  of  Police 
II  Firstfleld  fload 
Gaithersburg,  Maryland  20760 


TITLE 


Fireman 
yatchman 


lOS 

292 


■  For  armed  services  training  availability  in  this  occupation 
call  the  toll -free  ■nynibers  listed  on  page  4  of  the  following  VIEW 
card(s);  AirTorce  (Card  IJj  Army  (Card  116)  Navy  (Card  *177) 


4  UxkfMi,,. 


There  is  a. strong,  steaijy  demand  for  qualified  pouceo  In  South 
Carolina,  but  only-the  best  applicants, are  selected.  The  greatest  demand 
will  be  In  large  cities.  Experienced  mmm  may  be  promoted  to 
sergeant,  lieutenant,  inspector,  or  captain. 
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State  Depdrtment  of  Education 
(Ice  of  Vocational  Education 
Research  Coordinatiinj 
Init 

i 

IkNHiihCarflliiiiiEniplouncnt' 
Seciffttv  Commission 


i 


\Hmmm  for  ^mriok  J\f^m 


,,Mblc  m  in  ev<»ry  pocket, 
d  tr.nle  in  emu  shodoxi 


2 


liam 


poiimm  work  in  local,  state,  and  federal  governntents.  They  are  elected  to  their 
jobs.  Hpst  MmciMS  earn  a  living  at  some  other  job.  A 'ijolttical  job  does  not  always 
.  offer  year-round  work  or  very  much  job  security.    .  ' 

Host  poinims  start  out  In  local  government,  They  may  run  for  such  jijbs  as  town 
councllfiidn  or  mayor.  Hore, experienced  pouhcm  iray  run  for  a  state's  House  of  Repre- 
sentative or  Senate*  It  usually  takes  a  lot  of  campaign  experience  to  win  an  election 
.   to  a  federal  office. 

Winning  an  election  takes  a  lot  of  help  fir  any  formers.  The  first  step  is  con- 
tactfdg  local  political  j^^oups.  A  mrrcM'  irust  choose  a  political  party  which  wants 
the  same  kind  of  goverriint  the  poimcm  wants.  Then  the  poiacm  mii  ccrvince  the 
party  that  he  or  she  is  the  best  candidate.  Before  and  during  a  campaign  n'ony  opinlcn 
polU  may  be  made  to  find  out  what  most  of  the  votMS  want,  Candidates  usullly  make  many'^ 
promises  to  change  the  things  the  voters  want  chanp,  The):  try  not  to  make  profiilses  they' 
can't  keep,  A  ro:ji;jOT  with  a  record  of  broken  promises  may  have 'trouble  getting  re- 
elected, 

•    Keeping  campaign  promises  can  be  a  big  problem.  Often,  when  a  governntnt  ts  not 
\  ;';v'/  ;  dolfiq  something  that  a  lot  of  voters  are  in  favor  of,  there  is  a  very  oocd  reascn.  The 
fnost  conmon  reason  is  money.  Hany  programs  that  sound  great  are  simply  too  expensive. 
Voters  may  refuse  to  reelect  pouucms  who  raise  taxes  no  matter  what  the  nwy  w^s 
used  for.  '  .    ^  ' 

Whether  campaigning  or  working  in  an  elected  office',  a  PcimahU  spends  Nny  hours 
nakinj  speeches  and  listening  to  speeches.  Writing  a  speech  for  or  against  a  flan  re- 
quires a  lot  of  reading  first.  Speaking  before  a  large  audience  is  a  skill  [ki  nay  take 
many  years  to  perfect.      '  ■ 

.you  sHould  like  to  meet  and  talk  |tp  people. 

.Kou  should  be  strongly  Interested  in  helping  your. government  run 
smoothly  and  effectively. 

.Kou  should  write  and  speak  well. 

.Kou  should  not  be  easily  discouraged  by  ^aljure.  '  • 

..you  should  have  a  jood  imagination  and  a  gooci  merrory. 
.you  should  be  able  to  work  on  several  tasks  at  once, 
.you  should  have  a  reputation  for  dependability  and  honesty. 
Jou  must  be  in  good  health  to  stand  long,  irregular  hours  of  w^k. 


835 


KXUICIAN 


.You 'will  need  at  least  a  high  school  education, 


i 


.A  college  edycation  is  atet'a  necessity  for  political  Jobs  above 
the  local  level. 

,,High  school  courses  that  will  Wp  you  are  the  college  preparatory 
courses  reconwended  by  your  guidance  counselor.  ■ 

M  you  intend  to  be  a  part-time  mmWy  your  choice  of  hljh  school 
courses  should  depend  on  the  requirements  of  the  job  you  choose  as  f 
lifetime  career.,  * 

■»  . '  f. 

■,you  should  do  whatever  you  can  to  work  for  the  election  of  ?mmMS 

'you  like  while  you  are  still  In  school  ^ 


.Election  canpaigrs  iray  cost  a  'lot  of  money.  Host  contributors  expect 
/avors  in  return  for  money. 

mmcms  usually  travel  a  lot  during  elections 

iany  Poimcimm  also  lawyers. 

.[ven  thi  private  lives  of  poimcms'^  become  public  matters. 

*  f 
.Every  pourmii  must  be  prepared  to  Use  gracefully. 

.Few  political  jobs  offer  full-time,  year-round  work. 

AloikfMi.., 


There  is  always  a  need  for  welliuallfied,  hard-working  people 
in  a  deipocratic  gcvernment,  Hhen  many  voters  are  dissatisfied  with 
their  government' it  is  easier  for  new^opU  to  get  a  start  In  politics, 
but  tt  is  also  harder  to  sta^  in.  When  most  vottrs  are. satisfied  It  is 
easier  to  get  reelected  afUharder  to  win  the  first  election.  ProfWtions 
"depend  on  immm$  ability  to  win  more  Important  elections.  ' 


fomiciAN 
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Local  salaries  in  politick  offices  are  general^  nch  lower 
than  those  In  state  or  federal  offices,  '         '  '  , 

Congressmen  in  the;,5outh  Carolina  House  of  Pepresenlatives  or 
Senate  are  paid  J4,000/year  plus  $25/day  while  the  Ugislatyre  is 
In  session.  They  are  also  paid  travel  expenses  [Mt  per  rile)  and 
receive  a  $200  allfwance  for  postage. 

The  Governor  earns' J35,OO0/year, 
»iy     Federal  Corgressnien  earn  $42,Sf)0/year.  ' 


,  mmcim  may  have  to  work  any  tice  ^  the  day.or  night, 
local  mmm  n^j  i)ork  ooly  a  few  hSurs/weeknn  their  pclitical 

jobs. 


V 

:  .Democratic  Party  of  South  Carolina  fleadguarterL  i 

2B25  Millwood  Avenue 
•  , Columbia,  South  Carolina 

.Republican  Party  South  Carolina  State  Headquarters' 
6.16  Harden  Street 
Cplumbia,  South  Carolina 


Judge 
Lawyer 


mv  CARD  ( 
139 
146 
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l)rpiuinicnt()|"f!(lui, 
1  ffiic  of  Abcaiioiul  Education  •  V  ^ 
RfsearchlWdinJiin;  '^^ 
I'nii 

y  htwerillMlill 

I  he  Ninth  Carolin,!  F.nijiloynictu 
SfCuriivComniissKKi 


\HFmmiON  for  l^omiON  and\^m 

I 


hsMCkfli 


f(77:  cim^  help  I'.eep  the  mail  r-ovinc  in  tl'.e  right  ('irections, 
on  tine»  ^nt  tjndawd, 


la  thm  dry  c-xtra  chdt^o  to  um^{:  it 
and  feed  it  ewy  hour'  ' 


Ierjc 


2  .  ^-  Vf*. 


i 


mam 


h  mn  am  works  ip  a  post  office,  mm  WKi'  frk  for  ttie  Ppstei  .Jervice 
forporatior.  '  '  "  . 

There  are  several  Mnds  of  mm  ams,  Oistribylior  clerfs  sort  iraiK  Virdow', 
clerks  help  post  office  customers.  Transfer  cTerks  ship  the  iPdil.  Fach  Hnd  bf dtrk 
may  have  marty  different  jobs. 

Sone  distritution  clerks  sort  the  ir^ail  as  soon  as  it  is  brought  in  Is  the  rail. .". 
carriers.  They  sort  the  rrail'  irtc  Jetters,  parcels,  and  oapef  mW,  They  tiirr  all  the.  ■ 
envelopes  in  the  san^^  dirpction  Kith  the  stai?ps  face  doy;n.  Joird  feed  the  letters  into  v 
nachines  that  carcel  the  stairps.  ^any  distrihutirn  clerks  sort  the  n?11  acccrdinn  tc 
destination. 

Window  clerks  sell  stafpps.  They  ray  also  sell  i?.orey  orders  ^nri  savings  fcrr.ds. 
Window  clerLs  weigh  parcels.  They  give  infcir'ation  on  postal  ri,les.  T^;ey  irav  rent 
post  office  foxes.  In  a  large  post  office,  eac^  window  clcrl.  r'ay  dc  just  cne  }&,  A 
snail  pest  office  nay  have  only  one  or  two       clerls  tc  dc  many  jots. 

.  Transfer  clerks  ship  the  mail.  They  r-ust  see  that  the  Piail  cets  tr  trains  rr  plares 
.  on  tine. '  They  must  ulso  see  that  trucks  are  loaced  right  so  the  pail  wcr't  ^e  ddranrd. 

llindow  clerks  have  the  rest  variety  7  their  jobs.  They  reet  a  lot  rf  renolr.  They 
solvp  many  (jffrrent  prohlepis.  Ml  ptm  mm  have  cle?r,,  welMidhled  wcii  arr^a';. 
There  r^y  fce  sone  drafts  near  thr  \,dtm  cock.  1^  sortinc  area  nav  else  5^  'V^tv  4 
tifr,es.  There  is  always  the  satisfaction  of  ivorkino  as  a  nrUr  ^\  a  {hi  d  -^rtU^.-'ouh. 
to  get  an  litpcrtant  joh  done  quicHy  i^rri  accurately. 
f    '  ^  . 

M  should  prefer  to  work  indoors.  ^ 
.you  should  Wk  to  wcrk  with  ether  people  as  a  neriber  of  a  tean. 
^yoii  should  wcrk  accurately  even  when  you  have  tc  work  ouicMy. 
.you  shoiild  bf  able  to  Hfi  at  least  50  pounds. 
.Vcu'  should  be  able  tc  carr^  li  pcunds. 
M  should  not  rind  doing  sore  of  the  sair^,  slirple  jobs  over  and  over, 
.^oy  should  have  a  good  rpfJiry. 
•  M  should  be  able  to  read  fast. 
,Vou  should  be  able  to  work  standing  up, 


839 


POSTAL  CUK 


DOT  m.m 


4 


POSTAL  CLERK 


DOT  mm 


0 

fl^nhmlttli!/... 

M  should  finish  high  school.  / 

.High  school 'Courses  that  yill  help  you  are: 
driver  education  and  buiiness  courses. 

.Vou  should  visit  post  offices  near Aour  home 
to  find  out  wha<^jobs  are  available. 

•Kou  may  be  able  to  get  a  part-time  job  at  a 
<  post  office  during  the  Christinas  season. 

.Host  POTL  cms  start  out  working  part-tiine 
as  sybstitutes^yntil  replacements  or  new 
regular  workers  are  needed. 
.Substitutes  are  called  in  order  of  seniority, 
uillitary  veteran  preference,  and  examination 
scores. 

.'Laroe  post  offices  usually  pay  more  than  small 
post  offices.  / 
.When  substitutes  become  "regulars"  they  get 
seniority  credit  for  their  time  as  substitutes. 
.mm  cms  get  paid  vacations,  sick  leave, 
group  insurance,  and  retirement  plans. 
.Many  rcsm  cum  belong, to  unions. 


w  The  South  Carolina  Employment  Security  Conission  expects  a  • 
der^and  for  about  1150  PO?m  ciEm  during  the  tiext  5  years  (through 
1976).  Promotions  are  few  but  pay  raises  are  regular.  Senior 
mm  cms  do  have  a  choice  of  assignments  (such  as  work  area). 


starting  Pay  Range:  $3.64  to  $4.14/hr 


r 


Hm 


M  mm  am  work  days,  40  hours/week,  HI 
posm  cmKS  usiially  receive  extra  tke  off  If  they  -n^ 
work  a  full  day  of  overtime. 


.Visit  or  call  your  local  post  office. 


TITLE 
Grocery  Clerk 

Shipping  S  Receiving  Clerk 
Stock  Clerk 
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AM  363  782 


A  mm 
clothing, 

finished  clothing 
clothing. 


This  is  not  the  ;i 


mnm  dresser 


becomes  a  hand  presser. 
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M  363  32 


A  PHESSER  works  indoors,  fl  PHStiR  nay  k^ork  in  a  tailor  ihoc,  A  vnrv 
ii;dy  work  in  a  factory  that  n^dkes  clottitng.  A  ?REsr,r,R  Uj  also  work  for  i  Gry 
cleaner  or  a  laundry. 

A  PRE5SE/?  uses  a  machine  that  steaips  and  flattens  cloth.  The  pres^h  spreads 
the  material  out  on  a  pad  called  a  buck.  The  presser  then  lowers  the  top  part 
the  machine  called  the  head.  The  presser  steps  on  a  pedal  to  lock  the  head  down.i 
The  PREssER  then  steps  on  another  pedal  to  blow  steam  through  the  buck.  The  prefser 
inay  move  the  material  around  after  unlocktrg  the  head  to  press  another  part  cf 
the  clothing.  Another  kind  of  machine  hfts  a  steam  Iron  on  a  movable  m  instead 
of  d  head.  .       ,  , 

PHES':ERi^  can  get  very  hat  afid;^daii:p  from  working  with  a  hot  steam  press. 
msx  must  work  very  carefilly'to  ki^p  from  getting  burned  by  the  sleani  or 
by  the  hot  itetal  head  of  the  machine,  They  can  get  tired  from  standing  up  all . 
day.  A  presser  ^in  a  dothino  factory  may  press  the  saire  kind  of  clothing  all 
the  time.   .  ! / 


if 

llhlhthBe^PIKSSBt 


M  should  like  to  work  with  other  people. 

.you  should  be  careful  about  paying  attention  to  details.' 

M  should  not  mind  working  hhere  it  is  hot  and  damp. 

M  shouldjike  to  hork  indocrj. 

M  should  be  able  tc  follow  instructions  well. 

.Vou  should  be  able, to  work  at  a  Ueady  speed  all  day.      '  . 

.you  should  be  able  to  work  stafiding  up  %  a  long  tine. 

.you  should  be  able  to  do  good  work  even  k^tien  you  are  in  a  hurry. 

.you  should  not  mind  doing  the  sair^  thing  over  and  over. 


PRESSER  (MACHINE) 


DOT  363^] 
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mm  ' 


.lh6f$te%mlljli!!... 

M  wift  neei,  at  ifast  an  8th  grade  education. 

.you  should'understand  some  spoken  English. 

.Ypu' should  reid  the  want  ads  in  the  newspaper 
and  check  with',  the  Local  Employment  Office  to 
find  a  job  as  a  messe/?. 


'  ,Host  employers  wai^t  to  hire  experienced  pressers,  but  some  are  willing 

to  train  their  om  pREssiRs, 

\ 

.You  will  learn  the  job  while  you  work. 

..Some  employers  pay  according  to  the  amount  of  work  done  in  a  day. 

M  may  have  to  join  a  union  to  work  as  a  presi^er  in  a  garment  factory. 

.A  department  store  may  offer  discounts  to  store  employees. 

.Some  employers  offer  paid. vacations  and  holidays,  life  insurance,  health 
insurance,  and  retirement  plans, 


South  Carolina  businesses  need  ov^  150  new  fressers  every  year. 
Most  jobs  are  in  the  largest  cities.  There  are  not  tuany  chances 'for 
promotion.  Skillful  workers  may  make  more  money  as  hand  pressers* 


Surtjn^  Pay  Kdnge:  SI. 60  to  SZ,00/hr, 


Host  PHESSERS  work  days,  40  hrs/wJfT^ 
There  may  be  overtime  during  peak  seasons, 


^Institute  of  Industrial  Launderers  ' 
1730  H  Street,  NW 
•  Washington,  0.  C.  20036 


TITLE 


Laundry  Worker 


Rags  Laborer 


VILWCARO* 


145 


225 


For  armed  services  traininq  availability  ir  tiiis  occupation 
call  ttie  toll-free  numbers  listed  on  pagei  of  the  following  KIEH 
cvd:  llavy  (Card  IW]- 


Hi 


ERiq 


Mjtf  Depjrtmcnrol'tduiJiion 
'  Officf.  of  Vfxationi  Education 
Re5Mrch  Coordinating  ^  ^' 
liiil 


11 


The  S(Hiti\Caroli)ia  f  niplipicni 
SfcuriirCoinifiission 


SCHOOl  PPIXtl 


r,c  w're  going  to  ifdinws/i  yru  instcii). 


ERIC. 

m 


t 


scmi  ?mcm\3  run  h'gh  schools  ard  elementary  schools,  They  f-'ave  duties, 
^lost  of  the  work  is  done  in  an  office  in  thp  school  biildin;.  }?r::ini:  ^Vs.  otterd 
PTA  meetings  and  may. make' speeches  for  local  groups. 

The  nmcmi  of  a  large  school  may  have  "a  lot  of  help,  There  may  be  an  assistant 
principal,  several  guidance  counselors,  a  bookkeeper,  secretary,  ard  sofre  clerk^  or  , 
c'terlt-typists.  The  nmni  of  a  si^all  school  inay  be  expected  to  handle  every  job 
with  just  one 'secretary,  [yen  If  there  are  nt^  staff  meir^rs,  hok^^ver,  the  pmam 
is  still  the  person  who  must  see  that  every  Jot;  is  done  right. 

Classes  must  be  scheduled  to  allow  each  student  to  take  needed  ccurs.es  ^^XW. 
overcrowding  any  classes.  Teachers'  schedules  "tin  he  adjb'Stef'  to  allqvj  Vne  for  • 
lunch  and  for  preparation  of  class  ir^terials.  Fus  schedules  have  to  be  imi^^f  tc  get 
students  to  and  frofn  school  safely  and  in  a  reasnrable  amount  of  tir^,  'Ict'ool  supplips 
have'  to  be  ordered  and  inventoried. 

Much  of  a  mmms      is  spent  talkir.g  with  other  people.  Stude^^ts  with  pr> 
bleins  often  need  conferences  with  t^eir  parents,  teachers;  add  the  nr%j?iu  Teachers 
also  have  problems  that  the  mm?hi  is  e>pected  tc  help  solve»  The  mKWi  nay  also 
■be  asked  to  approve  fnany  kinds  of  school  projects.  Schools  ard  colleges  fiHjst  be  con* 
tacted  to  help  students  continue  their  eoucation.  High  school  nmni^  nust  work 
very  closely  with  local  -employers  and  vocatioral  schools. 


all  kirds  of  pooplc. 


Jou  shculd  prefer  to  work  im 
.Yoii  should  like  to  meet-and 
.You  should  write  and  speak  well. 
.You  will  fieed  teachirg  e)(perience. 
Jou  should  have  a  lot  of  patience, 
.^'ou  shculd  bf  ;in  effective  Irat^pr. 


847 


SCKVl  PRINCIPAL 


i 


■  .yoii'^should  finish  hinh  uhool  with  plans  to  iittiMul  ii  colloiinir 
iinivi^rsit).  *^ 

•>  '        '  .  ' 

.Hiqh'si^ool  courses  th.it  will  hMp  you  jrr  those  rnowMipd  by  ■ 
your  iiuidancp  ccunselo:  to  preparr  you  for  ontninio  to  ii/olleqt' 
^  >-onii)ivpr5itv.  I 

'/  •    .^'ost  hiqn  >chool  and  rlei'ietif«)ry  mmwi-  in  South  Carol tiiivo 
.    ,  a  tetfr's  Deqroe  (dboul  ^  yoi^rs  of  rollpqe  study),  often  in 
einfiUion.  ^  .   ^  ' 


M\  ?f;,v/VV.;:-  st^rt  oiit^ds  teachers  or  (luidnncp  counselors. 
Many, gain  experience  as  assistant  principals  before  being  pro- 
moted' to  principal.  '     •       '  ■ 

.Sctiooj  nmikii^  oft^n  work  many  hoiir^outside  of  their  ■ 
SiheiDiled  school'  hours  to  help  .-solve  school'  and  community  \ 
■  p/blems.  i'!,.  '    ^  J' 

,rr:^v;Mi;  are  eliciihle  for  st,'$t|wirenient  plans,, sick  leave, 
^  i]i'oup  insurance  prograii^s,  and  paid  vacations.  ■  • 

-5of"e  are' hired  on  a.jear-round  basis,  cithers  for  9^ 

or* If       rf  the  year.  ,  /     <  . 

■    i      ft  *  '      '   '  ■ 


,     I*)e"South  Carol in<i  Friployment  Security  taission  expects 
a.st^tewidf^flecand  for  over  360  irmm  dyrinn  the  next  four.' 
im.  [APerienced  nznrhii  who  wi^h  to  relocate  sliould  have 
\  Pttle  'diffifjty  finding  jobsort  most  parts  cf  the  country. 


SCICa  PRINCIPAI 


Mfr.f  clififMittiry  \(\u]\  imnii:  \\\  'f'uth  f.irdluM 
l)f'tyii!efi  !JO,0()0  .ind  ^J'l.OOO  p^r  yoiir  with  a  r;.r.lf-r''-  dni 
frnpj/!):,™  (0  \\l,m  per  year  with  .i  bdchi  Inr'^.  di^^irf^f'.  , .  ■ .  ; 

'HoU  hi(|h  school  in  '.fulliUolin.)  r:.irr.nl  klwen! "  ) 

!.lljW)0  iiiid  Uf.OOO  per  year-with  -i  iiiii'.tcr''i  d('(|ref'»  ,in'!  fnifi      '    ,  /i^. 
*  illjtlOO  to  ltl,P  per  ypdr  with  a  laijirlor''.  dcirw'  fl<"/  t|.''r: 
hdd  odl/ji  bachetor's  i^fft^f'j^ 


\ 


J' 


usually  have  offfcl;  hour.  fr(rfii  \''Sij  u.fi  , 


^:00  p.fii.,  !l"days  per  week. 


\flational  [ducation  flssociatic'fi  of  .thoHi.S. 
m)  ,l$th  Street,  m 
Washi^gten,  D.  C. 


1  \ 


.U.S.  Oepaftnent  of  tleallh,  rdu(;dtion  and  Welfare 
Office  of  [ducdtiori  "  *■  ,  \  , 
Washin(iton,  D.  C/  2020?.       ^  ,  ^ 


U  r. 


V  : 


1    .  .  A> 


DepaitmcntofEdMion 
of  Vocational  Educatioi  I 
 .jfchCoordinatim  ■ 

[tiw 

"  i  tWIflllll  III!  

r 

I  III' Siiith  •Cjrdliiu  Eniplovnitiit 
yciirit\  Cnmniissiflii 


i 


\HFORmm  fa*  ^omriOH  and\l^i 


If  ■  L 


'  ■  \ ... 


.    .    '  ■< 


.,,.1^^.  t'^i.'!  liftir  i:ps>i'ir^fj^a5  <i  hiccup  vhfn  I 


(  : 


#221.389 


pwcT/o//  'c/f/?KS  work  Indoors.  •  ?mmm  cms  nay  m\^  for  canneries,  They 
fnay  work  for  meat  packers,  ^^ost  work  for  niangfScturing  plants, 

PROomor  cms  see  that  qoods  are  produced  fast  enpufih  to  fill  orders  on.time,  ^ 
Ihey  also  keep  the  plant  frop  nakinn  goods  faster  than  tt^'ey  carv  be  sold,  '  good  prod-' 
uction  clerl  tries  to  arrange  for- goods  to  k  sMpped'as  soon  as  they  are  firished. 
Oyick  shipping  keeps  warehouse  stocks  low.  Since  manufactiirers  pay  taxes  on  goods  ir 
a  warehouse,  they  like  to  keep  as  little  as  possible  tn  stock. 

?m?icm  arm  use  rany  kinds  of  fonns  an^records,  Ihey  keep  reccrds  of 
orders  and  shipping  date?.  They  adjust  ^hlppino  dates  to  fitjroduction  estinatPi. 
ihey  also  keep  a  perpetual  inventory.  The  invenlort  is  a  daily  record  of  the  qocrfs 
In  stock.  It 's,  kept  byTuttractT^ti  shipnerts     production  rrcor^s.  k  invoke 
is  a  record  of  shiprent,  f^  work  ticket  Is  a  record  of  prcducMon,  | 

pmi'awr  cms  tell  customers  and  foreren  when  shipnents  are  scheduled.  . 
Foremen  tell  pmmot:  cims  wheji  orders  will  be  finished  early  or  late.  The 
clerks  nay  change  shipping  dates.  They  ufay  aTso^arrange  forwaretise  storage. 

* 

•  ■  '  PitOpin/oK//w:5mayJiriundera  lotcf  pressire^^^^^^  Tliey  have 

to  be, very,  very  nice  to  cui|rers  who  are  upset  'over  late  shiprents.  They  havfi  tc 
te  careful  nrt  tc  profnise  too  much  to  good  cus toners. who  want  special  service. 

%i  iFaru^acttirlng  plants  have  pcdern,  coipfortable  offices.  Km\^  plant  ray 
have  scverarMnds  of  clerks  in  ere  offlcp.  Sofrp  large  plants  fiave  a  ;f rrfrrrv 
am'for  each  departirent,  ^  mvcmfi  cm  in  a  large  plant  nay  share  office 
with  a  production  (oren:an-or,with  ether  rmxm  cmrs. 


'  M  should  prefer  to  work  Indoors. 
."You  should  like  to  work  wUh. ether  peoRle,.  , 
M  should  do  neat,  afccorate  work  eveii.ffe  vou  are 
tp  a  hui|y.     .  . 

.You  shoJw  hav^a  good  rencfy.  ■ 
llfrij  .should  like  to  work  with  nyrbers.      ^  , 

,.,^Ya  should  net  mind  working' at  a  desk  nost'Cf  the^day. 

phi  should  not    easily  upset  when  well-fnede  plani 
Jf  wrong.  v 


851 


FHOWCTIONaERK 


m.  231.388 


"', .'Yoii'should'finisli'M^ 

.High  school  coiirseMat  will  h'e1"|)'you'flre:  /tfigljslj^  ■ 
(gramnar  S  spelling),  bysiness  matoatics;  typi>'Q.  '  '^ 
;     ■       and  bookkeeping.        '  '  -v*'  \  ,  .  ■ 

>  .Vou  should  take  high  school  courses    cfric^ ' 
•  occupatior.s  and  office  nachines  at  an  area 


^ vocational  center. 


...  w 


i 


.Mistakes  by  PKmm  cms  can  cost  J*  plant  a  lot, 
•  especially  if  the  iristakes  upset  good  custorers. 

.  .On-the-job  training  may'last  from  3  to  6  nonths. 

,pmc:m  clepis  nay  get  discounts  ofi  company 
nerchandise. 

if/'   .  ' 

.^any  plants  have  cystomer  service  departments  that 
.  relay  infonpatior  between  cuitoners  and  pmvcT!or>  . 
.  ■  ams..' 

.Vcs^-eirployers  offer  paid  vacationl'and  holidays, 
,  group  insurance,  and  retiretrert  p|4ns. 


A  M  AM... 


■  '  The  Joutt'  Carflira  Erployirent  Security  lm\mn  expects  a  denand  for  about 
fi-  60C  .fKr'j.-:;:;:'i::!;R/'5  during  the  rext  htm  (through  197E).  Experienced  prod- 
'  ic:::::^.:Frs  v^*}'  leadership  ahility     fce  promoted  to  clerical  supervisors. 


■  i 

■r 


nmOiON  CIERK 
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ii-  ■Vi.'  ■  ^  . 
!.:...{  

;  SI'TCIIILE  5flLSI!r'  I.NFOI!HAtlOfl  WILL  BE  eUSUsfcEli  AV 


1 


v.. .^.1^  y^ork  'daysOflC  hrs/wk. 


I 


.national  Business  Education  Associdlion 
W  16th  Street,  m 
■  .Chington,  D.  C.  20036' 


tilie'ilimikhmAioli 


'  TITLE 
.Accounting  rierk 
Bank  tlerk 
Bookkeeper 
Payroll  Clerk 


1 ' ' 
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,Resf.inh)OK)t{|in.iiiii(»      •  ^' 
It  ml 

irillll  lilt 

tirS'iitli  ("irnliii,)  hlltilni'iiieiK"; 
y('iint\  I'liinniis^nifi 


)Jm\ 
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plflnf<;.  Ihey  l(epp  prcdu^tior  (|r  srl^edfjle.  Tin  ^ppp  iiia].itv\;f  t(V(Tarv  j|' ' 

/wrf'crrof/  tm'b'  have  to  l^no^  Ikit  aboit  i^athires'^fllieHj^o  ^^^'^  ^^^ow  ^ 
lot  al^ciit  pecpl(^.  fprnvT:'n        'ry  tr  prpfiuce  t^o  irfatt'it  rf<'iMr  i c-fl 
qi'.iil'ity  (;cof]^  at  tlic  lowf.t  |irs^>itlp  cic^  r'y;ct'rr'',Mlp  '(v-r^ni  ..ns 

f(ir  te    tridy  icti.  v  r■^^'vf♦  r<iv  i;<e  tift't  d'"''  '''^f'r'-  ^^i/m^  Ic  •  'Ip  *!.tf«t 

j^c  rf  viorkef/  tire.  IhEy  ray  cto  t^i  lavc.l    a  "if^rr    i^l  ^r-btjp,, 
cether,  ■  "^hry  nay  separdtp  ".ri'V  rppnt'or<  *rcp-  thf  ^T'.*  r'     ^''^r.   ^  ' 

foreign  r<j\  liIso  be  h'sponsil  lp  kr  ^M^'^kd  rov/'  f'<if^  if     ^rr^f  • .  '  '"h- 
■rap  vie  (jel^.  .'lore  hell  li^j  lihr  iKiie ,    ^rl  iiorf"  i:rrActM  ^^'^'''.t 

(lone  witt"  iirv  l^jri    rtjchine'v.  ^  ip     f " 

i*.  }^:cvnr\  fr^r^r;  offef  '"e'i  a  snail  privdtp  office,  T^s^  '^/af*. ':/- « 
SPenil  vprv  I'ttle  ^''^p  ir  f'r  n^'i'o,       '"'iit  'P^''^^^  ^^^^^  '^^  ^''p'r  '-"f  *^'f'"^"*^< 
pro'lurtion  problpn^  in  ih  Sfinp,  ft  (CLr■^  tlifc  i^,  'Of!(  ',,'rru.n'  rrr.'r  ti.  ^'f.Oilf- 
KT^ers'  hcifs.  "''Ofp  aro  al'^r  I'TCiir'tri'  r.i:  rt  s  iv^i;  fipr*'.  '  ; 

1/1     rusf  ^rnprule  thpir  (j^n  tir|.  /pr^  ''lrr^!lv,  '^o  'At       ':,'i.Mi/t^  -c'l 


m(}-,V  li!e    vrl*  ^r'^^ 


IflO;!'  li!e  tr  vrl*  ^v'^') 

K';*.f'\'r':i':tM,ff  .  ■ 

.\{ ,  ;f  ji* .  Mr  ,irij(  t'.jl  u-^'  )it.'v.  w  '^^^^^^ ^^j^,iif^\ 

.YC'J  i^ould  wlllirp  tc  wv:  ;  »kiM  '^t  h  jcb  i^ntwif^^  rit^;!r' :' 
.Kru  Should  !ik  to  wcrk  i^^t;  ;vfh'*at*cs,  ■  '■"'•  '^  ' 

Jou  Should  s^eal^hm  ^^j^^'  f  ' 


a  '■■'■2' 
'855.  •> 


mx.m  FORMAN 


poi  mm-  * 


ihefmhrnfUg!:.. 


iVpii  should  finish  hiijh  uhoiil  with  platls  tOsUudy  f'H'jin^ 
assocuUe  de^iree  in  oniiiiiccriiiq  or  iliMftimi  and  dpsiqn 
tflkhnclodv. 


.ifti)  school  rourses  (h»it  vill  holp  you  jit:  dlorki, 
opiTt'ti'v,  physics,  [iiolish,  m\  \s\m, 

.ipchnical  lriiic.it ion  footer';  offn-  ?-ypar  mm  ifi 
A'lU'tiiKi  anti  dosiqii,  anil..i  v.irii'tv  of  cnursrs  in 
iMMiiiefr^nd  tochnolom. '  "    '  , 


n 


'.her,  if  veu  havo  an  associate  (1etl('P^  on-the-tiob  trai'ninq 
.  may  take  front  4  to  10  years.  '  * 

.khen  J  worker  has  a  question  about  a  joh,  the  foreman  is 
,  of ten^ expected  to  haveihe  riqht  answer. 

■'-i^^>^:].^^^^^      ef^ployers  offer'paid  vacations,  holidays,  group 
■;     'efli-;.'  ■•'insuran'ce.Viscounts  on  cofiipany  n'erchandise,  retirOTt 
■  [  I  fijnd5t. .profit  sharinq  plans,  and  (^onuses  for  supervisory 
....  workers. 


1 


^he  Jouth  Carolina,  (mployment  Security  fDnnnssion  experts  a 
,  ieranri  for  about  POf  FPmrws  nwyrr.  during  the  next  5  years  (throuqh 
l?7f).  ^  qualified;  experienced  rTOVTrn,v  forav  in  a  large^plant  f / 
('e  promoted  to  other  fTupervisory  positions  with  greater  benefits^ and  res- 
ponsibilities. Fronotion  opportunities  are  generally  fpore  limited  in  a  ' 
snail  plant  sinply  because  there 'are  fewer  job  openings  at  th?niana?enent 
Mevel. 


^  PRlXU'IlON  (OII[^^ 
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flost  niiWiruiK  nmu  mi  H,iv',,  Ifi  hrs/wi , 

\m  mry  may  bp  mi<'Mri  in  tli(  ivcninf  or  iio  whtA,  • 


fotMrnhhtrntml/ltifelo: 

'  Jmerujin  Rindiierapnl  ^Vintidtion 
135  West  lOtli  Strppt 
yorK  f!,  y. 


Mm  Minify  { TDM  vto 


M  ■ 

I* 

Metal  Machinery  Foreman 
Plant  "anaqcr 


VIlwrAPIU 


State  Dtpartmcni  of  Education 
Ofiicc  of  Vocational  Educal^fn 
Research  Coordinating 
Init 

iiMpnilNliii 

Tic  .South  Carolina  FniploytncDt 
Spciiriiv  Commission 


I 


HFOimiONfor 


im  and 


mmoHK  marts  compete  in  sports  for  money. 


"1 


«hcte  there's  i  vill,  there's-*  m  ...  I  thin*. 


■.pstrmcmi  miEtES  mi  indoors  or  outdoors,  They  are  sportsmer  ard  entertainers 
Athletes  My  only  perform  part  of  the  yeir,  Baseball  players  dor't  compete  in  winter. 
Hockey  players  don't  compete  in  sumret'.  'They  both  work  all  yt?i  roiWI  Dracticing'W  . 

exercisin;.  \  :  , 

There  is  one  rajor  difference  between  amateur  and  fmrssimi  mim,  Wmr  ' 
iarals  are  paid  to  ciimpete.  tatpyr^  are  rot  oaid  to  ccmete,  Professionals  fu5t.li.e 
experts,  Their  salaries  coire  from  the  people  who  nay  to  Watch  their  phv,  They  ire  alstf 
paid  by  companies  that  sponsor  television  sports  shows.  They  nusl  bp^mych  better  athlete 
than  most  to  attract  a  large  audience. 

Host  pwnssiomi  krimt^im  menbers  of  teams.  They  rust  suppjft  each  other,  ■flo 
athlete  is  good  enough  to  do  fhVjob  of  a.wholc  team  alone, 

Athletes 'spend  only  a  few  hours  ejch'w^V-actua:lly-'tfli^etirn.  ;vThe)(-s^   m  wre 
hours  training.  They  may  study  compljcatfd  pla^s  and': name  planj.-pey'ky  a  so  spend  3- 
many  hoyrs  on  planes  and  busses  travelling  to  ■gK'«,P-l*yN,™^5  ^'"'"'"^ 

There  are  many  pressures  on  a  .professional  Ittfete',"'  Trying  to  catch  up  when  the 
opponent  is  ahead  creates  a  lot  of  pressure.  Stayf-Jhead  when  the  audience  is  PulHng 
for  the  other  team  is  hard  work,  too. 


■  .you  should  hav^cellent  coordipotijf^,  agility, 

speed,  and  strefWh. 
^yoy  should  be  unusually  skilled  at  ontor  w 

sports- 

.you  should  folloi^'  ifistryctiors  well, 
.you  should  have  good  evesigtit  and  hearing. 
Jou  should  wort  well  I  a  i^eftiber  ofateari. 
.yoy  should  not  let  your  emotions  keep  you  from 
thinking  dearly. 

Jou  should  .have  a  strong  deslre  to  win. 


859.  , 
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mmm  athete 


J 
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PROFESSIONAL  AlHlfrt  ' 
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.you  shoyld  finish  Mgh, school, 
, you,  should  prepare  yourself  for  college  even  if  you 
(tan' t -expect  to  go  (there  are  a  lot  of  athletic 
scholarships  each  year).* 
Jlgh  school  courses  that  will  help  you  are:  the 
courses  reconmended  by  your  counselor  to  prepare 
you  for  entrance  to  a  college  or  university, 
•.you  should  work  very  hard  for  your  tiigli  .j-fhool 
athletic  program  (professional  scouts  s'tart  watching 
the  progress  of  good  athletes  while  they  are  in  hifih 
school).  I  ' 


tjfloi 


I 


.Colleges  and  universities  ha'^Sonie  of  the  best 
coaches  in  the  country.      ■  .  ' 
Jhe  average  pnortssiom  mmr  only  competes 
for  about  15  years  (a  college  education  can  be  '  . 
a  big  help  in  finding  other  work). 
.Brokeo,  bones  ' are  cofiiDon  in.  some.spHts.  | 
, Professional  atlilete?  may  si^end  a  'larse;part,of  the 
year  away  from  their ^ewnd  familtesv*  ^ 
.Transportation,  meals,  lodging',  jjnifomis,  and 
equipment  are  usually  paid  for  by  the  team  mafiagers 
or  ball  clut  owners,  ' 


'a 


From  2bout  $?,500  to  ever  $100,000  per  m  '  ■ 

The  earnings  of  a  PRonssjom  mm  depend  largely  on  tne 
athlete's  skill.  Some  are  paid  on  a  contract  basis  (baseNll, 
football,  and  basketball  players)..  Others  are  paid  by  the 
performance  (prize  fighters,  jockeys,  and  golfers).  Television 
cofiwercials  and  bonuses  add  to  top  athletes'  itees,  ^ 


pmtssioHf^i  mms  may  compete  only  a  few  hours  each 
week,  but  many  more  hours  are  spent  training  and  pi"acticing. 
Of  course,  a  good  trainer  will  see  that  the  athletes  get  aU  the 
rest  they  need. 


hKofsliilmmllilntelo: 


Tiiere  is  a  constant 'turnover  of  pUyers.'tn  professional  sports* 
There  is  also  expjpsion  of  professional  leagues  into  many  cities  which 
have  not  had  professional  teams  before,  However^  there  is  still  a  ^ 
tremendous  amount  of  competition  for  the  jobs,  Only  the  best  high  ^^[ 
.school  players  get  college  scholarships  and  only  the  best  college 
players  can  be  sure  of  professional  contracts*  fn-'amateur  who  doesn't 
turn  professiofial  by  the  age- of  26  probably  won't  make  \l  Host 
pmrmAmms  cetire  from  competition  before  the  age  of  <0.  ^ 
They  may.plter  businesses  they  prepared  for  in  college.  Hany  become 
coaches,  trajners,  or  managers  of  professional  teams.  ■ 


.torican  Pssociation  for  Health,  Physical  [ducation,  and 

Recreation 
1201  Sixteenth  Street  NW 
Washington,  D.  f.  20036 

.you  should  also  discussiyour  plans  with  your  high 
school  coac"hes. 


/ 
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:  .  if  ^  t     ^  [ 

mmtf^  write  Instructions^  for  computers,  dn.'one    a  compiitw^  seems  very 

"smart".  It  can  make  many  calculations  very  quickly  and  doesn't  "forget"  tilings..  In 

another  way  It  seeips'very  stupid.  It  can  only  do  exactly  ^hat  a  fram  instructs 
it  to  do.       '  ;'  ^  '  •• 

Instructions  for  compyters  must  be  written  In  very  simple  steps. ,  Thf  ^problem 
must  first  be  examined  by  an  experienced  pmr«p.  The  problem  Is  broken  down  Into, 
several  steps  required  to  solve  it.  pw(Jcrmep5  then  write  detailed  instructions  for- 
,  solving  each  step/  The  instructions  are  arranged  In  a 'form  called  a  fl.ow  sheet.  The 
flow, sheet  stiows  ttie  exact  order  1(i  wtiich  every  calculation  Is  made^ 

[pmRMERs  also  write  Instructions  for  computer  operators.  The  Instruction 
she?t  tells  the  operator  how  to  give  the  Instructions  to  the  computer,        ^  . 

After  all  the  Instructions  and  flow  sheets  are  finished  the  program  must  be  test- 
ed.' use  a  sample  of  the  figures  to  be  processed.  'Jhey  review  tlje  entire 
program  step  by  step  using  the  sample  figures.  Parts  of  the  program  may  be  rewritten 
to  correct  any  difficulty.  Next/the  program  Is  tested  on 'a  computer.  ^  ^  . 

Many  p^^mm  may  work  together  as  a  team  to  soWe  a  complicated  problem.  ^ 
Simple  problems  may  be  progr^anmed  by  only  one  person  fn  a  few  days^  Wtc.  Programming 
offices  are  usually  confortable  and  well-lighted.  They  must  be  air-ci?i)^it1oned'to  ■ 
keep  the  computers  cool » > 


M  should  be'  able  to  "think  through"  a  problem  logical^  ^ 
,lfou  shoufd  be  able  to  work  at  a  task.untlV  it  Is  exactly  right, 
.you  should  enjoy  mathematical  work.  / 
M  should' have  a  good  memory  for 'details. 

.  '  •  ■■■■  ' 

.Kou  should  work  well  as  a  menter  of  i  team. 
'.Kou  should  foll(|^  InstrucWons  welf, 


.you  shouli. finish  high  school  with  plans  to  attend  a  college  or 
Technical  [dwation  Center. 

.Hijii  school  cour,ses  'that,.wnthe.lp,you. .are .those  recofinended  by 
your, guidance  coiinselor  to  prepare  you  for  college  plus  as  many 
rafltfiematlc  courses  as  yojS  can^take. 

.Hdfiy  einployers  prefer  to  tilje  college  graduates  as' computer 
programmers »     '  .  ^ 


.Because  every  business  has  its  own  special  programs  even  a  graduate  '  • 
witli  a  degree  In  coiiiputer  science  will  need  several  weeks  of  on-the- 
job  trairw'ng. 

Miost  employers  offer  paid  vacations  and  holidays,  sick  leave,  group 
insurance  rates*  and  rettrement  benefits. 

'  i  •  ^ 

-Short  deadlines  for  completed  work  may  put;  a  lot  of  pressure  on 
programmers. 

.New  computers  may  require  prograinniers  to  spend  some  time  learnin| 
new  prograi'^^'ing  methods.  ■       ,      ■     '  jv,  ' 


i 


{  ■ 


'    The  South  Carolina  Employment  Security  Coninission' expects  a 
statewide  demand  for  about  W  pmmms  during  the  next  four 
.years.  Most  jobs  are  i;or  bu^l^ss  prograners.  Experienced 
nocimm  are  usually  promoted  to  supervisory  jobs  In  the  pro- 
graiining  department.  .  .  - ,  ' 


SIAI[W1D[  SALM  IllFOfimiOtl  Will  BE  POBLISie  WHfll  mMlt 

'  pmmms  usually  work  days,  ^0  hours/week  ^ 
Overtte  may  be  necessary  to  meet  deadl ines . 


.American  Federation  of  Information  Processifig  Societies* 
210  Suftmit  Avenue 
Montvale,  New  Jersey' 

.Data  Processing  Management  Association  . 
505  Burse  Highway    ^  *  i 

*    park  Ridge,  IHinovs 
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For  awd  services  training  availability  in  this  occypation 
cair'ttie  toll-free  numbers  listed  on  page  4  of  the  following.VIEy 
card(s):'  Air  Force  (Card  il],  Army  (|ard  #16)  Navy  (Card  IW] 


Slate  Department  of  Education 
Office  of  Vocational  Education 
Research  Coordinatiif  ' 
LWt 

.  hdwrilHillit  - 

I  he  South  Carolina  Employment 
Security  Cj»mmission ; 
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psmmm  treat  mental  disorders. 


But  you  can't  be  iJ^polml  Mpoleon, 


ear  no  IN 


fl  PsycmrRjsr  Is  a  doctor  who  speciaflzes  k  mental  health.  Many  PSYCnrnm 
work  in  laental  hospitals,  Some  work  In  general  hospitals  and'dinics.  In  addition 
to  treating  patients  they  may  spend  part  of  their  time  teaching. 

kcHwms  treat  a  variety  of  patients,  They  help  people  oveccome  emotional 
problems.  They  counsel  peot)le  with  family  or  work  problems,  They  also  treat  serloys 
mental  lljnesses.       •        ,  '  ^  ■  ,  .\ 

There  ar^  several  methods  of  treatment  used  by  psmimsrs. '  Psychotherapy  ir-eans 
treatment  of  the  mitid-  It  may  be  used  for*  Individuals,  small  groups,  or  families. 
,  Patients  may  act  out  roles  to  show  their  reartlons'to  certain  situations.  Ikwcm- 
msT  or.other  meinbers  of  the  group  then  discuss  the  possible  reasons  for  each  patients' 
reactions,  In  psychoanalysis  the  PSYcmmst  listens  to  the  patients  talk  ab^out  what- 
ever they  happen^  to  be  thinking  about.<  The  -patients'  randbir,  thoughts  'give  many  clues 
to  their  basic  attitudes.  Behavioral  conditioning  uses  reward  and  punishment  to  help 
patients >tireak  bad  habits.  Drug  therapy,  Is  often  helpful  to  patients  who  are  v^y 
narvous  or  very  depressed-.  Milieu  therapy  helps  patients  get  along  better'^wlth  other 
peopje.  Host  psychiatric 'methods^^teach  patients  to  better  understand  themselves. 
Knowliig  why'you  are  afraid,  nervoJs,  depressed,  or  unhappy  heloTS  great  deal  1n  doing 
sometJiing  about  it,  ^        ^  '1 

PSYCHimiSTS  work  very  closely  with  psychologist^,  ^ociaF  workers,  and  other 
doctor.  Nurses  and  other  hospital  workers  are  also  part  of  the  psychiatric  team. 


s  .     .you  should  be  sincerely  interested  in  otfier  people  and  their  .problems. 
,  ,lfou  should  enjoy  scientific  work,  r  ^ 

'  .you  should  prefer  work  that  requires  you  to  think  a  great  deal 

♦  *  ,  ^ 

MiMi  prefer  work  that  requires^very  little  strength  or  use  of 
yourlands.  ^ 

^        ,you-should  be  a  good  listener, 

'  ,you  should  be  willing  to  spend  many  years  1n  school . 
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V>oi*ld  Mnkli  hijili  school  witlrplans  to  attood  a  colle^r  or 
'  iiinvtTsitv.  '  » 

.^w  sctiool  courses  thal  -w.U.1  help  you  are  fiiosc  recofinended 
yoiifoui dance  couliselor  to  prepare  you  for  eotrance  to  a  college. 


unive 


5itv. 


,..^ou  'Should  plan'  to  lake  the  iirc-niedicdl  courscii  for  your  bachelor's  - 
iegreo  (J  yefs).  .    ^   *        *  i 
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.T^e  Colfecie  cf  Nicine  at  the  Hedical  University  of  South  Carolina 
reor.i''es  at  least  three  years  (preferably  four)  of*colle^e  courses 
i*:clLi.1iiQ  [figFsF,-  biology,  physics,  cheiiiistry  and  mathematics. 
Wkarts  rust  also  jrake  a  satisfactory  score  oit  the  Medical  (ollegsij 
.  ^rissiorfTest    '         ^  ^  ■  , 

'.Graduates  of  a  i^edical  college  may  take  the  licensing  examifiatiofi 
aiven  by  the  South  Carolina  Board  of  Wical  [jiaijifiers  but  a  per- 
ranenj. license  to  practice  medicise  is  net'given  until  the  graduate  ♦ 
completes  training  as  a  hospital"  intern  or  resident..     '  ' 

i    '         ^  ' 
Jne  scec-altv  of  psychiatry  requires  atje'ast  t^1ree^years  of  residency 

lit  an  accrediteid  psychiatric  hospital  or  psychiatric  department  of  j 

General  ^'.oscital  ffter  the  year  of  internship.  .  I 

■  \   ..: '  \       ■    '  k 

M  )ear5  of  psychiatric  experience,  after  Residency  qual  ify  a 

tc  tak^  examktions  given  by  the  taerican  Boart;5f 

Psychiatry  and  ^eu^ology.  ThosMo  pass  become  Diplomates  in^  . 

^sych^'atry. 


hmttib&l 


'  .10  beccre  a  P^olcniate  in  Psychiatry'  requires  at  least  IJ  to  14  yqarS'  ' 
of  study  and  experience  after  graduation^ fta  high  school,  ■  J 

rrJ*L!^x^r5Tslo  for  professional*jourhah,  lectures',  . 

♦  boQl^s,  and  case  histories.         ^  *  ^, 

■  .Students  at  the  Medical  Universi-ty  of  South  Carolina  are  expected  to 
*  .  buy  their  own  medical  instruments  and  microscopes.  '  '  *  ' 

'  , Their  are  loans  and  scholarships  available  for  medical  students. 


;  PSYCHIATRY 


Ihe  South  Carolina  [rploynicrt' Security  Comnissiyn  uj/ects  a 
statewide  demarmfor  about  15  additional  nmimur}-  during  the 
jiext  five  years. ^Considerfng  the  very  high  educatlof,al  requirements 
the  nationardeiDand,,is  expected  to  remain^reater  than  the  nui^ber^  • 
of  qualified  rsKiiimisrs  for  many  years.  ,  , 


fibs 


swEWiDE  mm  mmmw  m  ii  M\m  w\  mum. 


Ibm 


Host  PS'iCHUims  set  their' own  working  hour?  according  to  the 
number  of  patients  they  are  able  to  handle  at  one  time.  They  often 
>^  ^pendjuan^  "extra" ^ours  writing. 

.American  Psychiatric  Mspciat'ion 
,1700  Eighteenth  Street,  flH  ^ 
Washingtan,  D.t;/  M  .         '  '  /  ' 
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PSOTioGisrs-study  km  and  animal 
behivlor.  / 


OkA}i,  kid, 
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you  got  the  sguafe  pegs  i;i  tfe  roiwd  hoks, 
*  i    '  .      now  Jet's  see  you  get'em  out.'  ' 
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psraomsTS  are  scientists  who  study  behavior^  There  are  many  kinds  of 

PSKHOmSTS, 

4 

Experimental  pmomsts  often  study  aniffial  behavior.  Nearly  everyone  has 
noticed  pets  or  other  animals  acting  vet7  much  like  hiirans.  Comparative  psmomm 
to  decide  what  normal  behavior  really  Is.  After  all,  behavior  that  Is  perfectly  ♦ 
normal  at  one  age  or  III;  a  certain  place  may  not  be  normal  at  all  iji  other  places  or 
at  another  age. 

■  Clinical  psmmsrs  help  irientally  or  emotionally  ill  patients.  They  talk 
to  the  patients.  They  watch  the  patients  play  and  work.  They  give  psychological  , 
tests  to  pat1ent_j.  Thy  also  talk  to  people  who  have  known  the  patients,  Together 
with  psychiatrists  and  other.doctors  they  teach  their  patients  normal  behavior.  A 
big  part  of  their  i\  is  helping  patients  to  understand  their  own  problems; 

School  Psraiom>»Ufld  counseling  PsrcHomsrs  work  with  people  whose  mental 
problems  do  not  require  hospftaHzatlofij^They  use  the  same  methods  used  by  the 
clinical  maouoGW,  Th^Vl(l£t«tfW  people  who  might  need  care  In  11  mental 
hospital  later  an  If  their  11ttle\problems  were  allowed  to 

Engineering  pskhowgists  design  machines  so  they  can  be  most  comfortably  used 
by  people.  Th^  may  work  with  Indus'trlal  PsmomsTS  to  set  up  an  entire  plant. 
The  engineering  pmomsfs  makes  Sure  the  mach1;ies  are  built  and  arranged  for  .the 
convenience  of  the  operators.  Industrial  psmomms  givfe  tests  to  the  people  who 
^pply  for  jobs  to  helpithe  company liire  the  ones  who  will  probably  be  most  satlsfifd 
with  each  kind  Of  machlft^  operation,  They  also  set  up  employee  training  programs. 


IthllkitliBt 


M  should  have  a  strong  desire  to  learn  a  lot  about  people. 

.you  should  be  willing  to  spend  most  of  your  life  studying  psychology. 

.IJpu  should  notice  details.       .  \   \^  , 

.you  should  not  be  discoura'ged  eas11y.\ 

.you  shou1(|  not  be  easily  ^pset  emotionally.  • 

.you  should  be-able  to  plan  well  and  to  carry  out  )Our  plans  jmoothly. 

.you  should  read  and  write  well.      ^  . 


871 


I- 


.You  should  finish  high  school  with  plans  to  attend  a  college  or 
university  for  six  to  eight  years.  , 

'.High  school  courses  mt  will  help  you  are  those  recoiniefided  by 
your  guidance  counselor  to  prepare  you  for  entrance  to  a  college 
or  university. 

;If  you  have  a  choice  of  foreign  languages.  French  and'Gemian  will 
be  needed  for  an  advanced  degree. 


.Host  career  psychologists  have  the  Ph»D.  degree.  Some  jobs  with' 
lower  pay  and  less  responsibility  require  only  a  waiter's  degree. 
A  bachelor's  degree  in  psychology  does  not  meet  the  requireAs 
for  any  job  as  a  mmm^r, 

.Out  of  about  25»00O  bachefbr's  degrees  awarded  each  year  in  psycliology, 
only  about  5,000  are  admitted  to  master's  degree  programs,  Only  about 
2,000  Ph,D.  degrees  are  earned  each  year. 

.Host  psramsTS  do  a  Jot  of  writing  (research  papers,  speeches, 
inagazine  articles,  and  books).  ' 

.Unlversl-ties  usually  help  graduating  mmmm  find  jobs.  The 
monthly  employment  bulletin  of  the. American  Psychological  Association 
'  also  lists  j?b  vacancies  for  wramsfs. 


.Only^out  6?.  of  all  pskhowgists  are  self' 


( l(Bmiili»l 

The  South  {arollna  Employment  Security  Cofinission  expects  a  state- 
wide demand  forever  160  Fsycmmsrs  during  the  next  five  years. 
Greatest  deinand  is  InWal  hospitals,  clinics,  and  schools.  Due  to 
the  high  educational  requirements  the  demand  is  expected  to  remain  high- 
ef  than  the  number  of  qualified  people  for  at  least  the  next  ten  years. 


\ 
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■■  •        ■    *    ■. 

STATEyiDE  mm  INFORMATION  WILL  BE  PUBLISME])  WHEN  AVAILABLE. 

t 

( 

Hours  of  work  vary  depending  on  MmoiowGisrs'  area  of 
specialization.  HanyOT0W)crsT5^et  their  own  ^schedules  and  work 
whatever  hours  are  necessary  to  get  the  job  done. 

hfllm  IfkmtiiiiiWfif^h 


.American  Psychological  Association 
1200  Seventeenth  Street,  NW 
yashingtjn,  D.  C.  ZOOM 


LfUmMM/HKiii' 
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'  Nental  Iwlth  Technician 
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maPms  ons^  m  maclilnes  that 
stamp  ind  shape  metal-  Jaclitfie  parts. 
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' ,    B-Wj  1)01//  lif/ien  you  puh-pu^puncli 
'a  punch  p:ess  It  puh^pmhes  b-b-b'-Ml 


iimmmm? 

-  mm 


hum  ?ms  o?mm  wrk  In  macMne  stiops.  They  run  macMnes  that  cut 
and.stiape  metal  plates,  men  ?m  o?Emm  usually  work  stapding  up. 

'  Punch  presses  may  tiave  many  dies  for'' different  jobs,  ft  die  Is  a  metalworHfig 
tool.  'Jonie  dies  punch  holes.  Ottiers  cut  piies.  Some  dies  just  crease  ttie  [ 
metal.  The  metal  that  Is  pufictied  Is  calleo  [he  workplece. 

ft  pyncti  press  ,to't  drill  or  grind  metal.  The  die  must  hit  the" workplece 
very  hard, to  crease' or  cut  It.  A  punch  press  "Is  noisy.  The  operator  can  feel 
■  the  jolt  each  time  the  press  makes  a  punch. '  The  work  area  may  be  very  dusty  from 
the  vibration.  ^ 

pum  pm  opmm  may  lift  each  wrkplece  to  load  and  un|ad  their  presses! 
The  workpleces  may  te  very  heavy  and  hard  to  handle.  An  operator  may  use  other' 
inachlfierj  to  litt  some  workpieces.  ^feeler  gages  may  be  used' to  line  up  a  workplece. 
Clamps  may  hold  the  worl(p1ece  In  place.    .  | 

Pftss  operators  often  measure  some  finished  workpleces.  Vibration  may  loosen"  | 
some  parts  of  the  punchpress.  ftn  operator  may  use  wrenches,  screwdrivers,  and  "  ' 
mallets  t(k«ljust  the  press. 

.you  should  prefer  to  work  indoors. 

.yoU'  should  like  to  work  around  large  machines. 

.you.sliould  not  mind  loud  noises. 

.you  should  not  mind,  doing  some  of  the  same  things  over  and  over  again. 

.you  slioyld  not  mind  getting  dirty  when  you  work. 

.yoo  slioyld  be  able  to  lift  about  100  pounds. 

,you  should  be  able  to  work  standing  up. 

.you  should  be  willing  to  check  your  own  work. 

.you  should  follow  instructions  weH. 


f 


WJCH  PRESS  OPERATOR 
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A  high  school  education  can  make  1t  easier  \\  get  a  job 
as  a  pk/i  o?mm. 


..High  school  courses  that  \^ill  help  you  are: 
geometry,  and  physical  science. 


algebra. 


M  should  take  courses  in  blueprint  readind^and  machine 


srop  at  an  Area  llocational  tenter  or  Techni 
Center*, 


,al  Education 


.Host  employers  offer  paid  holidays  and  pali 

.Hore  than  half  of  the  metalworking  shops  if 
piyfor  their  efiiployees'  life  insurance. 


.Some  companies  pay  Christmas  bonuses  and  gif/e  educational'  /. 
assistance  for  technical  courses. 


.Hany  companies  pay  for  hm\  leave,  jur^ 
■military  serMce  training.^ 

.Some  companies  offer  employee  discounts  on 
work  unifoHDS  and  uniform  laundry^ 


vacations. 
South  Carolina 


/ 


iuty,  and 


)urchases,yfree 


.Many  companies  have  pensions,  profit!  sharifjg,  and  rther 
investment  and  retirement  plans.  •  *    '  ' 


.Many  nm  pms  o?mms  belong  to  labor  un1(ji 


I 


The  Soutli  CaroHna,  Employnient'  Secuiilty  emission  expects 
J  derond  for  al^out  200  men  mss  oft^m  during  the.  ^ext , 
5  years  (throygh  1976).  Experienced  ?iim  press  mot  with 
supervisory  abilities  may  become  forenten.  An  operator  nho  takes 
technical  courses  and  learns  to  set  yp  and  operate  other  metal- 
working  machinery  may  eventually  become  a  highly  skilled  machinist 
or  tool  and  die  maker. 


'I 

it 


PUNCH  PflESS  OPERATOR 


4 


DOl  M 


Pfly  RANGE;      to  52,90  per  hour  (State  average) 


•  Host  MH.?m  OMKWWrk  40  hours  per  week, 
About  half  the  metalworkllig  companies  liv  South  Carolina 
operate  on  ipre  than  one  shift. 

.International  Assodatloiflflachlnists  and  Aerospace  Workers 
.  1300  Connecticut  Avenue,  U, 
Washington,  p.  C.  20036  > 

.International  Union,  United  Automobile,  Aerospace  and  ■  v 
'   ■    Agricultural  Implement  Workirs  of  taerlca  ■ 
BOOO  East  Jefferson  Avenue 
'  Detroit,  Hlchlgan  «214 


IIM 

Bag  Machine  Operator 
Drill  Press  Operator 
Offset  Duplicating  Machine 
1    Strew  Machine  Opiwtor 


yiEMCARDl 


24 
87 
183 
239 


\ 


hpf  it  IS  Good  Right  to  the  Last  DropI 

ERIC        .  . 

V 


omn  ncRHici^s  woi;k  In  iwny  jndustrles/  Tlfey^oiay^'be  trained  In  inany  technical  ' . 

specialties.  Host  munn(^cms  \ji  South  Carolina  vork  i^  plants  that  oiakj^heip* 
Jcal  products.  They  are  usuallytchemlcal  technicians.  HjnyforMn  plants  thdfirate/  ' 

electrical  or  mechanijal  equipment.  They  may  be  electroi^echanlcal  techn^icians.  Others  h'ork 
■  in  places  Hke"  textile  i1lls>  furniture  fattorles,  and  paper  nllls'f'  •  ' 

^mun  rmms  make  sure  prodoctS  meet  their  coi^p'afij^i'stan'ifards. '  ^ei^fiiay  test  , 
products  at  any  stage  of  production.  Sometimes  even  the  raw^teriajs  are  tJsted  befib 
-being used.     '  •  '  .    4  '  '  t  •      ^.[-  #■ 

■ .  "Some  tests  are  very'sifnple.  Dyes  and  paifjts  may  be  compared, to  charts  to  check  ttejr 
color.  Fabric.nay  be  tested  for  strength  tiy  neasurind  the  aniounty  force^eeded  to  tear.  It. 

,  '  loiDe  tests  are  complicated,  'Tests  of  guidance  systems  used  in  spacecraft  can  take  days* 
;tD  make.  Hany' tests  require  the  usi  of  a  computer  to  chijck  the  results.  V  ^  "  s 

mun  jtRmimwi  work  under  a  lot  of  pressuri!  If  they  are  not  strict  enougti,';- 
theticompani^  may^get  complaints'froiii  customers.  If  they  are  too  strkt/the.coiiipany  may 
lose  nioney  refnating'* products  that  Here  good*enough  to  start  vlth.  ■  .  '     ' ^  ■ 
'*  '  ,  '  '  '  ■    '     '     ■  . 

Qmun  mmms  usually  wrk  indoors.  Their  working  coriditlons  depend  on  what  type 
■ ,  of  business  tifty  work  for,  Some  jobs  are  done  sitting  down.  Akri  may 'require  constant 
standing  and  walking.  Some  jobs  nequire  no  lifting  at  all.  Pthers  may'requlre  lifting 
tilings  that  weigh  as  much  as  50  pounds.  ^ 

omn  ftcmcms  have  a  lot  of  choice  in  where  they  workr  The  first  choice  ts  very 
important,  though,  Each  company's  methtds  of -quallty  control  nay  be  very^speclallzed,  %li(g 
'  from  one  company  to  another,  even  In  the  same  industry,  mi  mean  .having  to  learn  a  lot  of 
things  all  over  again.        ■     \^  ' :  •  • 

if^mhBtllMtjimm 

Jou  should  prefer  to  work  indoors.      '       ^  ' 
'  .you  should  not  mind  doing,  some  of  the  same  things  ever  and  over,again.^  .  j 
Jou  should  pay  close  attention  to  details.  ■  ' 

.yoy  should  be'good  at  mathematics.  '   '  ,     '  ' 
,  .you  shoultlwrite'and  speak  well.       "  ' . 

.you  should  be  able  to  imagine  how  solid  objects:w111  look  from  drawings  or  ' 

written  descriptions.  \  '  ■ 

.you  should  enjoy  reading  technical  articles  In  books  and  ragazlnes. 

.You  should  do  well  in  high  schopl  vocatioiial  courses^  ' 

.you  should  fellow  ins,tructionswejl',  ■  : 

.you  should  not  mind  working  alohe.  ^  '  ' 

f  *  •*  ■      /  , 


flUAiirysn^HNiciAN 


4 


OUALITYsI^HNICIAN 


Jouiii]]  nee<|  a  high  sclioo]  education  to  begin  training  as  a  wry 
f  Hj|i  sthifol)  ^purses  that  will  help  you  are:  English*  inathematlcs, 


Pay  Range:  $2.6J  to  J3.56  per  hour  {Sta\e  Average)"/  ^  ^ 


(hOOUDUl 

ph/sics,  ch^istry  and  typing. 


\ 


.you;Should  take  vocational  courses  related  to  the  ijidustry  you  p)an  to  A 
writ  II)  (your  counselor  can  help  you  with  yoif  choice). ,     h  ^ 


J, 


.You  should  plan  to  take  coi^rses  In  some  type  of  engineering  tedinology'! 
a{  a  Technical  Education  Center, »  ,  •, 


Horn  , 

( Host  BMUTY  mmms  work  35/to.40  hours  per„week. 
The  hourly  and  days  they  work  depeni  on  the  type  'of  industry  they 
work  for.  ■  , 


.lA  addition  to  salary,  soine  of  th£  things  you  should  consider  in  chq^sing.  ^ 
^  the  kind  qf  company  you  ^^nt  to  work  for  are:  Ifjatjw,  usual  lurking  hours, 
*'job$tturity,  and  fringe  benefits. 


iTyplcal  fringe  benefits  you  should  look  for  are:  holiday  pay;  vacation  plans; 

^.Ijfejealth,  and  accident  insurance;  Christmas  bonus;  employee  disiojjnts; 

*  educational  assistance,  funeral  leave  pay;  uniform  allowance;  Investment^ 
pension,  anil.profifsharing.plans;  pay  for  jury  duty;  service  awards;  .travel 
■insurance;  'and. salary  continuation  (in  case  of  disability). 

.Average  fringe  benefits  In  South  Carolina's  ranufacutring  industries  rangf 
from  i3  pej;Cent  to  2J  per  cent  of  the  payroll,  "  - 

■    ■  '  i  < 


.  .Enaineers'  Council  for  Professional  DeveloptKnt 
•     \  345  East  m\\  Street .  ,  ^ 

New  yd^,  New  York  lOOU  .  ,  / 

■National  Council  of  Technical  Schools 
1835  K  Street,  i,  Rooi  90?. 
)       Washington,  D.  C.  20006 


Tlhe  South  Carolina  Bnployfnent.  Security  Co(iission^pectsV#and  for 
I  about  150  omm  mnmim  (kring  the  next  5  years  '  (through  M] .  Experienced  ^ . 
hmp  TEcmcms  may  be  prAed  to  irianagenient  positions.  Some  may  become  systems' 
)  analyhs  ,or  research  and^evelopment  technicians.  ' '  * ./ 


TITLE  ■■ 
Oamient  Inspector 
Inspector" 
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State  Departmenfofte 
(Iccof'feional  Eduwno/ 
^  Research  Voordinating'^ 


2 


A  mio  OR  TELEVism  wvp£«' usually  works  Indoors  at  a  radio  station  or  , 
television  studio.  iSome  news  reporters  (iiay  make  "on  the  scene"  reports  under  all  . 
kinds  of  conditions.  A  radio  station  or  television  studio  Is  usually  clean,  well- 
lighted,'  and  air-conditioned.  The  lights  used  during  a  television  production  are 
very^ bright  and  hot.-  "On  the  scene'  reporting  of  fire,  riots,  and  other  events 
cafbe  datigerous  work. 

'  MMOT  may  have  to  write  their  own  scripts  or  they  ray  read  announcenients 
prepared  by  a  statf  of  writers,  momm  have  to  tlme'Uelr  performance  exactly 
to  fit  a  broadcasting  schedule.  No  mattenihow  I'ushed  or  lincomfortable  an  momm 
feels,  the  audience  must  not  notice  it.  ■  *  ^ 

mmch  usually  start  out  in  small  local  stations.  After  getting  experience 
and  training  thpy  iwve  to  better  jobs  in  |)igger  stations.  A  job.witti  a  .nitional 
radio  gr  television  network  usually  re^iuires  a  college  degree, and  several  year;  of 
job  experience..  In  a  sdia^l  itatioji  an  moom  may  have  to  operate' a  transmitter 
*  or  a  control  board.  An  mmm  has  to  be  licensed  by  the  Federal  Coiunications 
;■  Msslon  tp'  operate  a  transmitter  or  a  control  board.  ^ 

*  ■  ^      mem  who  km  successful  lose  .a  lotW  privacy.  People  ^y  stop 

ewant  Kl/hat  l/  P^»Nar  wceks on  the  sti^etjd as^for  autoaraplj- 

■  thlfkuhBti 


\you  should  like  to  talk  to  large  groups  of  people. 


.ffflffVilflVlf 


M  should  be  able  to  keep  track  of  a  lot, of  details  alllt  once  like 
■  time,  /oluine  controls  and  which  cainera  to  look  at\  / 

.you  mit  have  a  pleasant  personality  and  a  clear  sp^f^ng  voice. 

.Kou  should  be  physically  attractive.        ^  ^ 

M  should  not  jtilnd  wearing  heavy  makeup. 

.you  should  not  mind  constant  compMition  to  keep  your  jot. 

M  iDtrst  have  a  broad  vocabulary.' 


Hi,  Hot 


883 


RAOOCKmEVKliMAIIiOIKEK 


'    DOT  159,1 


.You  shoiild  complete- your  high  school  education. 


.High  school  courses  that  will  help  you  are:  English,  speech,  foreign 
languages,  history,  civics;  drama,  and  debating.  '  ^ 

\you  should  take  a  vocational  course  in  basic  electronics.  ' 

.you  should  take  courses  in  broadcasting  at  a  technical  education  center, 
iiinior  college  or  university. 

'  .you  may  be  able  to  get  a  part-time  job  at  a  local  station  while  you  are 
studying  broadcasting.  ,  - 

.A  "ham"  radio  hobby  may  help  you  get  a  Radiotelephone  Operator; License. 


RADOORTELR/ISIONANNOIWCR 


4 


.  Startinf Pay  Range:  $3.13  to  $3.45/hr.  '  ^ 


Hm 


Itost  Msmcm  work  W  to  44  hrsM,  days  or  nights, 
wras  may  »(orl(  on  weekends  or  tioHdays. 


DOT,  159.148 


(. 


.Host  employers  requir^an  mt/ra  to  have  a  Third  Class  Radiotelephone 
Operator  License.  ' 

•  .Some  emplpyers' require  an  mourn  to  have  a  First  Class  Radiotelephone 
Operator  Licence, 

.The  Federal"  Coiiunlcafions  Cofmissfon  gives  the  tests  for  Radiotelephone 
. '  Jperatorilceiises.  ' 

.TJie  u5il|l||j./to  apply  for, a  jobns'by  sending  a  resine,  an  audition  tape, 
ahd  a.ti^stV^  an  interview  to  the  stetion  for  which  you  wish  to  work. 

.You  may/be'required  to  "join  a. union.  ^ 

■  .Many" employers  offer  paid  vacations  and  hplidays,  group  insurance,  ratire- 
'ment-plans,  and  pro/It  sharing  or  bonuses. 


•  ^ 


.Hwrican  Federation  of  Television  and  Radio  Artists 

724  Fifth  Avenue 

New  york,  New  fo/k  10019  ' 

.  .National  Association  of  Broadcasters 
1771  N  Street,  NM 
Washington,  D.  C.  20036 


For  armed  services  training  availability  in  this  occupation 
call  the  toll-free  numbers  listed  on  page  4  of  the  following  VIEW 
card(s):  ftir  Force  (Card  «7)  Amy  (Card  116)  Navy  (Card  I1J7) 


/ 


Hcstjp  for  trained  but  inexperienced jww  are- in  the  local 
stations  pfsmall  im^  There  Is-a  gradual  Increase  in^the  number  of 
m*ERS  needed  eachw  but  tflere  is  a  lot  of  competition  for  the 
jobs.  ExperiencedMMriijsmay  get  higher  paid  jobs  with  bigger  .  i  - 
stations.'  wras  may  also  become  progra|  directors  dr  operation' 
managers."  ■    i  " 


jrj  I 


StJtcDtpartment  of  Education 
Officr  of  Vocational  Education 
Research  Coordinatii^j 
IWt 

^    hGipiiiiiiiii  / 

^  The  Sjjliith  CaraliM  Employment 
^  SeWityComnili^on 


^mmm  /or  ^mmaJ^im 


M  720  281 


A  mio  m  TEmism  SEmcm  relairs  and  adjusts  equipnient  in  a  workshop 
or  in  a  customer's  home  or  ofjlce. 


.  or, /lot 
Tube  "B" 


2 


'  'A  mio  m  nmism  smicsm  works  in  a fad1o  and, television  shop.  Some-  •  . 
'times  the  simcm  inay  have  to  go  to  a  custodier's  house  or  officeH^  repair.  > 

equippent  that  Is  too  large  to  bring  to  the  shpp.  A  cadio  and  television-  repair  . 

shop  is^usually,  ?  pleasant  place  to  work.  The  sEBVicmn  sits'fn'a  s\ool  with  his" 
'Work  in^  frbnt  of  him  on  a  bench  or  table.  sEmcEH^H  nay  "spend  a-  lot  *<(j1ine  tn^a " ' ' 

carortruck  if  they  make. many  house  calls..  ■      .    ,  ,  ■ 

A  big  part  of  the  miM's'job  is,  finding'out  y(|iy  the  radio  or  television,; 
. 'doesn't'  work.  He  trackr^ow)  the  trouble  by  looking  for  burned  out  parts  and" '  'X  ".: 
'  bad  connections,  by  using  electrical  testing, devices,  and  by  listening  to  the 
castomer's. description  of  how  the  trouble  started.,,,  After  the  mmn  finds  out 
'  what  is  wrong  he  nwst  decide  how  to  fix.  it.  The'miM.may  -m  blueprints, 
wiring  charts,  and  service  manuals  to  find  out  how  to  replace  various  parts.  • 

When  the  mmm  knows  what  is  wrong  and  how'to  fix  it,  he  telU;  the 
customer  how  wluch  the  work  will  cost.  The        often  has  to^explain  why  ■ 
the  cost  is  so  much. 

I'      To  make  repairs  the  mMmn  uses  soldering  irons,  pliers',  wire  cutters; 
wrenches',  and  screwdrivers.  Some  parts  are  so  small  the  mmm  may  use  a 
iwgnifying  glass  'to  work  on  them.  AH  electrical  mmn  have  to  be  careful, 
not  to  get'bumed  or  shocked, 


,you  Should  like  to^work  indoors.  ^  " 

.you  must-have  goo3  color  vision. 

.you  must  have  good  hearing  and  you  must  be  able  to  tell  ^fllfferent 
tones  apart. 

.you  should  be  able'tolift  at  least  50  pounds. 
vYou  should  be  able  to  follow  instructions,  exactly, 
.you  should  be  able  to  read  charts  and  diagrams, 
.you  should  like  to  work  with  hand  tools.   .  "  'k' 
.You  sho^jld  enjoy  detailed  work. 


4k 
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RADCwdTamSBimN 


I  * 


DOT  )20.2B1 


.You  should  conpl'tte  yfiur  M(|l)' Jcliool  edycatlon.' 

.High  school  courses  thit  v'iU'ilp  ai^:  general  science, 
physics,  drafting,,  elfctrit  .shop,  trigonometry,  basic  electronics, 
algebra,  trade  niatheiatics,  mechanical  drawing,  English  (graiar 
and  spelling),  and  radio  or  Ihhop.' 

M  should  discoss  any  plans  for  training  at  area  vocational  school 
or  technical  education  centers  with  yoyr  conselor  and  the  lopal 
Joint  Apprenticeship  Connlttee.  , 

.  .A  hobby  as  a  ham  radio  operator  can  help  yoy  get  a  license  to 
install  and  repair  two-May  radios, 


.you  will  have  to  be  18  years  old  to  get  an  apprenticeship. 

.You  win  have  to  pass  a  written  test  and  a  physical  examination 
to  become  a 


■Jou  mist  have  a  Second  Class  Radio  Telephone  Operator's  license 
vj  to  Install  and  repair  two-way  radios, 

.Some  employerf  offer  paid  vacations  and  holidays',  group  insurance, 
sick  leave,  profit  sharing  plans,  and  egulpment  discounts, 


'.  There  Is  a  steady  derand  throughout  South  Carolina  for  qualified 
'  urn  m  rriiwsM  smicim.  Improved  equipment  and  manufacturing 
methods  have  reduced  the 'need  for  service  in  new  equipment,  mi\im« 
will  need  constant  study  and  retraining  to  Iteep  up  with  chanijes  in  . 
repair  needs.  Some  mmn  may  be  proiioted  to  foremen  or  Service 
nanagers.  Many  mio 'm  nmsm  smicm  start  their,  own 
businesses. 


RADIO  ORTElEVISICNSfllVICEMAN 


4 


DOT  720,281 


STATEWIDE  SALARY  INFORMATION  HILL  BE  POBLISHED  WHEN  AVAILABLE] 


Most  mio  m  mmm  micmn  work  days,  40  hrs/wk. 
There  is  soliie  overtime  work  at  night  or  on  weekends. 


.National  Alliance  of  iel?vis1on  Associatioj 
5906  South  Troy  Street 
Chicago,  Illinois  (0629 


ion^ 

I 


I    I    i    *   ■  1 


flitittttiiittt' 


The  best  way  to  become  a  radio  and  television 
serviceman  is  through  an  apprenticeship.  Read 
The  VIEW  card  titled  mio  i  nsmsm 
ssmcm  uppmiCE,  Card  *224.  . 


I  I  I  I  ■  I  *  t  »  I 


i    4    1    I     1    1    f    t     I    >  ■> 


Appliance  Serviceman 
-Sewing  Machine  Repaiman 
Snail  Appliance  Repairman 
Telephone  Repairman 


13 
244 
251 
2J7 


For  armed  services  training  availability  in  this  occupation 
call  the  tolhfree  nuiers  listed  on  page  4  of  the  following  llIEy 
card(s);  Air  Force  (Card  »7)  Aii(Card*16)  Navy  (Card  #177) 


|Er!c 
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State  Department  of  Education 
OfSct  of  Vocational  Education 
Res^cbCoordinatiiig 

I  tWHlHl  ni 

The  South  Carolina  Employment 
Security  Commission 


kikMkriikm 


m  I20.2S1 


,  An  apprentlcesMp  Is  a  contract  between  yoy  and  .{he  corpany^you  wrk  for. 
The  ed£r  agrees  to  teach  you  all  the  skills  needed  to  perfoi^your  ob 
rln  a  3  to  5  year  tralniog- period.  The  employer  also  agrees  to  give  you 
.  regul  r  pay  rjilses  as  you  complete  par^s  of  the  pragra  YSu  mus  agree  t 
S  lete  the  traln1>l^,ln  the  tlm?  allowd.  you  must  also  agree  to  attend  any 
vocational  classes  rSjuired  by  the  training  schedule.  • 

'  ApehonsowtiMsleanisatradeasaheljerwithoutana^^ 
.  agrewent  hut  a 'heto  doesn't  earn  as  iph  as  an  l£Eef^;"W™^  • 

iwt  net  regular  payraTses.  A  helper    "'^e^  learnalHrnee  s  t^  k  ow 
■  TecaS  K't  hive  a  planned       nhich  includes  vocational  school 
.  training  or  practice  in  all  the  Job  skills. 


Radio 


fljlowing  is  an  examgle  of  the  t^e  of  training  you  would  receive  as  a 
i-llevision  Repairman  Apprentice; 

(1000  hours  eqyal  about  six  Mnths) 


,   X  Care  of  shop  for  generil  appejrance  and  safety  o(  personnel 
"  -Care  of  fine  finishes  on  radio  cabinets  and  other  eguipraen  , 
Use  of  lathe,  drill  press,  bearing  press,  Jig  saws,  and  ojher 

tools.  '         ,  ; 

Proper  soldering  and  splicing  teohniques, 

Haking  out  Job  records.    ■        ,    ,  , 
Keeping  project  of  work  books,  time  cards.'.and  customer 

records. 


I  hours 


C, 


RADIO andTElEVISKJN  SERVICEMAN  APPRENTICE 


II.  II^F  OF^RADIO  AND  ELECTRir-AL-COflPOHEIITS.  TOOLS.  AUD 
•     Eflll!mT.-SytH  fe:    --^^     ^  « 

'  a;  ystors  "  ^' 

I  Hire  wound 
t  DoBposition 

B,  Capacitors 
l.  _  Electrolytic 

'  3;  ^ff  G.  iire'types'and  gauge^' 

C.  Ail  types  of  transfoners  ' 


300  hours 

0.  TBtnsducers     ■  •  ' 
'  Electromechanici 


2.  Electroacoustica\  / 

....  lY  ^/ 

.^^  ,...jts\)! 

in  electronic  field 


K  E.  Electron  vacuilii' tubes  ^ 
'  F.  All  types  of  componentsXused 


1  H.JJ. 


A.  Radio  cabinets 

B.  Television  cabinets' 

C.  Steel  boxes  \ 
.0.  Safety  cabinets  ^ 


Hi  , 


TfTFecaution  in  handling  safety 
devices  and  discharges  of  high 
'  voltage  capacitors,  for  safe 
use  are  to  m  stressed. 


IV.  TFSTIWS  AND  REPAIRIfIG  ALL  TYP^s'OF  ELECTROmC  E^IPHEHT 
A.  Motor  generators  and  control  equlpmeni 
1.  Electrical        ,  . 
'    '    2.  Electronic  ,  ^        .,  - 

B  RMtifiers,  sound  amplifier  equipment,  intercomn  cation 
systems,  direction  fipdere,  antenna  system,  speech  recordiiig 
equipment 
1,  Mire 

Record  ^  » 

C.  R  Atrol  devices,  modulating  equipment,  Mgh'frequency 
.  ^      Lion  httting  devices,  electrka  and  electronic  i^ 
^  analwers,  electrical  filter  assemblies,  carrier  level  indicator, 
Iterainal  boxes',  thenjoelectric  generator 
0.  Calibration  of  high  frequency  precision  measuring  equipment. 


.C 


1500  hours 


VI 
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'  .  •  )  ^  :  , 

v.  |PEyitlGELETOlC  TESTING  Eqyifm.'SyCHte  :-^,.    ^        IMhouR  .              BREAmOF  ATElEyiSWMTlCMOTHEFOLMG;           7M  tours  " 

■  TSSr  ^  1  A-Sfl^ndsyste         .  .  TH^i^er  supply  circm 

:    •:  ■    •  *copf5     I  B.  Video  systMK                      F,  Corapletle  analysis 

f  •  jMter          •  .1,    1,,    .  eg  er          ,  ^          .   C.  Synchronic  clreuits  >    .    '           of  each  circuit 

e'  JleTflr  indicators    f'!         I                    ' D.  Sweep  circuits  G.  Comparisons  between 

f!  cSitpKisste^^^^^^      ■    '  «:  &n?tubeciers  ,    .  .  .                    '   different  brand  receiveR  , 

^f'if    ,             .          '  jf!  '  .      Xll.  LOCATIHG  DEFECTIVE  CIRCUITS  BY  PBEVlOyS  WirSlS               MO  tours 

G.  ignjl  generator,       -  .L  A.  Use  of  vlsualindications  ^  1.  lieplacerent  of  tubes. 

!      .  .  i'  .        '  f',';,;  -           to  show  location  of  trouble              2.  Hdjustment 


2.  RFr  ■. 

. .  J. 


Minor  repairs,  sucli  as: 


VI.  g«ii  gai^  OF  ELECTRICAL  fli  ELECTRONIC  COHPOMS     o  xill.  ^WORSEwWiTROOBlWING         '    \  -  -      750  tours 

"Mlt^O?  7~~~  '     A.  yse  of  servEeiuiJto  localise  the  exact  ^ 


A,  Wave  fjlters    ~  F.  Transformers 

B.  I  Resistors    "  :       '  G,  Potentioraeters 


^  trouble 


,  Use  of  tbe  oscilloscope, 'signal  generators,  sweep 


J-  ?P'^^*;"  '    •      !•  f^S'^  ■  generators,  and  otiterequiiJiienl 


.0.,  Vacuum  tubes  -     I.  Rectifiers 


C.  Use  of  equipment  and  electronic  devices  in  trouble- 


'  ^'  ^!^^  '  '  shooting  for  television  repair 

VII.  IMIONOFPOyERNECfSSARyTOOPE^TEEOUIPCTgR  (  {jtegtjono^^^ 

•.•Mffl.titjS:   200  hours  for  r«Mdial  work 

.  A.  High  frequency  Induction  heating  equipment.  .  Kiy,  REPUCEHEHT  AND  REPAIR  OF  DEFECTIVE  CIRCUITS  AND  COHPONENTS  '      '300  tours 

i    .^p  power  rectifier  systems     ,  •  ..  A,  Make  necessary  adjustront  resulting  from  new  ^d   .  . 

*      11,  J   J  changed  components.  '  >  ' 

0.  Generators  an  allied  equipment  5.  Coipletealigmtof  sound  and  video  systems. 

E.  Battery  charging  systems  C,  Fj„jl  ^^^^^    overall  operating  characteristics  and 


VIII..  Complete  Safety  Instructions  for  Removing  Television  Chassis  from   200  hours 
'  '    cabinets,  Handling  and  Using  precaution  while  Wing  with  Picture 
'     tubes,  and  High  Vol%. 

IX."  ADJUSTING  TELEVISION  RECEIVERS  FOR  BEST  PERFORMANCE,  .  '  > 

*  '    WW:  200  hours 


proper  repair. 


TOTAL     8000  hours  or 
4  years 


^-  Linearity  controls  for  more  information  atout  Radio-Television  Repairman  Apprentice  programs  in  your  frea, 

,  B.  Height  D.  se  of  test  pattern  shown  and    .        5^j„,j  ^^^^^     V 

I  demonstrated  — 

Bureau'of  Apprenticeship  and  Training        Bureau  of  Apprenticeship  and  Training 
I  ANTENfllNSTALLATIONS  ta502-A  •    OR    Room  313,  Federal 


A.  Type  of  antenna  to  be  used  for  different  locations  joi  Simter  Street  "    334  Meeting  Street 

B.  york  on  necessary  transmission  lines  for  antennas  .  jji^jj^  jj^t^  fj„H„j  2520I  Charleston,  South  Carolina  29103 


,-.,..Jj;.JJj?,oi,jjfbajj;ajjd,#triM^^   

installation 


893 


"liaYiTDtpaiiicnTofMaiion"' 
Office  of  VocationilEducition 

 ^Recarch  Coordinating  

Ihit 

\ 

riiefioutli  Carolina  Employment 


iSeetlmyConimissiGn 


iHFOmnOH  for  ^mwH  aJ!\^m 


k)$  UkMf(0\i)  mm 


r 


JlHACS  LABORER  sorts, 

cleans  I  and  weighs  rags 
to  be  used  In  tlie 
manufacture  of  paper. 


2 


AMCLUQREfiMrksliiapaperinlll.  mi;  umps  HorMnslde.  They  prepare 
rags  to  be  used  In  laklng  paper. 

K 

Hany  things  must  be  done" to  rags  before  they  can  be  mad^  into  paper,  m 
mm  use  electrlc  kntves  on  scissors  to  cut  off  buttons,  zippers,  and  snaps.  Some 
mm  unload  the  dusting  Nchlne.  They  Migh  the  rags  and  keep  a  record  of  the 
total  weight.  Some  m  umas  load  and> unload  I  cutting  machine.  j 

After  cutting,  trlnlngi  and  sorting,  the  rags  must  be  bleached.  Each  bundle 
of  rags  Is  loaded  Into  a  tank  where  they  are  boiled  In  a  strong  bleach'.  The  m(m 
that  unload  the  bleaching  tanks  load  the  rags  on  carts  called  stock  cars.  They  mark  . 
each  stock  car  to  show  what  kind  of  rags  are  In  It,  The  rags  are  then  washed.  After 
washing)  the  rags  are  loaded  back  Into  the  stock  cars  and  sent  to  another  part  of  the 

There  may  be  a  lot  of  dust  and  lint  in  the  area  where  rags  are  processed^  Other 
than  that,  the  work  Is  not  very  messy  or  dirty.  A  paper  mill  does  have  a  strong  smell. 
One  of  the  chemicals  used  smells  Just  like  rotten  eggs.  Host  paper  mill  workers  get 
used  to  the  smell  and  hardly  notice  it  after  a'  few  days, 

'Ifou  should  like  to  work  Indoors.  '  ^ 
'You  should  like  to  work  with  other  people.  .  . 

lou .should  not  be  allergic  to  lint  or  dust  from  cloth,  ft, 
'Tou  sjiould  not  mind  strong  chemical  odors. 
^You  should  not  mind  doing  the  same  things  over  and  over. 
'You  should  like  to  work  around  large  machines^ 


ERIC 


rtat  ioote  IJte  one  of  ^  oJd  shirts/ 
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RASS  lABORER 


1ou  wlll^newl  a  high  school  education  to  get  - 
my-  joti  at  .W5t  paper  mills  sinw  many  paper 
mill  laborers  eventually  become Ishlft  leaders, 
foremen,  or  even  supervisors, 


DOT  mi 


RAGSIABOKER 


4 


m  539.07 


'  siATEHioE  mm  mmm  hill  be  published  hhen  mailable. 


•Piper  ml 11$, prefer  to  train  workers  on  the  job, 

•A  worker  may  lose  "seniority"  by  transferring 
from  one  section  of  a  paper  mill  to  another, 

•Host  employers  offer  paid  vacations,  holidays, > 
.pensions  and  retirement  plans.  ' 

paper  (tilDs  In  South  Cirollm  pay  the  entire 
cost  of  eiployees'  Insurance.  ' 

^  'Sow  paper  mills  provide  free  uniforms  for  em- 


'Hany  paper  companies  help  en^ployees  pay  for 
additlbnal  schooling."^  , 


The  South  Carolina  Emplojinent  Security  Conission 
expects  a  demand  for  about  450  mm  of  all  kinds 
in  piuer  processingluring  the  next  5  years  (through 
19?iP  Host  paper  mills  have.a  very  good  promotion 
system/  Almost  all 'shop,  etnployees  start  out  as 
Mji^m  and  are  steadily  promoted  as  they  gain 
lenldrity  and  experience.  Even  the  supervisors  and  , 
foremen  are  usually  selected  fro^^  ttie.best  workers 
in  eSch  work  area.  ' 


Host  MC  umFS  mi  40  hrsM.  They  may  work  any  5  days  on  any  shift. 


hfkhtmim/kiililfi 


laborers  Internatiotial  Union  of  north  America 
'905  16th  Street.  IIW 

Mashington.  D...C,.  200O6  ' 


I 

Laundry  Worker 
fresser  (Machine)' 


* 
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State  Department  of  Education 
Office  of  Vocational  Education 
Research  Coordinatiii 
Uiii. 

iMvitiii  im 


'  Thp  South  Cai^inaf.inj^ 
Security  CommiMln^ 


/ 


mm 


A  mmimsT  makes  a  buslness's  visitors  feel  welcome  and  organizes 
appolntirents  and  meetings  for  the  people  who  run  a  business,  ^ 


■Aw 


Sir;  If  !/ou  can  lie  hs;e  at  emctl^  2/55  Dr.  Jones 
and  before  his  gojf  lesson. 


■  A  mmims:  wrks  In  a  business  office.  MS?mm  may  writ  for  almost 
any  M  of  business.  '  They  wrk  In  Indystrlal  offices  and  In  real  estate  offices. 
They  wrk  for  doctors,  latiyers,  and  dentists.  They  «ork  for  radio  and  television 
studios.  Hany  Mcmmsjsmfi,  In  schools  and  goveminent  offices.  A  lodern 
business  office  Is  usually  a  very  comfortable  place  to  work.  Many  offices  nhere  ^ 
OTP/OTSTs  wrk  are  carpeted  and  a1^cond1t1oned. . 

.\mmomf  usually  sits  at  a  desk  and  greets  visitors  as  they  enter  the 
offlct.  mmmm  may  record  a  visitor's  name  and  the  reason  for  the  visit, 
They  Jlrect  the  visitors  to  the  people  they  «1sh  to  see.  They  may  also  make 
ii/iitments  for  people  who  can't  be  seen  right  a«ay.  Some  mmmsTS  answer 
the  telephones  for  a  business.  They  may  either  connect  the  caller  with  the  correct 
party  or  take  a  iBSsage  for  the  call  to  be  returned.      "  ^ 

msmms:s  often  have  other  duties  to  keep  them  busy  when  there  are  no 
calls  or  visitors,  They  may  sort  and  distribute  mall.  They  may  do  some  simple 
filing.  TOTOTSTS  often  do  some  routine  typing. 


nmmm 

.Hon  should  like  to  work  Indoors. 

.!ou  should  enjoy  meeting  and  talking  with  people. 

.!ou  should'have^  good  memory, 

.foil  should  n(|t  mind  sitting  for  long  periods. 

.  you  must  havf  good  control  of  your  emotions . 

.!ou  should  be  pleasant  and  courteous  even  at  the  end  of  a  long,  hard 
day. 

■Ifou'must  be  able  to  keep  secrets  to  yourself,  '  . 

.!ou  should  have  a  clear  speaking  voice.  . 

.!ou  should  have  nomal  hearing  and  vision  (glasses  and  hearing  aids 
are  OK). 
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.You  shouliFcoiiipletiyoiir  lil^li  school  edycatlon. 


■%  .llijli  school  courses  that  will  help  you  are;  English  (grawr  and 
^\  spelling),  basic  arithmetic,  typing,  and  office  procedures, 

.You  should  take  office  occupations  courses  at  an  area  vocatlonel 
school  or  technical  education  center  to  get  the  best  choice  of 
mmimsi  jobs. 


RKEPflONIST 


4 


Pay  Rang^:  $2.^  to  t2.72/hr.  {State  Averages) 


Hm 


Host  iscmmm  ^  days ,  41)  hrs/wk. 
Some  mEmom^s  wrk  Jvenings  or  wekends. 


DO]  237  3(1 


,You  should  be  able  to  type  at  least  40  trards  per  minute. 

.Host  I1ECEPOT5T5'  jobs  are  In  large  towns  and  cities. 

.Some  employers  offer  paid  vacations  and  holidays,  group  insurance, 
and  ret1ni||it  plans. 

.Most  mmwm  are  women. 


.DivlslOLof  Vocational  and  lechnlcal  Education 
Bureau  or  Educational  Assistance  Programs 
i  S.  Office'  of  Education  ■ 
,  Hashlligton,  D.  C.  201  "  . 


.1 


mum  I 


Aliii/lkd., 


South  Carolina  businesses  need  nearly  100  new  mEmsms  every 
year,  Ihere  are  more  people  applying  for  jobs  as  Bcmmisns  than  , 
there  are  jobs  to  go  around,  It  Is  much  easier  to  get  a  job  as  a 
mmmiST  If  you  have  had  clerical  training  In  school.  Prolllotion^ 
are  usually  to  other  clerical  jobs  like  clerk-typist,  secretary,  book- 
keeper, or  keypunch  operator. 


Telephone  Operator 


276 


For  a*d  services  training  availability  liythls  occupation 
call  the  toll-free  numbers  listed  on  page  4  of  the  following  YIEN 
card(s);  Air  Force  (Card  ♦?)  Aif  (Card  »16)  Navy  (Card  #177) 
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State  Dfpjrtnicnt  of  Education  '  Pll. 
Office  of  \kational  Education 
Research  Coordinaiiiij 
Init 

kMHniiNiin 

11ie!ii)uih  Carolina  Emplovment 
Security  Commission 


I 


NFOmiOHformmTm  andUMm 


ili4.^l>A^ 

mm 


mmm  mm 
organize  and  sypervlse 
activities  to  help 
people  entertain^ 
ttaselves.  ■ 


rou     to  put  it 

in  the  hsketi 
you  didn't  sai/ 


2 


miimBtlillmlkiiilkliiff 

;  Dm  mm 

Mmrm  mmi  way  work  outdoors  or  Indoors. '  Some  work  for  ooverninent 
agencies,  SoiPe  work  for  industrial  companies,  Hiey  iray  work  for  groups  like  the 
Boy  Scouts  or  the  Girl  Scouts.  '  Many  work  at  day  canps  and  tourist  ranches,  *  Some 
work  in  hospitals,  schools  for  the  handicapped,  or  prisons. 

RKmm  mms  help,people  entertain  theniselves.  They  may  teach  painting, 
leather  craft,  weaving  and  other  skills. '  Ttiey  lay  shovi  people  how  to  play  new  qaipes. 
Hiey  help  organize  teanis.  .They  settle  aroudients  about  rules,  mmm  mms  are 
teachers,  coaches,  and  referees"  all  at  once. 

.  Hami  mmm  ^am  are  5pecialists.  They  may  specialize  (n  outdoor  sports  or 
indoor,  sports,  Some  only  teach  or  supervise  one  sport  such  as  swinning,  basetall,  pr 
archery.  Some  only  work  with  one  aqe  group  such  as  Little  Leaoue,  Explorer  Scouts,  or 
Senior  Citizens'  groups,  "  /  ■ 

mEmon  mm  must  be  friendly,  pleasant  people.  They  must  be  able  to  work 
with  all  kinds  of  people.  Hhen  working  with  a  large  group  it  may  be  very  hard  to  keep 
people  from  being  left  out*  Injuries  and  other  emergencies  can  put  a  lot  of  pressure 
on  a  mmm  mm,  Pecreation' work  is^  a  good  way  to  make  a  living  with  your 
hobbies.  '  ^ 

.you  should  like  to  work  with  other  people, 
.you  should  hk  a  lot.of  patience, 
.you  should  stay  calm  in  emergencies, 

.you  should  be  able'to  explain  things  to  other  people  easily.  ^ 

.yoU' should  be  skilled^ at  some  sports  or  handicrafts, 

.<,you-shou1d^beable  to- act  pleasant^and-cheerfuVevefrwhen7ou'don1"re^^ 
feel  like  it. 

.You  should  liie  doing  many  different  things  in  your  work. 

.you  should  like  organizing  groups  and  making  plans. 

.you  should  not  mind  having  to  stand  back  and  supervise  while  everyone  else 
is  playing.  ' 


ERlCl 


\ 


903 


REOlUnONWOItKEIi  iV 


DOT  mi 


4 


DOT  195228 


.You  shoi/ld  finul)  high  school  with  plans  to  attend  a  college  or  ynlversity, 

.High  school  courses  that  will  help  you  are:  health  and  physical  education, 
'art,  and  the  academic  courses  reconmended  by  your  counselor  to  prepare  you 
for  entrance  to  a  college  oc  university. 

.Recreation,  social  science,  or  physical  education  are  good  college  (itajors 
for  mmion  mms, 

..  .You  shoyld  tonsider  taking  courses  in  first  aid,  lifesavinq,  and  water  ^ 
safety  (try  the  Yf^CA,  YWCA,  Red  Cross,  and  scouting  groups], ' 

Jou^may  be  able  to  get  a  suiier  job  as  a  camp  counselor  or  assistant  while 
"you  are  still  in  high  school.  ,  ' 


.Jobs  are  aifdilable  for  rmot  mm  with  less  than  four  years  of 
college,  but  the  best  jobs  usually  go  to  the  people  with  the  best  training* 

.Host  employers  offer  paid  vacations,  sick  leave,  group  insurance,  and  . 
.retirement  Dlans. 

'  lajiy  mmmi^  mms  get  to  work  outdoors  when  the  weather  is  nice 
and  indoors  when  it  isn't.  : 


Hie  South  Carolina  Dnploypent  Security  Coimiission  expects 
a  demand  for  about  700  mtmon  mms  during  the  next  S  years 
(throligh  1976).  Experienced,  *iell-trained  mmm  mm  can 
be  quickly  promoted  to  supervisory  positions.  Sonie  mmm 
mm  with  college  degrees  may  start  work  as  supervisors.  Ihe 
„tD£jbs„.iJ)jmtto/LJiiay..xeQiLta^ 


mimi  mn  infor^^tio^mill  be  mum  wiw  mum. '  ^ 

Hm 

Many  raEmowOTF^s  work  more  than  40  hours  per  Heek.  They  often 
work  on  weekends  and  y  (days.  '         %  ' 

Rart-time  or  evening  wort(  is  usually  available. 


htkUmAfilflfifih 

.National  Recreation  and  Park  fssociation 
1700  Pennsylvania  Avenue,  N J. 
Washington,   C.  20006 


TITLE 


CMld-Oay-Care-Center  Worker 


Counselor,  Caip 


VIEW  CARD  I 
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Striming  Instructor 
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State  Department  of  Education 
Office  of  Vocational  Education 


liiit 

iKwimiiiii 

i  Carolina  li|ipb)inent 


flFORMfflOH  for  ^DUCATIOH  an^^^ 


mmm 


A  mmm  mi  f ol  1  oh,s  ttie  doctors ' 
instructions  to  care,  for  a  patient  and  usej 
her  own  Wedge  plus  the  doctors' 
Instructions  to  supervise  licensed 
practical  nurses,  nurse  aids  i 
orderlies, 


MOTS  378 


S6i},  cutie,.,.i»'erefl't  you  in  the  SUrdu^t  \lnb 
chom  line  bad  in  '01? 


2 


Mots  318 


A  mmm  mt  wy  work  In  a  hospital,  an  industrial  clinic;  a  doctor's 
officei  a  public  liealtli  clinic,  or  a  private  home.  Wherever  they  work  mism 
fD  msss  perform  ttie  duties  prescribed  by  a  patient's  doctor 

I 

mmm  mts  In  hospitals  m  qualified  to  observe  a  patient's  progress 
and  make  detailed  inedlcal  reports  to  lie  doctor,  mmm  mm  also  Instruct 
licensed  practical  nurses,  nurse  aids,' and  orderlies  In  the  proper  care  of  a 
patient,  ^      •  ■  * 

.  So(iie/iECisr£/?EDWK  work  as  private  duty  nurses.  A  private  duty  nurse 
may  wrk  In  a  hospltal'or  In  a  patient's  home.  The  (irivate  duty  nurse  provides 
constant  care  an(l  observation  for  critically  ill  patients.  The  private  duty 
nurse  is  paid  by  the  patient  or  the  patient's  family  Instead  of  by  the  hospital. 

Piiblic  health  nurses  care  for  patients  fn  public  health  clinics.  They  may 
*kt)  visit  patients  at  home,  Public  health  nurses  also  give  lectures  In  .public 
health  education  programs. 

Industrial  nurses  work  In  clinics  run  by  industrial  finiis.  The  industrial 
nurse  may  give  emergency  treatinent  for  all  types  of  indystrial  .accidents,  In- 
dustrial nurs.es  must  , be  sure  the  yt^jfnt  is  kept  in  the  best.ppssiblccondition 
until  a  doctor  arrives.  ,  • 

n\  mmm  wm  m^iM}\fi\i^^  feet  for  many  hours  each  day.  They 
are  exposed  to  many  diseases  and  w^easant  sights,,  sounds,  and  smells.  Regard- 
less of  pay  and  special  job  benefits,    purse's  greatest  reward  must  be  the  . 
gratitude  of  the  patients  she  hejps. 


.you  should  have  a  desire  to  serve  people. 
-vfou^'Shou'hl^be"Sympathetit10"Ottieri)eople'rne    '"^r^-  — — 

M  must  remain  calm  and  be  able  to  make  mature  judgments  in  emergelicies. 
^.You  must  be  able  to  follow  orders  and  Instructions  exactly, 

.you. must  be  strong  enough  to  lift  up  to  50  pounds, 

'  hourvata  . 


.you  must  have  enough  endurance  to  stay  on, your  feet  for  i 
^time.  •  f 

.you  should  not  be  easily  upset  emotionally. 


907 


REGKrOGD  NURSE' 


DOT  075  5J 


I  ■  ^ 

.You  must  earn  a  high  sdioo)  diplonia.  ^ 

.High  school 'courses  that  will  hel(^you  are:  ibiology,  chemistry, 
English,  mathematlcsi  and  hygiene. 

.You  must  graduate  from  one  of  three  types  of  nursing  programs: 

(1)  A  two-year  associate  degree  program  at  a  junior  college  or  ^ 
technical  education  center*-' 

(2)  A  tllree^year  diploma  program  at  a  hospital  school  or  independent 
(nursing  school 

'  (3)  A  four  to  five-year  bachelor's  degree  program  at  a  college  or 
university,  '  » 

< 

,you  should  writ^  to  the  ANA-NLN  Codittee  on  Nursing  Careers  to 
get  a  list  of  approved  nurslng.schools.in  your  area. 

,you  may  be  able  to  work  as  a  nurse  a1d  j|*h11e  you  attend  nursing  school 


KEGISIEREDNUISE 


DOT  0?537J 


Stjrtim  f'o^  [\^\  ycur  counselor  or  the  Locartinf^loyiiient  Officff) 
^ay  lldii^e:  -52.92  to'$3,52/hr.  (State  Averages  for  industrial  nurse) 
National  Averages:  S3.52/hr.-  (industrial  nurse) 


I'lost  PEcmmaims  work  40  hours/wk.  on  any  shift. 
mmm  nmis  may  work  weekends  or  holidays. 


.To  be  licensed  by  the  South,  Carolina' Department  of  Health  as  a 
msm!;d  mim  ^ust  graduate  from  an  approved  nursing 
course  (see  above]  and  you  must'iiass  a  State  examination. 


.The  better  trained  you  are,  the  more  nursing  jobs  you  >w111  qualify  for. 

.Nurses  may  get  free  meals  during  duty  hours  and  the  sfifvices  of  a  free 
health  clinic,'    ,       ;  /   .  '  / 

J[ .  ^  / 

yers  offer  free  unlfoms  and  free  unifom  laundry  for  nurses, 

.Most  employers  offer  paid  vacations  ^nd  holidays,  group  Insurance,  sick 
leave,  and. retirement  plans.  ^    ■  ,  ^ 

,99t  of  all  REcrsTERfiD  WFS'are  women* 

South  Carolina  needs  nearly  350  new  misma  msss  every  year. 
Bo<h  full  time  and  pjrt  time  work  Is  available  in  all  areas  of  the 
state.  Promotions  to  superv;isory  positions  usual ly^ require  experience 
plus  a  master's  degree  in  nursing.' 


MM  CoMiiittee  on  Nursing  Careers 
American  Nurses'  Association 
10  Columbus  Circle 
New  M,  New  fork  10019 


TITLE 


Oental  Assistant 


Licensed  Practical  Nurse 


VIEW  CARD  I 


150 


For  armed  services  training  availability  in  this  occupation 
cal^the  toll-free  nyte  listed  on  page  4  of  the  following  VIEK  ^ 
carf  Aff  (Card  116) 
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Stotf  Department  of  Educatidn 
Office  of  Vocational  Education 


Uiit 

htiliriltalill 

riie  South  Carolina  Emplo)mcnt 
Security  Commission 


pork,  and  lamb  down  to  the  ri| tfsize, 
for  cooking  and  eating. 


AAU16884 


Meat  sliced  to  sell 
is  the  saitie  as 

meat  sliced  to  eat, 
except  thinner, 


2 


A  mhiL  mr  cum  nay  work  In  a  meat  market  or  In  th^Jleat  department  of 
a  grocery  store.  The  meat  cutting  area  Is  kept  cool  to  keep  tlip  meat  frooi  spoil- 
ing. The  beef  carcasses  are  usually  hung  In  a  freezer  or  refrigerator  room,  ft 
mT  cuim  (nay  be  bothered  by  the  sudden  temperature  changes  when  bringing  ' 
carcasses  out  of  the  freezer.  '    ^'  ,  ' 

mm  nm  ams  work  with, many  sharp  tools  such  as  knives,  power  saws, 
cleavers  and  grinders.  Many  wear  safety  gloves  to  avoid  cutting  their  hands  and 
fingers. 

REWL  mr  OTERS  usually  start  by  dividing  half  of  a  beef  carcass  into 
sections  like  chuck,  rib,  or  round.  Next,  they  cut,  the  sections  Into  smaller 
sizes  for  sale  to  the  customers,  nm  cmm  may .fave  bones  from  some  cuts 
of  meat,  They  may  prepare  the  meat  for  wrapping  orffrange  the  meat  in  ^ 
display  coonter.  mmi  Mm  ct/ms  may  carve  special  cuts  of  meat  for  cus- 
tomers. They  may  also  give  customers  advice  on  the  proper  way  to  cook  some  cuts 
of  meat.      '  /  ■ 

ft  mmi  HEht  CTOR  handles  many  heavy  sides  of  beef  every  day.  The  mf  > 
COT  has  to  be  even  more  careful  with  his  knives  when  he's  tired  from  working 
on  his  feet  all  day.  \  ' 


,you  Should  like  to  work  Indoors. 

.You  should  not  mind  sudden  tefnperatyre  changes. 

.you  should  not  mind  doing  the  same  job  over  and  over. 

.you  should  like  to  work  by  yourself. 

.You  should  like  to  work  with  simple  hand  tools. 

.Yoa  should  have  normal  vision  and  hearing  (glasses  and  hearing  aids  are  CK). 

M  should  have  goc^l  color  vision.  » 

.You  should  be  able  to  lift  and  carry  at  least  50  pounds. 
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ERIC 


REALMEAm 
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DOT  316.864 


.yw  should  conplete  your  high  school  education,  (Most  employers  of 
meat  cutters  require  the  dlplona.) 

.mgh  school  courses  that  will  help  you  are;  English  (spelling  atid 
graiBr))  basic  mathematics,  and  machine  shop.  s 

.you  should  take  a  meat  cutting  course  at  an  area  vocational  school 
if  the  course  is  available  In  your  area. 

.you  should  discuss  your  plans  with  your  counselor  and  the  local 
Joint  Apprenticeship  Comlttee,     ,  * 


.You  must  be  at  least  18  years  old  to  begin  training  as  a  mm 
mtaimR. 

.On-the-job  training  takes  froip,2  to .4  years  without  an  apprenticeship 
and  from  2  to  3  years  with  aft  apprenticeship  (inCluiling  classroom 
training).  i\''r■:■\■^,■f^^^ 

.you  may  need  to»get  a  "health  .card"  from' the' Cpunty  Health  Department 
to  wrkas  a/(EWcmT«. 

.Some  employers  offer  paid  vacatlbns'and  holidays,,  andfoup  insurance. 
■Host  ffiHii  mr  cwt£rs  belong  to  laborunions.  * 


nkillM,.. 


South  Carol iname'at whofesaTerslirfSaflerslieefiolit  {filer 
ffiAT  cmm  every  year,  Host  of  the  new  jobs  will  be  found  in  and 
around  the  largest  towns  and  cities.  '  Centralized  meat  cutting  and 
greater  use  of  frozen  meat  have  limited  the  availability^of  new  jobs, 
but  the  demand  is  expected  to  remain  at  the  present  level  for  several 
years,  nm  mms  ly  be  promoted  to  supervisory  positions.  Some 
«  CTOK  who  qualify  as  all-round  butchers  open  their  own  meat 
'■.irkets. 


>1 


4 


miiflcm 

Startinj  Pay  Range:  J2.00  to  j2.20/hr. 


Host  Rmii  HEM  mm  work  days,  W  lirs/wk. 
Some  weekend  or  evening  work  may 'be  required. 


.Anerican  Heat  Institute 
59  East  Van'Buren  Street 
Chicago,  Illinois  60605 

.Amalgamated  Heat  Cutters  and  Butcher 

Workmen  of  North  America  ,  .    ■  ' 
.2800  Horth  Sheridan  Road 
Chicago,  Illinois  60657  \ 


I  »  »  '  »  »  *  »  *  »  t  I  I  t  I  •  •  t  »  1^  •  (,  I  t  (  • 

.  Itie  best  way  to  becoioe  an  apprent1ce'<1s  ttiroygh . 
.  an  apprentlcesMp.  Bead  the  VIEU  card  titled  . 
.  mm  m7  cmR  mmm.  Cardffl.  ;  . 


DOT  .  316.884 


1 1 1 1  ( 


tklklfikm/IlM 


TITLE 

Baker 

CookiChef  , 
liretefrTeMF 
Food  Assembler 


6? 
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For  armed  services  training  availability  in  this  occlipation 
call) the  toll-free  numbers  listed  on  page  4  of  the  following  KIEU 
■card(s);.  Air  Force  (Card  17)  Arf  (Cai\l 716)  Navy  (Card  «177)^ 


/ 


State  OpartAicntdf  Education 
(Ice  of  Vocational  Education 
Research  Q)ordinati({ 

wt  , 
itNiniiNliil 

Ilif  South  Carolina  Fmploymcnt 
■  Security  Co 


k  apprentlcesliip  Is  a  contract  between  you  and  the  company  you  work  for, 
The  employer  agrees  to  teach  you  all  the  skills  needed  to  perform  your  job 
during  a  3  to  5  year  training  period.  The  employer  also  agrees  to  give  you 
regular  pay  raises  as  you  complete  parts  of  the  program/  Kdu  must^agree  to 
complete  the  training  in  the  time  allowed,  you  must  also  agree  to  attend  any 
vocational  classes  required  by  the  training  schedule. 


h  person  sometimes  learns  a  trade  as  a  heljjer  without  .an  apprenticeship 
agreement,  but  a  helper  doesn't  earn  as  much  as  an  apprCTticetUelper  may 
not  get  regular  pay  raises,  H  helper  may  never  learn  all  he  needs  to  know 
because  he  won't  tiave  a  planned  program  which  includes  vocational  school  . 
training  or  practice  in  all  the  job  skills, 


— folbwiiig'lT3regleif-the1ypeiflrain1n^7oir«   

Retail  Heat  Cutter  Apprentice, 


(1000  hours  equal  about  sixknths) 


(ERIC 


RETAIL  kAT  CUTTER  ATOENIICE 


A.  J'roper  cleaning  of  dis^lay^cases  •  ' 

B.  'Proper  handling  and  car^  of^ tools 

C.  Care  and  cleaning  of  blocks,  saws  and  cooler 
0.  Refrigeration  machines 

E.  Care  of  slicer,  grinder,  electric  saws 


iroxi  Hours 
250 


PREPARATION  OFHERCHANDISEFOR  THE  COMR 
A.  Receiving  merchandise  ^ 
6,#oper  handling  of  quarters  and  carcasses 
C.  Placing  under  refrigeration 
0.  LiinitinO^ntlUnS 
E,  Unpacking  and  checking 


3.  BEEF 

Oroper. breaking  of  quarter  into  retail 

B.  Cutting  of  chucks  for  retail  consumption 

C.  Cutting  of  ribs  for  retail  consumption 

0.  Cutting  of  naval  S  briscut  for  consumption 

E.  Boning  of  shanks 

F.  Boning  of  altch  bone  ,  ■  - 
.  G.  Cutting  of  round  steaks  '       .  . 

H.  Cutting  of  sirloin  steaks 

J.  Cutting  of  porterhouse  steaks 

J.  Cutting  of  rib  steaks 

^  K.  Rolling  of  rib  and  rump  roast 

'  '  L  Trillings  for  ground  beef , 

H,  Handling  of  bones,  suet,  codfat  and  tallow 

■  1  How  to  display 

4.  VEAL  .       '  ,  ' 
Oreaking  of  cartass^ 

B.  Cutting  of  shoulder 'roast  and  chops 

C.  Cutting  of  rib  chops. 

D.  Cutting  loin  chops 

E.  Cutting  sirloin  roast  and  chops 
^"iriuftfng  of  b'reast  and  "pocketing  ' 

G.  >  Boning  necks  and  shanks 
H*  Cutting  of  cutlets  ■ 


.200  ' 
1100 


700 


5.  LAHB 


600 


"Breaking  of  carcass 
Cutting  of  shoulder  roast  and  chops 
Cutting  of  rib  chops 
Cutting  of  loin  chops 
Cutting  breasts 
Cuttino  of  legs 
Removing  of  fell  and  kernals 
How  to  display 


915 


REM  MEAT  CUTIH!  AfWENTICE 


RETAIL  MEATCUITEI!  APPRENIKE 


IX.  Hours 


mm' 

K  loins,  roast  and  chops 
Fresh  hamsJroastSt  and  sHces  ' 
Sh6ulders»iutt5,  calos,  hocks,  slices 
Spareribs  and  neck  liones 
Fresh  side 


7-  mmw  m  iwm 

Bacon )  piece,  and  sliced 

B.  .Hants,  shank,  half  butt,  half  sikesi, 

C.  Smoked  briskets 
Spioked  ribs  ^\ 
Smoked  jowls 
Canadian  bacon 
Mii  hocks  ) 
Dry,  salt  and. pickled  bellies 

A.  Chickens,  roast,  fryers,  stew 

B.  ,  Ducks 
C  G^ese 

D.  Turkeys 

e;  totiblts-fry  and  roast 

9.  '  mm  Bm 

A.  Preparation  and  display  , 

B.  Varieties-fresh  and  salt  water 

C.  Handling  and  cleaning. 
■■  D.  Filleting  . 

E.  ^riup ' 

F.  -  Oysters 

G.  Clams, 

H.  lobsters        .  . 
■  I.  Crabs' 

10.  OFFALS 
rieef 
B.  Veal 
CM 

0.  Pork    ■  '  . 


625 


62$ 


400 


350 


11.  COLO  HEAIS 

A.  Proer  care  and  preparation 

B.  Display 

C.  Orysadsage 

12.  ■pAIHy  PPOOOCIS'    .   '  D  f 

A.  Preparation  and  display 

B.  Proper  care  and  cutting 

C.  Cort^ect  refrigeratiln 

13.  FROZEN  FOOOS     -       .  ' 

A,  Maintenance  of  teiiperafcre 

B,  Care  and  preparation 

C,  Display 

D,  Jlacking 


iroK,  Hours 


m 


/ 
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TOTAL 


$000  hours 
or  3  years 


For  wre  inforwtion  aboot  Retail  Heat  Cutter  Apprentice  programs  in'your  area,  you 
should, contact  either:  •  ■ 


Bureau  of  Apprenticeship  and  Training 
ta502-A  , 

901  Sinter  Street  " 
CoWia,. South  Carolina  29201  % 


Bureau  of  Apprenticeship  and  Trainin; 
fa  313,  Federal  Biillding 
334  Meeting  Street 
Charleston,  South  Carolina  29403 


916  ' 

FRir 


;Stttc  Department  of  Educaib 
Otect  of  Vocational  Educaiiof) 
'  Research  Cbordinatiic 
Hit 


iMmiiiiii 

The  South  Carolina  Employment 
<  Security  Commission- 


i 


m 


A  makes  sure  that  when  it  Is  raining  outside  it  isn't  raining 
inside,  too. 


,  If  you  com  a  roof  vith  inioot-outdoor  urpett 
does  it  add  mtbe:  ""floofl 


1 


■  A  i?ooffR  works  outside,  but  not.wlien  it  is  raining,  oters  cover  roofs 
witli  shinglest  sheets  of  felt  covered  with  asphalt  or  tari  or  with  asphalt  and 
gravel.  A  room's  job  Is  to  make  the  roof  waterproof. 

A  mFEH  uses  a  special  knife  to  cut  the  roofing  paper  to  size.  He.  lin^s  - 
up  the  paper  with  the  edge  of  the  roof  and  overlaps  the  next  rows  to  fiiake  a 
base  for  shingles  or  other  coverings.  The  mm  uses  fiails  and  glue  to  fasten 
shingles  to  the  roof.  He  uses  mops  and  buckets  to  spread  hot  tar  and  asphalt. 
■Room  spread  and  siuooth  gravel  with  rakes  and  stiff  brooms, 

Roofing  work  is  sometimes  very  hot  and  dirty.  The  odor  of  hot  tar  or  * 
asphalt  is  very  strong,  aooms  have  to  be  careful  not  to  fall  when  they  are 
working  on  ladders  or  steep  roofs.  *  They  also  have  to  be  careful  not  to  be  - 
burned  by  the  hot  tar  and  asphalt, 

Host  mm  work  for  building  contractors  and  roofing  contractors,  A 
few  Rooms  work  for  industrial  maintenance  departments  and  lovernt  agencies. 


M  should  like  to  work  outside. 

.You  should  work  well  as  part  of  a  team. 

.you  must  not  be  afraid  of  WVghts. 

.You  should  be  able  to  lift  SO  pounds  and  carry  25  pounds. 

.You  should  have  a  good  sense  of  balance.  * 

.You  should  not  mind  the  heat  and'odor  of  tar  and  asphalt. 

.You  should  have, good  eyesight  (glasses  are  OK).  • 


'919 


ROOfSt 


.Vou  will  need  a  high  school  education. 

.fUjh  school  coorses  that  will  help  are:  basic  matheiatics,  English, 
and  shop  courses  In  building  trades. 

•Kocational  courses  in  bollding  constmctfoS  nay  help  you  get  a  job 
as  a  mm. 


I 


M  must  be  Ifr-years  old  to  start  training  as  a  mm, 

.On-the-job  training  lasts  3  to  <t  years. 

Mm  may  have  to  travel  out  of  town  to  some  job  locations. 

mm  may  be  out  of  work  during  rainy  seasons. 

mm  have  to  buy  some  of  their  own  tools. 

.Some  employers  offer  paid  vacations  and  holidays,  and  health  and^ 
welfare  plans. 


4  Id  Mi... 


There  is  a  good  demand  for  mm  in  cities  of  all  sizes  in 
South  Carolina,  k  construction  increases  the  demand  will  rise. 
Qualified  m?m  may  be  promoted  to  foremen  or  super^otfeiidents. 
Some  mn^  start  tlieir  own  businesses, 


floors 


4 


Starting  Pay;  $4.00/hr.  [If  you  have  e)(periei]ce.; 


Host  pooTO  work.days,  40  hrs/wL 
[/ia?r£RS  rarely     after  sundown. 


.national  Roofing  Contractors  Association 
1515  North  Harlem  Avenue  . 
Oak  Park,  Illinois  '2(1036 


TITLE 


Asbestos  J  Insulation  Worker 


Construction  Horker 


VIEW  CARD  f 


18 


.  .1 
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State  1)ipartnient  of  E(iuMtk^ 
Office  GfVbcatiod  Education 


Uiit 

 IJWIIIII M 

TheSouth  Carolina  Employment 
Security  Cotnmifflon 


Ui:  280358 


momiiE  shizsm  ^^]]  an*  trade 
new  or  used  cars,  * 


iVow  here's  a  2w mileage  special  for  you. 
0/ifi  guirt  fu/J  dowi  /nain  street  and  the  driver  Jost 
Ms  heme.  ■ 


2 


mmh.Bekklmlilk 

ATOBiLE  smsm  sell  new  cars  or  used  cars.  Some  sell  both,  Th^  work  for 
automobile  dealersMps  or  used  car  lots.  Part  of  the  work  may  be  done  in  a  clean, 
well-Hghted,  air  conditioned  showroom.  Part  of  the  job  1s  done  outside  In  a  car  lot. 

Host  mmiE  smsm  are  paid  a  percentage  of  their  total  sales.  If  they 
sell  a  lot  of  cars,  they  naie  a  lot  of  money.  If  they  don't  sell  any  cars,  they  may 
be  paid  a  small  amount  whldi  will  be  subtracted  from  later  coimiisslons. 

A  shiism  can't  afford  to  stand,around  and  wait  for  customers,  Each  skusm 
makes  regular  calls  to  possible  buyers.  They  get  names  atid  addresses  from  the  dealer' 
records, 

■» 

The  best  advertising  is  a  satisfied  customer.  The  smm  must  make  an  honest 
effort  to  sell  each  custompr  a  car  they  will  be  pleased  with,  sALEsm  take  tline  to 
talk  with  each  customer  to  find  out  just  what  they  are  looklfij  for.  Getting  every- 
thing the  customer  wants  at  a  price  the  customer  Is  willing  to  pay  can  be'dlfflcult, 
Used  car  sAi£sm  usually  have  more  room  to.bargain  over  price.  A  new  car  smHUH 
may  adjust  the  price  by  raising  or  lowering  the  amount  allowed  on  a  trade-in.  Of 
course,  that  skUsm  may  also  be  held  responsible  for  making  a  profit  later  on  when 
selling  the  trade-In.       ,  ^ 

M  should  like  to  meet  and  talk  with  people. 

.you  should^e  pleasant,  friendly,  ind  sincere. 

.you  should  have  a  lot  of  self-confidence, 

■,  .you  should  not  be  easily  discouraged.  ^' 

.You  should  speak  well. 

Jou  should  have  a  neat  appearance. 

Jou  should  have  a  good  memory  for  faces,  namej/and  (lilnor  details, 

.■you  should  be  willing  to  accept^a  wage  that  rises  or  falls  according  to 
pr  weekly  success  or  failure. 


AinOMOeiU  i^Lf  SMAN 


i 


M  should  finisti  MgW school.  Hany  dealerships  prefer  to  hire 
smsHBi  Nlth.^igh  5c((ool  diplomas.  Kou  oiay  be  able  to  get  a 
job  selling  u$ed  fars  without  finishing  high  scheol,  but' you  (nay 
be  hurt  by  th^  cflffloetitlon  from  better  educated  smsm/ 

i 

.High  school  course's 'that  can  help  you  are:  English,  debating, 
distributive  education,  salesmanship,  business  mathepatlcs,  and 
basic  auto  p^echanics. 

.Any  experience  you  can  get  in  direct  sales  can  be  very  helpful. 


.mGHOBiLismm  have  to  plan  ahead  for  bad  weeks,by  savinn 
■part  of  their  incofne  fro^  good  weeks. 

! 

,  -Used  car  skiism  may  enjoy  more  variety  in  their  work  than  new 


..WCTV  must  be  very  sensitive  to  what  other  people  want  and  why. . 
.It  can  be  difficult  to  learn  to  sell  a  car  you  don't  personally 
like.  f 

,Sooie  employers  furnish  mHOSiii  ShiEsm  with  "demonstrator" 
cars  to  u^e  free  of  charge.  Others  offer  cars  at  a  special  dis- 
ccunt to  their  s;iifs«E'v. 

.^^ost  employers  offer  paid  vacations  and  holidays  and  group  insWce 
rates.  i  ■■ 


The  South  Carolina  Employment  Security  Commission  expects  a 
statewide  demand  for  over  120  additional  momm  smm  during 
the  next  four  years.  The  recent  slump. in  new  car  sales  (Day  improve 
with  the  introduction  of  models  which  better  meet  the  demands  of 
buyers.  Successful  smsm  may  be  promoted  to'sales  managers, 
Some  eventually  open  their  own  dealerships. 


AUTOMOBILE  SALESMAN 


4 


'STATEWIDE  SALAR?  INFORFATIOII  HILL  BE  POBLISHED  WfiEN  AVAILABLE. 

JmrniiE  stiLEsm  are  usually  paid  entirely  by  commissions  (a 
percentage  of  sales)  or  by  a  small  salary  plus  cof.lsslons.  Those 
who  are  paid  entirely  by  cofiission  may  also  be  guaranteed  a  mlnte 
wage. 


Host  humBm  smsm  mi  5  or  6  days,  40  hcurs/week. 
Afternoon,  evening,  and  y^ekend  work  Is  common. 


.National  AutomoMle  Dealers  Ussoclation 
2000  ntreetJW 
tefilngton,  O.C,  20006 
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miciL  m  m  smm  call  on  doctors,  druggists  and  industrial 
companies  to  sell  their  own  coupanies  product?, 


ERIC 
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lest  Doci  It'll  grow  hair  on  a  billM  hill 


mm  m  w  msHEn  work  Indoors,  I'hey.work  for  companies 
that  manufacture  cMcals  and  drugs. 

mm  smHEH  sell  their  products  to  manufacturers'  purchasing 
agents.  There  Is  Uttle  difference  between  one  company's  chemicals  and 
another's.  Sometimes  even  a  dlfferencHn  purity  doesn't  matter.  M 
long  as  the  product  is  pure  enough  to  I  used,  the  manufacturer  may  just  - 
buy  the  fhefflicals  Hith  the  lowest  price,  mm  msm  have  to  sell 
service.  They  must  convince  the  manufacturer  that  their  companies  can 
meet  better  delivery  schedules  or  provide-fiiore  convenient  packaging.  The 
•    salesman  also  depends  on  an  ability  to  impress  the  purchaser  with  his  i 
honesty  and  sincerity.  To  keep  a  good  reputation,  a  salesman  must  not 
makeariy  promises  his  company  can't  keep. 

A  dm  shLEsm  has  to  sell  the  product  to\wo  custtnners  to  get 
one  to  buy.  First,  the  local  doctors  must  be  conviced  that  the  product  '"^ 
Abetter  in  some  way  than  it's  cwpetltors.  But  doctors  don't  buy  drugs  - 
from  drug  companies.  They  prescribe  the  drugs  for  patients  who  buy  them .' ' 
'VovVcijists,  The  druggists  buy  from  drug  companies.  After  talking 
with  local  doctors  and  perhaps  leaving  samples,  the  mc  shixsm  actually 
sells  the  product  to  druggists.  The  druggist  must  be  convinced  that  there  • 
will  be  a  demand  for  the  product  from  the  doctors  In  the  area.  The  best 
selling  points  for  drugs  are  often  packaging,  price,  and  reliable  supply. 
Like  the  mm  smm,  the  mc  smm  depends  a  lot  on  reputation 
and  a  good  first  Impression  to  make  sales. 

mm  m  dm  smHEH  both  may -spend  a  lot  of  time  travelling.  * 
They  often  make  calls  on  customers  just  to  keep  In  touch  and  to  see  if 
there  are  any  problems  with  the  product  or  service.,  A  salesman  also  needs 
to  knew  Immediately  If  competition  Is  threatening  to  take  over  an  account, 

'ou  should  like  to  meet  and  talk  with  people.  •  A|I||ij^^m 
ou  should  be  pleasant,  friendly,  and  sincere.  WlWfifWW 
ou  should  have  a  lot  of  self-confidence, 
ou  should  not  be  easily  discouraged.  <  ■ 

ou  should  write  and  speak  well, 
ou  should  be  good  at  mathematics. 

ou  should  have  a  neat  appearance.  ^ 
'ou'' should  have  a  good  memory  for  f^ces,  naies,  and  minor  details. 


fou  should  prefer  to  work  indoors.  | 

'ou  should  be  able  to  plan  your  own  work  [schedule  and  stick  to  it. 
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.you  should  fijflsh  high  school  with  plans  to  attend  a  college, 
junior  college,  or  Technical  Education  Center, 

.High  school  courses  that  will  help  you  are:  typing,  business 
mathematics,'  English,  and  college  preparatory  courses  recom- 
mended by  your  counselor. 

.Hany  drug  companies  prefer  to  hire  salesmen  ith  at  least  an 
associate  degree  (2  yrs^hifi  biology.  '''^ 

.Hany  chemical  producers  prefer  to  hire  salesmen  with  at  least 
an  asiwiate  degree  (2  yrs.)  in  chemistry. 

M  may  also  benefit  by  courses  in  business  and  marketing  (these 
are  available  at  Technical  Education  Centers), 

.Sales  e)iper1ence  of  any.kind  will  help  you  get  a  job  as  a 
mm  or  m  sAiim. 

mmi  Qi  Dwc  ShLESHEH  must  have  drivers'  licenses. 

'.Some  companies  provide  salesmen  with  comodny  cars.  Others  * 
pay  fflr  the  use  of  the  salesmen's  own  cars  for  business. 

.Host  employers  offeij^paid  vacations  and  hglidays,  grou^ 
Insurance  plans,  bolses,  and  retirenient  plans. 

\mpi  m  m  smm  may  be  payed  for  living, expenses 
on  sales  trips.  (They  are  required  to  keep  careful  expense  " 
records.) 

XHEHKki  m  DM  smm  never  stop  learning  about  new 
developments  in  their  businesses. 


The  South  Carolina  Employment  Security  Commission  expects  a 
demand  for  about  600  mm  m  drug  smm  during  the  next  five 
years  (through  1976).  Successful  salesmen  often  remain  salesmen 
throughout  their  careers,  although  they  may  be  offered  prwiotlons  to 
management  positions. 


92« 
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SWEHIOE  SALARy  IUFpRHATION  WILL  BE  POBLISHEO  WHEN  AVAILABLE. 

cmmi  m  « Skum  nay  be  paid  salary  only,  salary  plus 
comlsslon,  or  conlsslon  only,  4Comjsslon  Is  percentage  of  sales.)  . 

mm  m  m  sumtn  nay  spend  only  a  few  hoyrs  each  week 
actyally  making  appointments  or  talking  to  customers.  They  often  spend 
a  lot  of  time  travelling.  Salesmen  may  write  orders  and  fill  oyt  ex- 
pense account  forms  in  the  evening  after  working  all  day. 


.The  Council  on  Opportunities  in  Selling,  Inc. 
630  Third  Avenye  . 
New  fork,  New  york-  10017 
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mm  ■ 

FOOd,  EmmE,  to  mcco^snLEsm  supply  grocery  stores,  service  station  snack 
bars;  lunch  counters  and  other  kinds  of  retail  food  stores, 


rpQD;  BmmEf  m  mcco  sausm  wrk  Indoors  and'OUtdoors.  They  make  sales 
and  deliveries  to  grocery  stores.  They  may  also  sell  to  service  stations,  lunch  coun 
ters,^ restaurants  and  hotels. 

.  Ma/iy  food,  beverage,  and  tobacco  products  are  sold  on  conslgnmefit.  The  retailer 
oilly  pays  for  what  Is  sold  to'the  public.  A  retatler  maiy  reserve  a  certain  amount  of 
shelf  space  for  the  salesman's  product.  The  salesman  is  responsible  for  keeping  the 
space  filled  with  fresh  merchandise.  The  salesman  may  drive  a  regular  route  each  day 
to  restock  his  customers.  If  the  product  selh  too  slowly,  the  salesman  may  seve 
ways^to  increase  sales.  He  may  try  to  convince, his  customer  to  move  the  product  to  a 
better  location.  He  m^  cake  extra  time  to  set  up  a  more  attractive  display.  He  may 
a  sale  on  the  product  f  get  more  people  to  try  it. 

FOOd,  smmE,  m  otcco  msm  don'^t  ha«  to  lift  anything  very  heavy*  Thi 
may  use  a  handtruck  to  move  merchandise  from  the  dwvery  truck  to  a  counter.  They  di 
make  deliveries  In  all  kinds  of  weather.  Sometimes  they  take  a  few  hours  each  week'ti 
to  get  new  customers' after  making  thjlr  regular  deliveries,  food,  mimE,  ahl  otc 
SMESHEH  keep  careful  records  of  how  much  their  customers  buy.  They  also, keep  record; 
'how  much  their  customers  sell  to  the  public. 

KhmiiBtlikksmfJlJ 

M  should  like  to  meet  and  talk  with -people.' 

.you  should  not  mind  being  outdoors  part  of  the  time  in  all  kinds  of  weather 

.you  should  be  able  to  lift  and  carry  up  to  25  pounds, 

.you  sbould  not  mind  doing  some  simple  things  overhand  over. 

.  .  .you  should  drive  well. 

.you  should  not  mind  working  alone  most  of  the  day, 

.you  should  be  able  lo  set  your  own  work  'schedule  and  stick  to  it. 


\Hetj  kid  . . .  ^mi  score  some  soda  pop? 
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.you  may  need  a  high  school  (Uploma  to  get  a  job  as  a 
foou,  BEmcE,  m  mcco  smsm, 

.High  school  courses  that  will  help  you  are:  business 
inathematics,  English  (granar  and  spelling),  and 
driver  education. 

M  may  ba  able. to  get  a  part-time  job  helping  a  food, 
.beverage,  and  tobacco  salesman  make  deliveries. 


mmi  mm  infomion  m  be  mum  m\m. 

Host  FOOD,  mmci,  m  lommhmE}!  are  paid  a  salary  plus 
a  coiission  (a  percentage  of  sales).  ^ 


.■'"Host  FOOD,  BVimcE,  m  mcco  Skiism  work  days,  35  to  40  hrs/wk. 


.Vou  will  need  a  drivers'  license  to  get'i  job  as  a  food, 
beverage,  and  tobacco  salesman.  • 

.''idrty  employers  supply  free  unifomis  and  unifonn  laundry 
for  food,  beverage,  and  tobacco  salesmen. 

■Host  employers  offer  paid  vacations  and  holidays,  group 
rates  on  insurance*  and  retirement  plans. 


•  The  South  Carolina  Employment  Security  Connission  expects  a 
defwnd  for  about  200  m,dViEm£,  m  wmo  smm  during 
the  next  5  years  (through  19/6).  An  experienced'  salesmao  may 
transfer  to  another  job  for  more  salary  but  promotions  are  rare, 
the  way  most  food,  ukmE,  m  mm  smm  get  raises  is 
by  selling  more  products  to  more  customers  to  increase  their 
commissions 


.iiatlonal  Assoclatloii  of  Wholesalers 
1)25  K  Street,  Ul 
Washington,  0.  c!  20006 
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(KNf  ^jlj^  mm 

imsmki  fpi/ipm  m  smiY  saixsm  sell  the  machines  and  materials  that 
keep  industrial  companies  operating. 

1 


It's  quiet/  efflcmt,  coropJeteiy  autoniatic 
a  gentle  cmss  turn  it  on. 


2 


1^1. 


  m  mM 

mmiki  mpm  m  miY  su£sm  work  Indoors  part' of  the  tli*.  Tliey  • 
Jso  work  outdoors.  A  of  tta  sell  transportation  enulpment  or  heavy, iMchinery.. 


imsmhL  mim  md  mv/  shiism  do  a  lot  inoiithan  jyst  sell .their'prp* ' 
ducts.  They  may  spend  months  helping  a  manufacturer  plan  ways  to  modernize  a'plant'  ', 
or  change  production  methods.  They  work  closely, with  tool  designers  and  production 
managers  In  their  own  plants  finding  new  ways  to  meet  costcoiers'  needs,  They  lalk  ' 
with  customers  to  find  out  what  their  problems  are,  When  a  manufacturer  decides  to'  ' 
make  a  major  change,  the  order  for  machinery  and  parts  may  be  offered  to  several  " 
companies  for  bids.  The  company  that  makes  the  lowest  bid  with  acceptable  guaranteei, 
of  quality  and  supply  will  usually  gtt  the  order,  A  salesman  who  Is  cmpletely  '  ' 
■  familiar  with  a  customers'  needs  will  give  his  company  a  big  advantage  In  making  the^ 
estimates  for  a  bid.  "  '  ■  ; 

Purchasing  agents  rewber  which  salesmen  have  made  reliable  promises.  If  a 
company  has  a  choice  of  buying  an  item  from  several  suppliers  they  may  .simply  choose 
the  one  whose  salesmen  h^ve  made.the  best  impression. 

mmmi  mpm  m  mir  smm  travel  a  lot.  Host  companies  assign 
each  of  their  salesmen  to  a  particular  arenf  "territory."'  Some  salesmen  have 
"territories"  that  cover  several  states,  Hany  of  them  spend  more  time  in  motels 
than  they  do  at  home. 

.you  should  1  ike  to  meet  and  talk  with  people, 
.you  should  be  pleasant,  friendly;  and  sincere.  • 
"    .you  should  have  a  lot  of  self-confidence, 
.you  shouldjot  be  easily  discouraged. 
.You  should  write  and  speak  well. 

.you  should  be  good  at  mathematics.  ^ 

.You  should  have  a  neat  appearance. 

M  should  hav^fl  good  ffiewry  for  faces,  flames,  and  minor  details. 

.You  shguld  be  able  to  arrange  your  own  work  schedule  and 
'  stick  to  it. 
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.you  should  finish  high  school  wl(h  plaos  to 
attend  an  engineering  school  or  Technical 
Education  Cepter. 

.High  school  coursesythat  will  helRyou  are; 
typing,  mathematios,  English,  and  clllege 
preparatory  cours^wecoimefided  by  Jbur 
counselor. 

.Hany  companies  prefer  to  hire  persons  with 
at  least  an  associate  degree  in  engineering 
(fyearsy  to  train  as  imsmni  mMm 
m  smir  smmii.  Some  companies  insist 
on  a  Bachelor  of  Science  Degree  in  engineering 
(4  years). 

■Courses  at  Technical  Educa,tion  Centers  that 
can  help  you  are  available  in  the  areas  of  • 
engineering,  business,  and  marketing.  ■ 


.rrosm  smu  shmii;  must 

have  drivers'  licenses. 

.Some  companies  provide  salesmen  with  cooipany 
cars.  Others  pay  salesmen  extra  to  use  their 
own  cars  for  business  trips, 

.Host  employers  offer  paid  vacations  and  holidays, 
group  insurance  plans,  bonuses,  and  retirement 
plans.  ■ 

.immm  mim  m  mn  smnEn  may  be 
paid  for  living  expenses  on  business  trios; 
(They  must  keep  careful  'expense  records,) 

,msmM  Ewmm  m  su?m  shi£sm  never 
stop  learning  about  new  developments  in  minu* 
facturlng. 

The  South  Carolina  Eiploroiit  Securftj/  Comlsslon  expects  a  demand  for  aboyt 
1100  imsmM  fffi/OTW  m  mfii  smsm  doring  the  next  5  ^ears  (throygh 
1976).  Successful  salesmen  often  remaln.salesiien  throyghoyt  their  careers,  although 
they  may  be  offered. promotions  to  management  pjisitions, 


mimi  SALARy  infowion  hill  be  mim  when  miiiE. 

Most  immifii  ffwprar  m  mit  skiEsm  are 
paid  a  salary  plys  commission  (a  percentage  of  sales). 


Htm 

Syccessfyl  salesmeVof  indystrial  equipment  and  supplies  raay  w&  moch 
more  than  the  usual  40  hoyrs  per  week.  They  may  spend  many  hoyrs  travelling, 
stydying.plans,  and  filling  oyt  order  fonms  or  expense  accoynt  records. 


fnflklikmiiiiilll^k 


iSales  and  Harketing  Executives  International 
Youth  Education  Division 
630  Third  Avenue 

te'york,New!ork  10017  ' 
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scmi\comEW^  help  students  iiia](e  decisions,  which  may  affect 


the  rest  of  t 


elr  lives. 
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/sera  cowi^EWRS  work  Indoors.  Host  worMn  high  schools.  Some  work  in 
elementary  or  middle  schools.  Others  may  work  In  vocational  centers  or  TEC  schools. 
,  msm  usually  has  a  small,  private  office  In  the  school.  ♦ 


comEW^ 
They  help 


studehts 


help  students  make  plans.  They  may  help  students  choose  careers, 
decide  whether  to  go  to  college,  vocational  school,  or  TEC. 


There  are  two  things  a  cmsmR  tries  to  help  students  learn  about  themselnes. 
One  Is  what  the  students  want  to  do,  The  other  is  what  the  students  can  do  best. 
comm  get  some  InforiiinTon  by  testing  students,  They  (let  a  lot  oTlnfon^atlon 
by  talking  with  students,  'comtwus  must  be  good  mathematicians  to  score  the  tests, 
They  must  be  good  listeners  to  learn  from  student  intervjews. 

OTSfioRS'may  try' ver/ hard* not  to  give  too  much  advice.  Host  prefer  just  to 
help  students  see  what  their  chotces^e.  They  try  to  let  students  make  their  own 
decisions.  \ 

In  some  schools  a  ms^  may  have  many  extra  duties,  A  miim  may  be  in 
charge  of  registration  or  class  schedules.  In  other  schools  coumm  spend  all  f 
their  time  counseling  and  keeping  records,  Host  msmns  feel  that  papervork  is 
their  biggest  problem.  Hany  forms  and  report^  must  be  filled  out  and  filfd  for  ^ 
student  records.  Records  must  be  kept,  but  keeping  them  takes  time.  A  msm 
may  have  trouble  finding  enough  time  to  help  all  the  students  who  need  coulellng. 


.tou  should  prefer  to  work  Indoors. 

.You  should  like  to  meet  and  talk  with  all  kinds  of  people. 

.you  should  write  and  speak  well. 

.you  should  be  calm  In  emergencies. 

.you  should  be  patient,  and  always  willing  to  try  again. 

.you  don't  have  to  have  a  good  sense  of  humor,  but  it  helps. 
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*  ..you  should  finish  high  school  with  plans  to  attend  college, 

'    .High  school  courses  .that  will  help  you  are:  the  courses 
recoimietided  by  yo,yr  counselor  to  prepare  you  for  entrance 
to  a  college  or  university. 

M  will  mi  at  least  a  Pachelor's  degree  and  should 
ccnsider  working  toward  a  Master's  degree. 

.For  Elementary  School  Guidance:  Bachelor's  degree, 
5outh  Tarolina  teacher's  certificate,  health-certificate, 
graduate  studies  in  nuidance. 

.For  Secondary  School  Guidance:  Bachelor's  degree, 
South  Carolina  teacher's  certificate,  satisfactory  score 
or  flational  teacher  fxaniirations,  graduate  courses  in 
guidance, 

Jpr  Secondary  School  Cuidance  -  Advanced:  samp  as 
secondary  guidance  £hjs  a  Paster's  degree  and  additional  ' 
graduate  courses: 

.Your  counselor  can  give  you  valuable  first-hand 
infonuation  on  the  duties,  responsibilities  and 
. qualifications  of  school  counselors. 

.School  counselors  have  an  opportunity  to  work  with 
students  and  their  parents  on  an  individual  basis, 

.^roup  insurance  progran^s,  paid  holidays,  and  ,  - 
,  retirement  plans  are  availaMe  to  school  counselor^. 

.Few  schools  have  enough  counselors,  so  the  counselors 
they  do  have  s*ay  verjkbusy  inost  of  the  time. 


^ 


The  South  Carolina  Employment  Security  Comissiontexpects  a 
demand  for  about  200  guidance  counselors  during  the  next  5  years  (through  197f). 
Some  experienced  counselors  may  advance  to  supervisory  posittons  within  the 
field  of  counseling.  Most  promotions  are  to  administrative  positions  which 
require  few  counseling  duties. 


940 
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scHoa  camm 


smi  CWHSFWP.S  may  work  whatever  hours  it  takes  to  get  the  job  done. 
They  iray  meet  M  m  students  before  or  after  regular  school  hours,  They 
may  meet  with  parents  in  the  evenings, 

.The  Anerican  Personnel  and  Guidance  Association 
1E07  New  Hampshire  taueNA'. 
Washington,  D.  C.  ?0P09 


.1).  S.  Oepartnent  of  Health,  Education,  and  Welfare 
Office  of  Education 
Washington,  0.  20202 


TITLE 

Employment  Interviewer 
Personnel  ^lanager 
Jocial  Worker  R  Supervisor 


96 
197 

252  • 
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State  Department  of  Education 
Office  of  Vocational  Education 
Research  .Coordinatii^  • 
Unit 

hdnriMiii 

IhcJiiiith  Carolina  RmploTOiii 
Security  Commission 


mmm 
mm 


SOT  min^moas  m  machines  that  make  screws  from  wire  or  metal  rods. 


iTto,  that'll  put  a  curl  in  youz;  taiJ/ 


2 


miiihjiiBeiSmikclik 

5OT  Hmm  oPEmoRS  work  in  machine  sliops.  They  run  machines  that  cut  spiral 
grooves  in  metal  bars,  sm  mwE  opewors  work  standing  up  most  of  the  time/ 

;   An  experienced  scm  nrnm  opEum  reads  blueprints  to  see  how  the  finished  screws 
should  look.  The  operator  checks  to  see  how  fnucti  larger  or  smaller  the  cuts  can  be  and 
still  be  okay.  The  operator  aUo  takes  a  good  look  at  the  way  the  machine  Is  set  up.  The 
^  operator  has  to   familiar  with  the  set-up  to  see  when  anything  goes  wrong. 

scm  mwE  oPERums  load  their  machines  by  hand  or  with  a  hoist.  They  start  their 
^  machines  and  watch  to  see  that  they  are  working  right.  After  making  a  few  samples,  the 
jgerator  checks  to  see  that  they  are  cut  correctly,  scm  mm  oPEmas  use  such  ■ 
Ipeasuring  tools  as  fiiicroiiieters  and  dial  indicators.  They  also^ise  simple,  fixed  gages. 

If  the  screws  are  not  near  enough  to  the  planned  shape  and  size,  the  operator  may 
adjust  the  machine.  Some  parts  must  be  adjusted  with  a  wrench.  Others  may  be  ad  ysted  by 
turning  a  crank. 

An  operator  uses  special  oils  to  keep  cutting  tools  from  overheating  or  wearing  out 
too. fast.  The  operator  also  uses  oils  or  greJsp  to  lubricate  other  parts  of  the  machine.  " 

SCREH  HfiCHm  opEmoRS  change  dull  cutting  tools.  They  use  wrenches  to  replace  the 
tools.  Some  also  use  a  grinder  to  ^rpen  dull  tools.     >  ■ 


^rp 


A  machine  shop  can  be  a  very  noisy  place  to  work.  Host  modern  factories  try  to  keep 
work  areas  clean  and  comfortable.  Of  course, ji|rator  can  still  get  greasy  and  dirty 
taking  care  of  a  screw  machine.  Some'worker^^Kh,ered  by  having  to  wear  safety  gogg- 
les, nhtjf  might  be  bothered  more  by  an  ey^H|al!)  A  long  production  run  may  be 
boring  but  there  are  always  some  checks  and  fflHnts  to  be  made, 


you  should  prefer  to  work  Indoors.' 
you  should  like  to  work  around  large  machines, 
you  should  not  mind  doing  some  of  the  same  things  over  and  over^^gain. 
you  should  not  mind  getting  some  grease  and  dirt  on  you  when  you'work. 
you  should  b^  able  to  lift  about  50  pounds.  . 
you  should  be  able  to  work  standing  up. 
.You  should  not  mind  checking,  your  own  work.  ,  ^, 
Jou  should  follow  written  Instructions  well.  '  ' 
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SCISW  MACHINE  (m 
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DOT  604762 


.»  ■ 


Jou  ,will^nee(l  a  high  school  education  to  get  a  job  as  a  screw  machine 
.operator, 

^*    ".High  school  courses  that  will  help  you  are:  stiop^mathematics,  fnyjical 
science,  y  mechanical  draning.  \^ 

'   •  .ypy  should  take  courses  tn  blueprint  reading  and  machine  shop  ataij 
Area  Vocational  Center  or  Technical  Education  Center.' 


^  ,rfo5t  .enployers  offer  paid, holidays  and  paid  vacations. 

Jore.than  half  of  the^etalworking  shops  in  South  Carolina  pay  for . 
their  employees'  life  insurance,  accident  insurance,  and  hospitali- 
'^^  ■  zatiljn  insurance,   *      '  ^  :  ^ 

.^Oflie^onipanieSvalso  pay  for^futeral  leave,' jury 'duty,"  and  mi  litary 
^  service  training.  "       ^i  ;;^,  t '  . 

.Some  companies  offer  employee.y tounts'  on, purchases,  free  work 
'  uniforms  and  uniform  laundry, 

.Many  -cjfiipanies  have  pensions,  ^profit  sharing,  and^ other  invert- 
ment  a|drretireiiient  plans.  .  •  ' 

'  '     •    .    \  ^'   r        '         ♦  ■  ■ 
.Many  screw  machine  operators  belong  to  labor  unions* 


: '   The  South  Carolina  EmplOyiDent  Security  Connissipn  expects  a  , 
demand  for  'about  250  $m  ^cmi  omms  during  the  riext  5  years 
\  (through  \%].  Experienced ot  wote  omm  with  supervisory 
abilUies  may  become  foreiiierf''  Operators  who  study  adilitional  t^hnical 
courses  anf  learn  to  set  up  and  operate  other  metalwrfing  machinery 
may  eventually  become  highly "iskil led  machinists  or. tool  and  die  makers, 


ERIC 


/ 


... 

Pay  Range;  $/.6£  to  J3,27  per  hoyr  (State  Average) 

li  ■ 

Host  smmmi  oPfMrcfi?:work  40  hours  per  week. 
About  half  the  metalworkic^  'cpmpanies  In  South  Carolina 
,  operate  on  mor^  than  one  sWft 

^  -  ■  ' 


,I(iternatjfl(ial  .AssocUtion  of  llachinists  ami 
,  Aerospao^Uorkers  '       ,  ,  ^ 

/  1300  ConiilHicut,Avenoe,  N,H.  V 

•  '  «ashingtft:C., 20036 


.IntydSnpnal  Union,  United  Autonob'ile,  Aerospace  and 
Jptyltura.1  jiiiplement  Workers  of  America 
TO  East  Jefferson  ijjenue 
■  Oetroii  m\m  4B2H  ■■, 


TITLE 
Bag  Machine  Operator 
•  Drill  Press  Operator  v 
,  Offset  Duplfcati/i^llactilnc'fiifera'tor 
Punch     Operator   '     ■■  . 


|M'CARD  i 

,183 

220  '  ■ 
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State  Department  of  Eduction 
Office  of  Vocational  Education 
RcsqrctrCooitlinatin 

The  South  Carolina  Empkpent 
Security  Conunission 


I 


2 


m  911 8S4 


I 


'  bqttoBol  the  laMer"l  '  ' 


.mmnT^mmsEm^  are  cfew members  on  cargo  and  passenger  ships, ^  They  work 
inside  or  outside  pall  kinds  of  weather, 
cargo  sIHps.  About  one-third  are  tankers, 
ships. 


Host  ships  In  the  rerchant  marine  are  dry- 
The  rest  are  combination  passenger  and  cargo 


shm  are  In  the  deck  department  of  the  Herchant  Harine.  TheOowest  rank  Is 
ordinary  seafnan,  Ordjanry  seafnen  spend  three  years  or  more  learnifig  enough  to  qualify 
as  able-bodied  seamen.  ^ 

Ha<(itenance  of  the  ship  takes  up  much  of  a  seaman's  time.  Decks  are  scrubbed 
regularly.  Metal  fittings  must  be  cleaned  and  polished.  'Cracked  paint  must  be  chipped 
and  scraped  before  fresh  paint  is  applied.  Ropes  and  wire  catles  must  be  regularly 
inspected  and  replaced  when  worn.  •  Seamen  must  learn  to  splkejopes  and  cables  properly. 
They  must  also  leam  to  tie  many  kinds  of  knots. 


./Emergencies  at  sea  must  be  handled  quickly  and  correctly.  Ships'  crews  have  re- 
gular drills  to  practice  eiDergencj  procedures.  Each  seaman  1s*.g1ven. certain  duties  to 
perform  in' every  erergency.;  They  practice  fire  control  Including  the  use  of  fire  ex- 
tinguishers and.hoses.  They  practice  lowering  lifeboats.  Experienced  seamerure 
expected. .to  beconie  experts  at  handling  lifeboats  In'  the  water.  * 


(pected. 
'  ^eaii 


^eaijeh  also  help  load  and  unload  argo.  They  must  know  how  to  operate  the'cargo 
booms.  They  must,  be  able  to  rig  block  fid  tackle  to  lift  pactfaged  cargo.  After  un- 
loading, they  may'  sweep  and  clein  the  cargo  holds. 

While  the  shi?  is^t  sea,  \he  seamen  must  stand  watches.  Two  seamen  are  assigned 

to  each  watch.  Each  watch  is  eight  hours  long  but  they  are  split  into  two  four  hour 

periods  with  eight  hours  off  duty  In  between.  One  man  on  watch  steers  the  ship.  The 
other  man  is  a  lookout.     A  mm     L     mMM    I  M 

'  Jou^iShould  be  in  very  good  health. 
■  '.you  should'be  calm  in  emergencies, 
.you  must  have  good  eyesight  including  color  vision, 
.you  must  have  good  hearing, 
.you  should  work  well  asTmember  of  a  team. 
*i  .you  should  be  able  to  live  and  work  closely  Kith  all  kinds,  of  people, 
you  Should ffl|ll  wUh  your  hands.'   ■  ■  •  • 


.you  should  l#to  handle  heavy  machinery, 
.you  thoQld  be  willing  to, stay  ?t  Sea  for  weeks  or  months  at  a  time. 


'  MKHANTMAIIINE 


.  .Only  about  a  ninth  grade  educew^s^iielnarf  to  Qft:a  job  as  an 
ordinary  seaman.  A  high  imj^jlif^'S^,  however  ja^e  it  ;.• 
easier  for  yoti  to  get  into  thelercftant  HaMrte  thToygh.t'helavy  or' 
:  (oast  Guard,  (See  Special  Entry  Retiuirements,)     ■    ■  ■ 


.It  sign  on  a  fterciiant  Harine  ship  as  a  .seairan  you  liilheed  a  mtM 
mtriner's' document,  To  get  the  mtM  irariner's  document  you  hill ,  - 
reed  the  following: 
(a)  "letter  of  comnitment  (promise  of  a  jot  from' a  steamship 
Wpanyor  manners' labor  union).  OR  procf  of  fomer 
service  at  sea  in  the  armed  forces, 
(h)  Proof  of  age  (must  be  16  or  older)  and  guardian's  or 

parent's  consent  if  under  IB,  , 
(cj-  Proof  of  citizenship  and  three  passport  photographs, 
'  ^  ,  (Aliens  must  b^'  permanent^ll.  S.  residents.) 


■  .•¥i---the-Jot''trairing  for  seamen  lasts  at  least'3  years. 


\|,     ■  .Suw  jobs  are  not  available  in  the  Merchant  Marine  at  this  time. 

4  V'  ■'  ;  ''Wn  crews'  quarters  are  small ,  but  neat  aiid  kelMighted.  Some 
'k"  areiir-cond'iticned. 


;•  -  *  ■■ .  .SWps'  crtws  are  provided  with  me^s,  unifomis,  linen,  and  laundry 

//l^  rt'f  f^^  ^^^^  ^^^^^^^ 


^I^n^^^rdous  duty  bonuses. 


r 


/ 


MKCHANTMARIM 


I  I,. ;  .  ,    .  .jjf 


''' :  there  are  not  entujh,  jobs  ,;in,(Jie  Merchant  nAt,|L this  tii 
■■'to  enplo/all  the  (jualified.sfwnr  Because  of 'thcjoHiortage 
■  is'very  di/ficult  to  .iiet'iletter  of  comitment  (see<Oal'Eni 

■ 'jeqpireiiierts),  ,  ;■ 


I 


;  ■.•^j1Sj|i^pay,for  prdinary  seamer.  is  S^3?/month. 
'teVW'fcr'atl^bodied  seairen  is  S^^^^^^ 


SeaiFcnworIi  <0  hcyrs/week.    4  , 
Hork'  schedules  include  nights  and  weekends, 
E^tra  pay  ^s  fitver  for  overtiine. 

,,y.  S.  Department  of  Cf«rce 
■  *Hflritime  Adirinistratior  • 
■  Washington,  D.  L  20230 


\     ,  For  arned  services  training  availabil  ity  in  this  occupation  call     .  .  •„■  . 
V  the  toll-free  numbers  listed  Oh  page  4  of  the  following  VIEW  cardls);  *,  .  ; 
Navy  (C^rd  1177)     '  .  '     .  ■ 


.  #  949 


State  ftnart^ 
Office  of '^bcat^b^ 


ThcSoiith(iralinalEn^ 


2 


^785  381 


V/r4£  iynMlllUTl^    duimmu       a  JLif  ^  '^0"^  n^^^t'i  other .5Em55f5.  Mnuiber 

P™"™    gOUMWilf  antf  y of  smmssES  depends  on  the  amount  of  business  end  the  size  of  tlie% 


i 


AU  785381 


A  SEmPESs  makes  a  garment  froip  a  patterti  or  from  a  customer's  descrlptlofi. 
-  A  SEmmss  also  alters  ready-made  gannents.  ^ 


..  '.V 


Iet5  S6B,  m  this  Om^  to  2>e  led 
m  ¥hite  stripes  o^l^p^.ytt^  red  sttlfpij 


■f' 


'  '".'U&Bss&m  ' 


I 


I 


A  SMMSTO  wkes'  clothes  for  customers,  m  smsmss  mi0  from  a 
pattern.  She  may  make  a  pattern  according  to  wnaHhe  customer  wrt^^^^^^^  Asaw- 
smss  may  also  make  repairs  or  alterations  to  garments, 

A  SEHHsmss  usually  does  solne  i«)(k  by  hand  and  some  on  a  sewing  machine. 
In  a  large  shop  each  gmmss  may  do  only  one  or  two  simple  jobs  over  and 
overall  day-long.  ^ 

A  sEmms  inay  work  for  a  laundry^  a  hotel,  a  dressmaker,  a  dress  shop, 
or  a  department  store.  No  matter  where  a  sEmm  works  the  sewing  machines 
are  noisy,  In  maiiy  shops  there  m^y  be  more  fiblse  and  som»  tieat  from  a  steam  . 
press. 


In  a  shop  that  specializes  In  alterations  the  sEMsmss  must  take  the  old 
seams  out  before  the  alterations  can  be  (iiade.  An  mmofi  smsmss  may  also  A 
'  fit  clothing  on  the  custprs.  '  ^ 


,you  should  llkfto  work  alone. 

Jou  should  have  a  lot  of  patience. 

Jou  shpuld  not  mind  doing  the  same  job  over  and  o|^. 

.you  should  ^e  ij^  to  follow  Instructions  eiMctly. 
' '    .Kou  should  hav.ft,goo(f  eyesight  (glasses  ans  OK).  •  ^  • 
'  .you  must  have  good  color  Vision; 
.you  should  not  mind'sltting  down  all  day. 
"f- .    .you  should  be  able  to  lift  and  cany  uji^.;25  pbuni 


951 


mm 
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001  m» 


) 


.Only  about  an  8th  grade  education  Is  needed  to  do  tfie  wrk,  byt  a 
high  school  diploma  wlil  help  you  get  the  job. 

.High  school  courses  that  »/lll  help  you  are;  sei^iiig,  home  economics, 
and  basic  liiUimetic.  'o 

.you  should' take  dressmaking  or  sewing  courses  at  an  area  vocational 
school. 

.Home  sewing  by  hand  or  machine  is  good  practice. 


.Departinfifit  store  employees  often  get  ' 
discounts  on  store  uiercWis'e.  • 

■flany  employers' offer  paid  vacations  and 
holidays,  group  insyrance,  and  retire- 
ment plans. 

.Industrial  sewing  machines  run  much 
faster  than  home  sewing  machi/ies. 


I 


South  Carolinj  businesses  and  Industries, need  over  1,000  new  '  ' 
smmssEs:  and  sewing  machine  operators  every  year.  There  is  fiil  '' 
m\i  opportunj'tyi»for  promotions,  but  experienced  simmsss  in  large ' 
shops  may  become  superj1sors._  A  few  smsmssES  with  additional' 
lusiness  training  open  their  own  shops.  Kany  ,sw(stos  work  in 
weiro|||ie5, 


mm 
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DOT 
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,  Pay  Range:  ,ilJC,to.$2.?9/hr.  (State  Averages). 


Host  simmssES  m  days,  40  hrs/wk 


.Ask  younioimselor  to  help  you  mate  cn  appointment  to  talk 
with  a  drapery  manufact^er  in  your  area. 


iLf/ljfMm/iiM 


m  I 


I   ^Sewing  Machine  Opera' 


I' 


VIEy  CAHO  i 


243 


State  Department  (fEduutivi 
Office  of  Vocational  Education 
IbeaichCoonlinatiif 

Uiit 

kcwniiiii 

TTieSouih  Carolina  Employinent 


\//r4i| 


miCM  SEcmmES  help  the  . 
business  part  of|)ediciiie  run 
smoothly. 


/tear  ^fiss  Ftick,  ^' 
C/nless  you  pay  somthing 
on  your  pjastic  surgery  bill 
this  mnth,    Mill  be  forced  ' 


( .   Host  «EDiaL  SOTMSS  work  In  doltors'  offices.  Others  work  In  hospUals, 
'  ^^{llnlcs  and  nursing  lioines.  Hodem  medical  offices  are  cleans  well-^llghted  and  alr- 
|(;ond1t1oned.  ^ 

mm  SEcmmES  must  be  good  typists.  They  must  be  able  to  take  shorthand. 
They  must  also  be  familiar  with  medical  terms  and  procedures.  A  Ictor  In  private 
practice  may  have  only  one  secretary  to  handle  all  the  medical  records  and  office  > 
work.  She  may  schedule  patients'  appolntfnents  and  answer  telephone  calls.  She  miy 
be  responsible  for  billing  and  other  bookkeeping.  She  orders  medical  supplles^^and 
office  forms.  She  must  also  update  vtd  file  medical  records,  fill  out  Insurance 
forms  and  laboratory  reports,  and  ty|i*^tdrrespondence  for  the  doctor.  Larger  offices 
may  divide  the  working  a  receptionist,  file  clefe'iecrelary,  and  bookkeeper. 

mm  SEcRE7ii^iES  often  take  care  of  persofyil  papjjni^jrl/of  ^octbpjf  Thejf' 
may  help  doctors  prepare  notes  for  articles  or  speeclfesi*  .|iyinay;take/t^^^^ 
of  hospital  board  meetings  or  other  business  confertnceCj^^y  pj^  also  keep  diic- 
tors*  own  Insurance  fonns  in  ofder. 


'M  should  prefer  to  work|[doors. 

,you  should  llk^  to  work  witlother 

.You  should  be  able  to  keep  up  with  your  work  without  someone 
telling  you  what  to  do  next. 

.you  should  be  able  to  keip  secretl  (medical  records  are  very 
private  matters). 

.you  should  have  a  good  memorj^^for  details, 

.Yoy'^^stftuld  not  m1[id;s)tt1ng  at  a  dJJljsf'of'fte^ay'.  , 


to  re^ipsses  your  face.  ^ 


MEDicAi  mm 


i 


,  .you  should  finish'  high  school  with  plans  to  take  a  ooe  or  two 
jear  NicatSecretary  course  at  a  TecTihipal  Education  Center ' 
or  business  colleoe, 

.High  sclioo|j:courses  that  will  help  you  are;  typing,  shorthanii, 
bookkeeping,  English,  Latin,  chemistry,  and  biology, 

.t'<^ical  secretary  courses  for  high  school  graduates  usually 
last  from  ll  iropths  to  ?  years. 


mm  sKiifiAR^:^ 


4 


STATEyioE  sflim       m  be  published  mx  mmvi 

vmai  mmmrs  usually  work'5  days,  4D  houfs/wcek,' 


.It  15  alrost  iFiposslblp  to  jet  a  job  lunii 
without  some  traininc  ^fi^}^\\  ^chooH 

il^ost.jll'mraL  simmiES  are  women; 


SPcretary 


J'ost  medkal  employers  offer  paid  vacations  and  holidays,  lifjP 
and  health  insurance,  sick  leave,  and  retirement  plaiis. 

.Hospital  employees  often  get*  f.i;ee'  yjar])'  physicaJ^!,  »  * 

.f  doctor's  secretary  usually  travels  Kith  the  doctor 'on  trips 
to  medical  conventions,  lecture  tours,  or  other  business  trips, 


AliKiklU...  ^ 

Ihe  South  Carolina  Employment  Security  Conission  eypects  a 
statewide  demand  for  nearly  300  additional  HmcE  SEmmns  during 
the  next  four  years.-  Many  other  openings  will  be  crwted  by  the  large 
nuciber  of  nedical  secretaries  who  ()iitt  working  each  year.  Experienced 
medical  secretaries  uSualty  are  not  promoted  to  other  jobs  but^they 
.lip  oet  pay  raise'ji*  .Secretariss  in  large  offices  may  supervise  other 
.;'.'"*iplcyees.  '  %   \  '  )^  - 


/ 


MiimiiiifiWfkh 

kmat  /Isscciaticn  cf  fedical  /issistants 
One  East  Hacker  Orive 
llincis  Ml 


.terican  Medical  Technologists  • 
710  Higgins  Road  \ 
Park  Bidge,  Illinois  liW 


TITLE 

General  Secretary  \        '  • 
Illegal  Secretary 
Stenographer 


t 

Ml 
147 

259 


,  For  armed  services  training  availability  in  this  occupation 
call  th*e  toll^Tree  numbers  listed  on  page  4  of  the  following  Wi 
card(s):  Army  (Card  116)     :      ■       ,  ' 


